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PART D

THE HEALTH QUESTIONNAIRE
AND
HOW TO CONDUCT THE INTERVIEW

(After page A-50 1if Parts B and C are not in the Manual)

CHAPTER 1.

A.
B.
c.
D.

E.
F.

IDENTIFICATION SHEET
(Front page of the Questionnaire)........................ D-1

PUrposSe ceccciccececcscocecccccsccccccccceccccscscscsccccses D-1
Front page partially filled by your office ..ceecccceeess D-1
Item 1. Number of questiomnaires ....cceccceeccceccacecas D=1
Items 2-8. Location and identification of unit ...ccce.. D=1
1. Items 2(a), 2(b), 2(c) and 2(d). Location

and type of unit ..ecceccecccccccccccccccscaccccancess D=1
2. Items 3-7. Identification ceeeceeceoccceccccscacccaes D=2
3. Item 8. Serial NUMDEr ..cccceccccsccsccccscssccssccss D=3
4. "Extra" unit in NTA segment ...ccccececececcccsccccss D=3
5. Items 6-8. To be copied to additiomal -

questiomnalres .ccceceecccectccssescccccaccacaccesees D=3
Items 9-14. When and how to fill ....leeeeceecrccncaceas D-3
Land USBEE <cevececcecccocacsacerscccscoccssscsacscecsesae D=3
1. Item L: To be fllled by office .cecececececceccccsces D=3
2. Item 9. Own, rent, or rent-free ..ccecececcnceccecees. D=3
3. Item 10(a)-(b). ACTE8LE «.cectcesescccccsasccacccses D4
4. TItem 10(c). Sale of produce ($50 or more)..eceeeece.. D=6
5. Item 10(d). Sale of produce ($250 or more)..eceeees. D-6
6. Noninterviews ..cceccecceccccssscocsccscceecsccscsaccs D=7
Items 11-13. Listing check .ecccccccccccescsccscaccccccce D=7
l. Wording of questions sc.cececcccocecncccsoscccescences D=7
2. "YesS" ANSWETS cctceecccccsaccssceccscscsssascccccnsas D=8
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be Check MATK .cccececcesocsscscccoscssssasssscesaseeas D-10
Item 14. Telephone NUMDET .ccececcccecccccssssacscccceees D-10
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4. Who are household MEmWDErs ..cecsceccececccsscccessssass
5. Delete the name if not a household member .ceceseceses
6. Use additional gquestionnaires if more than

6 household MEMbEI'S cececsscacssccscscscsssccossscncs
7. Prescribed order of listing household ..cecceccevecces
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Question 2. Relationship to head of household ..ccceceee
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Question 6. Marital status .cccceveiieieeeiiiiienn, eeees D27
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2. Separated persons c...ccccevcecnns sececsccentsananan . D27
3. Common-law marriages ....cecevveeace. Ceeasesecans eee. D227
Question 7. Main activity during past 12 months ........ D-28
1. How to ask question 7(8) e-cevveeecnncns teecesieseees D28
2. "Something else" - defined ...... ceceaseerannannns eeo. D28
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Item H. Whom to Interview .....cc.iveeneenn. ceerreressnns D-29
HEALTH AND HOSPITALIZATION QUESTIONS, 8-16, AND ITEM R... D-31
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Illustration B (order of asking questions 8-16)...... D-32
2. How to record illness conditions reported
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6. Hasn't had condition for 12 months or more ...eceese. D=-39
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7. M"Arrested" conditions ...cceiieenenn certesenans ceeean
8. Conditions volunteered ...ccccccc... Cevetecacanns e
9. How to record the answers ..ecececcececss creteesceacas .
Question 13. Impairments List, Card Beseeeveveoecoenen .o
Question 1l4. Other ailments, conditions, or

problems with health .c.eecriveeeccccercccnnanns ceeesen .o
1. Time reference ¢cc... ceeessrsacsccasesanse ‘eeesesee cees
2. How to ask the question ........... ceceteccasanns ceen

Question 15. Hospitalizations since specified date......
Question 16. Stay In nursing home, rest home,

or similar place cceeccecncncnens ceease teecteecceranens .o
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1. AQUIES c.cevecercccctsassncsccanasccncnnsconnn esesenas
2. Children ....iecececnccccccannnne R .o
3. "At home" but not interviewed tecsssaccenanssenns P
4. Respondent under 19 years old «ccccevececasn veseenas .
TABLE I, TABLE A AND TABLE II....cccccceeceaccecss ceeceeas
TADLe T cevetececcascanoscsanssosnossssscasssonnsacsooansaosn
1. General procedure ......... ceessesas cesacessaness e
2. Colum (a). Column NUmbET OT PETSON «veeeereeenns -

Illustration C (order of entering conditions
in Table I) eoceececcecss Ceetecescetascennsans cecens .
3. Columm (b). Question number ......coeceeve.. teteeeae .
4. Column (e). "Doctor ever talked to" ..... ceeeaes cees
Table I (Colums (d-1)~(d-5)) e..e.. Cececacteseacnans
1. Colum (d-1). Asking the question ......... cetsesenes
a. Recording name of condition ....... tesescsennans .
b. Vague or incomplete description ........ cesscan .o

n. Accldents or injuries - entry in
ccolumn (d=1) ceceecoceccsnencnnnocacanonnnnnas
d. InJurles defined ..ccciveieencirecnreecnnncnnnans
e. Adequate reporting of nature of

injury for column (d-1) eeecececenoncnse creeas ces
2. Colum (d-2). Cause of condition .......... ceteas e
a. Impairment defined ....cccvceeeeeceannn ceeessanoe
b. Symptom defined ....... Cesssssessesnssanaennane ..

c. Amount of detail required for impairments
and symptoms in columm (d-2) ........ ceretanenas
3. Column (d-3). Read newspaper print with glasses ....

Illustration D (Examples of entries in columns
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4. Column (d—4). Kind of trouble..cececeeece.-.. P
a. When to ask column (d=4) «eceeeceecocecancencecss
b. How to ask column (d-4) for allergies,
StIOKES sececencescascesssncsnnasscansacccsnsnnsces
c. When to re-ask column (d=4) «-...veevevenecnnnan ces
5. Column (d-5). Part of body affected ........ ceteeeas
a. Conditions for which column (d-5)
muSt be @sked e..vicevececcacecnnccccccnnconenes .
b. Detail needed .....civiverieennrenrcnncnceccacens
Illustration E (Examples of conditions properly
reported in columns (d-1)=(d=5))ccccceercecciennnnnns
6. Conditions to which remaining questions refer.........
a. Re-ask columm (c¢) If "™NO™ ecevvcrrercnonnnncnnns .
Types of reporting problems .....cviereriecccsccnnacsanns
1. Dental conditions .eccccceeeceeecen... fececesacscaans .
2. Pregnancy and childbirth .....ccccieeineieneeanen .o
3. Menstruation seeiieeecieciencencncrccasonsaccnnssne .-
4. Cysts, tumors or other growths .....ccceeeceeeeenee .o
5. Illness resulting from vacecination,
immunization, etce cociiiieieiiiiiiiiiii i,
6. Mental 11lness c..vveeiinreiencnrnccnccnncccconnan eees
7. Names of operations ...cceeeericieenicecseceneanenensa
8. Reaction t0 ArugS eceereeececercrsoscscanncncnncnesns .
9. Illnesses occurring in past 12 months :
NOt NOW PreSent c.cueeeeiereccneeroceceecesccocnsocces
10. Conditions reported separately which may
be the same ....ccceceveecceeaeoccecsccencascnanans .
a. Caution about deciding two conditions are
the 88ME cc.eieiveceeacsceccncecesscnccccaconccns .
b. Procedure for conditions which are reported
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CHAPTER 1.

DESCRIPTION OF THE SURVEY

A, Purpose of
the National

Health Survey

1. General The basic purpose of the National Health Survey
is to obtain information about the amount, and
distribution of illness, its effects in terms of
disability and chronic impairments, and the kind
of health services people receive.

Prior to the present National Health Survey, the
last nationwide survey of health was made in
1935-36, and many developments affecting the
national health have taken place since then:

We have gone from depression to prosperity
and through two wars,

The "wonder drugs" such as penicillin have
been discovered and put into use.

Public and private health programs have been
enlarged,

Hospitalization and other health insurance
plans broadened their coverage and now protect
many more people.

Increased research programs.on all major
ilinesses, such as heart disease, cancer,
tuberculosis, muscular dystrophy and polio
are leading to their cure, control or pre-
vention through the development of products
like the Salk Polio Vaccine,

Despite extensive research on individual diseases
in the last 20 years, one important element has
been missing. We have had only piece-meal infor-
mation from the people themselves on their illness
and disability or the medical care they have
obtained, Prior to the National Health Survey,
which started in May 1957, many persons although
sick or injured never became a "health statistic,"
since requirements for reporting illnesses were
limited to hospitalized illnesses and certain
contagious diseases.
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Examples of
uses of the
data

a. Help give
direction
to health
expenditures

b. Occurrence
and severity
of illness
and dis-
ability

c. Control of
accidents

In recognition of the fact that current infor-
mation on the Nation's health is inadequate, and
that National and Regional health statistics are
essential, the Congress authorized a continuing
National Health Survey (Public Law 652 of the
84th Congress).

What kind of information is obtained fram the
National Health Survey? How is this used? Here
are same examples taken from a discussion of the
program before the Congress:

Total health expenditures—both public and pri-
vate—run into many billions of dollars a year.
Better statistical information helps to give more
effective direction to the expenditure of these
large sums,

Data on health statistics are valuable tools for
the public health officer. The nationwide system
of reporting communicable disease has been an im-
portant factor in the reduction, and in same in-
stances virtual eradication of, some diseases
which were chief causes of illness, disability,
and even death several generations ago. Knowledge
of the number and location of many diseases made
it possible to develop effective programs of
immunization, environmental sanitation, and health
education which are essential factors in their
control,

Today, chronic illness and disability-—among both
adults and children constitute our greatest public
health challenge, Chronic illness and disability
lower the earning power, living standards, and

the general well-being of individuals and families,
They reduce the Nation's potential output of goods
and services and, in advanced stages, burden in-
dividuals, families and cammunities with high
costs of care and assistance, The basic public
health principle to be applied is the same: pre-
vention, Better information on occurrence and
severity of diseases and disability -are needed

in order to prevent their occurrence.

Likewise, accidental injuries in the home and on
the highways are extremely costly to society, and
programs for effective control are still in their
infancy. Statisties on the frequency of nonfatal
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Health of
the aged

Health
education
and research

Health
facilities—
hospital
care, reha-~
bilitation,
insurance,
ete.

as well as fatal accidents of various types help
to shape accident prevention programs and measure
their success,

There 1s nationwide interest in prolonging the
effective working life of the aged and aging.
Knowledge of the health status of people in their
middle and later years is essential to effective
comunity planning for the health, general welfare,
and continued activity of older persons.

Governmental health programs have thelir counter-
parts in many of the national and local voluntary
associations and organizations, These associa-
tions collect large sums—in the neighborhood of
$250 million annually—to pramote research and
education in such fields as poliomyelitis, cancer,
tuberculosis, heart disease, mental health,
crippling conditions, multiple sclerosis, alco-
holism, and so on.

In the past, these organizations had to rely on
mortality statistics almost exclusively as a
source of information about the disease or condi-
tion with which they are principally concermed.
Current health statistics produced by the National
Health Survey aid such groups greatly in planning
their activities and expenditures.

The growth of prepayment coverage under voluntary
health insurance has increased the demand for the
kind of illness statistics'which can provide
reliable estimates of the numbers of people who
will be ill for a given number of weeks or months,
Illness statistics provide an improved measure-
ment of need for hospitals and other health
facilities, and assist in planning for their more
effective distribution. Public school authorities
are aided in their planning for the special edu-
cational problems of mentally retarded or physi-
cally handicapped children. Vocational rehabili-~
tation programs, public officials and industries
concerned with manpower problems and industrial
safety and health measures, the insurance indus-
try, and the pharmaceutical and appliance manu-
facturers are also greatly assisted by reliable
statistics on illness and disability.
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g. Factors
related

to various

diseases

3. Who uses
the data

Sponsorship of
ihe Survey

Design of
the Sample on
which the Survey

is based

1. Selection of
sample PSU's

Furthermore, statistical information of this kind
is an additional tool for medical research.

Study of data showing associations between cer-
tain economic, geographic, or other factorsand
the various diseases indicate new avenues of
exploration and suggest hypotheses for more pre-
cise testing.

The principal users of the data are the United
States Public Health Service, State and local
health departments, public and private welfare
agencies, medical schools, medical research or-
ganizations, and corporations engaged in the
manufacture of drugs and medical supplies, Many
other organizations and individuals also use the
data.

The National Health Survey is sponsored by the
United States Public Health Service, which is a
part of the Department of Health, Education and
Welfare, The Public Health Service has asked the
Bureau of the Census to conduct the interviewing
because of the Bureau's broad experience in con-
ducting surveys. The findings of the Survey are
analyzed and published regularly by the Publiec
Health Service.

The survey is based on a sample of the entire
civilian noninstitutional population of the United
States. Over the course of a year a total of ap-
proximately 42,000 households are interviewed.
These households are located in 50 States and the
District of Columbia.

The sample for the survey was designed as follows:

First 357 sample areas called primary sampling
units or PSU's were set up by:

a, Forming combinations of one or more
counties or parts of counties from all of
the counties in the United States.

b. Then grouping together those county combi-
nations that had similar characteristics
such as geographic region, size and rate
of growth of population, percent of non-
white population, principal industry and
type of agriculture.
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2. Selection of
sample seg-
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households
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Scope of the
urve

Information
accorded
confidential
treatment

c. And, finally selecting one county combi-
nation (PSU) from each group to represent
all the county combinations in the group.

Within each PSU, there is finally selected
the "segments" which contain the households
to be interviewed. There will be approxi-
mately nine households to be interviewed in
each segment, Further details regarding the
nature of the segment and selection and iden-
tification of the sample households are to be
found in Part A, Chapter 2 and Part F of this
Manual,

The entire group of households assigned for
interviewing in any one quarter of the year
is called a sample, since it represents a
camplete sample of the population. Each
sample is identified by the letter "B" plus
a number; for example, B22, B23, etc. A
segment will never be assigned for inter-
viewing more than once in a sample,

Health information is gathered for every civilian
person in the sample of 42,000 households. Adult
residents found at home at the time of your call,
provide the information required.

The questionnaire for the survey provides for
certain information to be collected on a con-~
tinuing basis. In addition to these basic items
on the questionnaire, supplemental inquiries are
carried from time to time in order to provide in-
formation on special topics. Any one supplemental
inquiry may be repeated at regular intervals, or
may be carried only once.

A1l information which would permit identification
of the indlvidual is held strictly confidential,
seen only by persons engaged in the National
Health Survey, (including related studies carried
out by the Public Health Service), and not dis-
closed or released to others for any other

purpose.




A.

CHAPTER 2

THE SAMPLE UNITS TO BE INCLUDED IN THE SURVEY

General

Area
segments

1. Listing
materials

Procedure in
determining
units to be
interviewed

There are two general types of segments in the
NHS survey:

B_segments
These are segments for which a list of ad-

dresses has been drawn from the Decennial
Census listings and from permits for new con-
struction from the Survey of Construction,
Instructions for B segments are given in

Part F of the Manual, B segments have no
boundaries on a map,

Area sepments
These are segments for which, before a seg-
ment is assigned to you for interviewing,
either you or another Census employee will
have canvassed the area within the segment
boundaries and listed all living quarters in
the segment on the Segment List and, in some
cases, on the Special Dwelling Listing Sheet.

This chapter tells you how to identify the sample
units in the area segments which are to be in-
cluded in the survey. See Part A, Chapter 3 for
definitions of the types of units used in listing
("housing units," "other units," and units in
special dwelling places),

For each segment assigned to you for interview-
ing, you will receive a Segment Folder which will
contain a detailed map of the segment, a Segment
List, and a List of Structures With No Living
Quarters. You may also receive a Special Dwelling
Listing Sheet or a Special Dwelling Worksheet, if
there is a special dwelling place such as an in-
stitution, dormitory, hotel, etc,, in the segment.

Use the following procedure to determine which

units are to be interviewed, and when they are
to be interviewed.
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1.

Determine
week of
interview

Determine
general
location
of segment

a. PSU number

and name
b. Grid
reference
c. Place
d. Type of
segment

Determine the week of interview from the last
date (i.e.,for the current sample) given for
the Instruction "interview sample units during
week of." This will be in Section I on the
front of the Segment Folder. Do no interview-
ing in the segment before the week specified.

Determine the general location of the segment
from the tab of the Segment Folder and from the
approximateé location on the grid map, if one is
furnished for the segment, which may be a county
map or a city street or block map.

You will find the code of the PSU in which the
segment is located on the extreme left of the

tab of the Segment Folder. On the new Segment

Folders, Form NHS-202 (4-24-62), the area in-'
cluded in the PSU will be entered in the "PSU

Name" box on the Segment folder tab. In other
cases, your supervisor will inform you of the

area included in the PSU.

If there is a grid map for the segment, there
will be a grid reference in the "Grid Ref."
box showing the approximate locatlon of the
segment on the grid map.

Use your grid map in planning your itinerary
and in driving to the general area of the
segment.

There will be an entry in the "Place"box on

the Segment Folder tab. This will identify

the city or town in which the segment is located,
or will read "Remainder of County™"

if the segment is in a rural area.

The type of segment (TA, NTA or B) will be
entered in the "Type" box on the tab of the
Segment Folder. This will also be entered
in Item 7(a) on questionnaires prepared, by
your office.

The two types of area segments, TA (Take All)
and NTA (Non-Take All), will be discussed in
Section D below. (B segments will be discussed
in Part F of the Manual.)
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e, Sample

f. Section IV,
Special in-
structions
and notes

g. Other entries
on the folder

Segment Map

Use of Segment
List

a. Heading
items

A sample designation for the three-month period
("sample") in which the interview week falls is
entered here, The period April-June 1962 is
designated B2l, July-September 1962 is designated
B22, and the designation progresses indefinitely
in this fashion, The designation that applies

at any given time is the one entered in the box
furthest to the right. Thus, in the following
illjustration, ‘ )

Sample

B2l B22

since B22 1is the last entry to the right, the
current interview week is within the period July-
September 1962,

Examine Part A of Section IV, at the bottom of
the front page of the folder, to find if your
Supervisor has written any special instructions
or notes for the segment. If you want to make
same notes for yourself, such as directions for
reaching the segment, enter them in Part B of
this section.

Other entries on the tab and front of the folder
pertain to office operations or listing in-
structions,

A detailed map of the segment has been attached

to the inside of the Segment Folder, The exact
segment boundaries are outlined in red on this

map, See Section E below, for instructions on

use of the segment map.

One line of the Segment List will have been
filled by the lister to describe each unit that
he found in the segment at the time of listing.

Heading items will have been filled to correspond
to similar entries on the Segment Folder., The
notation "Sheet ___ of ___ Sheets" will have been
filled to indicate the first, second, third, etc.
sheets, and the total number of sheets, Where
the lister was able to determine this information,
the post office serving the .area containing the
segment has been entered also.

A-8




[T

NHS-100
FY 1963

Segment
boundaries
or direction
of travel

Column 2
street name
or road
designation

Column 3 )
house number
or side of
road

Colum 4
description
or location

For an urban segment, the section headed "Urban
segments--boundaries" will have been filled to
indicate the north, east, south and west segment
boundaries.

For a rural segment, there will be a separate
Segment List for each road or road section in

the segment. The lister assigned consecutive
letters beginning with A to the roads or road.
sections in the order traveled (Road A, Road B,
etc.). He identified the roads by letter on the
segment map and used this road designation on the
Segment List. The section headed "Rural segments—-
direction of travel" will have been filled to
identify the road or road section by entries after
"Proceeding from," "To" and direction of travel
on the lettered road entered in column (2) of

the Segment List.

An entry in this column identifies the street
or road of all addresses in the columns to the
right, A line across the column separates ad-
dresses on one street or road from those on
another in urban segments,

The house number, if any, will have been entered
in this column. In a rural segment L or R (for
Left or Right) will be encircled to indicate the
side of the road, based on the direction of
travel given at the top of the sheet,

There will be entries in this column to help

you locate households where more description is
needed than a street name and house number,

Where there is no house number, the appearance

of the house and nearby landscape features will

be described, or the mileage from the nearest
intersection will be entered, If there is a mail-
box or sign with the family name on it, the name
will be entered on the last line for the descrip-
tion, If at the time of listing it was determined
that there is more than one unit in a structure,
the location of each unit within the structure
will be indicated.

Any structure thought not to contain living quar-
ters, but on the same property as a listed unit,
will be indicated by a check in the appropriate
box to the right of the unit's description (and
is to be considered as part of the sample unit).
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f. Colum 5
sample
designation

g. Column 6
serial number

h., Column 7
additlions and
deletions

i. Remarks
section

5. Disregard List
of Structures
With No Living
Quarters

6. Use of Special
Dwelling Listing
Sheet

 Types of area

gegments

1. TA segments

An entry of the current sample designation (for
the current three-month period) in this column
indicates a unit that has been selected for the
current sample, Units for which the current
sample designation has been crossed off are elim-
Inated fraom the survey.

A serial number entered here corresponds to the
serial number entered in Item 8 of the questlon-
naire,

You will make entries in thls column when you
add or delete a sample unit, in accordance with
instructions in Paragraph G below,

The lister will have used the Remarks sectiom at
the bottom of the sheet to explain any special
problems encountered in the listing.

The List of Structures With No Living Quarters
was campleted by the lister. You need not
concern yourself with this 1list during the inter-

viewing phase, .

If there is a special dwelling place in the
segment, the name, address, and type of place
will be entered on a Special Dwelling Listing
Sheet, The units to be interviewed in the place
may be listed on this sheet or the total number
of units may merely be recorded in the heading.

There are two types of area segments in the
National Heelth Survey: Take A1l (TA) and Non-
Take A1l (NTA). In a TA (Teke All) segment you
n"take all" (interview all) households in the
segment; in an NTA (Non-Take All) segment you
interview only households at designated addresses.
Type of segment is identified on the Segment List
and on the Segment Folder tab,

In TA segments, you will conduct an Interview at
each of the units listed on the Segment List and
at any other units you find in the segment. Note
that there is an entry of the current sample
designation in Column 5 of the Segment List for
each of the units listed.

Occasionally you may be assigned a “large™ TA
segment in which you will interview only a
sample of the units, See Paragraph J below.
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2.

NTA segments

E. Procedure in

locating
sample units

Use of maps to

locate the

segment

a, Use of
grid map

b, Use of
segment
map

NTA segments are those which contain more
households than are desired for interview in
any particular sample., Interviews are to be
conducted only at the addresses for which you
are furnished questionnaires (indicated in
Column 5 of the Segment List) and at any
unlisted units at the same address. (See
discussion below,)

The procedure in locating sample units in TA and
NTA segments consists of using your maps to find
the segment, proceeding through the segment using
the route of the original lister, and stopping
for interviews at units for which you are
furnished questlionnaires, :

Use the grid map furnished with your assignment
to find the general location of a segment. The
grid map will cover a large enough area so that
you can spot the general locatlon of a segment
in relation to major landmarks of the clty or
county, :

After you have determined how to get to the
general area of a segment, use the detailled
segment map for defining the exact boundaries of
the segment, The boundaries outlined in red on
the segment map are to be followed exactly in
determining what structures are included and
what structures are excluded, The red lines
shown on the map represent the exact location of
the segment boundaries.




=

AVE.

NORTON

N.

(1) Sanborn

detail
maps

Wherever possible, segments are outlined on
Sanborn detail maps which show the location and
addresses of individual structures, (See illus-
tration below. The heavy black line represents
the red line boundaries of the segment.)

SANBORN DETAIT, MAP

CUSHING

2104

1
/008
A

S
S
403

B

B

401

Il
D 2
A D

D

D

2105 2107

FOURTH

2109
ST‘

2111

(The letter "D" indicates dwelling; "F" flat; "S" store;

mptg, " apartments; and "A" garage.

The numbers inside

indicate the number of floors in the structure and the
numbers along the margin are street mumbers.)

Notice that in the segment outlined, the eastern
boundary extends fram the middle of Cushing Drive
to the boundary between 403 and 401 Piper Ave.
The southern boundary extends from Piper Ave.

AVE-

PIPER

along the back property lines of 2103-2111 Fourth

Street, the property line between 2101 and 2103
Fourth Street, and then along Fourth Street to
N. Norton Ave. The other boundaries are the
middle of N. Norton Ave, and Cushing Drive.
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(2) Block or Same segments will be outlined on Block or Street
Street maps which show only the location of blocks or
maps streets and no structure detail, The figure

below illustrates a Block Map,

BLOCK MAP

P 4 ST. N
N
1009
-1-
EIM ST. ' £
"/ [ |8
£ a
X 0 B
£
ngh
Sl Bl I
(3) Other Segments in rural areas will be outlined on
kinds county highway maps or (infrequently) on repro-
of ductions of subsegmenting maps prepared by other
segment interviewers.
maps




F., Procedure

within the

segment

1. Procedure for
checking
listing in
TA Segments

a. Determine
precise
boundaries
of segment
from Seg-
ment Map

b. Specific
procedure
in rural
TA segments

In TA Segments you are to check the listing as
you proceed around the segment, interviewing the
sample units as you come to them, Add to the
Segment List (Special Dwelling Listing Sheet for
units In special dwelling places) any units not
previously listed and cross off units which no
longer exist (except for mergers).

After completing the listing check and making any
necessary additions or deletions, enter your
Initials and the month and year (e.g. 7-62) in the
spaces provided on the inside of the Segment
Folder, to show that the listing of the TA seg-
ment has been brought up to date at the time of
interview,

All units should be listed, whether occupied,
vacant or under construction, Fill a questionnaire
for each unit added to the lists unless the seg-
ment is "large" and is subsampled., (See paragraph
J below,) '

In checking the listing of TA Segments, start at
the polnt on the segment boundary where the
original listing started. Determine the precise
boundaries of the segment from the Segment Map
which is attached to the inside of the Segment
Folder, Identify the boundaries of the segment
on the ground from the boundaries given on the

~Segment Map,

Always use- the boundaries exactly as shown on the
map even though changes may have been made on the
ground since the map was drawn, Thus, if a seg-
ment boundary is shown on the map as a road, and
the road has been relocated since the map was made,
the old location of the road is to be considered
as the segment boundary,

For TA segments 1n rural areas, follow the route
of the original listing, However, cover all roads
within the boundaries shown on the map, even if
the original listing shows no units to be located
on a given road., If a road itself is a boundary,
the center of the road is considered the boundary
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Specific
procedure
in urban
segments

Structures
which cross
segment

boundaries

New or
missed
special
dwelling
placel

Special
dwelling
places
that have
changed
status?l

. dress of the building is given.

and all units on the side of the road which is
within the segment are to be interviewed. If a
rural road is not a boundary, canvass both sides
of the road at the same time,

Follow each path or lene that might lead to places
where people live, Also, look for side roads,
breaks in the trees and telephone wires, etc.,
which may indicate the presence of living quarters,

For TA segments in urban areas, follow the route
of the original listing. However, always watch
for units that may have been missed and for any
new units. There may be living quarters in alleys,
courts or other passageways, Be sure to cover
these and also look for basement, side and rear
entrances as they may lead to separate units.
Determine whether there are living quarters be-
hind structures that face the street, such as
units over garages, over or behind stores, in
back yards, ete.

If a structure crosses a segment boundary, con-
sider it to be inside the segment if its main
entrance is within the boundary outlines. "Main
entrance" means the entrance for which the ad-
If the building
has no address, consider the main entrance to be
the one most frequently used by visitors and
persons other than tradesmen, servants, etc.

If in checking the listing of a TA segment you
find a special dwelling place for which no Special
Dwelling Listing Sheet has been filled, prepare
one for it and list all units (staff or unclas-
sified) in the place on it. Fill a questionnaire
for each unit listed unless the segment is '"large"
and 1s subsampled (see paragraph J below),

If a special dwelling place has changed to a
housing unit or vice versa or if the special
dwelling place has changed from one type to an-
other proceed as instructed in Part C of the
Manual, Report sample units that have been de-
leted as a result of the change as Type C non-
interview,

lRecent NES interviewers not yet trained in listing should call their
Office for assistence in these cases,
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G.

2. Procedure in
NTA segments

Procedures for
handling extra,

merged_or

converted units

1., Identification
of housing
unit

a, Usually only
one housing
unit

b. More than
one housing
unit

In NTA segments you are not to check the listing
of the entire segment unless you have special
Instructions fram your Supervisor to do so, When
the entire NTA segment is not to be checked,
simply proceed to the addresses indicated in Item
2 of the questionnaire in the order in which these
units were listed,

In locating the sample units assigned to you for
interviewing, check to see that they are inside
the segment boundaries, If not inside the seg-
ment boundaries, return the questionnaire for the
unit as a noninterview: Type C—"In sample by
mistake" and footnote that it 1s outside the
segment, describing the situation fully,

The followlng procedures apply (1) when you find
"extra units in a TA segment or at a sample unit
in an NTA segment; or (2) when you find that two -
listed units have been merged and are now occupied
as a single unit; or (3) when you find a single
unit has been converted into 2 or more units,

You are to fill out a questionnaire for each
housing unit and unit in a special dwelling place
that you find in a TA segment (except in subsampled
TA segments) and for each sample unit and each
"extra" wnit that you find in an NTA segment, You
are to fill only the front of the questliommaire
for any merged, demolished, or nonexistent umit
assigned to you for interviewing, At each sample
unit, you will need to apply the definition of a
housing unit to identify each household to be
interviewed separately, (For the definition of

a "housing unit" see Chapter III.)

Most of the sample units will be single-family
houses, one part of a duplex (two-family house),
or an apartment in a regular aparitment house,

In some cases, however, you may find that there
are one or more unlisted separate housing units

at the address or on the property of a sample unit,
The most caommon case of this kind is a structure
that appears to be a single-family hame but
actually is divided into two or more apariments.
You may also find that a part of a structure re-~
presents more than one housing unit; for example,
an upstairs apartment may be subdivided into two

A-l6




[ ST, )

Mmascsiatd

(L)

NHS-100
FY 1963

2.

e, Mergers

"Extra®
units

apartments., Sometimes you will find a house in
the rear on the same property as the sample unit,

When you find more than one housing unit at the
address or on the property of a sample unit,
consider one unit to be the one originally listed
and the others to be "extra'" (see paragraphs
G-2-a and G-2-b below),

You may discover that because of conversions of

two or more housing units into one housing unit

since the listing, or because of an error in the
listing, the unit selected for the sample should
be caombined with another.

For example, two apartments have been converted to
a one-family house after the segment was listed.
Or, a house which the lister recorded as having
two apartments actually was always a single-family
house, These are examples of what are called
"mergers.,™

In TA segments, an "extra" unit is any unit
("housing unit" or "other unit") not previously
listed which is within the segment boundaries and
is discovered while interviewing a sample unit or
in bringing lists up to date,

In NTA segments, an "extra™ unit is a unit
("housing unit" or "other unit") which is dis-
covered while interviewing a sample unit and is
on_the same property or in the same structure as
the sample unit AND has not been listed previously
although it is within the segment boundaries,

NOTE: A merged unit, whether or not it has been
erossed off the list, should be considered as
though it "has not previously been listed." There-
fore, a unit previously merged with a sample unit
which later becomes urmerged should be considered
as an "extra" unit.

_The procedures for handling "extra' units will

differ depending upon whether the unit is in a TA
or NTA Segment. '
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a,

If ynit is
inaTA
segment

If unit is
in an NTA
segment

If the "extra" unit is in a TA segment, proceed
as follows:

(1) List the "extra" unit on the next unused line

(2)

(3)

of the Segment List, In Column 7, on the
line on which you have listed the extra unit,
write "Extra," the reason you have added it,
and the date (month and year), A typical
entry might be: "Extra, new construction,
9-62." If the "extra" unit is discovered

in asking questionnaire Items 11, 12 or 13,
enter in Column 7 "Extra" and the item
mumber which led to its discovery. For ex-
ample, "Extra, Item 12."

Interview the household in the "extram unit.,
See Part D, Chapter 1 for instructions on
£illing identification items on the ques-
tiomnaire,

If the "extra" unit is occupied, enter the
last name of the household head in Item 8

of the questiomnaire for the "extra'" unit,

Be sure to enter the complete mailing address
(including the post office and state) in Item
2(a) for vacant, as well as occupied, units.

If the "extra®" unit is in an NTA segment examine
the Segment List to see whether it has already
been listed. If it has not been listed (or if
it has been listed but was previously merged),
proceed as follows:

(1)
(2)

(3)

Make no entries on the Segment List.

Interview the household in the "extra" unit
only if it is on the same property as the
original unit, This "property" is defined

as the land (with its buildings) on which is
located the address or description in Item
2(a) of the questiomnaire for the original
unit at which the extra unit was found, This
nmproperty" could range from a single-family
house and lot to a 200-acre farm,

If the "extra™ unit is occupied, enter the
last name of the household head in Item 8 of
the questionnaire for the "extra" unit. Be
sure to enter the complete ‘mailing address
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4

¢, When struc-
tures
identified
in Column 4
become
"extra"

(1) Farm
buildings

(including the post office and state) in
Item 2(a) for vacant, as well as occupied,
units.

(4) Enter in Item E on the front of the ques-
tiomnaire for the extra sample unit the
serial number of the original sample unit,
and the Segment List sheet and line number
of the first unit listed on the same property
as_the original sample unit., Also enter the
questionnaire item number (Item 11, 12 or 13)
by which the "extra®" unit was discovered.

Sametimes you will find that an "X" has been entered
in one of the check boxes to the right of Column 4
on the Segment List (] Farm Buildings, [] Store,
[] Garage, or [[] Other). This means that, at the
time of listing, the structures checked contained
no living quarters but were found on the same pro-
perty as the sample unit, For purposes of inter-
viewing, these checked structures are to be con-
sidered as part of the original sample unit,
However, if you learn that any of these checked
structures are now being occupied (or are now in-
tended for use) as separate living gquarters, you
should pick them up as "extra" units and treat
them as described above, On the other hand, if
sane people are now occupying these structures on
the property of the sample unit, but their quarters
do not constitute separate living quarters, these
persons should be considered as part of the house-
hold occupying the main sample unit, See Part A,
Chapter 3 for definition of separate living
quarters,

If an "X" has been entered in the check box labeled
"farm buildings", this entry refers only to such
structures as barns, chicken coops, silos, and

tool sheds which contained no living quarters at
the time of listing and are not ordinarily in-
tended for human occupancy. However, if you

happen to learn that one or more of these struc-
tures is being occupied as separate living quarters,
you would treat them as "extra" units as mentioned
above,
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3.

4.

(2) Does not
include
struc-
tures
intended
as living
quarters

Merged units

a. Interviewing
merged units

Converted
units

Units no longer
in existence or
listed in error

An "X% in the "farm building" check box would not
include such other structures on the farm property

- as tenant houses, cabins, shacks, or bunkhouses

which, at the time of listing, were occupied or
intended for occupancy as living quarters. Units
of this type should have been listed separately,
However, if they have not been listed separately
and you pick them up as "extra"™ units, treat them
as described above depending upon whether they
are in TA or NTA ‘segments.

Where two or more unlts on the Segment List have
been merged so that only one housing unit now
exists, do not cross off any of the merged units
listed. Instead on the line for each except the
first of the merged units listed, enter in Column
7 "™Merged," the Segment List line number of the
first of the merged units listed and the date the
merger was discovered, Correct the description in
Column 4, if necessary, for the first of the
merged units listed.

First unit involved in merger—a sample unit: If
the first of the listed units which are involved
in the merger is a sample unit for which you have
a questionnaire, interview the merged unit on that
questionnaire. If the merger involves other units
for which you have questionnaires, turn in those
questionnaires as Type c noninterview-—"Other-
merger, "

First unit involved in merger—not a sample unit:
If the first of the listed units involved in the

merger is not a sample unit but the merger in-
volves one or more other units for which you do
have questiomnaires, turn in all the questionnaires
as Type C noninterview—"0Other-merger.," .

Where a sample unit has been converted by struc-
tural changes or by use into two or more units,
interview all units and treat all but the first
as "extra,"

For sample units which have been listed In error,
found to be outside the segment boundaries, de-
molished or converted permanently to commercial
use, cross the unit off the Segment List and enter
in column (7) the reason and date deleted, e.g.
"Demolished 7/62."
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H. Special Dwelling
Places
1, Special
Dwelling
Listing
Sheet
2. Sample units

selected from
a camplete

listing

Sample units
selected fram

‘a register

Further
instructions
on special

dwelling places

Office assistance

in difficult cases

Part of your assignment may consist of inter-
viewing at special dwelling places, such as
transient hotels, trailer camps, dormitories,
institutions and the like, where some or all of
the living quarters do not meet the housing unit
definition, A 1list of the different types of
special dwelling places is given in Part A,
Appendix A,

Special dwelling places which you are to visit in
a given segment are entered on a Special Dwelling
Listing Sheet. This form contains information on
the name and type of the special dwelling place,
where it 1s located, the living quarters or persoms
in the special dwelling place that you are to
cover, etc,

For special dwelling places in which the sample
units (that is, rooms, suites of rooms, beds,
etc.) were selected from a complete listing, the
office will have given you questiomnaires for the
sample units with the front partially filled, Jjust
as 1t does for regular units,

You will also receive fram the office a Special
Dwelling Listing Sheet for the special dwelling
place.,

For a special dwelling place where a register of
units is available (as for example, a list of
rooms in a dormitory), you will usually be directed
by your office to sample the units directly from
the register, Instructions for carrying out this
sampling are given in Part A, Appendix B.

Detailed instructions on how to proceed in
special dwelling places are to be found in Part
A, Chapter 3 and Appendix A and B, )

If you cannot clearly determine how to proceed in
a special dwelling place or in other problem cases,
call your office for assistance, Before calling,
however, assemble all the information that you
think would be useful to your office in advising
you on how to proceed.




J. How to treat TA In TA segments which have not been subsampled in

segments where the office apd in which it 1s obvious that the
pymber of units number of units eligible for interview exceeds 20,
exceeds 20 subsample the units as instructed below in para-

graph J-1., If it is not obvious that the total
number of units exceeds 20, interview all the
units even though you later discover the number
exceeds 20,

In TA segments which have been previously sub-
sampled, and In which extra units are found at
the time of interview, continue the subsampling
pattern used in the office, and interview all the
units corresponding to the current sample desig-
nation,

Do not re-subsample a segment which has been sub-
sampled by your offlce even though the size of -the
segment has increased so much that the segment is
in the next highest interval in column 1 of the
following table,

1, How to
subsample
If the Apply the following
total number sampling instructions
of listed to the listed units
ynits is
Start with and take
and take the eve
2140 lst unit 2nd
41-60 2nd unit 3rd
61 and over 3rd unit 4th

In applying the subsample pattern in segments
containing a special dwelling place, treat the .
two lists, the regular listing sheet and the
Special Dwelling Listing Sheet as if they were

a single list, carrying the subsampling pattern
over from the segment 1list to the Special Dwelling
Listing Sheet.
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2'

FExample of
subsampling

Which units to
interview after
subsampling

Report sub-
sampled
segments on

Segment Folder -

On the listing sheets, cross out the current
sample designation and serial numbers of any of
the units which are not selected as a result of.
applying the subsampling instructions given in
the above table, Enter the current sample desig-
nation in Colum 5 (or Column 3 for specials)

for each of the listed units selected as a result
of applying the subsampling pattern and for which
there is no sample designation already entered.

For example, suppoce in a TA segment (with no
special dwelling place) 15 units were listed but
when you arrive to start your interviewing the
number has increased to 36 units. By referring
to the subsampling table, you can see that you
should start with and take the first, third,
fifth, ete., units and right through to the last
listed unit,

You will cross out the sample designations and
serial numbers for the 2nd, 4th, and 6th units
up through the 14th unit and will enter sample
designations in Column 5 (since none has pre-
viously been entered) for the 17th, 19th, 2lst
up through the 35th lines,

After you have subsampled the units listed in

segments containing more than 20 units, inter-
view only those units for which there is still
a sample designation in the appropriate column
of the Segment List.

Questionnaires for units eliminated in sub-
sampling are to be returned as Type C noninter-
views: "Eliminated in sub-sample,

Record the subsampling rate on the Segment Folder
in Section IV-B for each segment that you sub-
sample, Report this as follows: "Subsampled

by taking every, N
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CHAPTER 3.

THE HOUSING UNIT AND WHOM TO INCLUDE IN THE SURVEY

The Housing Unit

1.

Many kinds of
living quarters

Examples of
housing units
and "other
units®

This chapter tells you how to identify a house-
hold, how to decide which persons at one address
should be recorded on the questionnaire, and
whether more than one questionnaire should be
used for residents at the address.

Each household in the survey will be interviewed
on a separate questiomnaire. It is necessary,
therefore, that you learn what constitutes a
household. At the beginning of each interview
you must determine how many households there are
at the address you are visiting. To do this,
you must know what kind of living quarters are
at the address.

People live in all kinds of places—houses,
apartment houses, trailers, rooming and boarding
houses, dormitories, etc. Some houses are
arranged for just one family, some for two or
more families, and other places (apartment
houses), have living arrangments for dozens of
families. Hotels, rooming and boarding houses,
institutions and the like have 11v1ng arrange-
ments for many persons.

We need some kind of common denominator, or unit,
to determine how many living arrangements there
are in all of the types of places where people
live, Therefore, all living quarters have been
divided into two categories: "housing units"
and "other units.™

Ordinarily a housing unit is a single family
house, an apartment, or a flat. It may also be a
trailer, boat, or tent. A housing unit may be
located in a structure devoted primarily to busi-
ness or other non-residential use, such as
quarters in a warehouse where the watchman lives,
or a barber's living quarters in back of his
shop.
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3'

4'

5'

Household
defined

Definition of
a housing
unit

Direct access
defined

Examples of other units are: a room in a board-
ing house, a cot in a bunkhouse for migratory
workers, a room in a nurses' home, and an
unoccupied trailer site.

A household is the entire group of persons who
live in one housing unit or one "other unit.”

It may be several persons living together or
one person living alone, It includes the house-
hold head and all his relatives coccupying the
housing unit or "other unit."™ The household
may also include roomers, servants, or other
persons not related to the head, who live there,
Regardless of whether the household occupies a
housing unit or an "other unit," it is to be
interviewed on a separate questionnaire.

A group of rooms or a single room 1s regarded as
a housing unit when it is occupied as separate
living quarters; that is:

a. When the occupants do not live and eat with
any other persons in the structure

AND
b. When there is either:

(1) Direct access from the outside or
through a common hall (as defined below)

OR

(2) A xitchen or cooking equipment for the
exclusive use of the occupants.

Living quarters have direct access if there is
either:

a. An entrance to the living quarters directly
from the outside of the structure

OR
b. An entrance to the living quarters from a

hall, lobby, or vestibule used by the
occupants of more than one unit.
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This means that the hall, lobby, or vesti-
bule is not part of any unit but must be
clearly separate from all units in the
structure. Any room that serves the same
purpose as a hotel lobby is considered a
common hall provided it is not part of any
unit.

' Living quarters do not have direct access if the
only entrance to the unit is through a room or a
hall of another umit.

6. Kitchen or The terms "kitchen" and "cooking equipment" are
cooking equip- defined as follows:
ment defined

a. Kitchen - A kitchen is a room used primarily for cooking
and preparation of meals.

b. Cooking A unit has cooking equipment when it has either:
equipment
(1) A range or stove whether or not it is used

regularly,
OR

(2) Other equipment, such as a hotplate or other
electrical appliances, if the equipment is
used for the regular preparation of meals—
usually one or more each day.

7. MOther unit® "Other units" are quarters where the living
defined arrangements are not sufficiently separate to

meet the housing unit definition. These units
are located in places, such as hotels, insti-
tutions, dormitories, etc., where the residents
have their own rooms, groups of rooms or beds
but also have some common living arrangements
such as a common dining hall, lobby or living
room or common recreational facilities.

Some of the roams, groups of rooms, etc., in
these places are always classified as "other
units" even though they have direct access or
cooking equipment (e.g. living quarters in
nurses'! hames). Other rooms, groups of rooms,
etc., are classified as "other units™ only if
they do not meet the housing unit definition.
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B. Rules for Handling

Unusual Situations

Trailers,
boats, tents
and railroad
cars

Guests and
servants
quariers

a, Guest
quariers

b. Servants'
quarters

Although most of the time you will be interview-
ing in the more common types of living quarters,
such as single-family houses, apartments, flats,
etc., you may from time to time be assigned
sample households in the less usual kinds of
living places.

Trailers, tents, boats, and railroad cars that
are occupied, or vacant and intended for occu-
pancy as separate living quartiers on the site

where located, are to be considered as housing
units, Unoccupied trailer or tent sites, how-
ever, are "other units.”

Occasionally quarters for guests or servants are
located in a structure separate from the main
house, Such quarters are to be handled according
to the special rules given below.

Living quarters reserved for use by guests in a
structure separate from the main house are
considered as part of the main house. The guest
house is not "separate living quarters occupied
by a group of persons living and eating together™
because the guests are considered as part of the
group of people with whom they are staying. The
main house together with the guests' quarters
constitutes one housing unit.

In some cases, however, quarters referred to as
"guest quarters™ or a "guest house™ may be occu-
pied by persons who are not "guests."™ For ex-
ample, a house which the people of the main
house refer to as the "guest house" may be
rented; quarters in a school referred to as
"guest quarters™ may be occupied by the janitor
and his family. In such cases, the quarters are
to be considered as separate living quarters.

Living quarters which are located in a struc-
ture separate from the main house and occupied
or intended for occupancy by servants are con-
sidered a separate housing unit only if they have
separate cooking equipment which the servants

use for preparation of meals, Otherwise, such
quarters are considered as part of the employer's
quarters and the combination is one housing unit.
(This rule also applies to servants' quarters
located within the same structure as the main
house. )
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3.

4.

5-

Boarding
house

Rooming
house

Combination
rooming and
boarding
house

A boarding house is an establishment with 5 or
more rooms for rent to boarders and which serves
regular meals to the residents who pay a combined
rate for their room and meals on a wWeekly or
monthly basis. None of the living space in a
boarding house constitutes a housing unit;
classifyy each living arrangement, including the
quarters for the proprietor or resident manager,
as an "Qther unit."

If there are four or fewer roams for rent to
boarders, combine these rooms with the landlord's
quarters (or with each other if the landlord

does not live in the structure). In this situa-
tion, interview all of the occupants on one
questionmnaire (or one set of questiomnaires).
Consider the entire living space as gne housing
unit.

A rooming house is an establishment with 5 or
more rooms, or suites of rooms, for rent to
roamers who usually pay for their rooms on a
weekly or monthly basis. No regular meals are
served, but linens and maid service may be pro-
vided. In establishments such as these, consider
each separate living arrangement which meets the
housing unit definition as a housing unit.

Living arrangements which do not meet the housing
unit definition are to be classified as "Other
units.™

If the sample unit at which you are interviewing
contains four or fewer rooms for rent to roomers,
consider each room or suite of roams, which
meets the housing unit definition as a separate
housing unit. The rooms which do not meet the
housing unit definition should be combined with
the landlord's quarters, if the landlord lives
in the structure, If the landlord does not

live in the structure consider each room, which
does not meet the housing unit definitiom, as
part of the housing unit through which access to
the roam is gained.

A combination rooming and boarding house is an
establishment with 5 _or more rooms for rent that
serves meals to some resident persons but only
rents rooms to others.
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6. Hotels

Non-transient
hotel

Transient
hotel

‘non-transient (permanent) guests (if any) or by

Quarters occupied by boarders are always "other
units."” The quarters occupied by roamers, the ;
proprietor, manager or other resident employees |
may be housing units or "other units"™ depending
on whether the quarters meet the housing unit
definition,

If there are four or fewer rooms for rent, com-
bine rooms occupied by boarders with the land-
lord's quarters (or with each other if the land-
lord does not live in the structure). Rooms

that are occupied by roomers and meet the housing
unit definition should be considered housing
units. Room that do not meet the housing unit
definition should be considered as part of the
housing unit through which access to the room

is gained.

A hotel is an establishment that rents rooms or
suites of rooms to transient or non-transient
guests and provides regular hotel service, such
as linens, maid, and desk service.

A non-transient hotel is one in which 75 percent
or more of the rooms or suites are occupied or
intended for occupancy by permanent guests.
Permanent guests usually stay a month or more at
reduced monthly or weekly rates. All rooms or
suites of rooms in a non-transient hotel are
classified as housing units.

A transient hotel is one in which more than 25
percent of the rooms or suites are occupied or
intended for occupancy by transient guests.
Transient guests usually stay less than a month
and pay daily rates. In a transient hotel, only
the rooms occupied or intended for occupancy by

resident employees are ordinarily listed or
sampled; these are classified as housing units,
if they meet the housing unit definition. At
the time of listing it may have been necessary’ ,
to list or sample all the rooms because the i
manager could not distinguish between "transient®

and "permanent™ quarters. In a situation such

as this, roams or units which are occupied by
"transients” at the time of interview should be
classified as "other units.”
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7. YMCA's
and
YWCA's

8. Motels,
tourist
camps or
courts, ete.

9. Vacation
cabins

a. Five or
more cabins
under a
single
management

b. Cabin not
in group of
five under
single
management -

Rules for
classifying
living quarters
in special
dwelling places

YMCA's and YWCA's are establishments which offer,
at moderate cost, lodging for both transient and
non-transient guests. The rules given above for
hotels apply to the living quarters in these
places, except that all units in the place are
listed or sampled, whether the place is transient
or non-transient.

Motels, tourist camps or courts, etc., are
essentially the same as hotels, except that
guests can drive to or close to their quarters.
The rules given above for hotels apply to motels,
tourist camps or courts, ete. except that all
units in the place are listed or sampled whether
the place is transient or non-transient.

For vacation cabins in resort areas,apply the
following rules:

A group of five or more vacation cabins operated
under a single management is to be treated like
a motel, tourist camp or court, etc. A vacation
cabin is "one of a group of five or more cabins
under a single management®™ if the cabins are
located next to each other and belong to the
same owner but> are rented or intended for rental
to others, and the group is identified by a sign
on the property on which they are located.

A vacation cabin not in a group of five as de-
fined above is classified as a housing unit.
However, a vacation cabin used as overflow sleep-
ing quarters for the main house is considered as
part of the main house.

In special dwelling places the rules for deter-
mining whether the living quarters constitute
"housing units"™ or "other units" depend upon the
type of special dwelling place and for whom the
living quarters are intended. The rules for
classifying living quarters in transient hotels,
YMCA's and YWCA's, motels, tourist camps or
courts, and vacation cabins were discussed in
paragraph B above. The following are the rules
for classifying living quarters in the remaining
types of special dwelling places.
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1.

Armed Forces
instaellations
(excluding
Armed Forces
hospitals)

Convents,
Monasteries,
and Sisters',
Brothers!

or Priests!
residences

a. Five or
more rooms
for Sisters,
Brothers
or Priests

b. Four or
fewer
rooms for
Sisters,
Brothers
or Priests

Faecilities for
housing students-~
quarters in
schools for resi-
dent students,
dormitories,
sorority or
fraternity houses

Facilities for
housing workers-
bunkhouses, labor
or logging camps,
migratory workers
camps, ete.

In Armed Forces installations (excluding Armed
Forces hospitals) classify as an "Other unit" each
unit for civilians (including families of mili-
tary personnel), if: (1) the unit is in transient
quarters such as a guest house, (2) it is in a
barracks or bachelor-officers quarters, or (3)

it is in quarters other than those described

above and does not meet the housing unit defini-
tion.

The procedure for classifying the living quarters
in convents, monasteries, and Sisters', Brothers'
or Priests' residences depends upon the number
of units in the place.

If there are five or more rooms for Sisters,
Brothers or Priests, classify as "other unit"
each unit for Sisters, Brothers or Priests, and
each unit for resident lay employees which does
not meet the housing unit definition.

If there are four or fewer rooms for Sisters,
Brothers or Priests and the residence is part of
a school for resident students, hospital,
orphanage, or similar establishment, classify the
units according to the rules for that particular
place, If the convent, monastery, etc., is not
part of an establishment, treat the entire place
as one housing unit.

In all facllities for housing students, classify
as an "other unit," each unit for students and
each unit for resident employees, such as janitors,
housemothers, and resident faculty or administra-
tive persomnel, which does not meet the housing
unit definition.

The procedure for classifying the living quarters
in facilities for housing workers depends upon
the type of structure.
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a. Bunkhouses
and other
barracks-
type
structures

(1) Quarters
for five
or more

workers -

(2) Quarters
for four
or fewer
workers

b. Living
quarters
other than
those in
bunkhouses
and barracks-
type struc-
tures

Flophouses and
missions

General hospitals
including VA and
Armed Forces
hospitals, chil-
dren's hospitals
and maternity
hospitals

Nurses'! homes
or quarters

The classification of living quarters in a bunk-
house or other barracks-type structure depends
upon the number of workers the structure is in-
tended to house. Note that living quarters
occupied by a migrant family are considered as
quarters for one worker regardless of the number
of workers in the family.

If there are quarters for five or more workers,
consider as an "other unit" each unit within the
structure. A unit is the living space occupied by
one person (or one family if migrant families are
housed in the structure) such as bed, bunk, or
room,

If the structure contains quarters for four or
fewer workers, classify the entire structure as
an “other unit.”

If the living quarters are not in a bunkhouse or
other barracks-type structure, classify as an
"other unit" each unit which does not meet the
housing unit definition.

In flophouses and missions (e.g. Salvation Army
shelters), classify as an "other unit" each unit
for persons except resident managerial staff and
their families and each unit for the resident
managerial staff which does not meet the housing
unit definition.

In general hospitals including VA and Armed Forces
hospitals, children's hospitals, and maternity
hospitals, classify as an "other unit"™ each unit
for resident employees, if the unit does not meet
the housing unit definition. (Note that nurses!
quarters are always "other units.®) Also classi-
fy as "other unit" each unit for guests of
patients.

In nurses' homes-or nurses' quarters in hospitals,
institutions, and similar places, each unit

(room or suite of rooms) should be classified as
an "other unit."

A-32




-

ondasid

Vetam

- B
[S——

NHS-100
FY 1963

10.

11.

Recreational
and religious

camps

a. Adults!
recreational
and religious

camps

b. Children's
recreational
and religious

camps

Private
residential
clubs and.
tourist homes

Specified insti-
tutions listed
in Appendix A
to Part A

Special Note:

The classification of units in recreational and
religious camps depends upon whether the camp is
operated for adults or for children.

In adults' recreational and religious camps,
classify as "other unit" each unit for permanent
guests or resident employees which does not meet
the housing unit definition and each unit for
transient guests (if such quarters were included
because the management could not distinguish
between quarters for transient and permament

guests).

In recreational and religious camps run for chil-
dren, consider as an "other unit" each unit which
is for resident employees and which does not

‘meet the. housing unit definition. Quarters for

children in children's camps are excluded from
the survey.

A private residential club or tourist home is to
be classified as a special dwelling place only if
it contains 5 or more rooms or groups of rooms to
be rented out., If there are fewer than 5 rooms
or groups of rooms for rent, combine these rooms
or groups of rooms with the landlord's quar%ers
(or with each other if the landlord does not

live in the structure).

In private residential clubs and {tourist homes
that meet the special dwelling place definition,
classifyy as "other unit" each unit for transient
guests and each unit which is for permanent
guests or resident employees and which does not
meet the housing unit definition.

In the specified institutions listed in Appendix A
to Part A, classify as "other unit"™ each unit for
resident employees that does not meet the housing
unit definition. (Note that nurses' quarters

are always "other units.") Also classify as an’
"other unit"™ each unit reserved for guests of
patients, visitors to inmates, etc.

For the purposes of this survey, living quarters
in certain types of special dwelling places are
divided into two kinds of units: "staff™ and
"nonstaff,”
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a., "Staffn"
units

b. "Non-staff™®
units

How to apply the
housing ynit
definition at the
time of interview

1. Typical family
group

2. Additional
household
members - ask
about separate
quarters

Staff units are defined as the houses, apart-
ments, rooms, suites of rooms, or beds in rooms
having sleeping accomodations for 5 or more
persons occupied by resident employees and their
families, if any. Note that quarters in nurses’
homes are always considered "staff" units.

Staff units are to be included in the National
Health Survey,.

Non-staff units are the living quarters occupied
by the persons for whom the special dwelling
place is operated. Non-staff units are pot
included in this survey and should not be listed,
sampled, or interviewed.

At the beginning of the interview,you are to
enter in questions 1 and 2 of the questionnaire
the names of all the persons living in the sample
unit and their relationship- to the head of the
household.

If the persons entered on the questionnaire
represent a "typical family group," such as hus-
band, wife and ummarried children, or a parent
and child, two or more sisters, or some similar
clear-cut arrangement, consider all the members as
a single household.

If in addition to the head and his family the list-
ing of persons in questions 1 and 2 contains a
roomer, a roomer and his family, a married son

and his family, or relatives such as mother,

uncle, cousin, etc., ask if they all live and eat
together as one family.

If they do all live and eat together, treat them
as a single household and interview the entire
group on one questiomnaire,

If any of the persons recorded in questions 1 and
2 say they live separately from the others, ask
about the access to the quarters they occupy and
their cooking arrangements. If they have either
direct access or separate cooking equipment,
consider them as separate living quarters. If
these separate living quarters have not already
been listed, apply the rules for "extra" units,
according to the instructions in Part A, Chapter 2,
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3. Five or more
boarders or

roomers

3

; 4., Vacant

f living

2 quarters
¥
“
y

1
-
)

]
i
1} E. Office assistance

in difficult cases

If you have recorded five or more boarders or
roomers in questions 1 and 2 of the questionnaire,
the sample address is probably a boarding house
or rooming house and you should apply the rules
for these kinds of places. (See paragraphs B-3
through B-5). '

Living quarters are vacant if no persons are
living in them at the time of your first visit.
If the occupants are only temporarily absent,
consider the unit as occupied. (See instructions
in Part D, Chapter 1 on “Noninterviews.")
Vacant living quarters constitute a housing unit
if they have either:

a, Direct access

OR -

b. A kitchen or cooking equipment for the
exclusive use of the intended occupants.

Even though there may be no kitchen or cooking
equipment in the space at the time of your visit,
consider it as having cooking equipment if the
last occupants had cooking eguipment.

Vacant quarters which do not have direct access or
a kitchen or cooking equipment should be considered
as part of the housing unit through which access
to the space is gained. Note, however, that in
some kinds of living places, such as boarding
houses, flophouses and missions, institutions,
ete., (which were discussed in Sections B and C),
certain types of units are specifically designated
as "other units." These should always be con-
sidered as separate units regardless of whether
occupied or vacant,

If you cannot clearly determine from these in-
structions how to proceed in special dwelling
places or other problem cases, call your office
for assistance.

Before calling your office, however, assemble all

the information that you think would be useful to
your office in advising you on how to proceed.
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F. Whom to include
in the survey

1. General Two categories of persons in a household are to
rules be considered as members of the household.

a. Persons, whether present or temporarily
absent, whose usual place of residence at
the time of the interview is this house-
hold.

b. Persons staying in the household who have
no usual place of residence elsewvhere.

A household was defined in the beginning of this
chapter as the entire group of persons who live in
one "housing unit" or "other unit."

2. Usual place In most cases, usual place of residence means the
of residence— place the person would name in reply to the ques-
defined tion, "Where do you live?" More specifically, it

is the place where the person usually sleeps. A
usual place of residence must be specific living
quarters held for the person to which he is free
to return at any time. A mail address alone does
not constitute a usual place of residence.

Living quarters which a person rents to or lends
1o someone else cannot be considered his usual
place of residence during the time they are occu-
pied by someone else. Likewise, vacant living
quarters (sometimes furnished) which a person
offers for rent or sale during his absence should
not be considered his usual place of residence
while he is away. (If the living quarters are
furnished, be sure the household is not just
temporarily absent—see below. )

Persons with no usual place of residence elsewhere
include recent migrants, persons trying to find
permanent living quarters, and other persons who
are staying temporarily in the unit and do not
have a home of their own.
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Persons to
be counted
as household
members

Count as members of the household the following:

a.,

Members of the household living at home
at the time of the interview.

Members of the household temporarily ab-
sent at the time of the interview, on va-
cation, visiting, or on business. This
includes bus drivers, railroadmen,
traveling salesmen, etc., who usually

do not stay long in one place, but who
return home at intervals,

Members of the household who are in a
general hospital where most patients re-
main for a short period of time only—
regardless of how long these particular
persons have been in the hospital.

New-born babies who have not yet left the
hospital.

Students of any age (including student
nurses) who live in the sample unit while
attending school. If they are at home on
summer vacation at the time of the interview,
count them at their own home.

Domestic or other employees who live with
the household and sleep in the same house-
ing unit.

Boarders or roomers who regularly sleep
in the housing unit.

Crew members of all canal or river ves-
sels that travel on inland waterways,
and crew members of vessels in coast-
wise, intercoastal or foreign trade
(including the Great Lakes) that make
trips of less than 24 hours duration,
are considered household members at
their homes,

Civilians who usually live in the unit
but who are temporarily abroad on a
vacation or in connection with their
work,
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Persons temporarily visiting with the
household but who have no usual place of
residence elsewhere,

Persons not Do not count as members of the household the .
to be counted following persons:

as household
members a,

Persons temporarily visiting with the
household who have a usual place of
residence elsewhere.

Persons of any age who are living else-
where attending school at the time of
the interview. (If they are away from
the school on summer vacation, do not
count them at their school home. )

Persons who take their meals with the
household but usually lodge or sleep
elsevhere.

Domestic employees or other persons
employed by the household who do not
sleep in the same housing unit. (If,
however, they occupy quarters on the
same property as the main house and
have no cooking equipment in those
quarters, count them as part of the
main house.) :

Persons who were formerly members of the
household but who, at the time of inter-
view, are inmates of correctional or
penal institutions, mental institutions,
homes for the aged or needy, rest homes
or convalescent homes, homes or hospitals
for the chronically i1l or handicapped,
nurses' homes, convents or monasteries,
or other places in which residents may
remain for long periods of time, regard-
less of how long they are expected to
remain there.

Crew members of vessels in coastwise,
intercoastal or foreign trade (includ-
ing the Great Lakes) are considered to
reside on the vessel rather than at
their homes, if the ship normally makes
trips of more than 24 hours duration,
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G. Rules for

counting special
classes of

persons

g. .Persons working abroad if their regular
place of duty is abroad.

h. Members of the Armed Forces. We are not
covering military personnel in this sur-
vey. (For definition of Armed Forces,
see Part D, Chapter 2.)

Persons with two or more homes: Some persons
(or families) have two or more homes and they
may spend part of the time in each. For such
cases, you must first determine which unit

should be considered the person's usual place

of residence. This is the home that the person

occupies most of the time. Note that this is not
necessarily the person's legal or voting residence.

If you are unable to determine the person's usual
Place of residence because he spends an equal
amount of time at each home, consider him to be a
resident of the sample unit if he is living there
at the time of interview. (Examples: (1) A
widow divides her time equally between the homes
of her children. (2) A family maintains two or
more homes and spends an equal amount of time at
each,)

Persons who work away from home: Some persons
sleep most of the week in one locality to be
near their place of work and spend week-ends or
other nonwork periods in another locality. Count
such persons as members of the household in which
they sleep most of the week,

Domestic employees in separate house or cabin:
If domestic employees sleep in a separate house

or cabin, count them as a separate household if
they have separate cooking equipment. If they do
not have separate cooking equipment, count them as
a part of the main household.

Persons who have just moved in the housing unit:
You are to interview the household member liv-
ing in the housing unit on the day of your con-
tact regardless of when they méved into the unit.
For example, suppose you make your first call to
interview a household on Tuesday, and find no
one at home. For some reason you are unavoid-
ably prevented from calling back until Saturday,
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when you find that the family you would have
interviewed on Tuesday has moved out and another
family moved in on Thursday. You will Interview
the household occupying the unit at the time

of your contact (i.e., Saturday).

Citizens of foreign countries: Citizens of
foreign countries and other persons who are
living on the premises of an Embassy, Ministry,
Legation, Chancellory, or Consulate are never
to be interviewed, Consider any such place
not to be included in dny segment. )

Citizens of foreign countries, who are not
living on the premises of an Embassy, etc.,

and have no usual place of residence else-
where in the United States are to be considered
residents of the sample unit and interviewed
only under the following circumstances:

1. They are permanently living in the
United States.

OR

2. They are temportarily living in the United
States and are going to school here, or
are employed here, or are members of the
family of a person going to school or
employed here. ’

Persons not included in paragraphs 1 and 2 above
should be considered as having usual residence
elsevwhere.

Doubtful cases: If there is any instance in
vhich you are not sure whether to include per-
sons as members of the household, consider them
as members of the household, and describe the
circumstances in a footnote. Report the case
to your office on a Referral Sheet.
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APPENDIX A (PART A)
* CODES FOR TYPES OF SPECIAL DWELLING PLACES
I. Specified Institutions
CODES Correctional Institutions

11.....State and Federal penitentiaries, prisons, and reformatories

11.....State and Federal prison farms and camps

11.....County and city jails, workhouses, penitentilaries

11.....County and city prison farms and camps

11.....Federal detention headquarters

12.....8tate and Federal training or industrial schools

12.....County and municipal training or industrial schools

12,....Private schools for delinquents, such as "House of the Good Shepherd,"™
"Boys Town," etc.

L

" Mental Institutions

21.....Homes and training schools for mental defectives
. 21.....Homes, training schools, colonies, and villages for epileptics

21.....State, Federal, county and city hospitals for mental diseases
23.....Veterans Administration mental hospitals

21,....Private hospitals and sanitariums for mental disease
22.....Hospitals for the treatment of alcoholics and drug addicts

Homes for the Aged nfirm and Ne

3l.....0rphan asylums

3l.....Children's homes

32.....County homes, almshouses, poor farms, etc.
38.....S0ldiers! and sailors' homes

39.....Veterans Administration homes (domiciliary care)
33.....Fraternal or religious homes for the aged
34,....Commercial boarding house for the aged
35.....Homes and schools for the blind

36.....Homes and schools for the deaf

37.....Hospital schools for the crippled

- 40.....Nursing, Convalescent, and Rest Homes
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Other Hospitals and Homes Providing Specialized Care

Tuberculosis sanitariums
Veterans Administration tuberculosis hospitdls
Homes for incurables

...Chronic and cancer hospitals

Maternity homes for unmarried mothers
Detention and receiving homes

II. Other Special Dwelling Places
Veterans Administration General Medical, and Surgical Hospitals

Facilities for the Treatment of the Physically I11

This type of facility treats physical disorders and is one in
which the patient stays for a relatively short period of time. Ex-
amples of this type of special dwelling place are:

1. General or emergency hospitals; children's hospital; maternity
hospital '

2. Infirmary

71.....Hotels, Transient-type

72.....YMCA, Transient-type

73¢....YWCA, Transient-type

74.....YMHA, Transient-type

75.....Private residential clubs Those that meet the special
76.....Tourist homes dwelling place definition

77.....Motel, Transient-type
78.....Tourist camp or court, Transient-type
78.....Groups of 5 or more vacation cabins under single management,

Transient-type

79.....Combination tourist-trailer court, Transient-type

Facilities for Housing Students

8l.....School dormitory

82.....Fraternity

83.....Sorority

84.....5chool with resident students (other than for the needy or infirm and

other than religious-operated schools)
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CODES II. Other Special Dwelling Places—Con.

Facilities for Housing Workers

85.....Dormitory for workers
86.....Bunkhouse (provided that it has or is expected to have quarters for 5
or more farm or ranch hands)
87.....Labor camp
8s8..... Logging camp
89.....Migratory workers' camp
9l.....Convents
92.....Monasteries
93,....8chools with resident students operated by Catholic religious orders
9%4.....Religious Training Schools (other than Catholic) such as Bible Institutes
00.....Nurses' Homes - -
0Ol.....Flophouses
02.....Misgions
03.....Recreational and Religious Camps (Adults)
O4.....Recreational and Religious Camps (Children's)
05..... Irailer Camps
06.....Ient Camps
07.....Armed Forces Installations

08.....Armed Forces Hospitals
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APPENDIX B (PART A)

SELECTING SAMPLE UNITS FROM A REGISTER IN
A SPECIAL DWELLING PLACE

1. Purpose of
Appendix B
2. When the

Special Dwelling
Worksheet is used

3. Staff and non-
staff units

This appendix gives instructions on how to select
sample units from a register in a special dwell-
ing place. You may need this information on your
very first assignment, or you may have no occasion
to use it for several months after you begin
work, . Therefore, you need not learn this

material until you are required to interview in

a special dwelling place.

If you cénnot clearly determine how to proceed in
a special dwelling place, from these instructions
and fram instructions in Part A, Chapter 2, call
your office for assistance,

If there is a usable register of units in a
special dwelling place, this was noted in the
heading of the one or two Special Dwelling List-
ing Sheets prepared for the special dwelling
place at the time of listing, along with the name,
the type of place, and the number and kind of
units to be sampled., Your office will have pre-
pared Special Dwelling Worksheets for use in
places where a usable register is available. Use
the Worksheets to select the sample units from
the register. The Worksheet will indicate
whether rooms or persons are to be sampled.

CAUTION: Be sure to use that Section (I or
I1) of the Special Dwelling Worksheet which
applies to the current sample. For example,
if B2l is entered in the heading of Section
I of the Worksheet and B22 in the heading
of Section II, and you are interviewing for
B22, you would use Section II to select the
B22 units.

Special dwelling place units are divided into

"nonstaff units™ and "staff units" in the follow-
ing types of special dwelling places:
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a,

Nonstaff units
defined

Staff units
defined

Special case:
Units in Nurses'!
Homes

Special dwelling
places containing
only one kind
of unit--"Un-
classified units"®

a. BSpecified institutions (those listed in
Part I of Appendix A to Part A) ‘

b. General hospitals

c. Armed Forces hospitals

d. Veterans' hospitals (general, medical,
and surgical)

For each of these places, a Special Dwelling
Listing Sheet has been prepared for "Staff units”®
only. "Non-staff" are not included in the survey.
Where you are to sample from a register e cor-
responding Special Dwelling Worksheet has been
prepared.

"Nonstaff units" are defined as (1) the persons
for whom the special dwellling place 1is being
operated (patients, prisoners, etc.) or (2) the
units in which these persons live, such as rooms,
suites of roams, or beds in rooms having sleep-~
ing accommodations for 5 or more persons., As
mentioned above, these units will not be listed,
sampled or interviewed.

nStaff units™ are defined as the housing units,
rooms, suites of rooms, or beds in rooms having
sleeping accommodations for 5 or more persons,
occupied by resident employees and their families,

if any.

Special case. Nurses' homes are to be treated as
a special case. According to the above definitioms,
units in nurses' homes would be "nonstaff units,”
that is, the nurses are the persons for whom the
home is being operated. On the other hand,

nurses living in hospitals are employees and,
therefore, would be listed and sampled as "staff
units."” To avoid this incomsistency we are
specifying that in purses' homes all units in the
place, whether occupied by nurses or by other
persons 1iv1ng 1n the homes are to be regarded

ag "staff unit

In all other types of special dwelling places,

it is not necessary to make a distinction and all
units are referred to as "Unclassified units.®
These are the housing units, rooms, beds, etc.,
occupied or intended for occupancy by all persons
in the speclal dwelling place.
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e. How to sample
staff units

Identification of
units to be
selected

If there are separate registers for staff and
nonstaff units, use only the staff register in
sampling on the Special Dwelling Worksheet. If
there i1s only one register for the place, find
out which units are staff and which are nonstaff
and count and sample staff only.

For example, units numbered 1, 2, 4, 7, and 10

on a register might be the only staff units in a
place, If your instructions for sempling staff
units were to start with the first and take every
second, you would take the units numbered 1, 4,
and 10,

The units to be selected will be identified by an

" entry of encircled sample numbers in columm 2 of

the worksheet in the section of the worksheet for
the current sample. You must select the special
dwelling place units corresponding to these
encircled numbers and identify them by room
nunber, etec,

In the figure below there is shown an illustra-
tion of a worksheet (Columm 3 will not be filled
when you receive it). The encircled numbers in
colum 2 mean that you are to select fram the
register the second, fourth, sixth, eighth, tenth,
etc., unit of the appropriate type until you have
completely gone through the register.

Excerpt From Special Dwelling Worksheet

.Line | Sample Serial
no. numbers| Number or location unit | numbers
| @ (3) (4)
1 @ Room B 51
2 (Z) Room D 52
3 6 Room F 53
4 Room H 54

5 | (I0)
6 (12)
7 {14)

. 8 (16)
9 1

10

11
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Points to be -

noted in sampling
from a register

a,

Be sure register
is current and
identify units
selected

What to do if
only one building
of a special
dwelling place

is to be sampled

When to count
a bed as a
separate unit

How to sample
when a floor
plan or
diagram is used

Use of a register
of persons

In sampling from a register, note the following
points:

Be sure that the register (whether a list, card
index, floor diagram, etc.) is current. Also if
you are sampling from a register, identify in some
way the units selected so that you may quickly
locate these units again in the register, if
necessary. For example, if you are sampling from
a card file, you might identify the selected units
by turning cards up, inserting blank slips of
paper, etec.

If the special dwelling place units in only one
building of a special dwelling place are to be
sampled, use either a register for the specific
building or a register which indicates the partic-
ular building in which each unit is located. 1In
that latter case, count only the units in the par-
ticular building in selecting the sample.

Find out whether any of the rooms in the register
contain sleepling accommodations for 5 or more
persons. If so, count each bed in such rooms

as a separate unit in selecting your sample,

If the register being used is a floor plan or
similar diagram, begin your count at some def-
inite starting point (usually the lowest numbered
room or bed) and follow through the diagram in
some systematic fashion.

A register of persons i1s used only when there is
no register of rooms, etc,, and it would be
extremely difficult or time-consuming to make

a complete listing of these rooms on a Special
Dwelling Listing Sheet.

If the Worksheet indicates that a register of
persons is to be used, family groups who are
living in the special dwelling place should be
sampled rather than individuals within the
family. For example, assume that in a summer
hotel, there are no permenent guests and that
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6.

7.

Identify adequately
in col. 3 of the
Special Dwelling
Worksheet each unit
to be interviewed
in current sample

Actual number of
sample units may
be either larger
or smaller than
entry in item e
in heading of the
Special Dwelling
Warksheet

it would be very difficult to make a complete
listing of the rooms occupied by employees,

but that there is a 1list of employees' names from
which you are to sample as follows:

(Henry Jones, headwaiter
(Mrs. Henry Jones, housekeeper

John Brown, baker

(A1 Smith, gardener
(Mrs. Al Smith, maid

Josephine de Ritz, hostess
Guy Orlando, orchestra leader

You would regard the above as five separate units
in sampling, since the Joneses and the Smiths are
two separate family groups and should be sampled
as such,

As you finally determine the units which are to
be interviewed for the current sample, enter in
column 3 of the section of the Worksheet desig-
nated for the current sample, the number, loca-
tion, or other identification of each unit finally
designated for interview so that later you will
be able to locate it.

The encircled sample numbers above the red line
in column 2 of the appropriate section of the
Worksheet represent the units that would be
selected for interview if the total number of
units entered in item e were correct. When

you visit the special dwelling place, you may
find that the number of special dwelling place
units is actually different from the number
entered for the current sample in item e, Note
that more than one sample may be designated in the
heading of the Worksheet; for example, the first
column In the heading may be for B21 and the
second columm for B22. Be sure to refer to the
column for the proper sample.
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a,

b.

If actual number
is larger

Example:

If actual

- number is

smaller

If the actual number is larger than the number
entered in item e for the current sample, you

may find that, in order to go through the listing
or register completely, you may have to select
some units corresponding to sample numbers entered
in column 2 below the red line, Enter the number
or location of these units in colummn 3 in the

same manner as for units above the red line,

Suppose in the following example the number
entered in item e of the Special Dwelling Work-
sheet is 9, but that your visit to the special
dwelling place discloses that there are actually
11 special dwelling place units, The unit cor-
responding to sample number 10 would, therefore,
be selected. :

Excerpt From Special Dwelling Worksheet

Line | Sample Serial
no, numbers | Number or location of unit | numbers
(1) (2) (3) (4)
1 2) Room 102 51
2 (4) Roam 104 52
3 (6) Room 106 53
4 (8) Rocm 108 54
5 | (I0) Room 110

6 | (12)
7 (14)
8 | (16)
9 | (38)
10
11

It may happen that the actual number of units is
smaller than the number entered in item e, In
such a case, same of the encircled sample numbers
above the red line in columm 2 may not have units
corresponding to them in the register or listing.
If so, enter "None" in column 3 of the Worksheet
opposite those encircled sample numbers above the
red line for which there are no corresponding
special dwelling place units., For example, if
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c. Enter in
item e
the actual
number of
units found

d. Enter serial
numbers in
colum 4

8. Use of partially
filled question-
naires

there were four sample numbers—2, 4, 6, and 8—
above the red line on the Worksheet and you find
that there are only 7 units in the special dwell-
ing place, your entry in column 3 of the Worksheet
on line 4 opposite sample number 8 would be
"None. "

If you have found that the actual number of list-
ing units differs from the original estimate
entered in item e for the current sample by your
office, cross out (do not erase) the number pre-
viously entered in item e and enter the correct
number beside 1t.

Enter serial numbers for any "extra" units in
colum 4, Use the next available serial numbers
for special dwelling places in the segment.

For example, if the last serial number assigned
in special dwelling places in a segment was 57,
you would assign 58 to the first extra sample
unit, 59 to the next extra sample unit, etc.

Note that in special dwelling places, serial
numbers are assigned consecutively starting with
51, whereas for regular units in a segment, serial
numbers are assigned consecutively starting with
01.

For units in special dwelling places to be sampled
from a register, you will receive questionnaires
partly filled out, as for regular sample units.
However, there will be no designation in item
2(a) on the questionnaire for the particular unit
to be interviewed. After you have selected the
unit from the register, describe it in item 2(a)
on the questionnaire,

Use a separate questionnaire or set of question-
naires for each sample unit selected.
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A.

B.

Purpose

Front page
partially

filled by
your office

Item 1
Number of
questionnaires

Items 2-8
Location and
identification
of unit

1. Items 2(a),
2(b), 2(c)
and 2(d)
Location and
type of unit

CHAPTER 1.

IDENTIFICATION SHEET
(Front page of the Questionnaire)

The front page of the questionnaire provides
space for a record of interviewing and certain
information about the sample unit.

For each prelisted sample unit in your assign-
ment you will receive a questionnaire with the
front page partially filled. Use each partially
filled questionnaire as the first questionnaire
for its appropriate household.

In addition to the partially filled question-
naires, you will receive a supply of blank ques-
tiommaires. Use these for "extra" households,
and for cases where more than one questicnnaire
is needed for a household. (For a definition of
"extra" units, see Part A, Chapter 2.)

If you use only one questionnaire for a household,
fill this item to read, "Questionnaire 1 of 1
Questionnaires."” If it is necessary to use two
questionnaires, Item 1 on the first questionnaire
should be filled to read "Questionnaire 1 of 2
Questionmnaires," and on the second, "Question-
naire 2 of 2 Questionnaires." Corresponding
entries should be made when three or more ques-
tionnaires are used. '

A1l these items, except for Items 2(b) and 2(c),
will be filled by your office for prelisted
sample units. You will fill all of the Items 2-8
for "extra" units. Make these entries before you
proceed with the interview.

These items provide the address or a description
of the location of the unit to be interviewed,

and space for recording the type of unit ("housing
unit" or "other unit," including type of special
dwelling place, if any).
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2.

a. Item 2(a)
Address or
description
of location

b. Item 2(b)
Mailing
address

c. Item 2(e)

Type of
unit

Items 3-7
Identification

If the address or description of the location

on the questionnaire is inadequate, so that the
unit can be found only with difficulty, add addi-
tional notes to clarify the address or description.
For an "extra"™ unit, enter a complete address or
description of location on the questionnaire.

Item 2(b) is to be filled after the interview is
completed. Before leaving the household, ask the
respondent if the entry in Item 2(a) is their
correct and complete mailing address. If it is
not or if the entry in Item 2(a) is only a de-
seription or location, determine the correct
mailing address and enter this information in
2(b). Be sure the name of the post office (city,
town, village or branch) through which the house-
hold receives its mail, the postal zone (if any)
and the state are entered in 2(a) or 2(b).

If the address shown in Item 2(a) is the correct
and complete mailing address enter "same" in
Item 2(b).

In Item 2(c¢) check the box for "Housing unit"

or "Other unit" according to the rules contained
in Part A, Chapter 3. Check Item 2(c) for Type
A and Type B noninterviews as well as for inter-
viewed units. For a prelisted sample unit in a
special dwelling place, or for a unit expected’
to be selected from a register of a special
dwelling place (see Appendix B.of Part A), your
office will have entered in Item 2(d) the name of
the special dwelling place and a two-digit code
for its type (see Appendix A of Part A).

For "extra™ units in special dwelling places you
are to fill this item. Copy the name and code
from the heading of the Special Dwelling Listing
Sheet or Special Dwelling Worksheet, whichever
you receive with your assignment.

Items 3-5 are used for tabulation in Washington;
Items 6-7 are used for control by Washington and
by your supervisor. Item 7(a), Segment type
(TA, NTA or B) will serve as a ready reference
for you in filling Item E and in asking Item 13
(see below). In case of an "extra™ unit, fill
all these items by copying the corresponding
entries from any other questionnaire in the same

segment.
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3, Item 8
Serial
number
4. T"Extran
unit in NTA
segment

F.

5. Items 6-8
To be copied
to additional
questionnaires

Ttems 9-14

When and

how to £111

Land Usage

1. Ttem L:
To be filled
by office

a, Where to
proceed
next

b, Filling
Item L for
rextra units

2. Item 9
Own, rent,
or rent-free

Item 8 shows the serial number within a segment.
For an "extra" unit, enter in this item the last
name of the household head if the unit is occupied.
If the unit is vacant, leave Item 8 blank. All
serial numbers for "extra™ units are to be
assigned by the Regional Office.

If the questionnaire is for an "extra" unit in an
NTA segment, fill Item E in accordance with in-
structions for "extra"™ units in Part A, Chapter 2.

Copy Items 6-8 to each additional questiommaire
when more than one questionnaire is used for a
household., These entries, together with an entry
in Item 1, will be the only entries required for
the front page of an additional questionnaire,

These items are to be filled after the interview
has been campleted. In every case, except as noted
below, the question printed in the item must be
asked as worded to obtain the correct entry for

the item,

Since Items 9 and 10 on land usage are not filled
for every household, this section of the question-
naire is set off by shaded linés.

Item L is a check item to tell you when to proceed
with Items 9 and 10. Your office will fill Item L
in advance for all units assigned to you.

As indicated on the questionnaire, if the "Rural®
box is checked in Item L,proceed with Items 9 and
10, If the "all other" box is checked, omit Items
9 and 10, ‘

In cases where you fill a new questionnaire for
extra units found at the time of interview, make
the Item L entry in the same box as for the regular
assigned units in the same segment,

Ask the question in Item 9 as worded and record
the respondent's answer by checking the appropri-
ate box, :

In some cases, you may have to ask additiomal
questions to get the correct information.



a, Own

b. Rent

c. Rent-free

Item 10(a)~-
(b)

Acreage

a, General
definition
of "“place™

Check the box for "Own" if the owner or co-owner
is living at the sample unit, even though he may
be absent from the household for a short period
of time such as a family member in the Armed
Forces or temporarily working away fram home.

Check the "Own" box even if the place 1is mort-
gaged or not fully paid for,

The owner need not be the head of the household.

A co-operative apartment is owned only if the
owner lives in 1it.

In the case of a traller which is owned by the occu-
pant but which is parked on rented ground, the land
is considered to be the unit for the land usage ques-
tion. Check the box for "Rent" in such a case.

Check the box for "Rent" if any money rent is paid
or contracted for. The rent may be paid by
persons not living in the unit--for example, a
welfare agency.

Check the box "Rent~free" if the persons occupying
the place neither own or rent it., Places of this
kind are usually occupied rent-free by persons in
exchange for services rendered, e.g., a caretaker,
farm worker or janitor who receives the use of a
house or apartment as part of his wages. A tenant
farmer who does not pay money rent should be re-
ported as occupying the unit rent-free,.

If the answer to Item 9 is "Qwn'" or "Rent-free"
ask the question in Item 10(a) "Does this place
have 10 or more acres?" If '"Rent" is checked in
Item 9 ask 10(b) "Does the place you rent have

10 or more acres?" Check the box for "Yes" or
"No" as indicated by the respondent's answers.
When questions arise use the following definitions
as a guide. ~

In most cases the "place"has a clearly defined
meaning, For example, in a built-up area, the
"place" is likely to be one sample unit con-
sisting of a house and lot. In the open country,
on the other hand, it may consist of a whole
tract of land or a combination of two or three
pieces of land on which the sample units are
located. :
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Definition
of place

of "ownersg"
or "rent-
freen

Definition
of place for
"renters"

More than
one unit
on same
place

If place is
definitely
in built-
up area

Problem
cases

- If there is any questlon as to what is meant by

"place," use the following explanation. The
"place" conslsts of one or more tracts of land
which the respondent considers to be the same
property, farm (or ranch) or estate, These tracts
may be adjoinling or they may be separated by a
road or creek, or other pieces of land,

Places which are "owned" or "rent-free!" include
the entire acreage considered to be part of the
same "place, v including any part rented out to
others, Even if the owner rents out all the land
but continues to live on it, the rented land
should be regarded as part of the owner's place.

For renters, the "place" would include only the
house and land for which they are paying rent, and
not the entire acreage or property of the owner.
This is an expecially important distinction and
one which you should explain to the respondent,

if necessary.

If there is more than one sample unit on the same
Place (as defined above), the answer for each unit
must be the same, For example, an owner lives in
one sample unit on a place of 150 acres; his hired
hand lives rent-free in a separate sample unit on
the same place. The answer to Item 10(a) would be
"Yeg' for each unit. Remember again, however, that
if there is a cash renter on this property, we are
referring only to the land which he rents.

There may be certain areas coded "rural" which
have been built up Into apartment areas, suburban
housing developments, and the like, In such cases
where the place 1s obviously a private home on a
lot or an apartment, mark "No" for Item 10(a) or
(b) without asking the question, Also, check the
"No" box in Item 10(d).

If the sample unit is in a rural (not built-up)
area the question must be asked, even 1f the unit
appears to be Jjust a house and lot,

If there are any special problems involving the
definition of "place" about which you are uncertain,
make the best decision you can for that particular
case, keeping in mind the above rules, Describe
the problem on a Referral Sheet and transmit it to
your office for submission to Washington.
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4.

Ttem 10(c)
Sale of
produce

($50 or more)

a, Sales fram
this place
defined

b. Place

¢, More than

one unit
d. Special

situation
Item 10(d)

Sale of produce
($250 or more)

If the answer to Item 10(a) or (b) is "Yes" ask
Item 10(c) as worded and record "Yes" or "No" as
the case may be, It 1s not necessary to find out
the precise amount, so long as the answer can be
classified as $50 or more ("Yes") or less than
$50 ("™No"). Note that the question refers to
gross_sales- during the past 12 months. If ques-
tions arise on the meaning of "sales fram this
Place,n use the following as a guide.

By "sales of crops, livestock, and other farm
products" is meant the gross_asmount received for
the sale of crops, vegetables, fruits, nuts, live-
stock and livestock products (milk, wool, ete.)
poultry and eggs, nursery. and forest products
produced on this place.

Do not include the value of products consumed on
the place. The products may have been sold at any
time during the past 12 months,

The "place" is the same as that referred to in
Item 10(a) or (b).

If there is more than one sample unit on a place
(remembering how "place" is defined differently
for owners and renters), the answer for each unit
must be the same, For Instance, the owner lives
in one unit on a place of 15 acres, His total
gales amounted to $780. His hired hand lives rent
free in a separate unit on the place. Each of the
two units would have "Yes" in Item 10(a) and "Yes"
in Item 10(c).-

If the respondent has recently moved to the place,
and he has not sold any farm products, explain
that this question refers to sales made from the
place during the past 12 months, either by him or
by scmeone else. It's possible he may know, in a
general way, the amount of sales. If, however,
he is unable or unwilling to make an estimate,
report the item as "DK" (Don't know).

If the answer to Item 10(a) or (b), is "No" ask
Item 10(d). Ask the question as worded and mark
"Yes" or "No" as required.




DU

\
(S

-

-

NITS-100
FY 1963

a. Follow
same rules
as for
Item 10(c)

6. Noninterviews

G. TItems 11-13
Listing check

1. Wording
of questions

a. [tem 11

In compleling Ttem 10(d) follow the same insiruc-
Lions as were given for Item 1U(c) for sales,
definition of '"place," more than one unit, and
special situation. “he only difference is that
Item 10(d) refers to sales of $250 or more. (The
higher amount of sales from a place of less than
10 acres must have been made for it io be clas-
sified as a farm.) ‘

If the place is obviously a private home on a loi
or an apartment, 10(d) can be checked "No" with-
out asking the question.

If the unit is a "Type C noninterview, do not fill
Items 9 or 10. Ilowever, for Type A and Type B
noninterviews try to obtain information on these
items by asking neighbors. 1If you cannol obtain
information on value of produce, al least try to
get answers for Ttems 9 and 10(a) or (b). Where
this is not possible, leave the items blank, but
footnote the entry to say you were unable to find
out. For vacant units, leave Item 9 blank, but
try to oblain information for Tiem 10(a) and for
10(c) or 10(d) as appropriate.

Items 11 {hrough 13 must be asked to find out
whether there are any persons in the dwelling whom
the respondent had not considered members of ihe
household, and whether there are any unlisted units
at the sample address. The information sought
through Items 11, 12 and 13 is to be oblained

for vacant units as well as for occupied units.
llse a nelghbor, building superintendent or the
like as respondent for a vacant unit and for unitls
where the occupants themselves have not been in-
terviewed, i.e., because ihey are temporarily
absent, etc.

Ask all these questions exactly as worded in units
being interviewed. 1In inquiring about noninter-
view units, some rewording of ihe questions will be
necessary. :

In asking Ttem 11, you are to insert the address

of the sample unit as shown in [tem 2(a). For a
single-~-family house with a streel address, use
that, e.¢., 801 N. Main St. If the sample unit is
in a multi-unit structure, use the specific address
of tihe sample unit, e.pg., Apt. 2b (ihis basement
apartment, this 2nd floor front aparimen!, elc.).
For houses which have no street address, bul only

a general description of the house and localion
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b, Item 12

c, Item 13

d. "Other
units"

2 . "Yes 1"

answers

a, Table X
Column 1

in Item 2(a), substitute "this house" for the
address. Where convenient, point to the entrance
to the unit when asking Item 11,

Item 12 is to be asked in all segments, but only
at those units whose address (or description) in
Item 2(a) indicates that they are located in a
SINGLE-UNIT structure, e.g., single-family detached
house, one side of a duplex, row house,

For all other units, leave Item 12 blank,

Item 13 is to be asked in TA and NTA segments
only. It is not to be asked in B segments. Also,
it is not to be asked in apartment houses or
apartment developments, In these cases, leave
Item 13 blank,

Ttems 11-13 do not need to be asked for sample
units selected from a special dwelling place
register, nor for a sample unit which is a person,
bed or cot, or unoccupied trailer site in cam-
pletely listed special dwelling places,

Items 12 and 13 do not need to be asked for a
sample unit which is a room in a boardinghouse or
completely listed nurses' home. However, due to
unusual arrangements which exist in some boarding
houses and nurses' homes, Item 11 should be asked
for sample units in these places (except those in
nurses' hames with usable registers). Leave
Items 11-13 blank when they do not need to be
asked.

If an answer of "Yes" is obtained for Items 11,
12, or 13, check the Segment List to see if the
living quarters described are listed. If they are
not listed anywhere on the Segment List, fill
Table X at the bottom of page 1 of the NHS-6
questionnaire.

"Pable X" is designed to record the existence of
separate living quarters and to help to determine
whether the living quarters are a part of the unit
being interviewed or constitute an "extra" unit
1o be listed and interviewed on a separate ques-~
tionnaire., You are to use Table X as follows:

This is the line number column from which the
number of "extra" units can be determined at a
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glance, These line numbers provide identification
for the extra units in case a reference should
have to be made to any particular one. In most
cases, only one line will be filled on one ques-
tiommaire.

Column 2 Enter the questionnaire item number by which the
unit was discovered, for example, 11,

Column 3 The purpose of this column is to find out the
number of separate living quarters in each space
reported, for example, the number of separate
quarters on the second floor, etc. Check "Yes" in
column (3a) or "™No" in (3b) as appropriate and
fill a separate line of Table X for each separate
living quarters reported. When more than one line
is filled as a result of asking (3a), columns (2),
(3a) and (3b) need be filled only for the first
line.

Column 4 Enter a description of the location of the spe-
cific space you are inquiring about; for example,
m2nd floor, left"; "lst floor rear"; "basement ;"
etc.,

Columns 5-7 The questions in these columns will determine
whether the space is a housing unit, "other" unit
or not separate living quarters.

Col. 5 Determine whether the quarters shown in col.(4)
are occupied; if so, ask the question and record

the answer by making an "X" in column 5(a) or (b).
If the quarters are vacant skip to column (6).

Col, 6 Ask question 6 whether the space is occupied or
vacant, and check column (6a) or (6b) as appro-
priate. (See Part A, Chapter 3, paragraph A-5.)

Col, 7 Ask question 7 for both occupied and vacant space
and check column (7a) or (7b). (See Part A,
Chapter 3, paragraphs A-6, 6a and 6b,) If the
space is vacant and has no direct access or
cooking equipment, it will be necessary to ask
whether the last occupants had cooking equipment.
(See Part A, Chapter 3, paragraph D-4,)
Columns_8 Use these columns to classify the information
and 9 recorded in columns 5-7 as follows:
Col, 8 If the space is neither a housing unit or M"other"

unit, enter a check in column (8) and if occupied,
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Columns 10

and 11

Column 12

b, Check
mark

Item 14

Telephone
number

Item 15
Record of calls

l. Calls for
entire
household

add the occupants to the questionnaire for the
sample unit at which discovered,

If the space qualifiies as-a housing unit or "other"
unit, check colum (9a) or (9b) as appropriate and
£ill a separate questionnaire for the unit and

interview it, no matter whether occupied or vacant.

The questions in columns 10 and 11 apply only if
the space is classified as a housing unit and is
in a B segment. (Part F of this Manual contains
instructions on B segments.)

If the space Inquired about is found to be an
"other" unit, describe the unit in column 12; for
example, enter "room in boarding house," "staff
unit in mental hospital," etec.

" Place a check mark (¥) beside each entry of '"Yes"

in Items 11, 12 or 13 to indicate that you have
checked the Segment List and have either: (a)

found the unit listed so no further action was

necessary, or (b) filled Table X and completed

other necessary follow-up action.

Enter the telephone number in Item 14. If the
household has a telephone but the number is not
obtained footnote the reason. The "No phone"
box is to be checked only in those cases where
there is no telephone in the household at all.

If the respondent asks why the telephone number

is being obtained explain that in case the office
requires additional information, it would be cheaper
to call for i1t by telephone than to send someone out
again to make a personal visit.

This is a record of all visits made to a household
to complete your interviewing, and is to include
all visits made regardless of whether or not you
found anyone home. Count as "visits" only actual
attempts to contact the household, such as by
ringing the doorbell or knocking on a door.

The first line of Item 15 is for a record of calls
to obtain an interview from any acceptable respon-
dent. Enter the date and time of each visit in the
column for the particular visit you are making.
That is, enter the date and time of the first

call in the column headed "1," for the second

call in the column headed "2," etc. For
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2.

3.

Return
calls for
individual
respondents

Illustration
of how to
111 Item 15

the date enter the month and day, e.g., "Feb, 4."
Do not use numerals for the month, For time enter
the time of day or night, e.g., "9:20 A.M.,"

n7:30 PM.," ete, This time represents the time
you make the call, not the time you camplete the
Interview,

Enter an "X" on the line for "Entire householdn
in the column headed "Cam,." for the last call made
to the household to indicate that the interviewing
for the household has been completed, For final
"Noninterview" leave the "Cam,” column blank,
Ordinarlly the "X" will be entered in the "Cam,"
colunn immediately after the last date entered om
the household line,

However, if return calls for additional respond-
ents are necessary, the "X" on the household line
should be placed directly aboye the "X" on the
last call line,

The remalning lines in Item 15 are for a record of
return calls to obtain information from Individual
respondents, VUse one line for each person for
whom it is necessary to make & return call, and
enter the column number of the person in the space
following "Col. No." Ordinarily, such calls will
be required only for persans not related to the
head,

Enter an ™" in the appropriate column headed
"Cam," to indicate that an interview has been cam-
Pleted on a call for a specific respondent. Enter
the "X" on the appropriate line and in the "Cacm,"
colunn immediately following the date and time of
interview.

Below 18 an 11lustration of how to fill Item 15.
No one was at hame on the first trip to the house-
hold, The housewlfe and 20~-year—-old son were
interviewed for themselves and for other related
household members on the second trip., A rocmer
(column 5) could not be interviewed until the
fourth trip,




15. RECORD OF CALLS AT HOUSEHOLDS
Item 1l Caonm, 2 Can, 3 Com. 4 Com,
Date| May 6 May 6 X
Entire household Time |10z 30AM R — —
Record of Date May 7 8 | x
return Col.No.5 {irine 7:45P = TOPH |
calls for
individual [col.No. |E2i2 —
respondents :
Date —_— —— —_—
Col.No. Time
' Date — —_— —
Col.No. Time
J. Item 16 Item 16 1s for recording any instance in which you
Nonin W, are not able to obtain complete interviews for
part or all of a household.
A campleted interview is one in which the inter-
viewer has asked all questions on personal char-
acteristics and health for all members of a house-
hold, If a respondent has refused to answer a
few of the questions, such as that on incame, but
has provided the rest of the information to the
best of his knowledge, the Interview is considered
campleted,
In a case where an interview is not campleted,
enter an "X" In the box for the approprlate non-
interview reasen, gne box only.
1. Type A non- Noninterviews can be classified into . four gemeral
interviews groups, The first of these (Type A) consists of

households occupied by persoms eligible for inter-
views, but for which no interview was obtained,
(If only part of a household is noninterview, it
is classified as Type Z noninterview—see below.)

Type A noninterviews must be held to an absgolute
minimm. ZXvery Type A noninterview means that we
are losing valuable information; and if the number
is large, our sample returns may not be repre-
sentative of the emntire population.
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a, Refusal

b. No one
at home--
repeated
calls

¢, Temporarily
absent’

d. Other
Type A

2. Type B

noninterviews

a, Vacant
nonseasonal

b. Vacant
seasonal

¢, TUsual
residence
elsevwhere

An occasional respondent may refuse to be inter-
viewed, When this is the case, check the "Refusal"
box in Jtem 16, Also, in the Footnotes space,
write out all the pertinent details regarding the
respondent's reason for refusing to grant the
interview.

Check this box if, after making the permitted
. number of calls, you have not found an eligible

respondent at home even though there are people
living there during the interview week,

Check this box if the usual residents of a house-
hold are temporarily out of town, and will not

. return until after the end of the interview week;

make certain that the unit is not vacant,

This category will include occupied units on
impassable roads, quarantined households, and any
other Type A cases not listed above. On the line
under the box state the reason briefly, e.g.,
"impassable roads,"

Type B noninterviews consist of vacant units, and
units occupied solely by persons who are not
household members by Census definition.

Check this box for all vacant units except those
in summer resort or winter resort areas and those
for the use of migratory workers. However, do
not count as "vacant™ a unit whose occupants are
only temporarily absent, i.e., would be defined
in Part A, Chapter 3 as usual residents of the
household even though they are out of town now.
Such units should be classified "temporarily
absent,"

Check this box for vacant unlts in summer resort
or winter resort areas nly.

This category is for units occupied solely by
persons who have usual residence elsewhere, as
defined in Part A, Chapter 3.

In resort areas, particularly, there will be many

- houses, apartments, etc,, occupied by persons and

families who have hames elsewhere, When an oc-
cupied summer or winter home is one of the sample
addresses and the occupants have a usual residence
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Armed
Forces

Other
Type B

(1) Unit
under
con-
struc-
tion

(2) Unit
being
created
from con-
version
of former
unit

(3) Vacant--
migratory
workers

(4) Tempo-
rary
business
or
storage

elsewhere (as defined in Part A, Chapter 3), the
household is to be classified as "usual residence
elsevhere."

Note,. however, that the sample unit must be
actually occupied at the time of interview to be
classified here. Usually, this means that you
will need to contact a household member to learn
that a unit is to be classifiled properly as "usual
residence elsewhere." Sample units being held for
persons with usual residence elsewhere who are not
actually living there at the time of interview
should be classified as "vacant," even if fully
furnished and not for sale or rent.

This category is for units occupied solely by
members of the Armed Forces on regular active
duty, as defined in Part D, Chapter 2.

This category will include all the classes of

units listed below., In each case, check the "Other™
box and on the line under the box state the reason
briefly, e.g., "under construction.™

Consider a unit as "under construction® if the
construction has not proceeded to the point where
all exterior windows and doors have been installed
and final, usable floors are in place, If the
construction has proceeded to this point, the
reason for noninterview should be reported as
"yacant.,"

Indicate here units being created from the
conversion of a former unit. TUse the same
criteria for campletion of construction as in
the case of ™unit under construction."

Indicate here units now vacant and used only
for the temporary accommodation of migratory
workers.

Indicate here units temporarily used for business
or storage purposes, but expected to revert to
residential use. If a unit has been permanently
converted to business or storage use, it is to be
classified as a Type C noninterview,
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3.

(5) Vacant
trailer
space

(6) Units not
yet start-
ed in SOC
permit

. segments

Type C

noninterviews
a, Demolished
b. In sample

by mistake

c. Eliminated

in sub-
sample
d. Other

Type C

(1) Non-
exist-
ent

(2) Unfit
for
human
habita~
tion

You may occasionally be assigned to interview the
occupants of a designated trailer space in a
trailer camp. If the space has no trailer in it,
classify it here.

You may be assigned a segment with the letter
"P* following the segment number and find that
construction at a sample unit in the segment
has not been started. Treat this unit as a
Type B noninterview, "other" and specify
"permit." This means that although a building
permit was issued, construction has not been
started.

Type C noninterviews include units which ordinarily
would not be listed or sampled for this segment,
and which you have eliminated as sample units in
accordance with the instructions in Part A,
Chapter 2.

"Demolished™ units have been totally or partially
torn dowvn, If merely vacant pending demolition,
classify as vacant rather than here.

This classification refers to units that should
not have been listed originally. The units may
be outside segment boundaries, never intended for
residential use, etc., Describe the situation
fully.

Check this box when you have eliminated a unit in
subsampling, in accordance with instructions in
Part A, Chapter 2.

This category will include all the classes of
units listed below, In each case, check the
"Other" box and on the line under the box state
the reason briefly, e.g., "nonexistent."

Classify here any unit which you have not been
able to find, Describe the situation fully.

An unoccupied unit which has become unfit for
human habitation and is beyond repair so that
it is no longer considered living gquarters
should be classified here,
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(3) Perma-
nently
converted
to busi-
ness or
storage

(4) Mergers

(5) Other
4. Type 2
noninterviews

K. Items 17 and 18
Name and code of
Interviewer

Classify here any unit that has been permanently
converted to business or storage use.

Classify as Type C "Other-Merger" units which are
noninterview because they have been merged with
another unit. See the instructions in Part A,
Chapter 2.

Classify here any other Type C noninterviews and
describe them in full.

As mentioned above, a Type Z noninterview is a
case where only part of a household is noninter~
view: an interview has been obtained for one or
more members of a household, but no interview has
been obtained for one or more other members.
Since Type Z noninterviews have nearly the same
effect on our statistics as Type A noninterviews,
every effort must be made to avoid Type Z's as
well as Type A's.

In case of a Type Z noninterview, enter the column
numbers of noninterview persons in the indicated
blanks. Also enter the noninterview reason in
full.

Sign your name in the space provided in Item 17
after you have completed the entire interview for
a household or are turning in the questionnaire
as a final noninterview. In Item 18, enter the
interviewer's code which has been assigned to you
by your office.
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A.

CHAPTER 2.

SELECTED PERSONAL CHARACTERISTICS (QUESTIONS 1-7)

Symbols, type

face_and gen-
eral rules

1. Symbols used
a. Tse of
three dots
b. Use of two

dashes

c. Words in
parentheses

2, Questions in
heavy type

3. TUse of pronoun,
Hyoul!

4. How to.delete

In order to become familiar with the questionnaire,
you must first know the meaning of the different
kinds of symbols and type face used on the question-
naire,.

The following symbols are used throughout the
questionnaire wherever they apply.

Where three dots 7..." appear, insert the name of
the illness, accldent or injury which you are asking
about., This aslds the respondent in answering the

. questions, especially when several illnesses have

been reported.

Where two dasheg "-—" appear, insert the name of
the person, relatiomship or the mumber, whichever
is appropriate.

Words in parenthesis are alternative wordings of
the question and are to be used when they fit a
particular situation better.

The questions to be asked the respondent appear in
heayy black type (bold face). Instructions to you,
as the intervliewer, appear in light type. These
instructions tell you when you are to ask the
questions,

Most of the questlions ineclude the word "you" and,
therefore, apply only when you are talking to the
respondent about his own characteristics and
health conditiomns, When you are asking about
other members of the family, substitute for "you"
either "he™ or "ghe™ or use the name ar relation-
ship of the person involved.

If you make the wrong entry, in writing out an
answer to a question, do not erage. Instead, draw
a line through what you have written and write the
correct entry elsewvhere In the space or in a note
in the footnote space. If you make an "X" In the
wrong check box, draw a circle around that box and
make an "X" in the correct box.
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B.

5. Use of
footnotes

Questions on
personal

characteristics

Footnotes should be used to explain questionable

or inconsistent entries, to record that a ques-

tionable spelling is phonetic and describe its
meaning, to continue an entry when the space pro-
vided is not adequate, and to give additional
information which you feel to be pertinent. Foot-
notes are required for various specific entries
and circumstances, as cited in later instructions.

The remainder of this chapter deals with the first
set of questions you will be asking in each house-
hold, Scame of these items are used to establish

a 1list of the household members, Other items pro-
vide descriptions of the persons such as age, race,
sex, marital status, and work status during the
past 12 months so that illness In the population
can be studied in relation to these factors. Other
questions on personal characteristics are asked at
the end of the Interview, Since this is a health
survey, it is important that we start asking the
health questions as soon as possible, after the
household members are identified,

Questions 1 and 2 (name and relationship) may be
asked of any "regponsible" adult member of the
household "Responsible" means anyone who is not

" mentally' incampetent or too ill to be able to

think elearly about the questions being asked,
Adult means a person 19 years old or older or any
person who has been married. Single persons 17

" or 18 years old must not respond for other family

members but may respond for themselves under the
following circumstances:

(1) 1If there is no related person in the house-
hold who is 19 years old or over; for example,
if the household consists of two unrelated
17 or 18 year old boys liying in a school
dormitory roam, each may respond for himself,

(2) If they are present during the interview with
an older respondent, 17 or 18 year old persons
may respond entlrely or partly for themselves,
However, do not make any extra effort to have
them participate.

The reason for this restriction is that, while
17 and 18 year old persons should know about
themselves, they are unlikely to have suffi-
cient knowledge about the rest of the family to

be able to i‘urnish accurate information,
D-18
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l.

For
questions
3-7

a, "Related"-
defined

b. Children

c, Adults
not related

e
Exceptions
to eligible
respondent
rule

Questions 3-7 may be asked of the respondent for
all related persons in the household. Also, the
respondent may be asked all the remaining ques-
tions on the questionmnaire for related children
(under 19 years of age) in the household,.and for
related adults, but only if they are not at home
at the time of interview. (See the instructions
for Item H in paragraph K of this chapter,)

"Related" means related by blood, marriage, or
adoption.

Information about a child is normally to be ob-
tained from one of the parents or other related
adult in the household. If an unrelated person

is usually responsible for the child's care, that
person may report for the child. Thus, if the re-
spondent has a foster child or ward living in his
home, he should answer the questions about the child.

Adults not related to the head of the household
(rocmers or servants) are to answer questions 3-7
(and all other questions) for themselves, If,
however, such persons have a husband (wife) in the
household, she (he) may answer the questions for
him (her) and their children,

In the following two cases a person who is not a
related member of the sample household can be con-
sidered an acceptable respondent,

a. You may interview a person who is responsible
for the care of a person who is not campetent

to answer the questions, provided there are no
related members of the household who can answer
for the person. The person may or may not be

a member of the household. For this type of
case, enter a footnote describing the circum-
stances, e,g., "only household member is
mentally incompetent and unable to respond for
self; respondent was person who takes care of
her during the day."

b, A member of the Armed Forces who lives at home
with his family may be interviewed for his
family even though he himself is not listed as
a household member,
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3. Return call
may be
necessary

4. No eligible
respondent
in household

Question 1

Names of house-
hold members

1. List every
person named
by respondent

a. Question 1(c)

b. Question 1(d)

In some instances, you will have to make a second
visit to the household in order to interview an
eligible respondent, For example, if a respondent
who is otherwise acceptable does not appear to be
"responsible" because of extreme age, illness, etc.,
stop the interview and continue with another respon-
dent even if doing so requires an additional call.
Also if an otherwise eligible respondent can answer
gquestions for himself, but does not know enough
about other related adults in the household, finish
the interview with him, but arrange to call back for
the other household members. For cases such as the
foregoing, describe the circumstances in a footnote.

If none of the household members listed is an
eligible respondent, and there is no eligible re-
spondent according to the exceptions in paragraphs
2-a and 2-b above, turn in the questionnaire as a
noninterview, Type A - other, and explain the
circumstances.

Question 1(a) "What is the name of the head of this
household?" is the opening question of the inter-
view. Next, ask question 1(b) to obtain the names
of the other household members.

Then, ask questions 1(c) and 1(d) as reminders
about persons who may be overlooked by the re-
spondent,

List each person named by the respondent in answer
to questions 1l(a)-1(d).

Before asking the guestion in 1(c), state to the
respondent "I have listed" and read the names of
all persons listed in response to questions 1(a)
and 1(b). (If the relationships are known at this
point, you may include them. For example, you
might say: "I have listed your husband, Henry
Smith, you, Mary Smith; your sons, John and James
and your daughter, Nancy.")

Then ask "Is there anyone else staying here now
such as friends, relatives, or roomers?" If "Yes,"
1list each one reported.

The three parts of question 1(d) are to be asked
separately. That is, obtain an answer of "Yes”
or "No" to the question "Have I missed anyone who
usually lives here but is now: Temporarily in a
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2.

3.

Question 1l(e)

Question 1(f)

a.

"Armed
Forces"-
defined

hospital?" before asking "Away on business?".
Obtain an answer of "Yes" or "No" to that question
before asking "On a visit or vaeation?".

If the answer is"Yes" to any part of 1(d) list
the person(s).

Question 1(e) is one of the steps in determining
whether or not the persons listed from questions
1(a)=1(d) are to be considered household members.

If an answer of "Yes" is given for any person listed,
ask additional questions for that person as needed
in order to determine whether he has a usual place
of residence elsewhere.

Question 1(f) is to be asked if it appears that
any adult males have been listed. For the purpose
of this question, "adult" means a person who is

17 years old or over. The question is to be asked
at this point to avoid asking unnecessary questions
about active members of the Armed Forces, who are
not included in the survey. :

Although exact ages have not been determined at this
point in the interview, it should be possible in
most cases to have a general idea of the age of
household members. For example, the apparent age

of a female respondent who is head of the house-
hold should indicate whether her son living at

home is probably 17 years old or over. When in
doubt, always ask. :

If the answer to question 1(f) is "Yes" delete the
person(s) by drawing a large X in his column from
question 1 through question 16, and explain in a
footnote the reason for the deletion, e.g., "On
active duty with Armed Forces." Do not change the
column numbers of other members of the household.

Although question 1(f) is primarily for males, if
in asking the question, it is discovered that a
listed female household member is in the Armed
Forces she also is to be deleted.

"Armed Forces'" means the 'J. S. Army, Navy, Air
Force, Marine Corps or Coast Guard and any
National Guard unit presently activated as part
of the regular Armed Forces. Included in

"active duty" is the six month period a young man
may serve in connection with the provisions of the
Reserve Forces Act of 1955.
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b. Armed
Forces
Reserve

Who are
household
members

Delete the
name if not
a household
member

Use additional

questionnaires
if more than 6
household
members

Do not count as members of the Armed Forces persons
working in civilian positions for the Armed Forces,
persons serving in the Merchant Marine, persons in
a National Guard unit not activated as part of the
regular Armed Forces, or civilians who train only
part time as reservists.

Persons who are in any reserve component of the
Armed Forces but who only attend weekly reserve
meetings, summer camp or the like are not on
"full-time active duty."

The rules given in Part A, Chapter 3 for deter-
mining which persons are to be considered members
of a household must be applied at every house-
hold.- You should always ask any additional ques-
tions needed in order to determine properly who
are household members. Examples of such ques~
tions are as follows:

"How many days a week does your husband spend
in the city where he works?"

"Does your daughter live in the town where she
goes to college or does she sleep here and go
back and forth to classes?"

"Do your family and your son's family all live
and eat together?"

"Does your cousin have her own cooking equip-
ment in her room?"

If a person-whose name you have entered would be
considered to have a usual place of residence
elsewhere, or to be living in a separate unit,
following the rules in Part A, Chapter 3, do not
include him as a household member. Delete his
name by drawing a large X in the columm for that
person, from question 1 through question 16.
Explain in a footnote the reason for the deletionm.
Do not change the column numbers of other members
of the household.

All members of the household, regardless of
whether they are related to the head, are to be
listed on one questionnaire (or one set of ques-
tionnaires if more than 6 persons). If there are
7 to 12 members of the household, list them on a
second questionnaire and change the column numbers
to "7, "8," ete. If there are more than 12
members of the household, use additional
questionnaires in a similar manner.
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7.

Prescribed
order of
listing
household

a, Related
persons
first

b. Unrelated
persons
second

' How to enter

names

List the members of the household in the following
order:

1. Head of the household

2. Wife of the head

3. Ummarried children of the head, or of
the wife, in order of their ages, begin-~
ning with the oldest

4. Married sons and daughters (in order of
age) and their families listed in this
order: husband, wife, children

5. Other persons related to the head

6. Roomers and other persons not related
to the head

List first the head of the household and all per-
sons related to the head in the order specified,

Then, list all persons not related to the head,
for example, servants, roomers, etc., in a con-
venient order. If among the persons not related-
to the head there are married couples or persons
otherwise related among themselves, they should
be listed in the order indicated for the families
of married children (group 4).

Use column 1 for the head of the household and use
a separate column for each of the other persons,
Do not skip columns,

In the column for the head of the household, enter
the last name in the space provided at the top,
and enter the first name in the space below the
last name, If there should be two persons in the
household with the same first and last names they
must be further identified by a middle initial

or name, or as Jr,, etec, Do not assume members of
the household have the same last name. However,
for each member of the household with the same
last name as the person in the preceding column,
enter a long dash instead of repeating the last
name,
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E.

Question 2°
Relationship
to head of
household

1. Head of
household

a, Head--
defined

b, If 'head™
deleted

The following example of a five-person household
iliustrates the correct procedure:

Col, 1 Col, 2 Col, 3 Col, 4 Col, 5
Doe Poe Roe

John Betty Olive Samuel Thamas
Head Wife Daughter Grandson  Roamer

As the respondent gives you the name of each house-
hold member, enter not only the name but also the
relationship of this person to the head of the
household. You may find it convenient to repeat
the name and relationship as you write them, so
that the respondent does not give you the names

too rapidly for you to record them.

Accept as the head of the household the person
wham the respondent names as the head.

There must be one and only one head of the house-
hold, In same households you will find two or
more persons sharing a housing unit who are not
related. Since there can be only one head, des-
ignate one as the "Head" and call each of the
others "Partner."

If a question is raised as to what is meant by the
head of a household, say that he (she) is the
person who is regarded as the head by the members
of the household., In most cases the head is the
chief breadwinner of the family, although this is
not always true, In same cases the head may be
the parent of the chief earner, or may be the
only adult member of the household, As pointed
out above, members of the Armed Forces are not
covered by the survey even if they continue to
live at home, Therefore, if a member of the
Armed Forces is regarded as the head, list instead

“his wife (or other logical person) as the head,

If the person originally designated as the head
of the household is deleted for any reason, des-
ignate another person as "head" and change the

D-24




[

NHS-100
FY 1963

F.

2. Relationship

of other
persons
a, Examples
of relation-
shlp entries
b. Persons
unrelated
to the head

3. Persons in
n"special
dwelling
Places,”
rooming
houses, ete.

guestions 3-7
How_to_ask
the guestiions

relationships of other household members if
necessary. Do not change the column numbers of
other members of the household,

After you have determined who is to be recorded
as the head of the household, enter in question
2 for each person the relationship of the person
to the head of the household.

Same typlcal examples of relationship entries are
miife," "gon," "daughter,” "stepson," Mgtep-

- daughter,™ "father," ™mother," "grandson,"

ndaughter-in-law," "aunt," "cousin," "nephew, "
"roamer,™ "servani,” "hired hand, n’ "partner," and
mmaid,n (Note:. In the case of camman-law mar-
risges report the relationship as you would for
married persanms.)

If there are any persons in the household who are
not related to the head, but are related to each
other, their relationship to each other should be
shown also, For example, a roamer and his wife
must be listed as "roamer" and "roamer's wife;n

a roamer and his brother must be listed as "roomer®
and "roomer's brothexr"; a servani and her daughter
must be shown as "servani" and "servant's daughter.,?

You may be assigned to interview persons who live
in "special dwelling places" (institutions, hos-
pritals, hotels for transients, facilities for
housing students or workers, summer camps, trailer
or tent camps, etc.

In all such places, follow the rules in Paragraphs
E-1 and E-2 above Tor relatlonship entries in
question 2 (e. g.,"head," ™vife," ete.), including
unrelated memberd to be included on the same ques-
tionnaire such as "pariner,® "roomer] ete.

As indicated above, questions 1 and 2 (name and
relationship) are to be filled far each person in
the household at the beginning of the interview.

Questions 4 and 5 are on race and sex. As a rule,
do not ask these questions, but simply check the
proper boxes while you are asking questiion 3 on
age. Ask question 3 for each person (for whom the
respondent is an eligible respondent) before you
ask question 6 (marital status) for any person.
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1l, Illustration

Similarly, ask question 6 for each person before
you ask question 7 (work status),

For each of the questions, start by asking the
respondent to answer the question about himself.
Then ask him to answer the question for the head
(if the respondent is not the head) and proceed
to the other household members for wham he is an
eligible respondent, in the order in which the
members are llsted.

Illustration A below summarizes the order of
asking the questions in a four-person household ’
where the wife is the respondent on questions 1
and 2 for all household members, and on questions
3-7 for related persons; and where a roamer is
respondent on questions 3-7 for himself.

Illustration A
Questions Head Wife Daughter Rocmer
; Asked about all household members
3 2nd 1lst ~ 3rd Roamer re-
4 sponds for
5 /\ A VAN himself
6 2nd 1st 3rd For
AN /N /N self
7 2nd 1st 3rd For
AN "\ A self
G. Question 3 Be sure to obtain the age of each person at his
Age at last last birthday. If the respondent does not know
birthday the exact age of the person, ask him to estimate

it as closely as he can,

For bables under 1 year of age, check the box
"Onder 1 year. M
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H. Questions 4 and 5

Race and sex

1.

Nonwhite
races

I. Question 6

Marital status

3.

Annulled
marriages

Separated
persons

Common-law
marriages

Unless you learn otherwise, assume that the race
of all persons related to the respondent is the
same as the race of the respondent.

Report Mexicans as white, unless they are defi-
nitely Indlan or other nonwhite race. Report
Negroes and persons of mixed Negro and other
parentage as Negro. Report American Indians and
all races other than white or Negro as "other.,®
When in doubt, explain the situation in a foot-
note,

The sex of a person cannot always be known fram
the name. For example, names such as "Mariom"
and "Lynn" are used for both males and females.
If there is any doubt, ask the sex of the personm.

Ask question 6, on marital status, only for per-
sons 17 years old and over. If the person 1s
under 17 years of age, check the box '"Under 17
years® without asking the question, even though
you may have learned that the person is married,
widowed, divorced or separated. For persans 17
and over, if it 1s obvious from the relationship
entries that two of the household members are
husband and wife, check the box for ™arried®
without asking the question. If the person 1s
the mother or father of a household member leave
off the phrase ",,.or never married." in asking
the question,

Consider persons whose only marriage has been
ammulled as never married.

Accept a regpondent's statement that a person is
separated., If, howeyer, the respondent raises a
question as to the meaning of "separated," explain
that the term refers only to married persons who
have a legal separation or who have parted because
they do not get along with each other,

Persons who ere separated from their spouse be-
-cause of the circumstances of their employment,
service in the Armed Forces, or similar reasons
(other than marital discord) should be classified
as married not separated.

Consider persons with common-law marriasges as
married,
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1.

How to ask
question 7(a)

"Samething
elsem--defined

Definition of

"working, "

"past 12

manths"

a, Working—
defined

b. Past 12
monthg——
defined

' Question 7 asks what the person was doing most of

the past 12 months, Ask this question for each
person 17 years of age and over. For persons
under 17 years of age, check the box "Under 17
years," without asking the questiom.

If you are asking questions about males, ask
question 7(a) as follows: ™What were you (was
he) doing most of the past 12 months" (pause and
continue) "Working or doing samething else?®
Thus, ask the two parts of the question in suc-
cession, without waiting for a reply to the first
part, The manmner of asking the question is
similar for females but the wording should follow
that given on the questiomnaire, "what were you
doing most of the past 12 months - keeping house,
vorking or doing samething else?" Note that men
are not to be asked if they were keeping house.
However, if the respondent says a man was keeping
house most of the past 12 months, check the box
"Keeping house."

"Something else" includes all activities besides
"Working and Keeping house,"

Accept the respondent's reply in answer to this
question if it corresponds to one of the check
boxes. However, if a question as to the meaning
of the terms is raised, follow these definitions:

"Working" includes paid work as an employee for
sameone else for wages, salary, cammission, or
pay "in kind" (meals, living quarters or supplies
provided in place of cash wages), Also include
work in the person's own business, professional
practice or farm, and work without pay in a
business or farm run by a relative.

Do not count work around a person-'s own house or
volunteer unpaid work for a church or charity.

The past 12 months i1s defined as the 12 months
between the Sunday immediately prior to the week
of Interview and the same date one year earlier,
If the respondent appears to be thinking in terms
of a calendar year, call to his attention the
period you are asking about.
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¢, More
than
one
activity

K.

4. Question 7(b)
Retirement

Ttem H
Whom to
interview

If a person says that he has had more than one
kind of activity, check the activity at which the
person spent the most time during the past 12
months, Thus, if a woman has kept house and also
worked, check the box which describes the activity
that took up most of her time during the past 12
months, If the person spent equal time at two
types of activity, check the one which the person
considers more important.

Ask question 7(b), "Are you retired?" only if the
answer to question 7(a) is recorded as "Something
else," and the person is 45 years old or over.

Accept the respondent's answer to this question if
it is "Yes" or "™No." If a question is raised as
to what is meant by "retired," state that it means
that the person has either voluntarily or invol-
untarily stopped working, (or never worked), and
that he is not looking for work. Most retired
persons have pensions or independent incomes. A
retired person may or may not be unable to work.

After completing questions 1-7, determine which

related adults are at home at the time of inter-
view and check the appropriate box as to whether
the person is "At home" or "Not at home," In the
case of children, check the box "Under 19 years."

This pracedure is a reminder, as stated on the
questionnaire, to interview each ADULT for himself
for questions 8-16 and Tables I, II, and A if he
is at_home at the time of the interview. Since
these questions are about each person's own health,
he should be the best source of information about
them.

If another adult is reported to be at home, ex-~
plain to the respondent that you would like to
ask the person the remaining questions about him-
self, and ask if he can come in and join you.

If you have checked "Not at home™ for a person

who arrives later on in the interview, you should,
of course, interview him also, but do not change the
original entry. This rule applies even though the
person arrives in time to answer some of questions
8-16.
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In the case of unrelated persons (roamers,
servants, etc,), this determination is not to be -
made until you have completed the interview for
all related members, Record "At home™ for an
unrelated person at the time you conduct the
interview with that person, Persons unrelated
to the head of the household who are related 1o
each other, are to be treated the same as any
other family group.
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CHAPTER 3.
HEALTH AND HOSPITALIZATION QUESTIONS, 8-16, AND ITEM R
A. Ceneral Questions 8-16 are organized so as to obtain
procedure health information systematlicelly for each member
, of the household. Space 1s provided for recording
the illnesses, injuries and hospitalizations re-
ported for each person in the colunm for that
person, - After questions 8-16 have been asked for
all related household members, detailed infor-
mation about each illness and injury will be ob-
talned and recorded in Table I and Table A, and
about each hospltalization in Table II.

1. Order of When you are interviewing a person for himself
asking follow the order in which the questions appear on
questions the questionnaire.

8-16

When you are interviewing one person in the house-
hold about himself and also asking about other
related members of the household follow the order

listed below:

Block of Questions
or Single Question

8-11

12, 13

15
16

D-31

Ask_for:

These questions are
asked as & block for
the respondent first,
Then, as a block, for
each related household
member, one member at
a time,

All related household
members at one time.

Respondent first, Then,
each related household

‘member--one at a time.

Respondent first. Then,
each related household
member —one at a time,

A1l related household
members at one time,




The example below illustrates a three-person
household in which the wife is the respondent.

ILLUSTRATION B
Order of asking questions 8-16
Ask in order:
Questions Head Wife : Son
g
-9 2nd lat 3rd
10 AN ' VAN /L
11 '
12 .
13 /\ /\ /\L
All family members at one time
14 2nd 1st 3rd
VAR /\ /N
15 2nd 1st 3rd
7\ ‘ /\ VA
16
/\ /\ /\

All femily members at one time

When two (or more) related adults in the same
household are being interviewed together, follow
the same general order of asking the questions:
ask questions 8-11 as a block of one respondent,
then ask questions 8-11 of the other respondent,
.then ask questions 8-11 for each other related
household member in the order in which he is
listed on the questionmmaire, Follow the same
procedure in asking question 14, and in asgking
question 15, Complete questions 8-16 for all
related household members before filling Table I
or Table II.
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2. How to record
111lness condi-

tions reported
in questions

8-14

3. TUse of probes
) in questions
8—114

a, Probe
question (a)

b. Probe
question (b)

RS

Record the answers to questions 8-14 for each per-
son in the column for the person in the space op-
posite the corresponding question. If more than
one conditlon is reported in answer to a question,
record each candition not already recorded for the
persen. Do not record the same condltion twice
for the same person even though the respondent
names the condition twice.

ag gponden
to you as_illness, Record in the column spaces
enough information so that when you are ready to
obtain the additional information in Table I,
later iIn the interview, you will be able to iden—
tify the condition properly. The camplete de-

-seription of the condition will be recorded later

in columms (d-1) through (d-5) of Table I.

Record the condition iIn the column space of the
question In answer to which it is reported. For
example, -if ean Iinjury, chronic condition or im-
pairment is reported in. answer to question 8 or 9,
it is to be recorded there (in 8 or 9) even though
specific questions will be asked about injuries,
chronic conditions and impairments later.

There are two probe questions, labeled (a) and
(b) to be used in connection with each of ques-
tions 8-11.

Whenever the answer to one of questions 8-11 1s
"Yes," ask the appropriate probe question; "What
wvas the matter?™ or "What are they?", etc., to
bring out. a description of the condition and the
name of 1t if the condition is not volunteered.

After recording any conditions reported in answer
to one of questions 8-11 ask the second probe
question (b) "Anything elsé?m This gives the
respondent an opportunity to report additional
conditions. Ask probe question (b) regardless of
whether probe question (a) is asked.

Continue to ask the guestlon "Anything else" until
you obtain an angswer of "No" and check the "No"

box, Thus, elther the "No" box alone one will be
checked in questions 8-11 or both the "Yes" and
"No" boxes will be checked; never the 'Yes" box
alone,
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4.

Questions
12, 13

list of
conditions
and list of
impairments

Question 14
Other problems
with health

Questions
15, 16
Hospitali-
zation probe
questions

B. Questions 8-10

1.

2.

Time
reference

Last week
or the week
before--
defined

There are no general probe questions to be asked
in comnection with questions 12 and 13, since
they are directed at specific conditions named in
lists to be read to the respondent., Therefore,
either the "Yes" box or the "No" box will be
checked for each person in questions 12 and 13,
If the "Yes" box is checked, one or more condi-
tions should be recorded for the person.

Question 14 is designed to give the respondent an
opportunity to report other aillments, conditions
or problems with healthwhicha famlly member may
have,which had not been asked about specifically.
There are two probe questions similar to those in
questions 8-11. Ask probe question (a) if the
condition is not volunteered, Ask probe question
(b) regardless of whether probe question (a) is
asked and continue to agk the question until an
answer of "No" is received. Thus, the "No" box
must ealways be checked In question 14, as in
questions 8-11,

If the answer to question 15(a) is "Yes" the ques-
tion "How many times were you in the hospital
during that period?" is to be asked and the answer
recorded in q. 15(b) in the column for the person.
Question 16 is a family-style question to find out
about persons now in the household who have been
in nursing homes, rest homes or similar places
since the date a year ago which is entered in
question 16(a). For each "time" recorded in

these questions, a line of Table II is to be
filled. -

Questions 8-10 apply to the 2-week period, "last
week or the week before," as defined below,

Mast week or the week before" refers to the 2
weeks (14 days) Jjust prior to the week in which
you are interviewing. The 2-week pericd starts
with Monday and ends with last Sunday night, No
days of the interview week are to be included.
For example, if you are interviewing on Tuesday,
July 24, 1962 "last week or the week before™ would
refer to the period fraom Monday, July 9, 1962
through Sunday night, July 22, 1962; no illness.
starting after July 22 would be included, no
matter how serious it might be. This principle
applies to all succeeding questions,
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5.

Question 8
Sick last week
or the week
before

Question 9
Medicine or
treatment

Question 10
Accidents and
injuries during
last week or
the week before

Question 8 is to be asked as worded using the
parenthetical phrase "that is, the 2-week period
which ended this past Sunday night" the first
time you ask the question of each respondent,
After the respondent has heard it once, you may
ask question 8 for other members of the family
without including the parenthetical phrase, unless
you feel that the respondent needs to hear the
phrase repeated more often,

Ask question 9'as it is worded, and whenever you
have an entry in question 8 for a person, add the
parenthetical phrase, "besides ... which you told
me about." The parenthetical phrase refers to
conditions already reported, since question 9 is
not intended to ask about medicine or treatment
taken for the conditions already reported.

Question 9(a), "For what conditions?" is asked to
bring out conditions not already reported. Unless
it had been reported earlier, record any condition
(or conditions) for which the medicine or treat-
ment was taken, Do not record in gquestion 9, the
kind of medicine or treatment taken or recommended,

In recording answers to question 9, distinguish
between medicine taken for preventive purposes,
for example, vitamins or minerals taken to improve
a person's general health, and medicine taken for
a condition already present, If the only medicine
taken is to prevent an illness from starting or
for general well-belng, question 9 should be
checked "No." However, if by not taking the
medicine the person would have a flare-up or
attack of an illness condition which would other-
wise be expected to be dormant, question 9 should
be checked "Yes" and the condition recorded.

Question 10 covers accidents and injuries hap-
pening last week or the week before and is to be
asked as worded. .0f concern are all sorts of
injuries, such as cuts, bruises, burns, poisonings,
fractures, strains, sprains, and dislocations.
Record separately each injury reported by the
respondent, :

The word "accidents" together with "injuries" is
used in the wording of the question in case some
persons may think of "injuries" only in terms of
"accidents,” Accidents can occur without causing
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C. Question 11

-Injuries

which still

bother a -
person

1.

What to
record

Injuries and such accidents should not be re-
ported. On the other hand, not all injuries are
accidental, for example, one person attacking
another or injuriks received in an attack or
battle during a war., All injuries are to be re-
corded whether or not they were caused by
accidents,

It 1s not necessary at this polnt to find out the
full detail of the nature of the injury since this
will be obtained later in Table I, but you should
record sufflcient information to be able to iden-
tify it later in Table I.

This question is for reporting the type of effects
still bothering the person as a result of injuries
occurring prior to "Mast week or the week before,"
The original injury may have occurred only a few
weeks or months ago or, on the other hand, it may
have happened many years ago. This question
serves as an additional probe for reporting con-
ditions of interest in this study which persons
might fail to mention in answer to earlier ques-
tions since they may now be ad justed to them and
not look upon them as illness,

It is not necessary that the person suffered ill
effects during "last week or the week before'" or
be suffering them "now" for the illness condition
1o be present. If the person is subject to peri-
odic recurring attacks of a condition caused by
an old injury, it should be recorded. For ex-
ample, a person who is subject to recurrent attacks
of "foot trouble" due to an old injury had his
last attack over a month ago but knows he may
have another attack at any time. "Foot trouble"
should be recorded in question 11 for such a
person,

Record in question 11 the present ill effects ex-
perienced, not the injury itself, For example,
entries of "stiff shoulder," "pains in arm," etec.,
describe the present effects and are proper en-
tries for question 11, If the respondent reports
the condition only in terms of the original injury,
as for example, a broken hip that occurred scme
time ago, ask the added probe in question 11(a):
"In what way does it bother you?", then record the
present effects, If the injury occurred fairly
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Question 12

Conditions List

Card A

Time

reference

How to ask
the question

a,

Family
reference

recently and is not yet healed, e.g., a wrist
fractured three weeks ago has not yet healed; the
entry should be the injury, e.g., "fractured
wrist."

Question 12 differs from the earlier questions in
three ma jor respects:

(1) It covers a twelve-month period.

(2) It involves reading a list of conditions to
the respondent (see Card A).

(3) It is asked for all of the family members
at one time,

The conditions on Card A are for the purpose of
calling the respondent's attention to certain
selected chronic conditions which have a fairly
high prevalence rate in the population and which
might be overlooked by the respondent unless they
are causing trouble at the present time.

The time period referred to in this question is
the past 12 months. The past 12 months is de-

. fined as the 12 months immediately prior to the

week of interview, An easy way to do this is to
take "last Sunday's" date and ask about the period
fraom that date a year ago. For example, if '"last
Sunday's" date was July 1, 1962--then the period
you are asking about is July 1, 1961, through
July 1, 1962.

Read the question as worded on the questionnaire
and follow immediately by reading the Conditions
List on Card A to the respondent., Read the list
condition by condition, and wait for a reply of
"Yes" or "No".to each condition before going on
to the next one, This procedure is necessary in
order to be sure the respondent has time to think
about each of the conditions, This is the only
acceptable way for reading the list, If two re-
spondents are present, wait for each to reply to
each condition before going on to the next one.

Question 12 includes a reference to the specific
members of the family about whom you are in-
quiring, In the course of reading the list of
conditions, insert the reference to the family
members as often as necessary to keep a partic-
ular respondent aware of the fact you are asking
about other persons as well as about him,
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b. Ask about
others

¢. Repeating
introductory
phrase

Conditions
not present
at time of
interview

Present
conditions
not causing
trouble

Doubts
about
recording

. In reading the Conditions List, if you should

come to a conditicon .which has been reported pre-
viously for any family member, read the name of
the condition anyway and add a phrase such as,
"besides your asthma! or "besides your son's
asthma?", etec.

If the respondent!'s reply to a condition is "I
have that," "my husband had ..." or a similar-
response which indicates the respondent may not
be reporting about the entire family, after re-
cording the condition ask "Has anyone else in the
family had ... DURING THE PAST 12 MONTHS?"

To help the respondent remember that question 12
applies to all family members, repeat the phrase
"Has anyone in the family had any of these condi-
tions DURING THE PAST 12 MONTHS?" each time after
one of the conditions on the 1list has been re-
ported. The question is printed in the heading
of Card A as a reminder to you to repeat it as
often as necessary.

Any condition on the list which the person had at
any time during the past 12 months should be re-
ported even if the source of the trouble has been
corrected (as in the case of a hernia repair}, or
removed (as in the case of a tumor operation).

The respondent may mention that a member of the
household has a certain condition but that the
condition hasn't caused trouble in the past 12
months, For example, a person with diabetes
which is kept under control through treatment,
might not consider that the diabetes has caused
trouble but he knows that he still has it. Con-
ditions of this type should be recorded on the
questionnaire,

The words in capital letters are to be emphasized
in reading the check list of conditions. However,
if the respondent reports "Yes" to a condition do
not ask if it is CHRONIC, REPEATED, etc. Assume
the respondent heard the condition as read and
record it, (It is not necessary to record the
word "chronic," ete.)

If the respondent mentions a condition but is not
sure whether it would be considered "chronic,"
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6., Hasn't had
condition
for 12 months
or more -

7. M"Arrested™
conditions

8. Conditions
volunteered

9, How to record
the answers

E. Question 13
Impairments
List
Card B

etc. or adds that he doubts whether we are inter-
ested in it, ask "Have you had ... during the past
12 months?" If the answer if "Yes," the condition
should be recorded on the questionnaire,

If the respondent mentions that a household
member formerly had one of the conditions on the
list, but that the condition was cured (e.g.,
asthma the person had as a child), or that it was
corrected by an operation, prior to the past 12
months, it is not to be reported unless it was
present at some time during the past 12 months,

When a condition is reported as arrested it means
that the person still has the condition but that
its progress has been arrested., Such conditions
should be reported in question 12. For example,
a person who said he has a case of arrested
tuberculosis would be checked "Yes™" in question
12 and “arrested tuberculosis" would be recorded.

Occasionally, when listening to the list of con-
ditions on Card A, a respondent will volunteer a
condition not included on the card, Such condi-
tions should be recorded in question 12 provided
the conditions were experienced during the last
12 months, except conditions which are usually
temporary or of short duration (such as colds,
flu, chicken pox, etc.). These should not be
recorded unless a condition of this type start-
ed or was present during the past 2 weeks.

Even though question 12 is asked for the family
as a whole, you record the answer in the proper
column for each person: eilther a check for "Yest"
and an entry of the condition(s), or a check for
"No" should appear in each person's column,

Question 13 is to be handled in the same manner
as question 12, except that question 12 and

Card A refer to chronic conditions, question 13
and Card B refer to impairments. All impairments
are to be recorded if the person still had them
as of "last Sunday night," even though the person
may not think of them as illness.

D-39 (Revised August 1962)



F.

guestion 14
Other ailments,

conditions,

or problems
with health

1. Time
reference

2. How to
ask the
question

The wording of question 13 serves as a break in
the reading of a list of conditions and calls to
the attention of the respondent that these are
conditions of a different type.

Question 14 is to be asked separately for each
related household member, This question is a
kind of general '"clean-up'" question and is in-
tended to provide the respondent an opportunity
to report here any ailment or condition which had
not been mentioned earlier, possibly some that
the check lists may have called to his mind,

As indicated by the question itself, the time
reference for question 14 is the present time.

Ask the question as worded, "At the present time
do you (does your husband, etc.) have any other
ailments, conditions, or problems with your
health?" Check the box for "Yes" or "No!" for
each person. If the "Yes" box is checked ask
probe question (a) "What is the condition?" unless
it has already been volunteered, Record the
condition itself if it is still present. If the
condition is no longer present, record the present
ill-effects.

Following are some examples of responses to ques-
tion 14 together with the way each should be
handled.

a. A respondent reports in answer to question 14
that her son i1s subject to frequent nose-
bleeds. "Nosebleeds" should be recorded as
a condition for the son,

b. A respondent reports in answer to question 14
that her mother had a virus infection last
fall which hung on for a long time. In reply
to your question the respondent says her
mother no longer has the infection but still
is weak, '"Weakness" (or something similar)
should be recorded for the mother as the
present effect of the 0ld condition.

c. In answer to question 14 a respondent reports
that she had pneumonia last winter. When you
ask if she still has any ill effects from the
pneumonia she says no, she recovered from it
completely some time ago, Nothing should be
recorded since neither the condition nor ill
effects from 1t are present now,
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3. Special note

Question 15
Hospitalizations

since specified
date

If "Yes" has been checked in question 14, ask
probe question (b), "Any other problems with your
health?", regardless of whether it was necessary
to ask probe question (a), and record any problem
(condition or effect of old condition) reported.
Continue to ask probe question (b) until an an-
swer of "No" is received, then check the' "No" box.

As indicated in the instructions for question 14,
for certain conditions you will need to ask
additional questions to determine if the condi-
tion is still present or if there are any present
ill-effects. However, this does not apply to
impairments or conditions on Card A. It is not
likely that many of the latter will be reported

in question 14, since you have Jjust finished
reading the two check lists. However, if one of
these is reported, it should be entered in ques-
tion 14 (unless of course it had been already )
reported earlier) without trying to determine whether
it is "still present" or has left any "present
ill-effects.”

Question 15(a) is to be asked separately for each
related household member. Check the box for "Yes"
or "No" for each person, and if "Yes" is checked
ask question 15(b), before asking question 15(a)
for the next person. '

A date will have been entered in question 15(a)

on questionnaires prepared for each of your assign-
ments. This date will be the first of the month
preceding the month in which the first day of the
interviewing week falls. Always use the date on
the questionnaire in asking the question. For
example, in all interviews being conducted in the
week starting Monday, July 9, 1962, you would ask
the question "Have you been in a hospital at any
time since June first, a year ago?"

Although the survey is primarily concerned with
hospitalizations which occurred during the past
12 months, for certain statistical purposes we
also need to know about hospitalizations which
occurred just prior to the past 12 months. Also,
people tend to forget hospitalizations which
started prior to the "past 12 months" but which
actually extended into the 12-month-period. For
these reasons, therefore, the hospitalization
question is asked for a period that is slightly
longer than 12 months. Table II will bring out
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Question 16
Stay in
nursing home,
rest home, or

similar place

whether part of such hospital stays was actually
in "the past 12 months."

If a second questionnaire is needed because there

are more than six household members, enter in ,
question 15(a) the date which is on the first
questionnaire before asking the question. If you

need to prepare a questionnaire for an "extra" T
unit, enter in question 15(a) the date used on

other questionnaires for that interview week

before asking the question.

For each person for whom the answer to question
15(a) is "Yes," ask 15(b), "How many times were
you in the hospital during that period?" and enter
the number in the column for that person.

Note: If a respondent should ask what you mean

by '"being in a hospital," explain that this means

being hospitalized as an inpatient for some ill-

ness condition, for childbirth, for an operation,

etc. Going to an outpatient clinic in a hospital '
or to visit another person who is a patient there

should not be counted as "being in a hospital," and

only the times the person himself was a patient

in the hospital should be counted in question

15(b).

Question 16(a) is to be asked for all related
members at one time. '

The date entered (or to be entered) in question
16(a) is the same date as in 15(a), and the same
general procedure is to be followed in asking the
question in reference to that date.

"Nursing home, rest home, or any similar place"

means any type of "home," sanitarium (sanatorium)

or institution where patients are apt to remain

for long periods of time. These include homes .
for the aged, convalescent homes, TB sanitariums |
or TB wards in general hospitals, institutions for
the mentally ill, etc. The length of time the
person was a patient in a place of this type does
not affect the inclusion of this stay, as long as
the person is now a household member by Census
definition (see Part A, Chapter 3).
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I. Item R
Who

re§ponded
1. Adults

2. Children

3. "At home"
but not
interviewed

If the answer to question 16(a) is "Yes," ask
question 16(b), "Who was this?" unless the name

of the person(s) has been volunteered. Check the
"Yes" box in the columm for each such person, and
check the "No" box in the columns for other members
of the household.

For each person with the "Yes" box checked, ask
question 16(c), "How many times were you in a
nursing home or rest home during that period?"

and enter the number in the column for that person.

Item R is for the purpose of identifying who re-
sponded for the health probe questions (8-16).
Check one of the boxes in Item R as follows:

If the adult person responded for questions 8-16-
entirely for himself, check the box "Responded

for self-entirely." If he responded partly for
himself, check the box "Responded for self-partly"
and enter the column number of the person who
partly responded for him. For adults not present,
enter the column number of the person or persons
who responded for them.

Consider a person to have responded entirely for
himself if he was present during all this part
of the interview. Consider a person to have re-
sponded partly for himself if he was present
during any part of this time.

For an unmarried person under 19, enter in Item
R the column number of the person or persons who
responded for him.

If you have checked the "At home" box for a person
in Item H but have not been able to interview him

for himself, explain the circumstances in a foot-

note.
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Table I
1, General
procedure
a, Order of
asking
questions
within
Table I
b. One line
for each
condition

¢, Follow
order of
questions
in Table I

Column (a)
Column number
of person

CHAPTER 4,

TABLE I, TABLE A AND TABLE II

The questions in Table I are to be asked separately
for each condition reported.

Successive lines of Table I are to be filled in
accordance with the following order. Start with
the respondent and carry each of his illnesses
through Table I, one at a time, beginning with the
first one listed in questions 8-14, Continue for
each other person in the same manner in the order
the person is listed on the questionnaire, See
Illustration C on the following page.

Use one line of Table I for each condition, Fre-
quently, two or more closely related conditions
will be reported for one person; for example, a
person might have heart trouble and high blood
pressure; You would use one line for the heart
trouble and one for the high blood pressure,

There are five lines in Table I on pages 2 and 3
of the NHS-6 questionnaire, If more lines are
needed for entries in Table I, use the additional
lines numbered from 6 to 13 on pages 4 and 5 of

the questionnaire, If more than thirteen lines

are needed, use an additional questionnaire and re-
number the first line (pages 2 and 3) number 14,
the second line 15, ete,

Ask each question in the order specified going
across the Table, Headings across certain columns
tell you when these questions are to be asked.

Enter in column (a) the column number of person for
whom the illness, injury or impairment is reported.
This entry identifies the person who has the ill-~
ness and is essential for tabulation purposes. If
it is incorrect or has been omitted, all of the re-
lated illness information in this line of Table I
might be attributed to the wrong person.
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Column (b)
Question
number

a., Conditions
not picked
up by ques-
tions 8-14

Column (c)
"Doctor ever
talked to"

a. '"Doctor
talked to'"--
defined

The columm number to be entered for a person
listed on the first questionnaire for a household
is the column number printed on the questionnaire,
even if one or more columns have been deleted.

For persons listed on additional questionnaires
because all six columns on the first questionnaire
have been filled (even if some are deleted), enter
the column number as you have changed it, i.e., 7,
8 or 9, etec.

Enter the number of the question from which the
condition was first obtained,

When conditions not picked up by questions 8-14 are
reported later in the interview, show in column (b)
where such conditions were first reported; for
example, "Table II." (Do not add conditions of

_this type to questions 8-14.)

"Did you EVER at any time talk to a doctor about
+s.?" is to be asked for each condition reported.
Check "Yes" or "No" in this column according to
the response obtained., When interviewing a house-
hold respondent for other adult members of the
household, obviously you would substitute for the
word "you" the proper words to indicate the person
referred to, In the case of children, substitute
the phrase "Did anyone EVER at any time talk to
the doctor about --'s (your daughter's, your son's)
voa 2"

"Talking to" the doctor about a condition includes
both seeing a doctor and consulting a doctor by
telephone,

Consider as "Mtalking to the doctor" a visit by the
person to the doctor or a visit by the doctor to
the person, If the doctor pays a visit to the
household to see one patient and while there examines
or visits professionally another member of the
household, a single visit may be counted as "doctor
ever talked to"™ by each individual for each con-
dition receiving the doctor's attention, Visits

to doctors in clinics or at hospitals (including
visits as an outpatient) are to be considered
visits to the doctor. ‘
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b. Chronic
conditions

¢c. Non-chronic
conditions

d. Type of

doctor--
defined

Consider as "talking to the doctor" any telephone
calls to the doctor's office that involve receiving
suggestions for treatment or advice from the doc-
tor even if they aré transmitied through the nurse
and the doctor wasn't spoken to directly.

Consider talking about the condition to a family
member who 1s also a doctor as talking to the
doctor ("Yes" in col. (c)). Also, if the person
who had the condition 1s himself a doctor and he
followed his own treatment or advice, this should
be reported as doctor "talked to" in column (c).

Exclude telephone calls made to the doctor's
office only for the purpose of making appointments.

For chronic conditions the guestion in colum (c)
refers to any time a doctor was seen since the
condition started. For example, a person might
not consult a doctor every time he experienced an
occurrence (attack) of the trouble, Such cases
would be checked "Yes" in col. (c¢) if a doctor
had been consulted for the trouble at any time,

In the case of non-chronic conditlons such as
colds, virus, etc., the question in column (c)
refers to whether a doctor was talked to at any
time about that particular condition (cold, virus)
which was experienced last week or the week before,
The question in column (c) does not refer to talk-
ing to the doctor about previous attacks of colds,
virus, or other non-chroniec conditions,

For the purposes of this survey, consulting MD's,
osteopaths or dentists (for dental conditions)
will be considered as talking to a doctor but
consulting chiropractors, chiropodists, podiatrists,
naturopaths, Christian Science healers or other
types of people giving medical care will not be
counted, However, do not make speclal inquiry
about the kind of doctor consulted. It is not in-
tended that you tell the respondent the survey
definition of who 1s considered a doctor. For ex-
ample, if a person said in answer to the question

-in column (e¢), "I saw a chiropractor--do you con-

sider him a doctor?", you would not need to answer
"Yes" or "No" but tell him we are interested in any
doctor he may have talked to. Continue at once to
the next question, "What did the doctor say it was--
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Table I
(Columns

(a-1)-(a-5))

did he give it a medical name?", and check "No"
in column (c) for the condition about which a
chiropractor was seen.

Record in column (d-1) what the chiropractor said
it was even though you have checked "No" in
colum (ec),

Opticians and optometrists do not hold M.D. de-
grees, However, an oculist is an old-fashioned
term for ophthalmologist, and ophthalmologists do
hold M.D. degrees and are to be counted as doctors.

For purposes of analysis, all illnesses and injuries
reported will be translated into medical codes,
Since the coding system to be used provides for
over 1500 different conditions, it is essential

that the descriptions on the questionnaire be as
complete and detailed as you can make them,

The best description of an illness is its exact
medical title. Names of illnesses given by respond-
ents are often sufficient to permit medical coding.
This is true of entries such as cold, hay fever,
bronchitis, chicken pox, ete. However, the state-
ments of respondents do not always give a complete
description of the condition. When the respondent
does not know the exact medical title of the illness,
one or more of three different kinds of information
generally need to be obtained,

1. A specific descfiption of what the trouble
was, that is, the specifiec kind of trouble.

2., The respondent's statement of the cause,
or a note that the respondent does not
know the cause.

3. The part of the body affected.
When a doctor has been talked to about an illness

the question in column (d-1), "what did the doctor
say it was—did he give it a medical name2?" is

‘always to be asked and constitutes the first step

toward getting an adequate entry. Regardless of
whether or not a doctor was talked to, the respond-
ent's first statement may not give a complete de-
scription of the illness condition, ~ The questions

"in columns (d-2)-(d-5) are for the purpose of

supplying the additional information needed.
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1. Columm (d-1)

Asking the

question

a. Recording
name of
condition

b. Vague or
incomplete
description

The "x" which appears on the right side of each
of columms-(d-2), (d-3), (d-4) and (d-5) is to be
circled whenever the question does not need to be
asked. The question does not need to be asked
when the information you would expect to obtain
by asking it already appears in an earlier columm
of Table I.

Ask column (d-1), "what did the doctor say 1t was--
did he give it a medical name?" exactly as worded
for each illness condition about which a doctor
was talked to ("Yes" in column (c¢)). As stated
on the questionnaire, this question is also to be
asked for present effects of "old" injuries, i.e.,
those which happened eror to last week or the
week before. For injuries which happened during
last week or the week before do not ask "What

did the doctor say it was---",ask instead,

"What part of the body was hurt? What kind of
injury was it?" This instruction together with
the question appears in the lower half of the
heading over column (d-1). See the instructions
in paragraph B-~l-e below.

If a doctor was not talked to about an illness
condition ("No" in columm (c)), do not ask the
question over column (d-1), but instead enter

in column (d-1) the original entry from the ques-
tion (8-14). o
Enter in column (d-1) whatever the respondent
tells you the doctor said, using the respondent's
own words. If the medicgl name given by the re-
spondent is one which is unfamiliar to you, ask
him to spell it for you. If the spelling is not
known, record it phonetically but also ask the
respondent to describe how it affects him and re-
cord the description in a footnote. In this way
it may be possible +to apply the medical codes when
the spelling is poor.

Your entry in colum (d-1) and its related columms
(d-2) through (d-5) should represent the most com-
plete description of the condition the respondent
can give you. Therefore, if the respondent does
not know the medical name, if his answer is vague,
or if a more complete description was given in
answer to one of questions 8-14 than given in
answer to the question in columm (d-1), copy the
pertinent details of the first answer to the space
in column (d-1).
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Accidents
or inJjuries
-entry in
column (d-1)

(1) Injury
happened
in last
two weeks

(2) Injury
happened
prior to
last two
weeks

Injuries
defined

(1) Special
types of
injuries

(2) Poison-
ings

The entry to be made in column (d-1) for accidents
or injuries depends on whether the injury happened
during the last two weeks or before that time.
Therefore, at this point, if it isn't clear when
the injury occurred ask additional questions to
find out if it occurred last week or the week be-
fore or prior to that time,

For injuries which happened during "last week or
the week before," colum (d-1) is for recording
the nature of the injury and the part of the body
affected at the time the injury occurred.

'For injuries or accidents happening prior to last

week or the week before, column (d-1) is for re-
cording the present effects of the original injury.
(It is not the place for recording the original
injury itself which will be recorded in Table A.)

In the case of an injury which happened earlier
but has not yet healed, the original injury is to
be entered in column (d-1), since the original
injury is still present. For example, in the

case of a fractured hip occurring four weeks prior
to the interview, the entry "fractured hip" is
appropriate in column (d-1) if the fracture has
not yet healed. For these cases, indicate in a
footnote that the injury has not yet healed.

There are many kinds of injuries, such as cuts,
bruises, etc, See the examples of adequate nature
of injury entries below. Some types of injuries
need special consideration.

"Insect stings," "animal bites," "sunburn," "sun
poisoning," "heat or sun strokes," "blisters,"
"frost bite," etc, are also considered as injuries.

Illnesses resulting from poisoning count as
injuries, A poisoning can occur from eating,
drinking, breathing or coming in contact with
some poisonous substance or gas, Poisoning also
may occur from an overdose of a substance that is
non-poisonous when taken in normal doses.

Such occurrences are considered injuries (and
Table A is required) whether or not the illness
was from a one-time occurrence or was the result
of continued exposure,
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(3) Contin-
ued ex-
posure

e. Adequate
reporting
of nature
of injury
for column
(d-1)

(1) Internal
injuries

Note: Sometimes the words "poison" or "poisoning"
are used to describe conditions which are classi-
fied as diseases or illnesses and not as injuries,
e.g., "poison oak," "poison ivy," "ptomaine or food
poisoning." These do not require a Table A,

Except for poisonings (see above), exposure to
heavy 1lifting, loud nolse and other similar hazards
are considered injuries only when they are one-

time occurrences, For example, a punctured ear
drum resulting from a loud explosion would be con-
sidered an injury, but continued exposure to loud
noises at work resulting in partial deafness would
not be considered an injury. For the latter case,
do not fill a Table A, but footnote the entry to
state that the condition was caused by continued ex-
posure to loud nolses at work., Follow the same
procedure if the cause is continued heavy lifting,
continued strain, ete,

For injuries which occurred "last week or the

week before," the entry in column (d-1) should
specify the exact nature of the injury sustained
and not how the accident itself happened. General,
vague answers such as "hit," "bumped," "mashed, "
etc. are not acceptable since they do not provide
sufficient information on the nature of the injury.
Following are some examples of adequate and in-
adequate nature of injury entries:

Adequate Nature Inadequate Nature

of Injury of Injury
eyt bruised eye hit

knee smashed
hand injured

knee fractured
hand bruised

back strained back hurt
scalp cut head hit

brain concussion head bumped
hip dislocated fell downstairs
toe fractured toe mashed
bones in foot broken foot crushed
arm cut and bruised arm mangled
neck whiplash neck hurt

ankle sprained ankle swelled

For injuries to internal organs it is only nec-
essary to know the name of the organ injured,
such as "injury to liver," "spleen injured." For
the purpose of this survey, "internal organs" are
those inside the chest, abdomen and pelvis,

D-51




(2) Something For something entering the body through the eye,

entering.
body

(3) Poison-
ings

(4) Multiple
injuries

Column (d-2)
Cause of
condition

a, Impairment
defined

(1) Special
note

ear, nose, etc,, that caused trouble, the entry
should show the object causing the trouble, where
the object entered the body and where it lodged.
For example, "swallowed fish bone, stuck.in

throat," "cinder in eye," ete,

For all poisonings show the substance or agent,

and the manner in which the person was poisoned,
e.g,, "swallowed overdose of aspirin," "breathed

carbon monoxide," "lye burned hand,"

A single accident may result in one or more kinds
of injuries. Only one line should be filled in
Table I for injuries from a single accident, but
column (d-1) should include a proper description
of each specific injury, for example, "fractured
ankle and dislocated shoulder," "loss of eye--6
ribs broken--fractured skull." If the space is
not sufficient in (d-1) for an adequate descrip-
tion, continue the entry in the footnote space.

When the entry in column (d-1) is an impairment
or a symptom or any entry from questions 11 or 13,
the question "What was the cause of....?" is to

be asked unless the cause has already been record-

ed in column (d-1). If the question in column
(d-2) is not to be asked, circle "X" on the line
for that condition.

An impairment may be the result of a disease or
illness, or it may be from an injury the person
has received, or it may be a defect present since
birth. The cause of the impairment must be ob-
tained so that it will be possible to distinguish
between these three main sources of impairments.

As defined for this survey, an impairment con-
sists of: _
(1) Any of the conditions on Card B
(2) Ioss of one or both eyes, loss of
breast, loss of kidney or lung
(3) Mental deficiency or retardation

All entries in column (d-1) which come from

questions 11 or 13 are to be asked column (d-2)
whether or not they fall under the definition of
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.b.

C.

Symptom

defined

(1) Syno-
nyms of
symptoms
on Card C

Amount
of detail
required for

‘impairments

and symptoms
in columm
(a-2)

impairments as given above., (This instruction
appears in the heading of column (d-2), as a re-
minder. ) :

Generally speaking, "symptoms" are signs of

diseases and when a person has symptoms he is said
to be i11l. The term "disease™ refers to the under-
lying condition causing the symptoms. Because
symptoms are only signs and because certain symptoms,

_such as backache or headache, may be produced by

more than one condition, just reporting the symptom
is not a sufficient entry. An upset stomach, for
example, is a symptom of some condition,--it could
be from a virus or from food eaten or it could

have an emotional basis, etc.

Card C in your booklet (NHS-507) contains a list
of symptoms arranged in alphabetlical order which,
together with their synonyms, is to be considered
a complete list for the purposes of the survey.
When in doubt as to which condition reported is

a symptom, refer ‘o this list for an answer,

There are certain symptoms not listed on Card C
vwhich are clearly synonymous with the symptoms
which are listed. For example, "running a tempera-
ture” is not listed but "fever" is and these are
clearly synonymous, In the case of symptoms
clearly synonymous with those on Card C, column
(d-2) 1s also to be asked,

The amount of detail required for columm (d-2) is
the same as for column (d-1), If the answer to
the question in colum (d-2) is an impairment or
a symptom, column (d-2) should be asked again for
the cause of the impairment or symptom reported
in colum (d-2).

Examples:
(a-1) (d4-2)
paralysis -
cause-stroke
upset stomach

—_— cause-DK

The entry of "cause-DK" (for "don't know") shows
the Interviewer has recognized "upset stomach" as
a second symptom and has asked column (d-2) again
in an attempt to obtain the cause of the upset
stomach. ‘

deformed lower leg

headache
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3.

Colum (d-3)
Read. news-

paper print
with glasses

a, Illustra-
tion D

Column (d-4)
Kind of
trouble

Ask column (d-3) for all persons 6 years old or
over who have reported blindness, poor vision or
eye troible of any kind in answer to columns (d-1)
or (d-2). If an eye condition is picked up for the
first time in column (d-4) or (d-5), go back and
ask the question in column (d-3) if an eye impair-
ment or serious eye condition is reported. For
example, if "partial blindness" were to be first
reported in (d-4) as the effect of a "stroke,"

you should go back and ask (d-3).. It is not nec-
essary to go back and ask (d-3) for minor eye
trouble in (d-4), such as "eyes water" as an ef-
fect of Mallergy."

This question applies to the total vision a person
has; therefore, impaired vision in only one eye
would not necessarily affect a person's ability
to read newspaper print. Be sure to read the
question clearly so that the respondent hears the
phrase "with glasses," since many people who have
serious eye trouble can read ordinary newspaper
print when they are wearing their glasses, even
though they may not be able to read without them,

Check the box for "Yes" or "No" depending on the
respondent's answer, If the respondent gives a
qualified answer instead, record the qualified

‘answer in a footnote without checking either box.

Note the following special cases:

(1) Check "Yes" if the person does not wear
glasses but says he can read ordinary
newspaper print.

- (2) Leave column (d-3) blank for persons
who are illiterate and explain in a foot-
note that the person cannot read.

Circle the "X" in column (d-3) for conditions
which do not involve one or both eyes, and condi-
tions for children under 6 years of age.

INlustration D on the following page shows some ex-
amples of entries in columns (d-1), (d-2) and (d4-3).
Column 2 is the respondent in this illustration.

With respect to the medical coding requirements
for certain illness conditions, the entries in
colum (d-1) or (d-2) do not always show the exact
kind of condition the person has., For example,
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a,

When to
ask column
(a-4)

How to

ask column

(d-4) for

allergies,

strokes

(1) Descrip-
tions
for
aller-
gies
and
strokes

"heart trouble," "kidney itrouble," and "stomach
trouble" are all general terms which mention trou-
ble with a specific part or organ of the body but
they are not specific as to the kind of trouble.
Thus, heart trouble might be of several different
kinds--angina, coronary, rheumatic heart, heart
leakage, etc.; kidney trouble could apply to.
kidney stones, nephritis, bladder infection, etc,;
stomach trouble could refer to any number of diges-
tive disturbances, for example, ulcers, appendici-
tis, intestinal flu, etec.

There are four illness conditions printed in the
heading of column (d-4) for which the question
"What kind of ... is it?" is to be asked. These
conditions are "asthma," "cyst,” "growth,™ and
"tumor." This question is also to be asked if
column (d-1) or column (d-2) contain the words
"trouble,™ "condition," or "disease,"™ which are
vague descriptions, (This instruction also appears
in the heading of column (d-4).)

When "allergy" or "stroke" has been reported in
column (d-1) or (d-2), ask column (d-4) but use
the alternate wording printed in the heading of
column (d-4) namely:

"How does the allergy affect you?"
or
"How does the stroke affect you?"

For allergies and for strokes the information
needed 1s not "kind of trouble" but how the dis-
ease affects the person--that is, what the mani-
festations are, For example, in the case of an
allergy, the person may have been affected with a
swelling in some part of the body, with a breaking
out or itching, with sneezing, eyes watering and
nasal trouble or trouble with breathing, etec.

In the case of a stroke the manifestation might
be, for example, -"™nervous tic on left side of face,"
nright leg and arm paralyzed,” "speech difficulty,”
ete. Note that for a stroke, the information
needed. is how the person is affected now, not nec-
essarily how he was affected at the time of the
stroke..
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c.

When to
re-ask

column
(a-4)

5. Column (d-5)
Part of body
affected

Conditions
for which
column (d-5)
must be asked

When column (d-4) has been asked and the answer

of "kind" consists of a symptom (which-is listed
on Card C) or a vague description such as "usual
kind," or "chronic," record the first answer but
repeat the question in column (d-4). Record the
second answer if it is specific and not merely a
repetition of the first answer; if the same answer
is obtained in the second attempt or if the re-
spondent doesn't know the "kind" of trouble, re-
cord "DK" as the second answer.

Note that for allergies and strokes the explana-
tion of how a person is affected may be a symptom,
such as swelling, itching, nervous tic, ete. These
are adequate as manifestations and column (d-4)
does not need to be re-asked.

Column (d-5) is to be asked only for certain speci-
fied types of conditions. These are listed in

the heading of column (d-5) and also appear in
paragraph 5-a below,

Ask column (d-5) unless one of the entries in
columns (d-1), (d-2) or (d-4) contains the required
description of the part of the body which is af-
fected., Circle the "X" in column (d-5) if "part

of body" is not required at all or has been en-
tered in a previous column,

The conditions for which the "part of body" must
always be 'shown--either in column (d-5) or one of
the previous columns are:
(1) A1l impairments
(2) M1 injuries (current injuries and
"present effects" of old injuries)
(3) Certain conditions and symptoms, as

follows:
Abscess Cyst Pains
Ache Growth Sores
Bleeding Infection Soreness
Blood clot Inflammation Tumor
Boils Neuralgia Ulcers

« Cancer Neuritis Weakness

The "part of body" is also required for conditions
and symptoms which are clearly synonymous with
those listed in the heading of column (d-5), e.g.,
hemorrhage, a synonym for bleeding.
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b.

Detail
needed

For certain parts of the body more detail is needed
than for others. Whenever column (d-5) is required,
the specific parts of the body for which more de-
tailed specification is needed are the head, back,
arm, or leg. These are listed in the heading of
column (d-5) together with the type of specific de-
tail that is required, (Exception: The "part of
the head” is not required for an entry of
"headache(s).")

Other detailed entries besides those listed are
acceptable, for example, "finger," "toe," "arch,"
"neck," etc. If an entire arm or leg is affected,
state that this is so by entries such as "one
entire arm" or "one whole leg"; do not simply enter
Ilarm“ or "leg. 1"

If the part of the body affected is the eye or
ear, or any part of the arm or leg, state whether
one or both are affected. The use of the singular
or plural is acceptable except in those cases
where the use of the singular or plural does not
show specifically whether one or both are affected.
For example, in the case of "eye infection" or
"deafness" an entry of "one" or "both" (eyes or
ears) must be made,
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Condition to

which remain-

ing questions

refer

a, Re-ask

column (¢)

if "No"

\

The most specific description of a condition is
considered the "main condition” and is the one which
should be asked about for the remaining questions
in Table I. For example, if a symptom has been
reported in colum (d-1) but in answer to columm
(d-2), the condition causing the symptom has been
reported, the condition in colum (d-2) is the
one to which the remaining questions should refer,
Current effects from old injuries are to have the
remaining columns asked about them, not the in-
Jury itself,

However, an impairment, regardless of the column
in which it is recorded, is the condition to
which the remaining columns should refer.

In the examples below, the asterisk (*) shows the
condition to which the remaining columns apply:

(d-1) (a-2) (d-4) (d-5)
varicose < 5
sore leg velnsx (X) (X)
stomach = stomach =
trouble (Z) ulcer* (K)
loss of — _
backache kidney* (X) (X)
cause-cancer
curvature rheumatoid (i) M;ggle
of spinex* arthritis =
upper

If the "main condition" being carried across
Table I is different from the condition entered
in column (d-1), and the "No" box is checked in
colum (c) for that condition, ask column (e)
about the "main condition” and correct column (e)
if "Yes.”

The following paragraphs call attention to some
conditions that may cause reporting problems
particularly with respect to whether or not they
should be included if they are reported by the
respondent,

Do not report filling of cavities in the teeth as

such, but report the toothache or other troubles to-
gether with their causes, Also, report all diseases
of the mouth and jaws--including pyorrhea, abscesses,
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2.

Pregnancy
and child-
birth

Menstrua-
tion

Cysts,
tumors or
other

growths

Illness
resulting
from
vaccina-
tion,
immuniza-
tion, ete.

and boils, If teeth were pulled or other dental
surgery performed, report it, giving the name of
the disease or condition that necessitated the
pulling of the teeth or surgery.

Normal pregnancy is not to be considered as ill-
ness, Complications of pregnancy, if considered
by the respondent as illness, should be reported
as such,

Delivery or childbirth, even when normal, should

be reported for the mother in Table I if it oc-
curred last week or the week before since this con-
dition involves bed days and usually hospitalization.
In recording a delivery either state that it is
normal or that there were complications, If there
were complications, enter "delivery" and also a
description of the complications in columns (d-1)-
(d-5) of Table I. Do not record "pregnancy" if '
you mean "normal delivery" or "childbirth."

Childbirth during the last two weeks need not be
reported for the baby in Table I, unless there
were birth complications for the baby or the baby
had some other illness. For these kinds of cases
enter the specific condition; do not enter just
"hirth,"

Normal menstruation is not illness, However, if
menstruation is abnormal or caused illness this
should be reported, for example: excessive or
slight "flow," delayed or painful menstruation,
or frequent or irregular menstruation. Any meno-
pausal symptoms mentioned should be included as
illness,

Cysts, tumors, and other growths can be either
malignant (cancerous) or benign (non-cancerous).
The questions in columns (d-1) and/or column (d-4)
may obtain this information and it is anticipated
that they will, If they do not, however, do not

ask the respondent if the growth was malignant,

Vaccination and immunization in themselves are not
illnesses, However, they may cause temporary ill-
ness with such symptoms as fever, headaches, etc.
Illness resulting from vaccination or immunization
should be reported as in the following example:
"Fever and headache" in column (d-1); and "small-
pox vaceination" in column (d-2).
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11.

Mental
illness

Names of
operations

Reaction to
drugs

Illnesses
oceurring
in past 12
months not
now present

Illnesses, etec.,
starting after
"last Sunday
night"

Conditions
reported
separately
which may
be the same

d. Caution
about
deciding -
two
conditions
are the same

A1l mental illnesses that are mentioned by the re-
spondent should be recorded on the guestionnaire,
Try especially to get the medical term if known by
the respondent.

If the only description the respondent gives of an
illness is the name of an operation, ask what the
condition was that made it necessary to have the
operation and record it in column (d-1).  Also,
record the present effects, if any, that cause
illness. :

If the respondent reports as an illness in the
past 2 weeks a reaction to drugs taken, three )
things should be reported--the reaction, the drug,
and the reason for taking the drug. For example,
"skin rash-penicillin-virus,"

For chronic conditions experienced during the
last 12 months which the person no longer has
(for example, a hernia which has been repaired or
a tumor which has been removed) show what the
trouble was at the time the person had the condi-
tion.

For the purposes of this survey, no illness,
hospitalization or other health-related event
starting (or first occurring) after "last

Sunday night" should be recorded on the question-
naire. If you have recorded something of this
kind and afterwards learn that it should not have
been recorded, delete or correct the entry as
appropriate and explain the deletion in a foot-
note. This rule does not apply to household
membership (see par. 1 on page A-36) or personal
characteristics such as age, marital status or
membership in the Armed Forces, all of which apply
as of the time of interview.

When conditions which may be the same are reported
separately in answer to questions 8-14, record
each one on a separate line of Table I. Follow
this rule even though the conditions may be re-
lated in the respondent's mind or in yours.

Under no circumstances are you to attempt to
diagnose conditions or to make decisions that
two conditions are the same because you your-
self have the impression that they should be.
It is only when the respondent indicates that
they are the same by his answers to columms

(d-1)-(d-5) that you are to consider that they
are the same.
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D, Table A

Procedure
for con-
ditions
which are
reported
to be the
same

In asking the questions in columns (d-1) through
(d-5) for two or more conditions, if the respond-
ent says that one condition is thé same as another
condition, follow this procedure:

(1) Leave in Table I the.separate entries
in columns (d-1)-(d-5) for each condition
reported but footnote the entries and
state in the footnote which conditions
are the same,

(2) Since you will already have taken the
_first condition through all columns of
Table I, do not ask the remaining ques-
tions for the other condition or condi-
tions which have been reported as being
the same. See Illustration E on page
D-59, '

Table A is for the purpose of obtaining additional
facts about three types of cases:

1., Injuries or poisonings occurring "last week
or the week before."

2. Injuries or poisonings which occurred prior
to "last week or the week before" which
caused ill-effects that are still present.

3. Injuries or poisonings which occurred prior
to "last week or the week before'" which have
caused impairments.

Table A is to be filled immediately after complet-
ing columns (d-1) through (d-5) and before asking
the remaining columns of Table I.

For group 1, questions 3-5 of Table A will be
asked. Questions 1 and 2 will not be asked since
the date of the injury and the nature of the in-
jury will be recorded in Table I.

For groups 2 and 3 all of the questions in Table
A will be asked about the injuries, since Table I
will have recorded only the present effects of
earlier injuries or the present impairment.:

If an impairment or the present effects of an old
Injury are the result of more than one accident,
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1.

Information
from Table I

Questions
1 and 2

Question 1
When it
happened

Question 2
Nature of
injury

and part of
body

1'ill a separate Teble A for each accident. If

a condition listed on one line of Table I is the
result of two or more accidents, fill a separate
Table A for each accident. Enter the same line
number from Table I in each Table A,

If space for four or more injuries or poison-

ings is needed for a household, use one or more
additional questionnaires for this purpose. Do
not use the footnote space for recording accidents
or injuries.

Enter the number of the line in Table I on which
the accident, injury or poisoning or the present
effects or impairment from an earlier injury or

poisoning are listed.

Questions 1 and 2 are to be asked only for acci-
dents or injuries which happened prior to "last
week or the week before,"

For accidents which occurred during the past two
weeks do not ask questions 1 and 2, but check the
box "Accident happened last week or week before”
and skip to question 3(a).

Ask question 1 for all injuries or poisonings
which occurred prior to "last week or the week be-
fore,"

Record the month and the year if the injury or
poisoning occurred in 1961, 1962 or 1963, Only
the year needs to be recorded if the accident oc-
curred prior to 1961.

Ask question 2 of Table A for all injuries or
poisonings which occurred prior to "last week or.
the week before." The entries for part of body
and nature of the injury reguire the same amount
of detail as for entries in columms (d-1)-(d-5)
of Table I, Follow the same instructions given
in paragraphs B-l-e and B-5-b when filling this
question,

Tf more than one part of body was injured, be sure
tc identify the injury to each part of body.
Example:

upper leg bruised
ankle fractured
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3.

Question 3(a)
Motor vehicle

involved in

accident

a, Motor
vehicle
defined

b, Imnvolve-
ment not
restricted

to collisions

Ask question 3(a) for each injury unless the
answer is clear from the information already
glven, In that case check the proper box without
asking question 3(a), If the answer to question
3(a) is "No," go to question 4,

A motor vehicle is any mechanically or electrically
povwered device, not operated on rails, upon which
or by which any person or property may be trans-
ported or drawn upon a land highway. A land high-
way is any street, road, path, ete., (either

public or privates which is customarily used for
vehicular traffic. Any object such as a trailer,
coaster, sled, or wagon attached to a motor vehicle
is consldered a part of the motor vehicle,

Motor vehicles include cars, busses, trucks, fire
engines, motorcycles, motorized bicycles, motor-
ized scooters and trolleys not operating on rails,
In addition, farm machinery, construction machinery,
tractors and army tanks are considered motor vehi-
cles only when in tramnsport, under their own power,
on a land highway. Devices used solely for moving
persons or materials within the confines of a
building or its premises are not considered motor
vehicles,

Some respondents may think of certain non-motor
vehicles such as trains, streetcars or bicycles
as motor vehicles and report accidents involving
those vehicles as "Yes" answers to question 3(a).
Be careful that such accidents are recorded as
"No” in question 3(a) on the questiomnaire.

Check "Yes"™ for each accident involving a motor
vehicle in any way at all, regardless of whether
the person was in the vehicle and regardless of
whether the vehicle was moving at the time of the
accident, The "Yes” box would be checked in ques-
tion 3(a), for example, for the following situations:
A pedestrian hit by a car, a person hurt while
boarding or leaving a bus, or a persan on a bicycle
hurt by running into a parked car, or a person hurt
while repairing a car. These would be reported as
accidents involving a motor vehicle as well as the
cagse of & person hurt in a collision or some other
type of accident while riding in a motor vehicle,
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Question 3(b)
Number of
motor vehicles
involved

Question 3(e)
Was motor
vehicle moving

a. How to ask
the ques-
tion

b. Special
note

Questions 4(a)
and 4(b)
Where accident
happened

a. Home
defined

Question 3(b) is to be asked if the answer to
question 3(a) is "Yes." Check the box "Yes" if
more than one motor vehicle was involved and "No"
if only one motor vehicle was involved.

Again, be careful that only motor vehicles are
reported as involved in the accident and exclude
non-motor vehicles,

Ask question 3(c) if the answer to question 3(a)
is "Yes," regardless of the answer to question
3(b). ‘

If only one motor vehicle was involved ("No" in
question 3(b)), question 3(c) is to be asked with-
out the parenthetical phrase, If more than one
motor vehicle was involved, ask "Was either one
moving at the time?"

If a motor vehicle and non-motor vehicle were in-
volved (e.g., a bus and a train collision), be
sure the respondent understands that the word "it"
in question 3(c¢) refers to the motor vehicle and
not to the other vehicle.

In most cases it will be easy for the respondent
to determine whether or not the motor vehicle was
moving at the time of the accident, but in some
Instances a question may arise, Consider that
the motor vehicle was moving if the wheels were
moving (this includes skidding) or if the vehicle
had come to a stop just an instant before the

injury occurred.

Question 4(a) is to be asked for each accident
and if the accident did not occur at home, ques-
tion 4(b) is also to be asked.

If the accident did happen at home,it is necessary
to know if 1t happened inside the house or on
the premises,

"Home™ as used here includes not only the person's
own home but also any other home, vacant or oc-
cupied, in which he might have been when he was
injured, as well as homes being remodelled or
under-going repair. Do not consider an accident
occurring at a house under construction as occur-
ring ‘at home,but check the box "Industrial place
and premises™ for these.,
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c.

(1) Inside
house

(2) Adjacent
premises

Some
other
place

Street
and

highway

Farm

Industrial
place and
premises

Check the box for "inside house" if the accident
occurred while the person was inside the house,

in any room or porch but not an inside garage.
Porches or steps leading directly to porches or
entrances are considered as "inside the house,"
Falling out of a window or falling off a roof or
porch also are included as "inside the house."
Also to be included in this category are injuries
happening within motel or hotel rooms. The lobby,
corridors and other public places within the motel
or hotel premises are not “o be regarded as "home."

Check "adjJacent premises" if the accident occurred
in the yard, the driveway, patios, gardens or walks
to the house, or a garage. On a farm, the adja-
cent premises include the home premises or garage,
but not the barns or other buildings (unless used
as a garage) or the land under cultivation.

Check "some other place" if the accident occurred
some place besides a home, In that case, ask ques-~
tion 4(b) and check the box which describes the
particular type of place where the accident happened.
If the types of places listed do not describe the
type of place where the accident occurred, check
the box "other™ and specify the type of place,

The phrase, "street and highway" means the entire
width between property lines of which any part is
open for the use of the public as a matter of right
or custom, Note that this includes more than Just
the traveled part of the road. "Street and high-
way" includes the whole right of way. DPublic side-
walks are part of the street but private driveways,
private lanes, private alleys and private sidewalks
are not considered part of the sireet.

"Farm" is to be checked if the accident occurred
in a.farm building or on land under cultivation
but not in the farm home or premises. "Farm"
includes a ranch, as used here.

"Industrial place and premises™ is to be checked
if the accident occurred in industrial places and
premises such as a factory building, a rallway
yard, a warehouse, a workshop, a loading platform
of a factory or store, etec. A construction pro-
Ject (houses, buildings, bridges, new roads, ete,)
is included in this class, as well as buildings
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f. Schools

g. Place for
recreation
and sports

h, Other

Question 5
At work when
accident
happened

undergoing remodeling. Private homes which are
undergoing remodeling are not to be classified as
industrial places and premises, but instead should
be classified as "home." Other examples of "in-
dustrial place and premises" are logging camps,
shipping piers, oil fields, shipyards, sand and
gravel pits, cammeries, and auto repair garages,

"School (including school premises)" is to be
checked for an accident occurring either in the
school buildings or on the premises (campus). This
classification includes all types of schools, ele-
mentary, high schools, colleges, business schools,
ete,

"Place for recreation and sports"™ is to be checked
for accidents occurring in places which are de-
signed for sports and recreation, such as, bowling
alley, amusement park, baseball field, dance hall,
lake or mountain or beach resort, stadium. In
contrast, a person injured while sledding on a
hill near his home, for example, would not be
checked as "sports and recreation" even though
sledding is a sport. DPlaces for recreation or
sports located on the premises of an industrial
place should be classified as "Industrial place
and premises.”

Exclude recreation and sports at schools from this
class, since it would be checked in box 6.

Check the box "Other™ if the specific types of
places listed above do not describe where the ac-
cident happened., If "Other" is checked, specify

‘the exact type of place, such as, grocery store,

restaurant, office building, church, etec. General
entries such as "Armed Forces™ are not satisfactory,
since a person can be in the Armed Forces and have
an accident in any one of several kinds of places.

Check the box "Under 17 at time of accident" when
that is clearly the case from the information

given in question 1 of Table A and question 3 (age).
Otherwise, ask question 5 of Table A and check one
of the appropriate boxes,

Consider an injury as occurring "at work" if the
person was on duty at the time of the accident.
Thus, a salesman traveling from town to town

D-68




[

[P

R

NHS-100
FY 1963

E. Table I

(Cols. (e)-(s))

1.

Columns
(e)-(£-2)
Restricted
activity last
week or the
week before

a, "Things
you usual-

ly do"

defined

would be "at work" if an injury occurred en route
between towns, but a person on his way to an office
job who had an accident en route would not be con-
sidered as having been injured "at work,"

Check "No" for persons who were not "at work" at a
Job or business at the time of the accident.

Check "While in Armed Services" for any injury or
poisoning which occurred while the person was in
the Armed Services (excluding the Reserves), re-
gardless of whether he was on duty at the time it
occurred, For example, check the box "While in
Armed Services" for a sailor who was away from his
ship when he slipped, fell on the ice and broke
his leg on a downtown street.

-

The purpose of these questions is to separate the
illness conditions causing persons to cut down on
their usual activities for as much as a day from
those conditions not affecting usual activities,

Ask the question over columns (e) and (f) exactly
as worded, Check either column (e) or column (f),
but not both, If the answer is "No," enter "X"

in column (e) and leave columns (f)-(j) blank., If
the answer is "Yes," enter "X" in column (f) and
ask the question over columns (f-1) and (f-2).
Record the respondent's answer to the question
without explaining "the things you usually do.™
However, if questions are raised the following
definitions should be used.

The things a person usually does are the person's
"usual activities." For school children and most
adults, "usual activity" would be going to school,
working, or keeping house, etc, For children under
school age, "usual activities" depend upon whatever
the usual pattern is for the child which will, in
turn, be affected by the age of the child, weather
conditions, ete, For retired or elderly persons,
usual activities might consist of almost no activity,
but cutting down on even a small amount would mean
that a person should answer "Yes" to the question,

On Sundays or holidays "usual activities'" should
be interpreted as the things the person usually
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(1) Illus-
tra-
tions

(2) In bed
or in a
hospital

Columns
(f-1) and
(£-2)

Cut down
for as much
as a day

(1) "Cut down
for as
much as-
a day"—
defined

does on such days-going to church, playing golf,
visiting friends or relatives, staying at home
and listening to the radio, reading, looking at
television, etc.

The following examples illustrate cases of persons
cutting down on the things they usually do because

of illness or an injury: a person in school was

kept away from school; a person who worked away

from home was kept away from work; a farmer or a
housewife was kept from caring for the farm or

home either completely or had to cut out all but

the essential chores; an elderly person who normally
takes a daily walk in the park was kept from doing so.

If a person is sick in bed or in the hospital (be-
cause of the condition you are asking about), he is
always to be counted as cutting down on the things
he usually does. This includes a chronic invalid
who might spend all of his time in bed because of
the condition you are asking about.

If column (f) is checked, ask the question over
cols. (f-1) and (f-2), "Did you have to cut down
for as much as a day?" 1If the answer is "No,"
check col. (f~1) and skip to col. (k). If the
answer is "Yes," check columm (f-2) and continue
with the question in column (g).

Accept the respondent's answer to this question,
but if questions are raised as to the meaning of
"eut down for as much as a day," use the following
as a guide.

A day of restrieted activity (cut down) is a day
when a person cuts down on his usual activities
for the whole of that day on account of an illness
or injury. '"Usual activities" for any day means
the things that the person would usually do on
that day, as defined above.

Restricted activity does not imply complete(inactivi—
ty but it does imply only the minimum of the things
a person usually does. A special nap for an hour
after lunch does not constitute cutting down on
usual activities for as much as a day, nor does the
elimination of a heavy chore such as cleaning ashes
out of the furnace or hanging out the wash. All

or most of a person's usual activities for the day
must have been restricted for the person to have
been caused to cut down on the things he usually
does for as much as a day.
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2, Column (g)
How many
days during
that two-

week period

Following are some examples of a person having to
cut down on the things he usually does for as
much as a day:

A housewife who expected to clean house after do-
ing the breakfast dishes, then work in the garden
and go shopping in the afternoon was forced to
rest because of a severe headache, doing nothing
after the breakfast dishes until she prepared the
evening meal,

A young boy who usually played outside most of
the day was confined to the house because of a
severe cold.

A garage owner whose usual activities included
mechanical and other heavy work was forced to

stay in his office directing others, talking to
customers, etc, because of his heart condition.

Ask column (g) for all persons answering "Yes" to
the question over columns (f-1) and (f£-2) ("X"
entered in (f-2)). Enter the total number of
different days during last week or the week before
on which the condition caused the person to cut
down on the things he usually does for as much as
a day, The days to be entered here are not neces-
sarily consecutive days,

Note that the "two-week period" in the question

in column (g) includes the Saturdays and Sundays,
All days of the week are of equal importance in

this question, even though the types of activities
which were cut down might not be the same on week-
ends as on regular week days., If necessary, this
should be brought to the attention of the respondent.

To illustrate the concept involved in the preced-
ing paragraph, consider the following example:

a man who planned a fishing trip for Saturday and
Sunday had to stay home from work Friday and was
also too ill to go fishing both on Saturday and
Sunday because of a flare-up of his back trouble,
Assuming that this is the only time during the
past 2 weeks in which he was bothered by back
trouble, the correct entry for column (g) would
be n3. 1"

As stated above, a person who is sick in bed or

in the hospital (because of the condition you are
asking about) is cutting down on the things
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Column (h)
Number of
days in bed

a, "Day in

bed"-
defined
b. Check
entry
Column (i)
Days lost
from
school
a, "School
day"—
defined

he usually does, so all days in bed or in a hospital
are to be included in the total in column (g).

Ask column (h) as worded, "During that two-week
period, how many days did ... keep you in bed all
or most of the day?" '

Enter the total number of days this condition
kept the person in bed, either all or most of the
day or check the box for "None." Do not leave
this column blank if there is an "X" ("Yes") in
column (f-2).

Count as a "day in bed" any day on which the person
was kept in bed either all or most of the day be-
cause of the condition being inquired about, All
or most of the day is defined as more than half

of the daylight hours., Taking a nap on "general
principles™ should not be counted,

Al]l hospital days or days as a patient in a sani-
tarium or nursing home, are to be counted as bed
days even if the patient was not literally in bed
at the hospital, sanitarium, or nursing home.

Since all days In bed are to be included in
column (g), the number of days shown in column (h)
can never be greater than the number in column (g).

Ask the question as it is worded for persons 6-16
years old. Check the box "None" if no days were
lost from school and also if the person does not
go to school (and is between the ages of 6-16,
inclusive). Once you have learned that the person
would not have been going to school during that
period whether he had been sick or well, you can
check the box "None;" without asking the question,
for any other conditions listed for him in Table I,
and for which coluim (i) requires an entry,

Count only the days when the whole school day was
lost from school due to an illness or injury, For
example, a day when the person went to school at
noon would not count as a day lost from school,
However, if the peron's regular school day is

less than a whole day and that amount of time was
lost from school on account of illness, it should
be counted as a whole day lost from school,
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b. Special
Note. (1)

¢. Special
Note (2)

5. Column (J)

Days lost

from work

a. Work
defined

b. "Work day"
defined

¢, Special
note

Since school vacation periods are not all the same,
this question is to be asked even during periods
of the year which you might normally think of as
school vacation perlods,

If a person 6 through 16 years of age works in
addition to going to school, record only the days
lost from school (disregarding any days lost from
work).

This question is for the purpose of finding out if
a person lost time from work because of the condi-
tion you are asking about in Table I,

As indicated in the heading, the question in column
(J) is to be asked only for persons 17 years old
or over,

If a person for whom column (J) is to be asked is
a woman, add the phrase "not counting work around
the house," .

Note that for persons 17 or over who reported re-
stricted activity for the condition which is being
carried across Table I, column (Jj) must be asked
regardless of the person's answer to question 7
(work status during the past 12 months).

Check "None" for persons who ‘did not lose time
from work, Ieave column (J) blank for persons
under 17 since the question is not to be asked for
them,

Once you have learned that the person would not
have been working during that period whether he
had been sick or well, check the box "None" with-
out asking the question, for any other conditions
listed for him in Table I, and for which column
(§) requires an entry.

"Work" is defined for column (J) the same as given
in Part D, Chapter 2, paragraph J-3-a,

Apply the same instructions given above for "school
day" to a "work day" in arriving at the number of
days lost from work. (See paragraph E-4-a,)

If a person 17 years of age or over goes to school
in addition to working, record only the days lost
from work (disregarding any days lost from school).
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Check for
number of
days reported
in cols,

(1) and (J)

Check between
cols. (g), (h),
(1) and (J)

Overlapping
days of
restricted
activity

Since hardly anyone works 7 days a week or goes

to school 7 days a week, you should follow-up

such replies as "the whole 2 weeks" or "all last
week," etc, Do not enter "14" or "7" automatically
but re-ask the question in order to find out the
actual number of days lost from work or school, If
a person actually lost 7 or 14 days from work or
school during "last week or the week before,"

enter "7" or "14" but explain in a footnote that
these days were actually lost,

The number of days entered in colum (g) must be
equal to or greater than the number of days entered
in any one of colums (h), (i) or (j), since days
in bed or days lost from school or work all repre-
sent "cutting down on usual activities." If there
are inconsistencies of this kind, additional ques-
tions must be asked to ascertain the correct num-
bers to be recorded in each of the appropriate
columns,

If the person has days of restricted activity re-
ported (cols. (g), (h), (i) or (j)) which are

caused by more than one condition enter the number
of days for each condition reported and ask, "Were
any of these days the same?" If the answer is "Yes,"
specify in a footnote the number of days that were
the same,
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Illustration F indicates some patterns of restricted
activity during the past 2 weeks.

Iy inoo G

N

Col LAST WEEK GR . Did you have to. | How many During JIf6- 16 If 17 years
N ) THE WEEK BEFORE | cut down for days during [ that two [years old | old or over
s did . . . cause you as muchos a thot two- week ask: ask:
of to cut down on the day? week period? | peried, ,
per- things you usually ow many {How many | LAST
son do? days did |{days did WEEK or
e keep |. .. keep |the WEEK
you in you from BEFORE,
bed all school how many
% lost week | days did
or mos or the ee. keep
of the week you from
(day? before? work?
Check one Check one (For
females
No Yes No Yes add)
not count-
(Ge (Go araund the
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:ol. —_ Col. — house?
(k) (k)
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Days Days Days
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9.

Columns

(k)-(m)
Condition

first noticed
during or prior
to past 3 months

a, "First
noticed"—
defined

b. Past 3
months—
defined

c. Colum (m)
Condition
started
during
past
2 weeks

Ask the question appearing over columns (k)-(m)

for each condition in Table I, In the case of an
injury or poisoning substitute the question "Did
«++ happen during the past 3 months or before that
time?" for "Did you first notice ... during the
past 3 months or before that time?"

If the condition was first noticed prior to the
past 3 months, enter "X" in column (k) and leave
colums (1) and (m) blank. If it started during
the past 3 months, enter "X" in column (1) and
ask the question in column (m).

The time when a condition was first noticed refers
to the time when it first began to give any trou-
ble or show any symptoms. This could have been
even prior to the condition having been diagnosed
if there were symptoms which later proved to be
the diagnosed condition,

In the case of a current injury, this is when the
injury occurred; in case of after-effects of an
injury, such as an infection from a blister, this
refers to when the after-effects began to give
trouble.

In the case of a condition that has continued for

a long time, as might be the case with heart trouble
or arthritis, the date might be many years ago.

Some conditions which a person has all of the

time manifest themselves in more serious ways from
time to time, It is the date the trouble was

first noticed that is referred to here, not neces-
sarily the date of the most recent attack or
flare-up.

The past 3 months refers to the 3 months immediate-
1y prior to the week of interview, Count the week
of interview as starting with Monday of that week,
Thus, for an interview being conducted on Monday,
July 16th the past 3 months refer to the period
from April 15th through July 15th.

Ask column (m) for each condition that was first
noticed during the past 3 months.

If the condition first started prior to the week
before last, check the box "Before 2 wks." If
it started within the past 2 weeks, ask the ques-
tion "Which week, last week or the week before?"
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10, Colum (aa)
Instructions
to interviewer

a. Special
Note

11. Column (n)
Bed days
during past
12 months

Check the box "Last week™ if the condition started
during the week before the week of interview. Check
"Week before" if it started during the week before
the one immediately prior to the week of interview.

The heading of this column tells you, the interview-
er, under what conditions you are to continue with
the questions for a condition. The questions are

to be continued for all conditions starting prior to
3 months ("X" in col. (k)) and for all conditions
which are included on the Conditions List (Card A)
and all impairments as defined earlier. As indicated
in the heading of column (aa) the questions in cols.
(n)=(s) are not to be asked about a condition which
started less than 3 months ago unless it is on Card
A or is an impairment.

Impairments or conditions listed on Card A may not
necessarily have been reported in answer to ques-
tions 12 and 13— they may have been reported earlier
or later in the interview. The condition as record-
ed does not need to include the terms "chronic,”
"repeated," etc. to be considered as on Card A or

as an lmpairment, even though these terms are used
in reading the check lists.

For conditions starting "during the past 3 months"
(col. 1 checked) you are instructed to continue the
questions past columm (aa) only if the condition is
an impairment or is on Card A. This procedure also
applies to conditions like those on Cards A or B.

For example, if in answer to the reading of "heart
trouble" on Card A, a person said that he had "angina
pectoris" which started a month ago you would carry
the condition beyond col.(aa), despite the fact that
it was not reported literally as "heart trouble." It
would of course be impossible to provide a complete
list of all the conditions which are "like those on
Card A," but in general, if you have any reason %o
believe that a reported condition is similar to one

. of the Card A conditions it should be carried past

column (aa).

This column is for recording the total number of
days during the past 12 months which have been
spent in bed because of a particular condition.
The word "about" in this question is intended to
convey the idea that an approximation of the num-
ber of bed days is sufficient. Check the box for
"None" if no days were spent in bed during the
past 12 months on account of this condition.
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12.

13.

a. "Bed day"—
defined
b. Help the
respondent
to estimate
c., Check
entry
d. Overlapping
bed days
Column (o)
Bed days
during last

week or the
week before

Colum (p)
EVER
hospitalized
for this
condition

Staying in bed means all or most of the day as
defined for colummn (h). As indicated earlier,
days spent in a hospital are to be included.

It may be desirable to assist the respondent in
making an estimate of the number of days in bed
for all or most of the day during the past 12
months. For example, you might ask "How many days
usually during a month did ... keep you in bed—
how many months was this the pattern?", Or, the
same type of question might be asked in terms of
weeks,

The number in column (n) cannot be less than the
number in column (h) since "last week and the
week before" is part of the past 12 months.

Any days in bed caused by more than one condition
are to be reported in col.(n) in the same manner
as overlapping days of restricted activity of cols.
(g), (h), (i), and (Jj). (See par. E-8 of this
chapter.s

This question is for the purpose of recording the
number of days in bed "last week or the week be-
fore" for persons who are usually bed-ridden or who
are "in and out" of bed frequently. Such persons
may not consider being in bed as a departure from
their- usual activities -and, therefore, may have re-
ported that they had not cut down on their usual ac-
tivities during the past two weeks (col.(e) checked).

As stated on the questiomnaire, colummn (o) is to
be asked only if one or more days in bed are re-
ported in column (n) and colum (e) is checked.
Enter the number of days in bed during last week
or the week before or check the box for "None."

Do not change earlier entries made in columns (e)-
(j) as a result of the answer to column (o).

If the answer in columm (n) is 365, do not ask
colum (o) but record "14" in column (o).

The question in column (p), "Were you EVER hospi-
talized for this condition?" is to be asked for all
conditions carried past columm (aa). Check the
"Yes" or "No" box in accordance with the respond-
ent's answer. If a question is raised use the
following as a guide: (a) "EVER" means at any time

-during the life of the person (except, of course,

hospitalizations starting after "last Sunday night");
(b) "hospitalized" means to be in a hospital as an
inpatient for diagnosis or treatment; (c) "this
condition”means the condition being carried across

- Table I or anything related to it.
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14,

a. Special
Note

Column (q)
Activities
affected by
health

a, Card to
be shown

b, How to
ask the
question

This question is not designed to pick up hospitali-
zations occurring during the reference period shown
in question 15 that might not have been reported in
question 15 or 16. However, if the respondent wvol-
unteers an additional hospitalization-one that did.
occur during the ref'erence period shown for question
15 - correct the entry in question 15 or 16 and carry
the hospitalization down to Table II. In such a case
explain the reason for the correction in a footnote
to question 15 or 16.

Column (q) applies to each person for whom one or
more conditions are reported in columns (n-p).

The present status of the person's activities will
be obtained in this question. The question is
asked only once for each person and after all con-
ditions for the person have been recorded in
Table I,

In asking the question in column (q) an Activities
Card will be shown the respondent who will classify
himself or any other person for whom he is report-
ing by selecting one of the four statements on the
card, There are four versions of the card to be
used, The four variations are:

Card D Workers and all other persons except
" housewives and children—(green)
Card E Housewife—(blue)
Card F Children from 6 through 16 years— (yellow)
Card G Children under 6 years old—(salmon)

The card to be used for each person is to be se-
lected in accordance with his activity in question .
7 and his age in question 3,

The question in column (q) is intended to ask the
respondent which statement on the card fits the
person best, in terms of health, Show the proper
card for the person to the respondent and read
aloud the introduction which appears in the ques-
tion itself, If the respondent does not appear to
understand that he is to select the statement best
describing the present status of his activities,
read each statement aloud and ask him which one
best fits the person, Follow this procedure also
in cases where the respondent is not able to read
the card,

If the first answer of the respondent indicates
that the respondent has not understood the refer-
ence, you should inquire if he is thinking of it
in terms of health,
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C.

d.

Illus-
trations
of some
limita-
tions

Where to
record

Statement No, 1 on all the cards-——-"unable to work
(keep house, go to school, ete,) at all"—is rela-
tively easy to understand and respondents do not
appear to have any difficulty in deciding whether
the first statement applies to a person, The fol-
lowing examples are for the purpose of acquainting
you with the types of limitations that may be
questioned,

Statement No. 2—"able to work (keep house, ete.)
but limited in the amount or kind of work (house-
work, ete, )"—may need some additional explana-
tion, Some examples of the kinds of limitations
referred to are listed below,

Cards Limitations
Workers: Needs special working aids or special
(Card D) rest periods at work; unable to work

full time or for long periods of time;
unable to do stremuous work, etc,

Housewife: Unable to 1ift children, wash or iron
(Card E) or do housework for long periods at a
time, etc,

Children Needs special schools or special teach-
6-16: ing, unable to go to school full time
(Card F) or for long periods at a time, etc.
Children Needs special rest periods, unable to
under 6: play strenuous games, unable to play

(Card G) for long periods at a time,

Statement No, 3 refers to those who are only limit-
ed in their outside activities, For example, lim-
ited in participating in sports, clubs, hobbies,
church, civie projects, shopping, athletics, games,
ete, Note that Card G does not carry Statement

No, 3 since it is not applicable to children under
six years old,

Enter on the line for the last condition for the
person the number of the statement the respondent
selects.
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15. Columm (r)
Due to
) illness
| conditions
1
y
1
4
g 16, Column (s)
j Which
condition
.
t‘*\’,
'!v a, Special
Aj Note
N
.
LJ F. Table 11
Hospitalizations
and stays in

nursing homes,

rest homes or

similar places

o 1.,

Item T

Column (r) is to be asked only if the entry in

colum (q) is "1," "2," or "3"—i.,e,, if the per-
son's present activities are limited in some way.
Check "Yes" or "No" on the line for the last con-

dition for each person for whom colum (r) is

asked, Be sure the respondent understands that
the question refers to all of the conditions re-
ported for the person, and only to those condi-
tions, If a respondent has reported only one
condition, ask the question in colum (r) as fol-
lows: . "Is this because of the condition you told
me about?"

Do not report "Yes" for an elderly person merely
because of his age, if he says that the limitations
on his activities are not due to any of the condl-
tions reported for him, In this circumstance,
check "No" but do not change the entry in column (q)

If the respondent has reported more than one con-
dition and has answered "Yes" to column (r), ask
"Which?", meaning which condition, ZEnter "X" on
the line for each condition the respondent says
has contributed to the limitation of activities
reported for the person in answer to this question.

If the "X's" in column (s) are ONLY for conditions
involving (1) pregnancy, (2) injuries which have
not yet healed, or (3) conditions not carried be-
yond col., (aa), go back and re-ask column (q) as
follows: "Except for your 'broken leg' ('preg-
nancy,' 'influenza,' ete.), which statement on
this card (show card agains would normally fit you
best, in terms of health?" If the respondent se-
lects a different statement, correct columns (q),

“(r) and (s) as appropriate,

Table II is to be filled for all hospitalizations
and stays in nursing homes, rest homes or any
similar places since the date entered in questions
15(a) and 16(a). As mentioned above, Table II is
to be filled after completing Table I for all re-
lated household members,

Before filling Table II, Item T at the top of
pages 4 and 5 is to be filled for all members of
the household, Enter in the column for each per-
son the total number of times in a hospital or
nursing home, ete., reported for the person in
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2,

3.

General
procedure
for Table II

Column (a)
Column number
of person

Column (b)
Question number

questions 15§bg and 16(b;. If the answer to both
questions 15(a) and 16(a) for the person is "No,"
check the "None" box in his columm for Item T,
Complete Item T even if the "None™ box is to be
checked for all household members and no Table II
1s needed,

The answers to questions 15 and 16 will have indi-
cated which persons In the household were in hospi-
tals or nursing homes, rest homes and similar places
during the specified time period, Each stay in

any one of these types of places is to.be recorded,
regardless of the number of times a person was in
any of them during the period and regardless of

how many times a person may have gone for the same
condition,

If a person was moved from one hospital to another,
e.g., from an emergency hospital to a general hos-
pital, these are to be recorded as two separate
stays,

When hospitalization is for childbirth, one line
of Table II will be filled for the mother and a
separate line for the baby,

Since a separate line of Table II is to be filled
for each stay (time) in a hospital, the number of
lines filled for a person in Table II should agree
with the number in his colum for Item T (plus
any lines added by question 17). If it does not,
correct the figure in Item T and explain the rea-
son for the correction in a footnote, e.g., "re-
spondent misunderstood question 15-—actually only
1 time in hospital.”

If more than four lines are needed in Table II use
additional questionnaires,

Enter the column number of the person for whom
you are recording the information, As in Table I,
1t is essential that the column number be entered
for the correct person, Otherwise all of the re-
lated hospital information might be atiributed to
the wrong person,

Enter the quéstion number that provided the infor-
mation for the line of Table II you are filling,
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Column (ec)
Date
entered
hospital

Read the question in column (c) as worded, inserting
the number of times reported for the person in the
first part of the question. If the person was in

a hospital more than once during the period, add

the parenthetical phrase "the last time" to the

end of the question. As indicated by this phrase,
the most recent hospitalization is to be recorded
first if the person had more than one hospitaliza-

-tion in the period.

Record in column (c¢) the month, day and year the
person entered the hospital. If the respondent ]
cannot furnish the exact date, obtain the best esti-
mate possible, Use the calendars in the back of
your Flash Card Booklet to assist the respondent
in recalling dates and ask whatever additional
questions seem appropriate.

Some examples of questions you might ask to assist
the respondent in recalling dates are:

"Can you recall the approximate date?"
"Do you know which week of the month it was?"

"Do you recall the day of the week you entered the
hospital?"

"Was it before or after Memorial Day (or some other
special date)?"

"Was it in the early part, the middle part or the
last part of the month?"

If, after your probing, the respondent cannot fix
the exact date but can set it as between two dates,
enter both dates, e.g., "5-10." As a last resort,
enter the part of the month, e.g., "early part,"
"near end of month," etc.

If, after your additional questioning with the
calendar, the respondent cannot say which month

it was but that it was one of two, enter both, e.g.,
"Mar, or Apr," If the respondent is unable to

neme any months, ask what season of the year it was,
e.g., "Was it in the winter or spring?" and enter
the season (e.g., "winter") for the month.

You should always be able to make somé sort of

entry in column (c¢). For statistical purposes a
date must always be assigned for each hospital
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a, QCaution
regarding
correct entry
for year

Columm (d)
Number of
nights in
hospital,
nursing home,
ete.

Colums (e),
(f) and (g)
Check on 2-
week and 12-
month period

entry, so it is essential that you obtain the maxi-
mum amount of information available,

Experience has shown that it is very easy .to make
a mistake in entering the year a person was hospi-
talized, particularly when you are working in a
different calendar year from the reported year of
hospitalization., In all cases, make sure that you
have entered the correct year in column (c).

Enter the total number of nights spent in the hos-

pital. Do not include any nights in the interview

week, However, all nights in the hospital through

"last Sunday night" are to be entered, includi
nights prior to the specified date (if any).

If the respondent is unable to state the exact
number of nights the person was in the hospital,
again use your calendar to assist the respondent's
recall, and ask any necessary additional questions,
for example:

"Do you remember the day of the week you left the
hospital?"

"Was it more than 20 nights or less than 20 nights?"
"Do you remember how many weeks you were there?"

As in the case for colummn (c), you should always
be able to obtain some approximation of the number
of nights. Therefore, and whenever necessary,
obtain the best estimate you can and enter that

in column (d).

If the respondent's answer is in terms of days,
repeat the question so that he understands we are
interested only in the number of nights. For ex-
ample, a first answer of,"I was in for 7 days" might
mean 6, 7 or 8 nights., Such answers should always
be followed up by repeating the question or by
asking an additional question to clarify the answer.

If it is learned that the person did not remain
overnight for any "time" (stay) in the hospital,
enter "None" in column (d). Delete this line of
Table II, correct the figure in Item T and ex-
plain the reason for the deletion in a footnote,
e.g., "Did not remain overnight."

These three columns contain questions which you
(the interviewer) can usually answer from infor-
mation obtained earlier., In such cases, do not

ask the questions but be sure to make the appropri-
ate entries.
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8.

a.

c.

Colum (e)
Number of
nights in
past 12
months

Columm (f)
Nights in
hospital,
nursing
home, ete,

during past
2 weeks

Colum (g)
Still there
last Sunday

night

Column (h)
Condition
causing
hospitalization
or stay in
nursing home,
rest home or
similar place

* "The past 12 months" is defined the same as for

questions 7 and 12, i,e., from "last Sunday's"
date a year ago through last Sunday night.

If the answer to colum (e) is not perfectly clear
from earlier information ask the question, again
using your calendars to assist the respondent in
recalling dates. R
If all the nights in column (d) were in the past

12 months, copy the column (d) figure in column (e),

If none of the nights in column (d) was in the
past 12 months, enter "None" in column (e). Do
not delete the line in such a case. Complete the
remaining entries in Table II.

If the date in column (c) and the number of nights
in column (d) show that none of the nights in a
hospital, nursing home, etc. could possibly have
been in the past 2 weeks, enter "None" in columm
(f). If there is any chance at all that any part
of the hospitalization was in the past 2 weeks,

and the answer is not clear from earlier informa-
tion, ask the question. Enter the number of nights
included in the past 2 weeks, if the hospital stay
extended into the past 2 weeks,

If the person was still in the hospital, nursing
home, etc., on last Sunday night, check "Yes; if
not there last Sunday night, check "No." If the
date in column (e¢) and the number of nights in
column (d) show that this period could not possi-
bly have included "last Sunday night,™ check the
box for "No™ without asking the question, If
there is any doubt, ask the question.

Ask the question in columm (h), "For what condi-
tion did you enter the hospital—do you know the
medical name?" Enter the medical name, if known;
if not known, enter the best description of the
condition which the respondent can give, The
entry should fully describe the condition for
which the person entered the hospital, As indi-
cated in the column heading, all the rules for
entry of "cause," "kind" and "part of body" in
colums (d-1)-(d-5) of Table I apply to entries
in column (h) of Table II, If ™cause," "kind" or
"part of body" is required and this information
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.is not known by the respondent, enter M"cause DK,"
"k1nd DK" or_ "part of” bod;yr DK" do not enter Just
"'DK 1n : 4

The column (h) entry should represent the diagnosis

. . .given at the hospital, if it is known, which may
Ce T .not necessarily be the complaint for which the per-
’ ) son went to the hospital. 'In the case of a person
going to-°the hospital for tests or diagnosis, enter

s, .. -  the final diagnosis. if known; otherwise enter the
N .trouble or condition that made the tests seem nec-
' essary.

. : - For delivery and childbirth, enter in column (h)
e ... whether the Mother's delivery was normal ("normal
* delivery”) and whether the"baby was normal at
birth ("normal birth™), or whether there were com-
- plications. In the latter case, enter "delivery"
. s - .,0F "birth" in colum (h) and also specj_i‘}r whiat the
. compllcatlons were. For example, if" the mother's
delivery was by Caesarian section but, “t¥ie baby was
P a perfectly normal baby, the entry: for the mother
oo would be ."delivery - Caesdrian” a.nd the entry for
s> . - .- -the baby would be "normal birth.": Conversely,
drl ~ . .: the mother may.have a "normal delivery" but the
o . . baby may be born with a deformity, e. g., "birth -
club foot." Other examples: the mother's delivery
may be complicated by an illness condition, the
.. baby may be "premature," "underweight,” "welghed
..only four -pounds, " "blue baby," ete. Any sich
 complications are to be recorded ‘in addition to
"delivery" or "birth,"

o

It {the hospitalization is for a condition which

has been recorded in Table I, verify that the nights
reported in colum (e) of Table II have been in-
cluded in the number of days reported in column (n)
of Table I. If they have not, correct the figure

~EBOGO a0 ocos

addd ’:oqz{ % in column (n).
soworrd i . :

9. s olym, (ﬂt If any operations were performed on the person
Qperations during the stay in the hospital,check the "Yes"
perfermedic. .  box and enter in colum (i) the name of each

wlizh A > zc.. = operation performed., Otherwise, check the "No"
w57 @a _gq 3"? box. = Ask "Any other operation?" until you re-
i “yhod 1o svsg” noceive the answer of "No" and check the "No' box.
askxdoe of wiggs 7 - deT 1o (2B
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a. Surgical
operation—
) defined

A surgical operation, for the purpose of this survey,
includes any cutting or piercing of the skin, includ-
ing stitching of cuts or wounds. It includes cutting
or piercing of other tissue, scraping of internal parts
of the body (e.g., curettage of the uterus), and
setting of fractures and dislocations. Also includ-

ed are the insertion of instruments in body openings

[

[

10.

b. How to

report
surgical
operations

Colum (Jj)
Name and
address of
hospital

for internal examination and treatment (e.g., bron-
choscopy, proctoscopy, cystoscopy), and the
introduction of tubes for drajnage. Injectionms,
transfusions and routine blood tests are not to

be reported as surgical operations.

For all surgical operations, in addition to the
name of the operation, ask for the name of the
condition for which the operation was performed
and report it if it has not already been recorded
in column (h), For example, if the respondent
states "amputation of one leg above knee," ask
the name of the condition for which the operation
was performed—it may be "diabetic gangrene," or
"leg lacerated in automobile accident," or "osteo-
myelitis," ete, If the name of the operation is
not known, record in column (i) the condition for
which it was performed, The following examples
show the correct method of reporting:

Amputétion of one foot—diabetic gangrene

Operation for varicose ulcers on both upper
legs

Be sure to report each operation if more than one
was performed during the stay in the hospital,

Enter the name and address of the hospital, nurs-
ing home, rest home, sanitarium or similar place
in colum (j). The exact street address is not
required but the name of the street on which the
hospital is located is needed to help in identify-
ing the hospital, Enter the name of the hospital
on the broken line, Enter the street and the city
and State below it, If the name of the street is
not known, enter "DK," If the city is not known
or the hospital is not in a city,enter the county
and State.

It is important to obtain the full and complete
name of the hospital in order to classify each
hospital by type in accordance with Public Health
Service specifications, If the respondent abbre-
viates the name or supplies only a shortened
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11.

12.

Note:

Column (x)
Instruction
to interviewer

Note:

Question 17
Baby born
in hospital

local name, for example, "county hospital,"
"general hospital," etc., when he means "Baker
County Hospital" or "Detroit General Hospital"
ete,, it will be necessary to obtain and record
the full name. :

Also, be sure you have the correct name of the
hospital, For example, "Baker County" may oper-
ate a hospital but its name is "Jeremiah Wilson
Memorial Hospital," In such a case it would be
impossible to identify "Baker County Hospital"

for classification, In all such cases in which it
is possible that the respondent could be giving
the name as it is referred to locally, ask the re-
spondent if that is the name of the hospital,

Be sure that your entries of the names of the
hospital, the street and the city or county are
legible, If the respondent is not sure how to
spell any one of the names, spell it phonetically
and footnote that it is a phonetic spelling,

If you are interviewing in the general area in
which the hospital is located and have ready access
10 a local telephone directory you can check the
latter for doubtful hospital names.

If the entries in Table II, in either column (h)
or (i), show a condition that does not appear in
Table I, go back and carry this condition through
Table I if:

(a) The stay in the hospital, nursing home or
sanitarium includes any part of "last week
or the week before" (an entry of "1" or
more nights in column (f))

or

(b) The stay was for a condition listed on
Card A or for an impairment

If the condition carried back to Table I is
due to an accident or injury, a Table A should be
filled for that line of Table I.

Question 17 is a check on Table II to be sure that
all deliveries and births which should be recorded
are entered in Table II.
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Question 17(a) As instructed on the questiommaire, examine the re-

Baby in
household

Question 17(b)
Births and
deliveries
shown in
Table II

Question 17(c)
Was baby born
in the
hospital

Question 17(d)
Birthdate
of baby

lationships and ages in questions 2 and 3 to see if
a baby (or babies) one year of age or under is
listed as a household member. If a baby 1 year of
age or under is listed, check the "Baby" box in
question 17(a) and go to question 17(b). If no
baby is listed, check the "No baby" box in question
17(a) and skip to question 18.

If a baby age 1 or under is listed, check Table II
to see if the baby's birth and the mother's de-
livery are recorded. If more than one baby.age 1
or under is listed, be sure to check on both (or
all). If delivery and birth are recorded in Table
II, check the "Yes" box in question 17(b) and skip
to question 18. Otherwise, check the "No" box
and ask question 17(c).

Check the "Yes" box in question 17(c) if the baby
(babies) was born in the hospital and ask ques-
tion 17(d). If the baby was not born in a hos-
pital check the "No" box and skip to question 18.

Enter the month, day and year the baby was born.
(If it is necessary to ask about more than one
baby, continue the 17(d) entry in a footnote, e.g.,
"(name of baby) born (month) (day), (year).")

If the birthdate is on or after the date shown in
questions 15(a) and 16(a), fill one line of

Table II for the mother and a separate line of
Table II for the baby for all deliveries and births
not previously recorded in Table II.
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Health
insurance

coverage

1, Definition of
health insurance

a, Types of plans

CHAPTER 5,

HEALTH INSURANCE

Questions 18-20 are designed to obtain infor-
mation as to which household members are covered
by health insurance for hospital bills, surgeons'
bills and doctors!' bills for home calls and
office visits. The name of the plan(s) by which
the person is covered is to be obtained also.

Health insurance is any plan specifically designed
to pay all or part of the medical or hospital
expenses of the insured individual. The plan, in
order to be considered as insurance, mist be a
formal one with defined membership and benefits
rather than an informal one. For example, an
employer simply paying the hospital bill for an
employee would not constitute a health insurance
plan, as defined in this survey.

For the purpose of this survey, health insurance
excludes the following kinds of plans: (1) plans
limited to "dread diseases" only, such as polio
or cancer; (2) insurance which covers bills for
accidents only, for example, insurance that
covers children for accidents at school or camp,
insurance of a worker that covers him only for
accidents on the job; (3) insurance that pays
only on the basis of the number of days missed
from work; (4) public welfare care, care given
to dependents of military personnel (Medicare
Plan), care given children under the Crippled
Children's program, etc.

Health insurance may be of many types. Premiums
or the costs of providing the hospital or health
services may be paid by the insured person, his
family, his union, a elub, a fraternal organization
or some other group of which the insured person

is a member, The premium may be a part of his
dues or it may be paid by an employer as a fringe
benefit, The insuring organizations may be either
non-profit groups or commercial groups. Payments
by the insurance company may be made directly to
the hospital or doctor, or directly to the person
himself,
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B. Question 18

Insurance for
hospital bills

1. Question 18(a)
Hospital
insurance

_ecoverage

2. Question 18(b)
Who is covered

3. Question 18(e)
Name of plan

Question 18 is to be asked about all related
persons in the household, and of unrelated house-
hold members in their separate interviews,

Read the introduction to question 18(a) exactly

as worded so that the respondent will understand
insurance which covers hospital bills for accidents
only is not to be included.

Read the names of the members of the household to
whom question 18(a) refers. Use the first names
of the persons or their relationships, for example,
Do you, your wife, and your daughter have...?"

If the answer is "Yes," ask question 18(b), If
the answer is "No," check the "No" box in the
columns for all related household members and go
1o question 19,

If the answer to question 18(a) is "Yes," ask
question 18(b) and check the "Yes" box in the
colum of each related household member who is
covered by hospital insurance., Check the "No"
box for any related household member who is not
covered by hospital insurance,

Question 18(c) is to be asked for all persons
covered by hospital insurance,

The second part of question 18(c), "Any other
plans?" is to be asked after the name of one or:
more plans has been given. The purpose of this
question is to find out whether the person or other
members of the household have any other plans which
provide hospital coverage. Continue to ask until
you receive an answer of "No."

The name of each insurance plan that pays any

part of the hospital bills should be entered in
question 18(c) for each person who has or is
covered by one or more such plans. The name of the
plan must be written out in full. (See the ex-
ception in paragraph E below.) If the space is
insufficient, continue the entiry in the footnote
section.
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a. Numbering
plans

Question 19

Insurance for
surgeon's bill

If the respondent gives the name of a union or

the name of his employer, repeat the question in
the form, "Do you know the name of the insurance
plan?" After repeating the question, if the name
of the plan is not given, enter the name of the un-
ion or the employer. Do not enter the name of the
employer if the name of the plan is entered.

Regardless of whether a person is covered by one,
two or even more plans, number each plan reported,
as in the following examples:

Examples of one plan

Ex. A Ex. B

(1) Blue Cross (1) Sons of the
Northern Star
Insurance Co,
of Duluth

Example of two separate plans

(1) Blue Cross
(2) Mutual of Omaha

Question 19 is to be asked about each related
person in the household regardless of the answer
of - "Yes " or "No" to question 18(a), since it is
possible to have either kind of insurance without
having both.

Insurance which pays for surgery must pay in whole
or in part, the bill of the doctor or surgeon for
an operation. It may also include visits to the
surgeon's office after discharge from the hospital.
Note that the surgery itself may be pérformed in

a doctor's office.

The same instructions apply to questions 19(a),
19(b), and 19(c) as given for question 18,

Any plan reported in 19(c) must be written out

in full for each related household member who is
covered, even if the same plan was entered in 18(c).
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D. Question 20

Insurance for
doctors' bills
for home calls
and office visits

1. Question 20(d)
Insurance paying
doctors!' bills
for most kinds
of sickness

a. Definition of
coverage for
doctors' care
for "most
kinds of
sickness"

Question 20 refers to insurance which pays all
or part of the doctors' bills for home calls and
office visits for non-surgical care for most
kinds of sickness.

As in questions 18(a) and 19(a), ask question
20(a) for each related person in the household by
reading the names or relationships of all the
persons,

The general instructions for questions 20(a),
20(b) and 20(c) are the same as those for
questions 18 and 19,

The purpose of this question is to distinguish
between those kinds of insurance which cover a
person for doctors! bills for home calls or
office visits for most kinds of sickness and those
which are limited only to specific items such as
prenatal and postnatal care or presurgical con-
sultation and posisurgical check-ups, etc,

Check the "Yes" or "No" box in accordance with the
respondent's answer,

When additional explanation is required use the
following as a guide, :

Insurance which pays all or part of the bill for
home calls and office visits for "most kinds of
sickness" includes:

(1) Plans which pay the costs of doctors' care
with no restrictions as to the number of
calls or the nature of the ailment,

(2) Plans which cover most illnesses, but exclude
a few such as mental diseases, tuberculosis
or conditions which started before a person
enrolled in the plan,

(3) "Deductible" plans that pay for doctor visits.
for most kinds of sickness but only after the
first three or four calls, after the expendi-
tures of the first $50 or $100, or after the
person has been ill for a specified period of
time,

(4) Plans issued in conjunction with a group
practice prepayment plan, e.g., Group Health
Association of Washington, D. C., The Kaiser
Plan in the Far West and HIP in New York,
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b. More than
one plan

Special note

on use of

"same"

For all of the above, the "Yes" box should be
checked in ‘question 20(d).

Excluded for the purposes of this question are
plans which may pay all or part of the doctor
bills for home calls and office visits but only
for: prenatal and postnatal visits; presurgical
and postsurgical visits; minor surgery performed
at a patient's home or in a doctar's office;
physical or diagnostic examination; poliomyelitis;
treatment for injuries at home or in a doctor's
office,

For policies restricted to these kinds of coverage
for doctors' visits, check the "No" box in ques-
tion 20(4d).

"If more than one plan has been reported in

answer to question 20(c), question 20(d) is to

be asked about each plan, as indicated in the ques-
tion itself. Check the "Yes" or -"No" box in
question 20(d) for the first plan recorded. Foot-
note the second, third, ete., plan, glving the
name of the plan and whether or not it pays for
most kinds of sickness. Example: "(1) Blue
Shield" and "(2) Aetna Plan" have been reported
in 20(c). Ask question 20(d) about the "Blue
Shield" plan and check the "Yes™ or "No" box.

Then ask question 20(d) about the "Aetna Plan"
and enter in a footnote "Aetna Plan pays for
(or does not pay for) most kinds of sickness."

The use of the word "same" is authorized as an
entry in the columns of persons related to the
head of the household in one case only: where
there is one plan of identical coverage for all
related members of the household. This applies
separately to each of questions 18, 19 and 20.
The name of the plan is to be written out in
full (and numbered) in the column for the head
of the household. As noted in paragraph C above
"same" is never to be entered in question 19 to
indicate it is the same as the entry in question
18. The same rule applies to question 20.

See the examples of correct and incorrect uses
of the word "same" on pages D-94a and D-94b.
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EXAMPLES OF CORRECT AND INCORRECT USES OF THE WORD "SAME"

Example 1 - Correct

A1l related household members have identical coverage under the Aetna Plan for hospital
insurance, insurance for surgeons' bills and insurance for doctors' bills, which pays
for most kinds of sickness.

Col. (1) Col. (2) Col. [3)
Head Wife Son
Question 18 :
BBYee __ONo_ ___|RYes 0N | ) Yes _EANe _

Nn(m;)of plan(s) )/ ; Nafne of plan(s) !

Question 19 5 Yes [ No 521 Yes ] No B2 Yes ] No

Name of plan(s) Name of plan(s) Name of plan(s)

O etia o\ sty e

Yes I No <] Yes [ No

Name of plan(s) Name of plan(s) Name of plan(s)

) ldeZr 7% /&M pe e

Question 20 Yes 3 No

20(a) B Yes 3 No B2 Yes 3 Ne Yes [ No

Example 2 - Correct

'A man, his wife and their 10-year-old son have identical coverage of hospital insurance
and insurance for surgeons' bills with Blue Cross and Blue Shield. None of them is
covered by insurance for doctors' bills.

Col. (1) Col. (2) Col. (3)
Head Wife Son
Question 18 52 Yes 3 No Yes O No X Yes 3 Ne

3 Name of plan(s)

)

e e e T — =

Name of plan(s)

Name of plan(s)

srec

Question 19 Yes [ No 09 Yes [ No B Yes 3 No
[ Name of plants) | Nome of plan(s) | Name of plan(s) |
7 -
K , : ' 2
‘:}%' //ﬁ N (A
Question 20 1 Yes Xi No [ Yes = No [ Yes 5% No

20(a)

Name of plan(s)

Name of plan(s)

Name of plan(s)

D-94a
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Example > - Incorrect

A man and his wife have identical hospital insurance coverage with both Blue Cross
and Mutual of Omaha and identical coverage for curgeons' bills with Blue Shield and

Mutual of Omaha.

Their 19-year-old daughter is not covered by Blue Cross or Blue

Shield but has the same coverage with Mutual of Mmaha as her mother and father. All
three have the same coverage with Mutual of Omaha for doctors' bills, but this pays
only for treatment of injuries.

Col. (1) Ccl. (2) Col. (3)
Head Wife Daughter
Question 18 Yes T Ne Yes J No Yes £ No

Nnme of plan(s)

([4,7) WMZC«:/

Name of plan(s)

sSrre

Question 1@ B2 Yes [ Ne X Yes Dr:l_o L -ig_‘l_eu__—___D_Pt:—___
Name of plan(s) g 4 - | Name of plan(s) Name of plaa(s)
Question 29 Yes [ No > Yes 3 Ne &Yes [ No

20(a)

| Name of plan(s)

e

See Example 4 for correct entries for this household.

Example 4 - Correct

Example 4 shows the correct entries for the household situation described in Example 3.

Col. (1) Col. (2) Col. (3)
Head Wife Daughter
Question 18
_?_Y:s______D_N_?____ gYes [ No B2 Yes 3 No

B

(/) glun(s)

Question 19

(-?) PPl lecal
/@Z Prraahe

Nur;of plan(s) y
¢ @Z ,d/a/

Question 20

20(4)

Name of plan(s)

WW

Name of plan(s)
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DK _Name of plan

As explained above, the name of the plan(s) is
to be asked for each person covered by health

insurance ("Yes" checked in questione 18, 19,

or 20).

I the respondent knows that a person is covered
by health insurance, but ie unable to give any
information on the name of thz plan, enter "UK
Name of plan" in the column for the person. If
the name of the plan is not known for one person,
such as the head of the household, do not assume
that the name of the plan is not known for other
household members, since this is not' necessarily *.;
true. Ask the name of the plan for each person,
and enter "DK Name of plan" in the column for each
person for whom the name of the plan is not known
(except as noted below).

Following the instructione for the use of the woré
"Same," after recording "DK Name of plan" in column
(1), you may enter "Same" in the remaining columns
if all housgehola wmembers are covered by only one
plan and it is the same plan [or all ueribers, and
the name of the plan is not knowvn.
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A. Questions 2106

l.‘»order 9f~aSking.
questions 21-26

CHAPTER 6.

PERSONAL . CHARACTERISTICS AND INCQME
. (Questions 21-26)

lated household members,

Tllustration G

Questions 21-26 are to be asked after completion
of the health insurance questions for all re-

Illustration G below summarizes the order of
asking questions 21-26 in a four-person household,
where the wife is the respondent.

Questions " Head - - Wife Son (age 20) Rocmer

- N ___Check box 2l g:if
2nd 1st  3rd For

‘22_ ‘/A\f Y AN /\ self
23 2nd 1st 3rd For
24 ‘ R self
25 /\ /\ /\
26 "To be asked for all felated memberé; answer to be For
- entered in columm for head only self

B. Question 21 Ask question 21(&), on service in the Armed

Service in Forces,. only of males 17 years old and over. For

Armed Forces

1, "Armed Forces"—
defined

other persons, check the box "Fem., or under 17

yrs." and skip the remaining parts of question 21,

If the"aﬁswer to question 21(a), "Did you ever
serve in the Armed Forces of the United:- States?™

is "™No," skip the remaining parts of question 21.
If the answer to question 21(a) is "Yes," ask
the remaining parts of question 21 that are appro-

priate, as indicated below.

"Arymed Forces" means active duty for any time at
all in the Armed Forces as defined in Part D,

Chapter 2, paragraph D-3-a,
D-95
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2. Questions 21(b)
21(c), and 21(d)
War or peace-time
service

3. Periods of
service

Question 22
Education

1. Make only
one mark

2. Regular

school

If the answer to question 21(a) is "Yes," ask
question 21(b), "Was any of your services during

a war or was it peace-time only?"™ Check the box
for "War" if the person's service was during war-
time only or if it was during both war and peace.
Check the box for "Peace-time only" if the person's
only service was during peace-time, For those
with peace-time service only, ask question 21(d).

Accept the respondent's answers to questions 21(b),
21(c), and 21(d) regarding the period or periods
of service in the Armed Forces. However, if a
question is raised as to what dates are covered

by a given war, cite the appropriate period as
follows:

World War II — September 16, 1940 to July 25,
1947 '

Korean War  — June 27, 1950 to January 31,
1955

Check the appropriate boxes for all of the wars in
which the person has served.

Check the box "Other" for service during World War
I, the Spanish American War or any other war not
listed on the questionnaire.

Ask question 22(a) highest grade of school attended
only of persons 17 years old and over, If the
person is under 17 years of age, check the box for
"Under 17 years" without asking the question.

Make only one mark to report the answer for this
question, Thus, if the highest grade a person has
attended is the junior year of high school, circle
the "3" opposite "High." Enter the highest grade
attended regardless of "skipped" or "repeated"
grades, ’

Count only grades attended in a regular school
where persons are given formal education in graded
public or private schools, whether day or night
school, and whether attendance was full time or
part time., A "regular" school is one which ad-
vances a person toward an elementary or high school
diploma, or a college, university, or professional

.school degree,

D-96




[SVRT)

[P

[

NHS-100
FY 1963

3.

Nonregular
schools

. Junior

high school

Post-
graduate
schooling

Other
school

systems

No
schooling

Question 22(b)
Year ’
finished

Do not count education or training receilved in
nonregular schools, such as vocational, trade, or
business schools outslde the regular school

system, For example, barber's colleges, beauticlan
schools, citizenshlp schools, and dancing schools
are not to be counted.

Likewlse do not count training received "on the
Job," or correspondence school training unless it
is given by a regular school and is credited to- -
ward a school diplama or college degree.

If the highest grade a person has attended is in
a junior high school, record the grade as if it
had been in a school system with eight years of
elementary school and four years of high school.

For persons who have attended post-graduate high
school but have not attended a regular college,
circle the "4" opposite "High."

For those with post-graduate college training,
circle the "54+" opposite "College,"

If the person attended school in a fdreign country,
in an ungraded school, under a tutor, or under

other special circumstances, give the nearest equiv-
alent of hls highest grade attended or the number

of years of attendance.

For persons who have not attended school at all
check the box "None."

Ask question 22(b) for all persons who are shown

in question 22(a) as having attended school, Check
the "Yes" box if the person has campleted the
entire grade or academic year entered in question
22(a). Check the "™No" box if the person did not
finish the grade or year, For example, a person
may have campleted only a half year, or he may
have falled to "pass™ the grade,

Note that the entry in question 22(b) for a person
who may be currently enrolled in the regular '
school system would be "No." For example, a 17-
year-old boy enrolled in the fourth year of high
school would have "High-4" circled in question 22(&),
but since he would not yet have campleted this

grade the "No" box would be checked in question
22(b).
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E.

Order of asking
gquestions 23-25

Question 23
Employment status
in past 2 weeks

1.

Where to
proceed next

Question 23(b)
With a job or
business

For a person marked as "college 54" in question
22(a) check "Yes" in question 22(b) if he has
gone through one or mgre post-graduate academic
years, Otherwise check the "™o" box,

If the answer to question 22(a) indicates that the
person camnpleted more than one post-graduate
academic college year, check the "Yes" box with-
out asking question 22(b),

Inasmuch as questions 23-25 all relate to employ-
ment, these questions are to be asked as a block
for each person 17 years old or over,

Question 23(a) is to be asked for each person 17
years old or over. (Note that the answer to ques-
tion 7 regarding a person's major activity durlng
the past 12 months does not determine when to ask
question 23.)

For persons under 17, check the box "Under 17
years. n

Ask the question as worded and accept the respond-
ent's reply of "Yes" or "No." However, if ques-
tions arise as to the meaning of "work" , use as a
gulde the definition contained in Part D, Chapter
2, paragraph J-3-a,

A person who worked at any time last week or the
week before, even for an hour, ur, is to be checked
"Yes" for question 23(a).

- If 'WYes" is checked in question 23(a) omit ques-

tions 23(b) and 23(c) and ask question 24—all
parts.

If "No" is checked in question 23(a) both ques-
tions 23(b) and 23(c) must be asked,

Ask question 23(b) as worded and check "Yes" or
"No" in accordance with the respondent's answer,
When questions arise, consider as having a job or
business a person who was temporarily absent
fran his job or business all of last week and the
week before because of vacation, bad weather,
labor dispute or personal reasons such as illness,
and expects to return when these events are ended.
Also check '"Yes" for a person who says that he
has a new job which he has not yet started but
enter a footnote, "™New Job - not yet started.”

D-98

!




| P

[r—

NHS-100
FY 1963

3.

a,

b,

Job - defined

(1) Seasonal
Job

(2) Persons
“orl call 1"

Business -
defined

Question 23(c)
Looking for work
or on layoff

How to
record the
answer

Looklng faor
work-defined

A person has a Jjob when he has a definite ar-
rangement with one or more employers to work
for pay (full-time or part-time),

Seasonal employment 1s considered a job only
during the season and not during the off-season,

A person "on call" to work only when his services
are needed is not considered to have a job during
weeks when he does not work, For example, a sub-
stitute teacher who was not called to work last
week ar the week before would be checked "No" for
question 23(b).

A person has his own business (inecluding a farm
operation or professional practice) if he does
one of the following:

(1) Maintains an office, store, or other place
of business,

(2) TUses machinery or equipment In which he has
iInvested money for profit,

(3) Advertises his business or profession.

Casual workers who work for themselves such as

itinerant handymen or other odd job workers are
not considered to have a business during weeks

when they do not work,

Question 23(c) is to be asked regardless of the
answer to question 23(b)., The reason for asking
the question of persons who have answered "Yes"
to 23(b) is that a person who is not working

but considers himself as with a job may actually
be on temporary layoff or looking for a job and
we want to provide such persons an Spportunity
to say whether this is so,

. Check the "Yes" box if the respondent's answer

indicates that the person was either looking for
work .or on layoff or both,

Looking for work refers to any effort to get a
Job or to establish a business or profession., A

person was looking for work if he actually tried
to find work during the past two weeks and also
if he made such efforts previously (i.e., within
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¢. Layoff -
defined

Question 24

cypati

Industry, etc.

1.

Job or business
to which ques-
tion 24 applies

the past 60 days) and was waiting during the
past two weeks to hear the results of these
earlier efforts.

Same examples of looking for work are: register-
ing at an employment office; visiting, telephoning
or writing applications to prospective employers;
Placing or answering advertisements for a Jjob; and
being "on call" at a personnel office or at a
union hiring hall, ete.

A person is said to be on layoff if he is waiting
10 be called back to a job fram which he has been
temporarily laid off or furloughed., Layoffs are
generally due to slack work at the person's place
of employment. However, they may also be due to
plant re-tooling or re-modelling, seasonal factors
and the like, If a person was not working because
of a labor dispute at his own place of employment
he is not to be considered "on layoff”™ but with a
Job fram which he 1s absent,

Fi11 questions 24(a) to 24(d) for all persons
checked "Yes" in questions 23(a), (b) or (c).

Questions 24(a)-(c) are for the purpose of ob-
taining a description of the person's job or
business, i.e.,, name of employer, nature of
business or industry and nature of occupation.

Question 24(d) asks dgbout the person's occupational
status during the past three years.

For persons who worked during the past two weeks
('Yes" to question 23(a)) and for persons with a
Jjob ("Yes" to question 23(b)), these questions are
about the pregent job. If a person worked at or
has more than one job, these questions refer to
the job at which he spends the most time, If
equal time is spent at each job, it refers to the
one the respondent considers most important.

For a person who has answered 'Yes" to question
23(b) because he has a new job on which he is to
report in the near future, question 24 should be
asked about his lagt job or business., In case
such a person has never previously had a job or
business, enter "Never worked" in question 24(a)
and skip the remaining parts of question 24,
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2.

a, Persons with
Yes' in
23(c) only

Question 24(a)
Name of Employer

a, Self-
employed

Question 24(b)
Kind of business
or industry

For persons who did not work and did not have a
Jjob -but are either looking for work or on layoff,
these questions refer to the last full-time civil-
ian job the person had, Accept whatever the re-
spondent reports as a person's 1last full-time
civilian job, If a question is raised as to the
meaning of "full-time™ job, define this as a job
at which the person worked 35 hours per week or
mare and which lasted two consecutive weeks or
mare.

If a person who has reported '"Yes" to question
23(c) only has never previocusly had a full-time
civilian job or business, enter "Never worked" or
"Never had full~time job" in question 24(a) and
skip the remaining parts of question 24.°

Ask question 24(a) as worded, and enter the pame
of the campany, business, govermment agency or
other employer.

For persons who work for employers without campany
names such as a farm, & dentist or lawyer’s office,
ete., write the name of the owner.

Persons working for varlous private employers
such as baby sitters, damesties, etc., should be
reported as "private familiesg M

For employees of a govermment agency recard the
specific organization and state whether the organ-
ization is Federal (U.S5.), State, county, ete.

For example, U,S, Treasury Department, State High~
way Paolice, City Tax Office, etc, It is not
sufflcient to report merely '"U.S. Govermment™

or "Police Dept," ete.

If the person for whom you are obtaining the in-
formation is self-employed, ask Iif the place of
business or establishment has a name (such as

Twin City Barber Sheop, Capitol Comstruction, etec.),
and write it in 24(a). If there is no business
name, write "self-employed," "own business," ete.

The entry here should tell clearly and specifically
what the campany or business does at the location
where the person works, Do not repeat the name of
the employer in this entry.
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a, Description In order to give a clear and exact descriptlon of
needed the industry, the entry must state or indicate

both a general and a specific function for the
employer; for example, cattle ranch, copper mine,
fountain pen manufacturer, wholesale grocery, re-
tail book store, road construction, shoe repair
service, The words ranch, mine, manufacturer,
wholesale, retall, construction, and repair service
show the general function, The words cattle,
fountain pen, grocery, book store, road, and shoe
indicate the specific function, .

b. Avold use Do not use the word "campany" in this entry. It
of the word does not give us useful information, If the re-
"canpany ™ spondent reports that he works for a furniture

company, you should ask "Do they manufacture or

do they Jjust sell it?" If they just sell it, you
should ask "Do they sell to other stores (which
would be wholesale) or to individuals (which would
be retail)?" Accordingly, in such a case the
possible replies would be "furniture manufacturer,"
"furniture wholesaler," or "furniture retailer."

¢, Multiple Scme firms carry on more than one kind of business
activity or industrial activity, If the activities are
businesses carried on at the same location, describe only the

ma jor activity of the establishment., For example,
employees in a retail salesroom, located at the
factory of a company primarily engaged in the
manufacture of men's clothing, should be reported
ag working in '"Men's clothing manufacturing.,”

If the different activities are carried on at
separate locations, describe the activity where
the person works, For example, a coal mine owned
by a large steel manufacturer should be reported
as "coal mine," the separate paint factory of a
large chemical manufacturer should be reported

as "paint manufacturing."

A few specified activities, when carried on at
separate locations, are exceptions to the above.

The activity of the parent organization is reported
for research laboratories, warehouses, repair ‘shops,
and storage garages, when these kinds of estab-
lishments exist primarily to serve their own parent
organizations rather than the public or other or-
ganizations. For example, if a retail department
store has a separate warehouse for its own use,
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Distinguish
among manu-
facturing,
wholesale,
retail and
service

Manufacturers'
sales offices

Government
organizations

the entry for the warehouse employees should be
"retail department store" rather than "warehouse."

It is essential to distinguish among manufacturing,
wholesale, retail, and service companies. Even
though a manufacturing plant sells its products
in large lots to other manufacturers, wholesalers,
or retailers, it should be reported as a manu-

facturing company.

A wholesale establishment buys, rather than makes,
products in large quantities for resale to re-
tailers, industrial users, or to other wholesalers,

A retailer sells primarily to individual consumers
or users but seldom makes products.

Establishments which render services to individ-
uals and to organizations, such as hotels, laun-
dries, cleaning and dyeing shops, advertising
agencles, and automobile repair shops, are engaged

~in providing services, They should not be re-

ported as retailers, but should show the type of
services provided, e.g., "TV and radio repair."

A separate sales office set up by a manufacturing
firm to sell to other business organizations and
located away from the factory or headquarters of
the firm-is reported as "(product) manufacturer's
sales office," For example, a St, Louis shoe
factory has a sales office in Chicago; '"shoe manu-
facturer's sales office" is the correct entry for
workers In the Chicago office.

Usually the name of the govermment agency is
adequate, for example, "U, S, Census Bureau, "

- 1"City Fire Department." (Note: This is the only

exception to the rule for not using the name of
the employer.) However, sametimes the names of
government agencles are not fully descriptive of
their business or activity., A correct entry in
24(b) for a County Highway Cammission might be
one or any cambinatlon of the following: 'county
road building," "county road repair,” "county
contracting for road building (or repair)," For
a State Liquor Control Board, the correct entry
might be "State licensing of liquor sales" or
"State liquor retailer.,™
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If the business or main activity of a govern-
ment employer is not clear, you should ask in

" what part of the organization the person works
and then report that activity. For example, for
a City Department of Public Works, a correct
entry might be one of the following: "ecity street
repalr," "city garbage collection," "city sewage
disposal," or "city water supply."

Business in Some people carry. on businesses in their own

own hame homes, Report these businesses just as if they
were carried on in regular stores or shops, For
example; dressmaking shop, lending library, retail
antique furniture store, insurance agency, piano
teaching, boarding house, rest hame, boarding
children (for a-foster hame), etc. (Note ex-
ception for laundry in examples in par. F-3-i,)

Domestic and  When the name of a &ingle individual 1is given as
other private the employer, find out whether the person works

household - at a place of business or in a private home, The

workers proper industry entry for a damestic worker em-
pPloyed in the home of another person is "private
home "

Examples of Following are some examples of inadequate and

adequate adequate entries for kind of business and industry

entries for (question 24(b)). It is not intended that you

question 24(b) try to memorize these examples, However, you
should study them carefully and refer to them
periodically to familiarize yourselves with the
types of entries that are proper and adequate.

Inadeguate Adeguate
Agency - . Collection agency, advertising

agency, real estate agency, em-
ployment agency, travel agency,
insurance agency.

Bakery - Wholesale bakery (sells to grocers,
' restaurants, hotels, etc,), retail
bakery (sells only to private
individuals).

.Box factory - Paper box factory, wooden box
factory, metal box factory.
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Inadeguate

Club, private club -

Coal company -

Credit company

Dairy -

Engineering campany -

Express campany -

Factory, mill or

plant -

Foundry -

Fur company -

Laundry -
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Adequate

Golf club, fraternal club, night
club, residence club, boarding-
house.

Coal mine, retail coal yard,
wholesale coal yard,.

Credit rating service, loan
service, retail clothing store
(sometimes called a credit company).

Dairy farm, dairy depot, dairy bar,
dairy products—wholesale, dairy
products—retail, dairy products—
manufacturing.

Engineering consulting firm, gen-
eral contracting, wholesale heat-
ing equipment, construction
machinery factory.

Motor freight, railway express
agency, railroad car rental (for
Union Tank Car Company, etec.),
armored car service.

Steel rolling mill, hardware
factory, aircraft factory, flour
mill, hosiery mill, commercial
printing plant.

Iron foundry, brass foundry,
aluminum foundry.

Fur dressing plant, fur garment
factory, retail fur store, fur
wholesaler, fur repair shop.

a. Own home laundry (for a person
doing laundry for pay in her
own home).

b. Laundering for private family
(for a person working. in the
hame of a private family).

¢. Commercial laundry (for a per-
son working in a steam laundry,
hand laundry, Chinese laundry, .
French laundry, or similar
establishment).




Inadequate

Lumber company -

Mine -

Nylon factory

Office -

0il company -

Packinghouse -

Pipeline -

Plastic factory -
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Adequate

d. Self-service laundry (for a
person working in an estab-
lishment where the custamer
brings her own laundry and
pays a fee to use the washing
machine or other equipment).

Sawmill, retail lumber yard, plan-
ing mill, logging camp, lumber
manufacturer,

Coal mine, gold mine, bauxite
mine, iron mine, copper mine,
lead mine, marble quarry, sand
and gravel pit.

Nylon chemical factory (where
chemicals are made into fibers),
nylon textile mill (where fibers
are made into yarn or woven into
cloth), women's nylon hosiery
factory (where yarn is made into
hosiery).

Dentist's office, physician's
office, public stenographer's
office, 1life insurance agency.

0il drilling, petroleum refinery,
retail gasoline station, petroleum
pipeline, wholesale oil dis-
tributor.

Meat packing plant, fruit canmmery,
fruit packing shed (wholesale
packers and shippers),

Natural gas pipeline, gasoline
pipeline, petroleum pipeline,
pipeline construection,

Plastic materials factory (where
plastic materials are made),
plastic products plant (where
articles are actually manufac-
tured fram plastic materials),
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Inadequate
Public utility

Railroad car shop -

Rayon factory -

Repair shop -

School -

Tailor shop -

Terminal -

Textile mill -
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Adequate

Electric light and power utility,
gas utility, telephone utility,
water supply.

Railroad car factory, railroad
repair shop, street railroad
repair shop,

Rayon chemical factory (where
chemicals are made into fibers),
rayon textile mills (where fibers
are made into yarn or woven into
cloth), rayon dress manufacturing
(where cloth is made into gar-
ments).

Shoe repair shop, radio repair
shop, blacksmith shop, welding
shop, auto repair shop, machine
repair shop,

City elementary school, private
kindergarten, private college,
State university, etc. Distin-
guish between public and private,
including parochial, and identify
the highest level of instruction
provided such as Jjunior college,
senior high school,

Tailoring and cleaning shop
(provides a valet service), cus-
tom tailor shop (makes clothes to
customer's order), men's retail
clothing store.

Bus terminal, railroad terminal,
boat terminal, truck terminal,
airport. '

Cotton cloth mill, woolen cloth
mill, cotton yarn mill, rayon
thread mill.




Inadequate Adequate

T;ansportation Motor trucking, moving and stor-
campany - age, water transportation, air

line, street railway, taxicab
service, subway, elevated rail-
way, railroad, petroleum pipe-
line, car loading service.

Water campany - Water supply, irrigation system,

Well -

Question 24(c)
Kind of work
(Occupation)

a, Detail needed

b. Caution on
occupations
of young
persons

water filtration plant,

Oil drilling, oil well, salt well,
water well,

The entry in question 24(c) should describe the
kind of work the person himself does, that is,his
occupation, The job title is adequate only if it
tells clearly and specifically what he does; for
example: "janitor," "sales clerk," "TV serviceman,"
"ayto mechanic.," If his job title is not an
adequate description, find out what he does and
enter this information in 24(c), for example,
"nails heels on shoes," "operates dough-cutting
machine." When more space is needed, continue
the entry in a footnote.

One-word occupational descriptions are seldaom
adequate, We need to know what type of a nurse
or engineer, clerk, teacher, etc,, a person is,
For example, practical nurses, registered nurses,
and nurses aide are put in different groups in
Census statistics, so a full description is
necessary., Refer to the examples in paragraph
F-4-d for the kind of detail needed to describe
specific occupations,

Professional, technical, and skilled occupations
usually require lengthy periods of training or
education which a young person normally cannot
have, Be sure to find out whether a young person
is really only a trainee or an apprentice or a
helper and, if so, enter apprentice electrician,
electrician's helper, etc,
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c.

Other
cautions

(1)

(2)

(3)

(4)

(5)

(6)

(7)

Apprentice
versus

trainee

Contractor
versus

skilled
worker

House -
keeper
(paid)
versus
housemaid

Interior
decorator
versus

painter or
paper -
hanger

Machinist
versus
mechanic
or machine

operator

Secretary

versus

officiael
gecretary

Names of

depart-
ments_or

places of
work

There are same additional special cautions which
you should obsgerve:

An "apprentice" is under a contract during his
training period but a "trainee" is not. Include
both the occupation and the word "apprentice" or
"trainee" in the description—e.g., apprentice
Plumber, plumber trainee,

A "contractor" is-engaged principally in obtain-
ing building or other contracts and supervising
the work, A skilled worker who works with his

own tools should be described as a carpenter,
Plasterer, plumber, electrician, etec., even though
he hires others to work for him,

A "paid housekeeper" employed in a private hame
for wages has the full responsibility for the
management of the household, A housemaid (gen—
eral housework), hired girl, or kitchen maid
does not,

An "interior decorator" designs the decoration
Plans for the interiors of homes, hotels,
offices, ete,, and supervises the placement of
the furniture and other decorations, A house
Painter or a paperhanger only does palnting or

hangs paper,

A "machinist" is a skilled craftsman who con-
structs all kinds of metal parts, tools, and
machines through the use of blue prlnts machine
and hand tools, and precision measuring instru-
ments, A mechanic inspects, services, repairs,
or overhauls machinery, A machine operator
operates a factory machine (drill press operator,
winder, etc,),

The title "secretary" should be used for
secretarial work in an office, A secretary
who is an elected or appointed officer of a
business, lodge, or other organization should
be reported as an "official secretary."

Occupation entries which give only the name

of the department or a place of work are unsatis-
factory, Examples of such unsatisfactory entries
are "works in warehouse," "works in crating de-
partment," "works in cost control." The occupation
entry must tell what the worker himself does, not
what his department does,
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(8) Specialist

Examples of
adequate
entries for
question 24(c)

If the word "specialist" is reported as part of
a job title, be sure to include a brief descrip-
tion of the actual duties, For example, for a
"transportation specialist™ the actual duties
might be any one of the following: "Gives cost
estimates of trips," "plans trips or tours,"
"econducts tours," "schedules trains,”" or "does
econanic analysis of transportation industry."

Following are same examples of inadequate and
adequate entries for kind of work (occupation).

As with the examples of entries for kind of
business or industry, these should be studied
carefully and reviewed periodically to familiarigze
yourselyes with the types of entries that are pro-
per and adequate for question 24(c).

Inadequate Adeguate
Adjuéter - Claim ad juster, brake adjuster,

machine adjuster, camplaint
ad juster, insurance adjuster.,

Agent - Freight agent, insurance agent,
sales agent, advertising agent,
purchasing agent,

Caretaker or Servant, Jjanitor, guard, building

custodian - superintendent, gardener, ground-
keeper, sexton, property clerk,
locker attendant, vault attendant.

Clerk - Stock clerk, shipping clerk,
sales clerk, statistical clerk,
file clerk,

Custodian - ' See "Caretaker" above.

Doctor - ' Physician, dentist, veterinarian,
osteopath, chiropractor.

Engineer - Civil engineer, locamotive engineer,
mechanical engineer, stationary
engineer, aercnautical engineer.

Entertainer - Singer, dancer, acrobat, musician.
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Inadequate

Factory worker -

Férmworkern—

Fireman -

Foreman -

Laborer -

Layout man -
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Adequate

Electric motor assembler, forge
heater, turret-lathe operator,
weaver, loam fixer, knitter,
stitcher, punch-press operator,
spray painter, riveter.

Farmer —for the owner, operator,
tenant or share cropper who is
self-employed, Farm manager—for
the person hired to manage a farm
for someone else,

Farm foreman—for the person who
supervises a group of farm hands
or helpers,

Farmhand or farm helper—for
those who do general farmwork.

Fruit picker or cotton chopper
are examples of persons who do a
particular kind of farmwork,
rather than general farmwork.

When the place of work is a ranch,
indicate specifically rancher,
ranch manager, ranch foreman, and
ranch hand or helper, as shown
above in the case for similar
types of farmworkers,

Locomotive fireman, city fireman
(eity fire department), fire
fighter, stationary fireman, fire
boss. :

Specify the craft or activity
involved, as foreman-carpenter,
foreman-truck driver,

Sweeper, charwoman, porter,
janitor, stevedore, window washer,
car cleaner, section hand, gar-
dener, hand trucker.

Patternmaker, sheet-metal worker,
campositor, commercial artist,
structural steel worker, boiler-
maker, draftsman, coppersmith,




Inadeguate
Mechanic -

Nun -

Nurse -

Office worker -

Salesman -~

Supervisor -

Teacher -

Technician -

Tester -

Trucker -
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Adequate

Auto mechanic, dental mechaniec,
radio mechanic, airplane mechaniec,
office machine mechaniec,

Specify the type of work done, if
possible, as housekeeper, art
teacher, organist, cook, laundress,
reglstered nurse.

Registered nurse, nursemaid,
practical nurse, nurse's alde,
student professional nurse.

Typist, secretary, receptionist,
canptameter operator, file clerk,
bookkeeper,physician's attendant,

Advertising salesman, insurance
salesman, bond saleaman, canvasser,
driver-salesman (routeman), fruit
peddler, newsboy.

Typing supervisor, chlef book-
keeper, steward, kitchen super-
visor, buyer, cutting and sewing
forelady, sales instructor, route
foreman,

College teachers should be re-
corded by subject and title, for
example, "English instructor" or
"History Professor." For high
school and elementary school
teachers, grade ar level is
adequate; for example, "fourth
grade teacher" or "junlor high
school teacher,"

Medical laboratory. technician,
dental laboratory technician,
X-ray technician,

Cement tester, instrument tester,
engine tester, battery tester.

Truck driver, trucking contractor,
electric trucker, hand trucker,




1

NHS-100
FY 1963

5.

Question 24(d)
Length of time
doing this kind
of work

a, How to ask
the question

b. Reference
period—
defined

c. Same kind
of work -
defined

Question 24(d) is to be asked for all persons
20 years old or over who have employer, occupa-
tion and industry entries in questions 24(a)-(c).

For persons 17 to 19 years of age with entries
in questions 24(a)-(c) check the box "Under
20 years.,"

In asking question 24(d) insert the occupation
or kind of work entered in question 24(c), for
example, "Have you been a salesman (civil
engineer) (typist) or doing this kind of work
for the past three years?"

Do not explain the question, but check "Yes" or
"No" in accordance with the respondent's answer,
When questions do arise, use the following as

a guide:

The three year period refers to the three years
immediately prior to "last Sunday.™

To have been doing the same kind of work for the
past three years, a person must have been doing
essentially the same kind of work for all of the
past three years (either "full-time" or "part-time"),
except for periods away from work because of ill-
ness, vacation, strikes or lay-off. )

Following are some examples which may help you
to decide whether a person has been doing
essentially the same kind of work for the past
three years (see page D-114).
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(1) Change of

employer,
industry
or class
of worker:
No change
in occupa-

tion

Same

("Yes" in question

24(a))

During past three years
person's occupation,
job title or kind of
work changed from—

(1) Office receptionist
to typist to private
secretary.

(2) Drill pressoperator

to lathe operator

to welding machine
operator.

Shoe salesman to
furniture salesman
to auto salesman.

(3)

Apprentice carpen-
ter to carpenter's

helper to carpenter.

Different

("No" in question
24(d))

During past three years
person's occupation,
job title or kind of
work changed from—

(1) Truck driver to
truck mechanic.

Kitchen ware sales-
man to office
manager of kitchen
ware wholesaler.

(2)

Hockey player to
sports announcer.

College economics
professor to
director of State
tax commission.

Also count a person as having done the same kind
of work for the past three years if he merely
changed employers or worked for different kinds of
industries but without essentially changing his

occupation,

Some examples are:

(1) a person who,

during the past three years, worked only as a
time-keeper but first in a Federal shipyard, then
on a new commercial office building, then on a
bridge construction gang; (2) a lawyer who worked
four years in the legal department of a large cor-
poration but later opened his own law office;

(3) a migrant farm laborer who travels on a sea-
sonal basis from one part of the country to an-

other following the crops.
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(a) Exclu-
sion

Question 25 .
Class of worker

a,

bc

"Private -
paid "
-defined

"Government" -
defined

Check the "No" box in question 24(d) for persons
who changed occupations during the past three
years or who began working only during the past
three years, e.g., a 2 -year-old accountant who
began his occupation two years ago and did not
work previous to that time.

For each person with entries in questions 24(a)-
(¢), record the class of worker in one of the
boxes In question 25,

The information given in answer to questions
24(a)-(c) will usually be sufficient for iden-
tifying "class of worker." If the Information
previously supplied is not adequate for this
purpose, ask additional questions as necessary,
for example, '"Did he work for himself in his own
business, or did he work for someone else?"

The definition for Veclass of worker" entries
are as follows:

This class includes all persons working for a
private employer for wages, salary or commissions.
This includes also compensation by tips, piece-
rates or pay in kind, if received from a non-
governmental source, regardless of whether the
source 1s a large corporation or a single indi-
vidual., Work for wages or salary for settlement
houses, churches, unions and other non-profit
organizations is also to be classified here.

War veterans who work for a private employer
may also receive VA (GI) subsistence payments;
they should be reported as "Private - paid"—
not as government workers,

Government workers include persons who work for
any branch of the govermment-—Federal, State,
city, county, ete. This includes employees of
public schools, government-owned bus lines,
govermment-owned electric power utilities, etec,

Included also in this class are civilian employees
of the Armed Forces, persons elected to paid
offices, employees of international organizations
such as the U, N, and employees of foreign
goverments,
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(1) Ccaution

NOHD ) | J—
defined

"Non-paid"—
defined

This class excludes paid employees of the
Amerjcan Red Cross, the T, S. Chamber of
Commerce and similar civic and national organi-
zations. Such employees would be classified as
"Private - paid;"™ not as "Govermment."

Work for private organizations doing contract
work for branches of Federal, State or local
govermments should not be classified as
"Govermment, "

The words, "Federal," "State,” "County " "City, "
appear frequently in the na.mes of priva

campanies, Also, the names of some government
agenclies may appea:r to be private organizations.
You must determine whether the employer is private
or govermment in these cases. Also, school
teachers and other professional people working
for pay sometimes report themselves as self-
employed, Be sure you have the correct "class-
of -worker™ entry for such persong.

This class includes persons working for profit
or fees in their OWN business, farm, shop,office,
ete.

"Own businegs" includes persons who have their
own tools or equipment and provide services on
a contract, sub-contract, job, etc,, basis, such
ag carpenters, plumbers, taxicab operators,
truck operators, etc,

This class excludes superintendents, foremen,
managers, or other executives hired to manage a
business or .farm or salesmen working for
camission,

Officers of corporations are pot to be reported
as owning their own business even though they
do own all or part of the corporation stock,

This c¢lass includes work without pay on a farm
or in a business operated by a relative., The
relative need not be a member of the household.

Room and board and a cash allowance are not
counted as pay for these famlly workers, Do not
check the "™Non-paid" box if the person receives
money for such work; thils person should be
classified as "Private - pald."
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e, Speclal cases

(1) Damestics
and other
odd . job
workers

" (2) -Farm
workers

(3) Partner-
ships

(4) Clergymen

(5) Public
Utility
employees

If any of the following special cases are
brought to your attention, employ the following
rules: '

A maid, laundress, cook, cleaning woman, gardener,
or baby-sitter working in another person's hame
should be classified as "Private - pald,"

A person who operates a farm for himself, re-
gardless of whether he owns or renig the land,
should be checked "Own,"

Persons who have their own equipment and provide
services to farmers such as a cambine operator
or a cotton-picking machine operator, should
also be checked "Own."

Farm managers, foremen, farm hands, etc,, who
work for wages or salary or at piece-rates (e.g.,
tomato pickers) should be classified as "Private
paid," or "Government" as the case may be, but
not as "Own,"

Two or more persons who operate a business in
partnership should each be reported as self-
employed in theilr own business, The word "QOwn"
is not limited to one person,

Preachers, ministers, priests, rabbis and. other
clergymen attached to a particular congregation
or church organization are to be classifled asg
"Private - paid.®

Clergymen working in a civilian government
position, e.g., prison chaplain, would be
checked in the "Gov't" box in question 25,

Clergymen not attached to any particular church

organization and who conduct religious services

on a fee basis are regarded as self-employed and
in their "QOwn" business. :

Nuns receive "pay-in-kind" and they should be

" classifled as "Private - paid."

- Public utilities are subject to govermmental

regulation, Transportation, communicationm,
electric 1ight and power, gas, water, garbage
collection, and sewage disposal facilities are
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f., Check for
Inconsist-
encies

Question 26
Famlly income

1.

Income of
all related
members

owned by either government or private organi-
zations., Be sure to distinguish between govern-
ment-operated and private organizations in
recording class of worker for public utility
employees,

You should always check to be sure that the
entries for questions 24(a)-(c) and 25 are con-
sistent. For example, a person whose employer
and industry in 24(a) and 24(b) is "Government"
should not be checked "Private - paid" in 25; a
person whose industry in 24(b) is "retail jewelry
store" should pnot have an occupation of 'barber!
in 24(c); etc. All entries for questions 24

and 25 apply to the same Jjob, business or pro-
fession,

Question 26 is asked in order to obtain the total
income for the entire family during the past 12
months,

Read all parts of the question s¢ that the respond-
ent will know which persons are included in the
family and what types of income are to be in-
cluded,

Show the incame card (Card H of Form NHS-507) to
the respondent as you ask the question,

This question covers the income of the head of

the household and all other household members who
are related to the head., Thus, it may cover the
incame of two married couples who are related to
each other and living together. Record the code
designation (A, B, C, etc.) for the income of

this entire group of related persons in the column
for the head of the household and leave the
question blank for all household members related
to the head, ‘

Income to be reported is gross cash income (ex-
cluding pay in kind) except for reporting inccme
for a famlly with their own farm or business; in
that case, net income should be reported.

If the question is raised, this should be income

before taxes are deducted.
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2.

3.

Incame of
unrelated
persons

Problem
cases

Also include in the family income figure, the
income of a membér of the Arped Forces who is
living at home with his famlly even though he is
not to be recorded as a family member, Include
allotments and other money received by the family
from a member of the Armed Forces not living at
home,

In the column for éach roamer, servant, or other
person not related to the head, enter the code
for his or her individual income, with one ex-
ception—if two or more such persons are related
to each other (e.g., roamer and roomer's wife),
enter the code for their combined incames in the
column for the member of the group who 1s listed
first on the questionnaire.

The following i1llustrates the proper entries in
question 26 for a five-member household con-
sisting of a man (head) and his family and a
rocmer and his wife,

Col. (1) Col. (2) Col., (3) Col. (4) Col. (5)

| Poe _ _ LT | Roach _ _ | ——— _ |
Howard Emily Sam John Mary
Roomer's
Head Wife Son Roomer vife

G

——

Nearly all respondents will answer the incame
question without hesitation. An occasional
respondent may refuse to answer the question,
however, even though you explain that the infor-
mation will be kept strictly confidential. In
that case, enter the word "Refused" in the column
for the head, If the respondent does not answer
the question for some other reason, enter this
reason in the column for the head,
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Reasons for
obtaining
income

The Income is very important in the statistics
for separating the families we interview into
groups that live differently. The way these
different incame groups live affects their
health in many ways. For example, people with

-'different incomes have different kinds of

occupations, and their occupations affect their
health, All of the income information, just
like the rest of the information, is completely
confidential,
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A. General

B. Form NHS-6(a

1, Preparation
of Form NHS-6(a)

a, Dates of
past 12 -
months

CHAPTER 7.

MEDICAL CARE COSTS

Information about medical care costs incurred by
the household during the past 12 months is to

be obtained by means of a self-enumeration mail-
in form, NHS-6(a). The self-enumeration question-
naire is in the form of a booklet, with an attached
explanatory letter and general 1nstruct10ns for

the respondent, and individual pages to be filled
for each related person,

At least one Form NHS-6(a) is to be left at each
household for which an interview has been com-
pleted, N

The booklet contains pages for six related house-
hold members, If there are more than six related
members 1t will be necessary to leave an additional
booklet., A separate booklet Form NHS-6(a) is to

be given to each household member or group of
members (e.g., roomer and roomer's wife)not related
to the head of the household, after completing the
interview with each such respondent.

There are several entries to be made on each page
needed for the household. These entries are to be
made at the close of the interview, Just before
leaving the household,

In Item 2 of the "General Instructions" and at
the top of each page needed, enter the beginning
and ending dates of the past 12 months, The past
12 months 1s defined the same as for question 12,
namely, the 12 month period which ended "last
Sunday night,"

For example, for an interview completed on July 9,
1962 the dates to be entered would be "From:

July 8, 1961 to: July 8, 1962." Note that the
"From" date is not the date (a year ago) entered
in questions 15 “and 16, which is provided for a

special purpose.

The dates of the past 12 months can be entered in
Item 2 of the "General Instructions” and on the
first page before you start your assignment for the
week. Enter the dates on other pages needed when
you complete the form.
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b. Name of
person

c. Household
jidentifica-
tion

d. Column
number of
person

2. Handing
Form NHS-6(a)
to respondent

Reminder on
mailing address
and telephone
number

In the space provided near the top of each page,
enter the full name of the person for whom that
page is to be filled, e.g., Albert Long, Sr.,
Mary Long, Albert Long ,Jr. Enter the names in the
same order in whieh they are listed on the NHS-6.

At the bottom of the first page of each separate
NHS-6(a) form used, enter the PSU, Segment and
Serial numbers of the household. These can be
entered before you start your assignment. For
units for which a serial number has not been
assigned by the office, leave the Serial Number
box blank. .

In the "Column No." box at the bottom of each
page, enter the NHS-6 columm number of the person
for whom that page is to be filled.

Hand the Form NHS-6(a) to the respondent together
with a special self-addressed envelope, and re-
quest him to fill it out and mail it within the
next five days explaining that the envelope re-
quires no postage. (The envelope is a large
letter-sized envelope addressed to the Regional
Office, with "NHS-MCC" printed in the lower left
corner. )

Do not attempt to explain what is in the NHS-6(a)
unless the respondent asks. In that case, say

that the form contains some questions on medical
care costs for the famlly during the past 12 months,
and that the covering letter explains the purpose
more fully.

In some cases, the respondent may forget to return
the form or will return it with information
missing. In this event, your office will initiate
some kind of follow-up action, either by mail or
by telephone. For this purpose, therefore, it is
especially important that we have a correct and
adequate mailing address for all interviewed house-
holds. In this connection, be sure to follow the
instruetions in Part D, Chapter 1, paragraph
D-1-b, regarding the mailing address of the house-
hold.

The telephone number is equally important for

follow-up purposes. Be sure it is entered in Item
14 or that the "No phone" box is checked.
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D.. Imnstructions
for Medical
Care Cost
Control Form

NHS-431

1. Section I

~

At least one control record, Form NHS-431, must
be prepared for each segment. This is a record
of the NHS-6(a) forms which have been left at
interviewed households. In the heading, enter
the Regional Office and its code number. Then
transcribe the Sample, PSU and Segment designa-
tion from the tab of the Segment Folder. (If a
segment consists of two or more parts, do not
include the suffix A, B, etc. as part of the
segment designation. All units In a segment are
to be listed on the same control form in
numerical order.)

Prior to transmitting the questionnaires for a
segment, arrange them in serial number order, and
complete at least one line of Section I (columns
(a)-(d)) for each NHS-6 questionnaire (including
noninterviews). Complete columns (a)-(d) as
follows:

Column (a). Enter the serial number from Item 8

on the front of the NHS questionnaire. For units
for which a serial number has not been assigned by
the office, leave column (a) blank.

Column (b). For interviewed households enter the
mailing address from Item 2(a) or 2(b) on the
front of the NHS questionnaire. Also enter the
telephone number or check the box "No phone."

For noninterview households enter the word "non-
interview" and also the type, namely A, B or G,
e.g., "Noninterview—TIype B."

Column (c). Enter the first name, last name, re-
lationship, age and the column number of each
related person in the order in which they appear
on the questiomnaire. These persons also would
have been listed, each on a separate page, in the
NHS-6(a) Medical Care Costs questionnaire. For
the head of the related group, also enter the
income group letter from question 26 of the

NHS-6 questionnaire.

An unrelated person (persons) in a household should
be shown on a new household line (lines), repeating
the entries in columns (a) and (b) for the house-
hold to which he (they) belongs. Persons unrelated
to the head of the household but related to each
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2. Transmittal

Caution
about

supplies

other and within the same household should be
shown as a family group.

Same last names may be shown by a dash.

If more than six lines are needed for one house-
hold, continue into the next block and repeat the
serial number in column (a). In columm (b). make
the entry "Household above continued."

If more than twelve lines are needed for one house-
hold, continue this same pattern of enmtries.

Continue your Section I entries on the back of
the form, if needed, and if that does not provide
sufficient space, use a second form.

Columm (d). Enter the date of the original inter-
view, e.g., 7/9.

Transmit the NHS5-431 along with the shipment of
the questionnaires and the Segment Folder for the
segment. If only one control form was used for
a segment, enter in the space provided at the top

-of the form "Sheet 1 of 1 sheets"; if it is

necessary to use a second NHS-431 for the segment
enter "Sheet 1 of 2" on the first form and "Sheet
2 of 2" on the second. Corresponding entries
should be made if three or more control forms are
used.

Review your completed control forms prior to
transmittal, making sure that (a) you have pre-
pared at least one NHS-431 for each segment and,
(b) you have filled at least one line of Section
I for each NHS questionnaire including noninter-
vieus.

It will be necessary for you to anticipate your
needs for Forms NHS-6(a), the special envelopes
and Control Forms, and be sure you have a
sufficient supply on hand.

Also, be sure to take a sufficient supply of Forms
NHS-6(a) and the special envelopes with you into
each household so that if there are more than six
related household members or any unrelated members
you will have enough to leave, without having to
return to your car.
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APPENDIX A (PART D)

INSTRUCTIONS FOR TELEPHONE FOLLOW-UP OF SELF-ADMINISTERED
FORMS FOR NON-RFZPONSE HOUSEHOLDS AND FAIL EDIT FORMS

A. General

B. Telephone Follow-up
for Non-response
Households

1. How to conduct
the interview

The households listed on the NHS-432, Inter-
viewer's Assignment and Cost Report Form, are either
non-response househoelds or self-administered mail-in
forms which have been returned but have failed edit.
The type of follow-up (non-response or fail edit) is
shown on the NHS-432. Instructions for completing
the forms for both types of follow-up are contained
in this Appendix.

Any eligible respondent for the NHS questionnaire
may @lso answer the questions on the medical care
costs form. Local calls should be made to the
telephone number while toll calls should be made
person-to-person to the head of the household.
When you are making a toll call to the head of the

‘household, using his name, and the telephone opera-

tor tells you he is not at home, ask to speak to
his wife or another eligible respondent. If an
eligible respondent is contacted proceed with the
interview. Eligible respondents will be identified
to you by a red check mark in front of the name in
the heading of the pages. If you cannot contact an
eligible respondent through the operator, try to
find out what time an eligible respondent will be
available and call back at that time. In the case

of local calls, when the household has been contacted,

you should first determine if the person to whom
you are speaking is an eligible respondent. This

can be done by asking, e.g., "Are you Mr. (Mrs.) Smith?"

as shown on the medical care costs form. If that
person is not an eligible respondent or states that
another person has more knowledge of the information
needed to complete the form, you should find out the
best time to call to contact the other person, and
telephone again at that time.

When an eligible respondent is contacted, identify
yourself, state that the office has not yet received
his medical care costs form and that you would like
to get the needed information over the telephone.
Ask ‘the questions for each person listed on a
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2. Order of asking
the questions

3. How to ask
* the questions

a. When to read
the general
_instructions

separate page of the medical care costs form.
Before telephoning, become familiar with the
wording of the questions, the time period covered,
and the order in which the questions are asked.

The questions are to be asked in the following
order: Ask questicn 1 for each person listed on
the questionnaire before going on to question 2(a).
The order to be followed for asking about each
household member is the same as in the direct
interview, i.e., first ask for the respondent,

then for the head (if respondent is someone other
than the head), then any children or other related
members in the order listed on the form.

Ask all parts (if applicable) of each remaining
question for all persons before going on to *“he
next question. Question 2(b) is to be asked only
if a "Yes" answer is received for question 2(a).
However, if a "No" answer is received do not go
on to question 3 until question 2(a) (and ques-
tion 2(b) .if applicable) is asked for all persons
listed on the questionnaire.

The order of asking the questions necessitates the
turning of the pages of the questionnaire to record
the responses. This is necessary in that the
respondent is led to think about doctors' bills

for all persons, then hospital bills for all
persons, etc. This is preferable to asking for
different types of medical expenditures for one
person, then different types of expenditures

for the next person, etc.

Since several weeks have passed since the inter-
view week, it is necessary to reword some of the
questions so that they will make sense to the
respondent. The time reference period also is to
be recalled to the respondent. This time period
is to be repeated during the interview as often
as you feel necessary to remind the resvondent of
the period about which you are asking.

If in speaking with the respondent it becomes
evident that he does not recall the form, then
items 2 and 3 of the "General Instructions"
should be read to him before proceeding with the
questions. For example, Mr. Jones states that
he has not seen the previous forms, the inter-
viewer should say, "Mr. Jones, the specific
period we are asking about is from July 1, 1961
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b. Person insists
he sent in the
- form

¢c. Question 1

d. Question 2

to July 1, 1962. In giving me the total medical
expenditures, count all bills paid or to be paid
by the person himself, his family or friends,
and also any part paid by insurance, whether
paid directly to hospital or doctor, or paid to
the person himself, or to his family. If you do
not know exactly the amount paid by insurance,
estimate it and include it in the total bill."
Then ask question 1 for Mr. Jones.

If you feel it is necessary'@r the respondent
questions you about what to include) read items 4
and 5 to him.

If the person states that he has completed the form
and mailed it to the office, ask him if he would
give you the same information over the telephone.
If the person refuses to do this because he insists
he mailed the form, note.this on the front of the
form. .

Question 1 is to be asked for the respondent
immediately after reading items 2 and 3 of the
general instructions. When asking question 1

of the respondent add the time reference period
(shown at the top of the page) to the end of the
question. The question, when asked the first time
will read like this: e.g., "How much did all of
the doctors! bills for you come to during the

12 month period from July 8, 1961 to July 8, 19627
This would also include. any surgeons'! bills."

The first time question 1 is asked also add the
note found under the question which reads, "Be
sure to count all doctors' bills for: operations,
treatments, etec."

Question 2(a) is to be asked for all persons
listed on the questionnaire while question 2(b)
is to be asked only for those persons with a
"Yes" answer to question 2(a).

Question 2(a) should be asked for the respondent,
e.g., "Were you in a hospital (nursing home,

rest home, or sanitariim) overnight or longer
during that 12 month period?" (repeat time
period if needed).

If the answer is "No" ask question 2(a) for all
other persons before going on to question 3. .
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e. Question 3

f. Question 4

g. Question 5

h. Question 6

If the answer is "Yes" ask question 2(b) as
follows: "How much did all of the hospital bills
come to for you for that 12 month period? Be
sure to count all hospital bills for: Room and
board, operating and delivery room, etc.”

Read the explanatory note only after the first
"Yes" answer.

Question 3 is to be asked for each person after
question 2(a) (and 2(b), if applicable) has been
asked for all persons listed.

The note under question 3 is to be read the first
time the question is asked.

Question 4 is to be asked after question 3 has
been asked for all persons listed on the question-
naire. For the respondent the question would
read, "How much did all of the dentists' bills

for you come to for that 12 month period? Be

sure to count all dental bills for: fillings,
extractions, ete."

The note after the gquestion is to be read only
the first time the question is asked.

Question 5 is to be asked after question 4 has
been asked for all persons listed on the ques-
tionnaire. An answer, either a dollar figure or

a "None," must be received for each part of the
question before going on to the next part. The
question for the respondent would be asked, "How
much did the bills come to for you for that 12
month period for the following: "Eyeglasses?"
(Pause until you get an answer of dollars or
"None") "Hearing aids?" (Pause until you get an
answer of dollars or "None"), etc. This procedure
is to be followed for each person listed on a page
of the questionnaire.

Question 6 is to be asked after all parts of
question 5 have been asked for each person. Ques-
tion 6 must be reworded, e.g., for the respondent
"Were there any other medical expenses for you
during that 12 month period which have not been
reported previously?"
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C.

Kind:

Telephone Follow-up
for Fail Edit Forms

1. Special fail
edit cases for
question 2

If a "Yes" answer is received, the kind of medical
expense must be shown on the "Kind:" line with
the amount entered in the dollar box. If more
than one kind of medical expense is reported and
the cost for each is known, letter the "kind" to
match the amount shown in the box, e.g.,

(a) (b)

elastic stockings, hearing aidbatteries | $ 15.00(a)

6.00(b)

Do not enter any numbers which could be confused
with the dellar figures.

The fail edit forms attached to the NHS-432, have
failed edit because of one or more omissions.
These cnissions are to be completed by you by
telephone follow-up, All entries which you make
are to be made in RED pencil.

As in the case of the telephone follow-up for
non-response cases, an eligible respondent is to
be asked the "fail edit" questions. Eligible
respondents are designated by red check marks

in front of the names on the pages of the medical
care costs form.

Before telephoning, look over each page so that
you know which questions you will have to ask for
each person. Omissions will be identified by a
red check mark. Ask the questions checked in red
as worded, inserting the time period covered
whenever necessary, for each person as necessary.

Some special fail edit cases may be included in
your follow-up assignment. These special fail
edit cases are households which have a baby under
1 year old listed in the household but no hospital
expenditures have been reported in question 2 for
the mother. They will be identified to you by a
note attached to the form by the Regional Office,
e.g., "John is under 1 year old, no kcsuital
expenditures shown for mother." :

A different procedure is to be used for following
up these cases instead of just asking question 2
for the mother. The procedure is somewhat similar
to question 17 on the NHS-6 questiornaire.
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Instructions for Both
Kinds of Follow-up

1. Enter name of
respondent in
item 6, General

. Instructions

2. Number of calls
and entries for
incomplete
follow-up

3. Transmittal of
follow-up forms
to office

\
First ask the question "Was -~ born in a hospital?"
If the answer is "No" footnote that fact on the
form and any other pertinent information which is
given to you. If "Yes" ask "When was -- born?"
If the date is within the past 12 months (dates
shown on form), ask "Were there any hospital
expenses for the baby and his mother for the
delivery and birth?" If "Yes," record the expenses
only on the page for the mother (see item 5 of
the General Instructions). If "No," indicate
this in a footnote along with any other information.

The following instructions apply to both non-
response and fail edit telephone follow-up.

When a non-response or fail-edit follow-up case

has been successfully completcd, enter the name

of the respondent or respondents for the medical
care costs form in item 6 of the General Instruc-
tions page. This name (or names) is to be
followed by your initials and the date (e.g., 8/6).

The telephone follow-ups are to be made from your
home. In the case of toll calls, they should be
made person-to-person to the head of the house-
hold or to another eligible respondent, e.g., if
you make a call to Mr. Brown but the operator tells
you he is not at home then ask for Mrs. Brown.
Local calls should be made to the number to try
to contact an eligible respondent. Make as many
calls as are necessary to secure a final disposi-
tion for each form. For all incomplete follow-ups
the reason must be written out on the front of

the form as:

(a) Eligible respondent contacted, refused

(b) Eligible respondent contacted, other:
(specify) e.g., DK, etc.

(c) Unable to contact eligible respondent:
(specify) e.g., no answer, repeated calls;
phone disconnected; etc.

A1l follow-up forms listed on the NHS-432 are to
be returned to the Regional Office as a unit
with the accompanying NHS-432 with a final
disposition by the date indicated on the NHS-432.
Follow-up forms may be held longer than the
indicated date only with prior approval from the
Regional Office.
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A, Purpose of
this chapter

B. How to begin
the interview

1. Introduce
yourself
to the
respondent

2. Ask the
first ques-
tion as
soon as
possible

a, Advance
letter

CHAPTER 1.

THE INTERVIEW

This chapter covers the techniques and procedures
essential for accurate interviewing.

The first step in the interview is to introduce
yourself, state that you are from the United
States Bureau of the Census, and show your
identification card, Use the following intro-
duction:

"T am from the United States
Bureau of the Census; here is my identifica-
tion (show your.identification card). We are
making a survey for the United States.Public
Health Service." (Be sure to mention that
the survey is being conducted for the United
States Public Health Service.)

If you are not invited in immediately after you
have introduced yourself, you may add, "May I
come in?"

After seating yourself, begin immediately with
the first question:

"What is the name of the head of this
household?"

The sooner you get the respondent to partici-
pate in the interview, the better. To start
off with the interview is much more desirable
than to describe the types of questions you are
planning to ask,

An advance letter (sometimes called the '"Dear
Friend" letter) is sent out from the Regional
Office immediately prior to the week of inter-
view., It isS sent only to those households for
which a specific street address or mailing
address has been obtained, This letter tells
the respondent that his household has been
selected for inclusion in the sample and briefly
explains the general purpose of the survey.
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3.

If persons
outside
immediate
family are
present

Explaining
the survey

a. Hespondent
questions

purpose

Enclosed with the letter is a booklet (prepared
by the Public Health Service) describing further
how the survey is conducted and illustrating the
kinds of statistics which are produced.

Even though the advance letter and the booklet
are sent to inform the household of your visit,
you should not ask whether they have been received
or voluntarily supply the respondent with copiles,
Drawing attention to the letter might interfere
with the introduction as specified in Par. B-1.
However, if the respondent questions why you are
there, you may use the material in the letter and
the booklet in meaking your explamation,

If persons who are not members of the immediate
family are present, suggest to the respondent
before continuing that he might prefer to talk
to you in a more private place. Even though a
respondent might not refuse to be interviewed
under these circumstances, the presence of
outsiders might cause a reluctance to talk about
certain types of illnesses which could result in
a loss of information.

You will find that most respondents will accept
the brief explanation in your introduction of

the reason you are taking the survey, However,
there will be a few who will want more informa-
tion about the survey and you should be prepared
to answer thelr questions, There may be a few
others who are reluctant to give information, or
who may actually refuse to be intervliewed because
they don't want to be bothered or because they
don't believe the survey has any real value.

If a respondent questions the purpose of the
survey, explain that i1t is being taken to obtain
information on the health of the people of the
entire country, Polnt out that all information
about individuals will be given confidential
treatment, If it is necessary to give additional
explanation, you should base it on the material
given in Part A, Chapter 1 of this manual, using
your own words to suit the level of the under-
standing of the respondent.
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If a respondent questions you as to whether the
National Health Survey has any connection with
any National or local health program or legis-

lation, use the following statement as a guide:

[ SONTo—

[S—;

N

The National Health Survey was set up by an
Act of Congress in 1956. The National Health
Survey Act was originally proposed by the
Eisenhower administration but it was supported
by both major political parties and also by
the American Medical Association, and other
organizations.

The reason it received this support from all
groups was because it was intended to be--
and still is--a fact-finding survey only--
with no axe to grind at all.

Everybody realized that the information about
people's health, about their health insurance,
about how much they are spending on health care,
and things like that, was very badly needed,
and they trusted the Survey to be concerned
only with gathering facts about these health
problems--and not with how the problems should
be solved.

Actually, when there are controversies about
how to solve some health problem both sides
turn to the National Health Survey for the
facts on the situation because they trust the
Survey to be unbiased.
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C.

b. Confusion
with other
Census work

c. Why this
household

d. Respondent
questions
time required
for interview

e, Refusals

Your own manner

If the respondent confuses this survey with other
Census work, or the 10-year Census, explain that
this is one of the many special surveys that the
Census is asked to carry out because of its
function as an objective fact-finding agengy and
because of its broad experience in conducting
surveys.

If you are asked why you are interviewing this
particular household, explain that this happens
to be one of the representative addresses plcked.
Who lived at the address had nothing to do with
its-having been selected, Taken as a group,
however, people living at the addresses selected
will represent all the people in the country.

If the respondent asks how much time will be
required for the interview, tell him that this
depends on the number of people in the family
and on their health conditions. Do not say that
the interview wlll take only a few minutes,

If the respondent states that he has no time
right now for an interview, find out when you
can come back, However, always assume (without
asking) that the respondent has the time right
now unless he tells you otherwise,

Our experience has been that very few respondents
actually refuse to cooperate, However, if you
have difficulty in obtaining an interview, explain
the purpose and importance of the survey, and
stress the confidential treatment accorded all
information furnished by the respondent. This
should be done also at any point during the inter-
view if the respondent should hesitate to answer
certain questions,

Your greatest asset in conducting an Interview
efficiently is to combine a friendly attitude
with a business-like mammer, If a respondent's
conversation wanders away from the interview, try
to cut it off tactfully—preferably by asking the
next question on the questionnaire., Over-
friendliness and concern on your part about the
respondent's personal troubles may actually lead
1o your obtaining less information.



D. How to ask the
gquestions

1.

Follow the
order on the
questionnaire

Information
given out

of turn or
volunteered

It is especially important in this survey that
you maintain an objective attitude. Do not
indicate a personal opinion about replies you
receive to questions, even by your facial expres-
sion or tone of voice. Since the illness
discussed may be of a personal or serious nature,
expressions of surprise, disapproval, or even
sympathy on your part may cause respondents to
give untrue answers or to withhold information.
Your own objectivity about the questions will be
the best method for putting the respondent at
ease and making him feel free to tell you of the
conditions and impairments in his family,

Avoid "talking down" to respondents when
explaining terms but give as direct and simple
explanations as possible,

Ask the questions in the order specified in these
instructions, If you change the order, it is
likely that both you and the respondent will be~
come confused, This is especially true of the
health questions, which refer to different
periods of time, Asking the questions out of
order would force the respondent to keep jumping
back and forth between time periods and would
invite confusion.

Again, as ppointed out earlier, the questions in
Table I and Table II are to be asked only after
all conditions and hospitalizations for each re-
lated member of the household have been reported
in questions 8-16. Going back and forth between
the top and the bottom of the questionnaire would
be the "hard way" to conduct the interview, It
is also likely that if you should skip around the
questionnaire you would not remember to ask every
question for every person,

Sometimes respondents will start desoribing the
health of the family in answer to the very first
question and will cover their own illnesses and
those of other famlily members in such a way that
it is difficult to keep straight which person has
which condition,
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3. Ask each
question
exactly

4, Avoid influ-
encing the
respondent

When this happens, you should explain your
problem to the respondent, namely, that you
cannot keep up with him in recording the infor-
mation and at the same time be sure that you are
recording accurately what he says, Then, ask
him to permit you to ask the questions as they
appear so that he won't need to.give the informa-
tion more than once.

You are to ask each question exactly as it
appears on the questionnaire, except for the
substitution of the name of the person for "you,"
ete,

The wording and order of each question have been
tested in actual interviewing, and have been
carefully designed to give the desired informa-
tion. Therefore, the uniformity and value of the
final results depend on all interviewers asking
the questions in the same order amd with the same
wording.

Experience in other studies has shown that re-
spondents tend to agree with what they think you
expect them to say even though the facts in the
case may be different. Therefore, you must avoid
"leading"™ the respondent by adding words to the
questions or making slight changes in them that
might indicate an answer you expect to hear,
Even slight changes which may seem to make no
apparent difference can prove harmful and should
be avoided. For example, the question "Were you
sick at any time last week or the week before?"
is greatly changed in meaning when changed to
"You weren't sick at any time last week or the
week before, were you?"

The question, "What did the doctor say it was—
did he give it a medical name?" would have a
different meaning if changed to, "Did the doctor
say you had bronchitis?"

Changes in question wording such as these suggest
answers to the respondent and must be avoided.

In an effort to be helpful the respondent may say
"Yes, that was it" or "That is true" or "That
sounds about right," whereas the true facis may
have been quite different. Sometimes the re-
spondent may not know the answers to the questionms,
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5. Listen to the
respondent

6. Repeat the
question
when
necessary

7. Repeating
the answer

and if this is the case, the fact that he
doesn't know should be recorded,

Listen to the respondent until he finishes his
statement, Failure to do so can result in your
putting down incorrect or incomplete entries,
The two most common types of errors made in this
regard are:

a, Failure to listen to the last half of the
sentence because you are busy recording
the first half,

b, Interrupting the respondent before he has
finished, especially if the respondent
hesitates. A respondent often hesitates
when trying to recollect some fact, and you
should allow sufficient time for this to be
done., Also, people will sometimes answer "I
don't know" at first, when actually they are
merely considering a question., When you
think that this may be the situation, walt
for the respondent to finish the statement
before repeating the question or asking an
additional question,

The respondent may not always understand the
question when it is first asked, and sometimes
you can tell from the answer that the question
has not been understood. In this case, repeat
the question using the same phrasing as you used
originally, This should not prove to be
embarassing since what you said the first time
was not heard or understood. Frequently the
respondent is capable of understanding the
question but has missed a word or two. If you
think it helpful, you can preface the repetition
of the question by a phrase such as "I see,"
"Oh, yes," and the like, and then repeat the
actual question. A conversational tone will go
far in making the question sound new, even though
you are using exactly the same words.

Sometimes it is helpful to repeat the respondent's
answer and then pause expectamtly. Often this
will bring out additional information on the
subject, It is also useful as a check on your
understanding of what has been said, especially if
the statements or comments given have not been
entirely clear,
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8. Do not
practice
medicine
9. Pacing the
interview
E. Asking additional

guestions

1.

When to ask
additional
questions

You are to interview the respondent, not
practice medicine, Do not try to decide your-
self whether or not any member of the house-
hold is ill. Enter on the questionnaire every-
thing the respondent mentions, If a person
mentions some condition but makes light of it

or expresses doubt that he was "ill," enter the
condition on the questionnaire anyway and ask the
appropriate questions about it.

Do not attempt to diagnose a respondent's ill-

ness from his symptoms, or to substitute names

of diseases for the respondent's own description

of the trouble, If a respondent's answer to a
question is not specific or detailed enough, ask
additional questions in accordance with instructions
in paragraph E below. However, the final entry
must always represent what the respondent saild,

in his or her own words.

Try to avoid hurrying the interview even under
trying circumstances. If the respondent senses
that you are in a rush to complete the questions
and get out of the house she will probably coop-
erate by omitting important heelth information
which she might feel would take too much time to
explaln and record,

Maintaining a calm, unhurried menner and asking
the questions in an objective and deliberate way
will do much to promote an attitude of relaxed
attention on the part of the respondent.

Sometimes a person will give you an answer which
does not furnish the kind of information you need
or one which is not complete. You should always
ask additional questlons 1n such cases, being
careful to encourage the respondent to do the
explaining without your suggesting what the
explanations might be, In all sectioms of the
questionnaire you should ask as.many questions
as necessary to satisfy yourself that you have
obtained complete and accurate information in-
sofar as the respondent is able to give it to
you,




2.

How to ask
additional
questions

Be sure to keep asking additional questions until
you have a complete plicture and all the pertinent
details,

However, do not "over-probe." If the respondent
says she does not know the answer to a question,
to try to insist that she give some answer to the
question might not only irritate the respondent,
but also make her wonder about our interest in
accurate responses,

Additional questions must be asked in such a way
that you obtain the information required without
suggesting specific answers to the respondent.

There are many acceptable phrases that you can

use to draw out the respondent., For example,
"Please explain that a little more," "Please
describe what you mean," or '"What was the operation
for?" might be used when the information given is
sketchy or incomplete, In every case you will

need to fit the questions to the information

which has already been given.

In some instances you may need to suggest specific
glternatives to the respondent when general phrases
have not been successful in obtaining the infor-
mation, This 1s also an acceptable method for
asking addifional questions, provided the re-
spondent is never given a single choice. Any
items specifically suggested to the respondent
must always consist of two or more choices,

The examples below call attention to some accept-
able methods for asking additional questions as
well as to methods that are not acceptable,

Acceptable Not Acceptable
a, Would you explain I don't know how to
further the living count you people— do
arrangements here? you consider yourselves

all one household?

b, You said you first You said you first
noticed the allergy noticed the allergy two
two or three months or three months ago but
ago but you didn't - you didn't know the
know the exact time, exact time, Was it
Was it in February, about April 17
March or April?
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Volunteered

conditions

Recording
information

correctly
1. General

2. Recording
answers of
"don't know"

The "Not acceptable" question in example (a)

above shows an Interviewer who is unable to apply
Census rules for determining the composition of a
household, and expects the respondent (who doesn't
know the Census rules) to make the decision. It
also illustrates an invitation to the respondent
to just say "Yes" without giving any thought to
the question.

The "acceptable" question in example (b) above
illustrates a proper way to give the respondent
an opportunity to tie an event to a particular
period of time., The "not acceptable" question is
again an invitation to the respondent to say

IIYeS . "

Any condition volunteered by the respondent be-
fore you leave the household should be carried
back through Table I if it fits the requirements
for a condition to be carried in Table I. For a
condition of this type, footnote the fact that it
was volunteered,

Recording the information exactly is just as
important a part of the interview as asking the
questions correctly. This involves writing
clearly and plainly, recognizing in advance the
amount of space allotted for descriptive entries
and adjusting the size of your writing to fit
into the space provided. If additional description
is required, make free use of the footinote space.
Be careful not to leave blank spaces where they
should be filled in, You may use ink or pencil
as you prefer., In case you use pencil, be sure
the lead isn't so soft that it smudges, or so
hard that it is difficult to see the writing.

As mentioned earlier, every effort should be made
to encourage the respondent to give specific and
complete answers to the questions. However, it
may happen sometimes that the respondent doesn't
have the information needed to answer a question.
In such cases, you should enter "DK" for "don't
know" in the gpace for the answer,



3. Recording

information
for unrelated
persons

4, Making
corrections

Review

of work

1. At close of
interview

Do not use "DK" to indicate that you, the inter-
viewer, don't know whether or not -to ask the
questions.

The use of "DK" is only to indicate that the
respondent does not know the answer to a partic-
ular question. It is not to be used to fill
answers for questions that you may have overlooked
at the time of interview. If, after an interview,
you discover blanks on the questionnaire for
questions which should have been asked, leave

the items blank.

As pointed out earlier, the same questionmaire
(or set of questionnaires) is to be used for an
entire household, including any members not re-
lated to- the head. Since you must interview the
unrelated members separately from the related
members, you must be careful about two points:

a. You must not permit any respondent to look at

information previously entered on the question-
naire for persons to whom he is not related.

b. You must be sure to enter the information for
each of the persons in the proper columnm.

Do not erase any entries. See Part D, Chapter 2
for procedures in making corrections. Do not
copy questionnaires over since copying is often
a major source of error.

It is important that you review your work.
Be sure to look over the questionnaire while you
are in the house and with the respondent, so

that you can ask any additional questions that
are needed.

E-10 (Revised August 1962)
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2. Prior to
3 transmittal

i I. Letter to be
left at house=~
hold after
interview

) J. Use of
» telephone

IEBTHEIRaVE s bEeh hEnded:

You should carefully review all gquestionnaires
again before mailing them back to your super«
visor. Check to make sure that the correct
column number of person and question number
have been entered in Table I and Table II, that
all "Und. 17 yrs." boxes have been checked where
applicable, that there are entries in Item T and
question 17(a), and similar items. However, do
not make any entries of information which should
have been furnished by the respondent and recorded
during.the interview.

You will receive a supply of "Thank You" letters
(Form NHS-601) signed by the Surgeon General of
the U. S. Public Health'Service. One of these is
to be left at each household after the interview
has been completed, TERGT{H 'Medf%h*‘@at“ﬁ@@gt
o _.gg,;eé‘pgﬁd%@:
letter thanks the respondent briefly for his
cooperation, and can be shown by the person
interviewed to other members of the household

~ who were not at home at the timé of your call.

Telephone calls can be used for the following
purposes only:

(1) To make appointments.

(2) To obtain one or two items of information -
for which the respondent has specifiecally -
invited you to telephone later. For example,
a respondent might say that her husband had
recently obtained health insurance but she
does not know the name of the plan or what
it covers. She suggests that if you telephone
that evening they will be glad to give you
the information.

Such calls should be made by use of a local
telephone wherever practicable.
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A, Introduction

1. The group
you are

Jjoining

2. Rules to
become a
successful -
Interviewer

CHAPTER 2.

MAINTAINING BALANCE : BETWEEN

QUALITY AND QUANTITY OF WORK

You are joining a group of over 700 Census inter-
viewers who each month interview some 35,000
households on a Current Population Survey, about
8,000 businessmen on a Current Business Survey
and about 3,500 households in the National Health
Survey.

AlT Census interviewers are given continuous-
guidance and counsel during training periods in
the Regional Office and through on-the-job obser-
vation of their interviewing and activities
related to interviewing,

Periodically, supervisors independently reinter-
view some of the households to determine whether
the interviewers understand and are following the
correct survey procedures., Interviewers are also
told what production is expected of them, that is,
in terms of completing assignments efficiently and
economically,

Except for the itypes of questions asked, many of
the techniques and procedures these interviewers
apply will also be used by you on the National
Health Survey.,

It would be well for you to know and apply, at
the outset, several fundamental rules to become

a successful interviewer—one who will consistently

enjoy the pride of accomplishment of a job well
done,

a. Know precisely what your job is.

b. Obtain the required information as
correctly as you can.

¢. Record this information accurately
and completely.

d. Work efficiently, with a minimum of
lost motion.

e. Complete your assignment on time,

E-12




NHS-100
FY 1963

B. Importence of
careful work

l. Know your
question-
naire

2. Review
completed
question-~
naires

C. Plan each
day's travel

D. Getting enough

succesgsful
interviews

Your supervisory staff will give you all possible
assistance toward helping you attain these
objectives as quickly as possible,

As you no doubt realize by now, you must become
very familiar with the organization of the ques-
tiomnaire, the skip pattern of the questioning
and the types of entries you have to make in
each item., Your initial training will have given
you a start on this. Becoming a skilled inter-~
viewer can be achieved only by maintaining an
active interest in all phases of the NHS program,
with close and continuing study of the instruc-
tions contaeined in this Manual and with the ap-
plication of these instructions in your actual
field work.

Be sure to review all your questionnaires, as
instructed in Part E, Chapter 1. This is the
only way to be sure that you have not made
careless errors,

Before you start, make sure you have a good plan
of the segments you will visit each day. This
plan should take Into account the possibility of
having to go back to each segment up to three
times. Consider all such factors in planning
the day's work, and take time each morning to
decide how you can get to the necessary seg-
ments using the least number of miles, ’

One mejor requirement of a successful survey is to
obtaein information from every occupied household
assigned to you, You should try your very hardest
10 obtain iInterviews at all occupied households. :
You can be successful if you work conscien-
tiously to obtain interviews at those households
where no one is at home during the day and from
the few respondents who may be reluctant ‘o
cooperate,
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Concentrate
on "Not
home"

Quality
Standards

1.

Some of your
households
will be
reinterviewed

If someone was home at the first call at each

household in your assignment, an interviewing

assignment could be completed during the morn-
ing and afternoon hours,

Frequently, however, there are households whose
occupants are not home when you call, These are
usually households of a single person or a working
husband and wife, Don't waste your time calling
again during the day, but make your second call
during the evening hours, since experience has

shown that it is during these hours when you are
most likely to find people at home, Also, after
your first call when you find no one home ask
neighbors, Jjanitors or switchboard operators,

when the absent persons usually come home. Then,
make your next visit coincide with the informa-

tion given you about the best time to call.
Experience has shown that conscientious applica-
tion of these procedures will enable you to complete
your interview within the authorlzed number of calls,
If other attempts fall, try to get the name of the
head of a "not home™ household, so you can telephone .
him for an appointment, ’

To keep the number of calls to a single household
within reason, you should limit your calls on a
household to three (at different times of the day
or evening), If you have to obtain interviews
from additional specific Individuals in a house-
hold, two more visits may be made,

Just llike every organization which operates omn a
large-scale basis, we have to continuously inspect

our product—which is statistiecs—to insure that

there are no flaws, Here is a summary of the

things that are done to make sure our product is :
consistently of the highest quality. |

. Every so often, certain households you have inter-

viewed are revisited by the program supervisor and ;
interviewed again, This is to insure that you

understand and consistently apply the correct rules.

Any differences found are reviewed with you so

that your performance can be improved as needed.
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2. Excessive

Type A
noninterviews

3. Completion
of work

on time

4, Editing Reports

(Form NHS-705)

There are some few households in which it is dif-
feult to find some one at home or in which the
persons are reluctant to give information. In
order to insure that you are meeting these problems
satisfactorily, your office will notify you if
such noninterviews are excessive. You should ask
for your supervisor's advice and help in dealing
with the problems of noninterviews.

Not only mist interviews be obtained for all
occupied households, but they must be obtained
within the allotted time, i.e. during the inter-
view week for the assignment. Therefore, except
for some umusual circumstance such as illness,

you must start your assignment on Monday of J.nt.er-
view week., This should help to insure better
information, also, since the sooner the respondent
is interviewed the better will be his recall of
the t.’me reference period.

If you are not able to start your assigmment on
Monday, or if you cannot complete your assignment
during its Interview week, get in touch with your
supervisor immediately. No interviews for the
asgignment are to be conducted after the end of
interview week unless you receive special per-
mission from your supervisor.

From time to time you may receive Editing Reports
(Form NHS-705) containing transcripts of some
entries of dlegnostic information in Tables I, II
or A which you made on questionnaires during a
previous assignment. The entries on this form
will tell you the type and nature of errors which
you made on a particuler questiomnaire. An Illus-
tration of a completed Form NHS-705 together with
a list of Error Codes is shown in Figure VII and
Appendix A to Part E.

From time to time you may also receive other types
of reports concerning errors that you have made on
the survey.

These errors are reported to you as a continuation
of your training on the survey., If you do not
understand why you received a particular error
report,return it to your supervisor with a request
for an explanation.
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Observation

Periodically, a supervisor will accompany you on
an assignment to observe your interviews, During
these observations, you will be advised on any
phase of your work which may require improvement.
It will also give you an oportunity to consult
with him on any problems you may have about your
work,

Group From time to time, you will come into the office

training to meet with other NHS Interviewers to discuss
common problems, and to take refresher tralning
on certain subjects related to the survey.

Home study You will also be expected to complete home study
exercises and return them for office review and
correction. Any misunderstandings reflected by
your answers will be clarified by the Regional
Office.

Referral You may sometimes run across problems which you

Sheets cannot resolve through studying your Manual or

other NHS memoranda which have been furmished you.
Use the Referral Sheet (Form 11-36) to communicate
to the Regional Office any problem or question for
which you cannot find an answer in the Manual,

In some cases you may think you know what to do
but may not be certain, If this is so, do what
you think is right, but commnicate your problems
to your Regional Office and ask them to review
what you did.

Of course, if your question is one which must be
answered before you can complete your assignment,
and to await a mail reply would delay the work
beyond the established deadline, you should use
the telephone. In other cases, making your
inquiries by & Referral Sheet will allow your
supervisor to think your problem and his answer

- out more completely, and will lessen the possi-
bility of any misunderstanding,

Directions for filling the Referral Sheet appear

on the back of the last sheet of each set of the
forms,
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H. Production

Standards

The yearly budget for an operation as large as
this one, is determined some time in advance of
the time the expenditures start. This budget
assumes that each interviewer will complete his
work within a prescribed number of hours and keep
his travel within a prescribed number of miles,

For this reason, production standards have been
established so that each interviewer may know
what 1s expected of him, These standards are
based on past experience, taking into account
insofar as possible the size and nature of the
asslgnment area,

These production standards represent the performance
which must be met or bettered in order that the:
National Health Survey can operate within its
budget.

Your supervisors will keep you informed at all
times as to the performance standards required

of you, At regular intervals, generally once
every 3 months, you will be told how your per-
formance compared with the established standards.
Where necessary, your supervisors will advise you
on ways to improve your performance which will
help you meet the standards that the Bureau of the
Census expects of each interviewer.
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A.

B.

Introduction

Review of

Rates of Pay,
Administra-~

tive Forms,
ete.

l. ID Cards
2. Hours of
work
. 3. Rates of
pay
4., Mileage

CHAPTER 3,

ADMINISTRATIVE

This section deals primarily with your rate of

pay, travel allowances, transportation requests

and the forms you must submit to be paid. It

also deals with accident reporting and the trans-
mittal of materials to and from your. office., You
should familiarize yourself with the material con-
tained in this section so that you can properly
complete your payroll and other administrative forms..

When you were interviewed you were given the essen-
tial facts about your job. Just to make sure there
is no misunderstanding there follows a brief review
of these facts.

You will be issued an identification card Form No,
CD-43. Be sure to sign this card and attach a re-
cent picture of yourself to it before doing amy
work in the field. Keep your card with you at all
times and remember to show it to all persons to
whom you talk concerning Census business,

Since you must complete your work within a certain
week, you will be required to work evenings and
some Saturdays to enable you to interview persons
not usually home during the day. Of course, no
work should be done on Sundays, except when specif-
ically requested by respondents.

You will be paid $1.81 for each hour you work on
official business and if you work 30 or more hours
satisfactorily for 12 months (not necessarily con-
secutive) you will be given a 5 cent per hour raise.
Six such raises are possgible.

In addition you will be pald 8 cents each mile you
travel in your automobile on official business.
(If not already done, change the statement about
amount claimed on the front of Form 11-30B to
"Amount claimed at 8¢ per mile.") In connection
with this, you should plen each day's travel very
carefully so that you will not have to travel ex-
cessively. Naturally, travel made for personal
reasons cannot be claimed,
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S.

Per Diem

a.

If in
travel
status
more than
12 but less
than 24
hours

If in
travel
status
over=

night

A per diem allowance in lieu of subsistence ex-
penses for travel on official business may be
authorized or approved under certain cireumstances.
This is paid in addition to mileage and other trav-
el expenses when authorized by your supervisor,

Per diem will be authorized in the following
two ways:

If, to attend a group training session only, you
are in travel status of more than 12 hours, but
less than 24, the per diem rate is $6.00 a day
and is computed as follows:

(1) If you are in travel status more than
12 and up to 18 hours, you claim 3/4 day
at $6.00, or $4.50,

(2) If you are in travel status more than 18
and up to 24 hours and did not stay over-
might at your destination you claim one
day at $6.00.

If for any reason you are required to stay over-
night at your destination on official business

" the per diem rate you claim is $12.00 a day, except

as noted below in paragraph 5-¢, and is computed
as follows:

(1) If you are away from home overnight for
less than 24 hours, the maximum per diem
rate is $12,00, To compute this per diem,
divide the total hours away from home by
6 to determine the number of quarters,
One-fourth of the per diem rate ($3.00)
will be allowed for each quarter of day
(6 hours) or fraction thereof.

(2) If you are in travel status for more- than
24 hours, the rate is $12.00 per day. This
per diem is computed on the basis of a cal-
endar day from midnight to midnight. For
purposes of paying for parts of days, the
day is divided into 4 quarters, each quar-
ter allowing $3.00 per diem as follows:
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12 Midnight

4th 1st
6 PM Quarter Quarter 6 AM

¢, Hotel biIl
more than

$6 a day

Payment
for cash
telephone
callg

Local phone
calls from
home

Payroll
forms

3rd 2nd
Quarter Quarter,

12 Noon

Example: Mrs., Brown leaves home at 8:00 AM
January 16 and returns home at 4:00 PM January 18,
She would compute her per diem as follows:

ganuary 16—8:00 AM to midnight—3 quarters or

9,00

January 17—1 day (4 quarters) or $12.00

%anuary 18—12:01 AM to 4:00 PM—3 quarters or
9.00

If your hotel or motel room rate is more than $6

a day with tax, the additional amount up to $4 per
day will be added to the $12 per diem allowance,

In such a case, submit the receipted bill for your
room, showing the total room rent, with your travel
voucher.

If you pay cash for any official business telephone
calls, you will be repaid,

Local telephone calls made on official business from
your home will be reimbursed only if you have a
Hmited service phone and you paid charges for
message units in excess of. those allowed with

your basie monthly phone charge, The amount of
money claimed for local callgs must not exceed the
amount in excess of your regular monthly bill,

Long distance calls from your home will be paid

in full-

The payroll forms which you will have to submlt at
the end of each pay period are Form 11-30B on
which you will record your various field expendi-
tures and Form BC-27A on which you will claim
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a.

Detail
expense

code (opera-
tion)

Necessity
for prompt
and accurate
submission

payment for hours worked and the field expendi-
tures reported on Form 11-30B,

Hours worked, miles traveled, mileage claimed and
other costs are to be reported by project number
and detail expense code. Your supervisor will
give you the project number of the survey(s) on
which you are working. i

Detail expense codes (for type of operation)
usually to be used are:

Code

020 Time for completing home training exer-
cises, initial training and other training
resulting from reinterview or observation.

023 Time and costs spent in interviewing and
listing inecluding arranging work, planning
itinerary and reviewing completed work.

024 Subsegmenting time and costs.

026 Time and costs for attending group training
conferences other than Initial training.

Payroll forms should be submitted as soon as
possible at the end of the payroll period. Forms
mailed later than the day after the pay period
ends may be too late to be included in the current
payroll and may be held umtil the next pay pericd.

If you submit an incomplete or inadccurate payroll,
it will be returned for correction and may delay
the receipt of your pay check, Your first pay
check will be mailed to you about two weeks after
the last day of your first pay period. Your check
will include, in addition to payment for time
worked, any mileage and other reimbursements you
have claimed. Thereafter the pattern is the same-—
for each semi-monthly pay period during which you
do some work, your check will arrive about two
weeks after the end of that pay period,
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9.

c., Filling

the forms

(1) Figure I

(2) Figure II

(3) Figure

Transpor-
tation
requesits

III

Before you certify your payroll forms, review all
entries for correctness and consistency and check
all computations made,

Figures I, II and III at the end of this chapter
illustrate the proper way to fill various items
on the payroll forms., These figures are for the
most part self-explanatory,

Figure I illustrates the front of Form 11-30B,
reporting mileage traveled and amount of reimburse-
ment claimed, any per diem claimed and any govern-
ment {transportation request used during the pay-
roll period., As indicated by the two colums of
dates on Form BC-27A, the two semi-monthly payroll
reriods are from the 14th through the 28th of the
month, and from the 29th of the month through the
13th of the following month. Note that in Sec-
tions I and II the project number is entered on

the top line and the detail expense code (operation)
on the lower line in the colurm headings., In
Sectlon III these are entered on the same line
with a dash between, Note the instructions for
certain entries and for transeription of items to
Form BC-27A,

Figure II illustrates the back of Form 11-30B,
reporting expense for telephone calls and other
reimbursable items. Form 11-30B is to be pre-
pared in triplicate., Keep the blue copy, and
submit the other two copies with Form BC-27A,

Figure III illustrates Form BC-27A, On this form
you claim hours worked and summarize other ex-
penses for which you claim reimbursement, which
you have reported in detail on Form 11-30B., Note
that the column of dates which is not applicable
for the current pay period 1s to be crossed out.
Form BC-27A is prepared in quadruplicate. Xeep

the blue (Employee) copy and submit the other three
copies, with the two copies of Form 11-30B, to your
Regional Office,

When you come to the office for trainirng, your
office may send you a Government Transportation
Request which will enable you to travel at Govern-
ment expense. Before you give it to the appro-
priate ticket agent, sign your name and he will
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10. If injured
on duty,
report the
facts

11. Standard
Forms 91
and 94

Confidential-
ity of Survey
Information

l. Falsifica-
cation of
information

2. Bureau of the
Census Adminis-
trative Order

give you the transportation tickets necessary to
get you to your office and back home. When your
office issues your first TR, you will be given
more explicit instructionms.

If you are injured while on official duty, the
Government will reimburse the costs to the doctor
or hospital treating you. Your office will give
you the name of a doctor or hospital at which you
can be treated, If an injury requires emergency
treatment, obtain it from the nearest doctor or
hospital. As soon as possible, get word to your
office and give a detailed explanation of the
accident and injury; the names and addresses of
any witnesses, and the name and address of the
doctor or hospital giving treatment.

In addition, should you become Involved in an
automobile accident while conducting official
business you must complete Standard Form 91,
Operator's Report of Motor Vehicle Accident on
the scene, and report the accident to your
supervisor immediately.

If there are any witnesses to the accident you
should have them complete Standard Form 94,
Statement of Witness, and return it to you. The
completed forms should be mailed immediately to
the Regional Office.

SF 91 and SF 94 are self explanatory and must be
carried In your car at all times.

Information obtained in this survey must not be
discussed with or disclosed to any persons except
other Census and U. S. Public Health Service
employees. This applies even to members of your
immediate family.

The same laws and regulations that require confi-
dentiality alse stipulate severe penalties for any
Census employee who deliberately falsifies any in-
formation.

Your responsibilities in this regard are set forth

in the Bureau of the Census Administrative Order
reprinted In Appendix B of Part E.
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Use of
Forms
11-35
and
11-35A

Communication

with office

Transmittal
of materials

With each assignment, you will receive

Forms 11-35 and 11-35A. (See Figures IV,

V and VI.) The white Form 11-35 is for your
use to keep as a control on the progress of
your work. The green sheet 11-35A (Figure V)
must be completed and returned to the office
immediately after receiving and checking in
an assignment. Enter in "Date received" the
date and the time you received the shipment
and check carefully that each item listed is
in the package. If any item listed is not in
the package check "All not received" and
describe what is missing. If you need any
supplies, use the back of Form 11-35A (Figure
VI). However, if you need specific supplies
at any other time, request the items and amount
needed by memorandum to your Regional Office.

Generally, you will communicate with your
office by mail. However, if you have a sit-
uation that requires immediate attention,
phone your office (collect, if long distance).

Completed questionnaires and other "materials"
are to be transmitted to the Regional Office
according to the following schedule:

First Transmittal

On Tuesday of interview week transmit to the
Regional Office all of the NHS questionnaires
which have been completed up to that time.
This includes questionnaires classified as
final noninterview:.

Second Transmittal

Transmit any remaining questiomnaires which
have been completed following the first ship-
ment on Thursday of interview week.

"Final Transmittal

Make the final transmittal of completed
questionnaires on Saturday of interview week.
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1. Special
note

2. Late trans-

mittals
3. Segment

Folder
4. Segment

Folder record

If you have some completed questionnaires
ready before the transmittal dates shown
above, and it would require a special trip

to mail on the scheduled transmittal day,

the completed work can be mailed before

the scheduled day. For example, you complete
your final interview on Friday, and a Saturday
transmittal requires you to make an extra

trip to a mail box or a post office. In this
case, mail the final questionnaires on the way

‘home from the segment.

Any questionnaires completed after interview
week should be mailed on the day of final
completion. For shipment of late question-~
naires, enter the following notation in the
lower left hand corner of the mailing
envelope: '"Late transmittal for Week __ "

(enter the appropriate interview week number,
e.g., 01, 02, etec.).

Transmit the Segment Folder itself with the final
shipment of questionnaires for that segment.

Under this transmittal schedule, you will fre-
quently be mailing completed questionnaires
before you have finished all the interviews

in the segment. Therefore, in Section III on
the front of the Segment Folder you must main-
tain a transmittal record by recording the
shipment date of each serial number in the
segment. If you have picked up an "extra"
unit(s), enter "Extra" in the serial number
column following the serial numbers for question-
naires received from your office.
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Below is illustrated part of Section III of
Form NHS-202 showing how to record
transmittals. \

Section IIT - RECORD OF TRANSMITTAL

Serial Date of

Number Shipment
0l 1/8/63
02 1/10/63
03 1/8/63
04 1/8/63
05 1/10/63
06 1/8/63
07 1/12/63
08 1/8/63
09 1/10/63

Extra - 1/8/63

5. Packaging You must make sure that any mailing plece-
and mailing whether it be a card or a large package-has

the correct address of your office on it. To
insure this, envelopes and labels having the
office address on them will be given you. You
will be shown during your initial training how
to package materials satisfactorily for mailing.
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APPENDIX A (PART E)

LIST OF ERROR CODES FOR ILLNESS AND INJURY ENTRIES
(Codes used on Editing Report NHS-705. See Figure VII.)

Code Definition

01 "Present effects" or "impairment" not given, Table I, but old
"operation" or "injury" entered.

02 "Condition" which was reason for "operation," "laboratory tests,"
"observation," etc., not given, Table I or Table IT (in same table).

03 "Yes" or "No" not checked, col. (d-3), Table I for "eye trouble"
entered in cols. (d-1)-(d-2), person 6 years old or over, or for
"serious eye trouble or impairment" in cols. (d-4)-(d-5).

05 "Nature of injury" not given or inadequate—in Table I for an
injury "last week or the week before," or in Table II for an
injury current at time of hospital admission.

06 (a) "Cause" not given - in col. (d-2), Table I for a "symptom" in
col. (d-1), or in col. (h), Table II for a "symptom."

(b) "Cause" given for a "symptom" in col. (d-2), Table I or col.
(h), Table II is also a "symptom," and "cause" not given for
the second "symptom."

(¢) "Cause" given for a "symptom" in col. (d-2), Table I or col.
(h), Table II is an "impairment," and "cause" not given for
the "impairment." '

07 (a) "Cause" not given -- in col. (d-2), Table I for an "impair-
ment" in col. (d-1) or in col. (h), Table II for an "impair-
ment."

(b) "Cause" not given in col. (d-2) for an entry in col. (d-1),
Table I which came from question 11 or 13.

(¢) "Cause" given in col. (d-2), Table I or col. (h), Table II is
an "impairment" and "cause" not given for this "impairment."

08 "Kind" (or "manifestation") not given for the specified "conditions"
in col. (d-4), Table I or col. (h), Table II.

09 "Kind" given in col. (d-4), Table I or col. (h), Table II is a
"symptom" or otherwise "vague description” and "kind" not re-
asked.
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Code : Definition
10 "Part of body" affected not given or inadequate in col. (d-5),
Table I or col. (h), Table II.
11 Incorrect "column number of person" entered in col. (a), Table I
or Table II. )
12 Table A not filled for an "injury" or a "condition" due to an
injury (or accident) in Table I.
13 "Nature of Injury" not given or lnadequate in question 2, Table A
(injury occurred prior to "last week or the week before"j.
14 "Part of body" not given or inadequate in question 2, Table A
(injury occurred prior to "last week or the week before").
15 Other "diagnostic" errors. Explanation of the specific error will

be noted on Form NHS-705.

If, after consulting this list and Manual instructions, you do not understand
why a particular error was assigned, send’ a Referral Sheet to your office for
an explanation (or correction, if the code was assigned in error).
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APPENDIX B (PART E)

CONFIDENTIAL NATURE OF INFORMATION COLLECTED
IN NATTONAL HFALTH SURVEYS

PURPOSE OF SURVEYS:

National Health Surveys are conducted for the U. S, Public
Health Service to obtain accurate and current statistics as to the amount,
distribution, and effects of illness and disability in the United States,
and the health services receilved as a result of these conditions.

PARTICIPATION BY BUREAU OF THE CENSUS:

The Bureau of the Census is cooperating in thé surveys by
collecting and compliling the data for the Public Health Service.

NONDISCLOSURE OF INFORMATION:

National Health Surveys involve obtaining on a continuing basis
details of the personal health records of a large number of individuals
throughout the Nation. The Public Health Service has given assurance to
the public that information identifying:the individual will be held
strictly confidential, will be used solely by persons engaged in and
only for, the purposes of the survey, and will not be disclosed or re-
leased to other persons or for any other purpose. Bureau of the Census
employees will observe this assurance of confidentiality and are subject
to the Public Health Service as well as Department of Commerce and Bureau
of the Census laws against unauthorized disclosure. In addition, the
sworn statement or affidavit of nondisclosure each employee signs upon
entering on duty pertains to National Health Surveys the same as to our
programs,

SUBPENA OF RECORDS:

In the event of a record collected in the National Health °
Survey being subpenaed, any Bureau employee upon whom such subpena is
served will communicate with the Director of the Census. Action to
satisfy such subpena will be taken only as authorized by Public Health
Service Regulation, Section 1,108 of Title 42, Code of Federal Regulationms.
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5.

PENALTIES FOR UNAUTHORIZED DISCLOSURE OR FALSTFICATION:

Unauthorized disclosure of individual information collected in
the National Health Surveys is punishable by a fine of up to $1,000, or
imprisonment up to one year, or both (18 U.S.C. 1905).

Deliberate falsification by an employee of any information in
the Survey is punishable by a fine of up to $10,000, or imprisonment up
to five years, or both (18 U.S.C. 1001).

By Direction: Dated: April 18, 1957




Figure I,

Example of Completed Form 11-30B (Front)

Semi-monthly pay
periods are: After first payroll,
14 - 28 leave blenk unless
29 - 13 your address changes.
Last name
first.
S R A AR e N Y +]
e
2 EMPLOYEE'S AD\RE; I 4 3. EMPLOYEE NUMBER This is on
FIELD EMPLOYEE'S RECORD your SF-50,
OF MILEAGE, PER DIEM, 4. PAY PERI 5. DIV. TYPE EMPLOYEE Notice of
AND OTHER REIMBURSABLE EXPENSES rRom /) Y/l W—é@@—— //'7 Persomel
& DISTRICT, OF FICE LOCATION (City and State)  |J. DFFICE CODE Action, If
(Without Preprinted P ond O, lon Codes) zi -
o 'repr rojects peration fas. i ﬂ/ﬂd ot ]movn,
Section | - OFFICIAL AUTOMOBILE MILEAGE TRAVELED leave blank,

\
OATE

If traveled
to one or

two places,
enter names;
if traveled
around country
to many places
or in rural
areas, enter
name of county,

\ Detail

oF FROK (Or tn end arcund city o1 2030 [ -
TAAVEL or county and refum) wEaM ENDING 3 ~
po——— [ £-/9] Porme |eeeign 17834111934 52 |52
if traveling N2 Norne azenad 11944 119110 24 26
for persomal 42} Nprme lpusuevadn |11980/1900 22
ing vorkday. b2 Korne |aubSiSny™ [19010[19059) 4? /7

expense
code,

TSNS 2.3 TOTAL MILES CLAIMED

148 1148

- ¥ =
lf o S AMOUNT CLAIMED Ar;. PER MILE

IXCAVE ¢

10peration codes - 20 = Training: 23 = Listing sad-Esumcrauion

Section Il - PER DIEM CLAIMED 2

DEPARTURE POINTS OF TRAVEL ARRIVAL ";;:‘F- awouyT| PROJECT AND OPERATION
Dave nine rrOM Yo DaTE TiMe c'é;';“ c“:‘;‘ 'ﬁ”

b-25 Y470, Z‘%W &S FSoml 2L,

427153 ratpr) ooty |67\ 8102~ 7 | 2003700

: votaL rer DiEs (270012700

Transeribe to
Form BC-27A,

——————{ Section II,

line 1.

action Il - GOYERNMENT TRANSPORTATION REQUESYS USED

mmlbﬂwdu(ﬁoﬂmnll_-’dmnm)ﬁnmp.

les atta
PROJECT AND OPERATION

TICKET WODE OF DAYE POINTS OF TRAVEL
T/ muMBER VALUE TRAVEL ,“:::L wnos o
A, 97/ | /1o \Kan)- 425 HNowme

ﬁ/J_ﬂgmﬁ;d,)

/180

Transcribe to
Form BC-27A,
Sectian II,
line 2,

Payroll Copy

USCOMM-OC 1189 [—P59

Keep the Employee (blue) copy for yourself end return the white and salmon
copies to your office (along with Form BC-27A).
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Figure II. Fxample of Completed Form 11-30B (Back)

¥hen placing long-distance
calls, remember to ask time
. and charges from operator.

PS—

Section IV - RECORD OF TELEPHONE CALLS 7
Port A.- Toll Colls (R must be oteched for soch eall of $2.00 or more)

L]

lhxe? certify that the mileage, per diem, telephme. wod all other expenses claimed herein were incurred in the conduct of
official bosiness for the Bureso of Cennus,

Nnnnm

Date

memARKs ; J/W%

FORM 11-208 (10-21.83) USCOMM=DC 1189 1-P3D

Remember to SIGN
your name and enter
date.

(vhen making entries on this slde remember to tuwrn your carboms.)

E-31

DATE | PERSON oz:::;:usm.g.” POINTS BETWEEN ':u:u CALL :‘::l:g_s cosT COSTBY PROJECT & __P_E!urj
FROM o 0 Fe 023

61 | T M oves Home ~ \Cotieh.Conn| T_ 110 |L10

R 3O E L G :r, Ty AL . §,\;»f; ‘::;'v:~ .:'f";‘»‘"y ;TOTAL ,ﬂ /./o ‘\

Port B - Local Telephone Expend, . —— Add these

NUMBER DF CALLS | cosr COST BY PROJECT AND OPERATION amounts and
DATE | prose rain | PER piiei 7030 FOR OFFICE enter sum on
mowe | cami | TAL 023 e oy Form BC-27A,
&/ / ¥/ ./ﬂ Jo LOCAL CALLS Sectian II,
line 4.
//
MLEHME
T o )
TR Ll TRATOTAL 10 /) / R AT At
. Lo:ll calls made on official business from the bome of the employee can be reimbursed caly if be Is a subacriber © limited mlepbout service
azd & paid receipt is submiticd as evidence of the extess charges above the regolar moathly charges.
[] TELEPHOME BILL ATTACHED FOR PERIOD FROM To
Section V - OTHER REIMBURSABLE ITEMS /
DESCRIPTION OF EXPENDITURES [COST BY PROJECT & OPERATION
DATE (Recetpt cuset be ettached i each cosT 030
sxpanditure of $3.00 or more) o &
b\ D%ty off Kobogodle, 7Vnce. 799 | (o
Transcribe
TN 3 o Ty ety L
: o SN IERE S o | 100 | £00 L oo
1 Cash carfares, nd n-d. bridgr, o¢ fenry eolls and other miscellaneous itens. gg—ciz » 11
Section VI - EMPLOYEE‘S CERTIFICATION 14ine gn ’




Figure III. Example of Completed Form BC-27A

WRITE HARD - 4 COPIES

"o BC-27A
N2-27-00)

(Semi-Meonthy)

UAS‘MA;ITMENTWMRCE
TUME AND COST DISTRIBUTION RFPORT FOR NON-LEAVE EARNING FERSONMNEL

OF TME CENSUS

date.

5. s g castificetion - | ]
Ater flrst AT High &~ e o o e o el b :
payroll, leave e/, S5 - to SIGN
blank unless . . |7. Solary rate [Chock) O Pes Diemn —6322@ 2 your name
your address 690217 s 1.81 B Honty > and enter
changes. , {Toy' S 9. Div—Type empl.
e lfez. . sj28)e2 | GiBT | —w= e
- Sublect = Project and detail expense identification
This is an Projmct code -4 7030 Totals
T eation S22 lg23lcse] T T T T T T T 1
of Persomnel (Mark st by Section I - DISTRISUTION OF MOURS BY FROJECT AND DETAIL EXPENSE Tored Hours
Action." If o epplicabic} .
not known, 14 Yy
leave blank. 15 F)
V6 [
17
18
19 B 8
20 b |
2 i 7
2 L, i A
23 7}
24 8/
= | A
s | b 8 8
v |9 2 8
2 | f
[
Tovas wouss |25 ¥/
Section 1 - RELMBURSEMENT OF MILEAGE, TELEPHONE EXPENSES, PER DIEM, CARFARES, ETC. Tetel Cost
Ve ©  |f), £4) [ 1. §4
2. Por diem  (02) 1 ‘)7.00
& 1.0 | * 1.
e we | ] 1 L20

N TR 490,971

attached ; Deavel order 2 50.

4
-~

Mem

Soctien il - FOR USE OF PAYROLL OFFICE ONLY
2 Federal

Base
{a) [C]

Nt puysent

1. Gross salary

Retire-
Other | Gross mendt Tax
D] ]
3 3 3 $

2 Total reimbursements 3

(Fwcun Section I}

Attach copies of |

any T/R's used
to this form and
enter statement
"I/R # :
attached.® Also
enter travel
order mmber.

3. Total gross payment

“i ol w

Computed by

Eeep the Employee (blue) copy for yourself and returp the white, yellow emd
salmon cheets to your office (along with Form 11-30B).

E-32




S

[T

NHS—100
FY 1963

Figure IV, Example of Form 11-35

SHEET

/o [

FORM 11-35
(1-31-61)

ENUMERATOR'S ASSIGNMENT
AND CONTROL SHEET

U. 8. DEPARTMENT OF COMMERCE
BUREAU OF THE CENSUS

Lallos, Gttas

ENUMERATOR

/.

7

TRANSMITTED - SURVEY - ENCLOSED - SURVEY PERIOD -

BEl HerewiTH [ cpsuvs [] soc ] memoranbumM THIS ASSIGNMENT:

[] UNDER BEFARATE O ccsr [] sorar [] T™RAINING MATERIALS 1. SBHOULD BEGIN O 2(:33.

NHS ASSIGNMENT
COVER =B A 2. BHOULD BE 2__ Z
4 O COMPLETED BY.
(Dats)
& PSU AND SEGMENT NUMBER SERIAL FOR ENUMERATOR'S USE
oniTs | PATRRST v
[0 oTHER COMPLETED il Re Aol g A A

segment o

497-

/3 o/

oz
a3

- 0/3¢ o/

o2

/3

oy

S/

T

CallrizZ. /0 472

TOTAL UNITS

/0

SEGMENTS TO BE —

SPECIAL INSTRUCTIONS

NEWLY LISTED

UP-DATED

?99- 094/

299-0932

- 0945

EMPLOYEE COPY
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Figure V,

Example

of Form 11-35A (Front)

SHEET

/

OF

/ SHEETS

FORM 11-35A
(1.31-81)

U. 8. DEPARTMENT OF COMMERCE
BUREAU OF THE CENSUS

ENUMERATOR'S ACKNOWLEDGMENT

REGIONAL OFFICE

ENUMERATOR g i

DATE MAILED

622Gl

CODE

OTHER

O

ALL
RESD [ mEC'D

OF RECEIPT 99-
TRANSMITTED - SURVEY - ENCI%SED- SURVEY PERIOD -
X HEREWITH [J cps-nvs [ soc [[] MemoranDuM THIS ASSIGNMENT:
[ unoer separaTE [ ccer [[] sorar [C] TRAINING MATERIALS 1. SHOULD BEGIN O :Zf 2
) Date)
NHS ASSIGNMENT
COVER X B 2. BHOULD BE Z__ Z
O a COMPLETED BY. Tt
- : DATE RECEIVED
NOTE: Please check below i ‘“Received OK” or
8 PSU AND SEGMENT NUMBER SERIAL | “Not Recoived,” enter missing itemms in “Notes.” -5 /030 An
NOS. OF -
UNITS ALL NOT NOTES

Z?i- /.32

al/

23

03

NN

- 0/3¢

o/

03

04

45

S/

2

SINRRRRR

TOTAL UNITS

/0

A suppLIES
BEING
REQUESTED

\

(OVER)

SEGMENTS TO BE —

-09
=094

UP-DATED y

99-0922

(CHECK THOSE RECEIVED)

SPECIAL INSTRUCTIONS

EMPLOYEE - FIELD OFFICE COPY
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Figure VI. Example of Form 11-35A (Back)
ENUMERATORS REQUISITION OF STOCK SUPPLIES
INSTRUCTIONS—Please enter the number of the following stock supplies needed. “Special lnstructions” (on the fromt of the form).
Form Number Form Name Number Needed Form Number Number Needed
Administrative Time and Cost Distribution Report for SOC-NP
BC-27 Non-Leave Earning Personnel 16-101
Field Employee’s Record of Mileage, Per
11-30 Diem, amrother Reimbursable Exp : 16-102
11-30A Enumerator’s Daily Reports 16-106
11-36 Referral Sbeets /0 16-107
11-88 Appointments Notice
Small White Return Envelopes SOCI-;&I
Large Brown Return Envelopes M , 16-162
Document Sensing Lead 16-166
CPZPS-263 Dear Friend Letters SOCIES_IZJ(:’Z
CPS-260
(Formerly 17-260) Control Cards (Sample ) 16-203
' CPS-262 Individual Census Reports (Yellow) 16-204
. 11-1'1.1 Segment Lists (also used on NHS) .Zo 16-2068
Special Dwelling Listing Sheets
P-2256 (also used on N%S) 16-205M
16-212
CCBR .
BUS-054F CCBR Interview Cards 16-213
i BUS-093 Census Current Business Reports
BUS-095 . - SORAR
Section ITI Continuation Sheets 16-251
Bus-se Enumeration Sheets 16-252
BUS-129 CCBR “Leave-it” Slips 16-253
11-893 BUS-093 Record Form * 16-254
16-256
NH§HS_2 Questionnaire 02 5 16-257
NHS-600 Dear Friend Letter
NHS-601 Thank You Letter /a 0
NHS-505 Book of Flash Cards /

S

MeC Conteol Forn

50

FORM 11-38a (1-331-61)




EDITING REPORT: ILLNESSES AND INJURIES

Figure VII. Example of Form NHS-705
Foms NHS-705 u.s. DEP‘RTIIENT OF COMMERCE |OFFICE w.u.
(12-8-81) BUREAU OF THE CENSUS ﬁ % 3
SAMPLE P.S.U. SEGMENT NO.

B2

797

Or5/

CODE
)
[]

INTERVIEWER Z 7; ;

TABLE
hssg.l- %l’-‘- c?dl:;’)"" C(O;;I)IN ‘(;E})' 0(0;:!)“" C?;;I)HN CoDE
HNaadeele oL o  ©
[ ves
o‘z y = [[] mo 06
3 Gl O () &
of|a| By == o
b3 x x x
1 ves
T wo
x x x x
YES
NO
TABLE Ui
SERI
e COL UMN (b) CODE
\o/ W /70
TABLE A
SEE'- QUESTION 2
NO. PARTIS) OF BODY CODE

o3

KIND OF INJURYILS)

1%

E-36
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A. Purpose

B. Timing

C. How You
Are In-
formed
of the
Results

D.

APPENDIX C (PART E)
SPECIAL EDIT FOR NHS-6

The primary purpose of the "speclal edit" is to alert you, as
early as possible, to errors which are not reflected in the
NHS~705 reports, etc.

The "special edit™ is conducted in Washington. In general, it
remains in effect only for the first four to six weeks of the
new fiscal year, however, it may also be put into effect at
various intervals throughout the year as the occasion demands.

(If you are a new or replacement interviewer, hired after
July 1, 1962, your first four assignments will also be subject
to this special edit.) ‘

After your assignment (one or more segments) has been edited,
the errors detected for the "special edit" items will be sent
to you in the form of a tally sheet (NHS-727, FY 1963), see
Figure VIII for an illustration of the completed form. After
receipt of the form, note the questions missed and the nature
of the error by referring to the error code numbers, explana-
tion of codes and Manual references as listed below.

List of Error Codes:

Error Code

10

11

12

13

14

15
16

17

18

Questions 1-7 Manual Reference

Failed to ask question 1(c). Page D-20, par. D-l-a

Failed to ask one or.more parts of ques- Page D-20, par. D-1-b
tion 1(d).

Failed to ask question 1(f) if any adult Page D-21, par. 3
males listed as household members.,

Failed to footnote reason for deleting Pages D-z21, D-22
listed household members. pars. 3, 5

Failed to enter relationship for each Pages D-24 - D-25

household member in question 2.
Failed to enter Age in question 3. Page D-26, par. G
Failed to enter Race or Sex (Ques. 4 or 5), Page D-27, par. H

Failed to check marital status in question Pége D-27, par. I
6 for person 17 years old or over.

Failed to show 12 month activity status in Page D-28, .par. J
question 7(a) for persons 17 years old,or
over.

E-37 (Revised August 1952)
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Error Code

20

21

30

31

32

40

41

42

43

45

46

47
48

Questions 15-16

Failed to check "Yes" or "No" in
question 15(a).

Failed torecord "number of times" in ques.
15(b) for "Yes" answer in ques. 15(a).

Table T

Failed to check columms (f-1) or (f-2) of
Table I when column (f) is checked.

Failed to ask columms (g), (h) and

(depending on age) (i) or (j) if col.(f-2)
is checked.

Failed to check "Yes" or "No" in col. (p)
for condition carried past column (aa).

Item T and Table IT

Failed to check "None" box. or enter "No.
of hospitalizations" in Item T.

Failed to fill line of Table II for each
hospitalization shown in Item T without
footnote explanation of why it was omitted.

Failed to enter year; month (or estimate of
month); or day of month (or estimate of day
of month) in column (c¢) of Table II.

Entered "impossible" year in colum (e¢) of
Table II, e.g., "December 1962."

Failed to enter exact or estimated total
nights in hospital in column (d).

Failed to enter "number of nights" or "None"
in col. (e). (Omitted entirely or entered
"ol op "all").

Failed to enter "number of nights" or "None"
in col. (f). (Omitted entirely or entered

Mo or "all").

Failed to check "Yes" or "No" in column (g).

Failed to enter "Street" or "DK" (for
street) in column (j).

Manual Reference

Page D-41, par. G

Page
bage

Page

D-42,

D-70,

Pages'D-7l

Page

p-78,

Pages D-81

par.

Page

Page

Page

Page

Page

Page

Page
Page

E-38  (Revised August 1962)

1

D-82,

D—83,

D—84,

D-85,

D-85,

D-85,
D-87,

tbp of

par.

b

to D-74

par.

13

and 82,

par.

par.

par.

par.

par.

par.

par.

par.

10
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Error Code

50

51

52

53

60

61

62

63

64

65

66

. 67

68

69

Question 17

Baby (one year old or under one year)

.listed as household member and question

17(b) not checked ("Yes" or "No").

Question 17(b) checked "No," but failed
to check "Yes" or "No" in question 17(c).

Question 17(c) checked "Yes" but birth date
not shown in 17(d).

Birth date in question 17(d) is on or after
date shown in question 15, but Table II not
filled for birth and delivery (for baby and
mother).

Questions 18-20

Failed to check "Yes" or "No" in question
18(a).

"Yes" checked in question 18(a)-but name of
insurance plan not shown (or incorrect use
of "Same"). ¢

Failed to number plans in question 18.

Failed to check "Yes" or "No" in
question 19(a).

"Yes" checked in ques. 19(a), but name of
plan not shown (or incorrect use of "Same").

Failed to number plans in question 19.

Failed to check "Yes" or "No" in
question 20(a).

"Yes" checked in question 20(a) but nanme
of plan not shown (or incorrect use of
"Same").

"Yes" checked in ques. 20(a) and name.

of plan(s) shown, but failed to check

"Yes" or "No" for ques. 20(d), and enter
information about other plams in footnoteés.

Failed to number plans in ques. 20.

Manual Reference

Page D-89, par. b

Page D-89, par. c
Page D-89, par. d

Page D-89, par. d

Page D-91, par. 1

Page D-91, par. 3
and Page D-94,
par. E

Page D-92, par. a

Page D-92, par. C

Page D-92, par. C

and Page D-94, par. E

Page D-92, par. C
Page D-93, par. D
Pagé D-93, par. D

and’ Page D-9%,
par. E

Page D-93, par. 1

Page D-93, par. D

E-30 (Revieed Sugmst 1962)
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Error Code

70

71

72

73

74

75

76

77

78

79

80

81

82

20

Questions 21-26 Manual Reference
Failed to ask question 21 for males 17 . Pages D-95, D-96,
years old or over. par. B
Failed to make an entry in ques. 22 for Page D-96, par. C
person 17 years of age or over.
Failed to check "Yes" or "No" in ques. Page D-97, par. 8

22(b) for a person having a "highest

grade attended" circled in question 22(a).

Failed to ask ques. 23(a) for persons Page
17 years old or over.

Failed to check "Yes" or "No" in ques. Page
23(b) when "No" checked in ques. 23(a).

D-98, par. E

D-98, pars. 1, 2

Failed to check "Yes" or "No" in ques. Page D-99, par. 3
23(c) when "No" checked in ques. 23(a).

Failed to enter '"Name of employer" in Pages D-100, 101,
question 24(a) when "Yes" checked in pars. F, F-2

ques. 23(a), 23(b), or 23(c).

o

Failed to enter kind of industry in ques. Pages D-101-108,

24(b) when "Yes" checked in ques. 23(a), par.

) 23(b), or 23(0)'

3

Failed to enter "Occupation" in ques. 24(c¢) Pages D-108-112,

when "Yes" checked in ques. 23(a), 23(b), par.
or 23(e). .

Failed to ask ques. 24(d) for person Page
20 years old or over who had entries
in questions 24(a)-(c).

Failed to indicate "Class of Worker" in Page
ques. 25 for person with employer, occu-
pation and industry entries in ques. 24(a)-(c).

Failed to enter income group letter in Page
ques. 26 in col. for head of household.

Failed to enter income group letter for Page
unrelated person (i.e., roomer, servant,
etc.) in the column for that person.

Other: Nature of error will be specified.

E-40
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D-113, par. 5
D-115, par. 6

D-118, par. G

D-119, par. 2




FIGURE VIII, Example of Form NHS-727

Doe 13

‘ForM NHS-727 (Fy t9ea U.S. DEPARTMENT O F COMMERCE | REGION
(6-26.82) BUREAU OF THE CENSUS
ERROR TALLY - NHS-6 (Special Edit) '@/ 7 z
. SEE EXPLANATION IN APPENDIX € (PART E OF THE NHS-100 MANUAL)
'INTERVIEWER (Name and code) ’ SAMPLE WEEK

B-22 | 02

iPSU NUMBE R{S)

997

SEGMENT NUMBER(S)

Ol3l Od3i

TOTAL NUMBER OF COMPLETED INTERVIEWS
(Including Type Z) /4

TOTAL IE RROR

“Cobe TALLY OF ERRORS ERRORS | cone TALLY OF ERRORS ETROFIOARLS
BB, 2 |=
T 60
12 / / 61
13 62
K, / o | it &
; 15 64 '
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NHS-100 ALPHABETICAL INDEX
FY 1963

National Health Survey

Interviewer's Manual

Parts A, D, and E

(For subjects concerning
Definition of Housing Unit
and Related Terms, How to
List, and B Segments see
also the index to Parts B,
C, and F.)

(Page number given is page on which reference instructions appear or
start. Note that they may continue on the following page or pages.)

Page

Acceptable entries for accidents and injuries........c.cevevnn.. D-51
Access to living quarters (see also Parts B and C Index)....... A-25
Accidents and injuries during last week or week before

(QUESTION 10) et inriiiiereeeeeerenoeoeeaocnesesneooseanoeosos D-35
Accidents involving motor vehicleS..ieeiioe et ieernneeeannanans D~-65
Accidents on duty (interviewers').e.eieeeiieeeenieneerenennoenns E-23
Active duty in Armed ForcesS.. ... v i iiineecereeteacessonasanans D-21
Activities affected by health..... et eeeateia et e D-79
Activity during past 12 months:

Definitions.eeeiieeiiereninenrecsinssceeasaesanas eeieiesaan D-28

" How t0 aSk 1he QUESTIONS. . vt eeenentenerneennoroeeraonneonns D-28

More than one activity.....iiiiiiiiiiieneiinieererrocnroanss D-29

Working defined..cceee e et itienenieceaseseeannnsncncecenas D-28
Additional lines needed for completing Table I.......ve-vvennnn D-44
Additional questionnaires for a household................c..... D-1
Additional questionnaires if more than 6 household members..... D-22
Adequate entries for conditions in column (d-1), Table I....... D-48
Adequate entries for conditions in column (h), Table II........ D-85
Adequate entries for injuries......cveiiiiiiiiiiiiiiin it ineenas + D-51
Adjacent premises (Table A).e.ee i eieeiinernnoennnens connenas . D-67
Adult, at home at time of interview, check entry—Item H....... D-2¢
Adult-defined. .. cce i iieroeiecrniorcnesosenasssonasoseennnsesnns D-18
Advance ("Dear Friend") letter.......eiiveiieeen trveenencanons E-2
Age at last birthday (Question 3).ecc.ciuivrriieniinrnnnnnanns D-26
Allergies-details required.......c.vvi i ittt D-56
Amount of detail required for colummn (d-2)....... e I D-53
Annulled MArriagesS. i ieiiiiis treen e i e D-27

A
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"Anything else?" probe question..ciei ettt nienereeneeoncnanes
Area segments.- in sample - defined......c.cviviieeerecneccnnaenns .
Armed Forces - active members - delete..ciieirreniinennennannnns .
Armed Forces — defined.e.cerineesaeaeescetaessesocecsassecnesacones
Armed Forces - female members - delet€eesriereieenerrneenenananas
"Arrested" conditionS..ceceevercieenneas Ceseceeccesserenasarensans
Ask each question as wWorded..ee.eeeeseneneeneoneeensoceacesaneena
Ask the first question as soon as possible........ccvvee... ceneen
Asking additional questionsS....iciiieeitiiietterecesnerneconnscanns
At work when accident happened (Table A)...eeveen... feeesaesesaas
Attendance of schools in foreign countrieS..c.icieieeiieeresocenn .

B segments - in sample - defined...ccieieeiiiniiiieeenersnnancnnas
B segments - procedures in - See Part F ‘
Babies under 1 year of 8g€.c.c i rireesensannas teeceacasovasas
Bed days during past 2 weeKS...uiieriiireenerinenesooseccnnacnnsnas
Bed days during past 12 monthS..veeeeereeeeeenenaerosenecennonann
Bed, when to use as separate sample unit in ’

Special Dwelling PlacCE.ccveeceeeeroeerossesasasocacsoscacncanas
Begin the interview, how t0..cciitinirieiiirenieacessocscncconnns
"Being in a hospital" - defined - see "Note"..viverienenennnnnnne
Blanks discovered on questiomnaire for questions

which should have been asked...v.vieeerncsrassnaosonnnnn seesens
Boarders or roomers as household members......ceievecsoccerannens
Business - defined.ceceeeineeteeernronsesancsnsecsasasacecnssoceas
Business or industry, adequate entries for kind of - examples....
Business or industry, Kind.....ceetiiiiiiniitereeennsnsonneaneens

Calls, number 8llowed..c.eeceeereesscesnssascnassnsacsannsseasanes
Calls on household - see Record of calls on household

Card A (Conditions List)eeeeeeeeeeeeeeeeeeneesseeoasacensoennnnes
Card B (Impairments List)eeeceeeeeeeeeteeeeceeeneenenonnennsanes
Card C - A 1list of SymMpPtOmS. . cieeeeeeeeeceeassceneosacaccnns reena
Cards D-G, used for questions in column (g)eeceeeeeeererennneenss
Card H (INCOME ) v enetrrereeeeaeeeneenseaanannnna Ceeeraceaneeaenan

Cause of conditions reported in questions 11 or 13....ccceiee.. .

Cause Of IMPAIlrmeNtS.eeeeeeteeeeeteieeiesnoeorensnsssscassssnnnnns
Cause Of SYmMPLOMS. . eeet et eeteeceesosnsoessscareosasssasacsaans
Caution about deciding two conditions are the same........covu...
Check of column (e), Table II with column (n) Table Tevevuenn.. .
Check mark entry, Items 11-13.....ccc000cine Csecccctsseerorrseans
Checking listing in TA cegmentS..ceeeeeeeeeeeeeneaceeacsnanannnns
Childbirth entries in Table J...iiieeeeenieeeeeoceenssecoscnennceans

Page
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A-6
D-21
D-21
D-21
D-39
E-5
E-1
E-7
D-68
D-97

D-26

- D-72

D-77

A-47
E-1
D-62

E-10
A-37
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Children - eligible respondent fore......iiieeiiiieeienennes

.Children under 1 year of age - reporting age for...............
Chronic conditions as related to talking to a doctor...........
Citizens of foreign countries.......cicieiviiiiinirieneeccnannes
Class of worker - question 25....c.iiieiiniiiiiineernnnenananns
Class of worker - special CASES....iiitivecanesanesecessonaoons
Column number of person in Table I - importance of accuracy....
Column number of person in Table II - importance of accuracy...

Columns in Table I, Table II - see Table I, II

COmMMON-1aW MArTiagES. et eeteeesensecestssseronsossvesanssinss
Completed interview - defined......c.vvveiiineieieninnoncnsnnnns
Completion of work on time....veeiiiiiiiiiiiienenrenrenenonnes
Complications of childbirth.....eeiiiiiiiiiiiiiieiinnenerenes
Condition to which columns (e)-(s) should refer.......c.cececeees

Conditions experienced during past 12 months -

TIOL NOW PreSent .. cveeeeene et e eneereeiocenseanssonnoanacnnns
Conditions first noticed during or prior to past 3 months......
Conditions first reported in Table TI.....ccciiiiieeeeenennannn
Conditions List (Card A)eeee eeeeeneeeeeenneenenecneossasaseanns
Conditions not causing trouble at present time.................
Conditions not -experienced during past 12 months...............
Conditions not present at time of interview...............c....
Conditions now MarrestedM. ..o i it et ineetssonsnneonaonns
" Conditions reported in question 11 or 13 require "cause".......
Conditions reported separately which may be the same...........
Conditions to be carried past column (aa), Table I.......c.cc...
Conditions. to be recorded as reported by respondent............
Conditions volunteered in answer to question 12........ .......
Conditions volunteered - other.......c.civereiieetiienennccecnans
Confidential treatment of information obtained in survey.......
Converted unit -~ "extra" unit created............... ...,
Converted unit - temporary - noninterview...............o.... .
Converted unit - permanent - noninterview.............ccveivene

Converted unite - see Segment List, changes on

Confusion of this survey with other Census work.........ccoco..

Cooking equipment, exclusive use of (See also Parts B

and C IndeX).eeeeceeeeens. o eereenanee e eeataerrenaa e
Correcting Item T...vee e innneinnnenenareeanannns Cesaecsssaenes
Correcting question 15 OF 16....ciciiieaneeecnsonesnnseecsanaans
Corrections - how tomake them. ..o iiiiiireniiiionnsecnsanonns
Cutting down on usual activities.................. eeecenrieanes

D-17,
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Cyste, tumors and other growths........c..ciiava.,

Dashes - symbol.....ccevveenes Geecesosesescsassaceacnana
Date entered hospital or nursing home, etc....cccuenn..
Dates Of WarSeeeeiaeeroroeeecessesnsssesoansoscccannnsans

Day in bed - defined...cceeereereeneeceesracocnccnncanse

Days lost from SChOOl...eeeeeeecenecececesncancasscans .
Days lost from WOorK...eeoeeeroneeaeeroeecoseccnaesacas .

Delete the name if not a household member............. .

Deleted units - see Segment List, changes on

Deleting lines of Table I or Table II for illness,ietc.

starting after "last Sunday night"........cciieeeaaan.

Deleting lines of Table II - "none" in col. (d)........
Deletion of entries on questionnaire - procedure.......
Delivery or childbirth...ceeerieeeceeeeeereereecrenncencess

Demolished units - see Segment List, changes on

Demolished unit - noninterview...ceeeececococcncoccncns
Dental conditionNSeececececececscasasssccnccnnsa ecesecccas

Description of conditions.- general -

columns (d-1)-(d-5) of Table T.ueveeeceueeoconoeoonaas

Design of sample fOr the SUPrVEY...eeeceereeseceesecnaas

Detall eXpense COUES.ccccesscccscccacerasnsccanvnconese

Detail needed for part of body..cceeeieeeeeieeineeanenn

Detail required for col. (h), Table IT.vivucenacnnnnans
Detail required for cuestion 2; Table A.ceeieeeeeencnnn
DK Name Of planeceeceeeeceeecenccencaccscccnnes ceeesens
"DK" - use of - general rules..... B

Direct access to living quarters (See also Parts

B and C INdeX)eeeeeeeeeeaeeaeeessaneeesaascseacoacanes

Doctor "talked to" - defined...... sececensanscssasaanon
Domestic employees in separate house or cabin..........
"Don't know" answers..... e esbeesaiesssissacecscseaccans
Dots ~ symbol...eeeececenecenns eeseunuane Cececsseacaans
Doubts about recording..cccceeeciesccecassccascssnnscns
Drugs - reaction t0.eeceicnniieenieneceenscacens ceeccnan

Earlier injuries causing current ill-effects...........
Editing Reports (Form NHS-705)..c.ecsccccacsss ceesencas

Education.eeeeceeeeecenes e s cessssacesccaseceassroasnan .

Eligible respondent..cceeeceecscecrccsacecsosoccsoneans
Eligible respondent for children......ccceeeeeeccaene...

b4

..........

oooooooooo

Page
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D-17
D-83
D-96
D-72
D-72
D-73
D-22

D-62
D-84
D-17
D-86

D-15

D-60

D-48
A-4
E-21
D-58
D-85
D-64
D-%4c
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A-25
D-46
A-39
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D-62

D-49
E-15

. D-96
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Eligible respondent for questions 8-16 and Tables

I, II, and A. .ttt it ittt isenenanossanansnnnanssns e
Eligible respondent rules - exceptions.......eviee vevennecnnns
Eligible respondent for unrelated persSONS...c.ccieecescccsccoccnss
Eliminatec in subsample - noninterviewsS.....ccieeieiecriooecsanns
Employer, name Of c.eieeneneeanieannnnnas et rerer s Ceeen
Employment status in past 2 weeks..... o it iiiiiiiinnnn .
Entry required for Item 2(b)e. e e iniiniireniieinnnnansnnrennes
Error Codes for Illness and Injury entries

(Appendix A, Part E)ucuiuininininre tietonecnrinnnnnnernnns
Error Codes for Special Edit

(Appendix C, Part E)ueetir e irner tienieeaneneesensaneaacancns
EVER hospitalized for this condition (col.(p), Table I)eeee....
"Ever talked to doctor” - defined.......ccievi viiiiiiniininn.s
Exceptions to eligible respondent rules..........ccvivieeennnn
Explaining the survey to respondents.........c.c.iiiiniieninn.en
"Extra" units - interviewing.......cieeiiiiiiiiiiiiiiieieiiaen
"Extra" units - See Segment List, changes on

Fact-finding nature of NHS...covtevereeeier vvesrornaccoscenssss
Family INCOME. .. ertenteteeneceesceasosocsssoseasassasssnansns oo
Family reference as used in gquestions 12 and 13........c00euves
"Farm buildings" checked on Segment List....ccciivriiviecrennnns
Farm - where accident happened.......oeeeeicniosscecresssnssnnas
First noticed condition - defined...... Sesecssesresseresccannns
First noticed condition during or prior to past 3 months.......
Floor plan or diagram -~ how to .

sample from in Special Dwelling PlacE...cceeeercorececssevaas
Follow order on the questionnaire.......eeeeeiriievecsccscceanss
Footnotes - general rules for use Of.ceciereieeeinenenenencnnns
Foreign cltizens. ..o iiieneneieeeesesescoseascsssssassaneens

General description of conditions -~ columns (d-1)-(d-5)...... ..
General procedure for questions 8-16.....ceeceseeasccessncncnss
General procedure for Table I...cieceeeesscensrseecseoscsnonnnns
General procedure for Table Il.....ccereevsececonenccsrnsasenes
"Government" (class of worker) - defined.....eeeeieevenenss e
Government Transportation Request - see Transportation Request
Grade or years of school attended.......iieeeiiiniennenenannns .
Grade or years of school finished...eeietiiieenereessncocsnnenes
Grid map, reference and USE....coeesercocccesssseccncsanes ceone
Growths, cystsS, tUmOrS..c .. iietreeteiviorssssonescesscsscoseses

A‘l? b

Page

D-29
D-19
D~-19
D-15
D-101
D-98
D-2

E-26

E-37
D-78
D-46
D-19

D-1

E-2a
D-118 -
D-37
A-19
D-67
D-76
D-76

A-47
E-4

D-18
A-40

D-48
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D-82
D-115
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D—97
A-7
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Page
Has & JOb Or bUSINeSS...ecciereesnocenseccscscsnnsssnns ceeenenn D-98
"Head" deleted — pProceGUTE...cecerecscscecsscsaccssssacasnssnes D-24
Head of household - defined..ccieeeececeneernrnrservoeccocannes D-24
Health Insurance, questions 18-20....c.ccceesevssccsssaccsccnns D-90
Health Insurance - defined......ceeeveicecrnnsarceesuronscans D-90
Insurance for hospital bills, question 18.....0cc0ceuesssn cee D-91
Insurance for surgeons' bills, guestion 19......cc000veveerne D-92
Insurance for doctors' bills, question 20....ccceeveccecsaces D-93
More than one plan in question 20(d)..ccereecerreocecnseronnnn D-94
Name of plan NOt KNOWN....aeeseeeosaseneeerecccsosossscnsaonse D-%c
Numbering plansS...ccceeeeesesnonesenecesonnsossssvocosccosonens D-92
Types Of PlamnS.ceeeeeeeencesoccoscncsocessosssaanncnns sesens . D-90
Use of Ysame"..oeveeneesns. e enesesisassseesecttoeenans teessane D-94
Heavy type QUESTionS..ceeeeeseerteeneceecssovesesasocassocassns D-17
Help the respondent to estimate number of days in bed.......... D-78
Highest grade attended in schoOl....ciieeereiencsnncnns teeeeans D-96
Home accidents ("Home" defined).ceeceeceeeceeeececceccnnnnennn . D-66
Hospital days to be counted as bed daySeceeeeescesssseecsans ces D-72, D-78
Hospital name and 8dAreSS..eeeseceecesessscrosoccscosassocenans - D-87
Hospitalizations volunteered in answer
to column (p), Table I (see "Special Note").......... feeenan . D-79 -
Hours of work - interviewer's....sceeerieeroreccstesssosocennaans E-18
House and land on farms rented separately for cash - "place"... D-5
Household - defined..ecseceessteneescecrosencsssncasscasesnanns A-25
Household MEmMbEerS. . civececrrccrsseesososcrccssosoccencssossosoase A-37
Household members - how to enter namesS.....cceeeecaecss, secescns D-23
Households in Sample..useecescecesonocosoosscocsscossssasnsasons A-5
Housing unit - defined (See also Parts B and C IndeX)eeoeeen.. . A-25
How to answer respondent who asks if doctor
seen counts 85 8 dOCHOr.ce e teiiennresccesnscnscncncansnnnnns D-47
How to apply the housing unit definition
at the time of interview....eeeieeeeeeerioncnnnne aesenseenases , A-34
Additional household members - ask about separate quarters... A-34
Five or more boarders Or IT'OOMETrS......... ceeenas sesecsecansns A-35
Typical family roUP.¢cececceccesaas. ses s esssecsecssseasseansns A-34
Vacant living quarters......ccceeceeeses cesesenans ceesseseens ) A-35
How to ask additional QUesStionS.c.ceeeecrcenesoseccosismeoscess ‘ E-8
How t0 88K QUESTIon 7eeseecscscenssosonccsasconans ceeenenas sess . D-28
How to ask question 23...cccccceeenee Geecerescecrsenaas cresnsee D-98
How to begin the interview..........c.ee.... eeeoas cevtecsscanann E-1
How to enter names of household members......c.eceeeeccacsss vee D-23

How t0 fill Table A...cieiieiieennnveenensncosnnnns creeesteacans D-63
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How to record conditions reported in questions 8-l4..cceceesens
How to record the answers to question 7...coeeveecenceccncncens
How to report surgical operationS..cccccecececececncecrsoccsnions
How to show card in asking the question in colum (q).ecececsas

Tdentification card..c..ceeeeeesnaseescocsassocssnsasssccccasans
Identification items on questionnaire.....c.cecveeeescccceccans
Identification sheet of questionnaire.....c..cceeeieeececcccnss
If persons outside immediate family are present.....ccecceeccns
Ill-effects from earlier injurieS.veceeeeecesoiescenssescnscans D-36,
Illnesses, etc., starting after "last Sunday night"............. D-34,
Illnesses resulting from vaccination, immunization, etc...... .-
Immunization - vaccinations, ete., resulting in illnesses......
Impairment - defined.....eeeeeenneeeeenceneneecenenenasannns ves
Impairments List (Card B)..... e eeeeeeseeesecesceaceassenaneann
In Armed Services (Table A)e.eeeeeecseoeecnesssascacasons R
Industry (or business), question 24(b)..ceirecereereceeenesnnns
In sample by mistake - noninterview......c.veeeeeeceeccsccacens
Tncome Card (H).eeevereneeeeooeeeeseceacecorocasoeancasannnaons
Income for past 12 months........ s ecesssccscresccnssserenes oo
Income of unrelated PErSONS..cccertsecccecertosnccccessscanonas
Industrial place and premises (Table A)..cveeeecessconennss e
Ineligible respondentsS..ccceeereeeeesoceesscaccccscsoscseseconns
Influencing resSpOnNGent .. ccccecececeecreoeccsccscsosconsonsans oo
Information volunteered or given out of turn.....ccceececveece..
Injuries and accidents which happened -
during last week or week before......cceecirececceccccercanons D-35,

Injuries - how to ask columm (A=l)eecvecececcscessoacocaces ceee
Injuries - Internal..ie.eieeeeeesecneececcccnsaasosascssocoscsnnas
Injuries - multiple..ceeeeeieeeieeeeneecneeococncecoansasconnas
Injuries - requiring Table A..c..cereeereeireerorecnsasoccarenss
Injury - nature Ofc..eueetieeereenreccreeenccsscccoonnansonsaas . D-50,
Inmates of institutions - not household members............ S
"Inside" house - Table A..erieeiee i iessesencecnccnnsonscen SAPIR
Internal INJUrieS..cieeeiveeeeucersoaseseasssossasossncsoccnnne "
Interviewing assignments -~ starting and completion......... oo
Interview WeeK.ceeeseeseservecasesscancenssasnes “sessesecaesens
Introduction to the respondent......ceveeveecenenns eeees eeesean
Ttems 1-18 and Table X (Front of Questionnaire).....eeceeeccaas

Item lecieaaacsas Number of questionnairesS....c.ceccecececcess

Item 2a..c0vecne. Address or description of unit....cecc....

Item 2b.ceerennns Mailing addresS.ceecescncecssscocccacenanss

Ttem 2Crevnenecns Type of unit...ciciniireereneceeeeeceenans

Page
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E-18
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D-61
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D-52
D-39
D~-69
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D-118
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D-119
D-67
D-20
E-5
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Item 2d.ceses....Name and type of code of

Kind of business or industry

Special Dwelling Place...cccceeccecescosons
"Items 3-7¢.c.0.. Jdentification..seeoeeeceascreasreccacsoanscs
Item 72..ccvee... Type of segment..ceceeeeeercctcecccnacecnns
Ttem 8...-..0.e0e.8erial NUMbEr. e eeeneeeecceosaacans .
Item E......... ..For "extra unit....ccieiereciiiiiciecennen
Ttem L..... ceeeen Check entry (filled by office)..ecceeeesen.
Item 9..ccceveene Own, Rent, or Rent-free......c.c.eeeeeeenn.
Item 10..ceevv... 10 or more acres and sale of produce.......
Items 11-13......Listing checK.icveeerreeneereenereaeeennnnns
Table Xevesuieo..Classification of unit discovered......... .
Item l4.0eeeee... TelephOne NUMDET.eecceeeeeresorsoocaccansnse
Item 15...... e...Record of callS.cceercccacrscacnansronssons
Item 16..cccc.e.. NoninterviewsS.sceeeeeeacocoeccccccancens .
Items 17, 18..... Name and code of interviewer....cccceeeoes.
Item E........ For Mextra" unit..eeeeeeeeeeeeieceerececnanccnnnens
Item Hioovvnwn. Whom to interview..eeceeeeereeerececcnencnnes oo
Item Reveenen.n Who responded - in household interviews..........
‘ITtem Teeeeenonn Total number of hospitalizations......... ressoces
B o) o TR = i 5 Y eese
Job or business to which question 24 applies....vccceecccncesns
Junior High School - how to count for years of educa‘tlon .......

Kind of injury - column (d-1) of Table I...civeveeececacencnenn
Kind of trouble - column (d-4) of Table I...eeceeeccccsosoaeens
Kind of trouble not known - column (d-4) of Table N

Kind of work (occupation)

Kitchen, exclusive use of (See also Parts B and C Index)....-..

Tand US88Ee.cscsececccens

Last week or the week before - defined

Law authorizing Survey..cccceeceeeeeecrecccscscosrasesscnscoccs
Layoff - definede..cceeeceeereeeeeneerenancccsecsaconscnonsssons
Length of time doing this kind of work, question 24(d) ....... ..
Letter left at household...cecvceieeeneennns seessenasnes secess

Limitations of activities

Limitations of activities - examples oOf..cceiveccrecnncnnnnes .o
List of structures with no living quarters....ccceeeececcceass .

Page
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Listen t0 respondent...cceeceeecsccceccecscccsesssococsacnnna ‘e
Listing check (Ttems 11-13)...veereeeesreceaccocccnscnsnsnconns
Listing materials..cueeieeereceeeeneeensecsacecscccacnsoscsanss
Location of segment......ceeeeuieriivecnconans teeeresssesacnnns
Looking for work - defined...c..eeeeeeeeecccencocencncencnacnns
Looking for work or on layoff.......... feeeeseecsesseasaesessnn

Mailing GAGre S S e eeeeeeeeeotioeecececessssasassssosansasasasas
Main activity during past 12 monthsS........... feesesesseasecnns
"Main condition" (to which remaining questions refer)..........
"Main entrance"” rule.....cccceveccecnns fesesssecesescesassanans
Manner of interviewer.......c.ceeeeevenacccnses Ceeteresesesnaes
Marine CoOrpS SEeIrvViCE..i.icieeeeceetececeessesesesasssosacsnsssasns
Marital StAtUS...ieeeresescocsncoasesiosececasnsesosocassssasons

Medicine or treatment during last week or week before
(QUESHION ) eeereenennceersoanesassnnoiocaseasosoasannsnnns .o

Medicines taken for preventing illness.....ceeeeiieieeeneceannn

Members of household 1iving at home. oo eerivesresoasconsocssen

Members of household temporarily absent.......ceveviecenanaann .

Menopausal SYmMPLOMS. .. ceeeeeeersessooanaasoosenaasossasscssanans
Menstruation - difficulties Of ceeeeeerevecescnnensenasacnnane .
Mental 111NeGS et eeceecesaassnnsoasna Neeeesecsesaessencesanenns
Merchant Marine ServicCE...ccesceersesssacsessseccsscsacnscscscs
Merged units - interviewing.....cc.iiiiiiiiiiiiecineenncnnnans
Merged units - see Segment List, changes on

Mileage 8llOWANCE. et eeeneeerteoescsasccossasootsesasansssssnsssn
More than one activity during past 12 months.....ccccveeeeee..s
More than one unit at addressS..ieceeeeeesvececrsvossssraccsesanns
Motor vehicle accidentS.eeeeereeiererccsesacasersecsacsocacsnonns

"Motor vehicle — defined. . e eeeereccononcoesscocsocsncsasannocs

Motor vehicle involved in accident......ccevenrieeireneeecacnans
Moving motor vehicles. . i veeeeiieieereeeeesesescnccnccesnsccacons
Multiple activity businessesS....eieieiiieieeeiiiiineeeeeanerans
Multiple InJUrieS.cveieeeeteneiiseceesasacsssssasassannnssansans

Name and address of hospital.....cccieiceeererreceecroneccancans
Name of employer - question 24(a)..... et eecesennaeeere e .
Names of household members.......ceeeeericscccccnnn tesessasasas
National Guard ServicCe.....ceeeecsorssacrsesessascascnscnscsssns .o
National Health Survey - Fact-finding survey...ccececeeecececesns
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Pege
Nature of injury (Table I)..eveieceeeeencann Ceteceeeeenas ceree .. D-50
Nature of injury (Table A)uveveeeeeneneennenn ceeeen Ceeeean. L-64
"Never worked" - Question 24(@).ceeeerinreneenennncnncnnnnnnes .o D-100
Newborn babies still in hospital - as household members........ ’e A-37
New or missed Special Dwelling Place...cccieererenencessenceannns A-15
Nights in hospital, nursing home, rest home, etCevveevennn.. I D-84
No eligible respondent in household......... ceeeericanann . D-20
No one at home - repeated calls at household....eeeevenernnancans D-13
Non-chronic conditions in relation to doctor ever talked to...... D-47
Nonexistent unit - reason for noninterview.........ccieviennen.. .o D-15
Nonexistent unit - see Segment List, changes on
Noninterviews..... cetecessscsesaans et Ceseeccersececsrenrenas .- D-12
Noninterviews - type:
Type Aceeevvinnnnnn. s ecraseaanann Ceeereteaneenaans ceeonn D-12
Type B.oovvonnt e s e sasesasatetansetraceenenan ceercacacccas D-1.2
Type Covevnnnnn e ciceceseannann Gt etectieccencetaecnnnnas . D-15
TYPE Zeveenrenennasnns seeetrreeeesesenannonn ceeettecrecnnann .- D-16
Non-motor vehicleS.veieeeieesierennnnns et tcrecsecereasesssnanas D-65
Non-moving motor vehicle..... teeeeetraeaann ceeearaaan creraas cenns D-66
"Non-paid" (class of worker) - defined...... Cheeaana ceeens ceeaen D-116
Nonregular SCho0LlS. ceeteiieetieetoereseseeoonseroscaonesnsaoneeans D-97
Non-staff units - defined - not included in survey.....ccoeeeu... A-34, A-45
Nonwhite races...... ceescessssenannsa cescenocneeanns Cresesensanan b-27
- Normal delivery or childbirth......... ..o, teeesee.. D-61, D-86
Not home - see No one at home
NTA Segment - see Segment
Number of days cut down on usual activities.......cccovve..... cean D-71
Number of days in bed during past 12 months....... cetececssenrnan D-77
Number of days in bed on account of illness during
PAST 2 WEBKS.uveeeoseeonrananessesassaassoas ceeccnsaacanns ceene D-72
Number of nights in hospital, nursing home or rest home, etc..... D-84
Number of households in surveyee.esoe..... s eesetaanarcaneeans e A-4
Number of motor vehicles involved in accident....... teesseanea .. D-66
Nurse tranesmitting doctor's instructions.....ecveeeeecnineecnannns D-47
Nursing homes, rest homes, etc.,
where stay was overnight or longer................ ceeessasnnaan D-42
Observation...eiieeeeiiniiinreeecennnesnnanas ceecenaenn ceecerennn E-16
.Ocecupation (kind of work), adecuate entries for - examples....... D-110
Occupation (kind of work) - question 24(c)e...n..... e e D-108
Occupations, cautions on.....cevv... creeereciaananas cevecconaanns D-108
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Page
0ld injuries causing current ill-effects......... e esensaseeenaann D-36, D-49
One condition reported to be the same as another condition....... D-63
Operations - defined...ceeeeeeerieenneenssoceccessseasscnnncannes D-87
Operations - how to report in column (i) of Table II......cevenas D-87
Order of asking question 15(b)e.cceccnceerencescninenennsossesnns D-41
Order of asking questions 8-16...ceceeeeeessresensscscannsnnnnsscs D-31
Order of asking questions within Table T....cciiiriineinennnnnss D-44
Order of asking Table A..c.iiiiiieneeennninescersarenanans e ieieeen D-63
Order of asking Table T..ee.eiiiiieieae iarseess insnesaasseaasaanss D-31
Order of acking Table IT....eeiiinieeeecocacreoesnerosannnaoeneas D-81
Order of listing household members.......c.iuiieneanncenncans e D-23
Other Type A noninterviewS.eeieeee e etie it itiieenennneaensensnonne D-13
"Other unit" - defined (See also Parts B and C Index)e..ceece.... A-26
Overlapping bed—AayS.e e e e iee e inesiineceoennssosassncsrannannns D-74, D-78
Overlapping days of restricted activity.......cceviiiiiaa . D-74
"Own" (business) ~ defined. v e e ineeerereeeneeenoosonococennnnnn D-116
Own, Rent or Rent-free, definitions of.....iciirennniiieiines D-3
Part of body affected - column (d-5) of Table I.e.veereascosenecns D-57
Part of body - degree of detail needed.......coevviieininenennnnss D-58
Partner - household relationshipti...ceiiieniiiineniiiiiniennnenas D-24, D-25
Past 3 months — defined...civeeeeererneeercncronccesannansanas e D-76
Past 12 months -~ defined. civeteeirecerreeteencesocecoonsocnonnns D-28, D-37
Past 12 monthsS' INCOME .. oot eivasesseeencarassscossesonanns e D-118
Pay rate for InterviewersS. e cee e eeoseccccneosnananononns E-18
Payrol]l fOrmMS. e ceneenssecencsassascnssssasssasscsss tecsrresenons E-20
Peace-time service in the Armed ForcesS..eeuieieennneininereennns D-96
Per diem 8llOWaANCE .. eeeeeeeeesnesnoesossessasssssoscsssnsncasonss : E-19
Permit segments - units not yet started in.......... esececsnnoan D-15
Persons not to be counted as household membersS....cecvecececoness A-38
Persons now in Armed FOIrCES.ceererreernceessiosseesosscnscnsanens D-21
Persons Mom Ca8llM. .t et eeeieneeseracoenocnosaosecssescasssonsonsas D-100
Persons present outside immediate family......c.coceiienieeaiennn, E-2
Persons temporarily absent from jobS.....c.iiieeenieiiiiieecncnnnns D-98
Persons temporarily visiting with household.....ccovecen. cresnens A-38
Persons to be counted as household members....ceeceeeeeecensocans A-37
Persons who have just moved into the housing unit................ A-39
Persons with no previous job.....eceeven... ceeescsesnasens eereenee D-100
Place for recreation and sports (Table ) PP D-68
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"Place" on Segment Folder tab.....ceeerenreceeenanns
Place - defined for Items 9 and 10....eececvenceans
Poisoning as injury - defined......c.ceceeeevercecnss
Poisoning occurring during last week or week before
Post-graduate schooling - how to count.............
Practicing medicine not permitted..................
Pregnancy and childbirth.....ccvieeiienneeneennnes
Present conditions not causing trouble.............
Present effects of "old injuries"....c.eceeceenenes
"Private-paid" (class of worker) - defined.........
Probe questions in questions 8-11.........cc00ccenn
Probe questions in question ld..i..ceeeevenveccocas
Probe questions in questions 18-20....cieecreccecas
Production standards......cccceceecesecsnnsnccsses
Problem Referral Sheet (Form 11-36)ceceececcccennns
PSU NUMDET e et cvvceesesencaccscsessncencnsccnsaccsas
PSU's In SaGmple.e.veeeeeaseaceaesasoscaascanansnnces
Public Health Service (U. S.):

SPONSOTS SUT'VEYeeeoesseeaansoas ceecesescsccanansen

Uses of survey dat@..ceececeeeececenaroncncansse
Publication of survey data:

Analyzed and published regularly...ccecesececsss

Published by U.S. Public Health Service.........
Purpose Of SUTVEY.ceeeteeieeecoennsoreonsesosssencoans

Quality and quantity of wWorK...eeeeeeerernecreennns
Quality standards....cceeeeceeceesosesacascensansss
Quarterly sample..... eetecescesscsnesesasssncnsnas
Questions 1-7. (Selected Personal characteristics)
How to ask in interviewing.........ceveeeeaannn
Question 1. Names of household members..c.ececee.
Question 2. Relationship to head of household...
Question 3. Age last birthday....cceeceeeeecenss
Question 4. RACEe.cecerereresvecncracnsocsansen .
Question 5.
Question 6. Marital status.....cccevvieceecannnn
Question 7. Main activity during past 12 months.
Item H. Whom to interview.......cecivieievinnnes
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A-7
A-4
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Questions 8-14. (Health Questions) How to ask in interviewing........
Question 8. Sick last week or week befOr€...cceereeceasacacenacess
Question 9. Medicine or treatment taken during past 2 weeks.......
Question 10. Accidents and injuries last week or week before......
Question 11l. Ill-effects from earlier injuries.......cecses.. PP
Question 12. Conditions List..eeeerineereinnnceocrenessosnccnannas
Question 13. Impairments List....eeveiieereeieeeroncnonncscccnncnns
Question 14. Other problems with health.eceviieeeceencocacsancanss
Questions 15-15. Hospitalization and nursing home care.........cee..
Question 15. Hospitalization since specified date...........c.....
Question 16. Nursing home or rest home care since specified date..
Item Recveerniennenneceas s e e eeeesstassassecacnssassassasetasasecnnns
Question 17. Child 1 year old or under listed
as household member.......ccieiteiieesrenevecccncccnnns
Completing question 17(a) - always to be done........ Cessrcecseenes
When to ask questions 17(b), 17(c),and 17(d).ceeeereeeerineennnnnnn
Questions 18-20. (Health Insurance) How to ask in interviewing.......
Question 18. Insurance for hospital billS.ieeeeereceaneenceasccans
Question 19. Insurance for surgeons' billsS....seeeeecvecacesnceans
Question 20. Insurance for doctors' bills....iceeereirennnncananss
Questions 21-26. (Personal Characteristics and Income)
How to ask in interviewing......ociieiieeiinnnnnnss
Question 21. Veteran statusS...cciveeereieeeeenenenrsennccscanncnnnns
Question 22. EQUCATION. - t.teeeneereencencaeananceooencaosannes e
Question 23. Work status last week or the week before........oeeuve.
Question 24. Employer, industry, and occupa@tion.....iceeeceecacaes
Question 25. (Class Of WOPKEeI'.veeeoereenveeescosnssacesascansaconnns
Question 26. Family income in past 12 monthS...sesveeecnnnnecnenns
Question number in Table T...ccaeee. e s ecerecseentncoasacososcnns e
Questions In heavy L peeeieeiereiiiieinennrenenesioecceesnsscsscesanas
Race (QUeStion 4)eeeeeeeeeeeeeeeaceeosananann et eeeraceceacnronaasnanan
Reaction 10 Qrugs. cceeeereeeenieenoeecesacsssosarsaecncocsnassansnscnsas
Read newspaper print with glasseS..eceeceiieeeceonvosncscaccacnssanne
Re-asking column (c), Table T.ueceeeeeeeeeecsonennanes ceeees eeeesneas
Re-asking column (d-2), Table I..eeeeecennn. f e eeeecveccencansesonaceanns
Re-asking column (d-4) of Table Teeveeeeereeeeeeneeeneonracoannonoons
Reasons for obtaining InCoOmME....ccevieiteeierseeecsasocnesrsoencoconsee
Record of calls on household..ee..veeeeoeeeceonosecssonnncsnasancsone
Calls for entire household......eccveuves Geeecesscenssnans ceeeccnns
Calls for individual respondentS....ccececeeeececcccocosccnanesaces
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Page.
Recording answers of "don't Know".. ..ottt iiniieinenanss cecaae E-9
Recording information correctly..cceeereeeiinenenesnonacnnss e E-S
Recording information for unrelated persons..... e essereenaaean .. E-10
Referral Sheet (FOrmM 11-36)ceeeuteeeennneeenennennnceensonns feeee E-16
Refusal-noninterview..c.iveerereerenoeerecnonnnnas teeesnecnnenan . D-13
Refusal to answer questionS..ccieeerecesensonssnn ceeesecsanenaan ‘e E-3
Register - how to sample staff units..........c0iuuvnn ceeenn o A-46
Register of persons - when to use in Special Dwelling Places..... A-47
Register - sampling from it for only one
building of a Special Dwelling Place............. cretaececenaas A-47
Regular school..... chrteessean cteieesartranens ceesseenen ceeceecensa D-96
Reinterview by your Supervisor......c.ieceeeceeeeanens Ceeiececves E-14
Related - defined........ et ieecesteeanaseenns eecetrenseeneenus . D-19
Relationship entries - examples of. Ceecenscsecceanens ceeaces .o D-25
Relationship of persons in Special Dwelllng Place ........ ceesae D-25
Rent, rent-free or own - defined............. Ceeeesiesisaseaants . D-4
Repeating the answer......... Ceeicereeacannn cestenccentacanenana .o E-6
Repeating the question................ creree cresesecanaaaaans cee E-6
Reserves of the Armed Forces.......... Ceteeeees cesesernennon cenae D-22
Resort areas - usual residence of inhabitants........ ceereacns .o D-13
Restricted activity last week or week before.......... Cheesens “ee D-69
Respondent questions purpose of survey........ Cieessieansenann .o E-2
Respondent guestions time interview requires.......... eeana cenen E-3
Retirement....cieeeiiniinacinnennenens ceeenaan Ceeteceseacnanas . D-29
Return call may be necessary.....eceeeeceaes N ceeeen ceven D-20
Review of work by interviewer.........cc.o... cheeseasans cieeeans . E-10
Roomer - household relationship....e.ccvvveee.. ceenens ceeccacecenne D-25
Roomers and boarders as household members..... Ceesceossceasanccans A-37
Rules for classifying living quarters in Special
Dwelling Places (See also Parts B and C Index).ueeeeeeenennennn . A-30
Armed Forces installations (excluding Armed Forces ,
G ¢To =) o3 - T =) e Ceretaiesianan ceeeeaaas A-31
Convents, Monasteries, and Sisters', Brothers' .
or Priests' residences..... ceceecasans ceseeectensesasensnsnas A-31
Facilities for housing students - quarters in school for
resident students, dormitories, sorority or fraternity
houses....eeveniieens cecseeencanns cetrenceceviecteasneonn A-31
Facilities for housing workers - bunkhouses, labor
or logging camps, migratory workers camps, etC.ie.evivrerec.s A-31
Bunkhouses and other barracks-type structures............ A-32
Living quarters other than those in bunkhouses and
barracks-type structures....e.eveeeioeeenenass ceneeeans ; A-32
Flophouses and missions....... cesessavasens Ceeeenen ceenesasen A-32
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General hospitals including VA and Armed Forces hospitals,

children's hospitals and maternity hospitals....ceccceeeece..
Nurses! homesS O QUATTETrSe.ccseeesosvsocncssccnsocncsasocnnccsas
Recreational and religious CAMPSecevoencsncnssccnnns cseseesenns .
Residential clubs and tourist homes. ..........................
Specified institutions listed in Appendix A, (Part A).. ceee
Rules for counting special classes of personS......ccece. saeccens
Rules for handling unusual living quarters
(See also Parts B and C INdeX).seeveeseccasnsoncasoccnns Cereees
Boarding hoUSE..c.eeeeeeieececneseceorootecncoecsccscsssassans
Combination rooming and boarding housSe€....cicececcccrocecanes
Guests and servant quarters.......cceeececcceces ssececssenses
HotelS.ieieeeeoeereeeoecocnan ceeene Cesecececsasnessonnnen coee
Motels, tourist camps or courts, etC..e........ Ceeeeereaanaas
Non-transient hotel...... Crecbeccsecsecenesssencsonoes ceeecss
Rooming house...... escsescens ceeese cececscscessecsrerosasoan .
Trailers, boats, tents,and railroad cars.......cceececeeee.es
Transient hotel...ciieierereeeeeeeeenoenoecronscccsccsscnsnna
Vacation cabins......c.cc0vene. heeessscsssacosasenssseansaans
YMCA's and YWCA'S. . cveceeeese sesesemecscccetssssoccesasasoonns
Rural TA segmentSecececeiececacseccccccacessssacscccnnna eceasenens
Sales from this place - defined.............. reesens ceccessnes .
nSame kind of work" (for past-3 years) - defined....cceeeeceeccese
tsame" - when to enter in Item 2(b)eeeeeececreesrecssesccocansas .
"Same" - when to use in questions 18-20.....cc.ccecvnseesecss ceenes
Sample households, selection of........... ceesecaans ceescesssases
Sample PSU's, selection of.cceveecccenccaes ctesssesssceseacas feeen
Sample segments, selection of......... cseersessccsa ciseercscannens
Sample (three-month period)...... cesesesanncens e eseecataeaanns
Schools (where accident happened - Table A)eeecerveeocnececncanss
Seas0nal JoDe.seeccecencsccessscsncsocns sbeemsesanacssonans ceenrnes
Segment.:
Area segments - in sample - defined............. N
B segments - in sample - defined.......ccccee.e ceessaessacss
TA and NTA segmentS..eccescecccsscccecccscns asasscssens teeecee
Subsampling when over 20 units in a TA segment...............
Segment boundaries in area segments ................. veeseessancen
Segment Folder..eeeeececeecss seesecos seesssecssscsns cebesesascnsa
Segment - in NHS sample......ceccce... tesseesesassasaccnconas oo
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Page
Segment List.eseeeesoecensn teeesesssnnsen crecses cecesas cdeesenens A-8
Segment List, changes on:
B Segments - See Part F
Converted units....... Gecsescenssaceresessscnioatosannne cecae A-20
Demolished or nonexistent uUnitS.sccesacesvesccarsncenscasccas A-20
Extra unitscecicesescecscancosanss Cecicscsonsssonnocssinccnrs A-17
Merged units..aceecesvecceacens beosececcsnboascscacncnos SN A-20
Segment map (detailed).......... Cesesessecentssccsnonss ceseavsnss A-11
Separated persons (marital StatUS)ecev.ceceevescascacesss teseconea D-27
Serial number on questionnaire...e...ccacececccaccessiosncnsoocncs D-3
Service in Armed FOTCeS.ceatesscscssnbssosscsscsasscnssccasas oo D-95
Sex (Question 5)cicecececens tececccann Cececiiebnceohiavoccoancnns D-27
Sick - defined.ccscececccnscoccona cresen Ceseassecsens cesencans cee D-33
Sick last week or the week before....... cebesesssesccsssaasanns .o D-35
SOC permit segments - units not yet started.cc...c...... tecreceann D-15
"Some other place" (besides home) where accident happened........ D-67
Special Dwelling Listing Sheet
(See also Parts B and C IndeX)..ceveenveosens Cacebeecoanenn ceee A-21
Special Dwelling Places:
Codes for different types (Appendix A, Part A).c.ecc.... cresens A-41
GeNneTaleceerscscevacecssssscncscans eeescse ceesncetosensscasesas A-21
New or missed..... “essssscnnas teeccasessssssas cessscsasena besse. A-15
Selecting sample units from a register
(Appendix B, Part A)..ccoc... sesecsesacihoseenan Geossecane cese A-44
Special Dwelling Worksheet:
Actual number of sample units 1is larger or smaller than
number Iin item €.seevesnccinsscccns ceraccas teeccnacbosecanasan A-48
Identification of units to be selected.ccescrcnenrecevocasecanee A-46
When to uS€..csreacesee. Cepecmmcssnansoes rictecsscivnnans P A-44
Special Edit - error codes (Appendix C, Part E)..........‘....... E-37
Sponsorship of surveyeeseeeesssss seeisbbesscusasinoananns reisuane A-4
Staff units - defined - included in survey..... ebiorans beceacaa .o A-34, A4S
Staff units - how to sample....... ceacescces e¥esscransssernasiane A-46
Sti1l in hospital last Sunday night...ccesseiciosiccacsovnoncanes D-85
Street and highway (Table A)eevssecvevcciesssconcoastacscscasnses D-67
Structures with no living quarters on property of sample units... A-19
Students as household MEMDETrSaseeicesessccbsccanrsresnsbonsrsacnias A-37, A-38
Subsampling in TA Seg'ment.....:...-.,......-..-.a.............._a..._~ A-22
Surgical operation ~ defined.seseseceveenssvaronesccacccavannanns D-87
Symbols US€Aeccectsocoiccersocasoacoss eemvoveeessetnetstsosanbbone D-17
Symptoms - defined.s.eceeeseenscssssoasenepioasaanacensbossacnnces D-53
Symptoms = List of (Card C)eeceoseeacscacees Ceececravascocas cacenes pls53
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TA segment - see Segment

Table Au.eeeeeeosasoanoasescoasossssnessessessssassssoansssassesss
Injuries requiring Table A.....cvviviiinenneennee eeeetiseneans
Instructions for filling..ceeereeresreeoeeececosssroconnscnnnns
Order of ASKing.ceeeeeeeeeeeeeeeesaescossnesooasocssocssosansses

Table Teueveeeeneeesesssancoesasaosasseassosasssssnsassscsascsasoasss
Colum (a)eeeecenn Column number Of PErSON..:eceeesscesecosanass
Column (b)eeeeann. QUESHION NUMDET . s e e e v ersenencosooooanononns
Column (¢)..eeve.. Doctor ever talked 10..e.eeeresnoececencnnnnns
Column (d-1)...... What medical name the doctor gave it......... ‘
Columm (d-2)...... Cause of impairments and symptoms, o

and conditions reported in ques. 11 or 13....
Column (d-3)..:... Read ordinary newspaper print with glasses...
Column (d-4)...... Kind of troUbDle. ... cereeneeeneencocesannoens .
Colum (d-5)¢..... Part of body affected...ccvceuesccccernnennes
Columns (e)-(f-2).Restricted activity last week or week before.
Column (g)..eeeen. Number of days cut down during

that 2-week period...ceceeeeeecrrereneeononns
Column (h).eevee.. Number of days in bed....ceveeereceennacens .
Column (i)eeevevn. Days 1ost from SChoOl..veuceueerenoeeeasansans
Jolumn (J)eveeoeens Days 1o0sSt fTom WOTK:..voseeoooooresoensassennss
Cols. (kx), (1)....Condition first noticed before or during

past 3 months..... ctesescccsesesssestssnannas
Column (m).eeoeesss Condition first noticed before or during _

PASt 2 WEEKS .. it ieerenenesrooneccoccacsseaanns
Column (@a)eeveess Instructions to interviewer for carrying

conditions through columns (n)-(s).eeecnce...
Column (n).eveves. Bed days during past 12 monthS..c.eeevveeecens
Column (0)eeceeen. Bed days during past 2 weekS...eeecesenenss .
Column (p)eceee.-. EVER hospitalized for this condition.........
Column (Q)eeeeoess Activities affected by health..e.eveveesn.. “es
Column (r)eeeveces Due to illness conditionS...ceeeeeneereacenas
Column (8)eeeen... Which condition....eeereoeeenerescenocesns e

Table TT...eeeeerococosacsarsssasssassossnossssassnsssonoscncsascocssas
Column (a). «...Column number Of PErSON...ccesecesccsencessss
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Usual place of residence for patients in general hospltals Seeeas . A-37
Usual place of residence for patients in nursing homes, = ) o
r2nt homes, and similar placeS....... cesessscnccesenns ceeredeia " A-38
Vacant - migratory workers - noninterview........... cecevecnonias D-14
Vacant (nonseasonal) - noninterview.......... tececsenveaisceesnns D-13
Vacant (seasonal) - noninterview......... testeaceasaseessasecanes D-13
.Vacant trailer space - noninterview.......ccecnveceseenn.s sonsona D-15
Vaccinations, immunizations, etc., resulting in illnesseS.....«.. D-61
Vague responses — i1lnesseS.ecceacess seviecesvecasosaenss eeverens D-49
Vague responses - injuries........ seesrsecersnassanas veaaoons cens D-51
Visitors in household temporarily........ erescvscsescnnascons vees . A-38
Visits, number allowed..eceeeeecscccsccsvsocnnns teeeseonn creeeean E-14
Volunteered conditions in answer to question 12......... cevsacnns D-39
Volunteered information..cccceeeacacanas Ghmetateseacsasancascenssa . E-9
War-time service in the Armed Forces ..... ceceoaces cesensasencsces D-96
Week of Interview.csceeredoeccescecseccocorcssenscsans seesaaisens A-7
What the doctor called the condition in col (d-1) of Table I.... D-49
What was the matter - probe question.c.c.ceceasnccccscas ceeveansns D-33
When one condition  is reported to be the same as another..... Gaes D-63
When the accident happened (Table A).eeeeeieeoeecenaeens eecseseneas D-64
When to ask additional questionSseccseseacscesaccoononscocacasosns E-7
When to ask cause - column (d-2) of Table I.ie.escsesnens teerabee D-52
When to ask kind of trouble - column -(d-4) of Table I.ceeeoscoans D-56
When to ask part of body- column (d-5) of Table I.ceeaieseceancas D-57
When to re-ask colum (d-2) of Table I.,..;;............ ...... oo D-53
When to re-ask column (d-4) of Table I..ccusucveacss Neecssessbamae D-57
When to start interviewing assignment....... cheirsssencssececs cue E-15

-'19 -




NHS-100
FY 1963

Page
wWhen two conditions reported separately turn out to be the same..... D-63
Where the accident happened.....coeeeeeeeesss teceessens Cecasssseans . D-66
Whom to include In SUTVEY.ceoeisescececccsscocsssccsasoess sessensss A-36
Whom to interview, Item H........ seeesensecsacas ceesescesasnssacsas .o D-29
Why "this" household was selected.......... teeescss cesecasan cesevee . E-3
With a job or business...ceeec.... teeeteeccenccnesaseasescssatenranns D-98
Wording of questions to be followed......... Gevseasea cecessscescanes .o E-5
Words in parentheses....... Ceeresssssacassernsescnsoenssen ceseeccnss D-17
Work status in past 2 WeeKS...eeeeveeovnsessessosensoncns eereaeene .. D-98
Working - defined..... St senesesasesssesencsennnnccostarerercsaneena D-28
Working when accident happened.......... ceeveesreanssaacnerssiensanas D-68
Years of school (or highest grade) attended........ ceeeeesaanens . D-96
Years of school (or highest grade) finished........cecvuunn ceeseenas D-97
"You" as used for person other than respondent.......c.cceveese ceees D-17
Your manner...ccceseesoevs coeenes ctesecesiedeasecsans teececcrsenaseans E-3

- 20 -




	COVER PAGE
	  TABLE OF CONTENTS
	PART A - DESCRIPTION OF THE SURVEY AND PERSONS TO BE INTERWEWED
	  CHAPTER 1. DESCRIPTION OF THE SURVEY
	  CHAPTER 2. THE SAMPLE UNITS TO BE INCLUDED IN THE SURVEY
	  CHAPTER 3. THE HOUSING UNIT AND WHOM TO INCLUDE IN THE SURVEY
	  APPENDIX A. CODES FOR TYPES OF SPECIAL DWELLING PLACES
	  APPENDIX B. SELECTING SAMPLE UNITS FROM A REGISTER IN A SPECIAL DWELLING PLACE
	PART D - THE HEALTH QUESTIONNAIRE AND HOW TO CONDUCT THE INTERVIEW
	  CHAPTER 1. IDENTIFICATION SHEET
	  CHAPTER 2. SELECTED PERSONAL CHARACTERISTICS (QUESTIONS 1-7)
	  CHAPTER 3. HEALTH AND HOSPITALIZATION QUESTIONS, 8-16, AND ITEM R
	  CHAPTER 4. TABLE I, TABLE A  AND TABLE II
	  CHAPTER 5. HEALTH INSURANCE
	  CHAPTER 6. PERSONAL CHARACTERISTICS AND INCOME (Questions 21-26)
	  CHAPTER 7. MEDICAL CARE COSTS
	  APPENDIX A. INSTRUCTIONS FOR TELEPHONE FOLLOW-UP
	PART E - INTERVIEWING TECHNIQUES, QUALITY AND QUANTITY OF WORK AND ADMINISTRATIVE
	  CHAPTER 1. THE INTERVIEW
	  CHAPTER 2. MAINTAINING BALANCE BETWEEN QUALITY AND QUANTITY OF WORK
	  CHAPTER 3. ADMINISTRATIVE
	  APPENDIX A. LIST OF ERROR CODES FOR ILLNESS AND INJURY ENTRIES
	  APPENDIX B. CONFIDENTIAL NATURE OF INFORMATION COLLECTED IN NATIONAL HEALTH SURVEY
	ALPHABETICAL INDEX

