**Pandemic Flu – Daily Live Audio Press Briefing Action Plan**
Who: Media 

What: Audio Press Briefing 

When: To be determined

Where: Office of Epidemiology Conference Room on the 4th Floor at the Mississippi Department of Health’s Central Office in Jackson, Mississippi.

(Where we had our audio briefings during Hurricane Katrina.)
Why: to update the media daily on the unfolding pandemic flu situation so they can update the public. 

Speakers: State Health Officer Dr. Brian Amy and State Epidemiologist Dr. Mills McNeill will give a daily status report on the unfolding pandemic flu situation to all media who choose to participate by calling in. After the status report is given the phone lines will be open for media to ask questions. 
If local television stations would like to attend the daily audio briefing, they may attend and shoot video during the briefings. 

Audio Visual Items Needed: “Quack Box” and telephone, Mac computer (for recording).

***Please see attached sheets for set up instructions for quack box and for the audio briefing media advisory template.
Audio Press Conference Briefing 

Steps to Set Up Quack Box

1. Call Keith Junkin or Mike Scales to set up audio conference capabilities. 

2. Specify to them the following:

· Time and date of the conference call 

· Number of people attending the conference call

· Any special requests – operator assisted?

· Determine location of quack box (where will conference call physically be set up?)
3. Keith Junkin or Mike Scales will get phone number for you and the pass code (information that will be in the media advisory).

