Pre-Deployment Processing During Emergencies
1. Emergency Travel:  Travel processing for emergency responses is done through the Division of Emergency Operation’s (DEO) Logistics Support Team (LST).  The LST works directly with the responder to coordinate travel orders, itineraries, flight reservations, rental car requirements, hotel reservations, etc.  The Team Lead of the LST is the approving official for all emergency travel.  
2. International Travel:  International travel is much more complex and requires closer coordination than domestic travel.  The International Deployment Checklist (attached) provides the backbone for international travel processing.  Several things must be completed prior to an international deployment.

a. Department of Health and Human Services (HHS) and Department of State (DOS) approvals:  The LST will process the Notification of Foreign Travel (HHS Approval) and the Country Clearance Cable (DOS approval) as early in the process as possible.  Travelers can not travel internationally without these two approvals.  Travel orders can not be finalized until the NFT has been approved by HHS.
b. Passports and Visas must be processed through the Coordinating Office of Global Health prior to a deployment.  Coordinating Centers and Offices should ensure personnel within their Centers and Offices that could be deployed internationally have both an official and tourist passport.  Passports that expire within six months of the projected end of a deployment are not acceptable.  The LST and OGH will coordinate for each visa that is required.  Depending on the circumstances of the deployment, OGH may be required to mail the passport to Washington D.C. to obtain a visa prior to travel.  In other cases, entrance visas may be the most expeditious means of entry into the specific country. 
c. The Office of Health and Safety (OHS) requires responders to process through the Occupational Health Clinic (OHC) or other Federal Health Clinic (if outside Atlanta) prior to deploying.  Once identified for deployment, the individual should contact the CDC OHC as soon as possible for instructions and processing.
d. Security processing is required prior to most international deployments.  Anyone that may be deployed for more than 30 days is required to attend the Preparing for Work Overseas Training conducted by OGH.  This training is provided throughout the year by OGH.  Additionally, if CDC responders are being subordinated to the United Nations (UN) for the response, successful completion of the UN security training is required.  CDs with the UN training are available from the LST.  Further, if travel is to areas of special concern, the CDC Office of Security and Emergency Preparedness (OSEP) is required to provide a special country security briefing.
e. The Resource Tracking System (RTS) is a CDC database that contains information about each responder.  When an individual is identified as a responder, he/she is required to populate/update the information in the database.  Of particular concern is the emergency contact information.  It is critical that this information be updated before each deployment to ensure the designated persons can be contacted if required.
f. The LST will provide the responder with a wide array of equipment and supplies prior to travel.  Available equipment includes IT equipment, international telephones, satellite telephones, cameras, thumb drives, and survival equipment.  Depending on the nature and location of the response, any combination of equipment can be issued.

