Chapter 5 Program Evaluation Module

Overview

The Aggregate Reports for Program Evaluation (ARPE) can be used to evaluate how well
tuberculosis programs test and treat infected tuberculosis clients, as well as their success in
following-up with contacts to tuberculosis cases.

Aggregate Reports for Program Evaluation differ from other reports found in TIMS. While
many of the controls are the same, ARPEs are unique; the report information is entered directly
on a report-like data entry screen, not generated from information entered elsewhere in TIMS.

There are two Aggregate Reports for Program Evaluation: Follow-up and Treatment for
Contacts to Tuberculosis Cases and Targeted Testing and Treatment for Latent Tuberculosis
Infection.

e The Follow-up and Treatment for Contacts to Tuberculosis Cases report is an annual
summary of the core activities of obtaining and evaluating contacts to tuberculosis cases and
treating the contacts who have latent TB infection.

e The Targeted Testing and Treatment for Latent Tuberculosis Infection report is an
annual summary of activities to find and treat latent tuberculosis infection through targeted
and other testing.
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Open the Program Evaluation Module

Use the Program Evaluation module to process ARPE.
To open the Program Evaluation module, use one of the following procedures...

e Open the Client menu and select Program Evaluation.

Or

e Click the Program Evaluation button on the toolbar.

88 Client

Client  Window Help

ua@3$m¢|a
I;;rn:-gram Evaluation

Open an ARPE Reports Selector Window

The two ARPE Reports Selector windows enable you to create, edit, combine, delete, browse,
and transfer ARPE documents.
To open the Reports Selector window...

1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

TIM5 Heportz ‘Window Help
e uB® ©m

Or

Open the Reports menu and select ecither Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

Eﬁ Program Evaluation
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The Reports Selector window appears (Follow-up and Treatment for Contacts to Tuberculosis
Cases Report, in this example).

l_I_i-l' Reports: Follow-up and Treatment for Contacts to Tuberculosis Cases

] CITY 1993 Report Mame Userid
----- EASTSIDE 1938 2 MIN
----- TEST T = TEST SYSADMIMN - 05/30/2000
ﬁ"'cm‘;‘éﬁg[?gg;m - T OTv13%8 1398 CAODOD SYSADMIN  05/25/2000
e T = EASTSIDE 1998 1993 CAO0D0 SYSADMIN - 05/25/2000
o TESTY T = WESTSIDE 2 1993 CAO0D0 SYSADMIN - 05/25/2000
TEST2 T = TEST 1993 CAO0D0 SYSADMIN - 05/25/2000
5. COMBOOT T = TEST2 1999 CAO0D0 SYSADMIN - 05/26/2000
L SINGLEOIA T = COMBO EX&MPLE May 261939 AT 1399 CAO000 SYSADMIN - 05/26/2000
. GINGLEDIB T = COMBINED COMBO REPORTS 1393 CAO0D0 SYSADMIN - 05/26/2000
[1 COMED EXAMPLE MY T = TESTI 1999 CADDDD SYSADMIN  05/26/2000
‘| TEST1 | _'|j T  COMBOOT 1999 CADIO0 SYSADMIN - 05/26/2000 -

v Show reports included in the combined reports

Show Reports
= &

" Single
" Combination

Hew | Edlll Emwsel Cgmhinel Qeletel lransferl Cloze |
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Reports Selector Window

The Reports Selector window is identical for both ARPE report types. The Report Selector
window is divided into two panes: Combination and Detail.

‘_F'-“ Reports: Follow-up and Treatment for Contacts to Tuberculosiz Cases

7 CITv 1993 Report Name Userid Last Modifie «
: EASTSIDE 1938 1997 CA0100 )
TEST TEST 1997
= cnh:\éﬁfgglggrﬁeu - T 7Y 1998 1998  CADOD0 SYSADMIN  05/25/2000
D COMBO ExaMPLE M|t T * EASTSIDE 1398 1958 CAOD00 SYSADMIN - 05/25/2000
T e I T= WESTSIDE 2 1933 CAODOD SYSADMIN - 05/25/2000
. TESTZ T = TEST 1938 CAODOD SYSADMIN - 05/25/2000
COMEOO T = TESTZ 1939 CAODO0 SYSADMIN - 05/26/2000
= SINGLED1A T = COMED EXAMPLE MAY 26 1999 AT 1999 CAOD00 SYSADMIM - 05/26/2000
Fo SINGLEOTE T = COMBINED COMBO REFORTS 1999 CAOODD SYSADMIN - 05/26/2000
[ COMBO EXAMPLE Mar T = TEST1 1999 CAOD00 SYS&DMIN  05/26/2000
‘| "" " TEST! | _'|LI T COMEOOT 1393 CADIO0 SYSADMIN  05/26/2000 -
[¥ Shaow reports included in the combined reports
Show FReparts
Lol f e -
 Single Hew | Edit | ﬂmwsel Egmhmel Delete | llansferl LClose |
' Combination

Combination Pane

The Combination pane is located on the left side of the window. It displays representations of
both single and combination reports and allows you to modify the contents of combination
reports using the drag-and-drop method. Selections in the Combination pane cannot be
manipulated by using the command buttons.

B3 oI 1938 -
- EASTSIDE 1993
i TEST
- WESTSIDE 2
£ COMBINED COMED REF
B COMBO EXAMPLE M
TESTH
i TESTZ
B  COMBOOY
= SINGLEMA,
- SINGLEOTE
£ COMBO EXAMPLE MAY
= TESTH -
iI I »

[+ Shaw reports included in the o
— Show Reparts

o S|ﬁg|e
" Combination

Use one of the following methods to filter reports listed in the Combination pane:

In the Show Reports group...
e Select All — This will display all reports including combination and single reports.
o Seclect Single — This will display only single reports.

e Select Combination — This will display only combination reports.
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Use one of the following methods to view sub-reports contained within combination reports:
e Check the Show reports included in the combined reports checkbox. Uncheck this
check box to hide the sub-reports.
Or

e Double-click a combination report to display the sub-reports. Double-click again to hide
the sub-reports.

1995 (1 CONTACT =]
1995 (2 CONTALT
1995 ()3 CONTALT
= 1995 04 CONTALT

1885 Q1 CONTALCT

1855 32 CONTACT

1855 03 CONTACT

1995 (4 CONTACT

56 CONTALCT TOTALS

: 1995 01 CONTACT —
= 1996 02 CONTALT
. 1995 03 CONTALT
= 1996 04 CONTACT | =
.| |v

Detail Pane

The Detail pane is located on the right side of the window. It provides explicit information
about individual reports and methods to control and manipulate those reports.

!ITIPI Report Name I ‘rearl She I Userid ILast Maodifie
T TESTZ 1997 CAMOD SYSADMIN - 05/30/42000
T = TEST 1997 CAMOD SYSADMIN - 05/3042000
T CITY 1993 1998 CAOODD SYSADMIN - 05/25/2000
I T = EASTSIDE 1998 1998 CAOOOD SYSADMIN - 05/25/2000
I T= wESTSIDE 2 1998 CAOODD SYSADMIN - 05/25/2000
T = TEST 1998 CAOODD SYSADMIN - 05/25/2000
T = TESTZ 1993 CAOODD SYSADMIN - 05/26/2000
T = COMEOD ExAMPLE MAY 261999 AT 1993 CAODDD SYSADMIN - 05/2642000
T = COMEIMED COMBO REFORTS 1999 CAOODD SYSADMIN - 05/26/2000
T = TESTT 1999 CAOOOD SYSADMIN - 05/2642000
T COMEOM 1993 CAMOD SYSaDMIN - 05/26/2000
Header Description
Incomplete Indicator (!) Displays an exclamation point (!) when the user has flagged

the report as “Incomplete”.

Transfer Indicator (T) Displays a star (%) when a report is marked for transfer. The
star will also appear when a previously transferred report has
been modified and must be re-transferred. Displays a T
when report has been transferred.

Preliminary / Final Indicator (P) Displays a (*) when a report is preliminary report.

Report Name Name assigned to the report by the person who created it.
Year Cohort year for the report.

Site Site owning the report.

User ID The TIMS User ID of the person who created the report.
Last Modified The date the report was last modified.
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Command Buttons

Use the command buttons to process reports in the Detail pane. The command buttons do not
affect the items in the Combination pane. Be sure to check which report(s) is (are) selected in
the Detail pane before clicking a command button.

To create a new report.

Hew
Edit | To modify the selected report.

Browse | To view the selected report or reports.

Combine | To create a new report using the data from the selected reports.

Delete | To permanently remove the selected report.

Transfer | To prepare a file containing all ARPE reports marked for transfer. This
file will then be transmitted to the CDC (via the Reporting Area sites, if
necessary).

Close | To exit the Reports Selector window.

5-6 TIMS User’s Guide



Chapter 5 - Aggregate Reports for Program Evaluation

Creating Reports

Use the following steps to create a new ARPE. Once created, the report can be modified,
combined with other reports, deleted, and transferred.

The New Window

To create a new ARPE...
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

lﬁ" Program Ewvaluation

TIMS Heportz 'Window Help
[ B®@uEaP || am

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Click the New button.

The New window appears

!_E:_'l-_!' Program Evaluation - [Follow-up and Treatment for Contacts to Tuberculosis] - [NEW]

TL 1IMS Beports Window Help o =l |
lew@ o . ? |
CD DEFARTHENT OF HEALTH AHD HUHAH SERYICES Form Approwved a~

FUBLIZHEALTHSERYICE —
UL o s el OMB o, 0520-0857
e EERERE e Evp. Dare. 15012002
Feporting Area: LADDDD o
Cohart Year:I_E % Preliminary Repart
Freliminary Date for Follow-up: 0215 [August 15 of the first year after the cohort year] " Final Repart

Total TE Cazes Reported:
Part I. Cases and Contacts

Types of Cases for Investigation:
Spartum smear + Sputum smear - cult. + Others

Cazes for Investigation.........................
Cases with Mo Contacts................. e

Mumnber of Contacts
E waluated.

TB Disease...
Latent TE Infe bo
Started Treatment.......................
Completed Treatment....................
Reasons Treatment Mot Completed:

[Fieady 10/13/2000 8:54 am,
4. Enter Cohort year.
Select a Report status from the available options:

e Preliminary Report indicates that the report will be modified at a later date.
This is the default option. The preliminary report is submitted during the first
year after the cohort year.
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¢ Final Report indicates that the report is complete and will not be modified.
Final reports are submitted during the second year after the cohort year.

6. For the Follow-up and Treatment for Contacts to Tuberculosis Cases report only,
enter Total TB Cases Reported; the default is the number of cases entered into
TIMS for current site during the specified cohort year.

7. Complete the form by entering the appropriate data in the corresponding boxes.

See Basic Instructions for the Aggregate Reports for Tuberculosis Program Evaluation: Targeted
Testing and Treatment for Latent Tuberculosis Infection or Basic Instructions for the ARPE:
Follow-up and Treatment for Contacts to Tuberculosis Cases, for detailed information on the
appropriate data for each field. (Appendix PEI- Program Evaluation forms)

8. Click the Save button.

!I-Il Save report

The Save report dialog box will appear.

Report Name: ||

[ Check here to mark this report as "lncomplete”

Save LCancel

9. Type a name into the Report Name box.
10. Put a check in the check box if the report is considered incomplete.

11. Click the Save button to save. Click the Cancel button to abandon the save
operation and return to the report window.

12. Click the Close button to return to the reports selector window.
W

New Window Buttons

These buttons are available on the New window.

@:, Transfer Mark the report for transfer.

; Save Save changes to the report.

;__f Print Print the current report.

; Close Close the gctive report and return to the Reports
[ Selector window.
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Editing Reports

Use the following steps to modify an existing ARPE report.
Note: If'you edit a report which has already been transferred, TIMS will mark it to be transferred again.

The Edit Window

To edit an existing ARPE ...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

!I:-ﬂ Program Ewaluation

TIMS HReports *window Help
|lew@ua? | |Eo

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Click on a report in the Report Folders window (Detail pane) and click the Edit
button.

!_E-U Reports: Follow-up and Treatment for Contacts to Tuberculosis Cases

Report Name

Userid

cannn I

_ TEST 1997 SYSADMIN
I=_:“I ED'\:";E:;S'EDE&BD cerl || T cvises 1998 CAODO0 SYSADMIN  05/25/2000
o EOMED ExahpLe M—|! T * EASTSIDE 1938 1998 CAODO0 SYSADMIN  05/25/2000
' e ! T = WESTSIDE 2 1998 CAODO0 SYSADMIN  05/25/2000
e T = TEST 1998 CAODO0 SYSADMIN  05/25/2000
COMEONT T = TESTZ 1939 CAODD0 SYSADMIN  05/26/2000
SINGLETIA T = COMBO EXAMPLE MAY 261999 AT 1939 CA0000 SYSADMIN  05/26/2000
SINGLED1E T = COMBINED COMEO REPORTS 1939  CAODO0 SYSADMIN  05/26/2000
O COMBO EXAMPLE MAY. | 7 = TESTY 1939 CAODD0 SYSADMIN  05/26/2000
‘| "" " fIESTil | s T comeoo 1959 CADIDO SYSADMIN  0/26/2000 _y

¥ Show reports included in the combined reports

Show Reports
& Al
' Single Hew |
€ Combination

The selected report appears in edit mode.

Edit ﬁmwsel Cgmhinel Qelelel llans[ml LCloze |

!_ﬁ Program Evaluation - [Follow-up and Treatment for Contacts to Tuberculosis] - [EDIT]

E TIMS Beports “Window Help e = |
e us* |- ? |
C DEPARTHEHT oF HEALTH AHE HUMAHSERVIZES Form Approved -

L T S TeErs OME Mo, 0920 0457

O AL pif ST EE Rt s e P Esp. Date 113002002

FReporting Srea: LANDOO

Cohart Year: 1997 _’

Closure Date for Follow-up: 08415/ 1333 [August 15 of the second year after the cohort year] | £ Final Fepor
Tatal TE Cases Reported: [$05
Part . Cases and Contacts

Types of Cases for i
sSmear + Sputum smear - cult. + Others

Cazes for Investigation. a0 300y

Cases with Mo Contacts................. 19 39 E
Mumber of Contact: mn 330 m
Evaluated. ... 111d 99 23
TE Disease... | 3 1
Latent TE Infection. ELE| a0 20

Started Treatment.... |00 40 19

Completed Treatment.... . Fo0] 20 iE

R T HNol d:
Death [ 24 E| 4
Ready 101342000 8:58 arn;
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4. Complete intended modifications and click the Save button.
A

Save as

@ Save az a hew report?
Mo | Cancell

5. Click Yes to save the current report under a different name. Click No to save
report under current name.

The Save as dialog box will appear.

See Create a New Report from an Existing Report later in this chapter for additional information.
Click Cancel to stop the save operation and return to the Edit window.

6. If you selected to Save as a new report, enter the new name and click Save. If
you chose to save the report under the same name, click Save.

l-_-li Save report E3

Report Hame: |

[~ Check here ta mark this report as "lncomplete’

Save LCancel

7. Click the Close button

Edit Window Buttons

The following buttons are available on the Edit window.

@:, Transfer Mark the report for transfer.

; Save Save changes to the report.

;__f Print Print the current report.

; Close Close the gctive report and return to the Reports
[ Selector window.
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Browsing Reports

The Browse feature allows you to preview several reports at a time, as they would be printed.
Information in the Browse window cannot be edited.

Open the Browse Window

To preview an ARPE ...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

!_I;;i_'i Program Evaluation

TIM5S Heportz ‘Window Help
[ew@uE? | am

Or

Open the Reports menu and select ecither Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Use one of the following methods to open the Browse window:

e Select a report from the list in the Detail (right) pane of the Report Folders
window, (use the Ctrl key and mouse to select multiple reports) and click the
Browse button.

!_I_:j‘ Reports: Follow-up and Treatment for Contacts to Tuberculosis Cases

|=:| CITY 1993 Report Name Userid Last Maodifie &«
----- EASTSIDE 1933 SYSADMIN 30,2000
----- TEST T = TEST SYSADMIMN - 05/30/2000
I=:| EIZII\:EII—:I-JSIETE?IEII]—:;BD - T OTv13%8 1398 CAODOD SYSADMIN  05/25/2000
S T = EASTSIDE 1398 1938 CADDDD SYSADMIN  05/25/2000
. TEST1 T = WESTSIDE 2 1998 CADDOD SYSADMIN  05/25/2000
TEST2 T= TEST 1998 CADDOD SYSADMIN  05/25/2000
5. COMBOOT T = TEST2 1999 CADDOD SYSADMIN - 05/26/2000
o SINGLEDIA T = COMBO EXAMPLE M&Y 261939 AT 1933 CAODDD SYSADMIN - 05/26/2000 —
SINGLEDTE T = COMBINED COMBO REFORTS 1933 CAODDD SYSADMIN - 05/26/2000
[] COMED EXAMPLE M&Y . T = TESTH 1999 CADOOD SYSADMIN - 05/26/2000
‘| TEST1 | _'|LI T COMBOOT 1993 CAMOD SYSADMIN - 05/26/2000 -

v Show reports included in the combined reports

Show Reports
& Al -
. Hew | i Edit | Emwsel Cgmhlnel Qeletel lransferl Cloze |
' Single i ;
" Combination
Or

e Double-click the report in the Detail (right) pane.
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The Browse window appears.

’_Irﬂ Program Evaluation - [Follow-up and Treatment for Contacts] - [BROWSE]

TL TIMS  Beports ‘“wWindow Help =0 |
leaw@iuE P |[= ?
DEFARTMENT OF HEALTH AHD HUMAN SERVIGES ;
FUELIC HEALTH SERMGE 1997-2
GEMTERS FOR DISEASE CONTROL AHD FREVENTION
HATIOHAL CENTERFORHIY. STD. AHD TE FREVYENTION
TR TRLESE NI pImESIoM OF TUBERCULOSES ELIMINATION

L ATLAHTA, GEQRGIA F035F
Aqggregate Reports for Tuberculosis Program Evalu

Fieparting Area: LANNND Follow-up and Treatment for Cantacts ta Tuberculosis Case:

Cohort Year: 1987

Closure Date for Follow-up: OEM5f 19339 [Awuqust 15 of the second year after the cohork year]

Total TE Cases Reported: 408

FParn l. Cases and Contacts

Types of Cazes for Investigation:

Sputum smear + Sputum smear - cult. +—

Cazes for Investigation............................. a0 (&l 200 =
< _>l_I
= E B

4. When you have finished viewing the report in the browse window, click the Close

button.
15

Viewing Included Sub - Reports while Browsing a Combination Report

You can view the sub-reports that make up a Combination Report while viewing the
Combination Report in the Browse window.

To browse the sub-reports of a Combination Report from the Browse window...
1. Click the List of Included Reports button.

-

g

The List of Combined Reports window appears.

Lizt of combined reports |

Tear

Report Mame Last Modified

T  DOWHTOWMN 1337 FINAL 1337 LAaio0 SYSADMIN 0241842000
= UPTOWM 1337 FIMAL 1997 LADo0  SYSADMIN 0440342000

View | Cloze |

2. Use one of the following methods to browse an included sub-report:
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e Select a report in the pop-up window and click View.
List of combined reports |
1 Report Name Tear Last Modified
T DOWNTOWN 1937 FIMAL 1997 LAMOO  SYSaDMIM - 0241842000
UPTOWM 1997 FINAL 1997  LADIO0 SYSADMIN - 04/03/2000
View | Cloze |
Or
e Double-click the report in the pop-up window

The View Report window appears.

%l View Report - UPTOWN 1997 FINAL

FUELIGHEALTH SERVIGE

CDC

TR AR

T b ATLANTA, GEORGIA $0333

Reporting Area; LADOO

DEFARTHENT OF HEALTH AHD HUMAH SERVICES

CEMTERS FOR DISEASE CONTROL AHD FREVEMTION
MATIOHAL GENTER FOR HIY. STOLAHD TE FREYEHTION
DIVISIOH OF TUBERCULOSIS ELIMINATION

UPTOMWN 1297 FINAL

Aggregate Reports for Tuberculosis Program Evaluatic

Cohort ear: 1357

Follow-up and Treatment for Contacts to Tuberculosis Cases

Total TE Cases Reported: 308

Partl. Cases and Contacts

Preliminary Date for Follow-up: 02015 1999

[August 15 of the first year after the cohort year]

Types of Cazes for Investigation:

4]

Cazes for Investigation..........................

Sputum smear + Sputum smear - cult. +

30 100

(52 &
| L|_I

(1)

oK

3. Click the OK button to close the View Report window.

4. Click the Close button.

Browse Window Buttons

fo Zoom

é Print

m_._ Close

e List of Included Reports

Adjust the magnification of the report.
Print the report.

Close the active report and return to the Report
Selector window.

Display the sub-reports within a combination report.
(Active for Combination Reports only)

Version 1.2 April 2003
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Using the Zoom Feature
TIMS allows you to adjust the magnification of the viewing area in the Browse window.

To adjust a magnification...
1. Click the Zoom button.
This displays the Print Preview dialog box.

2

2. Select a Magnification setting from the preset options or enter your own (between
1 and 1000%) in the Custom box.

Print Preview

— Magnification i
200 % Cancel

© 100 i
[al: 5%

0%
" Custom I1DD E% ?&Il

3. Click the OK button.

Adjust Report Margins

You can temporarily adjust the margins for viewing or printing (the area between the printed
material and the edge of the page) by dragging the margin indicators to a new location on the
horizontal and vertical rulers. The margins will return to their default location the next time you
use the Browse feature to view the report.

1. Click the Zoom button.

This displays the Print Preview dialog box.

=l

2. Select Show Rulers.
3. Click OK.
4. Drag the double-headed arrows to a new location to adjust the report margins.

1 z
.|.¢.|.|.|.I.|.|.|.I.|.|.|.I.|.|.|.I.|.|.|.I.|
Ay
— DEFARTHMENT OF HEALTH AMD HUMAH SERVICES
. FUELIC HEALTH SERVICE
= CEMTERS FORDISEASE COMTROL AND FREVEHTION
_ HATIOMAL CENTER FORHIY. STD. AHD TE FREVEMTION
- CATE LS pIvISI0N OF TUBERGULOSIS ELIMINATION
1 Lk R ATLAHTA, GEORGIA 203232
3 Agu
—] Feporting Area: LAMOD
= perting Fall
4 Cohort rear: 1997

5. Click the print icon to print report.
The report will print with the newly adjusted margins.
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Combination Reports

Combination reports are created by joining two or more standard ARPEs for the same cohort
year. The resulting combination report represents the data from all the individual component

reports.

Report 1

Cases

Report 2

Cases

Report 3

Cases

Combining Reports from Lower-Level Sites

If your site receives ARPEs from lower-level sites, you can combine the lower-level report(s)
from the same cohort year with the report you intend to transmit to the CDC.

CcDC

REPORTING AREA-

A

L1+L2 Reporting L2 +L1+RA
Combo Area —_ Combo
1999 1999 1999
25 Cases 15 Cases 40 Cases
A
LEVEL 1-
Level 2 Level 1
. ’ L1+L2
Site Site _ Combo
1999 1999 1999
10 Cases 15 Cases 25 Cases

LEVEL 2-

Version 1.2 April 2003
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Create a Combination Report

You can create a combination report from two or more single and/or combination reports.

To create a combination report...

1.
2.

Open the Program Evaluation module.

Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

lﬁ" Program Evaluation

TIMS Heportz 'window Help
([« @R uEaP? ||am

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

Select the first report you want to include in the combination report by clicking on
it in the Detail pane.

!_Drﬁﬂepnrts: Follow-up and Treatment for Contactz to Tuberculosiz Cases l
|11 Report Hame Userid
1997-FIMAL 5 i
1337-PRELIMINARY 1997-FINAL 1997 LAOOOD SYSADMIN - 02/18/2000
[ CITY 11957 FINAL = 1997-PRELIMINARY 1937 LAODOD SYSADMIN  02/18/2000
£ CITY 1997 PRELIM
S5 T 2 1997 FINAL T CITY 11997 FINAL 1997 LADIOD SYSADMIN - 04/03/2000
) CIT 21997 PRELIM T = CITY 1997 PRELIM 1997 LAOTOD SYSADMIN - 04/03/2000
B COUNTY 1997 FINAL 1T CITY 21997 FINAL 1997 LADTOD SYSADMIN - 02/18/2000
B COUNTY 1997 PRELIM I T = CITY 21997 FRELIM 1997 LADTOD SYSADMIN - 0241872000
DKH T COUNTY 1997 FIMAL 1997 LADIOD SYSADMIN - 0241872000
DO/ NT DN 1997 FINA, T = COUNTY 1997 PRELIM 1997 LAOTOD SYSADMIN - 02/18/2000
PGS S FRRE DKHO1 1997 La0100 SvlyOMIN  04/03/2000
J DUMMY e i T DOWNTOWN 1337 FINAL 1957 La0ion SYSADMIN - 02/18/2000 r
[~ Show reports included in the combined reports
Show Reports
&l : :
' Single Hew | Edit | ﬁmwsel Cgmhmel Delete | llansferl Cloze |
= Combination

4. While holding down the CTRL key, use the mouse to select the next report to be

included in the combination report. Repeat this process until all reports to be
included in the combination report have been selected.
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li-:f.! Reports: Follow-up and Treatment for Contacts to Tuberculosis Cases

Report Mame Last Modifie a

AD000
La0ood 5 1M

SYSADMIN

13937-FINAL
1937-PRELIMIMNARY
CITY 1 1857 FINAL

1 FINAL
1337-PRELIMIMARY

1

g EH: 12919;9??“51\": T OITY 11997 FINAL 1997 LAOIO0 SYSADMIN  04/03/2000

I 5 aa PRELIM T = CITY 1937 PRELIM 1997 LAOTO0 SYSADMIN  O4/03/2000

5] COUNTY 1397 FINAL I T CITY 2 1997 FINAL 1997 LAOTO0 SYSADMIN 0241822000

B] COUNTY 1337 PRELIM  |! T = CITY 21397 PRELIM 1997 LAOTIO0 SYSADMIN - 0241842000
DKHOT T COUMTY 1997 FINAL 1997 LAOIO0 SYSADMIN  02/18/2000
DOWNTOWN 1997 FINA, T = COUMTY 1997 PRELIM 1997 LAOIO0 SYSADMIN - 02/18/2000
DOMwNTOWN 1337 PREI DEHOT 1997 LADIO0D  SYSADMIN - 04/03/2000

‘ DUMMY I _'|LI T DOWNTOWN 1997 FIMAL 1997 LAOIO0 SYSADMIN 021842000 B

[~ Show reparts included in the combined reparts

Show Reports
Lo |

' Single
" Combination

Hew | Edit | Emwsel Cgmhinel Qeletel llansferl LCloze |

5. Click the Combine button.

A new report window appears with the totals from all included reports displayed in the designated
locations.

!_jgl Program Evaluation - [Follow-up and Treatment for Contacts to Tuberculosis] - [NEW]
m TIMS Beportz Window Help

lew@dwoa T | |[om ? |

EEFAETHEHT 4F HEALTH AHD HUHAH SERVICES Form Approved -
FUBLICHEALTH SERYICE —
CEHTERS MO DISEASE CONTROL ARG FREVENTION -
RATIoHAL CENTEE PR AIY. STD. AMD TO B REVENTIOH Rl GO T S

O R :|T\-L|::‘07un?::::§::c,|1ll’::|=:uumaﬂou Eup. Date 1130f2002

Reparting Area: Go0000
Cohort Year: [
Preliminary Date for Follow-up: 035! [August 15 of the First year after the cohort year) " Final Report
Total TE Cases Reported:

Part I. Cases and Conmtacts

&+ Preliminary Pepork

Types of Cases for Investigation:
SpLutum Smeanr + Sputum smear - cult. + Others

Cazes for Inwestigation.........................|
Cazes with Mo Contacts..

Mumber of Contacts.........
Ewaluated.............

Started Treatment....
Completed Treatment........................
Reazons Treatment Not Completed:

Contact Mowved (followe-up unknowen.. | I I LI

& Al = ¥

6. Seclect a Report status from the available options:

e Preliminary Report indicates that the report will be modified at a later date.
Preliminary reports are submitted during the first year after the cohort year.

¢ Final Report indicates that the report is complete and will not be modified.
Final reports are submitted during the second year after the cohort year. This
is the only data item that can be changed on a combination report.

7. Click the Save button.
H

8. Enter a name for the report.
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9.

I_I:f-!' Save report

Report Hame: ||

[~ Check here to mark thiz repart as "Incomplete'

Save Cancel

If the report is incomplete, put a check in the check box.

10. Click the Save button.
11. Click the Close button.

Add a Report to an Existing Combination Report

Reports can be added to existing combination reports by using the ‘drag & drop’ method in the
Combination pane. The data will be added to the report totals.

1.
2.

Open the Program Evaluation module.

Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

TIMS Heportz ‘Window Help
[ewm@uE? |am

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

Using the mouse, select the report to be added to the combination report in the
Combination Pane.

!_E'fqlﬁepmts: Follow-up and T

DUMMY =]
EASTSIDE 1997 FIMAL
EASTSIDE 1997 PRELIM
PREREPORTTAB
SINGLED1
SINGLEDZ
SUBREPORTT
SUBREPORTZ2
EUB-REPORTZ
SUB-REPORT4
SUB-REPORTS -

TEST ARPE

UPTOWM 1997 FINAL vI
4| I »

While holding down the left mouse button, drag the selected report to the desired
combination report, and release the mouse button.

Release the mouse button.

The Warning message box appears.
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T |

@ Adding SUB-REPORT3 to COMEBIMED-REPORTS combination report. Are you sure?

6. Click Yes to add the report to the combination report. Click No to cancel
operation.

The report has been added to the combination report.

W CCOMEINED-REFORTS:
- SUB-REPORTY
- SUB-REPORTZ
- SUB-REFORT2
£ COUNTY 1397 FINAL
£ COUNTY 1997 PRELIM

Remove a Sub-Report From a Combination Report

A sub-report can be removed from a combination report. As a result, the data is subtracted from
the report totals.

To remove a sub-report from a combination report...
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

TIMS Heportz ‘Window Help
[ewm@uE? |am

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Use one of the following methods to display the components of a combination
report:

e Double-click the combination report icon in the Combination Pane to display
the component reports

B0 T

SINGLE REPORT 1
SIMGLE REPORT 2
SINGLE REPORT 1

Or

e Select Show reports included in the combined reports directly below the
Combination Pane
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v Show reports included in the combined reparts

Hew | Edit | ﬁmwsel Lo

4. In the Combination Pane, use the mouse to select report to be removed from the
combination report.

l_I-ll' Reports: Follow-up and T

- WESTSIDE 1997 PRI« |
[ COMBIMNED-REPORTS

- SUB-REPORTY

= SUB-REPORTZ

: SUB-REPORT3
[ COUMTY 1357 FINA,
- CITY 11997 FIN

5. While holding down the mouse button, drag the sub-report to a blank area of the
Combination Pane, and release the mouse button.

The Warning message box appears.

® Removing SUB-REPORT 3 from COMBIMED-REFDORTS combination report. Are wou
sure’?

6. Click Yes to remove the sub-report from the combination report. Click No to
abandon the remove operation.

The sub-report is removed from the Combination Report.

£ CITY 11937 FIMNAL
7 CITY 1937 PRELIM
£ CITY 2 1937 FIMNAL
1] CITY 21937 PRELIM
£ COUMTY 1337 FINAL
1 COUMTY 1937 PRELIM
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Deleting Reports
Deleting a report will remove all of its data from TIMS.
Note: A report cannot be deleted if it has already been transferred to the next higher level.

Delete a Single Report

To delete a single, uncombined report...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

!_bri_!' Program E valuation
TIMS Reports  ‘Window Help

e e [em

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. In the Detail Pane, select the report you want to delete and click the Delete
button.

4. Click the Yes to delete the selected report. Click the No to abandon the delete
operation and return to the Report Selector window.

Warning

& Deleting SUE-REPORT 3. &re wou sure?

Delete a Sub-Report of a Combination Report

To delete a sub-report of a combination report...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

!_bri_!' Program E valuation
TIMS Reports  ‘Window Help

e e [em

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. In the Detail Pane, select the report you want to delete and click the Delete
button.
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The confirmation box appears.
] [x]

Dieleting SUB-REPORT3 will alzo delete itz
data from combination repart(z). Are pou sure?

ves | Mo | [Dispiay Combinations

Click Yes to delete the selected report. Click No to abandon the delete operation
and return to the Reports Selector window. Display the Combination reports that
include the selected report by clicking Display Combinations button.

1|T[F Report Name | Year [ Site | User ID [Last Modifiedl
EASTSIDE 1933 1933 Camon  SvSabDMIM 1041342000
WESTSIDE 1333 1933 Camon  5vSabDmMIM 1041342000

Delete a Combination Report
To delete a combination report...

Note: Subreports will not be deleted during this operation
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

!_[-_“l-_!l Program E valuation
TIMS FHeports  ‘window Help

|28 B uE* o

Or
Open the Reports menu and select either Follow-up and Treatment for

Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

On the Detail Pane, select the report you want to delete and click the Delete
button.
The Confirmation box appears.

]

Deleting COMBINED-REFORTS will ungioup
the subreports. Are you suie?

Yes | Mo | [Bitpiay Combinations

Click Yes to delete the selected report. Click No to abandon the delete operation
and return to the Reports Selector window. Click the Display Combination
button to view reports that include the selected report.

5-22

TIMS User’s Guide



Chapter 5 - Aggregate Reports for Program Evaluation

Version 1.2 April 2003 5-23



Chapter 5 - Aggregate Reports for Program Evaluation

Transferring Reports

The Aggregate Reports for Program Evaluation provide CDC with important information about
local TB program activities. CDC receives this information through the TIMS ARPE transfer
function. This function is similar to the process in which surveillance data is transferred.

Note: Only one report of each type can be transferred per cohort year. Once transferred, the
report can be edited and/or transferred again.

ARPE:s are transferred through a three-step process: 1) mark for transfer, 2) prepare transfer file,
and 3) transmit the file to the next higher-level site. Two of these steps, mark for transfer and
prepare transfer file, are performed in the Program Evaluation module. The third, transmit file,
is performed in the System module.

Marking Reports for Transfer

There are two ways to mark an ARPE report for transfer.
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

lﬁj Program E valuation
TIMS Heportz ‘Window Help
[ew@uE? | oo

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

Select a report in the Detail Pane and right-click with the mouse.
4. Select Mark for Transfer.

Or
1. Select a report in the Detail Pane and click the Edit button.

!_E-L_'i Reports: Follow-up and Treatment for Contacts to Tuberculosis Cases

SUE-REFORTA

SUB-REPORTZ
SUB-REFORT4

" Single

Show Reports
Lo |
" Combination

E:I_IEI-FE PORTA
SUB-REPORTZ2

FREREPORTTAR ;I 1 ITI PI Report Name I Tear I Site I Userid ILast Mudi[ieil
SINGLED1 = SIMGLEM 1997 LAQDOD  S5v'SaDMIM - 1041342000
SIMGLEDZ = EINGLEDZ 1997 LADDOD

5 DN
! DN

DkIN

SSA

SUE-REPORTS = SUUB-REFPORT4 1996 LAQODOD  S%SaADMIM G 1041342000
TEST ARFE = SUB-REPORTS 1996 LAOOOO  SvSaDMIM - 1049342000
UPT O 1997 FIMNAL I T = TEST &RPE 1997 LAQOOO  SvSaDMIM - 02472000
UPTOMW M 1997 PRELIM = UPTOMW A 1997 FINAL 1997 LAOIO0  SvSaDMIM - 040342000
WESTSIDE 1337 FINAL = = UPTOWwM 1937 PRELIM 1997 LAOIOD  S5v'SaDMIM G 04/03/2000
WESTSIDE 1337 PRELIM_Ali T WESTSIDE 1997 FINAL 1997 LAMIOD  SYSADMIN - 02A8/2000
4 T v T = \WESTSIDE 1937 PRELIM 1997 LADIOD  S5W'SaDMIM - 0241842000
-
™ Show reports included in the combined reparts
Hew | Edit | Browse | Combine | Delete | Transfer | LCloze |

2. Click the Mark for Transfer button.
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|

3. Click Yes to complete the mark for transfer operation. Click No to abandon the
Mark for Transfer operation and return to the Edit window.

Transfer Report [ <]

@ Are pou sure pou want bo tranzsfer thiz report’?

An asterisk ‘*’ will appear in the ‘T’ column (Transfer Indicator) of reports that are successfully
marked for transfer. Note: When a combination report is marked for transfer, all included sub-
reports are also marked for transfer.

%0 Reports: Follow-up and Treatment for Contacts to Tuberculosis Cases

PREREPORTTAE d !ITIPI Report Name I Year I Site I Userid ILast Modilieil
SINGLED T = DOWNTOWM 1997 PRELIM 1997 LADIOD SYSaDMIMN - 02/18/2000
=LJEEaE I T = DUMMY 1993 LADIOO SYSADMIN - 02/17/2000
' I T EASTSIDE 1997 FINAL 1997 LAOIO0 SYSADMIN - 02418/2000
SUE:HEPDHN I T = EASTSIDE 1997 PRELIM 1997 LADIO0 SYSaDMIM - 02/18/2000
SUB-REFORTS | = = PREREFORTTAE 1998 LAOIOD SYSADMIN - 02/18/2000
TEST ARPE = SIMGLED 1997 LAOODD  SYSADMIM - 10413/2000
LPT WM 1997 FIMAL = SIMGLEDZ 1997 Lepooo  sysabeid 1057132000
UPTOWN 1937 PRELIM SUBREPORTT 1996  LAO0O0 SYSADMIN  10/13/2000
WESTSIDE 1357 FINAL \ SUB-REPORT? 1996 LA00OOD SwSADMIM G 10413/2000
WESTSIDE 1337 PRELIK = SUB-REPORTA 1995 LA0OO0  SYSADMIN - 10/13/2000
= = SUB-REFORTS 1996 LAODDD  SYSaDMIN - 10/13/2000
« | » =
[~ Show reports included in the combined reports
Show Reports
o A : ;
. New | Edit | Browse Eombine Delete Transfer Close
" Single
= Combination

To remove ‘Mark for Transfer’ from a report, right click on the report and select Unmark for
transfer, or click the Edit button and the Mark for Transfer button. The asterisk will
disappear from the ‘T’ column. Note: A report cannot be unmarked for transferred if it has
already been transferred.

Preparing the Transfer File

Use the Transfer button, located on the Reports Selector window, to create and prepare files for
transport to the next level in the reporting hierarchy.
To prepare marked reports for transfer...

1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

lﬁ-" Program Evaluation
TIM5 Reportz Window Help
(2 @@ uwEaP* ||am
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Click the Transfer button.

The Transfer window appears.

l_;-l_lI Transfer
1 ITI PI Report Mame I Year I Site I Userid ILast Modifiedl
I = = PREREFPORTTAE 1938 La0io0  SySaDmMIN 02/418/2000
* = SUB-REFORT1 1936 La0ooood  SySaDmMIN 10413/2000
* LPTOW M 1337 FINAL 1937 Laoioo  SySaDMIN - 04/03/2000
* = UPTOWHM 1337 PRELIM 1937 Laoioo  SySaDMIN - 04/03/2000
Transfer LCloze

4. Click the Transfer button and an ARPE transfer file that includes the listed
reports will be created.

5. Click OK to close the Data Transfer Preparation message box.

Data Transfer Preparation
i TIMS iz finished creating the Aggregate Reports for Program E valuation transfer file

“Y'ou may now go to the Spstem Module to tranzmit the corezponding file(z] to the
appropriate site.

6. Click the Close button to close the Transfer window. A ‘T’ will appear in the
"T” column (Transfer Indicator) of reports that have been sent to the system
module for transfer.

Transfer File to the Next Higher Level Site

The ARPE transfer file can be transmitted to the next site in the reporting hierarchy by using the
transmission process in the System Module (See Chapter 7—System Module for more details on
the ARPE transmission process).
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