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Initial Set Up of the Web Plus Application  

1. Log in to the Web Plus Application:

User ID:      Administrator

Password:  admin1
2. Point to the Configuration menu option, click on Manage System Preferences, and set your Web Plus system preferences.
a. For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 3, Selecting System Preferences.
3. Have your web administrator restart the application:

a. The change of certain system preferences, such as Logging options, and some options under User Account Security do not take effect until the application is restarted. 

b. Manually restarting the application means that your web server administrator will have to open a file called web.config located in WebPlus folder on the web server, and save it without making any changes. This will force the application to restart. Web server administrator can also restart Web Plus by recycling the application pool that Web Plus is in.
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	Changes to system preferences such as those to contact information and edits preferences will take effect immediately, and do not require resetting of the application.


4. Modify the Any State Cancer Registry facility account, revising the fields to reflect information for your registry.  It is important that you do not delete this facility account, rather that you edit it to reflect information for your central registry.

a. Be sure to revise the Facility ID of the Any State Cancer Registry facility account from “0000000000” to the registry ID number listed for your central registry found in the NAACCR Volume II, REGID.DBF table (in the Appendix). 

b. For information and instructions on editing facility accounts, see the Web Plus Training Manual for Central Registry Administrators, under Chapter 4, Managing Facilities.
5. Create one or more Central Administrator users and one or more Central Abstractor users.
a. For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 4, Managing User Accounts and Creating Central Registry Users.
b. Note that although individuals may be assigned multiple roles, the same individual may not be assigned both facility-level roles and central-registry roles.  If an individual needs to perform facility-level and central-level tasks, 2 users accounts must be generated; one with the central registry roles, and one for the facility roles.

6. Check e-mail to see if Web Plus sent user id and password information:

a. If e-mails are not successfully received:

i. The SMTP mail server has not been setup. Inform your web server administrator that setting up this server is necessary for the mailing function to work in Web Plus.
ii. Reset passwords for all the new users. Passwords are case-sensitive. The central registry’s administrator User ID and password are critical and should never be lost. 
7. Click on the Log Out menu option to log out, and using your new User ID and password, log back in as the new Central Registry Administrator user. 
8. Configure your display type(s).
a. For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 3, Creating a display type.
9. Create facilities
a. For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 4, Managing Facilities.
b. Assign a display type and managing central abstractor to each facility.
10. Create Facility Abstractor users
a. For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 4, Managing User Accounts.
b. Reset passwords if e-mail is not working.
c. Assign one or more facilities to each user.
11. Log in as a Facility Abstractor user, create a new abstract, save it and check to see if error messages make sense.

a. For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 4, Viewing the New Display Type.
12. It is highly recommended that you review the entire Web Plus Training Manual for Central Registry Administrators prior to implementing the application.

Steps to Create New Lookups

1. Create a table for each new lookup:

a. Each of the tables needs to have at least two columns in it, one called “Value” and the other called “Label”.  
b. Both the columns should of data type varchar and could be any length. 
c. Populate each table with codes in the “Value” column and description in the “Label” column. 
d. When saving tables save them under names that have not already been used in the database.  

2. Open the control table located in the Web Plus database, and locate the field to which you want to associate a new lookup:

a. The name of the control table will be different for different NAACCR versions of Web Plus; e.g., NCCRV113 for NAACCR version 13.0).

b. You can locate the field either by the NAACCR_Item_No or FieldName columns. 
c. After you have located the field, scroll to the right in the table until you locate the “Prompting” column; change the value in this column to “T” (for Table) if it is not already “T”.

d. Change the value in the “PromptingValue” column to the name of the new lookup table you created. 
3. Repeat this process for each field to which you would like to associate a new lookup.

Steps to Create New State-Requestor Fields

1. Each new state-requestor field you want to create needs to have:

1)  Field Name

2)  NAACCR item number

3)  Field Length

4)  Start and End column positions

2. You also need to determine if the fields will have lookup assisted or open data entry.

a. If a data entry for a field is to be lookup assisted you need to find if you can use one of the existing lookup tables or need to create new ones. 

b. The NAACCR item numbers you can use for state-requestor fields should be in the 09500 – 09999 range, and their column positions should be in the state-requestor area specified in the NAACCR layout (positions . 
3. After you have gathered and documented information in step 1 above (field name, NAACCR item number, field length, start and end column positions), as well as the lookup table name for lookup assisted fields, enter all of this information in the control table (NCCRV13). 

The following columns need to be filled for each state-requestor field you want to create. There are more columns in the control table than are listed below; the fields that are not listed below can be left as null.

	Column Name
	What to Enter

	NAACCR_Item_No
	NAACCR item number

	FieldName
	field name, no spaces are allowed in this column, all local field names must start with a letter, and must not contain spaces or special characters

	Description
	description or long name for this field 

	SourceOfField
	your state’s abbreviation

	Prompting
	T if it is a lookup assisted field;  S otherwise

	PromptingValue
	lookup table name if it is a lookup assisted field

	FieldLength
	field length

	ColumnStart
	start column position

	ColumnStop
	stop column position

	CTL_Array_ap
	1

	CTL_Array_crs
	1

	Justification
	D if it is a date field
N if the value does not need to be justified
R if it is to be right-justified with spaces in the front
Y if it needs to be right-justified with 0’s in the front.

	Protected
	0

	PatTable
	0

	PatGrid
	0

	MedTable
	0

	MedGrid
	0

	CRSAbsTable
	2

	CRSAbsGrid
	1


4. Open abstracts_2 table in design view; add all the state-requestor fields to this table, making sure each field is of data type varchar and has the length as you entered them in the control table.

Steps to Create New State-Specific Edit Set

1. If you do not already have the EDITS software installed on your PC, download and install the software:

a. Go to the following URL and download the EDITS software:  http://www.cdc.gov/cancer/npcr/edits/versionanddownload.htm
b. Double-click the .exe file to install the EDITS software.  This will include the EditWriter software, the GenEDITS software, and some example metafiles.

c. Go to the following URL and download the latest NAACCR metafiles:

http://www.naaccr.org/index.asp?Col_SectionKey=7&Col_ContentID=136
2. Use the EditWriter software to generate any new edits you may need, and create an edit set (to save time, an existing edit set may be copied, re-named to a new name, and revised for your specific needs).

3. Generate a new .rmf file.

4. Provide this new .rmf file to your web server administrator, and have them replace the existing .rmf file in the Edits folder of the Web Plus application and reset the application.

5. Test the new edits by abstracting some abstracts as a facility abstractor.

The Web Plus Administration Tool
One way security is ensured within the Web Plus application is to have separate locations for data entry/file upload, and storage of the completed abstracts/uploaded files.  Web Plus runs on a web server that sits outside the internal firewall. Abstracts that are entered, completed and released via Web Plus are stored in the SQL database which resides inside the internal firewall.  Files of abstracts that are uploaded via Web Plus are also stored in the SQL database.  Abstracts, after being reviewed by central registry abstractors, need to be exported out of the SQL database so that they can be imported into the central cancer registry database. Uploaded files (bundle submissions) also need to be exported for import into the central cancer registry database.  
However, because the Web Plus application is located on the web server outside the internal firewall, it does not have direct access to the storage areas (network drives) on the internal local area network (LAN), and cannot export to these storage areas. As a result, the export of abstracts and files must be accomplished using a windows application called the Web Plus Administration Tool, which can be run on any PC on the internal network. In addition to exporting abstracts and uploaded files this tool can also be used to run scheduled, batch edits on uploaded files, as well as to manually run edits on any uploaded file in NAACCR file format.
Installing the Web Plus Administration Tool

To install the Web Plus Administration Tool on the Central Registry Administrator’s PC (installer must have administrative rights to the PC):
1. Download the Web Plus Administration Tool install program from the CDC ftp site. You should have received the folder and the name of the latest install file in an email.

2. Double-click on the install program file to begin the installation process, and follow the screen prompts to complete the install.  The install program will create a menu entry called “Web Plus Administration” under the Start-->All Programs menu.  

3. Obtain the SQL Server name, database, User ID (SQL Server Login), and password; this information will need to be entered when the Administrator launches the Web Plus Administration Tool in order for it to initially connect to the SQL server. This information is only required the first time this application is run. For subsequent runs only your Web Plus UserID and password are required to log in.

Logging In to the Web Plus Administration Tool

1. To launch the Web Plus Administration Tool, click on Start––>All Programs––>Web Plus Administration––>Batch Processing.
2. This brings up the Log In dialog box:
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	Log In Field
	What to Enter

	Server
	Name or IP address of SQL Server

	Database
	Name of SQL database

	UserID
	SQL Server Login ID

	Password
	Password for SQL Server

	NW Library
	Select a network library to use (Named Pipe or TCP/IP)

	Port
	Enter Port number SQL Server listens on (1433 is the default)

	Use Windows Authentication Option
	Check this if using windows authentication for log on. There is no need to enter the UserID and password if this is checked.


3. Upon initial login, you will need to obtain the above information from your SQL database administrator.  Fill in the fields and click on the Login button to launch the Web Plus Administration Tool.
4. Once you have entered the above information once, upon future logins, you need only enter your Central Registry Administrator username and password to log into the Web Plus Administration Tool. 
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	Your IT staff may have already entered the initial log in information for you. Just enter the information that the Web Plus Tool asks for.


Exporting Abstracts out of Web Plus
1. Log in to the Web Plus Administration Tool, click on the File menu option, and select Export Released Abstracts.
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Result:  The Export Released Abstracts window opens.
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For the facilities selected, export options can be set for the export of abstracts submitted by those facilities.  The Export Released Abstracts window contains these export options:

	Export Option
	Sub Option
	Function When Checked or Clicked

	Include 


	Abstracts Released from Facility
	Selects all abstracts that have been released from the facility (includes abstracts under review by a central abstractor)

	
	Abstracts Released from Central Registry
	Selects all abstracts that have been released by central registry 

	
	Only Follow-back Abstracts Released from Facility
	Selects only follow-back abstracts have been released from the facility (includes follow-back abstracts under review by a central abstractor)

	
	Only Follow-back Abstracts Released from Central Registry
	Selects only follow-back abstracts that have been released by central registry

	Exclude       


	Previously Exported 
	Excludes previously exported abstracts (default is checked); When unchecked will select either all facility and/or all central registry-released depending upon what options are selected under the Include group

	
	Follow-back Abstracts
	Excludes follow-back abstracts

	Mark Exported Abstracts As  
	Mark as Exported
	Updates export status upon export; default is clicked

	
	Do Not Mark as Exported
	When clicked, exported abstracts do not get marked as exported, i.e., export status does not change upon export; may want to use when testing

	File Save Option
	Prompt for filename
	When clicked, user is prompted for a filename for the generated file of exported abstracts; when left un-clicked, Web Plus names the files using the naming convention of wpxxxxxxxxxx_yy.dat, where the x’s represent the reporting facility ID, and the y’s represent a sequential number assigned to each file uploaded from that facility (e.g., wp1111111111_11.dat) 


2. Click Lookup… to the right of the Facilities box.
Result: The Select Facility window opens.
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3. Select the facility or facilities for which you would like to export abstracts, and click Select, then Close.
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	If you would like to export all online abstracts released from any facility since you last exported released online abstracts, select [All] rather than an individual facility.  The All option allows you to automatically identify and export any online abstract released from any facility since last export, rather than having to identify the facilities and manually select them.


Result:  You are returned to the Release Exported Abstracts window, with the selected facilities listed in the Facilities box.
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4. Click Export.

5. Choose a location on your PC or shared network folder where you would like to save the file of exported abstracts. 
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6. Click Ok.
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	If the Prompt for filename option is left un-checked, Web Plus names the files using the naming convention of wpxxxxxxxxxx_yy.dat, where the x’s represent the reporting facility ID, and the y’s represent a sequential number assigned to each file uploaded from that facility (e.g., wp1111111111_11.dat).  If the Prompt for filename option is checked, upon export, you will be prompted to overwrite the default filename provided by Web Plus. 
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7. Abstracts are exported to a file in the NAACCR layout, for import into your central registry database. 
Retrieving Uploaded Files
To export files (NAACCR and non-NAACCR) out of Web Plus:

1. Log in to the Web Plus Administration Tool, click on the File menu option, and select Export Uploaded Files.
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Result: The Export uploaded files window opens.
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	Although the Rejection of Individual Records Option is available within the Web Plus application, it is not functional at this time. Please disregard the instructional text about the Rejection of Individual Records Options Enabled on the Export Uploaded Files window.

Additionally, when logged into the Web Plus application as Administrator, under  Configuration-(Manage System Preferences, scroll down to the Preference for Bundled Submissions section and make sure that the Error Percent Threshold option is selected.

[image: image16.png]Preterence for Bundied Submissions.

Percent Threshod ™ Detr s
on of Inavidual Records.






2. Select the uploaded file that you wish to export by clicking a check into the Select column on the row of the file.  For each uploaded file, the Web Plus Administration Tool lists the filename, file status, User ID and facility of the File Uploader who uploaded the file, the date the file was uploaded, the number of abstracts, the number of abstracts containing errors, and the total number of errors in the uploaded file, as well as the date exported, NAACCR version, and any comments uploaded with the file.

3. Click Export.
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	Both NAACCR and non-NAACCR files may be exported.  NAACCR file rejected due to edit errors may also be exported. 


4. Choose a location on your PC or shared network folder where you would like to save the file of exported abstracts. 
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5. Accept or overwrite the default filename for exported file, and click OK. 
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6. The file is exported to the specified directory with the specified filename.
Exported Filenames
Note that when you export a file out of Web Plus the name of the exported file can be either the Web Plus internal filename (e.g., F0000002.bun), or the original filename of the file that was uploaded (e.g., v130UploadWithOutErrors.txt).  The file naming convention is specified in the WebPlus.ini file that is located in the C:\Windows folder.
[image: image20.png]=lolx

Fle Edt Fomat View Hep

Toatabases] =
|WebPusDE=PROVIDER=SQLOLEDS; Server=RST\SQLEXPRESS; databas
[EXPORTOPTION]

rem: ORIGINAL - save as original file name

ren: INTERNAL _ save as internal file name
INONNAACCR_FTLENAME=ORTGINAL

INAACCR__FTLENAME=INTERNAL
[Hash]
Hashvalue=C05381FEEEDE1276E251629DCEES8C1EO1D932D9
[FOLDERPATH]

lon1ineabstracts=c:\pata
UpToadedriles=c:\pata

I | _>l;I





This preference is specified in the EXPORTOPTION section of the WebPlus.ini file as shown below:

[EXPORTOPTION]

rem: ORIGINAL - save as original file name

rem: INTERNAL - save as internal file name

NONNAACCR_FILENAME=ORIGINAL

NAACCR_FILENAME=INTERNAL
If you would like the original filename of an uploaded NAACCR file to be preserved upon export, then you would specify: NAACCR_FILENAME=ORIGINAL.  If you would like the Web Plus internal filename as the name of the exported file you would specify: NAACCR_FILENAME=INTERNAL.  
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	Prior to export, abstracts in a uploaded file, as well as the error report for an uploaded file of abstracts, may be viewed, from within the Administrator pages of the Web Plus application. Reviewing the abstracts and edit errors is recommended prior to exporting an uploaded NAACCR file, especially one that has been rejected.  


Running Automated Edits on Files in Current Version
When large files are being uploaded, or when many files are being uploaded at one time, the edits may take some time to run.  To prevent bottlenecking of uploaded files due to the time it takes to run the edits, an option for offline, batch running of edits is available.  

Batch edits can be run on uploaded files when the Defer Edits option is clicked on Manage Systems Preferences page of the Web Plus application, or when the Defer edits on file upload (Overrides the system default) option is clicked for any individual facility account.  When files of abstracts are uploaded via Web Plus, they are stored on the SQL server.  When either of the Defer Edits options is turned on, no edits are run on the files when they are uploaded.  Instead, the Web Plus Administration Tool can be used to schedule the running of batch edits at a later, specified time. When batch edits are run at the specified time, edits are run on the files stored on the SQL server, an edit report is created, and an e-mail is sent out to the Central Registry Administrator and the File Uploader notifying them that the edits have run, and the error report will be available for viewing when they next login to Web Plus.  All files edited using the Run/schedule Automated Edits on Files in Current Version option will be edited using the edit set assigned to the display type selected for file upload for each facility on the facility’s account page in Web Plus. 
To run or schedule automated edits on files uploaded in the current NAACCR version (i.e., the NAACCR version that your Web Plus applications is based on) using the Web Plus Administration Tool:

1. Log in to the Web Plus Administration Tool, click on the File menu option, and select Run/schedule Automated Edits on Files in Current Version.
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Result:  The Run/schedule automated edits on files in current version window opens.
At the top of the window is a listing of all NAACCR files that that been submitted in the current NAACCR version (i.e., the NAACCR version that your Web Plus application is based on), but that had the running of edits deferred.  

2. Select the files for which you would like to schedule the running of edits by clicking either Select All, or by clicking the Select checkbox for the individual file(s) of interest. 
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3. The scheduling of the edits run is done in the lower half of the Run/schedule automated edits on files in current version window. Enter the time at which you would like the edits to run.  This can be a time after you have left for the day (just leave your PC running).

4. Click Start Timer.  The edits will run at the specified time, an error report will be generated and posted to the Web Plus application, and the notifying e-mails will be sent. The display area will show the status of the batch run once it has begun.
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	If you would like to run the batch edits right away (i.e., not at a later specified time), you can leave the time fields blank, and just click Start Now.
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Running Edits Manually

A registry may defer the running of edits in Web Plus for several reasons.  The registry may want to defer edits for a facility because they would like to run a different edit set than that currently assigned to the facility’s display type in Web Plus.  Or, there are often times when a central registry must accept submissions in multiple NAACCR versions, in particular when a new NAACCR version is being implemented. For example, when NAACCR version 13.0 is implemented, many central registries will have a mix of NAACCR version 12.2 and NAACCR version 13.0 files being uploaded, until all reporting facilities have been converted to version 13.0.  When accepting multiple NAACCR versions in file uploads, the registry must be able to differentially run multiple corresponding versions of the NAACCR edits metafiles on these files.

Web Plus automatically runs edits on files uploaded in the NAACCR version on which the Web Plus application is based, and automatically defers the running of edits on files uploaded in other NAACCR versions.  For example, if a registry’s Web Plus application is based on NAACCR version 13.0, and a NAACCR version 12.2 file is uploaded, the running of edits will automatically be deferred for the file.
In order to accommodate the running of central registry version-specific metafiles on uploaded files, Web Plus offers a Defer edits on file upload option for any individual facility. The registry may choose to automatically run, for example, a NAACCR version 13.0 metafile in their Web Plus application, and let this metafile run automatically in Web Plus (i.e., (leave the defer edits check boxes un-checked for the facilities submitting NAACCR version 13.0). Or the registry may choose to defer the running of edits, and run the edits manually using the Web Plus Administration Tool.

The Web Plus Administration Tool Run Edits Manually feature allows for the selection of the uploaded file for which edits was deferred, and then selection of the metafile and edit set that you would like to run on the file.  The Web Plus Administration Tool interacts with Web Plus.  When edits are run manually on an uploaded file using the Web Plus Administration Tool, edits are run on the files stored on the SQL server, an edit report is created, an e-mail is sent out to the Central Registry Administrator and the File Uploader notifying them that the edits have run, and the error report will be available for viewing when they next login to Web Plus.
To manually run edits on files for which the running of edits was deferred upon upload:

1. Log in to the Web Plus Administration Tool, click on the File menu option, and select Run Edits Manually.
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Result: The Run Edits Manually window opens.
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2. At the top left of the window, browse on your computer and select the edits metafile that you would like to use, and then select the appropriate record layout and edit set.
3. Select any Edit Execution Options, if appropriate.
4. Select the uploaded file(s) for which you would like to run edits by clicking the Select column of the row of the file(s).
5. Click Run Edits.  
Result:  The specific edit set will be run on the specified file(s), an error report created,  an e-mail is sent out to the Central Registry Administrator and the File Uploader notifying them that the edits have run, and the error report will be available for viewing when they next login to Web Plus.

6. To view the error report immediately, click View EDIT Report.
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	By default, the Do not send e-mail option is left un-checked, so that when edits are manually run on a file(s), and e-mail will automatically be sent to the Central Registry Administrator and the File Uploader notifying them that the edits have run. However, you can choose not to send an e-mail upon the running of the edits by clicking the Do not send e-mail option. 


Test Facilities, Users, Display Types, and Abstracts

The Web Plus application installation includes sample display types, facilities, users, and released abstracts to be used as examples, and for application testing and user training.   
Test Facilities and Users

Three example facilities, named Any State Cancer Registry, Test Facility1, and Test Facility2 are included in the application: 
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Eight example users, one for each of the roles (except for Local Administrator, and 2 Follow-back Monitors are included) are included in the application: 
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To log in to Web Plus as any of these users, enter the User ID and password in the following table for the desired role:

	Web Plus Role of Test User 
	User ID
	Password
	Assigned Facility 

	Central Registry Administrator
	Administrator
	admin1
	Any State Cancer Registry

	Central Registry Abstractor
	CCRAbstractor
	abstract1
	Any State Cancer Registry

	Follow-back Supervisor
	FBSuper
	super1
	Any State Cancer Registry

	Follow-back Monitor
	FBMonitor
	monitor1
	Any State Cancer Registry

	Follow-back Monitor
	FBMonitor2
	monitor1
	Any State Cancer Registry

	File Upload Supervisor
	FUPSuper
	super1
	Any State Cancer Registry

	Facility Abstractor
	JohnDoe
	abstract1
	Test Facility 1, Test Facility 2

	File Uploader
	FileUploader
	upload1
	Test Facility 1


Test Display Types
A display type is basically the user interface where the Facility Abstractor enters data for an abstract.  Display types are highly customizable, and are configured by the Central Registry Administrator.  Display types include information regarding fields collected, required fields (i.e., can’t be blank), edit sets, individual edit options, and Collaborative Staging preferences. Any standard data items and state-specific fields can be included in a display type, and can be assigned customized labels, ordered into sections, and have various properties that can be set such as default values.  
Web Plus allows assignment of multiple display types to an individual facility, and different display types and edits for different facilities and types of cancer reporters.  Because display types are assigned by facility your set-up can vary from facility to facility.
For information and instructions, see Web Plus Training Manual for Central Registry Administrators, under Chapter 3, Creating a display type.
Several example display types are included in Web Plus, named for their respective purposes:
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Any of the example display types can be copied and used as a starting point for your own registry’s display types.  The example display types are intended for use as follows:

	Display Type 
	Recommended Use

	Administrator Training
	Partially completed display type to be used in conjunction with the Web Plus Central Registry Administrator training manual; In this training manual, the Administrator Training display type is copied and then completed

	Cancer Reporting Hosp
	General cancer reporting from a hospital; meets minimum reporting requirements for NPCR

	Cancer Reporting Hosp All Stag
	General cancer reporting from a hospital; meets minimum reporting requirements for NPCR and additionally collects and derives all Collaborative Staging fields

	Cancer Reporting Phys
	General cancer reporting from a physician’s office

	CCR Abstraction/Review
	For review of abstracts released from facilities and abstracting of new abstracts at the central registry by the Central Registry Abstractor; for CRS Plus users, this display matches the display of abstracts within Prep Plus and CRS Plus  

	CER Cancer Reporting
	Example display for data collection efforts for the CDC Comparative Effectiveness Research (CER) Project (NOTE: this example display type is only included for registries that are participating in the CDC CER project)

	DCO Follow-back
	Display type to be assigned for facility DCO follow-back abstraction (assigned by the Web Plus Central Registry Administrator: Configuration (Manage System Preferences)

	DCO Follow-back Initial
	Display type to be assigned for facility DCO follow-back abstraction, i.e., used by facility to complete posted DCO follow-back abstracts (Follow-back Supervisors can manually add follow-back abstract online if a follow-back file can not be generated, this is the display type that would be used for that initial entry (assigned by the Web Plus Central Registry Administrator: Configuration (Manage System Preferences)

	Facility Abstractor Training
	Display type to be used in conjunction with the Web Plus Facility Abstractor training manual---the Facility Abstractor Training display type is assigned to the sample facility named Test Facility1, and the John Doe facility abstractor test user is assigned to the Test Facility1; As a result, when logged in to the Web Plus application as John Doe, it is the Facility Abstractor Training display type that is being viewed

	File Upload
	Display Type that can be assigned to facilities that use Web Plus solely for the purposes of uploading files; this display type has the Central: Vs12 .1 State Example--Incoming Abstracts edit set assigned to it

	Pathlab Follow-back
	Display type to be assigned for facility pathlab follow-back abstraction, i.e., used by facility to complete posted Pathlab follow-back abstracts (assigned by the Web Plus Central Registry Administrator: Configuration (Manage System Preferences)

	Pathlab Follow-back Initial
	Display type to be assigned for central registry initial abstraction for a pathlab follow-back abstract (Follow-back Supervisors can manually add follow-back abstract online if a follow-back file can not be generated, this is the display type that would be used for that initial entry (assigned by the Web Plus Central Registry Administrator: Configuration (Manage System Preferences)
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	Because the Facility Abstractor and Administrator Training display types are designed to be used with training manuals containing specific instructions and activities, it is very important that these display types are left in their original state.  If you want to experiment or begin to build your own display types, copy a display type and save the copy under a new name. 


Released Abstracts
Seven example released abstracts are included in the application (6 example online abstracts and 1 example DCO follow-back abstract): 
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These abstracts have been completed and released to the central registry by the John Doe Facility Abstractor, who works at Test Facility 1.  These abstracts can be assigned to those individuals that will serve as your Central Registry Reviewer/Abstractors, in order to train them regarding central registry review and release of abstracts in the Web Plus application.  
Each of the 6 example online abstracts is either correctly coded, or contains known errors to be found upon central registry review of submitted text:
	Patient Name
	Primary Site
	Coding Issues to be Found Upon Central Registry Review

	John Smith
	Prostate (C619)
	Case correctly coded, however CS derived fields need to be calculated.

	Jane Doe
	Left Cheek (C443)
	Abstract contains two (3) errors:

1) Laterality has been submitted as 1 (right); tumor laterality is stated to be left cheek in submitted text.

2) Most Collaborative Stage SSF fields have been left defaulted to 988,  need to be coded from submitted text, and CS derived fields need to be calculated.

	Susan Smith
	Left Breast (C504)
	Abstract contains three (5) errors:

1) Race 1 has been submitted as white; patient’s race is stated as black in submitted text.

2) Laterality has been submitted as 1 (right); tumor laterality is stated in submitted text to be left breast.

3) Primary Site has been submitted as C509; tumor is stated to be in the upper outer quadrant of the left breast (C504).
4) Collaborative Staging SSF fields have been left defaulted to 988, need to be coded from submitted text, and CS derived fields need to be calculated.

	John Doe
	Prostate (C619)
	Abstract contains two (4) errors:

1) Race 1 has been submitted as white; patient’s race is stated as black in submitted text.

2) Collaborative Stage Site Specific Factor 3 was submitted as 022 (Involves more than one half of one lobe, but not both lobes); text states that only a TURP was performed, no prostatectomy, so CS SSF 3= 097 (No prostatectomy done within first course of treatment).
3) Most Collaborative Stage SSF fields have been left defaulted to 988, need to be coded from submitted text, and CS derived fields need to be calculated.

	Jane Johnson
	Rectum (C209)
	Abstract contains four (4) errors:

1) Sex has been submitted as male; patient is female.
2) Race 1 has been submitted as white; patient’s race is stated as black in submitted text.

3) Grade has been submitted as unknown; tumor grade is stated to be moderately differentiated in submitted text.

4) Collaborative Stage fields have been submitted as unknown, but can be coded from submitted text, and CS derived fields need to be calculated.

	Harold Johnson
	Unknown (C809)
	Abstract contains three (3) errors:

1) Race 1 has been submitted as black; patient’s race is stated as white in submitted text.

2) Morphology code has been submitted as unknown (8000); morphology is stated as adenocarcinoma (8140).

3) Tumor grade has been submitted as unknown; poorly differentiated (grade 3) is stated in the submitted text.
4) Most Collaborative Stage SSF fields have been left defaulted to 988, , need to be coded from submitted text, and CS derived fields need to be calculated.


Web Plus Training Manuals 

The following User Training Manuals are available for Web Plus version 3x:

	Training Manual
	Description

	Facility Abstractor 

	New abstractors train via the WWW; they log in as the John Doe test user and learn the major functions of the facility abstractors role with Web Plus: 
· Creating new abstracts
· Correcting errors
· Releasing abstracts
· Processing follow-back abstracts

· Viewing reports

User accounts can also be created for the new users and temporarily assigned to Test Facility for training purposes.
If desired, this manual may be customized for your state registry by replacing the screenshots in the manual with screenshots from your Web Plus application after your registry contact information has been entered and your state logo added.

	Central Registry Administrator 
	The new Central Registry Administrator logs in to the Web Plus application and learns the major functions of the administrator role within Web Plus:

· Configuring system preferences, display types, and edit sets Managing facility and user accounts
· Assigning abstracts to central registry staff
· Viewing information regarding bundled files (file uploads)  
· Generating and viewing Web Plus reports

	Follow-back Supervisor 
	New Follow-back Supervisors can log into the Web Plus application and learn the major functions of the follow-back supervisor role within Web Plus:

· Uploading files of follow-back requests 

· Tracking follow-back abstracts by uploaded file or by facility

· Manually adding follow-back abstracts online

· Searching for incomplete follow-back abstracts

· Assigning facilities to Follow-back Monitors

· Viewing Web Plus follow-back reports

	File Uploader

(Manual in-progress)
	New File Uploaders can log into the Web Plus application and learn the major functions of the File Uploader role within Web Plus:

· Uploading new file uploads in NAACCR format

· Uploading new file uploads in non-NAACCR format

· Viewing information on previous file uploads

· Downloading files posted by the central registry for download

· Viewing file upload reports

	File Uploader Supervisor

(Manual in-progress)
	New File Upload Supervisors can log into the Web Plus application and learn the major functions of the File Upload Supervisor role within Web Plus:

· Tracking file uploads




Pre-Production Application Clean Up Script

Prior to going into production, all test data should be removed, logs cleared and reports reset.  The Web Plus installation comes with comes with a script file, named cleantestdata.sql, which contains SQL scripts that will “clean up” the application for you.  This script will not remove test users and facilities for you. You will have to delete them through Web Plus central administrator interface. Once you have configured and thoroughly tested, and have trained on, your Web Plus application, have your SQL database administrator run these SQL scripts in SQL Server Query Analyzer.
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