		Session 5
How to Create a Personalized Career Report

Purpose:  Provide youth with job possibilities that match their Career Rainbow booklet scores.

Materials:

 To create the personalized career report, you will need the Career Rainbow booklets completed by the youth during Session 5.  The career reports will be created based on two things in the Career Rainbow booklet:
a. Color
b. Educational goal

Step by Step:

1. Using the Career Rainbow booklet, turn to the entitled “Education: How far do you want to go?”  View the youth’s educational goal (for example, the youth might have circled vocational training school).

2.  Using the Career Rainbow booklet, turn to the page with all of the colored boxes.  Find the box with the highest score in it.  This is the youth’s color.

3. Insert Project AIM CD ROM and do the following:

· [bookmark: _GoBack]Open folder Facilitator Materials
· Open folder Career Reports
· Open folder Session 5 – How to create a personalized career report
· Using the youth’s color and educational goal, open the folder that matches their color and the file that matches their color and educational goal.  For example, if the youth selected yellow and vocational training school, you open the yellow folder and “yellow-vocational” file.

4.  At the top of the career report where it says “(enter name of youth)”, delete (enter name of youth) and type in the youth’s first name and surname.  

5. Print out a copy of the youth’s career report.  Do not save the file!

6. Close the color and educational goal file.

7. Along with their personalized career report, each youth will receive a copy of the career report with the educational level one step above their chosen educational goal.  The career report will be the same color selected in Step 3.  For example:






If the youth selects the following:		They receive their personalized career report PLUS:

Yellow + Secondary School			Yellow + Vocational

Yellow + Vocational				Yellow + University

Yellow + University				*Yellow + Vocational 

* Since ‘university’ is the highest educational goal available, youth that select ‘university’ will receive a copy of the career report for ‘vocational’ as well, as ‘university’. 


8. Open the file that matches the color and one level above their educational goal (see above for example).

9. At the top of the career report where it says “(enter name of youth),” delete (enter name of youth) and type in the youth’s first name and surname.  

10. Print out a copy of the career report that is one educational level above the youth’s chosen educational goal.  Do not save the file!

11. Staple the career report that is one educational level above the youths’ chosen educational goal behind their personal career report.

12. Repeat all steps until all youth personalized career reports are completed.

