Supervisor Instructions and Responsibilities
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At the end of each workday
1. Recharge the PDA
2. Backup the GPS database
3. Backup the full PDA

4. Clean the GPS database
5. Phone the Coordination team and provide daily report.  
Backup the GPS Database:

1. Open GPS2
2. Select ‘Tools’
3. Select ‘Backup’
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Choose ‘Select File’ 
5. Change the options :

a. Name : (filename) Change the default name to match the cluster number, for example: ‘KE0327’ 
b. Folder : The folder should remain: ‘GPS2’
c. Type : The type should remain: ‘SQL databases,*.sdf’
d. Location : Change the location to ‘SD Card’
6. Click ‘Save‘
7. You will see a message that says ‘GPS data has been successfully backed up’
8. Click ‘OK’
9. You will see a message that says ‘Backed up successfully’
10. Click ‘OK’
Backup the Full PDA:
1. From the main screen, press button 3 ‘Supervisor’
2. Enter the Password : ‘k’
3. Click ‘OK’
4. A screen will appear with 2 buttons:
1. Data Backup
2. File Explorer
5. Close the Keyboard (tap on the keyboard symbol to close it)
6. Tap the Red bar labeled 1: ‘Data Backup’ 
7. Change the options :

1. Select ‘Backup all data’

2. Backup to: ‘SD card’ 

3. Filename: Use the date for the filename (for example : ‘07OCT06’) 
8. Press ‘Start’
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For data backup, press '1'.

For File Explorer, press




You will see a message saying ‘AC adapter is not detected.  It is recommended that you connect to external power before performing data backup.’  If the power is less than 50%, connect the PDA to a charger before continuing.

10.  Click ‘OK’
11. You may see a message saying ‘To continue, you must exit all other running programs.  Do you want to exit all other running programs now?

12. Click ‘OK’
13. After starting, the process should take a couple of minutes.  Please be patient. at the end of which it should report Backup is completeJust be patient!

14. When finished, you will see a message saying ‘Backup is Complete.’  
15. Close the program so that the Home Screen is showing for the team in the morning.
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Clean the GPS Database:
1. Open GPS2
2. Select ‘Tools’

3. Select ‘Remove’

4. Select ‘All’

5. You will see a message saying ‘All unsaved data will be erased. Continue?’  If you have not saved the data, select ‘No’ and proceed to backup the data.  Otherwise select ‘Yes’.
6. You will see a message saying ‘Cleaned sucessfully’
7. Click ‘OK’
8. Exit GPS2.  The GPS program is now ready to begin mapping a new area. 
Troubleshooting tips

Problem: The SD card is not available as an option for Backup

Solution 1: Remove the SD card and re-insert it. To remove the card, push it into the PDA slot and it will release outward.

Solution 2: If the SD Card is not available, try an SD card from another PDA.  Be sure to give the file a unique name such as “PDA21 10OCT06”  so it does not overwrite any files that already exist on the SD card.
Problem: PDA is not responding. 
Solution: On the back of the PDA is a small hole for resetting the PDA. Press the tip of the stylus into the hole to reboot the PDA. 

	Equiptment
	#  Received
	#  Returned

	1 sack
	
	

	4 Otterboxes
	
	

	4 GPS covers
	
	

	5 large stylets
	
	

	4 small stylets (in the PDA)
	
	

	4 X51 PDAs
	
	

	4 1GB SD cards
	
	

	4 GPS receivers
	
	

	1 power strip
	
	

	3 chargers 
	
	

	3 charger heads
	
	

	3 car charger adaptors
	
	

	1 car charger splitter
	
	

	1  medical kit
	
	

	Maps
	
	

	Money for village guides
	
	

	Phone cards
	
	




Received:

Supervisor Signature





Date

Team Coordinator Signature




Date

Returned:

Supervisor Signature





Date

Team Coordinator Signature




Date

Page 1 of 4


10/9/2006

