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Below you will find guidance on using the Shared Risk and Protective Factor Measurement Toolkit Version 2.0 (MS 

Access). The information included in this version of the Toolkit is similar to the information in Version 1.0 (MS Excel), but 

the new Access format presents this information in a more user-friendly interface. This User Guide will provide you with 

step-by-step instructions for using the Toolkit. 
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GETTING STARTED 
The Shared Risk and Protective Factor Measurement Toolkit is a technical assistance tool designed to help state 

health departments and their partners identify ways to measure shared risk and protective factors linked to 

multiple forms of violence. New information, data sources, and research literature on shared risk and protective 

factors are continually emerging. The Shared Risk and Protective Factor Measurement Toolkit will be regularly 

updated and improved (at least annually) based on new information from the research literature, and lessons 

learned from users like you who are applying this information in practice settings. Please email any suggestions 

you have regarding the functionality or content of the Toolkit to: toolkitfeedback@cdc.gov.  

NOTE: Questions or comments that are NOT directly related to the Toolkit (e.g. questions on how to use measures 

from the Toolkit to evaluate your CoreSVIPP strategies) should be directed to your state support team (program 

consultant and/or evaluation officer). 

This version of the Toolkit can be accessed via a secure file transfer protocol (SFTP) site. To access the Toolkit, 

follow these steps: 

1. Email toolkitfeedback@cdc.gov to request the link and password for the SFTP site  

2. Download the MS Access file (“Shared Risk and Protective Factor Measurement Toolkit V2.0.exe”) from 

the SFTP site  

3. Save the file to a convenient location on your computer.  

NOTE: This database is an information resource only; no data will be collected by CDC using this tool. 
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At this time, we recommend the following resolution/display settings for optimally viewing the toolkit on your 

computer: Resolution: 1680 x 1050 (Figure 1) with 100% display zoom (Figure 2). 

Figures 1 and 2. 

 

Upon opening the file, please click the Enable Content button to proceed (Figure 3). Depending on your 

computer’s administrative settings, you may also need to select “Yes” if prompted to make this file a “trusted 

document” the first time you open it (Figure 4). 

Figure 3. 

 

Figure 4.  
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NAVIGATIONAL GUIDE 
The welcome page of the toolkit includes the following guidance. It is important to review these pages before using the 

toolkit. 

 

1. Background- This button opens a new tab that contains an introduction to Shared Risk and Protective Factors, 

describes the Toolkit’s purpose and intended use, and provides information on how the Toolkit was developed. 

2. Toolkit Description- This button opens a new tab that contains an overview of how the Toolkit is organized and 

gives a description of Primary and Secondary Data Measures (and pertinent practice and scientific information 

around these Measures, including the limitations of the Toolkit data). 

3. Guidance for Selecting Indicators- This button opens a new tab with questions designed to walk you through 

the process of choosing indicators that will best meet the needs of your program. 

4. Related Resources- This button opens a new tab listing resources currently (or soon to be) available. These 

include additional background information and support for states who are taking a Shared Risk and Protective 

Factor approach to violence prevention. 

*  Start Using Toolkit- This purple button opens a tab (see next page), revealing a clickable cross-walk of shared 

risk/protective factors and the different violence outcomes they are associated with. 

2 1 3 4 * 
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Start Using Toolkit 

 

1. Double-clicking on a Shared Risk or Protective Factor will open a new tab with all associated Primary (collect 

your own data) and Secondary (data that is already collected) Data Measures. 

2. Double-clicking on a purple button will bring up a 

pop-up box containing an explanation (and citation) 

for how the Shared Risk or Protective Factor has been 

measured in the past for each form of Violence. 
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For example: clicking on the purple button here 

will open the pop-up box below, which explains 

that Resnick et al., 2004 found the Shared 

Protective  Factor “Connection to a Caring Adult” 

was related to Youth Violence when Connection to 

a Caring Adult was specifically defined as 

connectedness to adults outside the family. 
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3. Several buttons are present on this tab and throughout the Toolkit: 

a.             Opens an email with a PDF attachment of the tab you are currently viewing for sharing content 

with your partners, stakeholders, or other interested parties. Note: You must send or cancel the email 

before doing anything else in the Toolkit. 

b.            Opens a print dialog box for you to set preferred printer settings and print. 

c.                           Opens an email addressed to toolkitfeedback.gov with a standard subject line and a pdf of 

the tab you are currently viewing. Note: Please do not change the subject line or remove the attachment 

from this email. You must send or cancel the email before doing anything else in the toolkit. 

d.              Closes the tab or pop-up box you are currently viewing.    
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Primary Data Measures 
Primary Data Measures are measures you can use to collect your own data. These measures have been created by 

another author and validated to gather the content that they measure. They are frequently tailored to specific 

audiences, or contexts which allows you to be specific about the information you gather. However, because you (or 

a partner) must collect this data, it does require resources, time, and effort to gather. If you or your partners have 

the means to collect your own data, then primary data measures may be a good fit for measuring shared risk and 

protective factors for your program. 

Double-clicking on a Shared Risk or Protective Factor in the matrix will open both Primary and Secondary Data 

Measure lists for that Shared Risk or Protective Factor. The Risk or Protective Factor is listed at the top of the form, 

and there are tabs for both Primary (Options for Collecting your Own Data), and Secondary (Options for Using Pre-

Existing Data) data measures. .  

 

All of the Primary Data Measures that can be used to measure the Factor you selected will be listed in a table in the 

center of the screen (along with a few key pieces of information listed here). If you would like to see more 

information about any of the listed instruments, double-click on the instrument name in the list, and a pop-up box 

will open with additional details and a link to the resource as shown below.  
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Click the Close button on the pop-up box to return to the list of Primary Data Measures. This list can be filtered by 

target age group or the number of items in the instrument, as shown below.  
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You can set one or both of these filters (like the example below) and click the Filter button to update the list. 

 

 

You will see this note above the list to confirm that the filter was applied: 

 

If you would like to print or share the filtered (or unfiltered) list of Primary Data Measures, click the Generate 

Primary Data Measures Report button to open a new tab with a summary report of the information. For your 

information, the filter(s) you selected on the Primary Data Measures list will be reflected at the top of the report. 

You can share this information via the Email Report button (which will attach the file as a PDF to a blank email) or 

the Print Report button (which will open your printer dialog box for you to enter your preferences). Additionally, you 

can export the data from the report to excel for further aggregation, sharing, and use. 
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If you click the Export to Excel button, the dialog boxes below will open for you to select a convenient location on your 

computer to save the file. Depending on your computer security settings, you may also need to select “Yes”  or “Open” 

in a Microsoft Security dialog box (as shown below). 

  

 

 

  



10 

 

Secondary Data Measures 
Secondary Data Measures are measures that are periodically collected (sometimes annually, sometimes less often) 

and publically available. Examples include United States Census data, data collected by the Centers of Disease 

Control and Prevention, or data that is provided through other organizations (such as Kids Count). These data tend 

to serve a wide range of purposes, and may not be as tailored to the specific or content you are interested in as 

primary data measures, but it is typically easier to use these data, since they require no collection on your part. 

These data may be available at multiple geographic levels (national, state, or county/city). If you do not have 

resources to collect your own data, secondary data measures may be a good fit for measuring shared risk and 

protective factors for your program. 

Double-clicking on a Shared Risk or Protective Factor in the matrix will open both Primary and Secondary Data 

Measure lists for that Shared Risk or Protective Factor. The Risk or Protective Factor is listed at the top of the form, 

and there are tabs for both Primary (Options for Collecting your Own Data), and Secondary (Options for Using Pre-

Existing Data) data measures.  

All of the Secondary Data Measures that can be used to measure the Factor you selected will be listed in a table in 

the center of the screen (along with a few key pieces of information listed here).  

  



11 

 

As shown below, this list can be filtered by the geographic level for which the data are available (by county/city, state, or 

national estimates). Additionally, if you would like to only see options that have been used in previous scientific studies, 

you can set the Reference Available filter to “Yes” for viewing only secondary data measures with this empirical backing. 

If you would like to see more information about any of the listed data constructs/indicators, double-click on the 

construct name in the list and a pop-up box will open with additional details and a link to the resource as shown below.  

NOTE: Constructs are specific concepts that make up or are related to a shared risk or protective factor. References for 

how constructs and indicators have been used and studied in the research literature are also displayed in the pop up 

box. 

 

 

Click the Close button on the pop-up box to return to the list of Secondary Data Measures for further exploration.  

 

 

 You will see this note above the list to confirm that the filter was applied:  
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If you would like to print or share the filtered (or unfiltered) list of Secondary Data Measures, click the Generate 

Secondary Data Measures Report button to open a new tab with a summary report of the information. The filter(s) 

you selected on the Secondary Data Measures list will be reflected at the top of the report for your information. You 

can share this information via the Email Report button (which will attach the file as a PDF to a blank email) or the 

Print Report button (which will open your printer dialog box for you to enter your preferences). Additionally, you can 

export the data from the report to excel for further aggregation, sharing, and use. 

 

In some situations, there may not be a Primary or Secondary Data Measure for a specific Shared Risk or Protective 

Factor. In this case, you will see a note above the area where a list would normally be, indicating that there are not 

any available Primary/Secondary Data Measures. In addition, you will see that the filter options that are normally 

available will be are greyed out, as pictured below. 
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Clicking on the How has this factor been measured in the 

research? button at the bottom of the Data Measures form 

will launch a pop-up box containing an explanation (and 

citation) for how the shared risk or protective factor has been 

measured in the past for each form of Violence.  

 

 

When you are finished viewing the data measures tab- click the Return to Matrix button to close the Data Measures 

tab and re-open the Connecting the Dots Matrix. 

 

 

Thank you for using the Shared Risk and Protective Factor Measurement Toolkit! 

We are eager to learn from your experience using this Toolkit and the measures, data sources, and indicators for 

measuring shared risk and protective factors included here. Please email us at Toolkitfeedback@cdc.gov with any 

feedback, questions, or suggestions you have for improvement. 


