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2. Item 11, Own, I‘ent, OI‘ I‘ent—free.........-........

Q. Own;oon.-cooo.o...o0....0noooo.o.oo...oo.oc...o

bn Rento.c...n--.0...o.n.on.onoonn.o.o.cocooc..oon

Ce Rent—freeo.o.ooocooononocoo-.

3. Ttems 128-Deciecsescoscccacosesasccaaccsccane
a. General definitioN.ecccececccecsccansceccacsceas
b. Definition of place for "owned" or "rent-free'.
c. Definition of place for "renters"...eccececceces
d. More than one unit on same plac€.cceceiscaccccase
e. If place is definitely in built-up areacceceecss
f. Problem CaS€Seeeeseccscscecsscscsssssssasssnnsss
L. Item 12c, Sale of produce ($50 or moOre)..ceceveses
a, Sales from this plac€eicceesccscesecessscsssssnss
be PlaC€ececceccccceccccssccons
c. More than one unit...cceceeeececsscscccsccvccecne
d. Special situatioNeececececcececcccccccessaceccnns
5. Item 12d, Sale of produce ($250 or more)...cceeeess
a. Follow same rules as for Item 12C.cecccccccccse
Items 13 and 1deecceecccceccsscnccn
Item 13, Total number of rOOmMS..ececcesscotcccccacccns
1. What to count.eececccececscecceccsaacencanseasancns

2. What not to count.

3. Count the rooms for the housing unit you
are interviewing.ceececscesocscccccssssoccccs
Item 14, BedI‘oomS...l.Ql...l..........................

1. One room unitse.ese.

Item 15, Telephone.........ocﬂ.l...'..................
Item 16, Interviewer check item. R LR R TP

Item 17, Record of calls.

1. Calls for entire householdecececcecccvecsoscsssossoes
2. Return calls for individual respondentS...cecccces
3. Illustration of how to fill Ttem 17ccecvecceccacses

Item 18, Number of callSe..ceesssccacsecss

Item 19, Date of completion..cec..cec...
Items 20a and 20b, For observed householdS...cccececee
Items 21a and 21b, Name and code of interviewer.......
Item 22, Identification cod€icececec...
Item 23, Regional Office number..cceccececcccccccccane

SUMMATY e s s seecessasecs

Noninterview households.cceeceec-ee
Item E on back of questionnair€.ceccecececescecccccces
Extra questionnaires needed for a household......
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CHAPTER 3 (PROBE PAGES 2_5)000000000I.Oo.oo.o..oo oooooooo e® e e 0o e oo

SECTION I. PAGES 2 and 3, QUESTIONS ON PERSONAL
CHARACTERISTICS AND ILLNESSES

A.

Introduction...... crescecacas
Eligible respondent: Who can answer
the questionS...cccveecccccessecccsscscsssncscncacs
a. Eligible respondent for questions 1 and 2.......
b. Eligibleé respondent for questions 4-7
and for remaining part of questionnaire........
(1) "Related" definedeceieeeceeecencconenaccncns .

1.

4.

(2) Children....... .o

(3) Adults not relatedeecececcececcocccascccsnss
c. Exceptions to eligible respondent rule..........
d. Return call may be necessary.ceccccececececcacans
No eligible respondent in householdec..cecececesee .
Question 1, Names of household members
(List ALL household members)...
a. Detailed description of question 1....ccc.cc.c0e
(1) Questions 12, 1bieeeeeececcacnnnn ceieene cens

(2) Question 1Cecec...
(3) Question 1d.c.....

(4) Questions 1e and 1f......

(5) Question 1€¢.cc...
(6) Question 1feec.-...

(7) "Armed Forces" defined....ccececceccocscaccs
(8) Armed Forces ReServe.cec.cecess. ceececcencnes
b. Who are household members....

c. Delete the name if not household member........-.
d. Use additional questionnaire if more than

6 household members..

e. Prescribed order of listing household....c..cce..
(1) Related persons first.seeec.... cececcacesaas
(2) Unrelated persons second.eeceeceeeccecasss cee

f. How to enter names....

Question 2, Relationship to head of household......

a., Head of household......

(1) Head defined......

(2) If "Head" deleted.c.ccecescocccccacsasinnons
b. Relationship of other personS.cecccecsccescsccces
(1) Examples of relationship entries.c.cccceeecs
(2) Persons unrelated to the head...cecsncccens.
c¢. Persons in "special dwelling places,"
rooming houses, etCicccecccccoccsccaccncnns ceses
Item 3, Marking Fosdic person number for
each household member...ccceccevececceccacccesanse

a. Deleted personsc......
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10.

1.

Questions 4-7, How to ask the questions.ee..ec.ee..
Questions 4a-c, Age at last birthday, race,
and s€X..... ceeccesansees

a.

Race and SEeXe:iiesveessceccscsscascssosscsnnsanee

(1) Nonwhite races.....
(2) sex....... ceeeene .-

Question 5, Marital status..eceice..... ‘e
a. Annulled marriagesS...ceseecccss cecocane

b.

Separated persons......

c. Common-law MATTriageS.ceececcsccscccnasce
Question 6, Main activity during past 12 months....

a.
b.
c.
d.

How to ask question 6..

"Something else"--defined..cceeeesnnses
Definition of "working," "past 12 months".......
Working defined........ Ceseveccaans cevee
e. Past 12 months defined.....ccve..... .o
f. More than one activity.eeeeeeecieaennan
Question 7, Retirement status.......c.c....
Item H, Who to interview.....cececeecass .o

Illness Questions; Questions 8-14 and Item R

B.

General procedure for questions 8-14 on illnesS.e.c....
Order of asking questions 8-T4es.ceeecenss
How to record illness conditions reported

in questions 8-14...... .o
Use of probes in questions 8-10, 14ioeesceaccaass .o

1.
2.

3.

1.
2.
3.
4.

5.

a.

Probe question b.......

b. Probe question c..eoc..... Gecescsescsssesscnnses
"Tast week or the week before'm defined:
Questions 8-10c.eeecceces ceteeone Ceeseseccstcsscsns

Q.

Calendar cardeeecece... .

b. Use oral 2-week reference..eeeseecas cee
Detailed instructions for questions 8-~14.cececevcccescs
Question 8, Sick last week or the week before......

Question 9ieececacenn cecees
Question 10, Accidents and injuries during

last week or the week before......oo.....
Question 11, Injuries which still bother a person..

a.,

What to record.cceececsees

Question 12, Conditions List Card A (A-1 and A-2)..

a.

Time reference.cececes.

b. How to ask the question.e..ceec..... .o

c.
d.

Family reference..c....
Ask about others.......

(x1)
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8.

How to record the answers........ .
What to recorde..ceecceecieicceceas

e H SR O

Repeating question..cceeceiiceeseecncncanansns cee
. Conditions not present at time of interview.....
Present conditions not causing trouble..........
Doubts about recording..sscceccesas
Hasn't had condition for 12 months or more......
Conditions volunteered....coveeecsaccans ceseane

Question 13, Conditions list on Card B-1 and B-2...
a. Difference in time reference between Cards
A—1, A—Z, a-n.d B_1, B_2 oooooooooo ® ® 0 0080000000

b. Card B—1ccoo ooooo e 0 00000 cs0 000000

(1) Exception for "high blood pressure".........

Ce 0Ard B-Rue:vceeeascessssceacssassscesossacsssssass
Question 14, Other ailments, conditions,
or problems with health..eeeeccoccecesciaesss cecee

a. Time referenc€ee.ceeecseces ceeses cees

b, How to ask the question...cececeseccescececcccan

c. Conditions on Card A (A-1 or A-2).

Item R, Who responded........... eeccescccssevenannn

a. Adultse.e.... cescecaas cevseccacens
b. Children.cceeeeces.. eeccscsccasscss

c. "At home": but not interviewed....

Where to g0 nextec.ceeceeancen cecesne

SECTION II. PAGES 4-5, QUESTIONS ON HOSPITALIZATION,
DOCTOR VISITS AND HOME CARE

A.

Introduction....... cecesaccaccns ceeccccess
Special Not€.ceeeveaaaan teccsacananaas ces

1.
2.

3.

Order of asking questions on pages 4 and 5.........
Quastion 15, Hospitalizations since specified date.

a. "Being in a hospital" defined...ceeeeacoceseccas

Question 16, Stays in "nursing homes," etC.s.eccea.
a. How to ask question 16.ececececceccccsccoscaccas
(1) Special note on recording "number of
times" in questions 16c and 15b..cecececcccss
Question 17, Check on question 15.ccccececceccces .e

a. Question 17a.cccececcecannns cesses
b. Question 17bececccccens. cecsscanns

c. Question 17Ceececcccccacnns cesscsess

d. Examples of question 17...........
Doctor Visits: Questions 18-21......

a. Question 18, How to ask the question...eeecccee.
b. Question 18, How to record the answer...........

(1) Doctor defined.....ecevecess .o

(xii)

Page

D-3-27
D-3-28
D-3-28
D-3-28
D-3-28
D-3-29
D-3-29
D-3-29
D-3-29

D-3-29
D-3-30
D-3-31
D-3-31

D-3-31
D-3-32
D-3-32
D-3-33
D-3-33
D-3-33

. D-3-34

D-3-34

. D-3-34

. D-3-35

D-3-35
D-3-35
D-3-36
D-3-37
D-3-38
D-3-38

D-3-39
D-3-39

. D-3-39

D-3-39
D-3-40
D-3-40
D-3-41
D-3-42
D-3-43
D-3-43

bt o r—————— e s




Vi

" NHS-HIS-100

FY 1967
Rev. Feb. 1, 1967

(2) Visit defined.eecoeeeeerenorenrocrocsosccosanansas
(a) Exclude hospital inpatient doctor visits......
(b) Exclude visits on a "mass" basiS...cveveeseans
c. Question 19, Additional probe for doctor visits:
How to ask question 198...ccvecevecescesccncscccccsos
(1) Avoid duplicating visits already reported in
QUESEION 18t ieiirrsereierenecinnscscesancannas
(2) Definition of visits for questions:
Exclude visits for shots or examinations given
On &8 MmasSs baSiSeieeeecewecesccscscerssocssssacccans

(3) Question 19d, How many times......... N
6. Question 20, Telephone calls to or from a doctor for
medical advice.....cco... e esieseseetoseasaanns ceeesanens

T. Question 21, Interval since last doctor visit and total
number of doctor visits "during the past 12 months".....
a. Persons who last saw a doctor when hospitalized.......
b. Persons who reported seeing a doctor last during
Iinterview WeeK.ceecveeeeeoersooeeccceccocacnososnoasas
¢. Special Note: Probe for answers of "about 6 months
..ago" or "about a year ag0M..ceceesciscisccctescnceces
d. Question 21b, Number of times doctor seen or talked
to in past 12 mONthS.ceeeerseeerecoecrececccocconcane
(1) Persons for whom to ask question 21b...etvvieecese..
(2) Persons for whom question 21b is.not-to be asked.
but only marked "Nome™.....eieeienrecneconnnonnns
How to ask and record for question 21b..:ve..eee..
Time referenCe.iccececescescersescesssccoccansccscnsns
Definition of doctor visits for question 21b......
Consistency checks for question 2lb.e.scceeceacnes
Continue with questions 2la-b for next listed

NN~
= O\ W
e e e e e

PETSOMeescsscccceaseoncsonososnsoncsssosossannenoes
8. Question 22-23, HOmEe CAYE «ecctemecsccasscassosossscconns
a. Home Care definedeceecciceesccsacssoccsscososcsssscasccossae

b. Question 22, HOME CAr€eecececciecctsosescensansssoscoscnas

¢. Response problems in question 22¢..cceveevcccrscnnanes

d. Question 23, Home visits by nurse....c.cvceec.... cecne

(1) How to count nurses' visits for nurses who

"sleep-in"....... e setectasstcissaccartasaassanas

e. Question 23c, Nurses' visits during past 2 weeks......

9. Where to go next...cecec.cnn ceaiescsccrane cecenn seccoscsee

(xiii)
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_CHAPTER k.

A.

CONDITION PAGE ¢t eetuececrsansceasssocsssososossesssessoasaoccana
General ProCedUre....cccevevsccccescssacrsassasasanae cescescvaes
1. Order of filling Condition Pageeccceeecarecceccscnscaceons
a., Condition NUmMber....cveeeevecoerersaosocssscssosassssoanes
2. Extra questionnaires needed for more than 10 conditions...
3. Washington Us€.csieeeseeesesseoccsseacscsncssasssosssasssnsa
a. Footnotes and explanations on the Condition page.......
Detailed description of questions 1-3 of the Tondition page...
1. Ttem Jueeeeeeecaecsecanosanseoscssoscaocsssocasasnasssnsssoos
8., PErson NUMDETY .. ceoteecocsreccscecvicoscsnnmieceosssosssncs
b. Name of condition.........................,............
2. Question 2, "Doctor ever talked to0"....c.cciecerraceccnscs
a. "Doctor talked to" defined....ccevencesccesenscacssasas
b. Chronic cOnditionSe.seeceerscesaseasorccssansaranseccsons
c. Non-chronic conditionsS..veeceeeccrscerccenserscrsacacasnes
d. Type of doctor defined.....cceocecececcsccosrsacancncens
3. Interviewer check itemM...cevieiererocoarvocscaccccnsosasasns

a. "Accident Or injury"” DOX..:erveceesoierscoacssacosncnns
b. "Condition on Card C" DOX.seaveooosenocsocosearesessones
(1) Conditions On CBrd Ceeeeeeeeeioesesioeeioseasooaanss
Ce "Neither" BOX.ueeeiveeeriaaeeteeoeoneenesonseaeesnasanns
Question 3a-3e, Diagnostic questionS.ciccecercecerecccoases
a. Question 3a, Asking the question...cececceeceerrosnoces
(1) Other conditions: Doctor not talked tO:icecsvecacs.s
(2) Recording adequate name or description of condition
(3) Card C, Condition reported in answer tO 38.ccceccee
b. Question 3b, Cause of conditioNescececceceececorenceans
© (1) Cause given. pPreviousSly.e..cerececvecccaraasaoonanans
~(2) How to record the answer t0 3De.cceceaieetancoacns
(3) If "cause" is an accident Or iNJUIrY..eceeeeroraeass
(k) If "cancer" is recorded in 3@e..eeeieecccsccnsonons
c. Question 3c, Kind of trouble..ceeceeccccccsesoscccacscas
(1) When to ask qUESEION 3C..cceeceecescansracencacaaans
(2) MEBSLleSeeeeossoeeasonnrasocossocsosossasacenssocsnns
(3) Cysts, tumors, or other growthS..ccecececaecacosoons
d. Question 34, How allergy or stroke affects person......
e. Question 3e, Part of body affected..cveveeecccecacennnes
(1) Conditions for which question 3e must be asked.....
(2) Detail needed in question 3€....eeceecccearecoacass
"Main condition": Condition to which remaining
questions refer when there is an entry of two
conditions in question 3 on the same Condition page......

(xiv)
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C.

D.

Types of reporting problemS.scsecccscesccccsscscsanssnnes

1.
2.
3.
b

5.
6.
7.
8.

9.
10.

11.
12.

Dental conditionS.seesececesscccacasscccsseraccccans
Pregnancy and childbirth....ceccececccscccccccsccsans
Menstruation and menopausSCeeccecssscccccccscsccsscaas
Illness resulting from vaccination,

immunization, etCecieececccccscsccccssessscacccccasns
Mental 11InesSSecececesscosccccscrssccacs ecesssenccans
OperationsS.ceccecsessessccscscesscscsccccasscsccccancas
Reaction to drugsSeeceeeeeceescaocececccncccccncancas
Illnesses occurring in past 12 months

NOot NOW PreseNteeeceececscscccscscccsccccescccaconses
Illnesses, etc., starting after "last

Sunday night"..ceeieeeresecccesnscence cesessssccnas
Conditions first reported on a Condition page...c...
Conditions reported later in the interview....c.e...
Conditions reported separately which may be

THE SAME...eeeeecsenessacescoasssccassassonsssssnse
a. Caution about deciding two conditions

are the same..cecececcscccescsaccnsans ccessssssne
b. Procedure for conditions which are
reported to be the sameeceeeeccecccocasccsccanens

Questions 4-8, Accidents and injurieS..ceeccscessccccess

T

Definition of accidents and injurieS.esccececsccccees.
a. Difference between "accidents" and "injuries"....
b. Injuries defined..cecccesececsseacenssassccacaans
(1) PoisOningS.eeceee seecessecscanas ceecccenaes
(2) Continued EXPOSUTC...ececesocsccacsscsccanans
Question 4, When did the accident (or injury)

OCCUT 7 eeeseeoocsascssccscsecscccsscscnssssscssssccsss
Question 5, Present effectsS.cecciececccanecccccecnns
8. QUESHION 58cececccesccscsoccssccsacssccscsccsccsnnae

(1) How to ask the questioN.ceceeccesscasccses cee
b, Question 5Dceccececcccscsscccescccecacsccncsnncns
(1) Purpose of question 5beecececcecccccecccasecces
(2) When to ask question 5biceececccscecccccccacs
c. How to ask and record the answer to question 5b..
Question 6, Motor vehicle involved..cececeeccccccacss
8. QUEStion BlBceecsccesscorscesscesssacasccessans ceve
(1) Motor vehicle defined.s.ceececevecaceanaass .
(2) Involvement not restricted to collision......
b. Question 6b, Number of motor vehicles involved...
c. Question 6¢, Was motor vehicle moving..cceeeccsss
(1) How to ask the questioN.eecesecsscsssacscsnss
(2) Moving defined.cececcescecsoccsacacccsasncass
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E.

5

6.

1o

Question 7, Where did the accident happen.....ceeee.

e

b.
c.
d.
€.
f.

g-

Home defined..ceeeececescsccsscssscccscvccococses
(1) At home (inside hoUSE)eeceeneeecccscoscacasnas
(2) At home (adjacent premises)e.ccccscecceccccess
Street and highway.cceoeecsescececcecsacssacccans
Farm..c.oeeeccececscceocsscasasoscscsscscacccsccnns
Industrial placCeessecescscesccccccsscsscssoassssas
SChOOLSeeeicaacscscssccscecccecevscacoscsossccccnasnns

Place of recreation and sportS.ceccceccceccccceces

Other-.ooonn..ooooooanono.n-onnooo.oo...oooon..oc

Question 8, At work when accident happened....c.....
Condition page, Questions 9—21...-...-.--ooooo-onooooo.o
Questions 9-11, Restricted activity past 2 weeks....

a.
b.

Question Deececeececovcesssccscscacocscssccanssanee
"Things he usually does" defined; question 9a....
(1) I1lustrationS..ceeeiececceccccocescoccscocnes
(2) In bed or in a hospitale..ccececccscccoccacas
(3) Problem CaSESecececcccccccsscssssscscascoacas
"Cut down for as much as a day" defined;

question 9beececcecsccesccsscccsvsesscascccccnsonnas
Question 10, Days cut down in past 2 weeks.......
Question 11, Bed days in past 2 weekse..ceceecees
(1) "Day in bed" defined.eseceeccecscasseaasocsscns
(2) Check entry.eecececeesccccecscccccsscccsoaacses

Question 12, Days lost from school for
perSODS 6-16 yearS Of age...-o.. ------ e 0 0scson0 0o

a.
b.
c.

"School day" defined...cceecceccececccconsaaceanas
SChOOl Vacationono-oo-o.-o%oo--o-.o- ----- EEEEEEK
Disregard work days..cccecessse Geveccsccsccsscnns

Question 13, Days lost from werk for
persons 17 years of age Or 0lder.eecccececscsceccsce

a.
b.
c.
d.
e.

When to askeeeeooccceccasnen cecvescsecccassssesnas
How to ask for males and femaleS.....eccvcevcaces
"Work" defined.cceceec-eevccccscscssas cesssacacee
"Work day" defined....c.ecoeeeecccccrscercsccacccns
Disregard school daySececeecceccecacanreonn cecessse

Check for number of days reported in

questions 12 and 13 4eececesecccsvesccscssocsasccane
Check between questions 10, 11, 12, and 13.cccicenae
Overlapping days of restricted activity.eeeceeeccesee
Questions 14 and 15, Onset of condition.ece..ceceeccss

Qe

b.
c.
d.

Question 14a, First noticed during past

3 months or before.cececececccecceccsce csescssccanvse
(1) "First noticed" defined.....cseeecescsaccccss
(2) "Past 3 months" defined..eeecccescscecccncees
Question 14b, First noticed during past 2 weeks..
Question 14Cec.ccesecccascsccccceccccscoccccscncne
Question 15, First noticed during past

12 months or befor€e.ccceceercccoccccscccanccane
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A. Purpose of
the National
Health Survey

1. General

CHAPTER 1.

DESCRIPTION OF THE SURVEY

The basic purpose of the National Health Survey
is to obtain information about the amount and
distribution of illness, its effects in terms of
disability and chronic impairments, and the kind
of health services people receive,

Prior to the present National Health Survey, the
last nationwide survey of health was made in
1935-36, and many developments affecting the
national health have taken place since then:

We have gone from depression to prosperity
and through two wars,

The "wonder drugs" such as penicillin have
been discovered and put into use.

Public and private health programs have been
enlarged,

Hospitalization and other health insurance
plans broadened their coverage and now pro-
tect many more people.

Increased research programs on all major
illnesses, such as heart disease, cancer,
tuberculosis, muscular dystrophy,and polio
are leading to their cure, controlyor pre-
vention through the development of products
like the Salk Polio Vaccine,

Despite extensive research on individual diseases
in the last 20 years, one important element has
been missing. We have had only piece-meal infor-
mation from the people themselves on their illness
and disability or the medical care they have
obtained. Prior to the National Health Survey,
which started in May 1957, many persons although
sick or injured never became a "health statistic,"
since requirements for reporting illnesses were
limited to hospitalized illnesses and certain
contagious diseases.
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Examples of

uses of the

data

a, Help give
direction
to health
expenditures

b. Occurrence and
severity of
illness and
disability

c., Control of
accidents

In recognition of the fact that current infor-

mation on the Nation's health is inadequate, and
that National and Regional health statistics are
essential, the Congress authorized a continuing

‘National Health Survey '(Public Law 652 of the

84th Congress),

What kind of information is obtained from the
National Health Survey? How is this used? Here
are some examples taken from a discussion of the
program before the Congress:

Total health expenditures—both public and pri-
vate—run into many billions of dollars a year.
Better statistical information helps to give more
effective direction to the expenditure of these
large sums,

Data on health statistiecs are valuable tools for
the public health officer, The nationwide system
of reporting communicable disease has been an im-
portant factor in the reduction, and in some in-
stances virtual eradication, of some diseases
which were chief causes of illness, disability,
and even death several generations ago. Knowledge
of the number and location of many diseases made
it possible to develop effective programs of
immunization, environmental sanitation, and health
education which are essential factors in their
control,

Today, chronic illness and disability—among both

adults and children constitute our greatest public

health challenge, Chronic illness and disability

lower the earning power, living standards, and

the general well-being of individuals and families,

They reduce the Nation's potential output of goods

and services and, in advanced stages, burden in- . “
dividuals, families and communities with high
costs of care and assistance., The basic public
health principle to be applied is the same: pre-
vention, Better information on occurrence and
severity of diseases and disability are needed

in order to prevent their occurrence,

Likewise, accidental injuries in the home and on
the highways are extremely costly to society, and
programs for effective control are still in their
infancy, Statistics on the frequency of nonfatal
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€.

Health of
the aged

Health
education
and research

Health
facilities —
hospital care,
rehabilitation,
insurance, etc.

as well as fatal accidents of various types help
to shape accident prevention programs and measure
their success.

There is nationwide interest in prolonging the
effective working life of the aged and aging,
Knowledge of the health status of people in their
middle and later years is essential to effective
community plamning for the health, general welfare,
and continued activity of older persons, '

Governmental health programs have their counter-
parts in many of the national and local voluntary
associations and organizations. These associa-
tions collect large sums—in the neighborhood of
$250 million annually—to promote research and
education in such fields as poliomyelitis, cancer,
tuberculosis, heart disease, mental health,
crippling conditions, multiple sclerosis, alco- -
holism, and so on.

In the past, these organizations had to rely on
mortality statistics almost exclusively as a
source of information about the disease or condi-
tion with which they are principally concerned,
Current health statistics produced by the National
Health Survey aid such groups greatly in planning
their activities and expenditures.

The growth of prepayment coverage under voluntary
health insurance has increased the demand for the
kind of illness statistics which can provide
reliable estimates of the number of people who
will be ill for a given number of weeks or months,
Illness statistics provide an improved measure-
ment of need for hospitals and other health
facilities, and assist in plamning for their more
effective distribution, Public school authorities
are alded in their planning for the special edu-
cational problems of mentally retarded or physi-
cally handicapped children, Vocational rehabili-
tation programs, public officials and industries
concerned with manpower problems and industrial
safety and health measures, the insurance indus-
try, and the pharmaceutical and appliance manu-
facturers are also greatly assisted by reliable
statistics on illness and disability.
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3.

g. Factors
related
to various
diseases

Who uses
the data

B. Sponsorship of
the survey

1.

The Health
Interview
Survey
(NHS-HIS)

The Health

.Examination

Survey
(NHS-HES)

Furthermore, statistical information of this kind
is an additional tool for medical research,
Study of data showing the relationship between
certain economic, geographic, or other factors
and the various diseases indicate new avenues

of exploration and suggest hypotheses for more
precise testing.

The principal users of the data are the United
States Public Health Service, State and local
health departments, public and private welfare
agencies, medical schools, medical research or-
ganizations, and corporations engaged in the
manufacture of drugs and medical supplies. Many
other organizations and individuals also use the
data.

The National Health Survey is sponsored by the
United States Public Health Service, which is a
part of the Department of Health, Education and
Welfare. The Public Health Service has asked the
Bureau of the Census to conduct the interviewing
because of the Bureau's broad experience in con-
ducting surveys, The findings of the survey are
analyzed and published regularly by the Public
Health Service.

The National Health Survey is not a single survey
but a continuing program of surveys which includes
the following:

This is the survey covered in this Manual and is
the one which you will be working on most of the
time, It is often referred to simply as "HIS" to
distinguish it from the Health Examination Survey
and the Health Records Survey described below.

As the name suggests this survey collects health
information primarily by means of an actual
clinical examination, Census interviewing plays
a role in this survey but generally only to
identifyy the sample persons who are to be asked to
participate in the examinations, The latter are
conducted by doctors and dentists from the Public
Health Service, If you are ever requested to
work on this survey you will be given specific
details regarding its procedures and objectives,
(The Health Examination Survey is generally re-
ferred to as "HES",)
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3. The Health
Records
Survey
(NHS-HRS)

C. Design of
the sample on
which the Health
Interview Survey
is based

1. Selection of
sample PSU's

2. Selection of
sample segments
and households

This survey collects information on health and
related services by examining the records in
places in which people receive medical services,
such as hospitals and other places which provide
medical, nursing, and personal care. If you are
ever asked to work on any of the various surveys
which are included under this general heading
you will be given special instructions before
starting your assignment., (The Health Records
Survey is generally referred to as "HRS.") -

The Health Interview Supvey is based on a sample
of the entire civilian“noninstitutional population
of the United States. Over the course of a year
a total of approximately 42,000 households are
interviewed., These households are located in

50 States and the District of Columbia,

The sample for the survey was designed as
follows: |

First 357 sample areas called primary sampling f
units or PSU's were set up by:

d. Forming combinations of one or more f
counties or parts of counties from all of !
the counties in the United States. :

b. Then grouping together those county combi-
nations that had similar characteristics
such as geographic region, size and rate
of growth of population, percent of non-
white population, principal industry, and
type of agriculture.

"N

c. And, finally selecting one county combi-
nation (PSU) from each group to represent
all the county combinations in the group.

Within each PSU, there is finally selected
the "segments" which contain the households
to be interviewed. There will be approxi-
mately nine households to be interviewed in
each segment, Further details regarding the
nature of the segment and selection and iden-
tification of the sample households are to be ,
found in Part A, Chapter 2 and Part F of this - |
Manual,
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3, The quarterly
sample

D. Scope of the
survey

E. Information
accorded
confidential
treatment

The entire group of households assigned for
interviewing in any one quarter of the year
is called a sample, since it represents a
complete sample of the population. Each
sample is identified by the letter "B" plus
a number; for example, B-30, B-31, etc. A
“segment will never be assigned for inter-
viewing more than once in a sample,

Health information is gathered for every civilian
person in the sample of 42,000 households, Adult
residents found at home at the time of your ecall,
provide the information required.

The questionnaire for the survey provides for
certain information to be collected on a con-
tinuing basis. In addition to these.basic items
on the questionnaire, supplemental inquiries are
carried from time to time in order to provide in-
formation on special topics, Any one supplemental
inquiry may be repeated at regular intervals, or
may be carried only once,

A1l information which would permit identification
of the individual is held strictly confidential,
seen only by persons engaged in the National
Health Survey, (including related studies carried
out by the Public Health Service), and not dis-
closed or released to others for any other
purpose, :
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CHAPTER 2.

THE HOUSING UNIT AND WHOM TO INCLUDE IN THE SURVEY

A. The housing This chapter tells you how to identify a house-
unit hold, how to decide which persons at one address
should be recorded on the questionnaire, and
whether more than one questionnaire should be
used for residents at the address.

Each household in the survey will be interviewed
on a separate questiomnaire, It is necessary,
therefore, that you learn what constitutes a
household, At the beginning of each interview
you must determine how many households there are
at the address you are visiting. To do this,
you must know what kind of living quarters are
at the address,

1, Many kinds of People live in all kinds of places—houses,
living quarters apartment houses, trailers, rooming and boarding

houses, dormitories, etc., Some houses are
arranged for just one family, some for two or
more families, and other places (apartment
houses), have living arrangements for dozens of
families, Hotels, rooming and boarding houses,
institutions, and the like have living arrange-
ments for many persons, '

We need some kind of common denominator, or unit,

to determine how many living arrangements there

are in all of the types of places where people

live., Therefore, all living quarters have been h
divided into two categories: '"housing units"

and "other units.,"

2. Examples of Ordinarily a housing unit is a single family
housing units house, an apartment, or a flat. It may also be a
and. "other trailer, boat, or tent. A housing unit may be
units" located in a structure devoted primarily to busi-

ness or other nonresidential use, such as
quarters in a warehouse where the watchman lives,
or a barber's living quarters in back of his
shop. : '
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3.

4.

5-

Household
defined

Definition of’

a housing
unit

Direct access
defined

Examples of other units are: a room in a board-
ing house, a cot in a bunkhouse for migratory
workers, a room in a nurses' home, and an
unoccupied trailer site.

A household is the entire group of persons who
live in one housing unit or one "other unit.,"

It may be several persons living together or
one person living alone. It includes the house-
hold head and all his relatives occupying the
housing unit or "other unit." The household
may also include roomers, servants, or other
persons not related to the head, who live there,
Regardless of whether the household occupies a
housing unit or an "other unit," it is to be
interviewed on a separate questionnaire,

A group of rooms or a sing1e~room is regarded as
a housing unit when it is occupied as separate
living quarters; that is:

a, When the occupants do not live and eat with
any other persons in the structure

‘ AND
b, When there is either:

(1) Direct access from the outside or
through a common hall (as defined below)

OR

(2) A kitchen or cooking equipment for the
exclusive use of the occupants.

Living quarters have direct access if there is
either: : r

a, An entrance to the living quarters directly
from the outside of the structure

OR
b. An entrance to the living quarters from a

hall, lobby, or vestibule used by the
occupants of more than one unit,
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6. Kitchen or
cooking equip-
ment defined

a., Kitchen

b, Cooking
equipment

7. "Other unit"®
defined

This means that the hall, lobby, or vesti-
bule is not part of any unit but must be
clearly separate from all units in the
structure, Any room that serves the same
purpose as a hotel lobby is considered a
common hall provided it is not part of any
unit,

Living quarters do not have direct access if the
only entrance to the unit is through a room or a
hall of another unit,

-The terms "kitchen" and "cooking equipment" are

defined as follows:

A Xitchen is a room used primarily for cooking
and preparation of meals,

A unit has cooking equipment when it has either:

(1) A range or stove whether or not it is used
regularly,

OR

(2) Other equipment, such as a hotplate or other
electrical appliances, if the equipment is
used for the regular preparation of meals—
usually one or more each day.

"Other units" are quarters where the living
arrangements are not sufficiently separate to
meet the housing unit definition, These units
are located in places, such as hotels, insti-
tutions, dormitories, etc,, where the residents
have their own rooms, groups of rooms or beds
but also have some common living arrangements
such as a common dining hall, lobby or living
room,or common recreational facilities,

"
N

Some of the rooms, groups of rooms, etec., in
these places are always classified as "other
units'" even though they have direct access or
cooking equipment (e.g., living quarters in
nurses' homes). Other rooms, groups of rooms,
ete., are classified as "other units" only if
they do not meet the housing unit definition,
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B.

Rules for handling
unusual situations

Trailers,

boat
and
cars

s, tents,
railroad

Guests and

servants

quarters

a, Guest
quarters

b, Servants!
quarters -

\

Although most of the time you will be interview-
ing in the more common types -of living quarters,
such as single-family houses, apartments, flats,
etc,, you may from time to time be assigned
sample households in the less usual kinds of
living places.

Trailers, tents, boats, and railroad cars that
are occupied, or vacant and intended for occu-
pancy as separate living quarters on the site
where located, are to be considered as housing
units, Unoccupied trailer or tent sites, how-
ever, are "other units."

Occasionally quarters for guests or servants are’
located in a structure separate from the main
house, Such quarters are to-be handled according
to the special rules given below,

Living quarters reserved for use by guests in a
structure separate from the main house are con-
sidered as part of the main house, The guest
house is not "separate living quarters occupied
by a group of persons living and eating together"
because the guests are considered as part of the
group of people with whom they are staying., The
main house together with the guests! quarters
constitutes one housing unit,

In some cases, however, quarters referred to as
"guest quarters" or a 'guest house" may be occu-
pied by persons who are notyﬁguests." _For ex-
ample, a house which the people of the main house
refer to as the "guest house'" may be rented;
quarters in a school referred to as "guest quar-
ters" may be occupied by the janitor and his
family, In such cases, the quarters are to be

considered as separate living quarters. ;

Living quarters which are located in a struc-

ture separate from the main house and occupied

or intended for occupancy by servants are con-
sidered a separate housing unit only if they have
separate cooking equipment which the servants

use for preparation of meals, Otherwise, such .
quarters are considered as part of the employer's
quarters and the combination is one housing unit,
(This rule also applies to servants' quarters
located within the same structure as the main
house,)
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3. Boarding
house

4, Rooming
house

{1
5. Combination
rooming and
boarding
house
(

A boarding house is an establishment with 5 or
more rooms for rent to boarders and which serves
regular meals to the residents who pay a combined
rate for their room and meals on a weekly or
monthly basis., None of the living space in a
boarding house constitutes a housing unit;
classify each living arrangement, including the
quarters for the proprietor or resident manager,
as an "other unit.,"

If there are four or fewer rooms for rent to
boarders, combine these rooms with the landlord's
quarters (or with each other if the landlord does
not live in the structure), In this situation,
interview all of the occupants on one question-
naire (or one set of questionnaires), Consider
the entire living space as one housing unit.

A rooming house 1is an establishment with 5 or
more rooms, or suites of rooms, for rent to
roomers who usually pay for their rooms on a

. weekly or monthly basis, No regular meals are

served, but linens and maid service may be pro-
vided, In establishments such as these, consider
each separate living arrangement which meets the
housing unit definition as a housing unit,.

Living arrangements which do not meet the housing
unit definition,’are to be classified as "other
units."

If the sample unit at which you are interviewing
contains four or fewer rooms for rent to roomers,
consider each room or suite of rooms, which meets
the housing unit definition as a separate housing Q
unit, The rooms which do not meet the housing

unit definition should be combined with the land-
lord's quarters, if the landlord lives in the
structure, If the landlord does not live in the
structure consider each room, which does not meet
the housing unit definition, as part of the hous-
ing unit through which access to the room is gained.

A combination rooming and boarding house is an
establishment- with 5 or more rooms for rent that
serves meals to some resident persons but only
rents rooms to others,
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6. Hotels
a. Nontransient
hotel
b. Transient
hotel

Quarters occupied by boarders are always "other
units," The quarters occupied by roomers, the

proprietor, manager,or other resident employees
may be housing units or "other units" depending

on whether the quarters meet the housing unit

definition,

If there are four or fewer rooms for rent, com-
bine rooms occupied by boarders with the land-
lord's quarters (or with each other if the land-
lord does not live in the structure), Rooms

that are occupied by roomers and meet the housing
unit definition should be considered housing
units., Rooms that do not meet the housing unit
definition should be considered as part of the
housing unit through which access to the room

is gained,

A hotel is an establishment that rents rooms or
suites of rooms to transient or nontransient
guests and provides regular hotel service, such
as linens, maid, and desk service,

A non-transient hotel is one in which 75 percent
or more of the rooms or suites are occupied or
intended for occupancy by permanent guests,
Permanent guests usually stay a month or more at
reduced monthly or weekly rates. All rooms or
suites of rooms in a non-transient hotel are
classified as housing units,

A transient hotel is one in which more than 25
percent of the rooms or suites are occupied or
intended for occupancy by transient guests.
Transient guests usually stay less than a month
and pay daily rates, In a transient hotel, only
the rooms occupied or intended for occupancy by
nontransient (pérmanent) guests (if any) or by
resident employees are ordinarily listed or
sampled; these are classified as housing units,
if they meet the housing unit definition. At

the time of listing it may have been necessary

to list or sample all the rooms because the
manager could not distinguish between "transient"
and "permanent" quarters, 1In a situation such as
this, rooms or units which are occupied by "tran-
sients" at the time of interview should be classi-
fied as "other units,"
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7. YMCA's
and
YWCA's

8. Motels,
tourist

camps or
courts, ete,

9, Vacation
cabins

a, Five or
more cabins
under a
single
management

b, Cabin not
in group of
five under
single
management

C. Rules for
classifying
living quarters
in special
dwelling places

YMCA's and YWCA's are establishments which offer,
at moderate cost, lodging for both transient and
non-transient guests. The rules given above for
hotels apply to the living quarters in these
places, except that all units in the place are
listed or sampled, whether the place is transient
or non-transient,

Motels, tourist camps or courts, etc., are essen-
tially the same as hotels, except that guests can
drive to or close to their quarters. The rules
given above for hotels apply to motels, tourist
camps or courts, ete, except that all units in
the place are listed or sampled whether the place
is transient or non-transient,

For vacation cabins in resort areas, apply the
following rules: ’

A group of five or more vacation cabins operated
under a single management is to be treated like

a motel, tourist camp or court, ete. A vacation
cabin is "one of a group of five or more cabins
under a single management" if the cabins are
located next to each other and belong to the same
owner but are rented or intended for rental to
others, and the group is identified by a sign on
the property on which they are located,

A vacation cabin not in a group of five as de-
fined above is classified as a housing unit,
However, a vacation cabin used as overflow sleep-
ing quarters for the main house is considered as
part of the main house.

In special dwelling places the rules for deter-
mining whether the living quarters constitute
"housing units" or "other units" depend upon the
type of special dwelling place and for whom the
living quarters are intended., The rules for
classifying living quarters in transient hotels,
YMCA's and YWCA's, motels, tourist camps or courts,
and vacation cabins were discussed in paragraph B
above, The following are the rules for classifying
living quarters in the remaining types of special
dwelling places.
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Armed Forces
installations
(excluding
Armed Forces
hospitals)

Convents,
monasteries,
and sisters',
brothers!,

or priests'
residences

a. Five or
more rooms
for sisters,
brothers, or
priests

b. Four or
fewer
rooms for
sisters,
brothers,
or priests

Facilities for

In Armed Forces installations (excluding Armed
Forces hospitals) classify as an "other unit"

each unit for civilians (including families of
military personnel), if: (1) the unit is in
transient quarters such as a guest house, (2) it

is in a barracks or bachelor-officers quarters,

or (3) it is in quarters other than those described
above and does not meet the housing unit definition.

The procedure for classifying the living quarters,
in convents, monasteries, and sisters', brothers',
or priests' residences depends upon the number

of units in the place.

If there are five or more rooms for sisters,
brothers, or priests, classify as "other unit"
each unit for sisters, brothers, or priests, and
each unit for resident lay employees which does
not meet the housing unit definition.

If there are four or fewer rooms for sisters,
brothers, or priests and the residence is part
of a school for resident students, hospital,
orphanage, or similar establishment, classify the
units according to the rules for that particular
place. If the convent, monastery, etc., is not
part of an establishment, treat the entire place
as one housing unit.

In all facilities for housing students, classify

housing students—as an "other unit," each unit for students and

quarters in
schools for resi-
dent students,
dormitories,
sorority or
fraternity houses

Facilities for

housing workers-——
bunkhouses, labor
or logging camps,
migratory workers

camps, etc.

each unit for resident employees, such as
janitors, housemothers, and resident faculty or
administrative personnel, which does not meet
the housing unit definition.

The procedure for classifying the living quarters
in facilities for housing workers depends upon
the type of structure.
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a, Bunkhouses
and other
barracks-
type
structures

(1) Quarters
for five
or more
workers

(2) Quarters
for four
or fewer
workers

b, Living
quarters
other than
those in
bunkhouses
and barracks-
type struc-
tures

Flophouses and
missions

General hospitals
including VA and
Armed Forces
hospitals, chil-
dren's hospitals
and maternity
hospitals

Nurses' homes
or quarters

The classification of living quarters in a bunk-
house or other barracks-type structure depends
upon the number of workers the structure is in-
tended to house, Note that living quarters
occupied by a migrant family are considered as
quarters for one worker regardless of the number
of workers in the family,

If there are quarters for five or more workers,
consider as an "other unit" each unit within the
structure, A unit is the living space occupied by
one person (or one family if migrant families are
housed in the structure) such as bed, bunk, or
room,

If the structure contains quarters for four or
fewer workers, classify -the entire structure as
an "other unit.,"

If the living quarters are not in a bunkhouse or
other barracks-type structure, classify as an
"other unit" each unit which does not meet the
housing unit definition,

In flophouses and missions (e.g,, Salvation Army
shelters), classify as an "other unit" each unit
for persons except resident managerial staff and
their families and each unit for the resident ,

managerial staff which does not meet the housing 2

unit definition,

In general hospitals including VA and Armed Forces
hospitals, children's hospitals, and maternity
hospitals, classify as an "other unit" each unit
for resident employees, if the unit does not meet
the housing unit definition. (Note that nurses’
quarters are always "other units.") Also classi-
fy as "other unit" each unit for guests of
patients.

In nurses! homes or nurses' quarters in hospitals,
institutions, and similar places, each unit (room’
or suite of rooms) should be classified as an
"other unit."
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8. Recreational
and religious
camps

a. Adults' (or
family)
recreational
and religious

camps

b, Children's
recreational
and religious
camps

9, Private
residential
clubs and
tourist homes

10, Nursing,
convalescent
and rest homes

The classification of units in recreational and
religious camps depends upon whether the camp
is operated for adults or for children,

In adults! (or family) recreational and religious
camps, classify as "other unit" each unit for
permanent guests or resident employees which does
not meet the housing unit definition and each unit
for transient guests (if such quarters were in-
cluded because the management could not distinguish
between quarters for transient and permanent
guests).

In recreational and religious camps run for chil-
dren, consider as an "other unit" each unit which
is for resident employees and which does not meet
the housing unit definition., Quarters for chil-
dren in children's camps are excluded from the
survey.

A private residential club or tourist home is to
be classified as a special dwelling place only if
it contains 5 or more rooms or groups of rooms to
be rented out, If there are fewer than 5 rooms
or groups of rooms for rent, combine these rooms
or groups of rooms with the landlord's quarters
(or with each other if the landlord does not live
in the structure).

In private residential clubs and tourist homes
that meet the special dwelling place definition,
classify as "other unit" each unit for transient
guests and each unit which is for permanent guests
or resident employees and which does not meet the
housing unit definition.

In determining whether a place which offers nurs-
ing, convalescent or rest care is a special dwell-
ing place, apply this rule: If the place is pro-

. viding, or has accommodations to provide nursing

care or domiciliary and personal care (as required)
for 3 or more patients or paying guests, classify
it as a special dwelling place, i,e., a nursing,
convalescent, or rest home, Examples of care pro-
vided in these places are nursing care, help in
feeding, aid in getting around, tray service, etc.

In special dwelling places of these types, only the
ngtaff" quarters are included in the Health Inter-
view Survey, that is, quarters for the operator of
the home and for resident employees and their
families,
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11l. Specified
institutions
listed in
Appendix A-to
Part A

12, Special Note

a, "Staff units"

b. "Nonstaff units"

D. How to apply the
housing unit
definition at the
time of interview

1. Typical family
group

2. Additional
household
members - ask
about separate
quarters

In the specified institutions listed in Appendix

A to Part A, classify as "other unit" each unit
for re51dent employees that does not meet the
housing unit definition, (Note that nurses!
quarters are always "other units.,") Also classify ‘
as an "other unit" each 1nit reserved for guests ;
of patients, visitors to inmates, etec.

For the purposes of this survey, living quarters
in certain types of special dwelling places are
divided into two kinds of units: "staff" and
"nonstaff,"

"Staff units" are defined as the houses, apartments,
rooms, suites of rooms, or beds in rooms having
sleeping accommodations for 5 or more persons :
occupied by resident employees and their families,

if any. Note that quarters in nurses' homes are
always considered "staff units." #"Staff units" are |
to be included in the Health Interview Survey. |

"Nonstaff units".are the living quarters occupied
by the persons for whom -the special dwelling place
is operated., "Nonstaff units" are not included in
this survey and should nc not be listed, sampled, or
interviewed,

At the beginning of the interview, you are to
enter in questions 1 and 2 of the questionnaire
the names of all persons 1living in the sample
unit and their relationship to the head of the
household,

If the persons entered on the questionnaire repre- Q
sent a "typical family group," such as husband,

- wife and unmarried ‘children, or a parent and child,

two or more sisters, or some similar clear-cut ar-
rangement, consider all the members as a single
household.

If in addition to the head and his family the list-
ing of persons in questions 1 and 2 contains a
roomer, a roomer and his family, a married son and !
his family, or relatives such as mother, uncle,
cousin, etc., ask if they all live and eat to-

gether as one family,

If they do all live and eat together, treat them
as a single household and interview the entire
group on one questionnaire,
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E.

3., Five or more
boarders or
Toomers

4, Vacant
living
quarters

Office assistance
in difficult cases

If any of the persons recorded in questions 1 and
2 say they live separately from the others, ask
about the access to the quarters they occupy and
their cooking arrangements. If they have either
direct access or separate cooking equipment,
consider them as separate living quarters, If
these separate living quarters have not already
been listed, apply the rules for "extra" units,
according to the instructions in Part A, Chapter 2.

If you have recorded five or more boarders or
roomers in questions 1 and 2 of the questionnaire,
the sample address may be a boarding house or
rooming house and you should -apply the rules for
these kinds of places. (See paragraphs B-3
through B-5).

Living quarters are vacant if no persons are
living in them at the time of your first visit.
If the occupants are only temporarily absent,
consider the unit as occupied, (See instructions
in Part D, Chapter 1 on "Noninterviews,") Vacant
living quarters constitute a housing unit if they
have either:

a, Direct access
OR

b, A kitchen or cooking equipment for the
exclusive use of the intended occupants.

Even though there may be no kitchen or cooking
equipment in the space at the time of your visit,
consider it as having cooking equipment if the
last occupants had cooking equipment,

Vacant quarters which do not have direct access

or a kitchen or cooking equipment should be con-
sidered as part of the housing unit through which
access to the space is gained., Note, however, that
in some kinds of living places, such as boarding
houses, flophouses and missions, institutions,
etc., (which were discussed in Sections B and C),
certain types of units are specifically designated
as "other units." These should always be con-
sidered as separate units regardless of whether
occupied or vacant,

If you camnot clearly determine from these in-
structions how to proceed in special dwelling
places or other problem cases, call your office
for assistance,

A_2-12




-

Jm——
v

NHS-HIS-100
FY 1967
Rev. Jan. 1967

F. Whom to include
in the survey

1, General
rules

2, Usual place
of residence
defined

Before calling your office, however, assemble all
the information that you think would be useful to
your office in advising you on how to proceed,

Two categories of persons in a household are to
be considered as members of the household.

a, Persons, whether present or temporarily
absent, whose usual place of residence
at the time of the interview is this
household,

b, Persons staying in the household who have
no usual place of residence elsewhere,

A household was defined in the beginning of this
chapter as the entire group of persons who live in
one "housing unit" or "other unit."

In most cases, usual place of residence means the
place the person would name in reply to the ques-
tion, "Where do you live?" More specifically, it
is the place where the person usually sleeps. A

usual place of residence must be specific 1living

quarters held for the person to which he is free

to return at any time, A mail address alone does
not constitute a usual place of residence,

Living quarters which a person rents to or lends
to someone else cannot be considered his usual

place of residence during the time they are occu- 3

pled by someone else, Likewise, vacant living
quarters (sometimes furnished) which a person
offers for rent or sale during his absence should
not be considered his usual place of residence
while he is away, (If the living quarters are
furnished, be sure the household is not just
temporarily absent-——see below.')

Persons with no usual place of residence elsewhere
include recent migrants, persons trying to find
permanent living quarters, and other persons who
are staying temporarily in the unit and do not
have a home of their own,

A-2-13




Persons to
be counted
as household
members

Count as

a,

bo

A-2-14

members of the household the following:

Members of the household living at home
at the time of the interview,

Members of the household temporarily ab-
sent at the time of the interview, on va-
cation, visiting, or on business., This
includes bus drivers, railroadmen,
traveling salesmen, etec., who usually do
not stay long in one place, but who re-
turn home at intervals,

Members of the household who are in a
general hospital where most patients re-
main for a short period of time only—
regardless of how long these\particular
persons have been in the hospital,

New-born babies who have not yet left the
hospital.

Students of any age (including student
nurses) who live in the sample unit while
attending school, If they are at home on
summer vacation at the time of the inter-
view, count them at their own home,

Domestic or other employees who live with
the household and sleep in the same house-
ing unit,

Boarders or roomers who regularly sleep
in the housing unit,

Crew, members 'of all canal or river ves-
sels that travel on inland waterways, and ¢

crew members of vessels in coastwise, 2
intercoastalior foreign trade (including

the Great Lakes) that make trips of less
than 24 hours duration, are considered
household members at their homes,

Civilians who usually live in the unit
but who are temporarily abroad on a
vacation or in connection with their work.,
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4., Persons not
to be counted
as household
members

je. Persons temporarily visiting with the
household but who have no usual place of
residence elsewhere,

Do not count as members of the household the
following persons:

a, Persons temporarily visiting with the
household who have a usual place of
residence elsewhere,

b, Persons of any age who are living else-
where attending school at the time of
the interview. (If they are away from
the school on summer vacation, do not
count them at their school home,)

¢, Persons who take their meals with the-
household but usually lodge or sleep
elsevhere,

d, Domestic employees or other persons
employed by the household who do not
sleep in the same housing unit, (If,
however, they occupy quarters on the
same property as the main house and
have no cooking equipment in those
quarters, count them as part of the
main house.)

e. Persons who were formerly members of the
household but who, at the time of inter-
view, are inmates of correctional or
penal institutions, mental institutions,
homes for the aged or needy, rest homes
or convalescent homes, homes or hospitals
for the chronically ill or handicapped,
nurses' homes, convents or monasteries,’
or other places in which residents may
remain for long periods of time, regard-
less of how long they are expected to
remain there,

f. Crew members of vessels in coastwise,
intercoastal or foreign trade (includ-
ing the Great Lakes) are considered to
reside on the vessel rather than at their
homes, if the ship normally makes trips
of more than 24 hours duration.
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G.

Rules for
counting special
classes of persons

g. Persons working abroad if their regular
place of duty is abroad,

h. Members of the Armed Forces. We are not
covering military personnel in this sur-
vey. (For definition of Armed Forces,
see Part D, Chapter 2.)

Persons with two or more homes: Some persons

(or families) have two or more homes and they
may spend part of the time. in each, For such
cases, you must first determine which unit should
be considered the person's usual place of resi-.
dence, This is the home that the person occupies
most of the time., Note that this is not neces-
sarily the person's legal or voting residence.

If you are unable to determine the person's usual
place of residence because he spends an equal
amount of time at each home, consider him to be a
resident of the sample unit if he is living there
at the time of interview,

Persons who work away from home: Some persons
sleep most of the week in one place to be near
their work but may spend week-ends or other non-
work periods in another place, Count such persons
as members of the household in which they sleep
most of the week,

Domestic employees in separate house or cabin:

If domestic employees sleep in a separate house
or cabin, count them as a separate household if
they have separate cooking equipment, If they do
not have separate cooking equipment, count them as
part of the main household,

Persons who have just moved into the housing unit: ?
You are to interview the household member living

in the housing unit on the day of your contact re-
gardless of when they moved into the unit. For
example, suppose you make your first call to inter-
view a household on Tuesday,i\and find no one at
home. For some reason you are unavoidably pre-
vented from calling back until Saturday, when you
find that the family you would have interviewed

on Tuesday has moved out and another family moved
in on Thursday., You will interview the household
occupying the unit at the time of your contact
(i.e., Saturday).
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Citizens of foreign countries: Citizens of
foreign countries and other persons who are
living on the premises of an embassy, ministry,
legation, chancellory, or consulate are never
to be interviewed. Consider any such place
not to be included in any segment.

Citizens of foreign countries, who are not -
living on the premises of an embassy, etc.,
and have no usual place of residence elsewhere
in the United States are to be considered
residents of the sample unit and interviewed
only under the following circumstances:

1. They are permanently living in the
United States,

OR

2. They are temporarily living in the
United States and are going to school
here, or are employed here, or are
members of the family of a person
going to school or employed here,

Persons not included in paragraphs 1 and 2 above
should be considered as having usual. residence
elsewhere,

Doubtful cases: If there is any instance in
which you are not sure whether to include per-
sons as members of the household, consider them
as members of the household, and describe the

circumstances in a footnote, Report the case Q

to your office on an INTER-COMM.
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C.

CHAPTER 3.

THE SAMPLE UNITS TO BE INCLUDED IN THE SURVEY

General

Area segments

1. Materials

Procedure in
determining
units to be
interviewed

There are two general types of segments in the
NHS-Health Interview Survey:

B_segments

These are segments which consist of addresses
drawn from the 1960 Census Listing Book or
selected from building permit data.
Instructions for B ségments are given in
Part F of this Manual. B segments have no
specified segment boundaries.

Area segments

These are segments for which addresses have
been prelisted by you or another Census
employee. By "prelisted," we mean that
someone has canvassed the area within the
segment boundaries and listed all living
quarters in the segment on the Segment List
and, in some cases, on a Special Dwelling
Listing Sheet.

This chapter tells you how to identify sample
units in area segments. See Part A, Chapter 3
for definition of units ("housing units," "other
units," and units in special dwelling places).

For each segment in your interview assignment

you will receive a Segment Folder which contains

a detailed map of the segment, a Segment List,

and a List of Structures With No Living Quarters.
You may also receive a Special Dwelling Listing
Sheet or a Special Dwelling Worksheet, if there

is a special dwelling place such as an institution,
dormitory, or hotel in the segment.

Use the following procedure to determine which

units are to be interviewed, ana when they are
to be interviewed.
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Determine
week of
interview

Determine
location of
segment
identification
information

.

Ce

€.

PSU number
and name

Grid
reference

Place

Type of
segment

Sample

Determine the week of interview from the last
date (i.e., for the current sample) entered in
Section I on the front of the Segment Folder.
Do no interviewing in the segment before the
week specified.

Determine the general location of the segment
from the grid map, if one is provided. Other-
wise, use whatever map is available, Refer to
the tab of the Segment Folder for grid references
and other identification information as follows:

The first entry on the tab identifies, by code
and name, the PSU in which the segment is
located. .

If there is a grid map for the segment, there

‘will be an entry in the "Grid Ref£." box showing

the approximate location of the segment on the
grid map.

Use the grid map in planning your itinerary and
in driving to the general area of the segment.

The entry in the "Place" box identifies the
city or town in which the segment is located, or
the county if the segment is in a rural area.

The type of segment (TA, NTA.or B) will be entered
in the "Type" box on the tab of the Segment
Folder. Also, Item 5 on questionnaires prepared
by your office will be marked "A" (Area), "B"
(Bisegment), "P" (Permit B segment), or NLSDP"
(Large Special Dwelling Place%?

The two types of area segments,TA (Take All) and
NTA (Non-Take All), are discussed in Section D

below. (Refer to Part F of the Manual for B 2

segments.|)

A sample designation is assigned to each three-
month period ("sample") in the calendar year.
For example, the period April-June 1966 is .
designated B-37 and July-September 1966, B-38.
The sample in which you are interviewing is the
last one entered in the sample box on the tab of
the Segment Folder.
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f. Section 1V,
Special
instructions
and notes

g. Other

. entries
on the
folder

Segment map

Use of Segment
List

a. Heading
items

Each week in the sample is numbered (01-13).
The numbers refer to interview week.

In the following illustration the current
interview week is within the period July-
September 1966 which is designated Sample B-38.

Sample .
B-34 | B-38 :

Examine Part A of Section IV, on the front of
the Segment Folder for any special instructions
or notes about the segment. If you want to

. make some notes for yourself, such as directions

for reaching the segment, enter them in Part B
of this section.

Other entries on the tab and front of the i
folder pertain to office operations or listing
instructions.

A detailed map of the segment is attached to
the inside cover of the Segment Folder. The -
exact segment boundaries are outlined in red i
on this map. ©See section E below, for |
instructions on use of the segment map.

Each regular unit found in the segment at time

of listing is entered on a separate line of the (
Segment List. They are identified by description I
or street name and address.

N

Heading items correspond to similar entries on

the Segment Folder. Each sheet should be numbered
in the space provided at the top or bottom of the
Segment List and the total number of sheets
entered. The post office serving the addresses

in the segment should be entered in the "Post
Office" item if it is not the same.as the "Place"
entry on the tab of the Segment Folder.

If any of these items were omitted, complete
them at time of interview.
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Segment
boundaries
or direction
of travel

Column 2,
Street name
or road

Column 3,
House number
or side of
road

Column 4,
Description or
location

For an urban segment, the section heéded
"Urban segments--boundaries" should be
filled on the first Segment List to indicate
the north, east, south and west segment
boundaries.

For a rural segment, there will be a

separate Segment List for each road or

road section in the segment. The lister
assigned consecutive letters beginning with

A to the roads or road sections in the order
traveled (Road A, Road B, etc.). He entered
the road designation on the segment map and
on the listing sheets. The section in the
heading labelled "Rural segments—-direction
of travel" should have been filled to identify
the road or road section on each Segment List.
Complete these items if they were omitted by
the lister.

An entry in this column identifies the street
or road of all addresses in the columns to

the right. A line across the column separates
addresses on one street or road from those on
another in urban segments.

The house number, if any, should be entered
in this column. In rural areas, for
structures with no street address, L or R
(for left or right) is encircled to indicate
the side of the road, based on the direction
of travel given at the top of the sheet.

If there is no street address, a description
of the structure is entered here. This space
is also used to record the location of units
within a structure. The space for name is

filled in rural areas if the occupant's 2

name was observable at the time of listing.

Any structure which appeared to contain no
living quarters, but is on the same property
as a listed unit, should be accounted for by
a check in the appropriate box in column 4
(and is to be considered as part of the sample
unit).
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f. Column 5,
Sample
designation

g. Column 6,
Serial
‘number

h. Colummn 7,
Additions
and
deletions

i. Column 8,
"Year Built"

j. Remarks
section

5. List of
Structures
With No

Living Quarters

6. Use of Special
Dwelling
Listing Sheet

Types of area

segments

An entry of the current sample designation
(for the current three-month period) in this
column indicates the unit has been selected
for the current sample. Units for which the
current sample designation has been crossed
off have been eliminated from the sample.

A serial number entered here corresponds to
the serial number entered in Item 6 of the
questionnaire.

You will make entries in this column when
you add or delete a-sample unit, in accordance
with instructions in paragraph G below.

This column is completed only at the time of
listing or updating the segment. A check in
this column indicates that "year built" was
determined for the unit prior to interview.

The lister will have used the "Remarks" section
at the bottom of the sheet to explain any
special problems encountered in the listing.

The List of Structures With No Living Quarters
was completed by the lister and is never
up-dated. Make no entries on this list at
time of interview.

If there is a special dwelling place in the
segment, the name, address, and type of place
will be entered on a Special Dwelling Listing
Sheet. The units to be interviewed in the
place may be listed on this sheet or the total
number of units may be recorded in the heading.

There are two types of area segments in the
Health Interview Survey: Take All (TA) and
Non-Take All (NTA). In a TA (Take All)
segment you "take all" (interview all) house-
holds in the segment; in an NTA (Non-Take All)
segment you interview only households at
designated addresses. The type of segment is
identified on the Segment List and on the
Segment Folder tab.
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1. TA segments

2. NTA segments

Procedure in
locating
sample units

1. Use of maps to
locate the segment

a. Use of
grid map

b. Use of
segment map

In TA segments, you will conduct an interview
at each of the units listed on the Segment
List and at any other units you find in the
segment. Note that the current sample
designation is entered in column 5 of the
Segment List for each of the units listed.

Occasionally you may be assigned a "large"
TA segment in which you will interview only
a sample of the units. See paragraph'J below.

NTA segments contain more households than are
assigned for interview in any particular
sample. Interviews are to be conducted only
at the addresses designated for the current
sample (indicated in column| 5 of the Segment
List) and at any unlisted units found at the
sample addresses. (See discussion below.)
Questionnaires will be provided for any
addresses |designated for the current sample.
You must prepare questionnaires for any
unlisted units found at the sample addresses
and determined to be "extra" units.

The procedure in locating sample units in TA
and NTA segments consists of using your maps
to find the segment, and proceeding through
the segment using the route of the original
lister.

Use the grid map furnished with your assignment
to find the general location of a segment.

The grid map will cover a large enough area

so that you can spot the general location of

a segment in relation to major landmarks of

the city or county.

After you have determined how to get to the

"general area of a segment, use the detailed

segment map for defining the exact boundaries
of the segment. The boundaries outlined in
red on the segment map are to be followed
exactly in determining what structures are

in the segment. The red lines shown on the
map represent the exact location of the
segment boundaries and are to be followed
even if ground locations have changed.
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(1) Block or
street maps

(2) Other kinds
of segment
maps

Procedure
within the
segment

1. Procedure for
checking listing
in TA segments

Some segments will be outlined on block

or street maps which show only the
location of blocks or streets and no
structure detail. The figure below
illustrates a block map.

BLOCK MAP

0AK {ST.

- SHEFFIELD ST,

,WOOD _ ST.
. WALNUT ST,

Segments in rural areas will be outlined
on county highway maps or on reproductions
of hand-drawn maps prepared by other
interviewers.

In TA segments you are to check the listing
as you proceed around the segment,

- interviewing the sample units as you come

to them. Add to the Segment List (Special
Dwelling Listing Sheet for units in special
dwelling places) new units and units missed
in listing. Cross off the Segment List
units which no longer exist (except mergers).

A-3-7




e

Determine
precise
boundaries
of segment
from
segment map

Specific
procedure
in rural
TA segments

After completing the listing check and making

. any necessary additions or deletions, enter your

initials and the month and year (e.g., 9-66) in
the spaces provided on the inside of the Segment
Folder, to show that the listing of the TA segment
has been brought up to date at the time of
interview.

Al1]1 units should be listed, whether occupied,
vacant or under construction., Fill a questionnaire
for each unit added to the lists unless the segment
is "large" and is subsampled. (See paragraph J
below.)

In checking the listing of TA segments, start at
the point on the segment boundary where the
original lister started. Determine the precise
boundaries of the segment from the segment map
attached to the inside of the Segment Folder.

Always use the boundaries exactly as shown on
the map even though changes may have been made
on the ground since the map was drawn. Thus,

if a segment boundary is shown on the map as

a road, and the road has been relocated since

the map was made, consider the old location of
the road as the segment boundary.

For TA segments in rural areas, follow the route
of the original listing. However, cover all
roads within the boundaries shown on the map,
even if the original 1listing shows no units
located on a given road. If a road itself

is a boundary, the center of the road is
considered the boundary and all units on the
side of the road which is within the segment

are to be interviewed. If a rural road is not a

boundary, canvass both sides of the road at the 5

same time.

.
Follow each path or lane that might lead to
places where people live. Also, look for side
roads, breaks in the trees and telephone wires,
etc., which may indicate the presence of living
quarters.
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c. Specific
procedure
in urban
segments

d. Structures
which cross
segment
boundaries

2. Procedure in
NTA segments

G. Procedures for
handling extra,
merged, or
converted units

For TA segments in urban areas, follow the route
of the original listing. However, always watch
for units that may have been missed and for any
new units. There may be living quarters in.
alleys, courts, or other passageways. Be sure to
cover these and also look for basement, side, and
rear entrances which may lead to separate units.
Determine whether there are living quarters
behind structures that face the street, such as
units over garages, over or behind stores, in
backyards, etc.

If a structure crosses a segment boundary,
consider it to be inside the segment if its

main entrance is within the boundary outlines.
"™Main entrance" means the entrance for which the
address of the building is given. If the building
has no address, consider the main entrance to be
the one most frequently used by visitors and
persons other than tradesmen, servants, etc.

In NTA segments do not update the listing sheets
unless you are instructed to do so on the front
of the Segment Folder. Locate sample addresses
in the order streets (or roads) appear on the
listing sheets.

Check to see that sample units are inside the
segment boundaries. Return the questionnaire
for any unit outside the segment boundaries as
a noninterview: Type C--"In sample by mistake"
and footnote that it is outside the segment,
describing the situation fully. Do not cross
the unit off the list at time of interview.

The following procedures apply:

(1) when you find "extra" units in a TA segment
or at a sample unit in an NTA or B segment;

(2) when you find that two listed units have

been merged and are now occupied as a
single unit;
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1.

Identification
of housing unit

a. Usually only
one housing
unit

b. More than

one housing
unit

c. Mergers

(3) when you find a single unit has been con-
verted into 2 or more units.

Fill a questionnaire for each housing unit and

other unit in a TA segment (except in subsampled

TA segments) and for each sample unit and each
"extra unit that you find in an NTA or B

segment. Fill only the front of the questionnaire
for any merged, demolished, or nonexistent unit
assigned to you for interviewing. At each sample
unit, you will need to apply the definition of

a housing unit to identify separate households.
(For the definition of a "housing unit" see

Part A, Chapter 2.)

Most of the sample units will be single-family
houses, one part of a duplex (two=family house),
or an apartment in a regular apartment house.

In some cases, however, you may find one or more
unlisted units at the address or on the property
of a sample unit. For example, a structure listed
as a single unit may actually contain two or

more apartments. You may also find that part of
a structure represents more than one housing

unit; for example, an upstairs apartment may be
subdivided into two apartments. Sometimes you
will find a second house on the same property

as the sample unit. :

When you find more than one housing unit at the
address or on the property of a sample unit, con-
sider one to be the listed unit and the others

to be "extras".

You may discover that because of changes in

living arrangements since the segment was listed,

or due to listing errors, the sample unit should . ¢
be combined with another unit. We call the
combined units merged units.

Some examples of merged units are:
(1) Two floors of a structure converted to a
one-family house since the segment was

listed.

(2) A single-unit structure erroneously listed.
as containing two units.
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2.

"Extra" units

If you find that a sample unit, such as a trailer
or garage, is used only as overflow sleeping
quarters for the main house, return it as Type C
noninterview, '"merged.!" It will be interviewed as
part of the main house when the latter comes into
sample.

Similarly, a sample unit found to be a guest house
for a private home should be returned as Type C
noninterview, "merged." It will be interviewed as
part of the main house when the latter comes into
sample.

A vacation trailer, never used as living quarters
on the property with another unit, should be
reported as Type C noninterview "Vacation Trailer,
not living quarters on site." Similarly, a garage,
listed as a HU, but never intended or used as
living quarters should not be reported as merged
with another unit on the property. Consider it
Type C noninterview "Never living quarters."

In TA segments, and "extra" unit is any unit
("housing unit" or "other unit") not previously
listed which is within the segment boundaries
and is discovered while interviewing a sample
unit or in bringing lists up to date at time of
interview,

In NTA segments, and "extra" unit is a unit
("housing unit" or "other unit") which is
discovered while interviewing a sample unit and
is on the same property or in the same structure
as the sample unit AND has not been listed
previously although it is within the segment 2
boundaries.

In |B segments, an "extra" unit is a housing unit
or "other" unit in the same structure and within
the specific address of the sample unit as recorded
on the B Segment Address List. To be an "extra"
unit it must not be listed elsewhere (either on a
separate line or in a notation) on the B Segment
List. The specific address of the sample unit

may appear on the B Segment List as a single-unit
structure or as a unit in a multi-unit structure.

NOTE: A merged unit should be considered as
though it "has not previously been listed."

A-3-11



a.

If unit is
in a TA
segment

Therefore, a unit previously merged with a
sample unit which later becomes unmerged
should be considered as an "extra" unit.

The procedures for handling "extra" units will
differ depending upon whether the unit is in a
TA, NTA, or B segment.

In a TA segment which has not been subsampled
proceed as follows:

(1)

. (2)

(3)

If the unit is discovered in updating the
segment, add it to the next unused line
of the last Segment List. In column 7,
on the line on which you have listed the

extra unit, write "Extra," the reason it

was not listed originally, and the date
(month and year). A typical entry might
be: "Extra, new construction, 9-66."

If the "extra" unit is discovered in
asking questionnaire Items 10a, b, or c,
and you determine from Table X that it is
a separate unlisted unit, add it to the
last list. Enter in column 7 "Extra" and
the item number which led to its discovery.
For example, "Extra, Item 10b."

NOTE: If the unit is new construction and

the segment is in a permit area (PA stamp

in Section IV of the Segment Folder)

determine "year built" and check the

appropriate entry in column. 8 of the

Segment List. Refer to "year built"

instructions in Chapter 16, Part C of this

Manual. Do not interview the unit if it was

built after April 1, 1960 but send an INTER-

COMM to the office explaining the situation. )

Interview the household in the "extra" unit.
See Part D, Chapter 2 for instructions on
filling identification items on the questionnaire.

Leave Item 6 blank on the front of the
questionnaire for "extra'" units. Be sure

to énter the complete address (including the
post office and State) in Item 2 for vacant,

as well as occupied, units. If more than 'one
questionnaire is needed for an occupied unit,
enter the complete address on all questionnaires
for that unit.
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b. If unit is
in an NTA
segment

c. When
structures
jidentified
in column 4
become
llextra 1

If the "extra" unit is in an NTA segment

examine the Segment and Supplemental Lists to
see whether it has already been listed. If it
is listed, enter the sheet and line number in
column 1a of Table X. If it has not been listed
(or if it has been listed but was previously
merged), complete Table X. If you determine the
"extra" is a separate unit proceed as follows:

(1) Make no entries on the Segment or
Supplemental List.

(2) 1Interview the household in the "extra" unit
only if it is on the same property as the
original unit. "Property" is defined as
the land (with buildings) on which is
located the address of the original sample
unit. This "property" could range from a
single-family house and lot to a 200-acre
farm.

(3) Leave Item 6 blank on the front of the
questionnaire for "extra" units. Be sure
to enter the complete address (including
the post office and State) in Item 2 for
vacant, as well as occupied, units. If
more than one questionnaire is needed for
an occupied unit, enter the complete address
on all questionnaires for that unit.

(4) Enter in Item E on the back of the question-
naire for the "extra" sample unit, the
serial number of the original sample unit,
and the Segment (or Supplemental) List sheet
and line number of the first unit listed on o

the same property as the original sample 2

unit. Also enter the item number (Item 10a,
b,or c¢) through which the "extra" unit was
discovered.

Sometimes you will find that an "X" has been
entered in one of the check boxes to the right

of column 4 on the Segment List--|J Farm Buildings,
[] Store, [] Garage, or [] Other. This means that,
at the time of listing, the structures checked

contained no living quarters but were found on

the same property as the sample unit. For
purposes of interviewing, these checked
structures are to be considered as part of the
original sample unit. .However, if you learn
that any of these checked structures are now
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d.

(1) Farm
build-
ings

(2) Does not
include
struc-
tures
intended
as
living
quarters

If unit
is in a
B segment

being occupied (or are now intended for use) as
separate living quarters, you should pick them
as "extra" units and treat them as described
above. On the other hand, if some people are
now occupying these structures on the property
of the sample unit, but their quarters do not
constitute separate living quarters, these
persons should be considered as part of the
household occupying the main sample unit. See
Part A, Chapter 2 for definition of separate
living quarters.

If an "X" has been entered in the check box
labelled "Farm buildings," this entry refers
only to such structures as barns, chicken coops,
silos, and tool sheds which appeared to contain
no living quarters at the time of listing and
are not ordinarily intended for human occupancy.
However, if you find at time of interview that
such a structure is occupied as separate living
quarters, treat it as an "extra" unit.

An "X" in the "Farm building" check box would
not include other structures on the farm property
such as tenant houses, cabins, shacks or bunk-
houses which, at the time of listing, were
occupied or intended for occupancy as living
quarters. Units of this type should have been
listed separately. However, if they have not
been listed separately and you pick them up as
"extra" units, treat them as described above
depending upon whether they are in TA or NTA
segments.

In a B segment, if you discover what you believe
to be an "extra" unit within the specific address
of the sample unit, proceed as follows:

(1) Check the B Segment Address List for the s

segment to see whether the unit is already
entered on a separate line (in consecutive
order or out of order) or included in a
notation on the sheet. If the unit appears
anywhere on the list do not consider it an
"extra" unless it was previously reported
as merged (code "M" entered in column 9).

(2) Complete Table X on the back of the
questionnaire. :
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3. Merged units

a. Interviewing
merged units

b. When unit
built after
April 1,
1960 is part
of a merged
unit in
permit area

L. Converted
units

Where- two or more units on the Segment List have
been merged so that only one housing unit now
exists, -do not cross off any of the merged units
listed but proceed as follows:

For area segments—On the line for each, except
the first,of the merged units listed, enter in
Columm 7, "merged," the Segment List line number
of the first of the merged units listed,and the
date the merger was discovered. Correct the
description in Column 4, if necessary, for the
first of the merged units listed. For B
segments—enter ™" in Column 9 of the B Seg-
ment List for each unit involved in the merger.
Also enter the date the merger is discovered in
the remarks column on the line for the first
listed merged unit.

First unit involved in merger—a sample unit:
If the first of the listed units which are

involved in the merger is a sample unit for
which you have a guestionnaire, interview the
merged unit on that questionnaire. If the merger
involves any other units for which you have
questionnaires, turn in these questionnaires

as Type C noninterview—"Other-merger."

First unit involved in merger—not a sample unit:
If the first of the listed units involved in the
merger is not a sample unit but the merger
involves one or more other units for which you

do have questionnaires, turn in all the question-
naires as Type C noninterview—"QOther-merger."

In a TA or NTA segment in a permit area (PA),
if a current sample unit merges with a unit
which was built after April 1, 1960, return the
questionnaire for the current sample unit as
Type C noninterview--"Other-merged with unit
built after April 1, 1960,"

Where a sample unit has been converted by struc-
tural changes or by use into two or more units,
interview all units. Consider any one unit as
the original sample unit and treat the others

as extras. (If the sample unit was previously
merged, treat all but the first unit listed as
"extras." )
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5. Updating TA
segments at
time of
interview

Special
dwelling
places

1. Special
Dwelling
Listing
Sheet

2. Sample units
selected from
a complete
listing

3. Sample units
selected from
a register

4. New or
missed
special
dwelling
place

When updating TA segments at time of interview
if you find a sample unit listed in error, out-

' side the segment boundaries, demolished or con-

verted permanently to commercial use, cross it
off the Segment List and enter in column (7)
the reason and date deleted, e.g., "Demolished
7/66."

Part of your assignment may consist of inter-
viewing at special dwelling places, such as
transient hotels, trailer camps, dormitories
and institutions. A list of the different types
of special dwelling places is given in Part A,
Appendix A.

A Special Dwelling Listing Sheet (or worksheet)
will have been prepared for special dwelling
places found at time of listing. The name,
address and type of special dwelling place and
the number of units found at time of listing
will be entered on the form.

For special dwelling places in which sample units
(that is, rooms, suites of rooms, beds, etc.)
were selected from a complete listing, the ad-
dress or location of sample units will be enter-
ed in Item 2a of the questionnaire.

You will also receive a Special Dwelling Listing
Sheet for the place.

For a special dwelling place in which a register
of units is available (as for example, a list of
rooms in a dormitory), you will sample units
directly from the register. Instructions for
carrying out this sampling are given in Part A,
Appendix B, After selecting the sample units

you mst enter the address or location of these units ;

in .Item 2a on the front of the questionnaire.

If in checking the listing of a TA segment you
find a special dwelling place for which no
Special Dwelling Listing Sheet has been provided,
prepare one and list all units (staff or unclas-
sified) in the place on it. Fill a questionnaire
for each unit listed, unless the segment is

" "large" and is subsampled (see paragraph J

below).
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5.

7.

Verify
address,
name and
type of
special
dwelling
place

Housing unit
changed to
entire special
dwelling place

More than one
unit on Segment
List found to
be in special
dwelling place

Before conducting interviews at a special
dwelling place in your assignment, check to see
that the address, name,and type of place are
correct, If the address is incorrect, or the name
or type of place have changed, correct these
entries on the Special Dwelling Listing Sheet

(or worksheet) and the questionnaires. Report
the changes on an INTER-COMM. (Refer to Appendix
A to Part A for type of place and code.)

An example of a change in type of special dwelling
place would be a tourist home, code 76 that had
been converted to a nursing, convalescent,or rest
home, code 4O.

In an 'area segment, if you find at time of inter-
view that a sample unit on the Segment or Supple-
mental List is an entire special dwelling place,

" prepare a Special Dwelling Listing Sheet for the

place, and list all units (staff or unclassified).
Prepare new questionnaires and interview all units
listed. Enter in column 7 of the Segment (or
Supplemental) List "entire special dwelling place."
In a TA segment, cross the sample unit off the
Segment List; in an NTA 'segment, do not cross it
off the list. Return the original questionnaire
as Type C noninterview. Report the change on an
INTER-COMM.

An example of this situation would be a large
single-family house converted to a sorority
house. ’

If you find at the time of interview in an area 4
segment, that units listed on separate lines of

the Segment List are units in a special dwell-

ing place, do not relist the units on a Special

Dwelling Listing Sheet but report the situation

on an INTER-COMM showing:

a. The name, address, and type of place.
b. The number of all units in the place, for
" example, "rooms 1-1/ non-gtaff," "room
15 staff.n
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8. Special dwelling
place discovered
in answer to
questionnaire
Items 10a,

b, or c

9. Further
instructions
on special
dwelling places

Office assistance
in difficult cases

How to treat TA
segments where
number of units
exceeds 20

Interview any "staff" or "unclassified" units
designated for the current sample on the Segment
List. Report current sample units found to be
"nonstaff units" as Type C noninterview.

For example, units in a nontransient hotel may
have been listed on separate lines of the Segment
List and the hotel may change to a transient type
by the time of interview. Retain the place on
the Segment List in this case and interview all
units designated for the current sample. Report
the situation on an INTER-COMM. '

If a special dwelling place is discovered in
answer to questionnaire Items 10a, b, or ¢, and
no units in the place have previously been listed
or sampled, prepare a Special Dwelling Listing
Sheet for the place. List and interview 'all units
("staff" or "unclassified") in the place.

Detailed instructions on how to proceed in
special dwelling places are to be found in
Part A, Chapter 2 and Appendix A and B to
Chapter 3.

If you cannot clearly determine how to proceed

in a special dwelling place, call your office for
assistance. Before calling, assemble the
material assigned for the place and write down
any questions you have. Be sure to have the
Special Dwelling Listing Sheet (or worksheet)

in front of you. (Interviewers not yet trained
in listing should call their office for assistance
in any case involving listing in a special
dwelling place.)

If a TA segment which has not been subsampled
appears to contain more than 20 units, up-date
the segment before conducting any interviews.

If more than 20 units are listed after up-dating,
subsample the units as instructed in paragraph
J-1 below. If the segment does not appear to
contain more than 20 units up-date the segment
in the usual manner and interview all the units
even though you later discover the number
exceeds 20.
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l.

How to
subsample

In TA segments which have been subsampled,
and in which extra units are  found at
the time of interview, proceed as follows:

1. 1If you discover an "extra" while interview-
ing at a sample unit, interview the "extra®
but do not add it to the Segment List. Attach
an INTER-COMM to the questionnaire explaining
the situation. For example, "Converted base-
ment apartment, discovered through coverage
question 10a, when interviewing Jones'
household."

2. If you discover a unit when updating the
segment, add the unit to the Segment List
and extend the subsampling pattern. Conduct
an interview if the unit is listed on a line
designated for sample.

Do not re-subsample a segment which has been sub-
sampled by your office even though the size of
the segment has increased so much that the seg-
ment is in the next higher interval in column 1
of the following table.

If the - Apply the following
total number sampling instructions
of listed to the listed units
units is
Start with and take
and take the =  __every
21 -40 lst unit 2nd
[1-60 2nd unit 3rd
61 and over 3rd unit 4th

In applying the subsample pattern in segments
containing a special dwelling place, treat the
two lists, the Segment List and the Special
Dwelling Listing Sheet as if they were a single
list, carrying the subsampling pattern over from
the Segment List to the Special Dwelling Listing
Sheet.

On the listing sheets, cross out the current
sample designation and serial numbers of units
not selected in the subsample. Enter the current
sample designation in column 5 of the Segment
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2.

Example of
subsampling

Which units to
interview after
subsampling

Report
subsampled
segments on
Segment
Folder

List, (column 3 of the Special Dwelling Listing
Sheet) for each listed unit selected in subsample
but not previously assigned a sample designation.

For example, suppose in a TA segment (with no
special dwelling place) 15 units were listed but
when you arrive to start your interviewing the
number has increased to 36 units. By referring
to the subsampling table, you can see that you
should start with and take the first, third,
fifth units, etc., right through to the last
tisted unit.

You will cross out the sample designations and
serial numbers for the 2nd, 4th, and 6th units

up through the 14th unit and will enter sample
designations in column 5 (since none has
previously been entered) for the 17th, 19th, 21ist
up through the 35th lines.

After you have subsampled the units listed in
segments containing more than 20 units, interview
only those units for which there is still a
sample designation in the appropriate column of
the Segment List and Special Dwelling Listing
Sheet, if any.

Questionnaires for units eliminated in subsampling
are to be returned as Type C noninterviews:
"Eliminated in subsample."

Record the subsampling rate on the Segment
Folder in Section IV-B for each segment that
you subsample. Report this as follows:
"Subsampled by taking every M
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APPENDIX A (PART A)

CODES FOR TYPES OF SPECIAL DWELLING PLACES
(ITEM 7 ON HOUSEHOLD PAGE)

I. Specified Institutions

CODES TYPES

Correctional Institutions

11.....5tate and Federal penitentiaries, prisons, and reformatories

11.....S5tate and Federal prison farms and camps

Moo, County and city jails, workhouses, penitentiaries

11.....County 'and city prison farms and camps

11.....Federal detention headquarters

120 State and Federal training or industrial schools

12..... County and municipal training or industrial schools

12.....Private schools for delinquents, such as "House of the Good Shepherd "
"Boys Town," etc.

Mental Institutions

21.....Homes and training schools for mental defectives

21.....Homes, training schools, colonies, and villages for epileptics
21.....5tate, Federal, county and city hospitals for mental diseases
23.....Veterans Administration mental hospitals

21.....Private hospitals and sanitariums for mental disease
22.....Hospitals for the treatment of alcoholics and drug addicts

Homes for the Aged, Infirm, and Needy

31eeeen Orphan asylums
* 31.....Children's homes %
32..... County homes, almshouses, poor farms, etc.
38.....50ldiers! and sailors' homes
39..... Veterans Administration homes (domiciliary care)
33.....Fraternal or religious homes for the aged
34..... Commercial boarding house for the aged
35ccens Homes and schools for the blind
3600 Homes and schools for the deaf

37.....Hospital or resident schools, orthopedic hospitals, and homes for
the crippled

40..... Nursing, Convalescent, and Rest Homes
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CODES TYPES

Other Hospitals and Homes Providing Specialigzed Care

57ceces Tuberculosis sanitariums :

52ceaes Veterans Administration tuberculosis hospitals
53.....Homes for incurables

54.....Chronic and cancer hospitals

55.«...Maternity homes for unmarried mothers
56.....Detention and receiving homes

II. Other Special Dwelling Places

CODES TYPES

61.....Veterans Administration General, Medical, and Surgical Hospitals

62.....Facilities for the Treatment of the Physically Il1l

This type of facility treats physical disorders and is one in
which the patient stays for a relatively short period- of time.
Examples of this type of special dwelling place are:

1. General or emergency hospitals; children's hospital; maternity
hospital :

2. Infirmary

71.....Hotels, Transient-type

T2..... YMCA, Transient-type
73..... YWCA, Transient-type
Th..... YMHA, Transient-type

75.....Private residential clubs | Those that meet the special )
76.....Tourist homes dwelling place definition . !

77.....Motel, Transient-type
78.....Tourist camp or court, Transient-type

78.....Groups of 5 or more vacation cabins under single management,
Transient-type

79.....Combination tourist-trailer court, Transient-type

Facilities for Housing Students

81..... School dormitory

82..... Fraternity

83.....Sorority

84oo... Schools with resident students (other than for the needy or infirm and

other than resident schools with separate codes 93 and 94 - see below)
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CODES TYPES

Facilities for Housing Students—Continued

93..... Schools with resident students and with predominantly nonsalaried
faculty such as nuns or priests

7R Schools with resident students and operated primarily for religious
training (other than those with predominantly nonsalaried faculty)
such as Bible Institutes

Facilities for Housing Workers

85..c.. Dormitory for workers

86.....Bunkhouse (provided that it has or is expected to have quarters for
5 or more farm or ranch hands)

87.....Labor camp

88.....Logging camp

89..... Migratory workers' camp

Additional Other Places

91..... Convents

92..... Monasteries

gz See Facilities for Housing Students

00..... Murses' Homes

Ot1..... Flophouses

02..... Missions

03.....Recreational and Religious Camps (Adults or Family)
Obeuu-. Recreational and Religious Camps (Children's)
05..... Trailer Camps

06.....Tent Camps

o7..... Armed Forces Installations

08..... Armed Forces Hospitals

09..... Nontransient Hotel (when instructed to treat as a special dwelling

place)
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3.

APPENDIX B (PART A)

SAMPLING SAMPLE UNITS FROM A REGISTER IN

Purpose of
Appendix B

When the Special
Dwelling Worksheet
is used

"Staff" and
"nonstaff" units

A SPECTAL DWELLING PLACE

This appendix gives instructions on how to
select sample units from a register in a special
dwelling place. You may need this information
on your very first assignment, or you may have
no occasion to use it for several months after
you begin work. Therefore, you need not learn
this material until you are required to inter-
view in a special dwelling place.

If you cannot clearly determine how to proceed
in a special dwelling place, from these
instructions and from instructions in Part A,
Chapter 3, call your office for assistance.

If there is a usable register of units in a
special dwelling place, this was noted in the
heading of the one or two Special Dwelling
Listing Sheets prepared for the special
dwelling place at the time of listing, along
with the name, the type of place, and the
number and kind of units to be sampled. Your
office will have prepared Special Dwelling
Worksheets for use in places where a usable
register is available. Use the worksheets to
select the sample units from the register.
The worksheet will indicate whether rooms or
persons are to be sampled.
CAUTION: Be sure to use that Sectidn
(I or II) of the Special Dwelling Worksheet
which applies to the current sample. For
example, if B-36 is entered in the heading
of Section I of the worksheet and B-40 in
the heading of Section II, and you are
interviewing for B-40 you would use
Section II to select the B-40 units.

Special dwelling place units are divided into

"monstaff units" and "staff units" in the
following types of special dwelling places:
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a. Specified institutions (those listed
in Part I of Appendix A to Part A)

b. General hospitals

c. Armed Forces hospitals

d. Veterans' hospitals (general,
medical and surgical)

For each of these places, a Special Dwelling
Listing Sheet has been prepared for "staff
units" only. "Nonstaff" are not included in
the survey. Where you are to sample from a
register a corresponding Special Dwelling

. Worksheet has been prepared.

a. "Nonstaff units" "Nonstaff units" are defined as (1) the
defined persons for whom the special dwelling place

is being operated (patients, prisoners, etc.)
or (2) the units in which these persons live,
such as rooms, suites of rooms, or beds in
rooms having sleeping accomodations for 5 or
more persons. As mentioned above, these
units will not be listed, sampled or

interviewed.
b. "Staff units" "Staff units" are defined as the housing
defined units, rooms, suites of rooms, or beds in

rooms having sleeping accommodations for
5 or more persons,occupied by resident
employees and their families, if any.

c. Special case: Special case. Nurses' homes are to be
Units in treated as a special case. According to
nurses' homes- the above definitions, units in nurses'

homes would be "nonstaff units," that is,

the nurses are the persons for whom the

home is being operated. On the other hand,
nurses living in hospitals are employees and,
therefore, would be listed and sampled as
"staff units." To avoid this inconsistency
we are specifying that in nurses' homes all
units in the place, whether occupied by
nurses or by other persons living in the
homes, are to be regarded as "staff units."

d. Special dwelling In all other types of special dwelling
places containing places, it is not necessary to make a
only one kind of distinction and all units- are referred to
unit—"unclassi- as "unclassified units." These are the
fied units" housing units, rooms, beds, etc., occupied

or intended for occupancy by all persons
in the special dwelling place.
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e. How to sample If there are separate registers for "staff"
"staff units" and "nonstaff" units, use only the "staff™"
register in sampling on the Special Dwelling
Worksheet. If there is only one register
for the place, find out which units are
"staff" and which are "nonstaff" and count
and sample "staff" only.

For example, units numbered 1, 2, 4, 7, and
10 on a register might be the only "staff
units" in a place. If your instructions for
sampling "staff units" were to start with
the first and take every second, you would
take the units numbered 1, 4, and 10.

4. Identification The units to be selected will be identified
of units to be by an entry of encircled sample numbers in
selected column 2 of the worksheet in the section of

the worksheet for the current sample. You
must select the special dwelling place units
corresponding to- these encircled numbers and
identify them by room number, etc.

In the figure below there is shown an
illustration of a worksheet (column 3 will

not be filled when you receive it). The
encircled numbers in column 2 mean that you
are to select from the register the second,
fourth, sixth, eighth, tenth, etc., unit of
the appropriate type until you have completely
gone through the register.

Excerpt From Special Dwelling Worksheet

Line |Sample Serial
number | numbers | Number or location unit| numbers )

(M1 (@ (3) (4) 3
1 (2) Room B 51
2 (4) Room D 52
3 (6) Room F 53
4 (8) Room H 54
5 | (30)
6 | (12)
7 1 (TZ)
8 | (16)
9 1 (18)

10

11
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5.

Points to be noted
in sampling from
register

a.

Be sure register
is current and
identify units
selected

. What to do if

only one
building of a

" special dwelling

Ce.

place is to be
sampled

When to count
a bed as a
separate unit

How to sample
when a floor
plan or diagram
is uged

. Use of a register

of persons

In sampling from a register, note the
following points:

Be sure that the register (whether a list,
card index, floor diagram, etc.) is

current. Also if you are sampling from a
register, identify in some way the units
selected so that you may quickly locate
these units again in the register, if .
necessary. For example, if you are

sampling from a card file, you might
identify the selected units by turning cards
up, inserting blank slips of paper, etc.

If the special dwelling place units in
only one building of a special dwelling
place are to be sampled, use either a
register for the specific building or a
register which indicates the particular
building in which each unit is located.
In the latter case, count only the units
in the particular building in selecting
the sample.

Find out whether any of the rooms in the
register contain sleeping accommodations
for 5 or more persons. If so, count each
bed in such rooms as a separate unit in
selecting your sample.

If the register being used is a floor plan
or similar diagram, begin your count at
some definite starting point (usually the
lowest numbered room or bed) and follow
through the diagram in some systematic
fashion. .

A register of persons is used only when
there is no register of rooms, etc., and it
would be extremely difficult or time-
consuming to make a complete listing of
these rooms on a Special Dwelling Listing
Sheet.

If the worksheet indicates that a register
of persons is to be used, family groups who
are living in the special dwelling place
should be sampled rather than individuals
within the family. For example, assume
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Identify adequately
in column 3 of the
Special Dwelling
Worksheet each unit
to be interviewed
in current sample

Actual number of
sample units may
be either larger
or .smaller than
entry in Item e
in heading of the
Special Dwelling
Worksheet

that in a summer hotel, there are‘no
permanent guests and that it would be very
difficult to make a complete listing of
the rooms occupied by employees, but that
there is a list of employees' names from
which you are to sample as follows:

(Henry Jones, headwaiter
(Mrs. Henry Jones, housekeeper

John Brown, baker

(A1 Smith, gardener
(Mrs. Al Smith, maid

Josephine de Ritz, hostess
Guy Orlando, orchestra leader

You would regard the above as five separate
units in sampling, since the Joneses and the
Smiths are two separate family groups and
should be sampled as such.

As you finally determine the units which are
to be interviewed for the current sample,
enter in column 3 of the section of the work-
sheet designated for the current sample, the
number, location, or other identification of
each unit finally designated for interview

so that later you will be able to locate it.

The encircled sample numbers above the red
line in column 2 of the appropriate section
of the worksheet represent the units that
would be selected for interview if the total
number of units entered in Item e were

correct. When you visit the special dwelling »

place, you may find that the number of
special dwelling place units is actually
different from the number entered for the
current sample in Item e. Note that more
than one sample may be designated in the
heading of the worksheet; for example, the
first column in the heading may be for B-36
and the second column for B-40. Be sure to
refer to the column for the proper sample.
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a, If actual number
is larger

Example:

b. If actual
number is
smaller

If the actual number is larger than the number
entered in Item e for the current sample, you
may find that, in order to go through the listing
or register completely, you may have to select
some units corresponding to sample numbers entered
in column 2 below the red line, Enter the number .
or location of these units in column 3 in the

same manner as for units above the red line.

Suppose in the following example the number
entered in Item e of the Special Dwelling Work-
sheet is 9, but that your visit to the special
dwelling place discloses that there are actually
11 special dwelling place units, The unit cor-
responding to sample number 10 would, therefore,
be selected.

Excerpt From Special Dwelling Wbrksheef

Line | Sample Serial ||
no, numbers| Number or location of unit] numbers
(1) (2) (3) (4) |:
1 Room 102 51 !
2 (%) Room 104 52
3 Room 106 53 ‘
4 (8) Room 108 5/ |
5 (10) Room 110 !
6 (12) !
7 (12)
g | (18 :
9 (I8) el
10 @
11

It may happen that the actual number of units is
smaller than the number entered in Item e, In
such a case, some of the encircled sample numbers
above the red line in column 2 may not have unlts
If so, enter "None" in column 3 of the worksheet
opp031te those encircled sample numbers above the
red line for which there are no corresponding
special dwelling place units, For example, if

A-3-29




c. Enter in Item e
the actual
number of units
found

d. Units added
below red line
on worksheet

8. Use of partially
filled
questionnaires

there were four sample numbers--2, 4, 6, and
8-- above the red line on the worksheet and
you find that there are only 7 units in the
special dwelling place, your entry in
column 3 of the worksheet on line 4 opposite
sample number 8 would be "None."

If you have. found that the actual number of
listed units differs from the original
estimate entered in Item e for the current
sample by your office, cross out (do not
erase) the number previously entered in
Item e and enter the correct number beside
it.

All units added below the red line on the
worksheet are to be included in the
sample.

Do not assign serial numbers to such units.
On the questionnaires for these units, enter
in Item 6 the last name of the household
head if the unit is occupied, or "Vacant" if
it is unoccupied. ‘

The Regional Office will assign and enter
serial numbers on the questionnaire.

For units in special dwelling places to be
sampled from a register, you will receive
questionnaires partly filled out, as for
regular sample units. However, there will
be no designation in Item 2a on the
questionnaire for the particular unit to
be interviewed. After you have selected
the unit from the register, describe it in
Item 2a on the questionnaire.

Prepare questionnaires for any units below
the red line on the worksheet.

Use a separate questionnaire or set of
questionnaires for each sample unit
selected.

Return partially filled questionnaires for
which no corresponding unit was found as
Type C noninterviews "In sample by mistake.™
Explain the circumstances in a footnote,
e.g., "Converted to 'nonstaff unit'," or

"No corresponding unit on register."

A-3-30
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CHAPTER 1.. INTRODUCTION

A. Use of Part B

B. Need for housing
unit and related
definitions

CPS-250
NHS-HIS 100
QES-725

This Part covers the definition of the housing unit and related terms,
You will need to know- these definitions in order to apply them at the

time of listing and interviewing.

People live in all kinds of places —— houses, apartment houses, trailers,
tents, hotels, rooming and boarding houses,.institutions, dormitories,
etc., Some houses are arranged for just one family, some for two or more
families, and other places (apartment houses), have living arrangements
for dozens of families, Hotels, rooming and boarding houses, institutions

and the like have living arrangements for many persons.

We want to treat as a separate unit each living arrangemeqt_in all types

"of places, We refer to some of these living arrangements as "housing

units" and to some as "other units",

Housing units are found in private homes, apartment buildings, trailers
and other places where separate living arrangements exist.

Other units are found in rooming and boarding houses, institutions,
dormitories, barracks, and similar places where people have living arrange-
ments that are not sufficiently separate to meet tlie housing unit defini-

tion.

The specific definitions of "housing unit" and "other unit" are given in
Chapter B-2. In certain situations you must also know the meaning of

such terms as special dwelling place, hotel, rooming and boarding house.
These terms are defined in Chapter B-3.

B-3




GHAPTER 2.

DEFINITION OF "STRUCTURE™, "HOUSING UNIT™ AND "OTHER UNIT®

A, "Structure”
defined

B. Housing unit
defined

1. Direct
access
defined

CPS~250
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QHS-725

One of the terms used in connection with the housing unit definition is
"structure®™. A structure is a separate building which either has open
space on all four sides or is separated from other structures by dividing
valls that extend from ground to roof. In double houses, row houses and
houses attached to nonresidential structures, each house is a structure if
the common Qall between them goes from the ground to the roof. Sheds and
private garages which adjoin housvs are pot separate structures. Appendix
A on page B-12 contains illustrations of different types of structures

and of housing units located in places which are not structures (trailers,

tents, boats, railroad cars, etc.).

A group of rooms or a single room is regarded as a housing unit when it

is occupied as separate living guarters; that is,

(1) When the occupants do not live and eat with any other persons in the

structure
o
(2) ¥hen there is either
(a) direct access from the outside or through a common hall, or

(b) a kitchen or cooking equipment for the exclusive use of the

occupants,

Also regard as & housing unit a vacant room or group of rooms which is

intended for occupancy as separate living quarters.

A housing unit may be occupied by a family or by a person living alone.
It may also be occupied by two or more unrelated persons who share the
living quarters. "
l
Living quarters have direct access if there is either:
a. An entrance to the living quarters directly from the outside of the
structure

OR

b. An entrance to the living quarters from a hall, lobby, or vestibule
used by the occupants of more than one unit, This means that the
hall, lobby, or vestibule is not part of any unit but must be clearly

B4




P v rem

P,

v

s namm

fr ey

B. Housing unit
defined--Con.

1.--Con.

2. Kitchen or
cooking
equipment
defined

3. Exclusive use
of kitchen or
cooking
equipment
defined

C. "Other Unit®"
defined
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separate from all units in the structure. It may be furnished or
unfurnished. Any room that serves the same purpose as a hotel lobby

may be a common hall provided it is not part of any unit.

Living quarters do not have direct access if the only entrance to the

unit is through a room or a hall of another unit.
The terms "kitchen" and "cooking equipment™ are defined as follows:

a. A kitchen is a room used primarily for cooking and preparstion of

meals,
b. A unit has cooking equipment when it has either --
(1) A range or stove whether or not it is used regularly,
OR

(2) Other equipment such as a hotplate or electrical appliances if
the equipment is used for the regular preparation of meals —-

usuallyzbne or more each day.

Vacant units without cooking equipment are considered as having such

equipment if the last occupants had cooking equipment.

A kitchen or cooking equipment is for exclusive use when it is used‘only
by the members of one household. A household consists of those beople
who live and eat together in family style sharing common space and
facilities. Household members need not all be related. When only one
household lives in a structure, a kitchen or cooking equipment in the

structure is always for exclusive use.

"Other units" are located in places such as institutions, dermitories, boarding
houses, etc. where the residents have their own rooms, groups of rooms or
beds but also have some common living arrangements such as a common dining

hall, lobby or living room or common recreational facilities.

Some of the rooms, groups of rooms, etc. in these places are always
classified as "other units™ even though they have direct access or cooking
equipment, Other rooms, groups of rooms, etc. are classified as "other

units" only if they do not meet the housing unit definition,

Table A-gives a 1list of places which contain "Other™ units and specifies

which units in these places are to be treated as "Other",




Table A. Types of Places in Which Specified Kinds of Units Are to be Treated as "Other™

(Reference Table to be Used at Time of Interviewing
to Determine When to Classify Sample Units as "Other")

Type of Place

Units Which are to be Treated as "Other"

a.

Armed Forces Installation
(excluding A.F. hospital, see
item h below)

Treat as "Other" each unit- for civilians (including
families of military personnel) if:

(1) the unit is in transient quarters such as a guest
house

(2) it is in barracks or bachelor-officers quarters

(3) it is in quarters other than those described in
(1) or (2).above and does not meet Housing Unit
definition, :

Boarding houses

Treat as "Other" each unit, including quarters of
resident manager or landlady.

Combination boarding and rooming
houses

Treat as "Other"
¢1) each unit for boarders
AND

(2) each unit for the resident manager, lsndlady or
roomers provided that the unit does not meet Housing
Unit definition,

.Convents, Monasteries, and Sisters'

and Brothers' or Priests' residences

(1) Five or more rooms for sisters,
brothers or priests

(2) Four or fewer rooms for sisters,
ete.

(1) Treat as "Other™
(a) each unit for sisters, brothers or priests, and

(b) each unit for resident lay employees which
does not meet Housing Unit definition.

(2) (a) If part of a school for resident students,
hospital, orphanage or similar establishment,
treat units within according to rule for particu-
lar place — see items e, h and m below.

(b) If not part of an establishment, treat entire
place as a Housing Unit, o

Facilities for housing students -—
quarters. in schools for resident
studerits, dormitories, sorority

or fraternity houses.

Treat as "Other"
(1) each unit for students and

(2) each unit which is for resident employees, such as
resident faculty or administrative personnel, and
vhich does not meet the Housing Unit definition.

1/ Listing procedures for units in the places shown in Table A are given in Chapters 11 and 14

of Part C,

CPS-~250
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Table A. (cont'd)
Type of Place Units Which are to be Treated as "Other"
f. Facilities for housing workers --

bunkhouses, labor or logging camps,
migratory workers' camps, etc.

(1) Bunkhouses and other barracks-type
structures with quarters for

(a) 5 or more workers 2/

T T e, of

(2) Living quarters other than those
in bunkhouses and barracks-type
structures.

Treat as "Other" each unit within the bunkhouse or
barracks-type structure. A unit is the living space
occupied by one person (or one family if migrant families
are housed in the structure) such as a bed, bunk or room.

Treat as "Other" each bunkhouse or other barracks-type
structure.

Treat as "Other" each unit which does not meet Housing
Unit definition

Flophouses and missions

Treat as "Other":

(1) each unit for persons except resident managerial
staff and their families.

(2) each unit for resident managerial staff which does
not_meet Housing Unit definition.

General hospitals including VA

and armed forces hospitals,
children's hospitals and maternity
hospitals

Treat as "Other" each unit for:

(1) resident employees if the unit does not meet Housing
Unit definition. (Note that nurses' quarters are
always "Other™ units)

(2) persons for whom care or custody is provided (that
is, nonstaff persomns). 3/ .

(3) puests of nonstaff persons,

Nurses' homes or quarters

Treat as "Other" each unit (room or suite of rooms) in
nurses' homes. Also treat as "Other™", quarters, for
nurses in hospitals, institutions, and similar places,

‘Recreational and religious camps

(1) Adults (or family)

(2) Children's
NOTE: Quarters for children in
childrenl!s cemps are excluded

Treat as "Other":

(1) each unit for permanent guests or resident employees
which does not meet Housing Unit definition,

AND
(2) each unit for transient guests (if such _quarters

Treat as "Other" each unit which is for re31dent
lemployees and which does not meet Housing Unit definition.

from the survey

2/ Living quarters occupied by a migrant family are considered as quarters for one worker

regardless of the mumber of workers in

the family.

3/ For current household surveys except NHS never include nonstaff in general hospitals; for NHS
include nonstaff only when instructed by your supervisor.

CPS 250
NHS-HIS 100
QHs-725
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Table A. (cont'd)

Type of Place Units Which are to be Treated as "Other"

k., Residential clubs and tourist Treat as "Other":

homes

(1) each unit for transient guests
AND

(2) each unit which is for permanent guests or resident
employees and which does not meet Housing Unit
definition.

1. Rooming houses

Treat as "Other" each unit which does not meet Housing
Unit definition.

m. Specified Institutions (see list Treat as "Other" each unit for:

of such places in Part C, page C 87)

(1) resident employees if the unit does rot meet Housing
TUnit definition. (Note that nurses' quarters are
always "Other" units.)

(2) persons for whom care or custody is provided (that
is, nonstaff persons). Note that nonstaff persons
are not included in the survey except at times
specifically stated by your supervisor.

) guests of nonstaff persons.

n. Trailer or tent sites (unoccupied) Treat as "Other™ each unoccupied trailer site or tent site.

o. Transient-type hotels, (including Treat as "Other":

summer hotels), and transient-type
Y's, motels, tourist camps or courts
and groups of 5 or more vacation

(1) eacﬁ unit for permanent guests or resident
employees which does not meet Housing Unit definition.

cabins under single management. AND

(2) each unit for transient guests.

D. Treatment of
vacant living
quarters

CP5-250
NHS-HIS 100

QHS-725

Vacant living quarters is a housing unit if it has
(1) Direct access
OR - "
(2) A kitchen or cooking equipment for exclusive use of intended occu-
pants. (Even though there is no cooking equipment in the space at
present it should be considered as having cooking equipment if the
last occupants had cooking equipment.)

Vacant quarters which have neither of the above facilities should be con-
sidered as part of the housing unit through which access to the gpace is
gained.

NOTE: Quarters indicated in Table A as "Other™ should be considered as

separate units regardless of whether occupied or vacant.

B-8




CHAPTER 3.

TREATMENT OF CERTAIN TYPES OF LIVING SPACE

A, Trailers, boats,
tents and railroad
cars

B. Guest and
servants'
quarters

PUUDREN

4 ey

C. Vacation
cabins

RS

5 or more
cabins under
single’
management,

pranarizy

[N

Cabin not
- in group of 5
under single
- management

ooz

s

PN
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Trailers, tents, boats, and railroad cars that are occupled or vacant
and intended for occupancy as separate living quarters on the site where

located are to be considered as housing units even though they are not

located in structures.

Occasionally quarters for guests or servants are located in a structure
separate from the main house. Such quarters are to be classified

according to the special rules given below.

1. Guest quarters. Living quarters reserved for use by guests in a
structure separate from the main house are (if occupied or if vacant
but not for rent) considered as part of the main house. The guest

house is not "separate living.quarters occupied by a group of persons

living or eating together™ because the guests are considered as part
of the group of people with whom they are staying. The main house

together with the guests' quarters constitutes one housing unit.

2. Quarters for servents, Living quarters separate from the main house

and occupied or intended for occupancy by servants are considered as

a2 geparate housing unit only if they have separate cooking equipment
Other-
wise, such quarters are considered as part of the employer's quarters
(This rule also applies to

which the servants use for the regular preparation of meals,

and the combination is one housing unit,

servants' quarters within the main house.)

In certain areas vacation cabins are common. A group of 5 or more

vacation cabins operated under a single management is to be treated like

a hotel and the transiency rules applied to it — see paragraph 4 on page
B-10, A vacation cabin is "one of a group of 5 or more cabins under
single management" if the cabins are located mext to each other and belong
to the same owner but are rented or intended for rental to others and

the group is identifiable by a sign on the property on which located.

A vacation cabin not in a group of 5 as defined above is classified as a
housing unit, However, a vacation cabin used as overflow sleeping

quarters for the main house is considered as part of the main house.

"

?




D. Boarding houses,
rooming houses,
hotels, "Y's"
and similar type
places

1. Boarding
house

2. Rooming
house

3. Combination
rooming and
boarding
house

4. Hotels

a, Non-
transient
hotel

CPS—250
NHS-HIS 100
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K.boarding house is an establishment with 5 or more rooms for rent to
boarders and which serves regula; meals to tpe residents who pay a
combined rate for their room and meals on a weekly or monthly basis. The
proprietor may or may not eat with the boarders. None of the living space
in a boarding house consitutes a housing unit; classify each living

arrangement within the place as an "other unit"®,

A rooming house %s an establishment with 5 or more rooms for rent to
roomers who usually pay for their room(s) on a weekly or monthly basis,
No regular meals are served, but linens and maid service may be provided.
These establishments may contain housing units, "other units™ or both,
depending on living arrangements of the occupants and whether the rooms
have direct access or cooking equipment for the exclusive use of the

occupants.,

A combination rooming and boarding house is an establishment with 5 or
more rooms for rent that serves meals to some resident persons but only
rents rooms to others. The quarters occupied by boarders are always
"other units™. The querters occupied by roomers, the manager or other
resident employees (janf%or, maid, etc.) may be houding units or "other

units® depending on whether the quarters meet the housing unit definition,

A hotel is an establishment that rents rooms or suites to transient or
nontransient guests and provides regular hotel service such as linens,

maid, and desk service.

A nontransient hotel is one in which 75_percent or more of the rooms or

suites are occupied or intended for occupancy by permanent guests, @
Permanent guests usually stay a month or more at reduced monthly or weekly

rates. All rooms or suites of rooms in a nontransient hotel are classified ;

as housing units.

A hotel is distinguished from a rooming house by the provision of regular
hotel service. The distinction between a nontransient hotel and an
apartment hotel is mostly in name, although the latter usually provides
less desk and bellboy service.

B-10
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D. Boarding houses,
rooming houses,
hotels, "Y!s"
and similar type
places~-Con.

4 .-=-Con.

b. Transient
hotel

c. Use of
Table B

5. YMCA's and
YWCA's

6. Motels, .
Tourist camps
or courts, etc.

E. Special Mwelling
Place defined
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A transient hotel is one in which more than 25 percent of the rooms or

suites are occupied or intended for occupancy by transient guests.
Transient guests usuvally stay less than a month and pay at daily rates.
In a transient hotel, only the units (rooms or suites) occupied or
intended for occupancy by nontransient {permanent) guests, if any, or
by resident employees are ordinarily listed or sampled; these are
classified as housing units. If it is necéssary to 1list or sample all
the units (because the manager cannot distinguish between "transient"
and "permanent" quarters) those found at the time of interview to be

occupied by "transients" are classified as "other"™ units.

Use Table B on page B-16 to determine whether a particular hotel is
nontransient or transient. (Also use this table for YMCA's and YWCA's,

Motels, Tourist Camps, etc.--see paragraphs 5 and 6 below.)

YMCA's and YWCA's are establishments which offer, at moderate cost,
educational and recreational activities and lodging for transient and
nontransient guests. The rules given above for hotels apply to the
living quarters in these establishments except thst all units in the
place are to be listed or sampled.

Motels, tourist camps or courts, etc., are essentially the same as
hotéls except that guests can drive to or close to their quarters. The
rules given above for hotels apply to motels, tourist camps or courts,
etc. except that all units in the place are to be listed or sampled.

A special dwelling place is a dwelling place such as a transient hotel,
convent, dormitory, hospital, institution, trailer camp, etc. A list

of the types of special dwelling places is given at the end of Part C.

B-11
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APPENDIX A

I, TLLUSTRATIONS OF STRUCTURES AND HOUSING UNITS

This appendix contains jllustrations of structures and some housing units such as trailers, tents

and boats that are not located in structures.

A, Illustrations of

structures The following are illustrations of structmres:

B H

[351{}3 c.
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- CPS-250

QHS-725

Single-family house

This is one structure and appears to

contain only one housing unit.

Double house

There are two structures in this illustra-
tion and apparently one housing unit in

each,

Row house

There are three structures in this row.
From the outside it appears there is only
one housing unit in each structure.

Cgmmefcial and residential structures

There are four structures in this illustra-
tion. There may or may not be housing

units above the store and restaurant.




APPENDIX A

APARTMENT DEVELOPMENT

B. Housing units not
located in structures
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Apartment development

There are three structures in this
development. Each structure contains a

number of housing units,

The following are illustrations of housing
units not located in structures -- trailers,

tents, boats, etc.

a. Trailers and tents

Each trailer or tent occupied or intended

for occupancy as living quarters on the
site where located is a housing unit.

(Each unoccupied site for a trailer or
a tent is an "Other" unit--see page B-8,

item n.)
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A

Houseboats and yachts

Each houseboat or yacht occupied or
intended for occupancy as separate living
quarters within the segment is a housing
unit. Do not consider houseboats and
yachts used only for vacations or for over-

flow sleeping quarters as housing units,

Converted railroad box car

Consider as a housing unit each converted
railroad box car occupied or intended for
occupancy as separate living quarters on
the site where located.




¢ APPENDIX A

II, APPLICATION OF TRANSIENCY RULE

i The determination of whether a hotel, motel, Y, tourisit camp or court or group of cabins in a

combination tourist-trailer camp is "nontransient" or "transient-type™ is to be made as follows:

5 A. Determine:
[ .

. 1. the total number of units (rooms, suites of rooms, cabins, etc.) in the place
and

2. the number occupied or intended for occupancy by persons whom the manager regards as
re permanent‘guests. (Permanent guests usually stay a month or more at reduced monthly or
i ‘weekly rates.) If the manager is unable to tell you the nﬁmber of units intended for
occupancy by permanent guests, count the number of units presemtly occupied by permanent

guests,

P

B. If the number occupied or intended for occupsncy by permanent guests is equal to or greater

4 than the number in column (2) of Table B, consider the place as a "non-transient" type; if

smaller than the number in column (2), consider the place as a " ransient-type",

C. Example:

anmy

Suppose a hotel contains a total of 64 rooms and 52-are occupied or intended for occupancy by

as A

permanent, guests,

In this case, you would find 64 in column (1) and looking at column (2) to the right of "64",

you would see that the hotel is considered "non-transient™ if it has 48 or more rooms occupied

prraTony

3

or intended for occupancy by permanent guests. Since the actual number of guests (52) exceeds
the required number in the table, the place would be classified as non-transient. If, on the

other hand, the hotel had had 47 or fewer units for permanent guests, it would have been

o

classified as "transient”.
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APPENDIX A

TABLE B

Total "Nontransient™ Total "Nontransient" Total "Nontransient
number type if number number type if number number type if number
of units of units occu- of units of units occu- of units of units occu-
(rooms, pied or intend- }| (rooms, ried or intend- ||(rooms, ~ |pied or intend-
suites of ed for occupancy|| suites of ed_for occupancy ||suites of ed for occupancy
rooms, by permanent rooms, by permanent rooms, by permanent
cabins, etc.)| guests is — cabins, etc.)]guests is — cabins, etc,) |guests is —-

(1) (2) (1) (2) (1) (2)
5evessseees |4 or more 40....... 30 or more 73...... . 55 or more
6y, Teeeveee |5 " L1..... .. 31 n %, 15... 56 "
- S T 42, 43... 32 " P6eeeeees 57 "
P bheeeeon. 33 " TTeveoens 58 n
10, 11..... |8 " 45.0c.... 3% " 78, M9... 59 "
1200000000 |9 7
13.0c0eee0s. |10 or more 46, 47... 35 or more 80....... 60 or more
14, 15..... 1 n 48.vieass 3% n 81....... 61 "
16ceeencnse 12 " 49....... 37 " 82, 83... 62
17cieeeeess |13 M 50, 51... 33 n 8heereens 63 "
18, 19..... 14 " 52i000cse 39 = 85,00 6, "
20...eeees. |15 or more 53.ceccse 40 or more 86, 87... 65 or more
P4 [ 16 » 54, 55... A n 88....... 66 n
2, 23..... 17 " 560cianes 42 m 89....... 67 "
2eriseaess |18 M 57ccences 43 " 90, 9N... 68 0
b1 J 19 v . 58, 59... Ly " 92...... . 69 v
26, 27..... |20 or more 60....... 45 or more 93....... 70 or more
28 ieine. |22 " 61.c.u... 46 m 9%, 95.. 7 "
29ciivnense |22 M 162, 63... 47 " 9%, ..., 72 "
30, 31..... |23 6horunn.. i8 0w i (R 73 "
32, iiiees. 240 " 65.00cs.. 49 " 98, 99... 174 v
33...0000e.- {25 or more 66, 67... 50 or more 100...... 75 or more
34y 35000.. |26 T 68....... |5 L 101 or
36.ieiiaa. |27 M 69....... 52 n more. .. 1/
37ceeseeess |28 T 70, 7... 53 0
38, 39..... |29 " ’ T2.000ess 5, " -

1/ If the place has a total of over 100 units (rooms, suites of rooms, cabins, etc.) compute
column (2) by teking 3/4 of the total, For example, if the total is 140, the figure for

column (2) must be 105 or more.

CPs—250
NHS-HIS 100 . B-16
QHS-725




pomAw

PP

PYErSRLPN
'

AT RS

2

e AR

L

E?ﬂw:“a‘ IR l

vzu'.'rs;q
3 4

e
v "

e~

[

s

f3

ﬂ?ﬁ'i@:ﬂ'{?

Fﬁm‘:l

romT

CPS-250
NHS-HIS-100
QHS-725

PART C

HOW TO LIST IN AREA SEGMENTS

(Revised January 1967)



CHAPTER 1.

Ac
B.
Co
D.

CHAPTER

(2 e S )

: CHAPTER

A.

pE T,

K8

B.

i)

CHAPTER

A,
B.

s s

..,.,

CPS-250

PART C. HOW TO LIST IN AREA SEGMENTS

Table of Contents

LISTING—~ITS ROLE IN THE SURVEY...cecoeeececccssceocsccscocsccscsccsscocss

Listing to be done in Area SegmentSc.ccecccecsscscccscecccccscccccccncncese
"Area Segment” defined..eeescecccccecccccacsosonccscsscssoscscscscsnsscnccs
"Listing" definedecececveceoscccocoeseccocoscscsscoscsososososcssssncssoscos
Importance of accuracy in 1isting...eeccesesessescsscccssscssssccssoccsssas

2. USE OF MAPS TO LOCATE AND IDENTIFY AREA SEGMENTS.....eeeseseescesesnoses

Types Of MapSeceeesoeesccccccscosocersssccascassssssscencascasssssasscsscnse
1. Grid MaBpPeecceccccscscccccccscccccascccccccccsscssscsssssosssssssssscssnss
2. Segment Mapeeesseescsccocccccssccscccscsanrcccccsssssssscassssassonsscas
How 10 USE MADS.eeeesesscserssccscscssccccsoccssscccscscssssscsnssassscsasss
l. Grid 'mp...................I.........I.....I.....;I.......l............
2. Seglent Map............................l.......I....I..l...............
Kinds of Segment MapS..cseecscescsccccccccscscccsosssccsscsecccossseasscascns
1. Block or street mapS..ceccsccscssssscccccssscscsssoccssssscossscscsccssss
2. Reproductions of large-scale hand—drawn MAPS..sesesesscscccccccscscscse
3. County highway mMapSeecceesccccesssccsssssssscssecsssssssscessvscsssssess
How to locate boundaries difficult to find on
the ground.ceseccesssessscccecsccscssccesscccsscssscsasscsascsccrssscsscoscscsnse
Special problems in identii\ying Segﬂent bO'undarieS.........5...............
1. Boundaries consisting of streets which do not existicececececeesscecnss
2. Street name on map different from actual
street NamME..ceeesecrcccecccsccsscscsccccccsccssssssscscssssssccscssns
3. Discrepancies in boundary locabionS.cecceccecssssesssccscccssnsssccnses
4. Other boundary problemS..ceseccesscccosscssscsscsscccssscoossnsssssnscas
Bringing reproduced large-scale hand-drawn maps
up to date at time of original 1istingescececcccorcsrscescccccessccscccnce

3. WHAT TO LIST AND GENERAL- PROCEDURE FOR LISTING.scesoscescccesccocrcesans

Wh.at 'tlo listl........ll....................................................
1. Units which are housing UNitS..cceeeeccecscssvscccscscsosasasssccscssnas
2. Units which are pot housing unitS.ecceeccececcosccscsssccsssccsscsscessce
3. Structures which contain no living quartersS..cceseccccsccccccccosccccss
General procedure for 1istinge.ecececccccsssccsccesscsscscsessvosccscosssces

4. WHEN AND HOW TO MAKE INQUIRY..eeecoceoscoscocscccccscscocssssossscccnces

When to inquireceecscccccsscssscesccssccocoscscsccssccssssssscsssasssssnnsses
How to inquire in residential structures other

than large multi-unit structures.cececscccecsccccccsccvsccccoccccccecccnne
1. Approach 1O US€iesecceccscocccccsssssscoccccsssocsssssssesscssscsccsnse
2. Questions t0 8SKeeeesecceccccsccscscccsssssccccssssscccsssscssocsssssens
3. How 'tlo close in-quim................................l..................
4. How to show you have inquireQ..cececessscocscsccssscsscssscsscccsccscnsse

NHS-HIS-100

QHS-725

G-1

C-12
c-12
C-12
c-13
c-13
C-14
c-1
C-14
C-14
C-14
c-15
c-15
c-15
c-15
c-15

C-16
C-16



CHAPTER

B-

CHAPTER

A,

CHAPTER

CPS-250

Part C. - Table of Contents

HOW tO inqllim jn aparment hOUSeS.....-....--.-.............-...-........-
How to inquire in boarding and rooming houses,

nontransient hotels and special dwelling pPlaCES..ceceecccsccssassacscssccncs
How to inquire in nonresidential structures..cecccseccsccccccscccccsccscenss

5, BASIC RULES FOR LISTING..ecsececcscocccssccocsssseseoonssssssccscaccoces

Sumary of basic ruleS.ceccescsscesccscscccscssccssesssscsssencscscsnscssas
Discussion of basiC TUleS.escesesccocrscsccrssscssscscsrssrsssssscssrssrscsse
1. List on Segment List every housing unit and

in certain types of places every living arrangement...cccecececsccosss
2. Record name, type and address of each

special dwelling PlaCeccscsccsscocecscsccssosssscssscscssessnsoscsnse
3. List every "structure with no living quarters"

i-n the Se@ent.ll.........l....l.....II..........‘....I....I.l.........
4. GCover every part of the segment....ceccccceccccscceresscecssssccccccses
5. Apply "Main entrance rule”..ccsceecscccascsscccsscscsacscsassscsrenccns

6. FORMS TO BE USED IN LISTING AREA SEGMENTS...ceecscccscososcccscscsccscss

Types of listing fOIMS.cecccccsoncscccccccosnsccsnsosssscccssosssccccsscssss
l. Ser@ent List.............................l.............................
2. Supplemental Segment Listesesececccesscccssscsccccscsosscssccccosssccccne
3. List of Structures With No Living QuartersS.cccesccccescssssscscecsscoscs
4. Special Dwelling Listing Sheet.icscccececacoccnccscoscrcencsscccoscennse
Sheet for recording problems and qUEStionNS..ceeeccccscescccoscscccoscsccses
&@ent Folder......I...........'O...‘.............I...I....................

7. HOW TO FILL SEGMENT LIST FOR AREA SEGMENTS..ceeseseccccscscscccssccscscs

Heading........l......I.....I.............I....I.....I.......I...l..l......
l. POSt Office...........................I.....I................I.....I...
2. Urban Area Segments — BoundarieS...ecccccscescscsccccsccscnsccscsconsss
3. Rural Area Segments — Direction of Travel..ecececececccscocecscscoccse
4. Special instructionS.cecccecesesccccccccscrsssscccosscssoccscsssssasssnes
Rules for filling body of Segment List.eececeecerccccrccsscccorscoscccncccee

1- COlso '2-4.-..00.....Ool....oo.......l.o..Do.ol....0.0-............00.
2. COlS. 5-70..oo-.o.--olo..olooo..ooooooo.oo..oooooooo..oooo..o.ooo.ooo
3. COl- 8.........oo-oo.ooooo.oooo-oooo.i.ooooooooo.-oooooooooo-oooooooooo

4. One line per Unit.cceecececscccccccsccccssscssccssooscccssscrsocsccocesss
5. Indicating inquiry.ccescscccccescccscccsssssscccscsssssscssccsscsscscne
6. Indicating structures with no living quarters....cceccceccesccccccsssee
7. Streets and segments with no living quarters....ccceceeeccccccccscccscee
8. LiSting in mlllti—unit Stmctures...--.....--.-....-......-....-.-.....-
9. Special mles for rllral areas-l.........l.....................I..‘.....'

NHS-HIS-100

QHS-725

c-2

C-22

C-22
C-22
C-22
C-23
C-24
C-25
C-26

Cc-28

Cc-28
Cc-28
C-29
C-30
G-30
C-30
G-30
Cc-30
G-30
Cc-30
C-30
C-30
G-31
Cc-31
C-34




D.

.
: CHAPTER
[
A.
0=
Z
a’:
K B.
C.
E'.
£
£
3 -
e
3
L
kY
&
.
&
i
5.
CHAPTER
-
1
A.
§
8-
3:}‘ B.
'Ei‘l

CHAPTER

A.
B.
C.

RN

3 CPS-250

Part C - Table of Contents

Examples of partially filled Segments ListS.eescsteccccccescssees
Your name and the date.eccseecccecccacecccconsssscecccocconcscccnne

8. HOW TO LIST STRUCTURES WITH NO LIVING QUARTERS....cce0cececees

Where to list structures with no living quarters...ccesccececccss
1. Structures located on same property with
living quarters..c.cecccececcecscscesccccsccersssssscercssocacs
2. Structures located on property with no
living quarters.cicecesccesccecccescosoccsnsossssccsnssccnse
Farm buildings not used as living quarters in
TUTA] ATEAS.cccscecescsccccccsssssssscssssssoscssssssscscsescssss
Rules for filling "List of Structures With No
Living QUATHETS"eeeesecasasasosssesossssssosassscsssssssssssnncs
e Heading.eeoeoeeeeeeososssscccossccccccesossoncssscsesssssssncscne
« Avoid duplicate listingeececsececcccesccsscceccccsscscosscssccns
Check before 1listing.c.cececsccscoccescensccsccocscsceconnnsse
Do not enter special dwelling places on the
List of Structures With No Living QuUarters....cccceccceccces
If NO structures with no living quarters in segment..........
Groups of structures with no living quarters...cccecececceces

mple........-...-.............-......................-.-..

-3 O\ F’\.A)l\)l—‘

9. TIPm OF SEmTSTOBE LISTED.....;...........I..............

Types of segmentS..cecccsecescscsocecscssccccscssesscsscccccccncnse
1. TA Segments described.ccceceecscscesccscssessssscsscasssssnas
2. NTA Segments describedecccccececcsccesscoccecsccasssscssscsesns
3. Difference between TA and NTA SegmentS...cceeccececcccscsscss
B Segments are NOT to be listedesceeccccerccecncccccscccccccccnns

10. BRINGING LISTS UP TO DATE FOR AREA SEGMENTS.....ccececeecenee

Meaning and reason for "bringing lists up to dateM...ccceeccccces
When to bring 1ists up to date..ceeeecsececesecsscsscccsssscsecsss
Rules to follow in bringing lists up to date..ccveccoscccccsccces
1. Materials 10 USE.cecccosccescscosssssescesscesccsscsosscsscccsse
2. Boundaries 10 USB.eccseccccssccsscossccsssscssccossesscscanne
3. Route of travel..eececccoccccssccssscescoscsssesccccssssacsss
h. wt]m to i.nq‘lj-re..............I.........-.........-.I........'
5. Units no longer in existence or listed in error.icccecccceccs.
6. Merged UNitS.eeeseescceocesscosossoscsssscncscencscscsassssne
7. Units newly constructed, converted to residential

8

use or Olnitted in eI‘I'OI'.......o.-..--.-.........-..---...-.. ‘

Ve New roads..oooooooo---oo--.ooooooooo--ooo.o-ooooooo.--ooooo..

NHS-HIS-100

LS QHS-725

C-2a

Page

c-3L
c-3L4

C-37
C-37
C-37
C-37
c-37

c-37
C-37

c-38
c-38

c-38
c-38
c-38
c-38

c-10

c-40
C-40
C-4o
c-4o

c-ln

c-n
c-ln
c-11
c-ln
c-U42
c-L2
C-L2
c-42
c-13

C-Ly
C-L6



D.
E‘

9.
10.

11.
12,
13.

Part C - Table of Contents

Change in names on mail bOXES.cceesacescesscaccssasssoscncsns
Changes in structures previously checked on

Segment LiSteececeescccescssccccocerasescsccocsccsosccsssenes
List of Structures With No Living Quarters.....eccececccces
Special Dwelling PlaceS..ceceesscsscsosscsscsccsscscscccscs
Places which must be identified as transient

or nontransient..cceccescececscccssccssscccrssscocsscccces

Your name and the date..cceseccccecccccssscsscosscssscccsssassns
Examples of segments brought up to datei..ceecececceccecascccens

CHAPTER 11.

A,

B‘

RULES FOR HANDLING UNUSUAL STITUATION IN LISTING..eesccscccss

Speclal rules to be applied in listinge.cceccoescceccoscnsssccccs

o~3 O\ & w =

9.
10.
1.1.

57 1 3 -
Farm BuildingSe.ceceecccccesscseccccccscsacsascscacssncsccnss
Hotels, Motels, Y's and Tourist Camps or Courts

and groups of vacation cabinS...cececccsscccecsoccscscscens
Structures, other than special dwelling places, which

may contain non-housing unit living quarters....ccceeecesee
TentSeeecessscoccscosscssscosseesssssscsssscscssscescrsssnocse
Tourist CabinS.cecescscscccocsssescssesssascsscsssscssssnsonss
TrailerSeeceescrcesacsoccssscscossssscacsnsacsonssassncnoscoscs
Trailers and tourist cabins

(or motel units) on same Propertyececececscesccsssccscsccsss
Unfinished residential structuresS...cccecececsscccecssssnces
Vacant residential unitS.eceececesccecesescccscsssscscccesases
Vacation CahinSeccececsscssovocscesvscsscssssscsscssssssccns

Situations not covered.icececscccescocccsoscscsrcocsoscccssssccssccnce

CHAPTER 12.

A.
B.
C.

CPS-250

Table Cu.ool.....coao.co..coolololocauol.oooo.u.oooooooooau.

PROCEDURE FOR AREA SEGMENTS CONTAINING MORE THAN 100
mUSmG MTS.....“............................'....l.O....

Area Segments to be newly 1istedicecesesscocsscrsscrcascsscccsse
Area Segments to be brought up to date..eceesecocecescerscccnsse
Procedure for Area Segments to be subdivided

before 1igted.ecsesccesscsscsscoccrccsasccosscscscacscscsssssns

1.
2.

3-

NHS-HIS-100

QHS-T725

Obtain map or prepare SketCh.eccceececcceccescsscossscsosasns
If map covers entire segment....cccceeeesscecercccccccocssss
If no map or if map covers anly part of segment....cceccceee

(W)

C-2b

Page
c-46

c-Lé
C-L6
c-46

c-L47
c-L7
c-18

c-53

c-53
c-53
c-53

C-5L

c-55
c-57
c-58
c-58

Cc-60
c-61
c-61
Cc-63
c-63
C-64

c-66

c-66
c-66

c-66
Cc-66
c-66
c-66




3 OV~

CHAPTER 13.

Part C - Table of Contents

Indicate location and house number of housing unit......
Indicate location of special dwelling place......
Where and when to mail material............. cenns

Example of sketch...

PROCEDURE FOR AREA SEGMENTS THAT ARE INACCESSIBLE AT
TIME OF LISTING...ovevereeresvorsonsneasons ceenns

A. List units according to information obtained from

local sources...

B. Procedure at time of interview if segment accessible..
C. Procedure at time of interview if segment is still

inaccessible

CHAPTER 14.

A, Introduction...
How special dwelling places are included in the survey.......
. Listing of units within special dwelling places. .
Special dwelling place units defined.

Qw

: ' 1.
2.
3.

PR

Kinds of special dwelling place units........... ceessses crsecene
Special rules in some types of places............. Ceseesrsesseae
Table Diveeeienreneeerennneannns RN et ecssscasretnasaatans

D. Procedures for listing special dwelling places in NTA Segments......

1. Fill left heading on Special Dwelling Listing Sheet............ .
' 2. Make InqUITY.eeeeeverenrereeoerosesvenenoaossncans Ceeereneenne ..
‘ 3. When to use register of persons for unclassified or
; staff units.....coieiiinnnnen cetenanns terseneas cesiesesenansenes
] 4. When to use register of persons for nonstaff MNItSeereveeennenns
§ 5. Fill right heading of Special Dwelling Listing Sheet.......... .
§_ 6. Fill body of Special Dwelling Listing Sheet if

No usable register....icceeeeeeencsecenes ceesen sessessssnee

g 7. Rules to observe in listing units....eveoc.. cesesenessnens cesasas
g E. Procedure for special dwelling places in TA Segments...... cesessesun
i 1. Fill heading of Special Dwelling Listing Sheet......civeaacenens

2. Explain purpose of survey and kind of units to be listed.......
£ 3. Do not determine availability of usable register for
i staff or unclassified units...vciiciiericestintnsesccnconsnnnens
8.e F. Procedure for special dwelling place which ¢ross segment

boundaries of TA or NTA Segments......... shevssecssetrstessansaneas
i 1. When special dwelling place consists of one building only.......
&A 2. When more than one building crosses or is outside segment

boundary.ceeeessseecscsscescocnces treenne secsssecsnssebtassensss

', 3. "Main entrance" defined......veeevvreccncecsss caecens cesoenn
1
‘ CPS5-250
¢ " NHS-HIS-100
: QHS-725 C-2c



Egrt C - Table of Contents

Page
G. Procedure for listing "large" special dwelling placeS.....eesss eeveass  C-84
H. Special dwelling places that are seasonally closed............ ceeneess  C-84
I. How to bring special dwelling places up to date.............. teeeeeses  C-85
1. Special dwelling places in TA Segments............. cetserssesases, C=85

2. Special dwelling places in NTA Segments and :
"large" special dwelling placesS..i.eescescsscses cersen ceesenesess (-85

3. Special instructions for bringing up to date hotels, motels,

Y's, tourist camps or courts or combination tourist-trailer camps. C-86
4. Treatment of special dwelling place found to change type........... C-86
5. Treatment of special dwelling place found to be housing

it at time of UPAALINg...cersreeceresorscrvsrsosnsossansnens ees. 087
J. Treatment of Special dwelling place discovered in updating
TA or NTA Segment...eveeeeecesscssssdesoosssnnns ceseserasnas tesessess. C-87

LIST AND DESCRIPTION OF TYPES OF SPECTAL DWELLING PLACES........eceveveeesassss. 0-89

A, Specified InstitutionS...coeveveeseesenonnans feesesevenesssessecersness U-89
B. Other Special Dwelling PlaceS....ecesevscnssesa seerenanan sessenssansses (=90

CHAPTER 15. HOW TO REFER PROBLEMS AND QUESTIONS CONCERNING THE
LISTING OPERATION........ ctsecsessesnreneen tecererserscanenssseses (=95

A. When to use INTER-COMM during listingi...csieeessvecscescessnsccesseasss G=95
B, Preparation of INTER-COMM. .. cveeevaesnsvsssnsosncnns cesensarssssssessss (C-95
1. Heading.eeueeeeeeeeesaaesssosssaoassssssesssssassssssssssssnssasssss (=95
2. Section T.evieeeeeesoooossessesssarsosssnssassssccssssacssosnssasss 0-95
3, Tllustration..eeecevececesesssosessssccssssscacsssssossescsccansass GC=05

CHAPTER 16, INQUIRING ABOUT "YEAR BUILT" AT THE TIME OF LISTING

AND UPDATING. «uevvovuoasessnsccsesssasascsssssssassesssscsssassans C=96

A, Purpose of INnQUiry...cseeesseeeseesssnesonsccnscnses cesesesssssesaseess (=06
B. "Year Built" Stamp on Segment Folder..........o... tetveresassrsseassesas C-06
1. Segments in which "year built” Not required.....ceeeveverveccnenens C-96

2. Segments in which "year built" Is required.........ceveveeeeeeses.. 0=96

C. When to inquire about "year built".......viveeenvsesvensccnncccscansess C-97
1. Segments to be listedicieesisrsecesecesoscessssaseonsosvescnansseas =97
2. "Year built" inquiries at time of updating.....c.ceeevveesesessscsss C-98
3. "Year built" inquiries at time of interview......c.cveeveeseeresse. (C-98
D. Definition of "Year Built"....ciiveevreesoserscssccscscssscsoansssesass 0-99
E. How to inquire about "year built"..... I
1. How often to INQUIr€....cceeervecsoscesccesvesosessssessssacssssnsass 0=99
2. Inquiring at multi-unit structures...........cevvvvvieeieerienees.. C-100
F. Units for which "year built" not required..........eoveveeenececenases. C-100
G. Summary of Interviewer's Instructions on Inquiring
About "Year Built"...veeeieseereeocnnssoosansocnsee ssesseesnesesecessss (=101

CPS-250
NHS-HIS-100
QHS-725 C-2d




CHAPTER 1. LISTING -- ITS ROLE IN THE SURVEY

A, Listing to be
done in Area

. Segments
i B, "Area Segments"
defined
é C. ™M"Listing"
’ defined

LI

D. . Importance
of accuracy
in listing

RN

)
'

SV

Ty

e

fT

i.

§

¢

e

KA

CPS-250

E-. NHS-HIS-100

QHS-725

froc

Listing is 'one of the most important steps in the operation of the
survey. It must be done in each Area Segment before any addresses

can be selected for interviewing in these segments.

An "Area Segment" is usually a small area of land with well-defined
boundaries such as streets or roads, rivers, railroad tracks, etc.
Some Area Segments are called "TA Segments"; others are called "NTA
Segments". The difference between these types will be explained in
Chapter 9 of this part of your manual.

By ."listing" we mean writing down on forms the addresses or other
description of all places where people live or might live within the

Area Segments selected for the survey.

In listing you must stay within the segment boundaries exactly as
designated on the maps and you must be sure to list all iiving
quarters within the Area Segment. In sample surveys, each unit (that
is, living quarters) interviewed as a result of your listing
represents many other units. If fewer units, or more units or the
wrong units are interviewed as the result of an error in listing, the
error is magnified many times in tabulating the results of the survey.
It is important, therefore, that the listing be complete and that it

be done carefully and accurately in accordance with the rules in this

manual.




CHAPTER 2. USE OF MAPS TO LOCATE AND IDENTIFY AREA SEGMENTS

A. Type of maps

1. Grid Map

CPS-250
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In 1listing Area Segments you will be using two types of maps — a
GRID MAP and a SEGQMENT MAP.

The Grid Map is used to find the gemeral location of the segment and
may be a county map or a city, street or block map. Letters are
entered at spaced intervals on the sides of the Grid Map and numbers
at spaced intervals at the top and bottom of the map. These are
called grid coordinates. The grid coordinates divide the map into ,
areas. The grid zone in which a segment is located is identified by
a grid reference on the tab of the Segment Folder.

On same Grid Maps grid symbols () are used to indicate the location
of grid zones. For example, the grid zone within the four grid

symbols in Figure 1 would be identified as B2. If the map you receive

has no grid sy'mbois s determine the location of the segment directly
from the grid coordinates.

4
o &

— 1

A

Fig. 1 EXAMPLE OF GRID ZONES IDENTIFIED BY GRID SYMBOLS

C-4




A, Type of maps--con.
2. Segment Map

[ B. How to use

maps
1. Grid Map
7
&,
3
5
£,
£
£
g . 2. Segment Map
H
g
L.
CPS-250
¢ NHS-HIS-100
s ‘QHS-725

A Segment Map (outlined in red) shows the exact boundaries of an Area
Segment. It may also show the location of structures within the segment
depending upon the type of map used. The different types of Segment
Maps are discussed in Section C of this chapter.

Note: In a few cases a description of the segment is provided instead
of a Segment Map. This is usually done when the segment
consists of part of a structure only or only certain addresses

in the area.

Use the Grid Map to determine the general location of the segment and
the shortest route of travel to it. The general location of the
segment is identified in the space labeled "Grid Ref." on the tab of
the Segment Folder for the segment.

There may be a mumber of Grid Maps for the PSU in which you are
working. Each'map will have a number. The first three digits are the
PSU code; the remaining digits identify maps within the PSU and will
be the only part of the map mumber shown on the tab of the Segment
Folder.

For example, suppose the entry for "Grid Ref." in the tab of the

folder were as follows:

GRID
REF. = 3
B2

You would use Grid Map 3 and find the grid zone identified by grid
reference B2 (see Fig. 1). You would know that the segment was located
in that particular grid zone.

Use the Segment Map to determine the exact location and boundaries of:
the Area Segment. After reaching what appears to be a segment
boundary, refer to the Segment Map and check the boundaries shown on
it against the actual features on the ground to be sure you have
properly identified the segment.

C-5



B. How to use
maps—Con,

Example

CPS-250
NHS-HIS--100
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STREEY

E io 100 feet | ) ( '

For example, a segment might appear as shown on the map below. Notice
that the southern boundary is an unnamed street. If there are several
unnamed streets on the ground, you may have to locate a boundary of the
segment by determining the exact distance and position of the unnamed
street shown on the map in relation to named streets such as Hillcrest
Ave. Use the map scale and pace off the distance from the named street
as instructed in paragraph D of this chapter.

SCALE

>z

41 [ _JUNPER RVENUE 4 -
av . w
=3 o “ w
31 |> < 14
A . = ;
HILLCREST. AVENWE

TH
)
-~

Fg-—uNNAMED e ST R | o =

7

MT._ALTO ROAD

Fig., 2 ILLUSTRATION OF SEGMENT MAP

The position of the boundaries should be used exactly as shown on the
map even though the corresponding features on the ground are now in a
different location. For example, a road may have been rebuilt and its
‘ route changed, but the boundary on the map defines the o0ld location of
the road. You must consider the old location as the boundary to be
used in such case.
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B. How to use
maps—~Con.

2. Con.

List all
existing liv-
ing quarters
within
boundaries

C. Kinds of
Segment
Maps

1. Block or
Street
Maps

2. Reproductions
of large-scale
hand-drawn
maps

CPS-250
NHS-HIS-100
QHS-725

If your Segment Map shows structures, changes may have taken place
since the map was prepared —- new structures may have been built, old

ones converted or demolished, etc.

You must 1list all existing living quarters within the segment
boundaries even though the quarters are not shown on the map. Do not
list living quarters which no longer exist even if symbols of such

quarters are shoun on the map.

EXCEPTION: If a note on the map specifies that the Area Segment
consists of only certain addresses within the area outlined on

the map, list only units at the indicated addresses.
There are three kinds of maps on which the boundaries of segments may
be outlined. These are described below.

Some segments are outlined on Block or Street maps which show only the
location of blocks or streets and no structure detail. You will
usually find these maps in built-up areas. See Figure 3 below.

- i .
N
o
ELM ST * ' o
|~ rﬁ 2
V- |
/ a 5 T
s 2 5
<

3 3 7

Fig. 3 BLOCK MAP

Other segments will be outlined on reproductions of large-scale hand-
drawn maps which were prepared in the field by Census personnel.
Usually the words "Final Copy" appear on these maps and there is little
or no detail shown outside the segment boundaries. Only the boundaries
outlined in red are to be followed in determining the extent of the
segment. While these hand-drawn maps show the general location of
houses and other dwelling places, they may not show the exact location
of these structures. An example of a reproduction Bf a large-scale
hand-drawn map is given in Fig. 4.
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C. Kinds of
Segment
Maps~-Con.

2. Reproductions
of large-scale

maps--Con.
Fig. 4. REPRODUCTION OF LARGE-SCALE HAND-DRAWN MAP
The following symbols are used on reproductions of large-scale hand-
drawn maps.
D - one housing unit v
& - special dwelling place Yy
DI‘ - trailer or tent
2
D - two housing units
1055
7
D ~ multi-unit structure with seven housing
units whose address is 1055
l/ it 3 ity n i i
See Part B for definitions of "housing unit" and "special dwelling
CPS-250 place.”
NHS-HIS-100
QHS-725
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C. Kinds of
Segment
Maps—Con.

2. Reproductions
of large-scale
hand-drawn
maps——Con.

3. County
highway
maps

SRTEEY
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D. How to locate

- boundaries
g difficult to
B find on the
ground
g
H
¢
g,
CPS-250
y NHS-HIS-100

QHS-725

LICEEN

v
In addition to these symbols, you will find symbols for schools . ,

4
for churches . , etc. on some large-scale hand—drawn maps and also on
some county maps. (These and other symbols are explained in the KEY
on county and highway maps.)
Some segments will be outlined on a reproduction of a portion of a
county highway map of the kind illustrated in Fig. 5.

Fig. 5. JILLUSTRATION OF SEGMENT OUTLINED ON COUNTY HIGHWAY MAP

If a boundary is unnamed or is difficult to locate on the éround, use
the scale at the bottom of the map to determine the extent of the
boundary and its location in relation to well-defined and easily
identifiable boundaries or landmarks.

To find the distance between two points, where one is easily determined 2
on the map and on the ground, and the other is questionable or cannot

be located on the ground, place a piece of paper on the map so that the

edge of the paper touches one point. Place a pencil mark on the paper

opposite the other point as shown on the next page in Figure 6.

G-9



D. How to locate

boundaries
difficult to
find on the
ground——Con. MAkE PEVCIE ALK
Then place the paper next to the scale and read the distance as follows:
READ DISTAMCE BETWEEN TWO ARROWS
600 [ 600 -1200FT.
| w2 1
’ «— PENCIL MARK]
PIECE GF PAPER
Fig. 6. ILLUSTRATION OF LOCATING DIFFIGULT BOUNDARIES
After determining the distance according to the scale, pace off this
distance (in the appropriate direction) on the ground to find the
location of the point which was difficult to identify. i
Determining To determine the length of your pace, proceed as follows: ?
length of
pace 1. Using the map scale, measure the distance between two identifiable
points on the map.
2. --Walk between these two points on the ground, counting each step
that you take between the two points.
CPS-250 .
NHS-HIS-100 ¢-10

QHS-725
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D. How to locate
boundaries
difficult to
find on the
ground--Con.

3. Divide the number of steps into the number of feet measured by the
scale. The result is your pace which should be used in determining
distances from boundaries or landmarks which are easy to locate to
boundaries which are difficult to find on the ground.

4. Example: In Fig. 2 the distance from the power line to Oak Street
is 1/4 inch which equals 25 feet according to the scale for Fig. 2.
Suppose you walked 12% steps from the power line to Oak Street.
You would know that in pacing off other distances, you would count
one step (that is one pace) as two feet..

Example, The southern boundary of the segment shown in Fig. 2 is an unnamed
street. To determine the exact location of this unnamed street, use the
map scale and measure on the map the distance from Hillcrest Ave. to
the unnamed boundary street. Then pace this distance off on the ground.
If the distance is 150 feet and your pace is 2 feet you would walk 75
paces., The street should be located at this point; if not, check your
measurements and if correct inquire as to whether the street was ever
cut through. Once you are sure you have determined the exact location
of the southern boundary as shown on the map, use that location as the
boundary on the ground.

Use of mileage Whenever the distance can be traversed by car and can be measured

indicator

(odometer) accurately on the mileage indicator (odometer) of your car, use this

method of measurement. You will find the mileage indicator (together

with information fram local sources if necessary) useful in locating

boundaries which are township, county or other minor civil division

lines that are not indicated by a road, marker or other visible

evidence on the ground. If the distance is too short to be measured "
accurately on the mileage indicator, it should be paced off as 2

instructed above.

CPS-250 c-11
NHS-HIS-100
QHS-725



E. Special problems o
in identifying
segment boundaries

1. Boundaries Occasionally, you may find that one of the streets or other landmarks

:g?:i::lggigi which forms part of the segment boundary does not exist. In such a
do not exist case, estimate by using the map scale where the street (or other land-

mark) was or would have been located, carry out the listing using the
estimated boundary, and report the situation on an INTER-COMM.

2. Street name If the street name on the map is different from the actual street name,
gl.;fl;izg ent consult available local maps or local officials to determine whether
from actual the pame of the street has been changed from that shown on the Segment

street name Map. If you find that the street has been renamed, change the street

name on the map and in the heading of the Segment List; then explain
the situation on an INTER-COMM. If the name of a boundary street has
changed, BE SURE that you follow the location of the boundary exactly
as indicated on the map.

3. Discrepancies It may happen that housing unit symbols were placed in the wrong
2 bounda.ry location on the map when it was prepared in the field and as a result
locations

the location of a segment boundary on the map may differ from the
location of the boundary as it exists on the ground. For example,

Physical layout on ground shows:

RoAD

Boundary
would be
here

House built 2
since map was
hand-drawn

Figure 7. DISCREPANCIES IN BOUNDARY LOCATIONS

In this particular case you should use the boundary as you find it on
the ground; that is, you should use as the boundary the side property
line of 10 Trenton Road as it is located on the ground.

CPS-250 C-12
NHS-HIS-100
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E. Special problems
in identifying
segment boundaries--
Con, ’

3, Discrepancies
in boundary
locations—Con,

4, Other
boundary
problems

F. Bringing
reproduced
large-scale
hand-drawn maps
up to date at
time of listing

CPS-250
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CAUTION: Note that this rule (which is an exception to the general
rule) is to be followed ONLY when the segment is ocutlined on a
reproduced hand-drawn map and when the boundary in question is a
property line beside a mumbered housing unit. In all other cases, you
are to use the location of the boundary as shown on the map.

If you encounter other boundary problems which you are unable to
resolve, report them on an INTER-COMM,

Reproduced large-scale hand-drawn maps are .prepared from sketches on
which housing units and potential boundaries are entered by field
personnel prior -to listing., New construction, comversions and
demolitions may have taken place since these maps were prepared. Be
sure to list every residential unit (house, apartment, flat, etc.) and
f£i11 a Special Dwelling Listing Sheet, Form P-2255 for every special
dwelling place in the segment even though these are not shown on the
map. Do not 1ist units and special dwelling places which no longer
exist even though shown on the map. Show the location of new units and
special dwelling places by entering the appropriate symbol (see para-
graph C-2) on the map. Draw a large X on the map through structures
which no longer exist. (le ) For milti-unit structures which change
in size, correct the figure on the map showing the mumber of units the
structure contains. 3

Also draw on the map the location of any roads within the segment which
are not already shown and write the road name or number on the map.

C-13




CHAPTER 3. WHAT TO LIST AND GENERAL PROCEDURE FOR LISTING

A, What to list

1. Units which
are housing
units

2, Units which
are not

housing
units

3. Structures
which contain
no living
quarters

B. General
procedure for
listing

CPS-250
NHS-HIS-100
QUS-725

Within each Area Segment, you are to list separately (1) each housing
unit and (2) in places with umusual types of living arrangements,each
unit which does not meet the hcusing unit definitien,such as a room in

a boarding house.

Most of the units you are to list are housing units such as houses,
apartments, or flats, List these in accordance with the basic rules

given in Chapter C-5.

Units consisting of living arrangements which do not meet the housing
unit definition are located in places such as boarding and rooming
houses and special dwelling places. List units in these places accord-
ing to the special rules given in Chapter C;ll, Rules for Handling
Unusual Situations and Chapter C-14, How to List Special Dwelling Places.

In/addition to listing housing units (and each living arrangement in
places such as boarding and rooming houses and special dwelling places)
you are also to list "structures which contain no living quarters" as
instructed in* Chapter C-8. The purpose of listing such structures is to
make sure that every place in which people live or might live is covered

and thus that all living quarters in the segment are listed.

In general you are to list by observation. This means that you will
list separately each house which appears to contain only one housing
unit and each apartment, flat, trailer, etc. If a structure or part
of a structure appears to contain more than one housing unit but there
is little indication from the outside as to the number of units to be
listed, you are to inquire to determine the number of units the place

contains as instructed in Chapter C-4.

In places such as boarding or rooming houses, nontransient hotels and
special dwelling places, you must always inquire to determine the number
of units the place contains. In apartment houses and in structures
containing numbered flats, you will, of course, list by observation each
apartment or flat.

If an Area Segment is in a permit area, you may need to inquire to

determine "year built"™ at the time of listing and will always be inquiring

about "year built® for structures added in updating. See Chapter 16 of
Part C for instructions about "year built" at the time of listing and
updating; see Chapter 12 of Part C for "year built" instructions in
segments which appear to contain more than 100 units.

Cc-14
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CHAPTER 4. WHEN AND HOW TO MAKE INQUIRY

A, When to inquire

B. How to inguire
in residential
structures other
than large multi-
unit structures

1. Approach to
use

2. Questions
to ask

CPS-250
NHS-HIS-100
QHS-725

In general, only make inquiries for the situations described in

Section B on page C~14. Try to locate a knowledgeable person when
making inquiries.

(Note: The following instructions do not refer to "year built"
inquiries. For "year built" procedures, refer to Chapter 16 of

Part C (and page C-66 in Chapter 12 if the segment to be listed

appears to contain more than 100 units).

Wﬁén necessary to inquire to determine the number of units in residential
structures other than apartment houses, rooming and boarding houses,
nontransient hotels and special dwelling places, use an approach similar
to the following: i

" am with the U. S. Bureau of the Census. (Show your identi-
fication card.) The Bureau is conducting a sample survey and in comnection
with this survey we are making a listing of the separate living quarters
of all persons in this area. Are there living quarters--either occupied
or vacant--for more than one family or for boarders or roomers in this

house?"

If there are rooms for boarders or roomers, follow the instructions in
section 1 on page C-53.

If the respondent indicates that more than one family lives in the house,

ask additional questions to determine whether the living quarters of
each family is a housing unit. . '

For example, if the respondent says another family occupies the second
floor of her two-story house, ask whether both families live and eat

) together as one group. If the answer is yes, list the house occupied

by the two families on one line of the listing sheet.

If the respondent indicates that the families live separately, ask =
whether the upstairs family has an entrance directly from the outside of

the structure or from a hall which is not a part of the downstairs living

quarters. If. no direct access, ask whether the upstairs family has a

kitchen or cooking equipment for their exclusive use. If the upstairs

family has either direct access or cooking equipment for exclusive use,

list the two apartments on separate lines of the listing sheet. If the
upstairs family has neither direct access nor cooking equipment for

exclusive use, list the structure on one line of the listing sheet.

C-15




How to ingquire in

residential structures

other than large

milti-unit structures

--Con.

2. --Con.

3. How to close
inquiry

4. How to show
you have
inquired

How to inquire in
apartment houses

Questions
to ask

How to inquire in
boarding and
rooming houses,
nontransient hotels
and special
dwelling places

How to inquire in
nonresidential
structures
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Also ask whether there are any living quarters, including those which
may be vacant, in other structures on the property. If there are such
quarters, determine whether they are located inside the segment boundaries
and if so whether they meet the housing unit definition; then list
accordingly. Do not list other structures on the property which are

located outside segment boundaries.

After you have completed your inquiry thank your respondent and tell her
i

"A sample of households is to be selected for the survey. If yours is

selected we will be back for more information.”

Enter a check mark in column (1) of the listing sheet opposite the
description of each residential address at which you have inquired to

determine the number of units.

If not satisfied by observation when listing an apartment house, identify
yourself, explain the survey and ask the following questions of a

responsible employee, or tenant if no employee is available.

"How many apartments are in this buildiné?"

"What are their numbers?"

"Are there any other quarters in the basement ar attic used by the
janitor or any other employee?® .

"Are there any vacant or occupied living quarters in any other building

on this property?"

In boarding and rooming houses, nontransient hotels, and special dwelling
places, you must always inquire to determine the number of units to be
listed or sampled, using the procedures given in Chapters C-11 and C-14.

To determine whether there are any living quarters in nonresidential
structures, ask of a responsible person comnected with the building any

questions you may think necessary, such as:

"Does the president or general manager of the company have a penthouse

suite, or perhaps living quarters adjoining his office?"
"Are there any janitors who live in the building?"
"Are there any maintepance personnel who are on call at all hours of the

day or night who therefore have living quarters in the building?®

c-16
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CHAPTER 5. BASIC RULES FOR LISTIRNG

A, Summary 6f
basic rules

B. Discussion of
basic rules

1, 'List on Segment
* List every housing
unit and in .
certain types of
places every liv-
ing arrangement

Exception

CPS-250
NHS-HIS-100
QHS-725

There are five basic rules which must be followed in listing.

1. Every housing unit and in certain types of places such as rooming
houses, every living arrangement must be listed if occupied or .
intended for occupancy.

2. Every special dwelling place mst be recorded (on a Special
Dwelling Listing Sheet.)

3. Every structure with no living quarters must be listed.

4. Every part of the segment must be covered.

5. The "main entrance" rule mist be applied to structures which cross

segment boundaries.

The basic rules are discussed in detail below.

List én a form called the Segment List (see Chapter C-6) all housing
units (except those in special dwelling places) within the segment
boundaries., In addition, list on this form all living arrangements in
boarding and rooming houses regardless of whether they are housing units,
List all of these living quarters whether occupied, vacant or under
construction. Watch for basement, side and rear entrances, as they may
lead to separate iiving quarters, Look for two or more doorbells, mail~-
boxes, electric meters, etc.,, which usﬁally show that the structure
contains several living quarters. Some structures have more than one
address which generally indicates there is more than one residential unit
in the structure. If in doubt about the number of living quarters a
structure contains, be sure to ask. List each separate living quarters
only once,
Exception: Occasionally you may be given special instructions in
the heading of the Segment List and on the Segment Folder or map
to list only a certain part (or only certain addresses) of the area
outlined in red. BEFORE starting your listing be sure to look for
and read carefully any special instructions that may appear in the %
heading of the Segment List and any notations on the Segment Folder
or Map,
Manufacturers of pre-cut houses, of prefab houses, etc., frequently
construct a number of houses on a small display lot {or on the factory
grounds) to advertise these types of houses and the different styles
available, Houses of this type which are vacant and not intended for
occupancy are not to be listed on the Segment List. On the other hand,
a "model home™ in a new housing development temporarily used for
advertising purposes should be listed.’
C-17




B.

Discussion of basic

rules--Con.

2.

.4.

Record neme,
address and
type of

each special
dwelling place

List every
"structure with
no living
quarters" in
the segment

Cover every
part of the
segment

How to
insure
complete
coverage in
built-up
areas

a.

CPS-250
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QHS-T25

Record the name, address and type of each special dwelling place in the
Do
{See Chapter C-6
for illustration of form and Chapter C-14 for detailed instructions on

segment in the heading of a separate Special Dwelling Listing Sheet.
not record special dwelling places on the Segment List.

listing of special dwelling places.)
List every "structure with no living quarters" either

a. by checking the proper box on the Segment List

or

b. by entering the structure on a special form called the "List of
Structures With No Living Quarters."

of this form.)

(See page C-23 for illustration

Consider as "structures with no living quarters" houses built on display
This
type of house is to be distinguished from a "model home" in a housing
The

lots for advertising purposes only and not intended for occupancy.

development which is only temporarily not intended for occupancy.
latter type should be listed on the Segment List.

(Chapter C-8 contains detailed instructions on listing structures with

no living quarters.)

Make sure that you cover every part of the segment.

a. To insure complete coverage in built-up areas:
(1) Start in the northwest corner of the segment and go completely

around it in clockwise fashion.

(2) Walk through all alleyways, passageways, courts, and any streets

within the segment listing units as you come to them.
(3) Look for "concealed" units such as basement apartments; living

quartefs over or in the back of stores, in the rear of other

houses, in garages, etc. ;
(4) For segments shown on reproduced large-scale hand-drawn maps,

see instructions in Chapter 2 of Part C.
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B. Discussion of basic

rules-~Con.
b. How to imsure b. To insure complete coverage in rural areas:
complete (1) Begin at some convenient corner and make sure to cover every

coverage in
rural areas

and make entries
on Segment Map

(2)

(3)

(4)

(5)

(6)

(7

(8)

(9)

(10)

CPS-250
NHS-HIS-100
QUS-725

road and road section within the segment. Indicate by an "X%
and the notation "START HERE" the point where you enter the
segment to begin listing.

Begin at one end of each road and follow the road to where it
intersects the segment boundary or to the other énd of the road
within the segment.

Often you will need to interrupt your listing of a main road
in order to list a side road. For example, in the sketch on
page C-20 your order of travel on entering the main road, Mill
Lane, would be (1) the first part of the main road (Road C),
(2) the side road (Road D) and (3) the remainder of the main
road (Road E). Road C and Read E are called "road sections.”

For segments being listed, assign consecutive letters

beginning with A to each road or road section in the
order traveled (Road A, Road B, etc.) and enter these letters

on the map.
List all living quarters on both sides of roads within the
segment.

If the road forms part of the segment boundary, list only
units located on the side within the segment.

List each unit once and only once. If there is no street

"address, associate the unit with the most accessible road.

Look for side paths, breaks in the trees, telephone wires, etc.,

which may indicate the presence of living gquarters.

"
Walk up paths and lanes to see whether these lead to living

quarters.

Check by inquiry to see whether there are living quarters Along
boundaries and in areas that cannot be traversed, such as along
railroad tracks.

Enter successive arrows on map to show route of travel.
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B.

Discussion of
basic rules—Con.

4b.

Con,

(11)

Indicate on the map the location of each housing unit and
each special dwelling place now in existence or under
construction. Include occupied umits and vacant umits, if
habitable, Use the following symbols to designate location:
[0 bousing wnit; [] T for trmilers that are housing umits;
and é special dwelling places. '

Also indicate on the map (beside the unit) the sheet and line

number of the Segment List on which each housing unit is
listed. Prepare a separate Segment List for each road or

- road section. List housing units consecutively in the order

of travel, Skip no lines.

For special dwelling places enter the name and type in a
footnote on the map.

See the following sketch which illustrates how these entries
are to be made on the map.
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B. Discussion of basic
rules--Con.

5. Apply ™ain
Entrance Rule"
to structures
which cross
segment
boundaries
"™Main entrance"
defined

"Exception
to rule”

Example

i
If a structure crosses a segment boundary consider it to be inside
the segment if its main entrance is within the boundary as
outlined on the segment map. By "main entrance" we mean the
If the

building has no address, consider the main entrance to be the one

entrance for which the address of the building is given.

most frequently used by visitors and persons other than tradesmen,
servants, etc.

NOTE: The only exception to this rule is in the case of
segments in which there are no segment boundaries, and you
are instructed in the heading of the Segment List to list
only certain addresses which may consist of part of a
building.
above does not apply; instead you are to list the specified
part of the building.

For such segments the"main entrance" rule given

—

OWNSHIP LINE (segment Boundary)

Use of

main entrance
rule in
special
dwelling
places

CPS-250
NHS-HIS-100
QHS-T25

L
\/ - MAIN EATRANEE

Nl
The use of the "main entrance" rule in buildings of special dwelling
places which cross segment boundaries is given in Chapter C-14.
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CHAPTER 6. FORMS TO BE USED IN LISTING AREA SEGMENTS

In listing Area Segments you will use four types of listing forms.

A. Types of
Listing These are:
forms
1. Segment List 1. Segment List--Used to:

a. 1list housing units

arrangements that are not housing units).

(and in certain types of places living

b. indicate the existence of structures containing no living

quarters such as garages, stores, barns, etc. which are located

on the same property as the residential unit being listed and

¢. vhen specifically instructed to do so, to record information on

year ;tructures were built.

(See Fig. 7.)

(Note that special dwelling places are not to be entered on this

QHS-725
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list.)
FoRM 11-171 U.S. DEPARTMENT OF COMMERCE |PSUCODE SEGMENT SURVEY
(4-20-66) BUREAU OF THE CENSUS NUMBER TYPE
CJTa {Jeps [Jnus [Jaus [JmLs YEAR BUILT
SEGMENT LIST LI [ ®
POST OFFICE (City, town or villaga) x R
o efo
z> cx]lw
URBAN SEGMENTS — BOUNDARIES RURAL SEGMENTS — DIRECTION OF TRAVEL 23 §-= z
" os 98|x
PROCEEDING FROM 2x ==
E [ =
- To QT3 |w
s 00 o
- Zwal s
LA TRAVELING (N, E, S, or W) ON ROAD (See column 2 below) SZ3Sowjek
STREET | HOUSE cE2LE 08
NAME | NO.OR REASON AND | W <) "8
LINE ] or | sibe DESCRIPTION OR LOCATION OF UNIT SAMPLE| SERIAL {nave ADDED |zl o ! '|B§ -
- | roap | ofF DESIG. | NUMBER | sppeLeTep |2 0r o}z
DESIG. | ROAD
1)) (2) 3} (a) (s) ) 12} 81 A |nD
LR [JFarmeLoes.{ _ _ _t __ _ |
[ IsTore[ JeAR]
11 | e e e [JoTHER-Specity} = — —f— — — —
NAME AND:
LeR| [Jrarm BLDGS.
T =i store[Jearf -1 -
PO I I .
arem - . ) . .
* Fig. 8 EXCERPT FROM SEGMENT LIST USED TO LIST AREA SEGMENTS IN CURRENT HOUSEHOLD SURVEYS
2. Supplemental <. Supplemental Segment List--Form used in bringing lists up to date
Segment List . . . . . c e
en in NTA Segments. Units missed in previous-listing and new and
converted units are to be entered on this list. (See Fig. 9 on
page C-23.)
CPS-250
NHS-HIS-100




A. Types of
listing
forms—-Con.

H
j SHEET ——— _ ——— OF SHEETS _ |
= Form 11-172 U.S. DEPARTMENT OF COMMERCE [ PSu coos] SEGMENT - SURVEY
@-12-64) BUREAU OF THE CENSUS NUNMBER _EPE Clcrs  [wws [CJous [Jwmes | YEARBULLT
e~ TA
Q (] (8)
‘ SUPPLEMENTAL SEGMENT LIST LINTA | -
E } FOR NTA SEGMENTS POST OFFICE (Clty, town or village) i . 5o gg
C
URBAN SEGMENTS — BOUNDARIES RURAL SEGMENTS — DIRECTION OF TRAVEL o3 &% 5§
. - PROCEEDING F ROM ‘55 82ux
N, ] 2> ooz
: v | 5Pl
5 S Jeelzzs
w. TRAVELING (N, E, S, ot W)—_——_______ON ROAD (Soe column 2 below) ; F ° o §§§<
e e wue jox
ls uloc|zuy
&= TREET| HOUSE N REAsON anp R E D 1SES
; LiNe :og?s "sfi;oFgR DESCRIPTION OR LOCATION OF UNIT SOMILE ,,SE,'}E',’E‘R 3315&2?52 wolt!t z°'6:§,
e 1 s) 6 ” B | A |ND
L or R (JFarmbetbes. | -~ |
- e 5 e [JsTORE []GAR.| «
: ] b [ JOTHER (Spocityf— —— —}— ————
____________________________ , S S—
NAME: AND
i A LoRY N By
£ . Fig. 9 EXCERPT FROM SUPPLEMENTAL SEGMENT LIST
£ 3. List of 3. List_of Structures With No Living Quarters (appears on right inside
3 « Structures : . . . .
i with no page of Segment Folder) with separate continuation sheets provided
living as needed. -- Used to list structures which contain no living
uarters )
‘? d quarters (such as church, store, filling station, etc.) and which
i are not located on the same property as structures containing
5 residential units. (See Fig.10.)
&
g U.S. DEPARTMENT OF COMMERCE]
&:‘ (F|%R|MG-0]3]).]70 BUREAU OF THE CENSUS
e -
LIST OF STRUCTURES WITH NO LIVING QUARTERS
gﬁ FOR TA AND NTA SEGMENTS
o
z HOUSE
. w STREET NO. OR DESCRIPTION OR LOCATION OF SEGMENT LIST PERSON
Fe z NAME OR SIDE OF STRUCTURE WITH NO LIVING QUARTERS SHEET AND LINE SUPPLYING
i - | ,ROAD DESIGNATION RO AD REFERENCE | INFORMATION
{:
(n (2) (3) (4) (5) (6)
5 LORR |[T]Jstore [JcHurRcH []scHooL [] FILLING STATION
i [JFacTORY [JRESTAURANT [] ABANDONED STRUCTURE ON SHEET
g . l' . D OTHER (Spociy) BETWEEN LINES
—— AND
;r
i
i Fig.1a0 EXCERPT FROM LIST OF STRUCTURES WITH NO LIVING QUARTERS
. CPS-250.
i '
g, NHS-HIS-~-100
& QS-725 €-23
&
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A. Types of Listing Occasionally you may have more structures to list than lines provided on

forms--Con. page 3 of the Segment Folder. In this case use form 11-170A which is a

continuation sheet for page 3. (See Figl®R.)

SHEET, OF SHEETS
FORM 11-170A . - .S,
U% DEPAGTHENT oF commence Psu coor
N
LIST OF STRUCTURES WiTH NO LIVING QUARTERS [(Jcps [ nus
FOR TA AND NTA SEGMENTS [(Jans [JwLs | SEGMENT No.
(Continuatien sheet) O
czs STREET HOUSE SEGMENT
P
w NAME OR NO. oR DESCRIPTION OR LOCATION OF LIST SHEET ERSON
z SIDEOF [ STRUCTURE WITH NO LIVING QUARTERS AND LINE SUPPLYING
5| RroAD DEsIGNATION ROAD REFERENCE | INFORMATION
[¢)] 2) {3) (4) i _ (5) (6)
LorR | store []cHuren []scrooL ] FiLLinG sTATION
[JFacTory [] RESTAURANT [[] ABANDONED STRUCTURE |ON SHEET,
1 [JOoTHER (Specity) |
( BETWEEN LINES
AND
LN\_________L—?J—R—‘—‘D' Semaa L ELLING STATION | e——

Fig. 10A.EXCERPT FROM CONTINUATION SHEET OF LIST OF STRUCTURES WITH NO
- LIVING QUARTERS

4. Special 4. Special Dwelling Listing Sheet.—Used to record the name, type and

E:gﬁ:glg address of each special dwelling place in the segment and also to
Sheet ’ list units within special dwelling places. (See Fig. 11)
SHEET OF. SHEETS
bt ottt 05 DB UREAU oF THE CENsUS FORM APPROVED

BUDGET BUREAU NO. 41-R1206.6

NOTE: For special dwelling places in TAXE ALL SEGMENTS, skip
items a, b, and ¢ and list units in Colums (2).

SPECIAL DWELLING LISTING SHEET a. REGISTER AVAILABLE?
Yes []If **Yes,” complete heading items b and ¢ only.

No [T}If *'No,” skip items b and c and list usits in Column (2).
b. REGISTER 1S RECORD OF:

SAMPLE AREA (PSU) [ Living quartess (Rooma, HUS, etc.) [_]Petsons
CODE NAME . DATE NUMBER OF UNITS
NONSTAFF STAFF UNCLASSIFIED

BLOCK OR RURAL SAMPLE AREA {PLACE)
IDEN. COCE NAME

SEGMENT

SEGMENT NO. TYPE

NAME OF SPECIAL DWELLING PLACE

ADDRESS
TYPE
SAMPLE SAMPLE
SERIAL SERIAL
LINE DESIG- INE DESIG-
F NUMBER OR LOCATION OF UNIT
o, NUMBER OR LOCATION OF UNIT esie [Mumeer [Lo. DESIG- NuMBER
[¢Y) 2) 3) 4) w 2 3) )
i 1 21
K\M/

CPS-250 - Fig. 11 EXCERPT FROM SPECIAL DWELLING LISTING SHEET

NHS-HIS-"00
QHS-725 C-24
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A. Types of Listing You may find that some of the listing forms in your assignment are not

Forms—-Con. ' . . . .

rms—=won identical to those illustrated above. The reason for this is that
. —Con. . . . .

4 en listing forms are revised from time to time ~ titles may change as new
concepts are developed or columns may be added in order to incorporate.
new procedures effective with new segments coming into sample. Revisions
are usually such that the originally prepared listing forms for segments
continuing in sample over a period of time can be retained for the life
of the segment unless you are instructed otherwise.

B. Sheet for You will also use an INTER-COMM, on which you will record any problems

recording . . s s .

h . (8 . .

problems and encountered or questions you have concerning listing. (See Fig. 12.)

questions :

(Fao;_hgai)l-lib a. Regional office (Check: 3710 ) FROM) b. Survey (Check which)
JCPs [INHS []GHS
U.S. DEPARTMENT OF COMMERCE [_JCBR []sOC [}
BUREAU OF THE CENSUS c. Interviewer's nome d. Date
INTER viewer IF REFERENCE TO SPECIFIC UNIT, SHOW WHERE APPLICABLE
COMMvnication e. PSU Code f. Segment number g. Type segment h. Sample
, _ _ B [XorNTA{[_JCPS____
(Referral Sheet) i. Form No. j. Sheet No.| k. Line No. {3ITA []Sub [ NHs
] rc R ] QHs
See i i ide of }. Serial number or other identification .
“Ficid Office" or *‘Origimator’s" copies LNe & cjojor
Section | — STATEMENT (Answer required: [ ] Yes [ ] No)
Section Il — ANSWER
/ -
Fig. 12 EXCERPT FROM INTER-COMM
CPS-250 i
NHS-HIS-100
QHS-725
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C. Segment FPolder You will be furnished with a separate 'Segment. Folder for each
segment you are t6 list. .This folder is used (1) to indicate
your specific listing.assignment.and (2) to hold the maps and

. forms useq in listing. (See Flgss 13-and 4.)

(A
T 5 OEP RS SRS T
. NSUS "
SEGMENT FOLDER - : N H S by
g
SAMPLE n
Part | -~ INSTRUCTIONS TO INTERVIEWERS
B B B B k]
e
List only — To be completed by ;
m
NTA Segment — Bring listing up to date
AREA only — To be complered by [
SEGMENTS | TA Segment — Bring listing up to date and interview
sample units during week of —_—_—
NTA Segment — Interview sample
units during week of ——
“a” Interview sample units and any *'Fill ©
SEGMENTS | Sheets” if required, during weei of — 3
k]
Port Il = SAMPLING INSTRUCTIONS = = — =ith
Take Take Take Take
- every every every every
Part 11l - RECORD OF TRANSMITTAL 8
(Retum this folder with last shipmemt from this segment) :
o
Serial Date of Serial Date of Serial i n
nu:;e: shipz:enx nm‘I:er shi;:l:n( nm::lb-er s[l:i-;;::! ns:'mll:elt R‘i:n::x :
5
m
— ——— S
- -
8
x
°
/ 3
<
b
m
Port IV — SPECIAL INSTRUCTIONS AND OTHER NOTES Py
A. Supervisor (Enter below any for | C. Stamp(s) A
apecial dwelling places, aegment bou-ndarie.. etc.) g
>
X
v
r
—im
B. Interviewer (Enter bolow notes such ss directiona to segment
home, best day or time to viait segment, etc.) -
Part V — SPECIAL DWELLING PLACE(S) IN SEGMENT? 1
JYes {CINo
If **Yes,” 1 —
entet nome | — R
of place(s) 2
OZ HZmXomw —O0» [ —

Fig. 13 SEGMENT FOLDER USED IN NATIONAL HEALTH SURVEY

CPS-250
NHS-HIS-100
QHS-725
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. . rarM CPS-210 U.S. DEPARTMENT OF COMMERCE
‘ " smeermsces= 1 SEGMENT FOLDER | CPS 3
. @
c
- INSTRUCTIONS TO INTERVIEWER o
. FIRST PERIOD SECOND PERIOD g
. m
YEAR
N ' Items X’d under column showing current month indicates 3
: action to be taken and status of sample units. MONTH ‘;
wy PR m
|2 . z A 1. LIST ONLY - NEW SEGMENT .
4 ’ ' o TA AND NTA (Enumeration starta next manth) . A .
N = | SEGMENTS ; —T T
N — U | (See nstructrons | 2. @RING UP TO DATE K s . ) .
8 o 3 n part IV-C 2 . RS P i
1 bet g y
. ;‘_ [~ "ey::.:lu,-u" 3. BRING UP TO DATE AND ENUMERATE ALL A
o~ z ; 3 UNITS IN THIS SEGMENT o
g £
< R B. 1. ENUMERATE UNITS AT ADDRESSES SHOWN —
« ALL ON CONTROL CARDS
s i SEGMENTS |2, ENUMERATE BY CALLING THE TELEPHONE . MU e P R
NUMBERS SHOWN ON CONTROL CAROS .} Y 3
- . g o
w | A 1. FIRST MONTH ~ FILL CONTROL CARDS - - 2
E (Will retumn next month) [ & . ﬂ
] : FIRST 2. SECOND AND THIRD MONTHS ) T AL Td ’
R = PERIOD (Wil reram next month} . RS RS B . -
o 3. FOURTH MONTH N R N PR .
e , : g (Wiil retum after 8 months) ‘ 4 L L E
L ™ 8. 1. FIRST, SECOND, THIRD MONTHS z
i z SECOND (Wil return next month) g
& :‘: PERIOD 2. FOURTH MONTH - ‘ NN L
w (Will be dropped after this month) . |1_7
g NOTE: 1. Prepare a control card for each ‘‘extra’ unit found in this segment. SAMPLING INSTRUCTIONS ﬁ
. START WITH TAKE EVERY
4 2. Keep contro! cards of callbacks in this foider.
3 3. Return this folder with the last shipment from this segment.
PART Il - RECORD OF TRANSMITTAL
£ YR. YR
H SERIAL SERIAL
£ NUMBER NUMBER i
£ '
4 .
13
4 .
& % i -
H —— m
) e
£ 8 ,
‘: N
82 3
2
°
m
'H 3
E NOTE: 1f 2 umit is moninterview, enter code A, B, or C for type of noninterview in appropnate box. 4
I z
;2 PART IV - SPECIAL INSTRUCTIONS AND OTHER NOTES o
A. Supervisor (Enter below any necessary, specific instructions for C. Slamp(s) ©
special dwelling places, segment boundaries, elc.) ;
°
g 1 "
b m \
i ?
L .
E .
i , -
&.- B. Interviewer (Enter below notes such as directions to segment
from hame, best day or time to visit segment, etc.)
. (See Chopter on *‘Yeor Built'' in Part C of your Monuol)
[T : ]
H &
I PART V - SPECIAL DWELLING PLACE(S) IN SEGMENT?
% ' r
E; [SYes T3 No
I “Yes,” N —
enter name
3 of place(s)|2.
]
2& aAamwICzZ - ZmzTomw -“40=o cvwo 1
Rz - =
g : .
k . . A
R . :
B

Fig. 14. EXCERPT FROM SEGMENT FOLDER USED IN CURRENT POPULATION SURVEY

CPS-250
g NHS-HIS-100 C-27
B QHS-725
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CHAPTER 7. HOW TO FILL SEGMENT LIST FOR AREA SEGMENTS

A. Heading

1. Post Office

CPS-250
NHS-HIS-100
QHS-725

You will receive a Segment Folder and a supply of blank listing sheets
for each Area -Segment assigned to you. -One sheet of the Segment List
will be attached inside the folder. (Occasionally, you may receive a
folder containing an Area Segment which consists entirely of a special
dwelling place. Such a place is to be listed on a Special Dwelling
Listing Sheet as instructed in Chapter 14.) The heading items (except,
in most cases, for Post Office and boundaries of urban segments or
direction of travel for rural segments) will have been filled on the
Segment List in the folder. If you need more than one sheet for the
segment, copy the heading information to each sheet that you use.

In order to send out "Dear Friend" letters to sample households in Area
Segments in advance of interview, your supervisor must have a Post Office
address for these households. He does not have this information for
households located in rural or in some built-up areas. For this reason
we are asking you to determine (by limited inquiry) the Post Office

which services the households in segments located in these areas.

Specifically, you are to £ill the Post Office item on the first sheet of
a Segment List prepared for an Area Segment in the following situations:

a. When it is obvious that the place indicated on the tab of the
Segment Folder is not the name of a Post Office. The following are
examples: Kingston twp., Luzerne County; Clinton town, Dutchess
County; East San Gabriel div., Los Angeles County; Ward 5,
Ascension County; and Salem dist., Roanoke County.

b. When the segment is located in a "named place"™ but households in the
segment are serviced by a Post Office in a different place than the
one indicated on the folder.

Example 1 - A segment is 16cated in a community that has been
annexed to a city but the Post Office which services the community
still retains the community name., An illustration of this situation
would be a segment with "Los Angeles, city" entered in the tab of
the Segment Folder but the Post Office address of households within
the segment is "North Hollywood." In this case, you should enter
"North Hollywood" in the space for Post Office on the Segment List.

c-28




A. Heading—Con.

1. Post Office— Example 2 - A segment is located in a village or unincorporated
Con. place where there is no Post Office, therefore, the households in

the segment are serviced by a Post Office located elsewhere.

If some of the units in the segment receive their mail through one
Post Office and some through ancther, enter in a footnote in the
Remarks Section the line numbers of the units serviced by each

Post Office.

Do not f£ill this item for segments where the Post Office name is the
same as the "Place" name appearing on the tab of the Segment Folder.

CAUTION: Determine the Post Office servicing the units from one
source -- preferably the Post Office itself or from someone with a
general knowledge.of the area. Do NOT inguire at every housing
unit to determine its Post Office Address. This is essential in
order to keep within the costs allocated for the listing operation. .

ot

H 2. Urban Area If the Area Segment consists of a block or part of a block, enter the
Segments — . . s . . .
Boundaries segment boundaries in the space provided in the heading. For example:

mens e

Fwirs Cats Llirve
5. FRilage Tolh

5. Blairw O
7@fk426 7’3ZL44422ff,xsf2ﬁ

If the space for urban segments is inadequate, continue the description

s
=
.

FRAGAEED Ly e

!
=

“

]

in the section for rural segments.

o

In urban'segments list units consecutively from one sheet to the next,

Do NOT use a separate sheet for each road or road section.

TEEASR
[N

.-
i

i

g

I

4

B

; CPS-250 , C-29
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A. Heading--Con.

3. Rural Area
Segments —
Direction of
Travel’

4. Special
Instructions

B. Rules for filling
body of Segment
List

1. Cols. 2-4

2. Cols. 5-7
3. Col. 8

4. One line
per unit

5. Indicating
inquiry

6. Indicating
structures with
no living
quarters

CPS-250
NHS-HIS-100
QHS-725

If the Area Segment is located in a rural area, use a separate Segment
List for each road or road section. Enter the direction and limits of

travel in the space provided in the heading. For’'example:

RURAL SEGMENTS —- DIRECTION OF TRAVEL

PROCEEDING FROM: 7f5;g¢é4 ,¢
T0: M FClves

TRAVELING (N,E,S, or W) S ON ROAD (See Column 2 below)

In some cases the Segment Map on the left inside cover of the Segment
Folder will indicate that you are to list specific addresses for the
segment. Your supervisor will have entered the addresses in the space
for segment bourdaries on the Segment List and instructions for 1iating
these addresses in Section IV A of the Segment Folder. Be sure to

follow these instructions.

Observe the following rules in filling the body of the Segment List:

Fill only columns 2-4., Be sure to give a complete and detailed
description of each unit in columns 2-4 as shown in the examples
in Figures 14 and 15 of this Chapter.

Make no entries in columns 5-7.

See Chapter 16 for instructions regarding filling column 8 at the time
of listing.

List each unit on a separate iine of the Segment List. Do not skip
any lines.

When in doubt as to the number of living quarters in a structure, 2
inguire, Enter a check mark in the left margin of the Segment List
opposite each unit at'which you have inquired.

In column 4, check the appropriate box, for any structure -which is not
at present occupied or intended for occupancy as living quarters; for

. example, a garage or store which is on the same property as a listed unit.

C-30



AT N

TN,

Er
.

TS

Fire PATEY
4

f

2t
4

[eis

&

L3
A

;5

fjo.’.-v.

g?zu.m
¢

TS

B. Rules for filling
body of Segment
List--Con.

6. —Con.

7. Streets and
segments with
no living
quarters

8. Listing in
mlti-unit
structures

a. If there is

a numbering
or lettering
system

CPS-250

NHS-HIS-100

QHS-725

(At the time of interviewing this structure is to be considered as
part of the unit entered on the same line of the Segment List — for
NHS, see Chapter 2 of Part A; for CPS, see Chapter 11 of Part D; for
QHS, see Chapter 5 of Part D.)

If there are two or more housing units on the same property as a
structure with no living quarters, check the appropriate box on the line
for the first housing unit listed.

If in a built-up area, a street or alley contains no living quarters,
enter the name of the street or alley on the back of the Segment List
with the notation "No Living Quarters." I there are no living quarters
on a particular road or road section in a rural area, enter "No Living
Quarters" on the front of the Segment List for that road or road section.
If the entire segment contains no living quarters, write "No Living
Quarters™ on the front of a Segment List prepared for the segment.

Make the above entry even though there is a special dwelling place on

the street or road.

In structures containing more than one unit, use the following rules
in listing:

If there is a regular mmbering or lettering system:

(1) Begin with the lowest mmber or letter and proceed mmerically or
alphabetically to the highest mumber or letter.

(2) If basement units in a structure are not included in the numbering
or lettering system (for example a basement apartment for a
janitor), list the basement unit before the numbered or lettered
apartments on the upper floors. -
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B. Rules for filling
body of Segment
List—Con.

8. Listing in
mlti-unit
structures——Con.

b. If no
system

(1) order of

(2) Identifi-

CPS-250
NHS-HIS-100
QHS-725

Listing

cation of
Units

If there is no regular mumbering or lettering system:

(a) List units on a lower floor before listing those on a
higher floor. Begin with the basement, then the first floor,
second floor, etec.

{(b) Proceed to .the right as-you list units on each floor of
either'a multi-story or a one-story structure. This means that
you are to turn to the right from the main entrance to the floor

and keep to the right as you 1list each unit in sequence.

(e) If instructions in paragraphs (a) and (b) are not applicable, list
in some systematic fashion following the general rules of listing.
List floors in ascending order, and within floors, start listing
units from the right.

Describe or identify each unit so that it can be located by another
person. Follow the instructions ocutlined below.

{(a) A single unit on each of several floors — describe the units as

"basement apt.," "first floor apt.,” "second floor apt.,” etc.
(b) Two units per floor — either right and left or front and rear.

In this situation describe the units as "right‘apt." and "left

apt.” or "front apt." and "rear apt.," as appropriate, for a one-

story structure. For structures with several floors, identify

units by floor as "first floor right" and "first floor left" or ;
"first floor front" and "first floor rear,” etc. The point of

reference is always the front of the structure as you face it from

the outside when using these descriptions.
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B. Rules for filling
body of Segment

List--Con.
84 2)--Con.
5
i
§
i
&,
g‘
i
H
;
i
i
i
CPS-250
NHS-HIS-100

: QHS-725

(¢) In situations not covered in (a) or (b) above proceed as follows:

(1)

(11)

Assign letters in alphabetical order to the units. Enter the
letter and a suffix X in column (4), on consecutive lines of

the listing sheets., For example,

A [ (2) .! @ |

L°'R___________jﬁ: _____ ;
3 JOH f=mmm -

.4' i LorRl /G
N

107 e —————e

It or R

JOH p=—————————m— o

Explain in the footnotes, "'X-Letters' assigned by interviewer
Follow the general

order of listing outlined in paragraph 8b above.

for unnumbered units — see sketch."

Prepare a sketch map showi its. OCross reference each
unit by entering on the sketch the sheet and line mmber

assigned to the unit on the listing sheet.

Identify the sketch by PSU, Segment number and street address.
Attach it to the left inside cover of the Segment Folder.

Example . i
Assume you are listing the second floor of a structure at

104 Maple Street and you find nine units not identified by
mmber or letter. You bave listed these units on sheet 3,
1lines 6-10 and sheet 4, lines 1l-4.
Segment 1331, PSU 999. Your sketch would be as follows:

The structure is in
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B. Rules for filling
body of Segment
List—Con.

(2)—Con.

9. Special rules
for rural areas

a. Side of
road

b. Name of
household
head

C. Examples of
partially
filled
Segment Lists

D. Your name and
the date

CPS-250
NHS~HIS-100
QHS~725

PSU 999
NHS Seg. 1331

4=4 4=3 4=2 4-1 3-10

3-6 3-7 3-8 3-9

104 Maple Street
(2nd floor)

When listing in rural areas where there are no street and house mmbers:

Always show on which side of the road the unit is located in relation
to your direction of travel by encircling L {for left) or R (for right)

in column 3.

If you can see it on a mailbox or sign, enter the name of the household
head in column / as part of the description of each unit. Do not make
any special effort to get the name if it is not readily available.’
Since many households in the same vicinity may have the same family
name, be sure to enter in addition to the last name, the first pame or
initials if given on the mailbox or sigm.

Fig. 14 shows how columns 1-4 of the Segment List would be filled for an
urban segment; Fig. 15 for a rural segment. Be sure to read the
marginal notes which contain specific instructions. Instructions
regarding filling column 8 of the Segment List are given in Chapter 16
of this part (Part C) of your manual.

At the bottom of page 3 of the Segment Folder, below the List of
Structures With No Living Quarters, enter your name and the date (month
and year) the listing was completed.
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Enter a check mark in
column (1) opposite
each address at which
you inquire to deter-
mine no, of units.

/37

If there are several units

TM\"' (E-sug:m} :’ﬂ'&':ﬂ\@ RN AVFHENTY, e, A . a Y
' : " b LR s IS 3 \ A ’
STREET | HOUSE
NAME | NO.OR
‘L,'::)E OR SIDE DESCRIPTION OR LOCATION OF UNIT
+ MO 1 RoAD oF
DESIG. | ROAD
(n {2} (3) &)
v
‘ LorR —— M_%W_ 2 S’:'W BTUGS, /
\/ [ClsTore [ Joans
R S T A CJoTHERSfecity

Enter street name.

Enter house number,

LorR .

[CIJFARM BLDGS.

at address, identify each
one completely. If there
is no number or letter,
enter location. List
units in consecutive order.

Jstore{_JcAR|

If there is only onse
unit at an address
enter a dash,

Draw line when all
units on street have
been listed.

If alley, street or
road has no name,
give it some desig-
nation which will aid
in location.

Specify type of any struc-
ture which is on same
property but which is not
at present intended for
occupancy as living
quarters.

CPS-250
NHS=HIS-100
QHS-725 )

2 /3 7 _________________________ [CloTHER-Specity|
P G 77T o
LerR —_— 3
it %:::: :52 "
3 Il L e TﬁER-SpacH}’
/ /3 9 —————————————————————————
. [LorR )
- Bt >
4 DOTHER -Specify
—]
sg{ LerR |_ [T]F ARM BLDGS.
STORE [_|GAR.
5 w
I 2
. LorR ° .
Q or ZfWﬁ,éMMM‘z/, Dsmnsaﬁsin
p g] _ W,MM_G% ————— CloTHER-Specity
= Qllyp .

If there is no house number,
identify the unit completely.

T

SHEETY l OF 3 . SHEETS

USCOMM-DC

Total number of sheets
used for listing segments.

Fig. 15 EXAMPLE OF A PARTTALLY FILLED SEGMENT LIST FOR AN URBAN AREA SEGMENT
(See Chapter 16 of this part (Part C) of your manual for instructions)

regarding Column 8 of the Segment List.
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Encircle side of road
considering direction
ou are traveling.

Use permanent land-

marks in description,

Enter RD route no,
and Box No,, tele=-
phone pole no., etc.
if availahle by
vbservation

Enter a chegk mark
next to each address
at which you inquire
%o determine no, qf
units,

Enter road letter
designation (Road A,
B, G etc.) and name,
it any.

Indicate house number,

if any.

CP8-250
_NHS~HIS-]100
QHS-725

Do not describe by
color alone; houses

Lare repainted,

STREET| HOUSE
LINE Né'gE NsO‘.DgR
NO. ROAD OF OESCRIPTION OR LOCATION OF UNIT
DESIG. | ROAD o
o (2 (3) M
p]
~WLor R|_Zrewnd Prary) ore- abng _____ [ arm oLoGs,
b [Ostore [Jean.
1 RD | e - Fh_gonparidl fiovedy = onmTIOn
4!" __a”._':ﬂé._ TNl Fl mrm—m—m——— ———
10 NAME: . " AND:
4 = /e T
r——lbl)or Ri_ _Z¢ __M—— LT ————ﬂDFARM BLOGS.
N oG =Y : : Ostore [Jsanr.
~ - - g (e ./_W_ e —"é—— ClorHer(Specity)

A-W«@ﬁﬂ
-Z‘ﬁ?«‘@&e_ﬁm_%_-_ AR oo N

(o] €

AR.
CotHeRr

aE S

Determine name from
mail box or sign if
possible, Enter full
.name 1if shown.

If not enough spacs,
use Remarks Section to
give complete descrip-
tion,

AL T
Fradt

[Crarwm BLODGS,

[[store JeanR,
[CJoTHER(Spectfy)

Specify any séparate
structures on the pro-
perty which are .at
‘present. not Intended
for occupancy as living
gquarters,

~

an

Aaede CE e DU
NAME: 7»( /0 é e]z! AND: \

CJFarm BLYGS.
[IsTore EGA >
CoTHeR(Specity)

Sometimes it is neces-
gary to give exact
mileage from a rela-
tively permanent land-
mark or road intersec-
tion,

Use to enter additionall

22 e Y, e T T TTTT, anD:
\\[L orR|_________ i________,._ NDFARM BLDGS,
— ezqre [laas.
'\7\\ Jp— M
LINE NO. REMARKS (Use reverse side, if necessary)

description of unit,

etc,

Fig, 16 EXAMPLE OF A PARTIALLY FILLED SEGMENT LIST FOR A RURAL AREA SEGMENT

instructions regarding column 8 of the Segment List,

(Sée Chapter 16 of this part (Part C) of your manual for)
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CHAPTER 8. HOW TO LIST STRUCTURES WITH NO LIVING QUARTERS

A. Where to list
structures with
no living
quarters

1. Structures
located on
same property
with living
quarters

2. Structures
located on
property with
no living
quarters

B. Farm buildings
not used as
living quarters
in rural areas

C. Rules for filling
"Llist of Structures
With No Living
Quarters"

1. Heading

CPS-250
NHS-HIS-100
QHS-725

To make sure that every structure in an Area Segment is covered and all
living quarters listed, each structure which contains no living quarters
mst be ente;ed on either the Segment List, 11-171, or the List of
Structures With No Living Quarters printed on the right inside cover of
the Segment Folder. You will be furnished with a supply of separate
contimiation sheets of the List of Structures With No Living Quarters

to use if more lines are needed than provided on the Segment Folder.

If a structure with no living quarters is located on property on which
there are living quarters (except in special dwelling places), follow

the procedures on page C-30, paragraph Bé

If the structure is located on property on which there are no living
quarters, the structure should be entered on the "List of Structures
With No Living Quarters" printed on the Segment Folder (or on the con-

timiation sheet of this 1list if more space is required).

In rursel areas farm buildings not used as living quarters are usually
located on the same property as a structure containing living quarters
and should be accounted for by checking the box on the Segment List on
the line for the living quarters. In some cases, however, a farmer méy
own property on which there may be a barn or other farm buildings but

no living quarters. In the latter case, the farm building with no living
quarters should be entered on the List of Structures With No Living

Quarters.
The rules for filling the List of Structures With No Living Quarters are

as follows:

Do not fill heading items on the "List of Structures With No Living
Qﬁarters.“ In using contimuation sheets Form 11-170A, check the appro-

priate survey box and enter the PSU code and Segment Number in the space .

provided. (If you are using an earlier version of the continuation sheet,
indicate only the Survey, PSU code and Segment Number in the heading;
leave the other heading items blank.)
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C. Rules for filling
"List of Structures
With No Iiving
Quarters "™ — con.

2.

7.

Avoid
duplicate
listing

Chieck
before
listing

Do not enter
special dwelling
places on the
List of Struc-
tures With no
Living Quarters

If NO structures
with no living
quarters in
segment

Groups of
structures
with no
living
quarters

Example

CPS-250
NHS-HIS-100
QHS=725

The same "structure with no living quarters" should not appear on both
the Segment List and List of Structures With No Living Quar-

ters. For example, do not check the box for "store™ on the Segment
List and then enter the same store on the List of Structures With No

Living Quarters.

Before recording a structure on the "List of Structures With No
Living Quérters", make sure that the structure contains no
living quarters by either (a) asking a responsible person or (b) per-
sonal inspection. Enter in column 6 the -title of the person you asked
such as neighbor, janitor, etc., or your initials if by personal

inspection.

Do not enter on.the List of Structures With No Living Quarters

any building which is part of a special dwelling place.

If there are no "structures with no living quarters™ to be listed for
the segment write "NONE" across the form on the right inside page of
the Segment Folder. '

Use one line on the List of Structures With No lLiving Quarters

to list groups of structures with no living quarters located on the same

(a) a
research company may consist of a group of buildings; check the box for

property and operated by the same company or person. Examples:
"Other" and specify, for example, "Atlas Research Company - all
buildings"; (b) & plot of land without any living quarfers may contain
a barn and several shacks, 1In this case check the box for "Other" and

specify "Barn and shacks",

Fig. 17 shows how the List of Structures With No Living Quarters
uo@ld.be filled. Read the marginal notes which contain specifie
instructions for filling the form, .
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Describe type Give the tne.mei grh
of structure STREET HOUSE DESCRIPTION OR LOCATION OF | SEGMENT LIST PERSON : other dis ngufs g
here by check- LINE NAME OR LEPLS STRUCTURE WITH NO LIVING QUARTERS SHEET ANDLINE | SUPPLVING | ' ing featui‘es oh
ing appro- ——f | RoroNe ROAD ) L-""| the structure here.
priate box. S A B N — et R o - /m Specify s'heet and
. L or b sTORE [] cHURCH [] scHooL FILLING STATION
If you check oﬁ,l./ ° gFACTOR(YSD‘:E)STAURANT (C]asaNDONED STRUCTURE[ o 3 d— é‘ine m:mz:r: oi
the box marked OTHER (Spectly e/ egment List where
"other™ specify ! W 2 ;QZZ < Zé / > / BETWEEN LINES / this structure
type of struc- ' A oS / gij;t: dcji:e::quence
ture. .
\\ LerR Q(s'romz [ cHURCH [JscHooL [] FILLING STATION /
Enter house \ {JFacTorY [[JRESTAURANT [(] ABANDONED STRUCTURE| ON SHEET_A.i.: Enter the title of
pumber or side b110 |2 (Specify) es Leliernan) the responsible
of road or any 2 i/ L Aoliatioeer BETWEEN LIN person who supplied
] —~—
other number \ 4 oS | you with the in-
which will aid N formation about
in locating '\\ o*R I—}store [ cHurcH (] scHooL [T] FILLING STATION this structure.
structure. C1PACTORY [JRESTAURANT [_] ABANDONED STRUCTURE| on SHEET _ 3
- E k0 THER (Spacify) _zL.;Lﬁuz%{ﬂi__ Clon b If entry mede by
Draw a line 2 5:;‘”“" Lines observation, enter
after the last AND 5 your own initials,
entry on the
strzt. LorR [J sTtoRE [] CHURCH [[] scHooL [] FILLING STATION
\ [ eacTorY [JRESTAURANT [CJABANDONED STRUCTURE| ON SHEET 7
N ™\ 4 [Z/;*HE“ (Spacify) ,ﬁayaw
' \ " 11 ’ BETWEEN LINES
\ ' "/AND 5
LerR [ sToRe [] cHURCH [] scHooL zﬂrlLme STATION /
cfa_ [CJFACTORY [[JRESTAURANT [C]ABANDONED STRUCTURE| ON SHEET ff
s ) ?&"' 5'0 / ] oTHER (Specify) f M
BETWEEN LINES . :
I é AND_Z_ |
Fig. 17 --EXAMPLE OF A PARTIALLY FILLED LIST OF STRUCTURES WITH NO LIVING QUARTERS (HOUSING UNITS)
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CHAPTER 9, TYPES OF SEGMENTS TO BE LISTED

A, Types of

segments to
be listed

1. TA Segments
described

2. NTA Segments
described

3. Difference
between TA
and NTA
Segments

B. B Segments are
NOT to be listed

CPS5-250
NHS-HIS-100
QHS-725

Segments identified as TA or NTA in the tab of the Segment Folder and in
the heading of the Segment List are called Area Segments. These are to
be listed in accordance with instructions in this part (Part C) of your

manual,

TA Segments contain a relatively small number of units. Because of good
maps and available boundaries it was possible to devise a segment small
enough in size to permit us to take all (interview all) units in the

segment.

NTA Segments contain more households than should be interviewed for any
one sample, The lack of available boundaries made it impossible to set
up a segment of the proper size to permit all units to be interviewed and
since we cannot take all units in the segment we call it a "Non-Take-A11"
or NTA Segment,

For both TA and NTA Segments, the original listing is done in advance of
interview. Units within special dwelling places are listed in TA Segments
but they may or may not be listed in NTA Segments depending on the kind
of records maintained by the place.

TA Segments are updated each time the segment is interviewed for

-TPS and NHS (see exception in Chapter 10 for CPS "all-t&lephone"

segments) and during the month specified on the front of the Segment
Folder for QHS. NTA Segments are not updated each time the segment is
interviewed for any survey but only during the months specified on the
front of the Segment Folder.

In addition to Area Segments, there is another main category of segments

called "B Segments™, A B Segment consists of a group of addresses (or

occasionally a single address) taken from Census records. No listing or Fd
updating visit is made to these segments in advance of interview, Proce-

dures for B Segments are contained in Part F of this manual.
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CHAPTER 10. BRINGING LISTS UP TO DATE FOR AREA SEGMENTS

A, Meaning and

"reason for
"bringing lists

up to date"

B, When to bring
lists up to
date

P

e

sy A A Ny

FrETESe

g <
8
5.
5:
i
£ C. Rules to follow
% in bringing
L. lists up to
date
i
i
1. Materials
- to use
) CPS-250
NHS-HIS-100

QHS-725

By "bringing lists up to date", we mean adding new units to the list and

crossing off the lists units which no longer exist (except for mergers ——
see page C-43). The reason for bringing lists up to date is to give
every unit in the segment a chance to be selected for interviewing.

Update lists at the times specified below for the survey on which you
are working.

CPS
(1) Update the lists for TA Segments each month at the time of inter-

viewing and also during the month preceding the fifth month of
enumeretion. These segments mugt be updated even though no units
were listed originally.

Exception: TA Segments to be emmerated entirely by telephone
during a particuler month are not to be updated that month unless
it is necessary to mske a personal visit to complete one or more
interviews. In the latter case, update the segment during your

interviewing visit,

(2) Update the lists for NTA Segments ONLY when specifically instructed
to do so on the front of the Segment Folder and not every month at
the time of interviewing as in TA Segments.

NHS Update the lists for TA Segments, but npot for NTA Segments, at the

time of interviewing.

QHS Update the lists for TA Segments ONLY during the month specified
on the front of the Segment Folder and not each month at the time of
interviewing. Update the lists for NTA Segments only during the months
specified on the front of the Segment Folder.

Observe the rules given below in updating lists. Be just as careful in
carrying out each step as in the original listing; never assume the
original listing is correct - there may be errors, omissions or changes

which require modification of the listing sheets.

Take with you the Segment Folder containing the original Segment Lists,
Special Dwelling Sheets, if any, and Szgment Map for the segment.
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C. Rules to follow
in bringing
lists up to
date--Con.

1. ——Con.

2. Boundaries

Also take with you a supply of blank Segment Lists (Supplemental Lists
for NTA Segments) and Special DWwelling Listing Sheets. BE SURE TO USE
THE SEGMENT MAP on the left inside cover of the Segment Folder to locate
and identify the boundaries of the segment and to locate roads within

the segment. Keep your reference manual with you at all times.

Always use the original segment boundaries as shown on the map, even

to use though the boundaries aré streets or city limits which have been altered.
See following example:
City limits moved New City limits
north in city ——

City Limits i annexation—— { | _ _ _ _ _ _ J i
| T. List only units . | [l——7 %
. 5 within this £

B area 0 3
n) = =

o = i
= e % o
o] A

= =
E = @ —— HUDSON ST —T
M__HUDSON SPr—-— :

3. Route of Begin at the place where the ofiginal lister started and follow the
travel route of the original lister. Be sure to canvass all courts, alleys,

and passageways and every street and road within the segment.

4. When to Inquire at structures which appear to contain more than one unit, if
tnqumre the number and location of units cannot be détermined by observation.

5. Units no Cross out all entries from the line number through the serial number
lo?ger 1n colum for units which have been listed in error, demolished, and
existence or
listed in converted to commercial use. Give the reason and date deleted in
error colum 7 of the Segment IList. See the following example,

_4' NAME: ]

AME:

CPS5-250
NHS-HIS-100
QHS-725
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C. Rules to follow

6.

in bringing
lists up to
date—Con.

5. ——Con.

Merged units

CPS-250
NHS-HIS-100
QHS-725

If the unit is within the segmenf boundaries and is shown on a hand-
drawn map or a segment map in a rural area, draw a large X through the
unit on the map like this <] ; if located in a multi-unit structure,
correct the figure above the housing unit symbol on the map. For
example: ;;

.

Note: Do not cross off units which now appear to be uninhabitable.

Where two or more units on the Segment or Supplemental Lists have been
merged so that only one unit now exists, do not cross any of the merged
units off the listing sheet. Instead, on the line for each except the
first enter in column 7 the notation "Merged," the sheet and line number
of the first of the merged units listed and the date the merger was

discovered.

STREET | HOUSE

NAME ] NO. OR REASON AND
LINE | oR SIDE DESCRIPTION OR LOCATION OF UNIT e b |oATE A0DED
NO. { Rroap oF . . ORDELETED
pESIG. | ROAD
) 2 2 4 . 1a) s} (&) 7

Lo R __/_g__ sOA/ . [3rarmecoes. | _ _ _|___ _ |
[ JsTore(_JeAR

5 ---------------">----"—---"-"=--- CJoTHER-Specityl~ — — ~§— — — —

/0

_________________________ - - - -} — - =]

LoR| 27 7t

[ClFarm BLDGS.

__________ [store [CJoar F- -~

/05 ____________________ = = — = = |[JoTHER-Specity} — — | — — _ ]

LRl Basermen abeslorent
- Brkeorant, B I e (%74

S Dawt foad

————————————————————————— [ JoTHER-Specity}- ~ — =]~ ~ ~ —
05| _ e - I 4
Lo R sl Jrarm aLDGs. |
b Tttt T STt T T T T T Castore [ Jeary ~~ T~~~ 7
4 /07 _________________________ (JoTHER-Specity} — — - — — —
wame: T TTTTTT anD: % I

If the structure is shown on a reproduced hand-drawn map or on a
segment map in a rural area, correct the figure which shows the number

of units the structure contains.

If you are updating an NTA Segment and find that two or more units which
were found to be merged during a previous updating are now unmerged, do
not add any of the present unmerged units to the end of the Supplemental
Iist. Instead, consider the line on which appears the first of the

previously merged units as representing all units.
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C. Rules to follow in
bringing lists up
to date—-Con.

7. Units newly Units resulting from new construction or conversions to residential use

constructed, . . . . s s

converted to and units omitted in error in the prezlous listing a?e to be entered on

residential the Segment List as instructed below.= For treatment of such units in

?ieegiogmntted special dwelling places see Chapter C-14. Be sure to look for and add
any housing units located in newly constructed commercial establishments.
If the segment is outlined on a reproduced hand-drawn map or on a segment
map in a rural area enter the appropriate symbol on the map to indicate
the location of each new unit or special dwelling place.

a., Change in If a structure with no living quarters (indicated by a checked box on
iziﬁczgres the Segment list) is converted into a housing umit, draw a line through
living the box (see example on page C-49, line 5).
quarters

b. Where to The lists on which new units are to be entered are different for TA and
enter new s
wmits NTA Segments as explained below.

(1) For TA For both urban and rural TA Segments, add new units to the end of the
Segments last Segment List for the segment, starting on the first line on which
there are no entries in columns 2-4. (See Fig. 20 on page C-49)
(2) For NTA For NTA Segments, enter new units on a Supplemental Segment IList.
Segments ’

If a Supplemental List was previously prepared for the segment, add

new units to that list, otherwise prepare a new Supplemental List., If

you do not have a blank Supplemental List, label a Segment Ilist "Supple-

mental” and use it. Transcribe the appropriate heading information

from the regular Segment List., (Leave "Direction of Travel" blank if

this item appears on the version of the Supplemental IList you are

using.) Number the Supplemental List in the Roman numeral series; .
that is, Sheet I, II, etc. ?

Units resulting from new construction in segments located in permit areas should not be added if
they were originally listed but crossed off the list because they were built after April 1, 1960.

CPS-250
NHS-HIS-100

QHS-725. C-44




P

e ay ey

PRy

FraTmann
.

ey

pracracny

s cmnem

C. Rules to follow in
bringing lists up
to date—-Con.

7. —Con,

c. Reason and

Enter in column 7 of the Segment or Supplemental List the reason and date

date added the unit is added. For example, a unit converted from nonresidential use
and a newly constructed unit discovered in bringing lists up to date in
March 1966 would be reported in column 7 as follows:
REASON AND
OATE ADDED
ORDELETED
(113
Y46
Yo
d. Order of Between the lines on the Segment List where the added unit would appear
listing if listed in order of travel, enter the sheet and line number on which
the unit is actually listed. See the following examples,
T T Le | AE | ook
INE OR SIDE NoO. or s
MO | roao | or Sesic. | roao
= L
. 7?03/- 1 327
S [ A iad
Ly, fimed S|
2 % fO3 |-- 2 341
Ber 31, '
FOR NTA SEGMENT FOR TA SEGMENT
Do not change the order of any units previously listed on the Segment
Iist.
CPS-250
NHS-HIS-100

QHS-725
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8. New Roads

a., How to
indicate

b. Units more
accessible
from new
road

9. Change in
names on
mail boxes

10. Changes in
structures
previously
checked on
Segment List

11, List of
Structures
With No Living
Quarters

12, Special
Dwelling
Places

CPS-250
NHS-HIS-100
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Draw on the map the location of new roads or streets, if any, that
have been constructed since the original listing. If located in a rural

area, assign a road letter at the end of the sequence.

Do not transfer previocusly listed units to the list for the new road even
if the unit is more accessible from the new road. The only units to be
entered on the list for the new road are those resulting from new con-
struction or conversion and those accessible to the new road but missed
in a previous listing.

In rural areas, check the name on the mailbox against the name on the
Segment List. If the name has changed, correct the entry on the Segment
List. Enter the complete name as it appears on the mailbox. However,

do not inquire to update entries in this item.

If a box has been checked for garage, store, etc., on the Segment List
and you find the structure now contains living quarters, cross out the
check mark (and any entry under "Other specify") and add the unit to
the Segment Iist (Supplemental List for NTA Segments). Also enter the
appropriate symbol on the map if it is a feproduced hand-drawn map or

a segment map in a rural area. If you find no box checked in column (4)
and there is a structure with no living quarters on the same property as a
residential unit, enter a checkmark in the proper box, If there is more
than one residential unit on the property, check the appropriate box on
the line for the first unit listed.

Do not update the Form 11-170, "List of Structures With No Living
Quarters."

See Chapter C-14 for instructions on how to handle special dwelling
places when bringing lists up to date.
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C. Rules to follow
. in bringing lists
up to date--Con.

13. Places which The following instructions apply only to updating before the time
N mist be s s . ;
7" identified an NTA Segment is interviewed for a new sample (and, for CPS before
o as transient the return of an Area Segment for the second period of enumeration),
or nontransient They do not apply to the updating of TA Segments during interview
£ veek.

If you find listed on the Segment List a hotel, motel, Y, or tourist

camp or court, you must determine at the time of updating whether the

e

place has changed from nontransient to transient (or vice versa). Enter
a footnote symbol in columh 4 in front of the first unit listed in the

¢ place and indicate in the Remarks space (or on the back of the form)

the present status of the place -- "T" for Transient; "NI" for Non-
transient. Also enter the sheet and line numbers on which the units

are listed, the designation of the sample you are updating and the date,
For example, your entry on the back of a Segment List for CPS might be
as follows: "1/ T— Sheet 1, lines 2-10, A22, 4/21/64." Enter the

Bt 2 TR
-

gn footnote on each sheet on which units in the place are listed.

& Retain on the Segment List all such places found to be transient. Do

o= not transfer them to Special Dwelling Listing Sheets.

} D. Your name Below the List of Structures With No Living Quarters, enter your initials
T and the date and the date (month and year) the list was updated. Figure 18 illustrates
£ entries made for a TA Segment in CPS which has been in sample for four

s -

months:

BROUGHT UP TO DATE BY-

(Initiate) RC/ rFW _PW ,PW
MONTH AND YEAR y 4 Vs
AAAE

25
.

7=
S

!
i Fig.18 EXCERPT FROM SEGMENT FOLIER
5
b CPS-250
NHS-HIS-100
- QES-725
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E. Examples of Examples of TA and NTA Segments being brought up to date are given in
i;g?zngztzrought Figs. 19~ 23. Assume that Segment Folders for these two segments were
stamped "Do not Determine year built--—(NPA)".

Trailer occupied as separate living quarters has moved
in since listing. Enter on map and 1ist on line 6 of
Segment List in Fig, 20.

Originaelly contained one housing unit. Upstairs converted
to separate housing unit., Enter "2" on map and second
floor unit on line 7 of Segment List, Change dash to
"First floor™ on line 3 of Segment List,

Burned down. Draw X through structure on map and cross
out line 4 on Segment List.

Tarpaper shack previously used for storage; now used as
separate living quarters. Enter on map and line 8 of
Segment List. Cross out check mark and entry of "shack"
on line 5 of Segment List,

Fig. 19 TA Segment being Updated at Time of Interview. (This segment is 2
outlined on reproduced large-scale hand-drawn map; therefore map

as well as Segment List is updated.) See Segment List in Fig. 20.

Note: For CPS and NHS update TA Segments each time the segment is
assigned for interviewing. For QHS, do not update TA Segments each
month of interview but only when instructed to do so on the front of
the Segment Folder.

CPS—2£0.
NHS-HIS~100
QHS-725 C-48
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P

frknne

[LIERENY
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b

b

STREET| HOUSE REASON AND
- LNI;E NoR- Moe" DESCRIPTION OR LOCATION OF UNIT DATE ADDED
) DRgSAlg. Rg:D OR DELETED
(3] (2) (3 A7)
“1',‘/ LorR [JFaRM BLDGs. | .
7?3 [JsTore [F6aR.
L 1970 [JoTHER(Specify)} ]
—ﬂmt 1 bnipt
LorR {rarm BLDGS. ||
[[JsTorE [J6aR.
2 7% [OoTHER(Specity)
LorR [JFrarm BeLDGS
[OsTore [Jear. )
3 474 [JoTHER(Specity) :
M,I ‘? =
W CIrFarm Gs. | 2. \
s £ [J6AR. )
4 / 1476 OTHER (Specify)| ™ ’?%/’7 )
LorR [CJFARM BLDGS. ’
[Osvore [(Jear.| |
5 7272 B A e EASTHER (Specity)|— -
}710‘ 1, fhwg |Name AND. M _
T o R Bl omitn) Camworoes, | | [l Ty /
[CJsTore [JeaAR. s
¢ & T bt %
Rear NAME: AND
j , [JFARM BLDGS, Corrrr
LorR-__,éLfsox—:ygL__%ﬁuy _______________ lsrone (genn. .
A I ) i ke B 1 B
NAME: AND:
LorRL _olankaterd haek _____________ OFammeroes, || || Comem
[JsTore [(JeaR.
8 L% 22 U et [oTHER (Spocify)™ //47
Reaw [wames T TTTTTTTTTTLT i
Fig. 20 SEGMENT LIST FOR TA SEGMENT SHOWN IN FIG. 19
AFTER LIST IS UPDATED )
CPS-250 ] '
NHS-HTS~100
QHS-725 C-49



Fig. 21. PORTION OF A RURAL NTA

cP3-250,
‘NHS-HIS-100'
Qis-725

J—

White.house,—“;7,_,
green roof

Originally listed on line 1 of Fig. 22.
Converted to restaurant. Cross off line
1 of Fig. 22.

?
= Originally listed on lines 2 and 3 of Fig.

22. Merged so that only one unit now
exists. Enter in column 7 on line

3 "merged with line 2" together with the
date. Also correct entry on line 2.

Concrete block

house 2 dormers Prurr s A€

Brick rambler, —— 3 ]
green trim It

Never listed because newly constructed. Enter
Road A in colvmn 2 and enter unit on line 1 of

Fig. 23.

™\ Structure was originally used for storage.
It is now a housing unit. Enter on line
2 of Fig. 23.

Unpainted shack, _____ yr
flat roof T2

Originally listed on line 4 of Fig. 22
“Outside segment boundaries, Cross off
line 4 of Fig. 22.

Yellow frame,
greenhouse
attached

¢ Omitted in error and never listed.

Yellow brick
— L1 Enter on line 3 of Fig. 23.

brown trim I-3
wh1 Originally entered on line 5 of Fig. 22. Now
-fra;: demolished. Cross off line 5 of Fig. 22.

house,
green
shutters

One story

redwood rﬂmbler;////('

Brick structure
pointed roof

ew Highway constructed. TUnder line 3, draw
a line across column 2. ZEnter "Road G" below it.

—~

\Originally structure with no living quarters.
Now converted to a housing unit. Enter on line
4 of Fig. 23. If this had originally been a
housing unit listed on Fig. 22 it would not
have been crossed off Fig. 22 to be placed on
Fig. 23 merely because it is closer to Road G
than Road A. It is entered on Fig. 23 only
SEGMENT BEING UPDATED because it is a new unit.

Newly constructed on new highway.
Enter on lime 5 of Fig. 23.
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Form 11-171

U.S. DEPARTMENT OF COMMERCE |PSUCODE
BUREAU OF THE CENSUS

SEGMENT

SURVEY

(4-29-66)
?? NUMBER %PTEA (Jecps [MAfns [Jawus [C]ms
SEGMENT LIST ? 1251 @ |O
POST OFFICE (City, town or village) -
illnge. :
URBAN SEGMENTS — BOUNDARIES RURAL SEGMENTS - DIRECTION OF TRAVEL ;
. ¢
N. L
PROCEEDING FROM&Z é}Mﬂ# ZiMML &
E. To v
S. HKoads B b
w. TRAVELING (N, E, S, orW) ON ROAD (See column 2 below) '
STREET | HOUSE
NAME | NO.OR REASON AND
LINE OR SIDE DESCRIPTION OR LOCATION OF UNIT SS’E‘;.&E SEGI;ELR DATE ADDED
X . OR DELETED
{5) {6} {7}
Y ore/ ,é'

F 3
[CJsTorg[JeAR,

M BLDGS. | _

[CJoTHER Specity —/7._

teaiurard)
Ler

{CJrarm BLDGS.

[CIsTtore [ JcAR

[JoTHER-Specity

[CJFARM BLDGS.

[Osvore{JeAR

[JoTHER-Specify,

I I ot

T Y67

%
Si/2

[JFArm BLDGS.

/17,49

viseA

S

CPS-250
NHS-HIS-100
QHS-725

TJFARM BLDGS.

STORE GA
THE pecily.

- b2 { e

772

Fig. 22

Meacu = nGsS,

SHEET _L_ or L _

SHEETS
USCOMM-DC

NOTE: The Segment List is filled the same for all current household surveys
except for checking the appropriate box under "Survey." In the above
i1lustration the NHS box has been checked for the National Health Survey.
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sg«:sr—sLor L sueers
Form 11-172 U.S. DEPARTMENT OF COMMERCE | PSU CODE| | SEGMENT SURVEY
(2.12.04) BUREAU OF THE CENSUS I
? ?9 NUM:;R EP$A [cps  [HAnus [DJaus mes |V
SUPPL EMENTAL SEGMENT LIST RS/ g O
FOR NTA SEGAE‘TS POST OFFICE (City, town or village) .
URBAN SEGMENTS — BOUNDARIES RURAL SEGMENTS — DIRECTION OF TRAVEL o
N. PROCEEDING FROM - ¢
E. TO
s
w. TRAVELING (N, E, SotW e _ON ROAD (See column 2 below)
busser| novse e sson o
T DESCRIPTION OR LOCATION OF UNIT SAMPLE| SERIAL i
R R LocaTiow or um seer] Ehite | BRTECRBERE
DESIG. | ROAD i
) 2 (2 ) (s) (6) (2] E
RCEI NI ?umz.‘é&m;_ [JFARM BLDGS. —— |
RD 3 p I - T IJsToRE CIGAR. Oomadiiveti
1 Mum@m—r&— ————|OotHER (pecttyfm ——~ — —— — ]
[Box W ______________________ A SR BN %7
|45 [name: AND:
x L or%@@ﬂ_ M;_ FARMBLDGS. | _ | ___ _ Cornar
[JsTORE [TJGAR. °
2 FD 3 MW%&} .( OTHER (Specityl— ——~ —f= = — =~ | Zor ho th.
\§ WAME: Z’.é.w deosred AND: ey
or(R W____ (FarmeLoes. | | o 2l
- - [CIsTORE [ JGAR. -
D 3 R Y TS A =ssitr=sseve SR W V7 YWYV
B R 748
[ JFARM BLDGS. ________Wﬁ

[STORE []JGAR.]
[JOTHER(Specity}

e e o = = e ]

e~ ——

A,
/4 74

NAME:

CJFARM BLDGS.
)STORE []GAR.
[ JOTHER (Speciiy)

- — — — b

- ———f———

lecty”

I ISR -, 9 . 2

%%

NOTE:

CPS-250
NHS-HIS-100
Qs-725

Fig. 23

T iFar:

The above is an excerpt of a Supplemental Segment List.
Supplemental List may have been prepared for a segment by labeling a Segment

List "Supplemental,"

Cc-52

It is possible that a

Both types of lists are to be treated in the same way.
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CHAPTER 11. RULES FOR HANDLING UNUSUAL SITUATIONS IN LISTING

[ IVENTEY RN
'

A. Special rules to
be applied in
listing

1. Boats

2. Farm
buildings

a. Farm buildings
used as living
quarters

b. Bunkhouses

c. Camp for
migratory
workers

CPS-250
NHS-HIS-100
QHS-725

In most of your listing you will merely be recording house and apartment

numbers or describing ‘the location of houses in rural areas.

Occasionally, however, you may find unusual situations which must be
handled somewhat differently according to special rules we have
established. These rules are contained in this chapter.

Bach houseboat, yacht, cabin cruiser, etc., occupied or intended for
occupancy as separate living quarters on the site where it is located,
and anchored within segment boundaries on a river, stream, etc., is to
be listed on a separate line of the Segment List. Do not list boats

which are used only for vacations or extra sleeping space.

The rules for listing farm buildings depend on whether the building is

intended for living quarters and by whom it is to be occupied.

List each of the following farm -structures on a separate line of the

Segment List:
the farmhouse

each cabin for a migratory worker's family (unless such cabins are part

of a migratory workers' camp)
each tenant house

each other structure (except bunkhouses with quarters for 5 or more hired

hands) occupied or intended for occupancy as living quarters.

Bunkhouses with quarters for five or more hired hands are special
dwelling places. List such places as instructed in Chapter C-14.
(Some bunkhouses are for migratory workers and must be considered as

migratory workers' camps -- see below.)

A migratory workers' camp consists of quarters, or sites for quarters
(trailer or tent sites), for five or more migrant workers. Such a
camp is a special dwelling place and is to be listed according to

instructions in Chapter C-14.

C-53
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A. Special rules to
be applied in
listing--Con.

3. Hotels, motels,
Y's, and tourist
camps or courts
and groups of
vacation cabins

Procedure
for listing

CPS-250
- NHS-HIS-100
QHS-725

The procedure for listing the following types of places depends on
whether they are nontransient or transient type:

Hotels

Motels

Y's A

Tourist camps or courts (See also paragraph 6)

Groups of five or more vacation cabins which are operated under a
single management and which are identified by a sign on the property.
(See also Chapter G-14)

Determine whether the place is nontransient or transient by applying the
following rules:

a. If the place is one where 75 percent or more of the rooms, suites or
cabing are occupied or intended for occupancy by nontransient
(permanent) guests, it is nontransient.

b. If the place is one where more than 25 percent of the rooms, suites,
or cabins are occupied or intended for occupancy by transient guests,

it is iransient.

Permanent guests usually stay a month or more at reduced monthly rates.
Transient guests usually stay less than a month and pay at daily rates.

In the nontransient-type places indicated above, each room, suite of

rooms or cabin should be listed on a separate line of the Segment List.

Transient-type hotels, motels, etc. are special dwelling places and are
to be listed in accordance with ingtructions in Chapter C-14. Note that
permanent residential structures located on the property of transient-.

type places are to be listed as part of the special dwelling place.
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A. Special rules to
be applied in
listing--Con.

4. Structures, other Treat structurés, other than special dwelling places, which may contain
than special

dwelling places,
- which may contain

FIRSNeY

non-housing unit living querters as follows:

§ non-housing unit
5. living quarters
. a. Boarding Insofar as listing is concerned, treat places which appear to be boarding
< .
z ﬁgﬁ:g’ :ggmlng houses, rooming houses and combination boarding and rooming houses alike
4 ]
combination and list according to the following procedures:
- boarding and
H rooming house (1) Determine the number of rooms occupied, or intended for occupancy,
§ type
& structures by boarders or roomers (or both). ‘
g - (2) If there are four or fewer rooms for bodrders or roomers (or a
g
H combination of both), combine these rooms with the landlord's
g
quarters (or with each other if the landlord does not live in the
e structure) and list on one line of the Segment List.
£
e (3) If there are five or more rooms for boarders or roomers (or a
combination of both), list the landlord's quarters on one line
g T
H of the Segment List; then list on separate lines each of the
ke rooms for rent.
g Indicate in column 3 opposite the first of the listed units the type
E of place (i.e., "Bd. house", "Rm. house", or "Rm. and Bd. house").
%ﬁ The houging unit definition will be applied to the sample units in these
§ places at the time of interview as instructed in part D of the manual.
&7..‘.‘
b. Separate
« structures
g> for guests
] or for~
servants

(1) Listing by In most cases a structure for guests or for servants which is separate
observation from the main house will probably be listed by observation as a separate

housing wnit. If, however, you inquire about such a structure at the

[

Aransam

(2) Rules to time of listing because it appears to contain more than one housing unit,
igllow or because you are inquiring at the main house for some other reason,
. inquiring apply the following rule in determining whether the structure is a
§
iL housing unit.
(a) Quarters Quarters occupied or intended for occupancy by guests of a private home
? gﬁ:sts (end which if.vacant are not for rent), should be combined with and
1 considered as part of the main house. The guest house is not
~ ' "separste living quarters occupied by a group of persons living
W CPS-250 C-55
& NHS-HIS-100
QHS-725
g
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A. Special rules to
be applied in
listing--Con.
4.-—Con.

b.--Con.
(2)—Con.

(a)—Con.

(b) Quarters
~  for
servants

(c) Quarters
for farm
and
ranch
hands

CPS-250
NHS-HIS-100
QHS-725

or eating together" because the guests are considered a part of

the group of people they are visiting.

Record the main house and the guests! quarters on a single line in
column 4 of the Segment List, for example:

Living quarters, occupied or intended for occupancy by servants, are to
be considered as a separate housing unit only if they have separate

cooking equipment which the servants use for the regular preparation of

meals. If the quarters do not have separate cooking equipment which

the servants use for the regular preparation of meals, combine them with
the employer's quarters and list on one line of the Segment List, for

example:

Living quarters for farm or ranch hands are not to be considered as
servants' quarters. If they have accommodations for less than five
hands, the quarters are either to be listed separately or combined with-
the employer's quarters depending upon whether the farm or ranch hands'
quarters meet the housing unit definition. If the quarters have
accommodations for five or more farm or ranch hands, they constitute a

special dwelling place (see green pages of Chapter C-14).
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A, Special rules to
be applied in
listing—Con.

4.——Con,

c. Other
structures
which contain
nonhousing
unit living
quarters

5. Tents

CPS-250
NHS-HIS-100
QHS-725

In any other structures, combine quarters which do not meet the housing
unit definition with the landlord's quarters {or with each other if the
landlord does not live in the structure) and list on one line of the
Segment List PROVIDING there are 4 or fewer such quarters. If there
are 5 or more such quarters list each of the quarters on a separate
line.

For example, suppose you come to a large rambling structure which
appears to contain more than one unit. You inguire whether there are
living quarters - either occupied or vacant - for more than one family
or for roamers or boarders in the house. The respondent tells you that
she and her husband occupy the entire structure except for a studio-
bedroom and private bath on the third floor which they have rented out.
She says the studio-bedroom contains no cooking equipment and is reached .
by the same stairway which she uses to get to her second-floor rooms.
The quarters rented out are not a housing unit and should be combined
with the landlord's quarters. (Although the occupants of the studio-
bedroom do not live or eat with the respondent's family, their quarters
are not a housing unit because they have neither direct access nor

separate cooking equipment.)

In listing tents, tent sites, and tent camps, follow the procedure for
listing trailers, trailer sites, and trailer camps given in section 7
below.
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A. Special rules to
be applied in
listing—Con.

6. Tourist
cabins

7. Trailers

a. Trailer
camp
defined

b. Trailers for
migratory
workers

c. How to list
trailer
camps

CPS-250
NHS-HIS-100
QHS-725

The procedure for listing tourist cabins depends on whether they are in

a tourist camp. A tourist camp is defined as a group of 5 or more
tourist cabins operated under a single management. Detailed instructions
for 1listing tourist cabins and units in other permanent residential
structures in tourist camps are given in Table C at the end of this

chapter.

The procedure for listing trailers depends on whether the trailer is

located in a trailer camp (or migratory workers®' camp).

A trailer camp consists of

(1) 5 or more trailér sites or

(2) a group of trailers parked on the same lot provided that

(a) there are present at the time of listing five or more trailers
which are occupied or-for rent as separate living quarters on
the site where the trailers are located '

or

(b) you would expect that at gome time during the year five or
more such trailers will be present on the parking grounds.

A group of trailers with quarters for 5 or more migratory workers is to

- be considered as a migratory workers' camp and treated as a special

dwelling place. (Count a trailer occupied or intended for occupancy by
a migrant family as one unit regardless of the mumber of workers in the
family.)

Trailers and trailer sites in trailer camps are not to be listed on the
Segment List because these camps are special dwelling places. Prepare

a Special Dwelling Listing Sheet for each trailer camp as instructed in
Chapter C-14. .

NOTE: One or more trailers may be combined with other types of living
quarters to constitute a special dwelling place. (See Table C
at the end of this chapter and Section 9e on green pages of
Chapter C-14.)
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A, Special rules to
be applied in
listing ~Oon.

7. .—=Con.
¢.~=Con,

(1) List sites
if possible

(2) How to
list if
sites not
identified

CPS-250
NHS-HIS-100
QHS¥25

If the trailer camp is laid out in sites which are identified by electric
meter number, parking lot number or in some other manner, list on the
Special Dwelling Listing Sheet each site even though no trailer is located
on it at the time. Also list sites which are under construction, If you
are making a complete listing of the camp, enter the identification of

the site on the listing sheet. See following example:

g

LINE
NO.

(1) (2)

NUMBER OR LOCATION OF UNIT .

V| el Jio- /
2l ey Fro. L
3| Phetind Fo. 3

| et 2104

If sites are not identified, - prepare a sketch of the camp, indicating the
location of each trailer site by the symbol [::]T. Also indicate the
location of any.permanent structures in the camp by the symbol [::].
Assign numbers in numerical order to the sites on the map and enter these
numbers in-column 4 on tke listing sheet to identify the sites. In
addition cross reference by entering the Segment List sheet and line
numbers on. the sketch. For example, your sketch might appear as follows:

.S 19

Wilson Trailer Camp
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A, Special rules to
be applied in

1listing——Con.
7. —Con.
c. —Con.
(3) Permanent See Table C for procedures to follow for units in permanent residential
residential structures (other than tourist cabins) in trailer camps.
structures
(other than
tourist cabins)
in trailer
camps
d. How to list If a trailer is not part of a special dwelling place, list it on a
gai;;: not separate line of the Segment List, provided that it is occupied or for
rent as separate living quarters on the site where it is now located.
Do not list a trailer parked in the yard beside an owner's house and
used only for vacations or as extra sleeping space for household members.
Vacation trailers lgft by owners at lakes or recreational areas the year
round and used only for vacations or weekends should be listed in the
same manner as vacation cabins.
Use of Where 3 or 4 trailers are grouped together but are not in a camp, you
sketches should draw a sketch showing the location of each trailer by the
symbol [] T. List the trailers in the usual manner but cross reference
your listing by entering the corresponding sheet and line numbers on
your sketch. (See following example.) Such a sketch should be attached
to the Segment List on which you have listed the trailers.
LL SIDE DRIVE.
FULING STATION
TRAILERS
S .
g 2
RESTAURANT '
8. Trailers and Whenever you encounter trailers or trailer sites and tourist cabins (or

?ggr;zze;azigzs) motel units) located on the same property, refer to Table C at the end

on same property of this chapter for procedures on listing.

CPs-250 Cc-60
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A. Special rules to be
applied in listing

—-Con.

9. Unfinished
residential
structures

a. Multi-unit
structures
under con-
struction

b. Apartment
houses

(1) When location
of apartments
is known

(2) When location
of apartments
cannot be
determined

10. Vacant
residential
units

CPS-250
NHS-HIZ-100
QHS-725

List on the Segment List unfinished residential structures on-which any
construction work is in progress such as excavation, laying the foundation,
etc. Also consider the structure under construction if the foundation is

laid out and building materials are on the property.

In the case of multi-unit structures under construction use a line for
each apartment, flat, etc. the structure will contain when completed if
the number can be determined at the time of listing. If the number can-
not be determined, use the best estimate obtainable. If there is no one
available at the building site, try to get the necessary information from
neighbors or some other local source.

Enter the description of the location of units in apartment houses under

construction as follows:

Generally, the description or location of each apartment can be determined
from the architect's plan for the building. If you are able to determine
what the numbering scheme will be, list the apartments in numerical (or
alphabetical) order. Follow the usual rules for listing multi-unit
structures. If you cannot determine what the numbering,scheme will

be but kmow the floor plan, list apartments on a lower floor before
listing those on a higher floor. Begin with the basement, then the

first floor, second floor, etc.

If you cannot obtain a description of the location of the units within

an apartment building and can only find out the total number or estimated
mmber of apartments the building will contain, leave enough blank lines

on the Segment List for all apartments allowing a separate line of the

Segment List for each apartment. By interview week, construction may

have progressed sufficiently so that any apartments selected for the o
sample may be identif%ed.

A vacant residential unit.may be a whole house or an apartment or it may
be a separate living arrangement in a house containing other residential
units. When you are inguiring about living quarters, ask about any
quarters which are vacant. People often forget to report them.

Some units may be vacant because the structure in which they are located

is being altered, to be torn down, etc. FRules to follow in listing such

places are given below.
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A, Special rules to
be applied in
1listing——Con,

10.--Con.

a. Being converted
or merged

b. Being used for
nonresidential

purposes

c¢. Dilapidated

d. Unfit for human
habitation

CPS-250
NHS-HIS-100
QHS-725

If work has progressed far enough to identify the »units as they will
exist (or if a responsible person can indicate to you the expected living
arrangements when completed), list units being converted, or merged, as
they will be when alteration is completed. If work has not progressed
far enough to identify the changed units and you cannot obtain
information regarding the expected alterations, list the units as

they were before alteration was begun.

List on the Segment List units being used temporarily for commercial or
business purposes. Also list on the Segment List, units belng used
temporarily for the storage of hay, machinery, business supplies and the
like. Do_pot 1list as living quarters units permanently converted to non-
residential use EXCEPT those units being used for the storage of excess
household furniture.

List each vacant residential unit even though dilapidated if there is
even a slight possibility that the unit may be occupied again. (In
special dwelling places to be sampled from a register, count such units.)

Vacant residential structures which are unfit for human habitation and
beyond repair are to be entered on the List of Structures With No Living
Quarters (inside right cover of Segment Folder) unless they are located
on property which contains habitable living quarters. In the latter

.case, check the box for "Other - specify" on the Segment List and enter

"Unfit for Iuman habitation." If there is more than one habitable
residential unit on the property in addition to the "unfit for human
habitation" unit, check the box for "Other ~ specify” on the line for only
one of the habitable units. Units are to be considered as unfit for human
habitation if most of the doors and windows are missing and floors are
unsafe, A
CAUTION: If windows or doors have been boarded up to keep them from 2
being destroyed, they are not to be considered as missing. In a few
rural sections of the country where doors and windows are not used,
do not consider them as missing.

~
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A. Special rules to
be applied in

listing—Con.
10,~Con.
e, Being Do pot list on the Segment List or Special Dwelling Listing Sheet units
demolished in a structure being demolished (i.e. demolition work is already in
process). Instead, treat such structures in the same mammer as indicated
above for "structures unfit for human habitation."” (For structures to
be demolished, see section f below.)
f. To be List, on the Segment List or Special Dwelling Listing Sheet, living
demolished . ters in structures to be demolished or condemned (i.e. demolition

or condemned
work has not yet begun) as they exist at the time of listing unless the

structures are "unfit for hman habitation.™" In the latter event,
follow the rules in paragraph 10d above.

g. Abandoned List on the Segment List or Special Dwelling Listing Sheet living
quarters in abandoned structures unless the structures are unfit for
Inman habitation. In the latter case, follow the instructions in
paragraph 10d above. )

11. Vacation The procedure for listing a vacation cabin in a resort area depends on
cabins vhether the cabin is one of a "group of 5 or more vacation cabins

operated under a single management.”

A vacation cabin is to be considered as one of a "group of 5 or more
vacation cabins operated under a sirigle management” if it is one of

5 or more such cabins located next to each other and belonging to the
same owner but rented_or intended for rental to others and the group of
cabins is identifiable by a sign on the property on which located.

For example, if in a resort or recreational area you observe a sign
advertising "Hodges Cabins" on property on which are located 5 or more
cabins either rented or for rent, you would consider the cabins to be a

"group of 5 or more vacation cabins operated under a single lﬁanagement.“

Such vacatlion cabins are to be listed according to the rules given in
paragraph 6 above for listing tourist cabins in tourist camps.

List on a separate line of the Segment List, each vacation cabin. which

is not one of a "group of 5 or more vacation cabins operated under a

single management."

B. Situations In 1isting you may find umusual types of living quarters which are not
not covered covered by the special rules given above and which may presént a listing
problem. In such a case describe the quarters and their location on an
CPS-250 INTER-COMM and send it to your Supervisor.
NHS-HIS-100
QHS-725 Cc-63



TABLE C.

AND OTHER PERMANENT STRUCTURES LOCATED ON SAME PROPERTY

SUMMARY OF LISTING PROCEDURES FOR TRAILERS AND TRAILER SITES, TOURIST CABINS, MOTEL UNITS,

KINDS AND NUMBER OF LIVING QUARTERS

ON_PROPERTY

TRATILERS
OR IDENTI-
FIABLE
SITES

CASE
NO.

TOURIST PERMANENT RESIDENTIAL
CABINS 5/|STRUCTURES OTHER THAN
AND MOTEL |TOURIST CABINS AND
UNITS MOTEL UNITS

PROCEDURE

CASE
NO. -

LIST TO USE

SPECIAL
DWELLING
SEGMENT| LISTING
LIST SHEET

1. 0 -4

0 =4 None or 1 or more

1,

List as regular unit 1/ each trailer or identifi-
able site, each tourist cabin and motel unit and |
each unit in other permanent residential struc~
ture, if any.

X .

5 or more |None or 1 or more

Apply transiency 2/ rule to the group of tourist
cabins and/or motel units:

a, if transient, consider all units (trailers or

identifiable sites, tourist cabins and motel
. units, and units in other permanent residen-

tial structures) as one special dwelling
place, If no trallers or sites, classify as
"tourist camp"3/ or "motel" whichever appro-
priate; if both trailers or sites and tourist
cabins and motel units,classify as "combina-
tion trailer-tourist camp" ortcombination
motel-trailer camp".

b, if nontransient, consider as regular units
all units {trailers or identifiable sites,
tourist cabins and motel units, and units in
other permanent residential structures).

2a.

?b,

3. 5 or more

CPS-250
NHS-HIS-100
QHS-725

0 -4 None or 1 or more

Consider all units (trailers or identifiable
sites, tourist cabins and motel units and units
in other permanent residential structures) as
one speclal dwelling place, If no tourist
cabins, classify as a trailer camp 4/; if both
trailers or sites and tourist cabins and/or
motel units, classify as "combination tourist-
trailer camp" or "combination motel-trailer

camp" whichever appropriate,

C~64




4, 5 or more| 5 or more| None or 1 or more 4. Apply transiency rules 2/ to group of tourist
cabins and/or motel units:

a, if transient, combine the tourist cabins and | 4a, X
motel units with the trailers or identifiable
sltes and with units in permanent residential
structures and consider as a combination
tourist-trailer camp (or motel-trailer camp)
and one special dwelling place,

b. if nontransient, (1) treat each tourist cabin | 4b(1) X
and motel unit and unit in other permanent
residential structures as a regular unit and
list on Segment List; (2) treat trailers and |4b(2) X
identifiable trailer sites as a trailer camp
and special dwelling place,

B e wm e e TR W W e o o E W o W S em M o e e M M m W W e o W em M e W e = e

1/ A regular unit is & unit not in a speeial dwelling place and which is to be listed. on the Segment List,
2/ See page C-54 for transiency rule.

3/ See page C-58 for definition of tourist camp.

4/ See page C-58 for definition of trailer camp.

5/ Treat Vacation Cabins (a8 defined on page C-63) 1like tourist cabins.

CP5-250
NHS-HIS-100 C-65
QHS-725




CHAPTER 12, PROCEDURE FOR AREA SEGMENTS CONTAINING MORE THAN 100 HOUSING UNITS

A, Area Segments
to be newly listed

1. If Segment
in Non-Permit
Area

2, If Segment in
Permit Area

B. Segments to be
brought up to
date

C, Procedure for
Area Segments
to be subdivided
before listing

1. Obtain map or
prepare sketch

2. If map covers
entire segment

CPS-250
NHS-HIS-100
QHS-725

Area Segments containing more tham 100 housing units are to be treated

as follows:

If you are assigned an Area Segment to be newly listed and can see before
you start listing that the segment contains more than 100 housing units,

proceed as follows:

If the segment is in a Non-Permit Area ("Do not Determine Year Built"
is stamped on front of the Segment Folder) do not list the segment.
Instead, subdivide the segment into smaller parts as specified in

paragraph C below.

If the segment is in a Permit Area (the letters "PA" included in the
"year built" stamp on front of the Segment Folder) list the segment and
inquire about "year built" for each unit you list as instructed in
Sections D-F of Chapter 16 of Part C.

If, after listing and inquiring about "year built", you find that the
segment contains more than 100 housing units built before April 1, 1960,
subdivide the segment into smaller parts as specified in paragraph C below.

Otherwise, do not subdivide the Segment.

If you are assigned a segment to be brought up to date, and you find
that it has increased in size to over 100 housing units, do not sub-
divide the segment., Instead, bring the lists up to date. Inquire about

"year built™ for each added unit if the segment is in a Permit Area,

Proceed as follows when your assignment is to newly list an Area Segment
in a folder stamped "DO NOT Determine Year Built——(NPA)" and you find
upon your arrival at the segment that it obviously‘contains more than

100 housing units.

Try to obtain a map of the area covered by the segment. If located in
a housing development try to get a map from the contractor; otherwise

consult local officials.

If you can obtain a map showing the eptire segment, use this map for sub-
dividing the segment in accordance with paragraphs C4 and C5 on pages
C-67 and C-68.

Cc-66
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3, If no map or
if map covers
only part of
segment

4. Indicate
location and
house number
of housing
unit

Structures
which are
close together

Structures
with more
than 6 units

CPS-250
NHS-HIS-100
QHS-T25

If no map is available or if you can get a map showing only part of the
segment, draw a sketch of the segment using black pencil, If possible,
draw the sketch on the inside of a manila folder. Indicate on the sketch
all potential boundaries that might be used to subdivide the segment.
Potential boundaries to be drawn on the sketch include all natural bounda-
ries such as streets, roads, rivers, creeké} etc,. In heavily built-up
areas, draw in property lines. Make sure to indicate on the sketch what
kind of boundaries they are, Show enough detail on your sketch to make it
easily comparable to the Segment Map. Be sure that you have not left out

any part of the segment in perparing your sketch.

If you were able to obtain a map of only part of the éegment, be careful

to enter on the sketch the streets bounding the part of the segment covered
by the map. Enter "See Map™ on the sketch in a footnote to the area covered
by the map.

Indicate on the map or sketch by an open sgquare [] the location of each
housing unit in the segment. Also indicate by the symbol.[:]l‘trailers
occupied or intended for occupancy as separate living quarters on the site
where located, If there is a house number for a structure, be sure to enter
this number on the map above the square showing the location of the struc-
ture. Do not enter the house number between the parallel lines which de-

note the street on which the structure is located.

If you have a row of structures (containing living quarters) too close
together to be shown separately, make an enlargement to show the location
of each structure. Number the enlargement and cross-reference it on the
sketch. TFor each structure which can be shown separately on the map but
which contains more than one housing unit, indicate the location of the
structure by an open square and enter above it and as close to it as
possible, the number of housing units the structure contains; for example

If a mlti-unit structure has a Louse number enter the house number above
the figure showing the number of housing units; for example, if the house
number of a 4-unit structure were 1710 you would enter }719

For each multi-unit structure containing more than six housing units indi-
cate the location of the structure and the mumber of units it contains as
instructed above,
In addition, on a separate sheet of paper list on consecutive lines each
major subdivision within the structure (such as basement, first floor, etc.)
and the total number of units in the particular part of the structure.

c-67




C. Procedure for Area
Segments to be sub-

divided before listing

—-Con.

5. Indicate
location of
special
dwelling
place

6. Where and
when to
mail
material

7. Example of

Show the iocation of each special dwelling place by the symbol [{}& .
Enter in a footnote on the sketch the name and type of the special
dwelling place and the total number of units it contains (unclassified
or staff and nonstaff). Use U to indicate unclassified, S for staff,
and N for nonmstaff. (See Chapter 14 for defimitions of.unclassified,
staff and nonstaff.)

Mail the materials on which you did your subdividing (map, sketch and

enlargements) to your supervisor not later than the following day.

Example: See Fig. 24.
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CHAPTER 13. PROCEDURE FOR AREA SEGMENTS THAT ARE INACCESSIBLE AT TIME OF LISTING

A, List units
according to
information
obtained from
local sources

B. Procedure at time
of interview if
segment accessible

CPS-250
NHS-HIS-100
QHS-725

If an Area Segment to be newly listed is inaccessible because of
impassable roads, make every effort to determine the number of units

in the segment and whether or not these units are occupied. To obtain

this information, inquire at the office of the county tax assessor,
county recorder of deeds, county agricultural agent, forest service, or

other local official. Postal officials may also be able to help.

The éegment may be one in which "year built" is to be determined at the
time of listing (indicated by the "year built" stamp on the front of
the Segment Folder). In this case do not try to make any year built
determination, but check "NOT MORE" in the "year built" stamp on front
of the Folder and inquire about "year built® during interview.

List (in the order in which you will canvass the segment) the units on

the Segment List using the information obtained from local sources. . Enter
in the top margin of the Segment List the date and source of information
and in column 7 the notation "oce" (if occupied) or "unoce” (if unoccupied).

Report the situation on an Inter-Comm.

If the Area Segment is accessible at the time the segment is assigned for

interviewing, proceed as follows:

1. Verify the listing and enter in column 4 any additional information which
will help describe the unit more adequately.

2. Delete any units which are listed in error. Enter the reason for the
deletion in column 7 of the Segment List. For MHS, feturn questionnaires
for the deleted units as Type C Noninterviews marked "In sample by

mistake" and explain the circumstances in the space "FOOTNOTES AND
COMMENTS", Fill the "Other (Specify)" noninterview oval o
on the CPS schedules prepared for such units and enter "listed
in error" in the space provided. For QHS, fill the Consumer

Buying Expectation,form. QHS-707.

If the segment is TA, enter at the end of the last Segment List

any units which should have been listed and were not. Interview all

w
.

units unless the segment is large and has to be subsampled (more
than 20 units for NHS or more than 30 for CPS and QHS). For
subsampling instructions refer to Chapter 2 of Part A for NHS and to
Chapter 11 of Part D for CPS; for QHS, consult your supervisor,

C-69
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B. Procedures at time
of interview if
segment accessible
—Con,

C. Procedure at time
of interview if
segment is still
inaccessible

CPS-250
NHS-HIS-100
QHS-725

3. --Con.,
If the segment is NTA, enter any units which should have been listed
and were not on a Supplemental Segment List for NTA Segments. Extend
the sampling pattern for the segment to the units entered on the
Supplemental List. If, as a result of extending the pattern there
are more than 20 units to be interviewed in the segment for NHS,

or more than 30 for CPS and QHS, consult your supervisor.

If you are still unable to gain access to the segment, return the inter-

view form for each sample unit as noninterview.

If the unit is occupied check, for NHS and QHS, the "Other" box for
Type A noninterview and specify "Occupied - impassable road®™., For
CPS fil11 the "OT OCCUP"™ oval and specify "Impassable road".

If the unit is unoccupied check the box on the NHS questionnaire for
"Vacant non-seasonal™ or "Vacant-seasonal® as appropriate. For CPS fill
the “Vacant-regular" oval and, as appropriate, the "Year round" or
"Seasonal" oval. For QHS, check "vacant". Note that since the
Washington Office cannot determine whether a unit is occupied or
unoccupied, it is essential that you obtain this information as best

you can,

If the unit is for migratory workers, return the schedule as "OT-(Occ or

Unocc, whichever is appropriate) — for Migratory Workers®.

C-70




CHAPTER 14. HOW TO LIST SPECIAL .DWELLING PLACES

A. Introduction In addition to listing regular living quarters such as houses, apartments
and flats, you are also to list special dwelling places such as hotels,

{“ hospitals and convents. A list of the different types of special dwelling
places is given at the end of this chapter.

Special dwelling places are included in the survey in the following ways:

7 B. How special
¢ dwelling places
. are included 1. You may be assigned an ‘Area Segment with boundaries outlined on
- in the survey a Segment Map and find a special dwelling place within the boundary
g outlines.
. 2. You may be assigned a B Segment which contains a special dwelling
£ place. (See Part F of this mamusl for instructions on these.)
g# 3. You may be assigned a special dwelling place which is not located in
an Area or B Segment. These are called "large" special dﬁelling
gz places and for HIS are identified on the tab of the Segment Folder
i by the notation "Large Sp. D" in the space for "Type of Segment™.
) (Segment Folders are not provided by Washington at the present time
§~ for "large" special dwelling places in CPS, or QHS - though your
ok office may provide a folder.) No Segment Lists or B Segment Address
g Lists are provided in folders for "large" special dwelling places.
é The area covered by the "large" special dwelling place usually is
§ outlined on a map. When no map is provided, the address
% or description of location of the place is given and, where applicable,
i an indication that the "large" special dwelling place comprises only
. a specified part of an armed force installation, -a college with
g' resident students, a general hospital, etc. '

If a "large” special dwelling place selected for the sample has changed
to another type of special dwelling place (or part of a special

R anmm

dwelling place) and ’
(1) occupies the same area outlined on the map or
(2) has the same address or description as the original "large"

special dwelling place, if no map

consider the new type of place currently occupying the area or

P
§‘ address as the sample large special dwelling place. If other
i use is presently being made of the land area or structure comprising
P the large special dwelling place, report the situation on an INTER-COMM.
14
i CPS-250
NHS-HIS~100
o QHS-725 -7
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C. Listing of units
within special
dwelling places

1.

Special
dwelling
place units
defined

Kinds of
special
dwelling
place units

Nonstaff
units
defined

Staff
units
defined

Special
case:
units in
nursges'!
homes

Unclassified
units
defined

CPS-250
NHS-HIS-100
QHS-725

In some cases you may list units within a special dwelling place; in
other cases you may merely record the total number of units of the kind
to be included in the survey and then at the time of interviewing select

a sample of these units from records maintained bv the place.

In special dwelling places the units to be listed or sampled are called
"special dwelling place units™, A special dwelling placeAunit may be a
room or suite of rooms occupied or internded for occupancy as separate
living quarters. These quarters may be housing units or other umnits.

A spécial dwelling place unit may also be a bed in a room which has
sleeping accommodations for 5 or more persons, a trailer or tent or site

in a trailer or temt camp,

For listing and sampling purposes, in some types of special dwelling
places we must divide special dwelling place units into two kinds —-
called "staff units™ and "nonstaff units™. In other types of special
dwelling places it is not necessary to maske this distinction and all
units are referred ﬁo as "unclassified™ units, Table D on pages C-73 and
C-74 shows the kinds of special dwelling place units each type of special
dwelling place contains,

"Nonstaff units" are defined as (1) the persomns for whom the special
dwelling place is being operated or (2) the units in which these persons
live, such as rooms or suites of rooms; in rooms having sleeping

accommodations for 5 or more persons, each bed is a nonstaff umit.

"Staff units™ are defined as the houses, apartments, rooms or suites of
rooms occupied by resident employees and their families, if any. In rooms

having sleeping accommodations for 5 or more persons, each bed is a staff unit.

Nurses' homes are to be treated as a special case, According to the above
definitions, nurses living in hosplitaels are resident employees and their
quarters would be listed-and sampled as "staff units", On the other hand,
quarters for murses would be congidered as Munclassified" units in Nurses
Homes which are .special dwelling places in their own right. To

avoid this inconsistency, we are specifying that in nurses! homes all rooms,
suites of rooms, etc., whether occupied by nurses or by other persons
living in the home are to be regarded as "staff units",

"Unclassified units” are the houses, apartments, rooms, etc., occupied or
intended for occupancy by all persons im certain types of special dwelling
places. (See Table D on pages C-73 and C-7%.)
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C. Listing of
units within
special dwelling
places—Con,

3. Special rules
in some types
of places

There are special rules regarding the units to be included in certain
types of special dwelling places. For example, in armed force installa-
tions and hospitals, only units for civilians are to be included. In

transient hotels and in adult or family recreational and religious camps,

only units for permanent guests and resident employees are to be included

{unless the quarters for transient guests cannot be separated from the

quarters for permanent guests).

of Table D,

The special rules are given in column 5

TABLE D.

(An X indicates kind of units) 1/

Kinds of Special Dwelling Place Units in Each Type of Special Dwelling Place

Kind of Units the
Special Dwelling Place
Contains

Special Instructions for Certain

Types of Special Dwelling Places

Units are houses, apartments,

"

Type of Special Dwelling Place
’ Non- Unclas- jrooms, etc., occupied or intended
Staffl/ IStaff lsified |for occupancy by:
m (@) (3) (4) (5)
Armed force hospitals X X Civilians, .including civilian
tients,
Armed force installations (excluding X Civilians, including members of
armed force hospitals) families of military personnel,
Chronic and cancer hospitals X X
Convents X
Correctional institutions X X
Facilities for housing students Students and resident employees
(A trailer camp may be a facility as well as the families of each,
for housing students.) X if any,
Workers and by resident employees
Facilities for housing workers bsho run the facility; for migratory 4
(A migratory workers' camp may be workers' camps, however do not
a trailer or tent camw.) X include living quarters for farmer
Er for permanent ranch hands.
Flophouses X
General Hospitals X X
Homes for the aged, infirm or
needy X X
Homes for incurables X X
Hospitals and homes providing
specialized care X X

1/ Nonstaff units are to be excluded from the current household

otherwise by your Regional Office.
CPS~250
NHG-HIZ: _)0
CHS-725
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TABLE D {cont 'd)

Type of Special Dwelling Place

"|Kind of Units the

Special Dwelling Place
Contains

Special Instructions for Certain

Types of Special Dwelling Places
Units are houses, apartments,

Unclas-
sified

Non-
Staff 1/|Staff

rooms, etc., occupied or intended
for occupancy by:

(1)

Mental institutions

(2) (3) (4)
X X

(5)

Missions

Monasteries

Motels, transient type

Nurses' homes h)

IA11 persons, This is a special
case in which the units of all
persons living in the place are
called "Staff units".

Nursing ,convalescent, and rest homes

Private residential clubs

Recreational and Religious Camps:
Adult (or family) camps

mployees and by guests who have
stayed or made arrangements to
stay in the camp for 30 days or
ore

Children's camps

taff persomnel and resident
employees only; nonstaff units
re to be excluded,

Sistera", Brotherd' or Priests®
Residences {or Reetoriea) for 5
or more persons

Tourist camps or courts amd combi-
nation tourist-trailer camps,
transient-type

Tourist Homes

Trailer and tent camps
(In some cases, a trailer camp may
be a migratory workers' camp or a
facility for housing students; a
tent camp may also be a migratory
worker's camp,)

Transient hotels (including seasonal—-
summer or winter--hotels

IPermanent guests and by resident
employees and their families, if
ny, 2

T.B, sanatoriumg

Vacation cabins--groups of 5 or
more transient-type vacation cabins
operated under a single management

Veterans' facilities
(Mental and T,B. hospitals arse
"Specified Institutions™; general
medical and surgical hospitals are
"Other Special Dwelling Places",)

X X

YMCA's and YWCA's—transient type

X

1/ See footnote on preceding page-

g/ If the management cannot distinguish between rooms for permanent guests and transient guests, the

listing units in the place include the apartments, rooms, suites, etc. occupied or intended for

occupancy by all guests and by resident employees,

For such hotels enter in a footnote to the

Special Dwelling Listing Sheet "Includes unlts for transient guests”.

CPS-250
NHS-HIS-100
QHS-725
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D. Procedures for
listing special
dwelling places
in NTA Segments

1., Fill left
heading on
Special
Dwelling
Listing Sheet

2. Make inquiry

a. Adapt terms
"staffn,
"nonstaff" and
"unclassified"
to type of
place

b. Determine
whether
usable
register is
available

c. "Usable
register”
defined

CPS-250
NHS-HIS-100
QHS-725

For each special dwelling place found when listing an NTA Segment, enter
the name, address, and type of special dwelling place on a Special Dwelling
Listing Sheet. If a special dwelling place consists of more than one

building, it may be necessary to draw a sketch showing the location of

each of the buildings. In the left heading of the form enter the PSU
code, identification code, segment number and type of ségment; copy
these from the Segment Folder tab. If the‘place contains staff and non-
staff units, also enter "STAFF" above the title of the form you use to
list staff units. (Refer to Table D on pages C-73 and C-7/ to determine
whether unclassified units or staff and nonsteff units are indicated for
the type of place.)

NOTE: Only when you are specifically instructed to do so by the Regional
Office, prepare a Special Dwelling Listing Sheet for nonstaff units
in the place. Label this sheet NONSTAFF. In listing nonstaff

units, proceed in the same manner as for staff units.

Before proceeding with the listing you will need to obtain certain infor-

mation from the manager or person in charge.

In talking with the manager of the place, do not use the terms "staff,"
"nonstaff" and "unclassified.” Instead adapt your terminology to the
type of place being listed. For example, in a hospital, refer to patients
instead of "nonstaff" and to resident doctors, nurses and other resident
employees instead of "staff.". In transient hotels, refer to rooms,
suites, etc. for permanent guests and for employees instead of

"unclassified.”

For special dwelling places in NTA Segments, determine whether a "usable"
register is available from which a sample of the appropriate kind of units

can be selected. (See Table D on pages C-73 and C-74.) If the place

contains staff and nonstaff units,inquire only about staff units unless

your supervisor has specifically instructed you to obtain information ;
on nonstaff units.

By "usable register” we mean an up-to-date card index, list, diagram, or
sketch of houses, apartments, trailers, rooms, beds, etc., occupied or
intended for occupancy by the particular kind of unit to be sampled; that
is, by unclassified or by staff.
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D. Procedures for
listing special
dwelling places
in NTA Segments (Con.)

2. (Con.)
d. Manner of
inguiry

(1) When usable
register is
available

Cautions
regarding
registers

Hotels

Places
containing
staff and
nonstaff

CPS-250
NHS-HIS-100
QHS-725

Ask to speak to the person in charge. Explair to him the purpose of the
survey and that you would like to obtain some information about the rooms
and other living quarters in the place so that a sample of these quarters

can be selected for the survey.

Also explain that the sample can be selected from a list or other record
(card file, diagram, etc.) provided it is up to date and contains all the
living quarters specified for the place in Table D on pages C-73 and C-74.
(You will need to know the living quarters specified for the type of place
to phrase your explanation properly.)

If the person in charge has a usable register, tell him that, at this
time, you need only a count of the living quarters in the place and that

you will return later to select and enumerate a sample of the units.

NOTE: It is important that the manager, or other person in charge,

understands that a usable register mist contain all of the kind of
units as specified for the type of place in Table D. Othefwise,
he may provide you with a register that is not usable. For exampie,
a hotel manager might assume that you can use his "guest register”
which consists only of a 1listing of the units occupied by transient
guests residing in his establishment at the time of your visit.
In such a case, you would miss vacant units, quarters occupied by
permanent guests and quarters occupied by resident employees. In
another situation, a hotel register might include all guest rooms
even though the manager could distinguish between the rooms for

permanent guests and those for transient guests.

In places containing staff and nonstaff, be sure the person in
charge understands what we mean by "staff units." Otherwise, his
interpretation may not be correct. For example, in a hospital, the
person in charge may assume you want a list of living quarters
occupied by administrators and by doctors. In this case you would
miss living quarters in the hospital occupied by nurses or by other

resident employees, and you might also miss vacant staff units.
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D. Procedures for
listing special
dwelling places
in NTA Segments--Con.

2.--Con.
d.--Con.
(1)--Con.

Structures
which are not
part of special
dwelling place

(2) When usable
register is
not available

3. When to use
register of
persons for
unclassified
or staff units

4. When to use
register of
persons for
nonstaff units

5. Fill right head-
ing of Special
Dwelling Listing
Sheet

a. When usable
register
available

CPS-250
NHS-HTS-100
QHS-725

In addition, you would want to explain that the fegister should
not include rooms, beds, etc., occupied by patients; if it does,

you should exclude them from your count.

For some places, you would want to explain that the register should
not contain addresses of any nearby houses which are occupied by
employees but which are not a part of the special dwelling place.
For example, at some colleges, faculty members may own or rent
houses which are adjacent to, but not part of, the college; these
should not be included in the register, or if they are, they should
be excluded from the count of units in the place, and from sampling

at the time of first interview.

If there is no list, card file, or other register, explain that you would
like to make a listing of all the living quarters specified for the type
of place in Table D. (In a college, for example, it would be a listing
of all living quarters for students and for resident employees, including
faculty. If there were any dormitory rooms, for 5 or more persons, you

would explain that you want to list each bed separately.)

If for unclassified or staff units it would be extremely difficult to
make a complete listing of liiing quarters such as houses, apartments,
rooms, etc. and there is a register of the unclassified or staff persons,
consider the register of persons to be a "usable register." Keep in mind,

however, that for unclassified and staff units a register of persons is
to be used only as a last resort.

For nonstaff units, a register of persons is as acceptable as a register

of living quarters.

If there is a "usable register® for the particular kind of unit (staff or
unclassified) for a place in an NTA Segment, fill items a, b, and ¢ in
the heading of the Special Dwelling Listing Sheet as follows:

Item a. Check "Yes."

c-77
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D. Procedures for
listing special
dwelling places
in NTA Segments--Con.
5.--Con.

a.--Con. Item b.

- Item c.

Check the box for "Living Quarters®™ if register is a record of
rooms, apartments, houses, etc.; if register is record of persons
check box for "Persons." Also, footnote item b and indicate in
the Remarks Section: )

(1) name, title and telephone number of the person who provided
information about the register.

(1i) type of register and its location. Such an entry might be
"Card file in Personnel Office."

Enter the date and, in the appropriate column headed unclassified
or staff, the total number-of the particular kind of unit in the
place. This figure should be the same as the number in the
register. If a register of living quarters is available, record
the total number of houses, apartments, rooms, etc. for the
particular kind of unit in the place. If a register of persons
mst be used, record the total number of the particular kind of
persons in the place. (See Fig. 26.)

In places containing staff and nonstaff persons, do not ask for
a count of units occupied by nonstaff (or count of nonstaff
persons) unless you are specifically instructed to do so by your

supervisor.

b. When NO usable If there is no usable register for the particular kind of unit (staff or

;:gii:ﬁie unclassified):
(1) Check "no" in item a on the Special Dwelling Listing‘Sheet for o
unclassified or staff, whichever is appropriate. ?
(2) Leave items b and c blank. '
6. Fill body of If there is no usable register for a special dwelling place located in an

Special Dwelling
Listing Sheet,

NTA Segment, list the staff or unclassified units within the place in

if NO usable column 2 of the Special Dwelling Listing Sheet.
register

CPS-250

NHS-HIS-100 C-78

QHS-725




D. Procedures for
listing special
dwelling places

T in NTA Segments--Con.
. 6.--Con.

-

3. 7. Rules to observe

din listing units

{ a. List each unit
on a separate
sheet

b. Identify
units
adequately

c. How to 1list
i "inclassified"®
units

PRV

d. In listing
persons give
name and room

Biaast

. number

g\

g

3".

i.

.

§

i

i e, List units

3 on consecutive

bt lines

gr?

%

..
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NOTE: If there is a usable register for the place, do not list the

units since at the time of interviewing you will select the
sample units directly from the register according to sampling
instructions to be furnished by your supervisor.

In Fisting units on the Special Dwelling Listing Sheet, observe the
following rules:

List each unit (house, apartment, room) on a separate line. If you are
listing rooms which have sleeping accommodations for five or more persons,

list each bed on a separate line.

Do not skip any lines.

Enter adequate identification such as room number, bed number, etc. in

column 2. (See Figures 25 and 27.)

If you are listing Munclassified units, list first all units for persons
for whom the place is being operated (guests of hotels, etc.). Then,
without skipping any lines, list units for resident employees and their
families.

If you are listing persons, enter in column 2 both the name of the person
and his room number, bed number (if in a room with sleeping accommodations
for five or more persons), or some other identification of his quarters.

For example:

t&:‘ NUNBER OR LOCATION OF UNIT

() (2)
! u%éﬁ47: 1,ALjfz::t
2 o ey |

3 Qoo Saedoepn, %pt
‘%WMW

S ——

When the units to be listed are located in more than one building of a
special dwelling place, list the units on consecutive lina=s of the Special
Dwelling Listing Sheet. Do not prepare a separate Special Dwelling Listing
Sheet for each building. Be sure, however, that locatiomsof units are
correctly identified by building in column 2 of the listing sheet. See
Figure 25.
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E. Procedure for special ,
dwelling places in

TA Segments

1. Fill heading Fill the left heading in the same manner as instructed for places in NTA
of Special
Dwelling Listing Segments (see Section D.1 on page C-75).
Sheet

Leave right heading items a, b, and c¢ blank,

2. Explain purpose For special dwelling places in TA Segments, explain the purpose of the

of survey and survey. Also explain that you want to make a listing of the appropriate

kind of units
to be listed living quarters as indicated for the type of place in.Table D.
In order to make sure that the person in charge understands the kind of
units you want to list, follow the guidelines given for places in NTA
Segments (see Section d on page C-76).
3. Do not deter- For places in TA Segments you must list each staff or unclassified unit

mine availability
of usable register
for staff or these units, you do not determine whether there is a usable register from

unclassified -
units which to sample.

on a separate line of the Special Dwelling Listing Sheet; therefore, for

4e List units in List the staff or unclassified units in column 2 of the Special DWwelling
column 2 of :
Special Dwelling
Listing Sheet

Listing Sheet as instructed in Section 7 on page C-79.

(Whenever nonstaff units in TA Segments are to be included in the survey
you will be issued specific instructions for filling the Special Dwelling
Listing Sheet.)
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SHEET 1 OF _/

SHEETS

rorm P-2255
(e-11-

SPECIAL DWELLING LISTING SHEET

U.S. DEPARTMENT OF COMMERCE
BUREAU OF THE CENSUS

STAFF

FORM APPROVED
BUDGET BUREAU NO. 41-R1206.6

NOTE: For special dwelling places in TAKE ALL SEGMENTS, skip
items a, b, aad c and list units in Column (2).

a. REGISTER AVAILABLE?
Yes If **Yes,’ complete heading items b and ¢ only.
No If *'No,’* skip items b and c and list uaits in Columa (2).

b. REGISTER IS RECORD OF:

SAMPLE AREA (PSU)

[ Living quarters (Rooms, HUS, etc.) [} Persons

CODE

999

NAME

NUMBER OF UNITS

€. DATE T

NONSTAFF STAFF UNCLASSIFIED

BLOCK OR RURAL SAMPLE AREA (PLACE)

IOEN. CODE NAME

42

SEGMENT

SEGMENT NO.

H7

TYPE

NTH

NAME OF SPECIAL DWELLING PLACE

i Vatly Moo ‘

ADDRESS
UWM apd Suin Bur Mﬁ. Ma&
TYPE [ 7
SAMPLE SAMPLE

LINE NUMBER OR LOCATION OF UNIT DESIG. | SERIAL JLINE NUMBER OR LOCATION OF UNIT DESIG. | SERIAL
No. NATION No. No. NATION No.
) (2) {3) 4 (1) (2) (3} (4)

U Nendh Bud, Ao A 21

4
2 4 Z tw B 22
3 Bdy Lt OO 23
[4

4 ) # 8 24

S [Cortiw Matt o tv & 25

6§ | Cottug, ) 26

7 7 oL 27

8 3 28

9 29

10 30 |

11 31

12 32

13 33

14 34

15 3s

16 36

17 37

18 38

19 39

20 40

LISTED oY £ CHECKED BY BROUGHT UP To DATE B8Y

MONTH., YEAR MONTH,. YEAR MONTH, YEAR

e

CPS-250
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(Form continved on reverse)

Fig.

25
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SHEET l OF. { SHEETS

777

P.2255 U.S. DEPARTMENT OF COMMERCE
(':?ﬁ‘-.un BUREAU OF THE CENSUS FORM APPROVED
BUDGET BUREAU NO. 41-R1206.6
%ﬂ \5%ﬂ/f NOTE: For special dwelling places in TAKE ALL SEGMENTS, skip
_— . items a, b, and ¢ and list units in Column (2).
SPECIAL DWELLING LISTING SHEET a. REGISTER AVAILABLE?
Yes If *'Yes," complete heading items b and ¢ only.
No [JIf "No,” skip items b and c and list units in Columa (2).
b. REGISTER IS RECORD OF:
SAMPLE AREA (PSU) Living quarters (Rooms, HUS, etc.) [ ] Persons
coDE NAME

NUMBER OF UNITS
C€. DATE

NONSTAFF STAFF UNCLASSIFIED

BLOCK OR RURAL SAMPLE AREA {PLACE)}

oL
J’/c 7 LE8”

'DEN%DE NAME

SEGMENT

SEGMENT NO.-

27

TYPE

N7/

NAME OF SPECIAL DWELLING PLACE

Mﬂuc,

—

(Zpe) A7
4 Vi

e

e DEsic: | SERIAL ke “Desic. | SERIAL
iy NUMBER OR LOCATION OF UNIT orrion |NumBER [ha. NUMBER OR LOCATION OF UNIT NATion |NUMBER
(1) 2 3) 49 m 2 3) 4)
L 21
2 22
3 23
4 24
5 25
6
NOTE: Nonstaff units are to be included in the survey
7 only when you are specifically instructed to do
g S0 by your Regional Office.
9 29 .
10 30
11 31
12 32
13 33
14 34
15 35
16 36
17 37
18 38
19 39 ’
20 40
LISTED BY CHECKED BY BROUGHT UP TO DATE BY

MOIN TH:%7

MONTH, YEAR

MONTH, YEAR

CPS-250
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{Form coatinued on reverse)

Fig. 26
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SHEET / OF. V4 SHEETS

Form P-2255
{9-11-81)

Uu.S. DEPARTMENT OF COMMERCE
BUREAU OF THE CENSUS

SPECIAL DWELLING LISTING SHEET

FORM APPROVED
BUDGET BUREAU NO. 41-R1206.6

SAMPLE AREA (PSU)

NOTE: For special dwelling places in TAKE ALL SEGMENTS, skip
items a, b, and c and list uaits in Column (2).

a. REGISTER AVAILABLE?
Yes (] If "*Yes,” complete heading items b and ¢ only.
No ([JIf “No,” skip items b and ¢ and list units in Column (2).

b. REGISTER IS RECORD OF:
[ Living quartets (Rooms, HUS, etc.) [_] Persons

CODE NAME

77 _°

NUMBER OF UNITS
NONSTAFF STAFF UNCLASSIFIED

c. DATE

BLOCK OR RURAL SAMPLE AREA (PLACE)

IDE}?E NAME

SEGMENT

SEGMENT NO. TYPE

67

LiNE|  NUMBER OR LOCATION OF UNIT ?:E‘{:on :5::5: L15€] NUMBER OR LOCATION OF UNIT ?E:?E; Nslf:I:lAE:
(D [¢3] 3) 4 (1) (2) ) 4
) (L. ﬁ 21
2 A 22
; e »
4 V) 24
5 [ 25
6 ya 26
! 7?/7-:,'/ / z
8- 7 d 28
9 J 29
10 < 30
11 5 31
12 é 32
13 7 33
14 Yz 34
15 35
16 36
17 37
18 38
19 39
20 40
LISTED BY CHECKED BY BROUGHT UP YO DATE BY
77) w
MONTH, YEAR/ ‘ 7 MONTH, YEAR MONTH, YEAR
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(Form continved on reverse)

Fig

USCOMM-DC 31880 P-s1

. 27
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F. Procedure for
special dwelling
places which cross
segment boundaries

of TA or NTA Segments

1. When special
dwelling place
consists of one
building only

2. When more than
one building
crosses or 1is
outside segment

boundary

3. "™Main entrance"
defined

G. Procedure for
listing "large"
special dwelling
places

H. Special dwelling
places that are
seasonally closed

If, in a TA or NTA Segment, a special dwelling place consists of one
building which crosses the segment boundary, fill a Special Dwelling
Listing Sheet for it only if the main entrance is within the segment
boundaries.

If the special dwelling place consists of more than one building and
some of the buildings cross or are completely outside the segment
boundaries, include on the Special Dwelling Listing Sheet for the place
only those buildings which have a main entrance inside the segment
boundaries. (In trailer camps, include only those trailers or trailer
sites which are inside the segment boundaries.)

The "main entrance" of a special dwelling place (and of each building in
a special dwelling place) is the one considered as such by the management
of the place.

You will receive a partially filled Special Dwelling Listing Sheét for

each "large" special dwelling place in your assignment. That is,the left
heading items will be entered on the form. In listing "large" special
dwelling plﬁces, follow the procedure outlined above for special dwelling
places in NTA Segments. Also, at the bottom of the Special Dwelling Listing
Sheet, enter your name in the sbace for "Iisted by" and the date below it.

Note that a "large" special dwelling place consists of the area outlined
on an attached map; if no map, the place will be described in the heading
of the Special Dwelling Listing Sheet.

You may be unable to complete your listing assignment in a special dwelling
place because the place is seasonally closed and there is no one around
whp can give you any information regarding the units within the place.

" Recreational camps and seasonal hotels are examples of places that are apt.

to be closed for several months during the year. For such a place, make
inquiry from someone living in the area to find out the months during which
the place will be open or the scheduled opening date. If possible, also
obtain an estimate of the total number of units in the place. Enter this
information opposite the name of the place on the Special Dwelling Listing

, Sheet. An example of such an entry is as follows:

"msuju?uéyﬂunng%?v -4gm.bh?3m_gy14{25239

ADDRESS

St S71, e 7 xw,éoz.._,..a.-

v

TYPE

7

" Also report the place as "seasonally closed" on an INTER-COMM. You will

CPS-250
NHS-HIS-100_.
QHS-725

receive instructions for treatment of the place at the time of interview.)
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I. How to bring Most special dwelling places are to be brought up to date in

special dwelling

places up to date Certain types of special

accordance with paragraphs 1 and 2 below.

[N

=

v

[P,

dwelling places, however, are to be updated in accordance with

paragraph 3.

1. Special dwelling When you are updating special dwelling places located in TA Segments,

places in TA s s . s .

Segments inquire to determine whether the place contains any new units
resulting from new construction, conversions, etc. Add these units
to the end of the Special Dwelling Listing Sheet. Cross out any
units which no longer exist (except for mergers —- see page C-43).
Indicate in a footnote the date and reason for the change.

2. Special dwelling Update special dwelling places in NTA Segments and "large" special

places in NTA
Segments and
"large" special
dwelling places

When a complete
listing has
been made

dwelling places as follows: .

When units have previsously been listed in column 2 of the Special
Dwelling Listing Sheet, bring this listing up to date by adding

the appropriate kind of new units to the end of the list and crossing
out units which no longer exist (except for mergers--see page C-43).

Enter the date and reason for the change using a footnote if

necesgsary.
b. When a register If a register was previously used and:
was used
(1) is still available, enter on the first unused line in item ¢ of the
Special Dwelling Listing Sheet the date and the number of the
appropriate kind of unit the place now contains.
(2) is no longer available or usable, make a complete listing of all
of the appropriate kinds of units in the special dwelling place
following the procedures on page.'C-79, section 7.
CPS-250
NHS-HIS-100 Cc-85
QHS-725




I. How to bring

Special Dwelling

Places up to date--Con.

3. Special instruc-

tions for
bringing up to
date hotels,
motels, Y's,
tourist camps
or courts or
combination

tourist-trailer

camps

4. Treatment of

special dwelling

place found to
change type

CpPs-250
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If a hotel, motel, Y, tourist camp or court, or combination tourist-
trailer camp listed on the Segment List is now a transient-type, do
not transfer the place to the Special Dwelling Listing Sheet.
Similarly if one of these types of places was originally transient
and listed on the Special Dwelling Listing Sheet but is now a
nontransient type, do not transfer the place to the Segment List,
For such places originally listed on the Segment List add any new
units to the end of the Supplemental List (or Segment List if in a
TA Segment). If such a place was originally completely listed on a
Special Dwelling Listing Sheet, add new units to the end of that
list, Cross out units.which no longer exist (except mergers) on the

appropriate form.

If the place is now nontransient but was originally listed as transient
and a register was previously used (and is still available) enter on
the first unused line in item ¢ of Special Dwelling Listing Sheet the’

date and the number of unclassified units the place now contains.

If the special dwelling place has changed from one type to another,
fill a new Special Dwelling Listing Sheet for the place. Enter the

notation "Converted to (type of special dwelling place)" together

with the date on the original Special Dwelling Listing Sheet,

Do not transfer from the Special Dwelling Listing Sheet to the Segment
List (or vice versa) hotels, motels, Y's, tourist camps or courts or
combination tourist-trailer camps which have changed from transient to
nontransient type (or from montransient to transient type). However,
if one of these places has chénged to a different kind of special )
dwelling place, such as a home for the aged, fill a Special

Dwelling Listing Sheet for it. In such a case, cross the units off
the Segment List and enter in column 7 "Converted to (enter kind of

place )" together with the date.
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I. How to bring
Special Dwelling

Places up to date--Con.

5. Treatment of
special dwelling
place found to
be housing unit
at time of
updating

J. Treatment of
special dwelling
place discovered
in updating
TA or NTA Segment

Housing unit
changed to
special dwelling
place

CPS-250
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QHS-725

If a special dwelling place has been changed into a housing unit,
add the housing unit to the Supplemental List (or Segment List for TA
Segments) and enter the notation "Converted to Housing Unit"

together with the date on the Special Dwelling Listing Sheet.

If in updating a TA or NTA Segment, you come across any special
dwelling place for which you have not been given a filled Special
Dwelling Listing Sheet, prepare one for it. If the place is located
in a rural segment~or in a segment shown on a hand-drawn map,

enter the special dwelling place symbol on the map. Treat the place

as if it were in a segment to be newly listed.

SPECTIAL NOTE: If the special dwelling place is a transient hotel,
motel, Y, tourist camp or court, or combination tourist-trailer
camp, check to see whether units in the place are listed on the
Segment List before preparing a Special Dwelling Listing Sheet
for the place., If you find the place listed on the Segment List,
bring the listing up to date on that form and do not prepare a

Special Dwelling Listing Sheet for it.

If you find in updating that a housing unit has changed into a
special dwelling place, cross the housing unit off the Segment List,
indicating the reason and date for the deletion, and prepare a

Special-Dwelling Listing Sheet for the place.
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A 1ist and description of
special dwelling places is
given on pages T89-C9/

c-88




wosr eny

S

[YrETY

rny

q
“

Faradman
¢
-

-

ppsraNT
S

' ﬁ._;.‘.-w:‘.'.mj

3

s
LR

e

[ |
i

b

AN #ancedean
"

gt

C
oo oA

Y BTN

ana Fu.-.'.-.-u

porena

LIST AND DESCRIPTION OF TYPES OF SPECIAL DWELLING PLACES

TYPES OF SPECIAL DWEILING PLACES

Following is a list of the different types of special dwelling places. In entering ™type" on

the Special

Dwelling Listing Sheet, enter the exact type shown in the following list; for

example, enter "children's (or adult) recreation camp™ and not just "recreation camp". Enter

"gstate penitentiary" and not "correctional institution®, etc.

A. SPECIFIED INSTITUTIONS

1, Correctional Institutions

a.
b.
Ce.
d.
. €a
f.
g.
h.

State or Federal peniten£iary, prison, or reformatory.

State or Federal prison farm or camp.

County or city Jail, workhéuée, or penitentiary.

County or city prison farm or camp.

Federal Detention headquarters.

State or Federal training or industrial school.

County or municipal training, parental, or indusﬁrial school.

Private school for delinquents such as "House of Good Shepherd", "Boys Town", etc.

2. Mental Institutions

a.
b.

Home or training school for mentally handicapped.

Home, training school, colony, or village for epileptiecs.
State, Federal, county, or city hospital for mental diseases.
Veterans' Administration mental hospital.

Private hospital'or sanatorium for mental diseases.
Hospitallfor the treatment of alcohqlics or drug addicts.

3. Homes for the Aged, Infirm, or Needy

a.
b.
c.
d.
e.

f.

CPS-250
NHS-H1IS-100
QHS-725

Orphan asylum,

Children's home,

County home, almshouse, poor farm, etc. ‘ "
Soldiers' or sailors' home,

Veterans' Administration home (domiciliary care).

Fraternal or religious home for the aged.

Commercial home for the aged. ‘

Home or resident school for the blind,

Home or resident school for the deaf.

Hospital or resident school , orthopedic hospital or home for the crippled.



5.

LIST AND DESCRIPTION OF TYPES OF SPECIAL DWELLING PLACES (Gon.)

Nursing, Convalescent, and Rest Homes (Specify)
In determining whether a place which offers nursing, convalescent or rest care is a

special dwelling place, apply this rule: If the place is providing, or has
accommodations to provide nursing care or domlclllary and personal care (as required)
for 3 or more patients or paying guests, classify it as a special dwelling place, i.e.,
a nursing, convalescent or rest home. Examples of care provided in these places are

nursing care, help in feeding, aid in getting around, tray service, ete.

Other Hospital »Hoﬁes Proyid Specialized vare

a. Tuberculosis sanatorium.

" .b. Veterans!' Admlnlstration tuberculosis hospital.

c¢c. Home for 1ncurables.

d. Chronic or cancer hospital.

e. Maternity homes for unmarried mothers.
f. Detention or receiving hc;me.

B. OTHER SPECIAL DWELLING PLACES

1.
2.
3.

> c. Maternity hospital

4o

CPS-250
NHS-HIS
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Veterans' Administration General Medical and Surgical hospitals,
Nurses' Home
Facilities for the Treatment of the Physically Ill

a. General or emergency hospital

b. Children's hospital Patient usually stays . __— \
for a relatively short

B period of time

d. Infirmary i

e

Convents, Monasteries, etc.

a. In Area Segments:

(1) If the convent or monastery operates an establishmenf in the same Area
Segment, consider the convent or monastery and the establishment it operates
together as one special dwelling place. Classify such a special dwelling
place by the type of establishment operated, that is, as hospital, orphansage,

school, etc.

¢-90




whlch are "large" ‘special dwelllng places,

t of the area w1th1n the boundaries outlined on the

if no

nasterles, or other 51sters' brothers' or pr1ests' re51dences,




LIST AND DESCRIPTION OF TYPES OF SPECIAL DWELLING PLACES (Con.)

Mj gter_‘._hgie ls !

5.

A transient hotel £s cne in which:

.

a, more than 222 of the rooms or suites are occupied or intended for occupancy by
transient guests, (Transient guests are those who ususlly stey less than 30 days.) -
' OR

b. more than 25% of the rooms or suites are occupied or intended for occupancy by guests
vho pay at a daily rate.

6. Transient-type YMCA, YWCA, etc,
Apply the rules given above for transient hotels to determine whether a YMCA, YWCA, etc.

is transient.

7. Private Residentisl Clubs and Tourist Homes

A private residential club or tourist home is to be classified as a special dwelling
place only if it contains 5 or more rooms or groups of rooms to be rented out, If
there are fewer than 5 rooms or groups of rooms for rent, combine these rooms or groups
of rooms with the landlord's quarters (or with each other if the landlord does not live
in the structure) and list on one line of the Segment List, .

8, TFacilities for Housing Students

a. School dormitory.

b. TFraternity or sorority.

c. Trailer camp only for students and their families. (See Section 13 below for definmition
of trailer camp. .

d. School with resident students (other than for the needy or infirm), Some convents or
monssteries operating this type of special dwelling place are to be classified as
"Schools with resident students", even though nonresident students also attend the

school - see rules in paragraph B4 on page C-90,

9. Facilities for Housing Workers

a., Dormitory for workers.

b, Bunkhouse {provided that it has or is expected to havé quarters for 5 or more farm or
ranch hands).

c. Labor camﬁ.

~

d. Logging camp.

CPS-250 ‘ c-92
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employed by a‘grower would be cons1dered as quarters for one worker. for purposes of
Sy ng the above deflnltlon ) Where definite land area is reserved for a migratory
) uch lend area and all bulldlngs 1ocated on it as comprising

A mlgratory uorkers' éamp may be located on’'a farm or ranch or may be operated
7 A grower, rancher, association, cannery,,etc., may operate several

mi T camps located some distance from each other--in such a case,

; bﬁ31de each camp as ‘a’ separate special dwelling place and list only those camps

ik a1 uarters 1n the camp 1ntended d for migratory workers will not prov1de
éccbmmodatlons for 5 ‘or more workers or thelr families they are not to be considered




13.

Transient-Type Group of 5 or More Adjacent Vacation Cabins Under Single Management

A group of 5 or more adjacent vacation cabins under a single management and identifiable
by & sign on the property on which located is to be considered as a special dwelling place

if _more than 25% of the cabins are occupied or intended for occupancy by transient guests

" as defined in paragraﬁh 12 above, .Include as part of the special dwelling place, all

vacation cabins in the group and each other residenmtial unit, if any, located on the

property.

If 75% or more of the cabins in such a group are occupied or intended for occupancy by
non-transient guests, each cabin in the group and each other residential unit, if any,
should be listed on a separate line of the Segment'List.

NOTE: If there are fewer than 5 adjacent cabins under a single management and
identified by a sign on the property list each cabin in the group on a single
line of the Segment List. Also list on a single line of the Segment List each

14. TIrailer Camps.and Tent Camps

" Trailer and tent camps (with the exception of migratory workers!' camps consisting of
trailers or tents) are to be classified as special dwelling places only if there are 5 or
more trailers or tents present at the time of listing, or if you expect that at some time
duripg the year 5 or more trailers or tents will be present on the grounds. Otherwise,
list the trailers or tents as regular housing units, unless they are part of a
migratory workers' camp. (See paragraph 9e for 'description of a migratory workers' -
camp. )
If the trailer camp contains tourist cabins or other permanent structures containing.
living quarters, refer to Table C at the end of Chapter 11 for procedures to be
followed.

15, Armed Forces Installations
Army, Air Force, Navy, Marine or Coast Guard Stations, posts or any other
establishments (except any establishment consisting of a hospital only) operated
by the Armed Forces.
. 16. Armed Force Hospital
Establishments dperated by a branch of the Armed Forces and consisting.of a hospital
only.. — ! ‘
x C-94
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CHAPTER 15. HOW TO REFER PROBLEMS AND QUESTIONS CONCERNING THE LISTING OPERATION

A. When to use During the listing Operatioﬁ use the INTER-COMM to (1) record problems
INTER-COMM . s s . .
during 1isting encountered in listing and (2) reéord any questions which you have

concerning listing.

B. Preparation of When you have occasion to use an INTER-COMM, prepare it as follows:
INTER-COMM
1. Heading Fill.heading items a - k and enter in item 1 any other identification

that will be helpful in resolving the problem or question. For example,
enter in item 1 the serial number if a sampie unit is concerned;

if the problem concerns a CPS segment, enter the rotation number. For
special dwelling place problems concerning sampling, enter "C" or "R" to
indicate whether the place was completely listed or sampled from a

register.

2. Section I Enter your question or state the problem in Section I. Be sure to state
all pertinent information in order that your supervisor may be able to
furnish you with the correct answer or fully understand situations where

you found it necessary to change a street name on your Segment Map, etc.

If a reply is required, check the "yes" box in the heading of Section I;

check the "no" box if you are making an informative statement.

3. INlustration An excerpt of the INTER-COMM is shown below to illustrate how this form
should be filled in reporting that the actual name of a street differs

from the name appearing on the map. (See section E2 on page C-12.)

Form 11-36 a. Regional office (Check: [_HTO [} FROM) b. Survey (Check which)
(3 -7-63)
42122f 7z [zﬁPs [CINHS [JQHS
U.S. DEPARTMENT OF COMMERCE [JCBR []soC [}
BUREAU OF THE CENSUS c. Interviewer’'s name d. Date
M £/ 1/77 4/
INTER viewer IF JEFERENCE TO SPECIFIC UNIT, SHOW WHERE APPLICABLE
COMMunication e. PSU Code f. Segment r:yr g. Type segment h. Sample
990 3 X oenTa| (A cpsZ LT

. (1B
(Referral Sheet) i. Form Ng. i- Sheer No.Tk. Line No. | %A [ sub- [CINHS .
g 2Tagh Orc (O as— 2
See instructions on reverse side of . SgKa mber or other identitication NP oT
“*Field Office’’ or **Originator’s’’ copies m 17/d - (| -
Section | — STATEMENT (Answer required: [] Yes D4Q.No)

CPS~250

NHS-HIS-100 =
GHS 9725 C-95
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CHAPTER 16. INQUIRING ABOUT YEAR BUILT AT THE TIME OF

LISTING AND UPDATING

A, 'Purpose of
Inquiry

B. "Year Built"

Stamp on

Segment

Folder

1. Segments in
Which "Year
Built" Not
Required

2. Segments In
Which "Year
Built" Is-
Required

CPS 250
NHS-HIS 100
QHS-725

In some areas of the country, our survey includes a sample of building
permits issued for new construction since April 1, 1960. In TA and NTA
Segments in tﬁesg areas, all units are to be listed as usual but those
built after April 1, 1960 are to be exeluded from the survey by the
Regional Office because they have a chance to be selected as sample units

in Permit B Segments.

In order that units built after April 1, 1960 may be identified, in-
quiry about "year built"™ must be made for each structure in an Area
Segment located in a permit-issuing place (Permit Area). This inquiry
is to be made at the time of listing in some segments and at the time
of interview in others. 'In bringing lists up to date, "year built"

inquiries are to be made for each structure added in these segments.

These instructions will tell you when and how to inquire about "year
built" at the time of listing and updating.

A stamp appears on the front of each ' Area Segment Folder, usually

in Part IV, showing whether "year built" is required.

Some . Segment Folders are stamped:

DO NOT

Determine Year Built (wpA)

These segments are located in areas where we do not sample building

- permits (indicated in the stamp by NPA meaning Non-Permit Area). Make

no "year built" inquiries in these segments at any time.

Part IV of the Folders for segments in which "year built"™ is required
will show a stamp containing the letters PA. These segments are lo-
cated in areas in which buildingpermits are issued (indicated in the

stamp by PA meaning Permit Area).

C-96




C. When To Inquire Inquire about "year built" as follows:
About "Year Built"

1. Segments To The Folders for segments to be listed are stamped;
Be Listed

BEFORE LISTING, Estimate Whether MORE
THAN [ ] Units to be Listed,

Appears to be (Check a or b):

, a. [] More (INQUIRE About Year Built for
K Each Structure You List)

! . b. [] Not More (Make NO Year Built
Inquiries at Time of Listing)

(Pa)

For these segments, proceed as follows:

a. Before Before you begin listing the segment, estimate whether the number of

Ty s gt
: Listing units in the segment exceeds the number in the block in the stamp.

NOTE: The number in the block in the stamp is-larger than the number

of units we expect you will find., A segment containing more

[S—

than this number is likely to consist of many units built after
April 1, 1960,

R

b. How to Make your estimate in the most efficient manner possible. In some
: Estimate cases, you can tell immediately whether the number of units is more than
the number in the block. In other cases you may need to quickly canvass

the segment to locate the boundaries and can make an estimate while

J doing so. Your estimete is not expected to be an exact count; there
' will be some cases where you over-estimate or under-estimate,
} If it is obvious that the segment contains units in special dwelling .

places or commercial buildings, do not include them in your estimate.
"Year Built" is not required for these units even though they are

| located in Permit Areas.

J c. If Your If you estimate that the number of units in a segment is MORE TIAN the

Estimate . .

Is MORE number recorded in the stamp on the Segment Folder:

(1) check box a in the stamp and inquire about "year built® for esch
] structure you list, as specified in Section E below.
E
: CPS 250 c-97
NHS-HIS 100
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C. When to Inquire

About "Year Built"--Con.

d. If Your
Estimate
is NOT MORE

e. If Your
Estimate is
Incorrect

2. "Year Built"
Inquiries at
Time of Updating

3. "Year Built"
Inquiries at
Time of Interview
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(2) enter an "X" under A or B in column 8 of the Segment List for each

unit you list, according to the reply to your inquiry.

(3) enter an "X" under ND in colum 8 if you list a unit for which "year

built" is not required (special dwelling places, trailers)—etc.).

If you estimate that the number of units in a segment is NOT MORE than the

number recorded in the stamp on the Segment Folder:
(1) check box b in the stamp.
(2) make no "year built" inquiries at the time of listing.

(3) leave blank column & of the Segment List. (In these segments, "year
built" inquiries are to be made at the time of interview as specified
in Part D of youf manuél-(Preface to Part D of the NHS-HIS Interviewer's
Manual) .

As stated earlier, your estimate is not expected to be an exact count. If
you discover after listing, that your estimate was incorrect, disregard

this fact and continue as though your originel estimate were correct.

In updating segments in which "year built® is required (those located in
Permit Areas) do not determine "year built" for previously listed units and
consider units crossed off the list because they were built after April 1,
1960, as previously listed. When updating, add any unit not already listed
and inquire about "year built" for each structure added.

4dd wnits to a blue Segment List (for TA Segments) or buff Supplemental
List (for NTA Segments). Enter an "X" under A or B in column 8 of the
list, or in the "year built" stamp on the Control Card or questionnaire,

according to the reply to your inquiry.

New structures which did not exist at the time of the original listing or

last updating, should be added to show all units which physically exist

witnin the segment. If units built after April 1, 1960, were not listed, )
other persons who may be assigned the segment would not know why the units

were omitted until they again determined "year built".

See Part D of your manual (Preface to Part D of the NHS-HIS Interviewer's

- Manual) for instruetions on inquiring about "year built" for current sample

units at the time of the first interview.

c-o8 ' |
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E.

Definition of
"Year Built"

How To Inguire
About "Year
Built"

1l. How Often To
Inquire

a. When Segment
Contains New
Housing -
Development
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The definition of "year built" for structures already built refers to

the date original construction was completed. It does not refer to:

(1) any later remodeling. .

(2) additions to previously existing structures.

(3) conversions within structures.

(4) the date houses were moved to a particular site. If a house has been
moved, "year built" refers to the date construction was completed for

it on its original site.

In determining "year built" at the time of listing and updating, inguire
about each unit you enter on the list and check A or B in column & of
the 1list, according to the reply to your inquiry. Do not classify a
structure as built before or after April 1, 1960 on the basis of observa-
tion except in the situation described in the next paragraph. If a
structure appears to be old, you should still inguire to confirm your
observation. In such cases, ask vwhen the structure was built rather
than if it was built before or after April 1, 1960.

If an occupant does not know when the structure was built, is not at home,
or if the structure is vacant, try to get the informetion from some in-
formed person, such as a long-term resident of the neighborhood. If the
structure is an apartment building, adkthe resident manager or janitor.

If you are unable to determine "year built" by inquiries in the neighbor-~

" hood, you may estimate "year built" as a last resort. In such a case,

enter an "X" under "A" or "B" in colum 8 of the list, according to your

estimate, and enter "EST" in column 7.

NOTE: Do not estimate "year built" at the time of listing or updating if
an occupant is only temporarily absent or you have reason to believe
"year built" inquiry could be made at the time of interview; leave
column 8 blank in this case.

In ingquiring, explein that you are listing all structures in the area and

need to identify those built after April 1, 1960.

Inquire at each structqre you list with the following exceptions.

If you are listing what appears to be a part of a new housing development
and there is a developer's office in the area, list the new structures

that are in the segment, then inquire about "year buili" at the developer's

c -9



E, How to Inquire
About "Year
Built“-—an.

b. New
Construction

2., Inquiring at
Multi-unit
Structures

¥, Units for Which
"Year Built" Not
Required
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office. If the developer cannot tell you about certain structures,

go back to such structures and inquire as ususal.
If you list new construction not yet completed, proceed as follows:

(1) if no part of the structure is yet occupied, enter "X" under A in

column 8 of the Segment List without inquiring.

(2) if any part of the structure is occupied, for example, a basement
occupied and the superstructure not yet complete, determine "year
built® by the date ény part of the structure was first occupied.
(If the structure is being remodeled or converted, inquire about

year built" as usual.)

In multi-unit structures, inquire about "year built" only once, but enter
an "X" under A or B in column & of the list for each unit in the multi-

unit structure.

Make no "year built" inquiries for units in the following types of placés
even though the segment is in a permit area.

(1) special dwelling places.
(2) Federal housing for military personnel and family.

(3) factories, schools, public buildings, stores, churches and other
predominately non-housing unit structures. (A predominately non-
housing unit structure is one in which more than 50 percent of the

floor space is non-residentiai.)

(4) living quarters not located in structures; for example, trailers,

tents and boats.

Samples selected from new construction data to not include any of the
above units; therefore such units must be listed and enumerated
Segments regardless of when they were built. Enter an "X" under

" ND in column 8 of the Seement List when listing or adding any such units,

C- 100
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1. Segment in
which "Year
Built" not
‘ required

ryvieyer's Instructiongs on Inguiri

will be
[ stamped ———=

DO NOT
Determine Year Built

(NPA)

2. Segment

out "Year Built"

——— Make no "year built" inquiries in this
segment at any time.

to be
listed

in

Permit

. Area

H will be
stamped —»

(P4)

ey

Appears t

(R

BEFORE _LISTING, Estimate Whether MORE
THAN[ ]

Units to be Listed.
o be (Check a or b):

a. [] More (INQUIRE About Year Built for

Each Structure You List)

b. [} Not More (Make NO Year Built
Inquiries at Time of Listing)

BEFORE LISTING

Before you begin listing,
estimate whether the mumber
of units in the segment
exceeds the number in the
block in the stamp. (The
mumber in the block is larger
than the number of units we

_ expect you will find; there-
{ fore, a segment containing
more than this number is
likely to consist of many units

If you estimate that the number of units in
the segment is more than the number in the

.
{ a. If Estimate Is MORE —e—
;-

3 block:

%

you list.

(2)

[RYVIET P

of the Segment List
(3)

you list a unit for

,.ﬁx‘l\:xua .
138 .

<

b. If Estimate Is NOT MORE

iy
N

the segment is not more
the block:

.,.ntvumq

time of listing.

(1) check box a in the stamp and inquire
about "year built" for each structure

enter an "X" under A or B in column 8

according to the reply to your inquiry.
enter an "X" under ND in column 8 if

is not required (special dwelling
places, trailers, ...etc.).

If you estimate that the number of units in

(1) check box b in the stamp.
(2) make no "year built® inquiries at the

for each unit,

which "year built"

e
<

than the number in

(3) leave blank column 8 of the Segment List.

W
.

Segments to
be updated in
Permit Areas -

IS

"Year Built"
inquiries at ——— at the
time of

interview
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built after April 1, 1960.)

How To Egtimate
Make your estimate in the most

efficient manner possible. In some
cases, you can tell immediately
whether the number of units in the
segment exceeds the number in the
block. In other cases you may need
to quickly canvass the segment to
locate the boundaries and can make
an estimate while doing so. Your
estimate is not expected to be an
exact count; sometimes you will
over-estimate or under-estimate.

If it is obvious that the segment
contains units in special dwelling
places or commercial buildings, do
not include them in your count. "Year
Built" is not required for these units
even though they are located in Permit

L Areas,

In updating segments in which "year. built" is required (those located in
Permit Areas) only inquire about "year built" for added structures.
units to the blue Segment List (for TA Segments) .or buff Supplemental
Segment List (for NTA Segments).
of the list, or in the "year built" stamp on the Control Card or question-
naire, according to the reply to your inquiry.

Add

Enter an "X" under A or B in column 8

See Part D of your manual for instructions on inquiring about "year built"
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Parts B and C

Index

This index has been prepared to help you locate the specific topics
discussed in Parts B and C of this Manual. Space has been left after
each letter of the alphabet so that you may add further references if
you wish. All page references in this index are to pages mumbered in
the B or C series.
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Apartment houses

inquiring iNeceececeeccccccccesceans

order of listing iNeesecevcccccces
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"Other" units inescecvccccececnes

ATTOWS ON MAP.seesvecscsccccsssncsne

Block MAPS,ccevsscsccscecsssccnssssas
Boarding houses
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A. Description
of materials

l. NHS-HIS-1
Questionnaire

a. Purpose of
NHS-HIS-1
Questionnaire

b. Content and lay-
out of the
Fosdic NHS-HIS-1
Questionnaire

(1) Household
page

(2) Illness
probe pages
2 and 3

CHAPTER 1 :

INTRODUCTION

This chapter contains a general description
of the questionnaire and the related survey
materials, the interviewing sequence, and the
method of recording answers.

The NHS-HIS-1 is the basic document from

which statistical tabulations are made in the
Health Interview Survey. The tabulated answers
from the Fosdic questionnaire of all the sample
households become the basis for statistical
reports, studies, and decisions about the health
of the Nation.

The NHS-HIS-1 Fosdic questionnaire contains
separate groups of pages which have questions
about different kinds of topics. )

There is one Household page which serves as
the covef_(first page) of the questionnaire. ;
This page contains. identification information E
and questions about the location and living
arrangements of the persons living in the

sample household.

Pages 2-5 are called "Probe" pages because they .
contain probe questions which are designed to ?
pick up illness conditions, hospitalizations,

doctor visits, etc. Later in the interview

the Condition page (Hospital page, Doctor Visits
page, Home Care page) will be used to ask

more detailed questions about any illness

conditions (hospitalizations, doctor visits,

or home care) picked up on the probe pages.

The questiohs are printed in bold face and
appear on the left side of the page. To the
right of the questions are six numbered columns,
a separate column for each person. The answers

D-1-1




(3)

(%)

(5)

(6)

(n

Probe

pages
4 and 5

Condition

Hospital
page

Doctor
Visits
page

Person
page

to the probe questions are 'recorded in the
colums. Some of the answers are tq be made
by writing in names of conditions, numbers

or by "X'ing" boxes. Other answers are to be
indicated by marking Fosdic dots as explained
below.

The places where Fosdic entries are required

can be identified by the presence of perforated
numbers or labeled circles. The places vhere
conventional entries are required can be
identified by labeled boxes, i.e.,

"Yes []," "No []," or write-in spaces.

Pages 4 and 5 of the questionnaire contain
probe questions about hospitalizations, doctor
visits, and home care. Detailed questions
about hospitalizations, doctor visits, and
home care will be asked later in the inter-
view when a Hospital page, Doctor Visits page
or Home Care Supplement is completed for each
one picked up on the probe pages.

There are 10 Condition pages in the question-
naire. This page contains detailed questions
about -illnesses and injuries recorded on the
Tllness Probe pages (2 and 3).

There are 3 Hospital pages in the questionnaire.
This page contains questions about hospitaliza-
tions recorded in the questionnaire.

There are two Doctor Visits pages each with

two sets of .Doctor Visits questions. These

pages ask questions about recent visits to a
doctor.

There are 2 Person pages in the questionnaire. 2

These two Person pages contain six columns, one
column for each person in the household. The
Person page has questions about education, work
status, occupation and industry, armed forces
status and income.

The Condition, Hospital, and Doctor Visits
pages mentioned above are generally arranged

in a three column format. The left hand column
contains ipstructions for the interviewer's

D-1-2
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ce. Method of
recording
answers

(1) Fosdic
entries

information.. The center column contains the
questions which the interviewer asks the
respondent and space to write in the answers.
The right hand columm contains coded answer
spaces which are to be marked, as required, by
the interviewer or by Washington.

See Illustration A on page D-1-k.

The probe pages (2-5) and the Person pages
are arranged in a six columm format. The
questions to be asked the respondent appear
on the left side of the page and the answers
are entered in the six columms which appear
to the right of the questions. Each person's
answers are to be marked in his column on
each of these pages.

See Illustration B on page D-1-5.

The NHS-HIS-1 Questionnaire requires both
conventional (written) entries and coded
(Fosdic) entries to be made in the answer
spaces.

Part of the information recorded on the ques-
tionnaire will be processed on an electronic
reading machine called FOSDIC. (The letters
stand for Film Optical Sensing Device for

Input to gpmputers.) These questionnaires are
microfilmed and the negative film is fed

through FOSDIC. By using negative microfilm,
the Fosdic marks you make on these question-
naires will show as clear spots on the negative .
microfilm. An "electric eye" will shine through
the spot and create an electronic impulse on
magnetic tape. The magnetic tape is then fed
into a computer.

Accordingly, it is imperative that you make
complete, black marks. Two types of marking
guides are provided--circles and perforated
numbers. Where circles are provided, the
entire circle should be filled. When marking
perforated numbers, make a circle in the

center of the number, e.g.,” . -
’ - o < @7 i

D-1-3
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ILLUSTRATION A

+CONDITION (Con'd.)

REFER RESPONDENT TO T70-

Ask question 98 for all condisions.

%a. LAST WEEK OR THE WEEK

Ask questiona 10 and 11 if *Yes®
marked in queation 95,

Ask gueation 12 if peraca is
6-16 years old.

t Aak quastion 13 if person is

17 years old or ever.

Ask guestion 14 far all conditions.

You Na-Com fbo v

THE THINGS HE USUALL o o o
'L. ___________________________ Yoo Mo *Com oo v
1 b DID HE HAVE TO CUT DOWN o o 0
r10, HOW MANY DAYS DID HE HAV ”
! DURING THAT TWO WEEK - o
1 A
{11 DURING THAT TWO WEEK PE ; . v
; DID HIS. .. KEEP HIM IN B Prite in ! o o ¢
! OF THE DAY? ond merk Ooys e ’
112, HOW MANY DAYS DID HIS .. . ! Undw b Now v
SCHOOL DURING THAT Prisatn Doys { o ° - o
13 HOW MANY DAYS DID HIS . . i e v
; DURING THAT TWO WEE: ) Write ia Doy, { ! ) o
: NOT CQUNTING WORK od merk v : - '
- 14a. WHEN DID HE FIRST NOT; | Owmgdecs. BeiowlemeComts ¥
5 WAS IT DURING THE § E THAT TIME? ; o o o

' " Pt 2wia.  Betere - Go

| b DID HE FIRST NOTIC WEEXS OR BEFORE THAT TIME? ' o ,-:). oo c;
! :
| ¢ WHICH WEEK, LA RE? ' : o e g
: : m— | e —
: ; [ TY ]

Instructions
for interviewer
to follow.

Questions to ask are
printed in this area
in bold face so they

stand out clearly.

Write-in entries.

These entries
should be the
as the Fosdic
entries which
marked on the
numbers.

same

are
Fosdic

Coded (Fosdic entries
made by interviewer.
These entries must
correspond to the
write-in entries. If
there is a dash in the
write-in box for "None,"
then mark the "None" box.




-1

appear
on the
left side

Questionf+

e,

ILLUSTRATION B

PROBE PAGES 2 AND 3

2

|
!
Q. ! ol 02 | 03 oy 05 06
algte 4 elaTimship : Re lofion 3 p Fﬁ‘ﬁﬂ&'ﬁf’ ;'ﬁmsh.pmlaﬁ'nship
T. 2
-Q..a —————— r— mutne D R Ay - st e—m wm m o e s S e e ams e o | o=
'3.-“-----4-‘-—-——— ————— L"'-"-".---—'——‘_—
1
Hl
H
Q. 8
'T.? ————— et —— — — n— tt— — e — S e s Bt ——— —— —— et — —
Q.AIO
T 1%

\,______.v—_

One column 1is to be filled for each person in the household.

3 .

7

L96T *ump *Asy

L96T 4
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Shown below are examples of acceptable and
unacceptable marks for each type of marking

guide.
GOOD NO GOOD
Good Incomplete Not Centered Too Light
Yoo : " Yoo o Yes No Yoo " e
Y g ° o o A (] o]
e r———— T———— e
123¢ s 12%6¢ S 123« 8 123¢ S
* - cho@ O G 4 0 AN AN
|' . : ‘
i - e

The Fosdic Questionnaire must not be filled
out with ink, neither ballpoint pens nor
fountain pen. Only black No. 2 or No. 2%
-pencils can be used. Anything softer than
a No. 2 pencil deposits too much graphite
and smears, while anything harder than No.
2L makes too grey a mark.

(2) Written Conventional or written entries are to be
entries made wherever a write-in box or ‘space is
provided for a written entry, e.g., the name
of a condition, etc. Wherever a Yes or No
box is provided an "X" is to be entered.
This is in contrast to the dots to be made
for Fosdic.
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Shown below are examples of how conventional
or write-in entries are to be made.

FILL QUESTIONS 4—8 FOR ALL ACCIDENTS OR lNliIRlES

4a. DID THE ACCIDENT HAPPEN DURING THE IR(During post 2 yeors-Aeb 46
PAST 2 YEARS OR BEFORE THAT TME? [ Before 2 years-Co te So

45, WHEN OID THE ACCIDENT HAPPEN? Exter monch and yeor; mark one bes

. Lost week
Month i Year N Week before
1 2 weeks - 3 months
owcti/V% ‘ /6/797 3 - 12 months
(24 174 * 1-2 yeoors

Ask for all accidents or injuries:

Sa. AT THE TIME OF THE ACCIDENT WHAT PART OF THE BODY WAS HURT?
WHAT KIND OF INJURY WAS IT? ANYTHING ELSE?

Port(s) of body

Kind of injury{injuries)

§
L
3

_______ Cod e
% (O Not an eye condition ,&Not first eye condition [J Under 6 E Yes- 4ok 168 No-Oui deh o
; 16a. CAN - - SEE WELL ENOUGH TO READ ORDINARY NEWSPAPER PRINT WITH GLASSES? :L o °c
BB: /s this the LAST [ Yes — Ask 18-21 if peracn has “I° or mere condisions poss AA
condition for this person? ﬁuo — Go to nest condition

D-1-7
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Vabe 0o awd 14 thus 0o

(3) Explana-

tions

It is very important that written entries be
made within the designated boxes. If it is
necessary to make any explanation, the area
to the left of the Fosdic codes may be used
as long as the written entry is at least 3"
away from the Fosdic code marks. Any marks
(other than Fosdic dots) nearer than 4" may
be mistaken for Fosdic entries by the machine,

causing the machine to make serious errors.

Example:

Acceptable:
"11. DURING THAT TWO WEEK PERIOD, HOW MANY DAYS i — v.
: DID WIS . . . KEEP 14 1 DED ALL OR MOST Frise in 5 o o o
5 OF THE DAY? ol ek | 22~ °""{ T e

Unacceptable:
"11. DURING THAT TWO WEEK PERIOD, HOW MANY DAYS . f _ " — v
‘ DID HIS . . . KEEP HIM IN BED ALL OR MOST Vrice i e: ¢ o

OF THE DAY? wdowt| 3 °°Y'_ e e

(4) Neatness
and
cleanli-
ness

Too close to Fosdic codes

It is important to keep the margin of the
questionnaire free from marks since this too
might confuse the machine with other entries
on the questionnaire.

Ask if “No® marked in question éc:
8. WHATWASTHETOTALAHOUNTOFTHE

"92.DID (WILL) HEALTH INSURANCE PAY
THISBILL? [JvYes [

b. WHAT IS THE NAME OF THE INS
¢. DID (¥ILL) ANY OTHER HEAL
PART OF THIS (HOSPITAL/N

If “Yea®™ Reask 95

For eack Health lnsurance Plan
d. WHAT WAS (VILL BE) THE

PAID BY (ti2me of Plan)2

"™

1 ; Cents |
i
H
Dollars 1 Cents
i
i
__________ 1‘"“" Do not figure
! or make notes
--------------------------------- -g—-'--- in margin.
[}
]

Keep margins free of marks
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(5) Correc-
tions

2. Flashcard
Booklet

It is important to keep the questionnaire as
neat and clean as possible. Try to avoid
getting it wet, frayed, wrinkled, or damsasged
in any way as this may affect the way the
machine reads the entries you've masde on it.

Try to keep from meking grease or pencil
smudges on it. If you make any entries or
marks by accident or in error--erase them
completely.

Occasionally errors are made in recording
Fosdic entries on the questionneire. Correc-
tions on the entries of the questionnaire must
be made as follows:

(a) Erase the erroneous Fosdic entry
completely. Partially or poorly
erased Fosdic marks will be picked up

_ by the Fosdic machine and may cause
errors in the data.

(b) Mark or write in the new Fosdic entry.

(c) Since conventional or written entries
are not read by the Fosdic machine
errors in the written entries need not
be erased. Instead, the incorrect
entries may be crossed out and the
correct entry written in above it, e.g.,

’ ’

¢ .

or a circle may be
drawn around the incorrect entry and the

correct box marked, e.g, @Yes ]Z] No.

The Flashcard Booklet is made up of a group
of flashcards which contain lists of illness
conditions, statements of activity and
mobility limitations, income groups, and
yearly calendars. Some of these flashcards
are shown to the respondent, while asking
specific questions throughout the interview.
Other flashcards are used only by the inter-
viewer to read lists to the respondent or to
meke checks throughout the interview.
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3. Calendar
card

4. Home Care
Supplement

Use of materials
and interviewing
sequence

1. Step 1

A calendar card is furmished to you with
each week's assignment. On this card, prior
to the actual interviewing, you must outline,
in red, the 2-week reference period. The
card is handed to the respondent and is re-
ferred to at different times throughout the
interview to remind the respondent about the
specific time period applying to certain
questions.

The Home Care Supplement (NHS-HIS-2) is filled
for household members 55 years old or over who
require certain kinds of help or care at home
("Yes" to one of the home care probes on Page L
of the questionnaire). The Home Care Supple-
ment asks questions about the source of help

or care, and the extent and nature of the help
or care the person receives at home.

The following is a summary description of the
steps in conducting a typical interview.

The materials needed to comduct an interview
are: NHS-HIS-1 Fosdic Questionnaire, Flash-
card Booklet, Segment Folder, 2-week calendar
card, Home Care Supplement