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CHAPTER 1.

DESCRIPTION OF THE SURVEY

A. Purpose of

the National
Health Survey

1. General The basic purpose of the National Health Survey
is to obtain information about the amount, and
distribution of illness, its effects in terms of
disability and chronic impairments, and the kind
of health services people receive.

Prior to the present National Health Survey, the
last nationwide survey of health was made in
1935-36, and many developments affecting the
national health have taken place since then:

We have gone from depression to prosperity
and through two wars,

The "wonder drugs" such as penicillin have
been discovered and put into use.

Public and private health programs have been
enlarged,

Hospitalization and other health insurance
plans broadened their coverage and now protect
many more people,

Increased research programs on all major
illnesses, such as heart disease, cancer,
tuberculosis, muscular dystrophy and polio
are leading to their cure, control or pre-
vention through the development of products
like the Salk Polio Vaccine,

Despite extensive research on individual diseases
in the last 20 years, one important element has
been missing. We have had only piece-meal infor-
mation from the people themselves on their illness
and disability or the medical care they have
obtained. Prior to the National Health Survey,
which started in May 1957, many persons although
sick or injured never became a "health statistic,"
since requirements for reporting illnesses were
limited to hospitalized illnesses and certain
contagious diseases,
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Examples of
uses of the
data

a, Help give
direction
to health
expenditures

b. Occurrence
and severity
of illness
and dis-
ability

¢, Control of
accidents

In recognition of the fact that current infor-
mation on the Nation's health is inadequate, and
that National and Regional health- statistics are
essential, the Congress authorized a continuing
National Health Survey (Public Law 652 of the
841th Congress).

What kind of information is obtained from the
National Health Survey? How is this used? Here
are some examples taken from a dlscu531on of the
program before the Congress:

Total health expenditures—both public and pri-
vate—run into many billions of dollars a year.
Better statistical information helps to give more
effective direction to the expenditure of these
large sums,

Data on health statistics are valuable tools for
the public health officer. The nationwide system
of reporting communicable disease has been an im-
portant factor in the reduction, and in some in-
stances virtual eradication of, some diseases
which were chief causes of illness, disability,
and even death several generations ago. Knowledge
of the number and location of many diseases made
it possible to develop effective programs of
immunization, environmental sanitation, and health
education which are essential factors in theilr
control,

Today, chronic illness and disability-—among both
adults and children constitute our greatest public
health challenge. Chronic illness and disability
lower the earning power, living standards, and

the general well-being of individuals and families.

They reduce the Nation's potential output of goods
and services and, in advanced stages, burden in-
dividuals, families and communities with high
costs of care and assistance, The basic public
health principle to be applied is the same: pre-
vention. Better information on occurrence and
severity of diseases and disabllity are needed

in order to prevent their occurrence.

Likewise, accidental injuries in the home and on
the highways are extremely costly to society, and
programs for effective control are still in their
infancy. Statistics on the frequency of nonfatal
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Health of
the aged

Health
education
and research

Health
facilities—
hospital
care, reha-
bilitation,
insurance,
ete,

as well as fatal accidents of various types help
to shape accident prevention programs and measure
their success.

There is nationwide interest in prolonging the
effective working life of the aged and aging.
Knowledge of the health status of people in their
middle and later years is essential to effective
camnunity planning for the health, general welfare,
and continued activity of older persons.

Govermmental health programs have their counter-
parts in many of the national and local voluntary
associations and organizations, These associa-
tions collect large sums—in the neighborhood of
$250 million annually—to pramote research and
education in such fields as poliomyelitis, cancer,
tuberculosis, heart disease, mental health,
crippling conditions, multiple sclerosis, alco-
holism, and so on.

In the past, these organizations had to rely on
mortality. statistics almost exclusively as a
source of information about the disease or condi-
tion with which they are principally concerned.
Current health statistics produced by the National
Health Survey aid such groups greatly in planning
their activities and expenditures.

The growth of prepayment coverage under voluntary
health insurance has increased the demand for the
kind of illness statistics which can provide
reliable estimates of the numbers of people who
will be ill for a given number of weeks or months.
Illness statistics provide an improved measure-
ment of need for hospitals and other health
facilities, and assist in planning for their more
effective distribution, Public school authorities
are aided in their planning for the special edu-
cational problems of mentally retarded or physi-
cally handicapped children. Vocational rehabili-
tation programs, public officials and industries
concerned with manpower problems and industrial
safety and health measures, the insurance indus-
try, and the pharmaceutical and appliance manu-
facturers are also greatly assisted by reliable
statistics on illness and disability.




g. Factors
related
to various
diseases

3. Who uses
the data

B. Sponsorship of
the Survey

1. The Health
Interview

Survey
(NHS-HIS)

2. The Health
: Examination

Survey
(NHS-HES)

Furthermore, statistical information of this kind
is an additional tool for medical research.

Study of data showing associations between cer-
tain economic, geographic, or other factors and
the various diseases indicate new avenues of
exploration and suggest hypotheses for more pre-
cise testing.

The principal users of the data are the United
States Public Health Service, State and local
health departments, public and private welfare
agencies, medical schools, medical research or-
ganizations, and corporations engaged in the
manufacture of drugs and medical supplies. Many
other organizations and individuals also use the
data.

The National Health Survey is sponsored by the
United States Public Health Service, which is a
part of the Department of Health, Education and
Welfare. The Public Health Service has asked the
Bureau of the Census to conduct the interviewing
because of the Bureau's broad experience in con-~
ducting surveys. The findings of the Survey are
analyzed and published regularly by the Public
Health Service.

The National Health Survey is not a single survey
but a continuing program of surveys which includes
the following:

This 1s the survey covered in this manual and is
the one which you will be working on most of the
time. (It is often referred to simply as "NHS"
or the "National Health Survey" except where it
is necessary to distinguish it specifically from
the Health Examination Survey and the Health
Records Survey described below.)

As the name suggests this survey collects health
information primarily by means of an actual
clinical examination. Census interviewing plays
a role in this survey but generally only to
identify the sample persons who are to be asked to
participate in the examinations. The latter are
conducted by doctors and dentists from the Public
Health Service. If you are ever requested to
work on this survey you will be given specific
details regarding its procedures and objectives.
(The Health Examination Survey is generally re-
ferred to as "HES",)
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3. The Health
Records
Survey
(NHS-HRS)
C. Design of

the Sample on
which the Health
Interview Survey
is based

1. Selection of
sample PSU's

2. Selection of
sample seg-
~ments and
households

This survey collects information on health and
related services by examining the records in
places in which people receive medical services,
such as hospitals and other places which provide
medical, nursing, and personal care. If you are
ever asked to work on any of the various surveys
which are Included under this general heading
you will be given special instructions before
starting your assignment. (The Health Records
Survey is generally referred to as "HRS" )

The Health Interview Survey is based on a sample
of the entire civilian noninstitutional population
of the United States. Over the course of a year

a total of approximately 42,000 households are
interviewed. These households are located in

50 States and the District of Columbia.

The sample for the survey was designed as
follows:

First 357 sample areas called primary sampling
units or PSU's were set up by:

a. Forming combinations of one or more
. counties or parts of counties from all of
the counties in the United States.

b. Then grouping together those county combi-
nations that had similar characteristics
such as geographic region, size and rate
of growth of population, percent of non-
white population, principal industry and
type of agriculture.

c. And, finally selecting one county combi-
nation (PSU) from each group to represent
all the county combinations in the group.

Within each PSU, there 1s finally selected
the "segments" which contain the households
to be interviewed. There will be approxi-
mately nine households to be interviewed in
each segment. Further details regarding the
nature of the segment and selection and iden-
tification of the sample households are to be
found in Part A, Chapter 2 and Part F of this
Manual,
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3. The quarterly
sample

D. Scope of the
Survey

E. Information
accorded
confidential
treatment

The entire group-of households assigned for
interviewing in any one quarter of the year
is called a sample, since it represents a
" complete sample of the population. Each
sample is identified by the letter "B" plus
a number; for example, B26, B27, etc. A
segment will never be assigned for inter-
viewing more than once in a sample.

Health information is gathered for every civilian
person in the sample of 42,000 households. Adult
residents found at home at the time of your call,
provide the information required.

The questionnaire for the survey provides for
certain information to be collected on a cone
tinuing basis. In addition to these basic items
on the questionnaire, supplemental inquiries are
carried from time to time in order to provide in-

formation on special topics. Any one supplemental

inquiry may be repeated at regular intervals, or
may be carried only once.

All information which would permit identification
of the individual is held strictly confidential,
seen only by persons engaged in the National
Health Survey, (including related studies carried
out by the Public Health Service), and not dis-
closed or released to others for any other

‘purpose,
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CHAPTER 2.

THE SAMPLE UNITS TO BE INCLUDED IN THE SURVEY

A. General There are two general types of segments in the
NHS survey:

o B_segments

. These are segments for which a list of ad-

dresses has been drawn from the Decennial

j Census listings and from permits for new con-
struction from the Survey of Construction.
Instructions for B segments are given in
Part F of the Manual., B segments have no
boundaries on a map.

.- ~s
ettt eraadl

Area segments
These are segments for which, before-a seg-
ment is assigned to you for interviewing,
. ‘elther you or amother Census employee will
! « have canvassed the area within the segment
‘ boundaries and listed all living quarters in
o the segment on the Segment List and, in some
’ cases, on the Special Dwelling Listing Sheet.

[

B. Area This chapter tells you how to identify the sample
segments , units in the area segments which are to be in-
cluded in the survey. ©See Part A, Chapter 3 for
definitions of the types of units used in listing
("housing units," "other units," and units in
special dwelling places).

Bmconecbesnsare

1. Listing For each segment assigned to you for interview-

materials ing, you will receive a Segment Folder which will
contain a detailed map of the segment, a Segment
List, and a List of Structures With No Living
Quarters. You may also receive a Special Dwelling
Listing Sheet or a Special Dwelling Worksheet, if
there is a special dwelling place such as an in-
stitution, dormitory, hotel, etc., in the segment.

C. Procedure in Use the following procedure to determine which
determining units are to be interviewed, and when they are
units to be to be interviewed,
interviewed
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Determine
week of
Interview

Determine
general
location
of segment

a. PSU number

and name
b. Grid
reference
c. Place
d. Type of
segment

Determine the week of interview from the last
date (i.e.,for the current sample) given for
the instruction "interview sample units during
week of." This will be in Section I on the
front of the Segment Folder. Do no interview-
ing in the segment before the week specified.

Determine the general location of the segment
from the tab of the Segment Folder and from the
approximate location on the grid map, if one is
furnished for the segment, which may be a county
map or a city street or block map.

You will find the code of the PSU In which the
segment is located on the extreme left of the

tab of the Segment Folder. On the new Segment

Folders, Form NHS-202 (4-24-62), the area in-

cluded in the PSU will be entered in the:"PSU

Name" box on the Segment folder tab. In other
cases, your supervisor will inform you of the

area included in the PSU.

If there 1s a grid map for the segment, there
will be a grid reference in the "Grid Ref."
box showing the approximate location of the
segment on the grid map.

Use your grid map in planning your itinerary
and in driving to the general area of the

‘segment.

There will be an entry in the "Place'" box on

the Segment Folder tab. This will identify

the city or town in which the segment is located,
or will read "Remainder of County"

if the segment is in a rural area.

The type of segment (TA, NTA or B) will be
entered in the "Type™ box on the tab of the
Segment Folder. This will also be entered
in Item 8(b) on questionnaires prepared by
your office.

The two types of area segments, TA (Take All)
and NTA (Non-Take All), will be discussed in
Section D below. (B segments will be discussed
in Part F of the Manual.)
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e. Sample

f. Section IV,
Special in-
structions
and notes

g. Other entries
on the folder

Segment Map

Use of Segment
List

a. Heading
items

A sample designation for the three-month period
("sample”) in which the interview week falls is
entered here, The period April-June 1963 is
designated B25, July-September 1963 is designated
B26, and the designation progresses indefinitely
in this fashion. The designation that applies '
at any given time is the one entered in the box
furthest to the right, Thus, in the following
illustration,

Sample

B22 B26

since B26 lis the last entry to the right, the
current interview week is within the period July-
September 1963.

Examine Part A of Section IV, at the bottom of
the front page of the folder, to find if your
Supervisor has written any special instructions
or notes for the segment. If you want to make
some notes for yourself, such as directions for
reaching the segment, enter them in Part B of
this section,

Other entries on the tab and front of the folder
pertain to office operations or listing in-
structions,

A detailed map of the segment has been attached
to the inside of the Segment Folder. The exact
segment boundaries are outlined in red on this

map, See Section E below, for instructions on

use of the segment map,

One line of the Segment List will have been
filled by the lister to describe each unit that
he found in the segment at the time of listing.

Heading items will have been filled to correspond
to similar entrles on the Segment Folder. The
notation "Sheet ____ of ___ Sheets™ will have been
filled to indicate the first, second, third, etec.
sheets, and the total number of sheets. Where
the lister was:able to determine this information,
the post office sérving the area containing the
segment has been entered also.

A-9




Segment
boundaries
or direction
of travel

Column 2
street name
or road
designation

Column 3
house number
or side of
road

Column 4
description
or location

For an urban segment, the section headed "Urban
segments--boundaries™ will have been filled to
indicate the north, east, south and west segment
boundaries,

For a rural segment, there will be a separate
Segment List for each road or road section in

the segment. The lister assigned consecutive
letters beginning with A to the roads or road
gections in the order traveled (Road A, Road B,
etc.). He identified the roads by letter on the
segment map and used this road designation on the
Segment List. The section headed "Rural segments--
direction of travel™ will have been filled to
identify the road or road section by entries after
"Proceeding from," "To" and direction of travel

on the lettered road entered in column (2) of

the Segment List,

An entry in this column identifies the street

‘or road of all addresses in the columns to the

right, A line across the column separates ad-
dresses on one street or road from those on
another in urban segments.

The house number, if any, will have been entered
in this column, In a rural segment L or R (for
Left or Right) will be encircled to indicate the
side of the road, based on the direction of
travel given at the top of the sheet.

There will be entries in this column to help

you locate households where more description is
needed than a street name and house number,

Where there is no house number, the appearance

of the house and nearby landscape features will

be described, or the mileage from the nearest
intersection will be entered, If there is a mail-
box or sign with the family name on it, the name
will be entered on the last line for the descrip-
tion. If at the time of listing it was determined

~ that there is more than one unit in a structure,

the location of each unit within the structure
will be indicated.

Any structure thought not to contain living quar-
ters, but on the same property as a listed unit,
will be indicated by a check in the appropriate
box to the right of the unit's description (and
is to be considered as part of the sample unit).
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f. Column 5
sample
designation
g. Column 6

serial number

h, Column 7
additions and
deletions

i, Remarks
section

5. Disregard List
of Structures
With No Living
Quarters

6. Use of Special
Dwelling Listing
Sheet

D. Types of area

segments

1. TA segments

An entry of the current sample designation (for
the current three-month period) in this column
indicates a unit that has been selected for the
current sample, Units for which the current
sample designation has been crossed off are elim-
inated from the survey,

A serial number entered here corresponds to the
serial number entered in Item 9 of the question-
naire,

You will make entries in this column when you
add or delete a sample unit, in accordance with
instructions in Paragraph G below,

The lister will have used the Remarks section at
the bottom of the sheet to explain any special
problems encountered in the listing.

The List of Structures With No Living Quarters
was completed by the lister. You need not
concern yourself with this 1list during the inter-
viewing phase,

If there is a special dwelling place in the
segment, the name, address, and type of place
will be entered on a Special Dwelling Listing
Sheet, The units to be interviewed in the place
may be listed on this sheet or the total number
of units may merely be recorded in the heading.

There are two types of area segments in the
National Health Survey: Take All (TA) and Non-
Take A1l (NTA). In a TA (Take All) segment you
"take all" (interview all) households in the
segment; in an NTA (Non-Take All) segment you
interview only households at designated addresses,
Type of segment is identified on the Segment IList
and on the Segment Folder tab.

In TA segments, you will conduct an interview at
each of the units listed on the Segment List and
at any other units you find in the segment. Note
that there is an entry of the current sample
designation in Column 5 of the Segment List for
each of the units listed,

Occasionally you may be assigned a 'large" TA
segment in which you will interview only a
sample of the units, See Paragraph J below,
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2. NTA segments

Procedure in

locating
sample units

1. Use of maps to

locate the

segment

a, Use of
grid map

b. TUse of
segment
map

NTA segments are those which contain more
households than are desired for interview in
any particular sample., Interviews are to be
conducted only at the addresses for which you
are furnished gquestionnaires (indicated in
Column 5 of the Segment List) apd at any
unlisted units at the same address. (See
discussion below,)

The procedure in locating sample units in TA and
NTA segments consists of using your maps to find
the segment, proceeding through the segment using
the route of the original lister, and stopping
for interviews at units for which you are
furnished questionnaires.

Use the grid map furnished with your assignment
to find the general location of a segment., The
grid map will cover a large enough area so that
you can spot the general location of a segment
in relation to major landmarks of the city or
county.

After you have determined how to get to the
general area of a segment, use the detailed
segment map for defining the exact boundaries of
the segment. The boundaries outlined in red on
the segment map are to be followed exactly in
determining what structures are included and
what structures are excluded. The red lines
shown on the map represent the exact location of
the segment boundaries.
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(1) Sanborn Wherever possible, segments are outlined on
detail Sanborn detail maps which show the location and
maps addresses of individual structures, (See illus-
tration below. The heavy black line represents
the red line boundaries of the segment.)
SANBORN DETAIL, MAP
CUSHING DR.
N

AVE.
AVE.

NORTON

PIPER

N.

D

2105 2107 2109 2111
FOURTH ST.

(The letter "D" indicates dwelling; "F" flat; "S" store;
mApts." apartments; and "A" garage., The numbers inside
indicate the number of floors in the structure and the
numbers along the margin are street numbers,)

Notice that in the segment outlined, the eastern
boundary extends from the middle of Cushing Drive
to the boundary between 403 and 401 Piper Ave.
The southern boundary extends from Piper Ave.
along the back property lines of 2103-2111 Fourth
-Street, the property line between 2101 and 2103
Fourth Street, and then along Fourth Street to

N. Norton Ave. The other boundaries are the
middle of N. Norton Ave. and Cushing Drive.
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(2) Block or Some segments will be outlined on Block or Street
Street maps which show only the location of blocks or
maps streets and no structure detail., The figure

below illustrates a Block Map.

BLOCK MAP

P*STO
1L N
1009
EIM ST. Ed
. 0
/ T
£ A
A H
£
A g Fay
Sl B B
(3) Other Segments in rural areas will be outlined on
kinds county highway maps or (infrequently) on repro-
of ductions of subsegmenting maps prepared by other
segment interviewers,
maps
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F. Procedure
within the

segment

1., Procedure for
checking
listing in
TA Segments

a, Determine
precise
boundaries
of segment
from Seg-
ment Map

b. Specific
procedure
in rural
TA segments

In TA Segments you are to check the listing as
you proceed around the segment, interviewing the
sample units as you come to them. Add to the
Segment List (Special Dwelling Listing Sheet for
units in special dwelling places) any units not
previously listed and cross off units which no
longer exist (except for mergers).

After completing the listing check and making any
necessary additions or deletiomns, enter your
initials and the month and year (e.g. 7-63) in the
spaces provided on the inside of the Segment
Folder, to show that the listing of the TA seg-
ment has been brought up to date at the time of
interview,

All units should be listed, whether occupied,
vacant or under construction, Fill a questionnaire
for each unit added to the lists unless the seg-
ment is "large" and is subsampled, (See paragraph
J below.)

In checking the listing of TA Segments, start at
the point on the segment boundary where the
original 1isting started. Determine the precise
boundaries of the segment from the Segment Map
which is attached to the Inside of the Segment
Folder, Identify the boundaries of the segment
on the ground from the boundaries given on the
Segment Map.

Always use the boundaries exactly as shown on the
map even though changes may have been made on the
ground since the map was drawn., Thus, if a seg-
ment boundary is shown on the map as a road, and
the road has been relocated since the map was made,

-the 0ld location of the road is to be considered

as the segment boundary.

For TA segments in rural areas, follow the route
of the original listing., However, cover all roads
within the boundaries shown on the map, even if
the original listing shows no units to be located
on a given road., If a road itself is a boundary,
the center of the road is- consldered the boundary
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c. Specific
procedure
in urban
segments

d. Structures
which cross
segment
boundaries

2. Procedure in
NTA.segments

and all units on the side of the road which is
within the segment are to be interviewed. If a
rural road is not a boundary, canvass both sides
of the road at the same time.

Follow each path or lane that might lead to places
where people live. Also, look for side roads,
breaks in the trees and telephane wires, etec.,
which may indicate the presence of living quarters.

For TA segments in urban areas, follow the route
of the original listing. However, always watch
for units that may have been missed and for any
new units. There may be living quarters in alleys,
courts or other passageways. Be sure to cover
these and also look for basement, side and rear
entrances as they may lead to separate units.
Determine whether there are living quarters be-
hind structures that face the street, such as
units over garages, over or behind stores, in
back yards, etc.

If a structure crosses a segment boundary, con-
sider it to be inside the segment if its main.
entrance is within the boundary outlines. "Main
entrance" means the entrance for which the ad-
dress of the building is given. If the building
has no address, consider the main entrance to be
the.one most frequently used by visitors and
persons other than tradesmen, servants, etc.

In NTA segments you are not to check the listing
of the entire segment unless you have special
instructions from your Supervisor to do so.

When the entire NTA segment is not to be checked,
simply proceed to the addresses indicated in
Ttem 2 of the questionnaire in the order in which
these units were listed.

In locating the sample units assigned to you for
interviewing, check to see that they are inside
the segment boundaries. If not inside the seg-
ment boundaries, return the questionnaire for the
unit as a noninterview: Type C—"In sample by
mistake" and footnote that it is outside the
segment, describing the situation fully.
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G.

Procedures for
handling extra,

merged or
converted units

1. Identification
of housing
unit

a. Usually only
one housing
unit

b. More than

one housing
unit

c. Mergers

The following procedures apply (1) when you find
"extra" units in a TA segment or at a sample unit
in an NTA segment; or (2) when you find that two
listed units have beén merged and are now occupied
as a single unit; or (3) when you find a single
unit has been converted into 2 or more units.

You are to fill out a questionnaire for each
housing unit and unit in a special dwelling place

that you find in a TA segment (except in subsampled
TA segments) and for each sample unit and each
"extra" unit that you find in an NTA segment. You
are to fill only the front of the questiomnaire
for any merged, demolished, or nonexistent unit
assigned to you for interviewing. At each sample
unit, you will need to apply the definition of a
housing unit to identify each household to be
interviewed separately. (For the definition of

a “housing unit" see Part A, Chapter 3.)

Most of thé sample units will be single-family
houses, one mrt of a duplex (two-family house),
or an gpartment in a regular apartment house.

In some cases, however, you may find that there
are one or more unlisted separate housing units
at the address or on the property of a sample
unit. The most common case of this kind is a
structure that appears to be a single-family home
but actually is divided into two or more apart-
ments. You may also find that a part of a struc-
ture represents more than one housing unit; for
example, an upstalrs apartment may be subdivided
into two apartments. OSometimes you will find a
house in the rear on the same property as the sample
unit.

When you find more than one housing unit at the
address or on the property of a sample unit,
consider one unit to be the one originally listed
and the others to be "extra" (see paragraphs
G-2-a and G-2-b below).

You may discover that because of conversions of
two or more housing units into one housing unit
since the listing, or because of an error in the
listing, the unit selected for the sample should
be combined with another.
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2. "Extra"
units

a. If unit
is in a
TA segment

For example, two apartments have been converted to
a one-Pamily house after the segment was listed.
Or, a house which the lister recorded as having

two apartments actually was always a single-family
house. These are examples of what are called
"mergers."

In TA segments, an "extra" unit is any unit
("nousing unit" or "other unit") not previously
listed which is within the segment boundaries
and is discovered while interviewing a sample
unit or in bringing lists up to date.

In NTA segments, an "extra" unit is a unit
("nousing unit" or "other unit") which is dis-
covered vwhile interviewing a sample unit and is
on the same property or in the same structure as

the sample unit AND has not been listed previously
although it is within the segment boundaries.

NOTE: A merged unit should be considered as
though it "has not previously been listed."
Therefore, a unit previously merged with a sample
unit which later becomes unmerged should be con-
sidered as an "extra" unit.

The procedures for handling "extra" units will
differ depending upon whether the unit is in a
TA or NTA Segment.

-If the "extra" unit is in-a TA segment, proceed

as follows:

(1) List the "extra" unit on the next unused line
of the Segment List. In Column 7, on the
line on which you have listed the extra unit,
write "Extra," the reason you have added it,
and thHe date (month and year). A typical
entry might be: "Extra, new construction,
9-63." If the "extra" unit is discovered
in asking questionnaire Items 13, 14 or 15,
enter in Column 7 "Extra" and the item number
which led to its disdovery. For example,
"Extra, Item 14."
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b. If unit is
in an NTA
segment

(2) 1Interview the household in the "extra" unit.
See Part D, Chapter 1 for instructions on
filling identification items on the ques-
tionnaire.

(3) If the "extra" unit is occupied, enter the
last name of the household head in Item 9
of the questionnaire for the "extra" unit.
If the "extra" unit is vacant, enter "Vacant
in Ttem 9. Be sure to enter the complete
mailing address (including the post office,
zone--if any--, and state) in Item 2(a) for
vacant, as well as occupied, units.

If the "extra" unit is in an NTA segment examine
the Segment List to see whether it has already
been listed. If it has not been listed (or if
it has been listed but was previously merged),
proceed as follows:

(1) Make no entries on the Segment List.

(2) Interview the household in the "extra" unit
only if- it is on the same property as the
original unit. This "property" is defined
as the land (with its buildings) on which is
located the address or description in Item
2(a) of the questionnaire for the original
unit at which the extra unit was found. This
"property" could range from a single-family
house and lot to a 200-acre farm.

(3) If the "extra" unit is occupied, enter the
last name of the household head in Item 9 of
the questionnaire for the "extra" unit. If
the "extra" unit is vacant, enter "Vacant"
in Item 9. Be sure to enter the complete
mailing address (including the post office,
zone (if any), and state) in Item 2(a) for
vacant, as well as occupied, units.

(4) Enter in Item E on the front of the ques-
tionnaire for the "extra" sample unit the
serial number of the original sample unit,
and the Segment List sheet and line number
of the first unit listed on the same prop-
erty as the original sample unit, if it is in
an NTA segment. Also enter the questionnaire
item number (Item 13, 14, or 15) by which the
"extra" unit was discovered.
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C.

When struc-
tures |

identified

in Column &

become

"extra"

(1) Farm
buildings

(2) Does not
include
struc-
tures
intended
as living
quarters

Sometimes you will find that an "X" has been entered
in one of the check boxes to the right of Column L
on the Segment List—| ] Farm Buildings, [ ] Store,

(] carage, or [] Other . This means that, at the

time of listing, the structures checked contained
no living quarters but were found on the same pro-
perty as the sample unit. For purposes of inter-
viewing, these checked structures are to be con-
sidered as part of the original sample unit.
However, if you learn that any of these checked
structures are now being occupied (or are now in-
tended for use) as separate living quarters, you
should pick them up as "extra" units and treat
them as described above. On the other hand, if
some people are now occupying these structures on
the property of the sample unit, but their quarters
do not constitute separate living quarters, these
persons should be considered as part of the house-
hold occupying the main sample unit. ©See Part A,
Chapter 3 for definition of separate living quarters.

If an "X" has been entered in the check box labeled
"farm buildings," this entry refers only to such
structures as barns, chicken coops, silos, and

tool sheds which contained no living quarters at
the time of listing and are not ordinarily in-
tended for human occupancy. However, if you

happen to learn that one or more of these struc-
tures is being occupied as separate living quarters,
you would treat them as "extra" units as mentioned
above. '

An "X" in the "farm building" check box would not
include such other structures on the farm property
as tenant houses, cabins, shacks or bunkhouses
which, at the time of listing, were occupied or
intended for occupancy as living quarters. Units
of this type should have been listed separately.
However, if they have not been listed separately
and you pick them up as "extra" units, treat them
as described above depending upon whether they

are in TA or NTA segments. '
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3. Merged units

a. Interviewing
merged units

b. When unit built
after April 1,
1960 is in-
volvedin merger
in Permit Aresa

L. Converted
units

5. Units no longer
in existence or
listed in error

Where two or more units on the Segment List have
been merged so that only one housing unit now

exists, do not cross off any of the merged units
listed. Instead on the line for each except the

first of the merged units listed, enter in Column

T "Merged," the Segment List line number of the
first of the merged units listed and the date the
merger was discovered. Correct the description in
Column L4, if necessary, for the first of the
merged units listed.

First unit involved in merger--a sample unit: If

the first of the listed units which are involved
in the merger is a sample unit for which you have
a questionnaire, interview the merged unit on that
questionnaire. If the merger involves any other
units for which you have questionnaires, turn in
these questionnaires as Type C noninterview--
"Other-merger."

First unit involved in merger--not a sample unit:
If the first of the listed units involved in the
merger is not a sample unit but the merger in-
volves one or more other .-units for which you do
have questionnaires, turn in all the questionnaires
as Type C noninterview--"Other-merger."

If in a TA or NTA Segment in a Permit Area (PA),
a current sample unit merges with a unit which
was built after April 1, 1960, report the current
sample unit as Type C noninterview--"Other-merged
with unit built after April 1, 1960."

Where a sample unit has been converted by struc-
tural changes or by use into two or more units,

interview all units and treat all but the first

as "extra."

For sample units which have been listed in error,
found to be outside the segment boundaries, de-’
molished or converted permanently to commercial
use, cross the unit off the Segment List and enter
in column (7) the reason and date deleted, e.g.
"Demolished T7/63."

L]
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H.

Special
Dwelling
Places

1.

Special

Dwelling

Listing -
Sheet

Sample units
selected from
a complete
listing

Sample units

selected from.

a register

New or
missed
special.
dwelling
place

Part of your assignment may consist of inter-
viewing at special dwelling places, such as
transient hotels, trailer camps, dormitories,
institutions and the like, where some or all of
the living quarters do not meet the housing unit
definition. A list of the different types of
special dwelling places is given in Part A,
Appendix A.

Special dwelling places which you are to visit in
a given segment are entered on a Special Dwelling
Listing Sheet. This form contains information on
the name and type of the special dwelling place,
where it is located, the living quarters or persons
in the special dwelling place that you are to
cover, etc.

For special dwelling places in which the sample
units (that is, rooms, suites of rooms, beds,
etc.) were selected from a complete listing, the
office will have given you questionnaires for the
sample units with the front partially filled,
Just as it does for regular units.

You will also receive from the office a Specilal
Dwelling Listing Sheet for the special dwelling
place.

For a special dwelling place where a register of
units is available (as for example, a list of

rooms in a dormitory), you will usually be directed
by your office to sample the units directly from
the register. Instructions for carrying out this
sampling are given in Part A, Appendix B.

If in checking the listing of a TA segment you

find a special dwelling place for which no Special
Dwelling Listing Sheet has been filled, prepare :
one for it and list all units (staff or unclassi-

fied) in the place on it. Fill a questionnaire |
for each unit listed, unless the segment is
"large" and is subsampled (see paragraph J below).
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5. Verify
address,
name and.
type of
special
dwelling
place

6. Housing unit
changed to
entire special
dwelling place

T. More than one
unit on Segment
List found to
be in Special
Dwelling Place

For each special dwelling place in your assign-
ment in TA, NTA, and B segments, at the time of
interviewing you.are to check to see if the
address, name and type are correct. If the
address is incorrect, if the name has changed,

or if both the name and type have changed, correct
both the Special Dwelling Listing Sheet or Work-
sheet and the questionnaires. Report the changes
on an INTERCOMM. (Refer to Appendix A to Part A
for type and type code.)

An example of a change in type of special dwelling
place would be a tourist home, code 76 that had
been converted to a nursing, convalescent or rest
home, code 40. '

If you find at the time of interviewing in TA and
NTA segments that a housing unit on the Segment
List is an entire special dwelling place, prepare
a Special Dwelling Listing Sheet for the place,
listing all staff or unclassified units. Prepare
new questionnaires for and interview all units
listed. Enter in colummn 7 of the Segment List
"entire special dwelling place." If in a TA Seg-
ment, cross the housing unit off .the list; if in
an NTA Segment, do not cross it off the list.
Return the original questionnaire as Type C non-~
interview. Report the change on an INTERCOMM.

An example of such changes would be: a large
single-famlily house has been converted to a
sorority house.

If you find at the time of interview in a TA or NTA
Segment, that units listed on separate lines of the
Segment List are units in a special dwelling place,
do not relist the units on a Special Dwelling Work-
sheet or Special Dwelling Listing Sheet but report
the situation on an INTERCOMM showing:

a. The name, address and type of place.

b. The number of all uwnits in the place, for
example, "rooms 1l-14 non-staff," "room 15
staff."

Interview any staff or unclassified units designated
for the current sample on the Segment List. ‘Report
current sample units found to be nonstaff units as
Type C noninterview.
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8. Special Dwelling
Place discovered
in answer to
questionnaire
Items 13-15

9. Further
instructions
on Special
Dwelling Places

I. Office assistance
in difficult cases

For example, units in a nontransient hotel may have
been listed on separate lines of the Segment List
and the hotel may change to a transient type by the
time of interview. Retain the place on the Segment
List in this case and interview the current sample
units and report the situation on an INTERCOMM.

If a special dwelling place is discovered in answer
to questionnaire Items 13-15 and no units in the.
place have previously been listed or sampled, pre-
pare a Special Dwelling Listing Sheet for the place.
List and interview all units (staff or unclassified)
in the place.

Detailed instructions on how 'to proceed in special
dwelling places are to be found in Part A, Chapter
3 and Appendix A and B.

If you cannot clearly determine how to proceed in a
special dwelling place call your office for assist-
ance. Before calling, however, assemble all the in-
formation that you think would be useful to your
office in advising you on how to proceed. (Inter-
viewers not yet trained in listing should call their
office for assistance in any case involving listing
in a special dwelling place.)
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J. How to treat TA

segments where

number of units

exceeds 20
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i 1. How to

subsample

N

cng o sl

In TA segments which have not been subsampled in
the office and in which it is obvious that the
nunber of units eligible for interview exceeds 20,
subsample the units as instructed below in para-
graph J-1, If it is not obvious that the total
number of units exceeds 20, Interview all the
units even though you later discover the number
exceeds 20,

In TA segments which have been previously sub-
sampled, and in which extra units are found at
the time of interview, continue the subsampling

" pattern used in the office, and interview all the

units corresponding to the current sample desig-
nation, . ;
Do not re-subsample a segment which has been sub-
sampled by your office even though the size of the
segment has increased so much that the segment is
in the next highest interval in column 1 of the
following table.

If the Apply the following
total number sampling instructions
of listed to the listed units

units is
Start with and take
and take the every
21-40 1st unit 2nd
41-60 2nd unit 3rd
61 and over 3rd unit 4th

In applying the subsample pattern in segments
containing a special dwelling place, treat the

two lists, the regular listing sheet and the
Special Dwelling Listing Sheet as if they were

a single 1list, carrying the subsampling pattern
over from the segment list to the Special Dwelling
Listing Sheet.
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2.

Example of
subsampling

Which units to
interview after
subsampling

Report sub-
sampled
segments on
Segment Folder

On the listing sheets, cross out the current
sample "designation and serial numbers of any of
the units which are not selected as a result of
applying the subsampling instructions given in
the above table, Enter the current sample desig-
nation in Column 5 (or Column 3 for specials)

for each of the listed units selected as a result
of applying the subsampling pattern and for which
there is no sample designation already entered.

For example, suppose in a TA segment (with no
special dwelling place) 15 units were listed but
when you arrive to start your interviewing the
number has increased to 36 units, By referring
to the subsampling table, you can see that you
should start with and take the first, third,
fifth, etec.,, units and right through to the last
listed unit,

You will cross out the.sample designations and
serial numbers for the 2nd, 4th, and 6th units
up through the l4th unit and will enter sample
designations in Column 5 (since none has pre-
viously been entered) for the 17th, 19th, 21lst
up through the 35th lines,

After you have subsampled the units listed in
segments containing more than 20 units, inter-
view only those units for which there is still
a sample designation in the appropriate column
of the Segment List.

Questionnaires for units eliminated in sub-
sampling are to be returned as Type C noninter-
views: "Eliminated in sub-sample,™

Record the subsampling rate on the Segment Folder
in Section IV-B for each segment that you sub-
sample, Report this as follows: "Subsampled

by taking every, N
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CHAPTER 3.

THE HOUSING UNIT AND WHOM TO INCLUDE IN THE SURVEY

The Housing Unit

1.

Many kinds of
living quarters

Examples of
housing units
and "other
units®

This chapter tells you how to identify a house-
hold, how to decide which persons at one address
should be recorded on the questionnaire, and
whether more than one questionnaire should be
used for residents at the address.

Each household in the survey will be interviewed
on a separate questionnaire. It is necessary,
therefore, that you learn what constitutes a
household. At the beginning of each interview
you must determine how many households there are
at the address you are visiting. To do this,
you must know what kind of living quarters are
at the address.

People live in all kinds of places-—houses,
apartment houses, trailers, rooming and boarding
houses, dormitories, ete. Some houses are
arranged for just one family, some for two or
more families, and other places (apartment
houseg), have living arrangments for dozens of
families, Hotels, rooming and boarding houses,
institutions and the like have living arrange-
ments for many persons.

We need some kind of common denominator, or unit,
to determine how many living arrangements there
are in all of the types of places where people
live, Therefore, all living quarters have been
divided into two categories: "housing units"
and "other units."

Ordinarily a housing unit is a single family
house, an apartment, or a flat. It may also be a
trailer, boat, or tent. A housing unit may be
located in a structure devoted primarily to busi-
ness or other non-residential use, such as
quarters in a warehouse where the watchman lives,
or a barber's living quarters in back of his
shop.
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3.

4.

5.

Household
defined

Definition of
a housing
unit

Direct access
defined

Examples of other units are: a room in a board-
ing house, a cot in a bunkhouse for migratory
workers, a room in a nurses' home, and an
unoccupied trailer site.

A household is the entire group of persons who
live in one housing unit or one "other unit."
It may be several persons living together or
one person living alone. It includes the house-
hold head and all his relatives occupying the
housing unit or "other unit." The household
may also include roomers, servants, or other
persons not related to the head, who live there.
Regardless of whether the household occupies a
housing unit or an "other unit," it is to be
interviewed on a separate questionnaire.

A group of rooms or a single room is regarded as
a housing unit when it is occupied as separate
living quarters; that is:

a, When the occupants do not live and eat with
any other persons in the structure

AND
b. When there is either:

(1) Direct access from the outside or
through a common hall (as defined below)

OR

(2) A kxitchen or cooking equipment for the
exclusive use of the occupants.

Living quarters have direct access if there is
either:

a. An entrance to the living quarters directly
from the outside of the structure

OR
b. An entrance to the living quarters from a

hall, lobby, or vestibule used by the
occupants of more than one unit,
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6. Kitchen or
cooking equip-
ment defined

a, Kitchen

b. Cooking
equipment

7. "Other unit®™
defined

This means that the hall, lobby, or vesti-
bule is not part of any unit but must be
clearly separate from all units in the
structure. Any room that serves the same
purpose as a hotel lobby is considered a
common hall provided it is not part of any
unit.

Living quarters do ngt have direct access if the
only entrance to the unit is through a room or a
hall of another unit.

The terms "kitchen" and "cooking equipment™ are
defined as follows:

A kitchen is a room used primarily for cooking
and preparation of meals,

A unit has cooking equipment when it has either:

(1) A range or stove whether or not it is used

(2)

regularly,
OR .
Other equipment, such as a hotplate or other

electrical appliances, if the equipment is
used for the regular preparation of meals—

" usually one or more each day.

"Other units" are quarters where the living
arrangements are not sufficiently separate to
meet the housing unit definition. These units

are located in places, such as hotels, insti-

tutions, dormitories, etc., where the residents

have their own rooms, groups of rooms or beds
but also have some common living arrangements
such as a common dining hall, lobby or living
room or common recreational facilities.

Some of the rooms, groups of rooms, etec., in
these places are always classified as "other
units"™ even though they have direct access or
cooking equipment (e.g. living quarters in
nurses' homes). Other rooms, groups of rooms,
etc., are classified as "other units" only if
they do not meet the housing unit definition.

A-27



B.

Rules for Handling

Unusual Situations

1. Trailers,
boats, tents
and railroad
cars

2. Guests and
servants
quarters

a. Guest
quarters

b. Servants'
quarters

Although most of the time you will be interview-
ing in the more common types of living quarters,
such as single-family houses, apartments, flats,
ete., you may from time to time be assigned
sample households in the less usual kinds of
living places.

Trailers, tents, boats, and railroad cars that
are occupied, or vacant and intended for occu-
pancy as separate living quarters on the site
vwhere located, are to be considered as housing
units. Unoccupied trailer or tent sites, how-
ever, are "other units."

Occasionally quarters for guests or servants are
located in a structure separate from the main
house. Such quarters are to be handled according
to the special rules given below.

Living quarters reserved for use by guests in a
structure separate from the main house are
considered as part of the main house. The guest
house is not "separate living quarters occupied
by a group of persons living and eating together™
because the guests are considered as part of the
group of people with whom they are staying. The
main house together with the guests' quarters
constitutes one housing unit.

In some cases, however, quarters referred to as
"guest quarters" or a "“guest house" may be occu-
pied by persons who are not "guests." For ex-
ample, a house which the people of the main
house refer to as the "guest house" may be
renteéd; quarters in a school referred to as
"guest quarters™ may be occupied by the janitor
and his family. In such cases, the quarters are-
to be considered as separate living quarters.

Living quarters which are located in a struc-
ture separate from the main house and occupied

or intended for occupancy by servants are con-
sidered a separate housing unit only if they have
separate cooking equipment which the servants

use for preparation of meals, Otherwise, such
quarters are considered as part of the employer's
quarters and the combination is one housing unit.
(This rule also applies to servants' quarters
located within the same structure as the main
house. )
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3.

4.

Boarding
house

Rooming
house

Combination

.rooming and

boarding
house

A boarding house is an establishment with 5 or
more rooms for rent to boarders and which serves
regular meals to the residents who pay a combined
rate for their room and meals on a weekly or
monthly basis. None of the living space in a
boarding house constitutes a housing unit;
classify each living arrangement, including the
quarters for the proprietor or resident manager,
as an "Qther unit."

If there are four or fewer rooms for rent to
boarders, combine these rooms with the landlord's
quarters (or with each other if the landlord

does not live in the structure). In this situa-
tion, interview all of the occupants on one
questionnaire (or one set of questionnaires).
Consider the entire living space as one housing
unit.

A rooming house is an establishment with 5 or
more rooms, or suites of rooms, for rent to
roomers who usually pay for thelr rooms on a
weekly or monthly basis. No regular meals are
served, but linens and maid service may be pro-
vided. In establishments such as these, consider
each separate living arrangement which meets the
housing unit definition as a housing unit.

Living arrangements which do not meet the housing
unit definition are to be classified as "Other
units. ™

If the sample unit at which you are interviewing
contains four or fewer rooms for rent to roomers,
consider each room or suite of rooms, which
meets the housing unit definition as a separate
housing unit. The rooms which do not meet the
housing unit definition should be combined with
the landlord's quarters, if the landlord lives
in the structure, If the landlord does not

live in the structure consider each room, which
does not meet the housing unit definition, as
part of the housing unit through which access t
the room is gained. ’

A combination rooming and boarding house is an
establishment with 5 _or more rooms for rent that
serves meals to some resident persons but only

rents rooms to others,
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6. Hotels

Non-transient
hotel

Transient
hotel

Quarters occupied by boarders are always "other
units." The quarters occupied by roomers, the
proprietor, manager or other resident employees
may be housing units or "other units™ depending
on whether the quarters meet the housing unit
definition,

If there are four or fewer rooms for rent, com-
bine rooms occupied by boarders with the land-

‘lord's quarters (or with each other if the land-

lord does not live in the structure). Rooms

that are occupied by roomers and meet the housing
unit definition should be considered housing
units. Room that do not meet the housing unit
definition should be considered as part of the
housing unit through which access to the room

is gained,

A hotel is an establishment that rents rooms or
suites of rooms to transient or non-transient
guests and provides regular hotel service, such
as linens, maid, and desk service.

A non-transient hotel is one in which 75 percent
or more of the rooms or suites are occupied or
intended for occupancy by permanent guests.
Permanent guests usually stay a month or more at
reduced monthly or weekly rates. All rooms or
suites of rooms in a non-transient hotel are
classified as housing units.

A transient hotel is one in which more than 25

percent of the rooms or suites are occupied or

intended for occupancy by transient guests.
Transient guests usually stay less than a month
and pay daily rates. In a transient hotel, only
the rooms occupied or intended for occupancy by
non-transient (permanent) guests (if any) or by
resident employees are ordinarily listed or
sampled; these are classified as housing units,
if they meet the housing unit definition, At
the time of listing it may have been necessary
to list or sample all the rooms because the
manager could not distinguish between "transient"
and "permanent" quarters. In a situation such
as this, rooms or units which are occupied by
"transients™ at the time of interview should be
classified as "other units."
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7. YMCA's
and
YWCA's
8. Motels,
tourist
camps or

C.

courts, etc.

9. Vacation

cabins

a, Five or
more cabins
under a
single
management

b. Cabin not
in group of
five under
single
management

Rules for

classifying
living quarters
in special
dwelling places

YMCA's and YWCA's are establishments which offer,
at moderate cost, lodging for both transient and
non-transient guests. The rules given above for
hotels apply to the living quarters in these
Places, except that all units in the place are
listed or sampled, whether the place is transient
or non-transient.

Motels, tourist camps or couris, etc., are
essentially the same as hotels, except that
guests can drive to or close to their quarters.
The rules given above for hotels apply to motels,
tourist camps or courts, etc. except that all
units in the place are listed or sampled whether
the place is transient or non-transient.

For vacation cabins in resort areas,apply the
following rules:

A group of five or more vacation cabins operated
under a single management is to be treated like
a motel, tourist camp or court, etec. A vacation
cabin is "one of a group of five or more cabins
under a single management™ if the cabins are
located next to each other and belong to the

‘same owner but are rented or intended for rental

to others, and the group is identified by a sign
on the property on which they are located.

A vacation cabin pot in a group of five as de-
fined above is classified as a housing unit.
However, a vacation cabin used as overflow sleep-
ing quarters for the main house is considered as
part of the main house.

In special dwelling places the rules for deter-
mining whether the living quarters constitute
"housing units™ or "other units" depend upon the
type of special dwelling place and for whom the
living quarters are intended. The rules for
classifying living quarters in transient hotels,
YMCA's and YWCA's, motels, tourist camps or
courts, and vacation cabins were discussed in
paragraph B above., The following are the rules
for classifying living quarters in the remaining
types of special dwelling places.
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Armed Forces
installations
(exeluding
Armed Forces
hospitals)

Convents,
Monasteries,
and Sisters!,
Brothers'

or Priests’
residences

a. Five or
more TrOOMmS
for Sisters,
Brothers
or Priests

b. Four or
fewer
roams for
Sisters,
Brothers
or Priests

Facilities for
housing students-
quarters in
schools for resi-
dent students,
dormitories, .
sorority or
fraternity houses

Facilities for
housing workers-
bunkhouses, labor
or logging camps,
migratory workers
camps, etc,

In Armed Forces installations (excluding Armed
Forces hospitals) classify as an "Other unit" each
unit for civilians (including families of mili-
tary personnel), if: (1) the unit is in transient
quarters such as a guest house, (2) it is in a
barracks or bachelor-officers quarters, or (3)

it is in quarters other than those described

above and does not meet the housing unit defini-
tion.

The procedure for classifying the living quarters
in convents, monasteries, and Sisters', Brothers'
or Priests' residences depends upon the number

of units in the place,

If there are five or more rooms for Sisters,
Brothers or Priests, classify as "other unit"
each unit for Sisters, Brothers or Priests, and
each unit for resident lay employees which does
not meet the housing unit definition.

If there are four or fewer rooms for Sisters,
Brothers or Priests and the residence is part of
a school for resident students, hospital,
orphanage, or similar establishment, classify the
units according to the rules for that particular
place. If the convent, monastery, etc., is not
part of an establishment, treat the entire place
as one housing unit.

In all facilities for housing students, classify
as an "other unit,™ each unit for students and
each unit for resident employees, such as janitors,
housemothers, and resident faculty or administra-
tive personnel, which does not meet the housing
unit definition.

The procedure for classifying the living quarters
in facilities for housing workers depends upon
the type of structure.
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a, Bunkhouses
and other
barracks~
type
structures

(1) Quarters
for five
or more
workers

" (2) Quarters
for four
or fewer
workers

b. Living
quarters
other than
those in
bunkhquses
and barracks-
type struc-
tures

Flophouses and
missions

General hospitals
including VA and
Armed Forces
hospitals, chil-
dren's hospitals
and maternity
hospitals

Nurses' homes
or quarters

The classification of living quarters in a bunk-
house or other barracks-type structure depends
upon the number of' workers the structure is in-
tended to house. Note that living quarters
occupied by a migrant family are considered as
quarters for one worker regardless of the number
of workers in the family.

If there are quarters for five or more workers,
consider as an "other unit™ each unit within the
structure. A unit is the living space occupied by
one person (or one family if migrant families are
housed in the structure) such as bed, bunk, or
Troom,

If the structure contains quarters for four or
fewer workers, classify the entire structure as
an "other unit." ‘

If the living quarters are not in a bunkhouse or
other barracks-type structure, classify as an
"other unit" each unit which does not meet the
housing unit definition,

In flophouses and missions (e.g. Salvation Army
shelters), classify as an "other unit"™ each unit
for persons except resident managerial staff and
their families and each unit for the resident
managerial staff which does not meet the housing
unit definition.

In general hospitals including VA and Armed Forces
hospitals, children’s hospitals, and maternity
hospitals, classify as an "other unit™ each unit
for resident employees, if the unit does pnot meet
the housing unit definition. (Note that nurses'
quarters are always "other units.") Also classi-
fy as "other unit" each unit for guests of
patients.,

In nurses' homes or nurses' quarters in hospitals,
institutions, and similar places, each unit

(room or suite of rooms) should be classified as
an "other unit."
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8. Recreational
and religious

camps

a. Adults’
recreational
and religious
camps

b. Children's
recreational
and religious

camps

9. Private
residential
clubs and.
tourist homes

10. Nursing,
convalescent
and rest homes

11. Specified
institutions
listed in
Appendix A to
Part A '

12. Special Note

The classification of units in recreational and
religious camps depends upon whether the camp is
operated for adults or for children.

In adults' recreational and religious camps, clas-

sify as "other unit" each unit for permanent guests

or resident employees which does not meet the housing
unit definition and each unit for transient guests
(if such quarters.were included because the manage-
ment could not distinguish between quarters for
transient and permanent guests).

In recreational and religious camps run for children,
consider as an "other unit" each unit which is for
resident employees and which does not meet the hous-
ing unit definition. Quarters for children in
children's camps are excluded from the survey.

A private residential club or tourist home is to be
classified as a special dwelling place only if it
contains 5 or more rooms or groups of rooms to be
rented out. If there are fewer than 5 roomsar groups
of rooms for rent, combine these rooms or groups of
rooms with the landlord's quarters (or with each
other if the landlord does not live in the structure).

In private residential clubs and tourist homes that
meet the special dwelling place definition, classify
as "other unit" each unit for transient guests and each
unit which is for permanent guestsor resident employees
and which does not meet the housing unit definitlon.

In determining whethera place which offers nursing,
convalescent or rest careis a special dwelling place,
apply this rule: If the place is providing, or has ac-
commodations to provide nursing care or domiciliary and
personal care (as required) for 3or more patients or
paying guests, classifyit asa special dwelling place,
i.e.,a nursing, convalescentor rest home. Examples

of care providedin these places are nursing care, help
in feeding, aid in getting around, tray service, etc.

In special dwelling places of these types, only the
"staff" quarters are included in the Health Interview
Survey, that is, quarters for the operator of the
home and for resident employees and their families.

In the specified institutions listedin Appendix A to
Part A, classify as"other unit" each unit for resident
employees that does not meet thehousing unit definition.
(Note that nurses' quarters are always "other units.")
Also classify as an "other unit" each unit reserved for
guests of patients, visitors to immates, etc.

For the purposes of this survey, living quarters in

certain types of special dwelling places are divided
into two kinds of units: "staff" and "nonstaff.”
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a. u"Staffn
units
b. "Non-staff"
units
D. How to a the
housing unit

definition at the
time of interview

1. Typical family
group

2. Additional
household
members - ask
about separate
quarters

Staff units are defined as the houses, apart-
ments, rooms, suites of rooms, or beds in rooms
having sleeping accomodations for 5 or more
persons occupied by resident employees and their
families, if any. Note that quarters in nurses'
homes are always considered "staff" units.

Staff units are to be inecluded in the National
Health Survey.

Non-staff units are the living quarters occupiled
by the persons for whom the special dwelling
place is operated. Non-staff units are not
included in this survey and should not be listed,
sampled,. or interviewed.

At the beginning of the interview,you are to
enter in questions 1 and 2 of the questionnaire
the names of all the persons living in the sample
unit and their relationship to the head of the
household.

If the persons entered on the questionnaire
represent a "typical family group," such as hus-
band, wife and unmarried children, or a parent
and child, two or more sisters, or some similar
clear-cut arrangement, consider all the members as
a single household.

If in addition to the head and his family the list-
ing of persons in questions 1 and 2 contains a
roomer, a roomer and his family, a married son

and his family, or relatives such as mother,

uncle, cousin, etc., ask if they all live and eat
together as one family.

Ifr they'do all live and eat together, treat them
as a single household and interview the entire
group on one questionnaire. '

If any of the persons recorded in questions 1 and
2 say they live separately from the others, ask
about the access to the quarters they occupy and
their cooking arrangements. If they have either
direct access or separate cooking equipment,
consider them as separate living quarters., If
these separate living quarters have not already
been listed, apply the rules for "extra" units,
according to the instructions in Part A, Chapter 2.
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3. Five or more

boarders or
roomers

4, YVacant

living
quarters

Office assistance

in difficult cases

If you have recorded five or more boarders or
roomers in questions 1 and 2.of the questionnaire,
the sample address may be a boarding house or
rooming house and you should apply the rules for
these kinds of places. (See paragraphs B-3
through B-5).

Living quarters are vacant if no persons are
living in them at the time of your first visit.
If the occupants are only temporarily absent,
consider the unit as occupied. (See instructions
in Part D, Chapter 1 on “"Noninterviews.")
Vacant living quarters comstitute a housing unit
if they have either:

a, Direct access
OR

b. A kitchen or cooking equipment for the
exclusive use of the intended occupants.

Even though there may be no kitchen or cooking
equipment in the space at the time of your visit,
consider it as having cooking equipment if the
last occupants had cooking equipment.

Vacant quarters which do not have direct access or
a kitchen or cooking equipment should be considered
as part of the housing unit through which access
to the space is gained. Note, however, that in
some kinds of living places, such as boarding
houses, flophouses and missions, institutions,
ete., (which were discussed in Sections B and C),

‘certain types of units are specifically designated

as "other units." . These should always be con-
sidered as separate units regardless of whether
occupied or vacant.

If you cannot clearly determine from these in-
structions how to proceed in special dwelling
places or other problem cases, call your office
for assistance,

Before calling your office, however, assemble all

the information that you think would be useful to
your office in advising you on how to proceed.
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F. Whom to include
in the survey

l. General
rules

PUR—

Py

Narisin rsin ol

2. Usual place
of residence—
defined

S——

Two categories of persons in a household are to
be considered as members of the household,

a, DPersons, whether present or temporarily
absent, whose usual place of residence at
the time of the interview is this house-
hold.

b. Persons staying in the household who have
no usual place of residence elsewhere.

A household was defined in the beginning of this
chapter as the entire group of persons who live in
one "housing unit"™ or "other unit."

In most cases, usual place of residence means the
Place the person would name in reply to the gques-
tion, "Where do you live?" More specifically, it
is the place where the person usually sleeps. A

usual place of residence must be specific living

quarters held for the person to which he is free

to return at any time. A mail address alone does
not constitute a usual place of residence.

Living quarters which a person rents to or lends
to someone else cannot be considered his usual
Place of residence during the time they are occu-
pied by someone else. Likewise, vacant living
quarters (sometimes furnished) which a person
offers for rent or sale during his absence should
not be considered his usual place of residence
while he is away. (If the living quarters are
furnished, be sure the household is not Jjust
temporarily absent—see below.)

Persons with no usual place of residence elsewhere
include recent migrants, persons trying to find
permanent living quarters, and other persons who
are staying temporarily in the unit and do not
have a home of their own.
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Persons to
be counted
as household
members

a.

b.

g.

Count as members of the household the following:

Members of the household living at home
at the time of the.interview.

Members of the household temporarily ab-
sent at the time of the interview, on va-
cation, visiting, or on business. This
includes bus drivers, railroadmen,
traveling salesmen, etc., who usually

do not stay long in one place, but who
return home at intervals.

Members of the household who are in a
general hospital where most patients re-
main for a short period of time only—
regardless of how long these particular
persons have been in the hospital.

New-born babies who have not yet left the
hospital.

‘Students of any age (including student

nurses) who live in the sample unit while
attending school. If they are at home on

summer vacation at the time of the interview,

count them at their own home.

Domestic or other employees who live with

the household and sleep in the same house-
ing unit.

Boarders or roomers who regularly sleep
in the housing unit.

Crew members of all canal or river ves-
sels that travel on inland waterways,
and crew members of vessels in coast-
wise, intercoastal or foreign trade
(including the Great Lakes) that make
trips of less than 24 hours duration,
are considered household members at
their homes.

Civilians who usually live in the unit
but who are temporarily abroad on a
vacation or in connection with their
work.,
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Persons not

10 be counted

as household
members

J.

a.

Persons temporarily visiting with the
household but who have no usual place of
residence elsewhere.

Do not count as members of the household the
following persons:

Persons temporarily visiting with the
household who have a usual place of
resldence elsewhere.

Persons of any age who are living else-
where attending school at the time of
the interview. (If they are away from
the school on summer vacation, do not
count them at their school home. )

Persons who take their meals with the
household but usually lodge or sleep
elsewhere,

Domestic employees or other persons
employed by the household who do not
sleep in the same housing unit. (If,
however, they occupy quarters on the
same property as the main house and
have no cooking equipment in those
quarters, count them as part of the
main house.)

Persons who were formerly members of the
household but who, at the time of inter-
view, are inmates of correctional or
penal institutions, mental institutions,
homes for the aged or needy, rest homes
or convalescent homes, homes or hospitals
for the chronically ill or handicapped,
nurses' homes, convents or monasteries,
or other places in which residents may
remain for long periods of time, regard-
less of how long they are expected to
remain there,.

Crew members of vessels in coastwise,
intercoastal or foreign trade (includ-
ing the Great Lakes) are considered to
reside on the vessel rather than at
their homes, if the ship normally makes
trips of more than 24 hours duration.

A-39




Rules for
counting special

classes of
persons

g. Persons working abroad if their regular
place of duty is abroad.

h. Members of the Armed Forces. We are not
covering military personnel in this sur-
vey. (For definition of Armed Forces,
see Part D, Chapter 2.)

Persons with two or more homes: Some persons

(or families) have two or more homes and they

may spend part of the time in each. For such
cases, you must first determine which unit

should be considered the person's usual place

of residence. This 1s the home that the person
occupies most of the time. Note that this is not
necessarily the person's legal or voting residence.

If you are unable to determine the person's usual
Pplace of residence because he spends an equal
amount of time at each home, consider him to be a
resident of the sample unit if he is living there
at the time of interview. (Examples: (1) A
widow divides her time equally between the homes
of her children. (2) A family maintains two or
more homes and spends an equal amount of time at
each.)

Persons who work away from home: Some persons
sleep most of the week in one locality to be

near their place of work and spend week-ends or
other nonwork periods in another locality. Count
such persons as members of the household in which
they sleep most of the week.

Domestic employees in separate house or cabin:

If domestic employees sleep in a separate house

or cabin, count them as a separate household if
they have separate cooking equipment. If they do
not have separate cooking equipment, count them as
part of the main household.

Persons who have just moved into the housing unit:
You are to interview the household member liv-
ing in the housing unit on the day of your con-
tact regardless of when they moved into the unit.
For example, suppose you make your first call to
interview a household on Tuesday, and find no

one at home. For some reason you are unavoid-
ably prevented from calling back until Saturday,
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when you find that the family you would have
interviewed on Tuesday has moved out and another
family moved in on Thursday. You will interview
the household occupying the unit at the time

of your contact (i.e., Saturday).

Citizens of foreign countries: Citizens of
foreign countries and other persons who are
living on the premises of an Embassy, Ministry,
Legation, Chancellory, or Consulate are never
to be interviewed. Consider any such place
not to be included in any segment.

Citizens of foreign countries, who are not
living on the premises of an Embassy, etc.,

and have no usual place of residence else-
where in the United States are to be considered
residents of the sample unit and interviewed
only under the following circumstances:

1. They are permanently living in the
United States.

CR

2. They are temportarily living in the United
States and are going to school here, or
are employed here, or are members of the
family of a person going to school or
employed here.

Persons not included in paragraphs 1 and 2 above
should be considered as having usual residence
elsevwhere.

Doubtful cases: If there is any instance in
which you are not sure whether to include per-
sons as members of the household, consider them
as members of the household, and describe the
circumstances in a footnote. Report the case
to your office on a Referral Sheet.
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CODES FOR TYPES OF SPECIAL DWELLING PLACES

I. Specified Institutions

CODES Correctional Institutions
11..... State and Federal penitentiaries, prisons, and reformatories
11..... State and Federal prison farms and camps

11.....County and city jails, workhouses, penitentiaries

11.....County and city prison farms and camps

1l.....Federal detention headquarters

12.....5tate and Federal training or industrial schools

12.....County and municipal training or industrial schools

12..... Private schools for delinquents, such as "House of the Good Shepherd,"
"Boys Town," etc.

Mental Institutions

21.....Homes and training schools for mental defectives

21l..... Homes, training schools, colonies, and villages for epileptics
21.....State, Federal, county and city hospitals for mental diseases
23.....Veterans Administration mental hospitals

2l..... Private hospitals and sanitariums for mental disease

22,444 Hospitals for the treatment of alcoholics and drug addicts

Homes for the Aged, Infirm and Needy

31..... Orphan asylums
31.....Children's homes
32..... County homes, almshouses, poor farms, etc.

38.....50ldiers' and sailors' homes
39.....Veterans Administration homes (domiciliary care)

33..... Fraternal or religious homes for the aged
34.....Commercial boarding house for the aged
35,440 Homes and schools for the blind

36.....Homes and schools for the deaf
37.....Hospital schools for the crippled

40,.... Nursing.‘Convalescentl and Rest Homes
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CODES Other Hospitals and Homes Providing Specialized Care

51.....Tuberculosis sanitariums
52.....Veterans Administration tuberculosis hospitals

53..... Homes for incurables

54..... Chronic and cancer hospitals

55,....Maternity homes for unmarried mothers

56,000 Detention and receiving homes

CODES IT. Other Special Dwelling Places

6l..... Veterans Administration General Medical, and Surgical Hospitals
62,000 Facilities for the Treatment of the Physically I11

This type of facility treats physical disorders and is one in
which the patient stays for a relatively short period of time. Ex-
amples of this type of special dwelling place are:

1. General or emergency hospitals; children's hospital; maternity
hospital

2. Infirmary

7l..... Hotels, Transient-type

72.....YMCA, Transient-type

73ccees YWCA, Transient-type

74.....YMHA, Transient-type

75c0iens Private residential clubs Those that meet the special
76.....Tourist homes :} dwelling place definition

T7eue.. Motel, Transient-type

78.....Tourist camp or court, Transient-type

78.....Groups of 5 or more vacation cabins under single management,
Transient-type

79.....Combination tourist-trailer court, Transient-type

Facilities for Housing Students

8l.....School dormitory

82.....Fraternity

83..... Sorority

84..... School with resident students (other than for the needy or infirm and
other than religious-operated schools)
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CODES II. Other Special Dwelling Places—Con,

Facilities for Housing Workers

85.....Dormitory for workers

86.....Bunkhouse (provided that it has or is expected to have quarters for 5
or more farm or ranch hands)

87..... Labor camp

88.....Logging camp

89,....Migratory workers' camp

91..... Convents

92.....Monasteries

93,....8chools with resident students operated by Catholic religious orders

%..... Religious Training Schools (other than Catholic) such as Bible Institutes

00.....Nurses! Homes

0Ol.....Flophouses

02..... Missions

03.....Recreational and Religious Camps (Adults)

O4.....Recreational and Religious Camps (Children's)

05..... Trailer Camps

06.....Tent Camps

07.....Armed Forces Installations

08..... Armed Forces Hospitals
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APPENDIX B (PART A)

SELECTING SAMPLE UNITS FROM A REGISTER IN

FY 1964

1. Purpose of
Appendix B

2. When the

3.

Special Dwelling
Worksheet is used

Staff and non-
staff units

A SPECIAL DWELLING PLACE

This appendix gives instructions on how to select
sample units from a register in a special dwell-
ing place. You may need this information on your
very first assignment, or you may have no occasion
to use it for several months after you begin

work, Therefore, you need not learn this

material until you are required to interview in

a special dwelling place. _

If you cannot clearly determine how to proceed in
a special dwelling place, from these instructions
and from instructions in Part A, Chapter 2, call
your office for assistance.

If there is a usable register of units in a
special dwelling place, this was noted in the
heading of the one or two Special Dwelling List-
ing Sheets prepared for the special dwelling
place at the time of listing, along with the name,
the type of place, and the number and kind of
units to be sampled, Your office will have pre-
pared Special Dwelling Worksheets for use in
Places where a usable register is available. Use
the Worksheets to select the sample units from
the register. The Worksheet will indicate
whether rooms or persons are to be sampled.

CAUTION: Be sure to use that Section (I or
II) of the Special Dwelling Worksheet which
applies to the current sample. For example,
if B22 is entered in the heading of Section
I of the Worksheet and B26 in the heading
of Section II, and you are interviewing for
B26, you would use Section II to select the
B26 units.

Special dwelling place units are divided into

"nonstaff units" and "staff units" in the follow-
ing types of special dwelling places:
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Nonstaff units
defined

Staff units
defined

Special case:
Units in Nurses!
Homes

Special dwelling
places containing
only one kind
of unit--"Un-
classified units"

a. Specified institutions (those listed in
Part I of Appendix A to Part A)

b. General hospitals

¢c. Armed Forces hospitals

d. Veterans' hospitals (general, medical,
and surgical)

For each of these places, a-Special Dwelling
Listing Sheet has been prepared for "Staff units"
only., "Non-staff" are not included in the survey.
Where you are to sample from a register a cor-
responding Special Dwelling Worksheet has been
prepared.

"Nonstaff units" are defined as (1) the persons
for whom the special dwelling place is being
operated (patients, prisoners, etc.) or (2) the
units in which these persons live, such as rooms,
suites of rooms, or beds in rooms having sleep-
ing accommodations for 5 or more persons. As
mentioned above, these units will not be listed,
sampled or interviewed.

"Staff units™ are defined as the housing units,
rooms, suites of rooms, or beds in rooms having
sleeping accommodations for 5 or more persons,
occupied by resident employees and their families,

if any.
Special case. Nurses' homes are to be treated as
a special case.
units 1in nurses' homes would be "nonstaff units,"
that is, the nurses are the persons for whom the
home is being operated. On the other hand,

nurses living in hospitals are employees and,
therefore, would be listed and sampled as "staff
units." To avoid this inconsistency we are
specifying that in purses' homes all units in the
place, whether occupied by nurses or by other
persons living in the homes, are to be regarded

as "gtaff units."®

In all other types of special dwelling places,

it is not necessary to make a distinction and all
units are referred to as "Unclassified units.™
These are the housing units, rooms, beds, etc.,
occupied or intended for occupancy by all persons
in the special dwelling place.
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4,

e. How to sample
staff units

Identification of
units to be
selected

If there are separate registers for staff and
nonstaff units, use only the staff register in
sampling on the Special Dwelling Worksheet. If
there is only one register for the place, find
out which units are staff and which are nonstaff
and count and sample staff only.

For example, units numbered 1, 2, 4, 7, and 10

on a register might be the only staff units in a
place. If your instructions for sampling staff
units were to start with the first and take every
second, you would take the units numbered 1, 4,
and 10.

The units to be selected will be identified by an
entry of encircled sample numbers in columm 2 of
the worksheet in the section of the worksheet for
the current sample. You must select the special
dwelling place units corresponding to these
encircled numbers and identify them by room
number, etc,

In the figure below there is shown an illustra-
tion of a worksheet (Column 3 will not be filled
when you receive it). The encircled numbers in
columm 2 mean that you are to select from the
register the second, fourth, sixth, eighth, tenth,
etc., unit of the appropriate type until you have
completely gone through the register.

Excerpt From Special Dwelling Worksheet

Line | Sample Serial
no. numbers| Number or location unit | numbers
| @ (3) (4)
1 @) Room B 51
2 (%) Room D 52
3 6 Room F 53
4 (8) Room H 54
5 | (10}
6| (2)
7 (14)
8 | (16)
9 | (A8

10
11
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Points to be
noted in sampling
from a register

a. Be sure register
is current and
identify units
selected

b. What to do if
only one building
of a special
dwelling place
is to be sampled

c. When to count
a bed as a
separate unit

d. How to sample
when a floor
plan or
diagram is used

e. Use of a register
of persons

In sampling from a register, note the following
points:

Be sure that the register (whether a list, card
index, floor diagram, etc.) is current. Also if
you are sampling from a register, identify in some
way the units selected so that you may quickly
locate these units again in the register, if
necessary. For example, if you are sampling from
a card file, you might identify the selected units
by turning cards up, inserting blank slips of
paper, etc.

If the special dwelling place units in only one
building of a special dwelling place are to be
sampled, use either a register for the specific
building or a register which indicates the partic-
ular building in which each unit is located. In
'the latter case, count only the units in the par-
ticular building in selecting the sample.

Find out whether any of the rooms in the register
contain sleeping accommodations for 5 or more
persons., If so, count each bed in such rooms

as a separate unit in selecting your sample.

If the register being used is a floor plan or
similar diagram, begin your count at some def-
inite starting point (usually the lowest numbered
room or bed) and follow through the diagram in
some systematic fashion.

A register of persons is used only when there is
no register of rooms,/etc., and it would be
extremely difficult or time-consuming to make
a complete listing of these rooms on a Special
Dwelling Listing Sheet.

J
If the Worksheet indicates that a register of
persons is to be used, family groups who are
living in the special dwelling place should be
sampled rather than individuals within the
family. For example, assume that in a summer
hotel, there are no permanent guests and that
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Identify adequately
in col. 3 of the
Special Dwelling

. Worksheet each unit
to be interviewed
in current sample

Actual number of
sample units may
be either larger
or smaller than
entry in item e
in heading of the
Special Dwelling
Worksheet

it would be very difficult to make a complete
listing of the rooms occupied by employees,

but that there is a list of employees' names from
which you are to sample as follows:

(Henry Jones, headwaiter
(Mrs. Henry Jones, housekeeper

John Brown, baker

(A1l Smith, gardener
(Mrs. Al Smith, maid

Josephine de Rifz, hostess
Guy Orlando, orchestra leader

You would regard the above as five separate units
in sampling, since the Joneses and the Smiths are
two separate family groups and should be sampled
as such,

As you finally determine the units which are to
be interviewed for the current sample, enter in
column 3 of the section of the Worksheet desig-
nated for the current sample, the number, loca-
tion, or other identification of each unit finally
designated for interview so that later you will

be able to locate it.

The encircled sample numbers above the red line
in column 2 of the appropriate section of the
Worksheet represent the units that would be
selected for interview if the total number of
units entered in item e were correct. When

you visit the special dwelling place, you may
find that the number of special dwelling place
units is actually different from the number
entered for the current sample in item e, Note
that more than one sample may be designated in the
heading of the Worksheet; for example, the first
columm in the heading may be for B22 and the
second column for B26. Be sure to refer to the
column for the proper sample.
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b.

If actual number

is larger

If actual
number is
smaller

If the actual number is larger than the number
entered in item e for the current sample, you

may find that, in order to go through the listing
or register completely, you may have to select
some units corresponding to sample numbers entered
in column 2 below the red line., Enter the number
or location of these units in column 3 in the

same manner as for units above the red line,

Suppose in the following example the number
entered in item e of the Special Dwelling Work-
sheet is 9, but that your visit to the special
dwelling place discloses that there are actually
11 special dwelling place units. The unit cor-
responding to sample number 10 would, therefore,
be selected.

Excerpt From Special Dwelling Worksheet

Line | Sample Serial
no. numbers | Number or locationof unit| numbers
@] (3) (4)
1 2) Room 102 51
2 (%) Room 104 52
3 (6) Room 106 53
4 (8) Room 108 54
5 (7.0) Room 110
6 (12)
7 1 (34)
g8 | (16)
9 (18)
10
11

It may happen that the actual number of units is
smaller than the number entered in item e. In
such a case, some of the encircled sample numbers
above the red line in column 2 may not have units
corresponding to them in the register or listing.
If so, enter "None" in column 3 of the Worksheet
opposite those encircled sample numbers above the
red line for which there are no corresponding
special dwelling place units. For example, if
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SR ]

L.

Enter in
Item e

the actual
number of
units found

Units added
below red
line on
Worksheet

:] 8. Use of partially
filled question-
;] naires

-

there were four sample numbers—2, 4, 6, and 8—
above the red line on the Worksheet and you find
that there are only 7 units in the special dwell-
ing place, your entry in column 3 of the Worksheet
on line 4 opposite sample number 8 would be "None."

If you have found that the actual number of list-
ed units differs from the original estimate
entered in Item e for the current sample by your
office, cross out (do not erase) the number pre-
viously entered in Item e and enter the correct
number beside it.

All units added below the red line on the Work-
sheet are to be included in the sample.

Do not assign serial numbers to such units. On
the questionnaires for these units, follow the

same instructions as for "extra" units — that

is, enter in Item 9 the last name of the house-
hold head if the unit is occupied, or "Vacant"

if it is unoccupied.

The Regional Office will assign and enter serial
numbers on both the questionnaire and the Work-
sheet.

For units in special dwelling places to be sampled
from a register, you will receive questionnaires
partly filled out, as for regular sample units.
However, there will be no designation in Item

2(a) on the questionnaire for the particular unit
to be interviewed. After you have selected the
unit from the register, describe it in Item 2(a)
on the questionnaire.

Prepare questionnaires for any units below the
red line on the Worksheet.

Use a separate questionnaire or set of question-
naires for each sample unit selected.

Return partially filled questionnaires for which
no corresponding unit was found as Type C non-
interviews "In sample by mistake.'" Explain the
circumstances in a footnote, e.g., "Converted to
non-staff unit," or "No corresponding unit on
register.”
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QH’AI{'I_;ER'_T.A:INTRQ'DUCTION' _ o -

ThlS Part covers the deflnltlon of the hou51ng unit and related terms,
You wlll need to know these deflnltlons in order to apply them at the

tlme of llstlng and 1nterv1ew1ng. ,

People live in-all kinds of places —- houses; aparﬁment houses, trailers,
teﬁts,-hoteis;~robming and boarding houses, institutions, dormitories,
etd;‘,Sbme houses are_arranged for just one family, some for two or more
faméliee,/and-other places (apartment houses), have living arrangements

for dozens of families, Hotels, rooming and boarding houses, institutions

_and the.likeé have-living arrangements for many persons.

We want to treat as a separate unit each living arrangement in all types

of. places. .. We refer to some of-these living arrangements as "housing

units" and. to some as "other units",

:Housing units are found in private homes, apartment buildings, trailers

and other places where separate living arrangements exist,

Other units are found in rooﬁing and boarding houses, institutions,

'dormitories, barracks, and similar places whefe people have living arrange-

ments that are not sufficiently separate to meet the housing unit defini-

tlon.

" The specific definitions of "housing unit" and "other unit" are given in

tCﬁapter*B—2. In cerfain'situatienS'you must also know the meaning of

such terms as special dwelling place, hotel, rooming and boarding house.

) These,terms'are‘defined in Chapter B-3.

’




CHAPTER 2, DEFINITION OF “STﬁUCTURE“, "HOUSING UNIT™ AND "OTHER UNIT™

y A, "Structure” One of the terms used in connecfion with the housing unit definition is
defined '"Structure". A structure is & separate building which either has open
space on ali four sides or is séparatea froﬁ other étructures by dividing
walls that extend from ground to roof. In double houses, row houses and
houses attached to nonresidential structures, each house is a structure if
the common wall between them goes from the ground to the roof. Sheds and
private garages which adjoin housus ure not separate structures. Appendix
K on page B-12 contains illustrations of different types of structures

and of housing units located in places which are not structures (trailers,

tents, boats, railroad cars, etc.).

B, Housing unit A group of rooms or a single room is regarded &s a housing unit when it

defined is occupied as geparate living quarters; that is,

(1) When the occupants do not live and eat with any other persons in the

structure
AND
(2) When there is either
(a) direct access from the outside or through a common hall, or

(b) a kitchen or ‘cooking equipment for the exclusive use of the

occupants,

Also regard as a housing unit a vacant room or group of rooms which is

intended for occupancy as separate living quarters,

A housing unit may be occupied by a family or by a person living alone,
It may also be occupied by two or more unrelated persons who share the

" living quarters,

1. Direct Living quarters have direct access if there is either:

access .
defined a. An entrance to the living quarters directly from the outside of the
structure
OR

b. An entrance to the living quarters from a hall, lobby, or vestibule
used by the occupants of more than one unit. This means that the

hall, lobby, or vestibule is not part of any unit but must be cleurly

CPS-HVS 250
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Kitchen:or + -
-cookﬂng -

[

- ‘1.structure is always for exclusive use. .

fseparate‘fromvell units in'the structure. It may be furnished or
- unfurnished.” "Any room that serves the same purpose as a hotel® lobby

"'mey'be a common halllprovided-it is not part of any unit,

L1v1ng quarters do not have direct access if the only entrance to the

un‘t is through a room or a hall of another unit.

The terms "kltchen“ and "cooking equlpment“ are defined as follows-

ja.{ A kltchen is a room used prlmarllv for cooking and preparation of

. meals S

| -

'b A unlt has cooklng equlpment when it has- e1ther -

“) A range or stove whether or not it is used regularly,
o OR

" Other equipment such as a hotplate or electrical appliances if
_the equipment is used for the regular preparation of meals:-~—
' '

Ausually one or more each-day.

Vacant unlts w1thout cooklng equipment are considered as having such

equlpment‘lf the last occupants had cooking equipment.

A'kitohen or cooking equipment, is for exclusive use when it is used only
‘by the members of- one household. A household consists of those people
who 11ve and eat together in family style sharing common space and

When only one

~fac111t1es.» Household meibers need not all be related.

household lives in a structure, ‘a kitchen or cooking equipment in the

f

, ¢ .
."Other units" are located in pldces such as hotels, institutions, dormi-
tor1es, etc. where' the residents have their own rooms, groups of rooms or
N beds but also have some common 11v1ng arrangements such as a common d1n1ng

hall 1obby or 11v1ng room or common recreatlonal facilities,

Some of the rooms, groups of rooms, etc. in these places are waxs
c1ass1f1ed as "other units” even ‘though they have direct access or cooklng
equlpment Othér’ rooms, groups of rooms, etg. are classified as "other.
~units" only 1f they do not meet the housing unit definitionm.

_i'iablevA:gires:d iist~of places which contoin "Other" units and specifies

which units in these places are to be treated as "Other".

—




Table A..

Types of Places in Which Specified Kinds of Units Are to be Treated as "Oiher"

(Reference Table to be Used at Time of Interviewing
to Determine When to Cla551fy Sample Units as "Other™)

Type of Place .

Units Which are to be Treated as "Other"

Armed Forces Installation
(excluding A.F. hospital, see
item h below)

Treat as "Other" each unit for civilians (including
families of military personnel) if:

(1) the unit is in transient quarters such as a guest
house

(2) it is in barracks or bachelor-officers quarters

(3) it is in quarters other than those described in
(1) or (2) sbove and does not meet Housing Unit

houses

definition,
“b. Boarding houses ) Treat as "Other" each unit, including quarters of
resident manager or landlady.
c. Combination boarding and rooming Treat as "Other"

(1) each unit for boarders

.AND

(2) each unit for the resident manager, landlady or
roomers provided that the unit does not meet Housing
Unit defipition,

Convents, Monasteries, and Sisters'
and Brothers'! or Priests' residences

(1) Five or more rooms for sisters ,
brothers or priests

(2) Four or fewer rooms for sisters,
etc.

(1) Treat as "Other"

(a) each unit for sisters, brothers or priests, and

(b) each unit for resident lay employees which
does not meet Housing Unit definition.

(2) (a) If part of a school for resident students,
hospital, orphanage or similar establishment,
treat units within according to rule for partlcu—
lar place —- see 1tems e, h and m below.

(b) If not part of an establishment, treat entlre

Facilities for housing students —- _
quarters in schools for resident
students, dormitories, sorority

or fraternity houses.

place as a Housing Unit.
Treat as "Other" ’

(1) each unit for students and

(2) each unit which is for resident employees, such as

* resident faculty or administrative personnel, and
which does not meet the Housing Unit definition.

1/ 1listing procedures for units in the places shown in Table A are given in Chapters 11 and 14

of Part C.

CPS—HVS 250
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,Unité Which are to be Treated as "Other"

~1n bunkhouses and barracks-type

Treat as "Other" each unit within the bunkhouse or
barracks-type structure. A unit ig the living space .
occupied by one person (or one family if migrant families
are housed in the structure) such as a bed, bunk or _room,

Treat as "Other" each bunkhouse or other barracks—type
| structure. i

Treat-as "Other" each unit which does not meet Housing
Unit definition

structures.

Treat as ;Other“:

(1) each unit for persons except resident managerial
staff and their families.

(2) each unit for resident managerial staff which does
- not’ meet Housing Unit definition.

Treat as "Other" each unit for:

’(1) resident embloyees if the unit does not meet Housing

(Note that nurses! guarters are

Unit definition.
always "Other" units)

(2) persons for whom care or custody is prov1ded (that '
- is, nonstaff persons). 3/

(3) guests of nonstaff persons.

Treat as "Other" each unit (room or sulte of rooms) in
nurses' homes. Also treat as "Other", quarters for

nurses in hospitals, institutions, and similar places. -

Treat as "Other": ~ -

(1) ‘each unit for permanent guests or resident empioyees
which does not meet Housing Unit definition.

AND

(2) each unit for transient'guests (if such quarters
* .+ Included because management could not distinguish

Treat as’ “Other" each unlt vhlch,ls for resident
employees and which does not meet Housing Unit definition.

-2




Table A. (cont'd)

Type of Place ‘ Units Which are to be Treated as "Other™

k., Residential clubs and tourist Treat as "Other":

homes (1) each unit for transient guests

: . - AND
(2) each unit which is for permanent guests or resident

employees and which does not meet Housing Unit
definition. )

1. Rooming houses ' Treat as "Other" each unit which does not meet Housing
Unit definition. ’

m. Specified Institutions (see list Treat as "Other" each unit for:

in P C). .
of such places in Part C) (1) resident employees if the unit does not meet Housing

v Unit definition. T{Note that nurses' quarters are
always "Other" units.)

(2) persons for whom care-or custody is provided (that-
is, nonstaff persons). Note that nonstaff persons .
are not included in the survey except at times
specifically stated by your supervisor.

(3) puests of nonstaff persons.

n, Trailer ér tent sites (pnoccupied)_» Treat as "Other" each unoccupied trailer or tent site.

o. Transient-type hotels, (including Treat as "Other":
.. summer hotels), and transient-type
Y's, motels, tourist camps or. courts
and groups of 5 or more vacation
cabins under single management. AND

(1) each unit for permanent guests or resident
employees which does not meet Housing Unit definition.

(2) each unit for transient guests,

D, Treatment of Vacant living quarters is a housing unit if.it has

Zig:gzriiYing' (1) Direct access
OR

(2) A Kitchen or cooking equipment for exclusive use of intended occu-

pants., (Even though there is no cooking equipment in the space at

present it should be considered as having cocking equipment if the

last occupants had cooking equipment.)

Vacant quarters which have neither of the above facilities should be con-

sidered as part of the housing unit through which access to the gpace is
‘ gained. )

NOTE: Quarters indiceted in Taeble A as "Other" should be considered as

separate units regardless of whether occupied or vacant,

CPS-HVS 250
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TﬁEATMENT'OF CERTAIN TYPES OF LIVING SPACE

7

~

Trallers, tents, boats, and railroad cars that are occupled or vacant

and 1ntended for ‘'occupancy as separate living quarters on the 51te where

o 110cated are'to be considered as. housing units even though they are not

fldcated in structures.

Occas1ona11y quarters for guests or servants are located in a structure

separate from the main house. Such quarters are to be classified

accordlng to the spec1a1 rules glven below.

17 Guest quarters. L1v1ng quarters reserved for use by guests in a

structure separate from the main house are (if occupied or if vacant

but not for rent) considered as part of the main house. The guest

¢

house is not "separate 11v1ng quarters occupled by a group of persons
11v1ng or eating together" because the guests are considered as part

" of the group of people with whom they are staying. The mein house

A

together yith the guests' quarters consitutes one housing unit.

2. 'anrters for servants.» Living quarters separate from the main house

and occupled or 1ntended for occupancy by’ servents are considered as

- a separate hou81ng ‘unit only if they have separate cooking equipment

- ‘whlch the servants use for the regular preparatlon of meals, Other-

wlse, Siuch quarters are con81dered as part of the employer's quarters
and the comblnatlon is one hous1ng unit . (This rule also applies to

1'£,servants' quarters within the main house.)

i

“In certaln areas vacatlon ‘cabins are common. ‘A group of 5 or more

B vacatlon cabins operated under a single management is to be treated like
‘8 hotel and the translencyarules applled to it -- see paragraph 4 on page

- B< 10 A vacatlon cabln is "one of & group of 5 or more cabins under

C singlefmanagement" 1f“the'cab1ns are located next to each other and belong

‘ftbﬂthelsame‘qvner'but'are:rented‘or,intendedifor rental to others and ,

. the grouptis identifiable‘by a ‘'sign on the property on which located.

A vacatlon cabln not'in a group of 5 as deflned above is classified as a
~hous;ng unit.. However, a vacatlon cabin used as overflow sleeping

:"quarters;for'the maln-house‘ls considered as part of the main house.

\

~—




D, Boarding houses,
rooming -houses,
hotels, "Y's"
and similar-type
places

1.- Boarding
house

2. Rooming
house

A boarding house is en establishment with 5 or more rooms for rent to
boarders and which serves regular meals.to the residents who pay a )
combined rate for their room and meals on a weekly or monthly basis, The
proprietor may or may not eat with the boarders. None of the living space
in a boarding house éonsitutes a housing unit; classify each living

arrangement within the place as an "other unit".

A rooming house is an establishment with 5 or more rooms for rent to

roomers who usually pay for their room(s) on a weekly or monthly basis,

No regular meals are served, but linens and maid service may be provided,

3. Combination
" rooming and
* boarding

house

4. Hotels

a, Non-
transient
hotel

CPS-HVS 250
NHS Interviewer's Manual

These establishments may contain housing units, ™other units" or both,
depending on living arrangements of the occupants and whether the rooms
have direct acces: or cooking equipment for the exclusive use of the

occupants,

A combination rooming and boarding house is an establishment with 5 or
more rooms for rent that serves meals to some resident persons but only
rents rooms fo others. The quarters occupied by boarders are always
"other units". The quarters occupied by roomers, the manager cr other
resident employees (janitor, maid, eté.) msy be housing units or "other

units" depending on whether the quarters meet the housing unit definition.

A hotel is an establishment that rents rooms or suites to transient or
nontransient guests and provides regular hotel service such as linens,

maid, and desk service.

A nontransient hotel is one in which 75 percent or more of the rooms or
suites are occupied or intended for occupancy by permanent guests.
Permanent guests usually stay a month or more at reduced monthly or weekly

rates. All rooms or suites of rooms in a nontransient hotel are classified
as housing units.

A hotel is distinguished from a rooming house by the provision of regular
hotel service. The distinction between a nontransient hotel and an
apartment hotel is mostly in name, although the latter usually provides

less desk and bellboy service.

B-10
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A transient hote1 is one in which more than 22 percent of the rooms or

saltes are occupied or intended for occupancy by transient guests.

\Iransient guestS'usually stay less than a month and pay at daily rates.
In a transient hotel, only the rooms occupied or intended for occupancy:
by nontran51ent (permanent) guests (if any) or by res1dent employees are

' ordlnarlly llstea or sampled- these are classified as hou51ng units, If
Wit 1s-necessaryvto list 'or sample all the rooms (because-the manager can-
not~distinguish between "transient" and “permanent“ quarters) those found
at the time of interview to be occupied by " ransients" are classified

‘»as‘"other" units. : : ’ :

. Use Table'B on page B-16 to determine wlether a particular ‘hotel is

nontransient or transient. (Also use this table for YMCA's-and YWCA's, :

Mdtels, Tourist Camps, etc.--see paragraphs 5.ané 6 below.)

YMCA's and, YWCA's are.establishments which offer, at moderate cost
educatlonal and recreatlonal ectivities and lodglng for transient and
nontran81ent guests.‘ The rules given above for hotels - apply to the 11v1ng
quarters 1n ‘these establlshments except that a11 unlts in the place are to

" be llsted or sampled : »-v S S

Motels, tourlst camps or courts, ete., are essentlally the same as hotels .
. except that guests can drive to or close to the1r quarters The rules
g1ven above for hotels apply to motels tourlst camps or courts, etc.

'except that;all unlts in the place are to be 1lsted or sampled.,i

i

A speclal dwelllng place is a dwelling place*such as a tran51ent hotel

convent,_dormltory, hosp1tal 1nst1tut10n,traller camp, etc. ’A llst of

the types of speclal dwelllng places is glven “at the ' end-of Part C.-




APPENDIX A

I, TILLUSTRATIONS OF STRUCTURES AND HOUSING UNITS ) ) p

This appendix contains illustrations of structures and some housing units such as trailers, tents

and boets that are not located in structures.

A, Iilustrationxof

structures ‘ ' ) The following are illustrations of structures:

HAHH
=nElEREEE

CPS-HVS 250
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Single~family house

This is one structure and appears to

contain only one housing unit.

Double house

There are two structures in this illustra-
tion and apparently one housing unit in

each.

Row house

There are vhree structures in this row.
From the outside it appears there is only

one housing unit in each structure.

Commercial and residential structures

‘There are four structures in this illustra-

tion., There may or may not be housing

units above the store and restaurant.
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APARTMENT DEVELOPMENT

B. Housing units not
" located in structures

CPS-HVS 250
NHS Interviewer's Menual

_'QHs-302

APPENDIX A

Apartment development

There are three structures in this
development. Each structure contains a

number of housing units.

The following are illustrations of housing
units not located in structures -- trailers,

tents, boats, etc.

a, Treilers and tents

Each trailer or tent occupied or intended
for occupancy as living quarters on the

site where located is a housing unit.

(Each unoccupied site for a trailer or
a tent is an "Other" unit--See page B-8,

item n.)

B-13 (Revised January 196L)
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Houseboat .
>
Yacht - J

APPENDIX A
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Housebogts and yachts

Each houseboat or yacht occupied or
intended for occupancy as separate living
quarters within the segment is a housing
unit. Do not consider houseboats and
yachts used only for vacations or for over-

flow sleeping quarters as housing units.

Converted railroad box car

Consider as a housing unit each converted ,
railroad box car occupied or intended for |
occupancy as separate living quarters on

the site where located. !

R
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" APPENDIX A

11, APPLICATION~6F TRANSIENCY RULE

tbe;tbtal'number‘bf units (rooms, suites of rooms, cabins, etc.) in the place

: and

~occupancy by permanent guests count the number of units presently occupied by permanent

.

r'1ntended for: occupancy by permanent guests. Since the actual number of guests (52) exceeds

the‘requ1red number in the table, the place would be classified as non-transient. If, on the

- ’ Table B (see next page)

B-15



APPENDIX A

TABLE B -

Total "Nontransient" - || Total- "Nontransient" Total "Nontransient

number type if number number type if number number type if number

of units- of units ocdcu~ of units of units occu~ of units of units occu-

(rooms, pied or intend- }{ (rooms, pied or intend- || (rooms, pied or intend-

suites of ed for occupancy|| suites of ed for occupancy |{|suites of ed for occupancy

rooms, by permanent rooms, by permanent rooms, .| by permanent

cabins, etc.)| guests is —- cabins, etc.)|guests is —- cabins, etc.) |guests is —

1) (2) (1) (2) m (2)
/

Beeessaese. |4 or more 400,000, 30 or more l73....... 55 or more

6, Teee.va. |5 @ . I/ [ 3 " T, T5... 56

Biviiireeos |6 " 42, 43... 32 " T6euenan. 579 "

Deveennnese 7 M ’ VAR 33 0 TVeeeneee 58 v

19, 1t..... |8 " 45.000... 34 " 78, 79... 59 0

12....0000.. |9 O

13.¢4veee.. |10 or more 46, 47... 35 or more 8o!l...... 60 or more
"4, 15..... J11 M 48, uenen. 3% 81....... 61 "

160eeeennes (127 . 49.cee.. 3 " 82, 83... 62 "

17ceeeeees |13 0 50, 51... 38 n- 84.00ue.. 63 "

18, 19..... 14 " 52.ceen.. 39 ¢ : 85.c0uesn 64 "

20....4.... |15 or more 53c.ceans 40 or more 86, 87... 65 or more

..., |16 0 54, 55... 41 " 83....... 66 0

2, 23,.... |17 " 56.ccuess 42 " 89....... 67

2Ziveceie.. |18 1 57 eeeane 43 " 90, 91... 68 n

2eeeeea.s J19 58, 59... 4y M 92..0.... 69 "

26, 27..... |20 or more 60....... 45 or more 1k T 70 or more

28, .0000ee. |21 61....... 46 ) 94, 9... m v

29..ceeie.. 22 M . 62, 63... VAV 9B.rinnn. 72 0"

30, 31..... |23 " Ghiivunnn 48 v P I (A 73"

320000000 J240M : 65.0uinn 49 " 98, 99... %"

33.40¢0c... |25 or more 66, 67... 50 or more 100...... 75 or more

34, 35..... |26 " 68....... 51 n 101 or

36eiieenee. |27 M : 69....... 52 more. .. 1/

37 eennee.. 28 M 70, 7... 53 ¢ ’

38, 39..... =29 " T2eeeer.. 5, "

1/ If the place has a total of over 100 units (rooms, suites of rooms, cabins, etc.) compute
column (2) by teking 3/4 of the total. TFor example, if the total is 140, the figure for

column (2) mus* be 105 or more. .

CPS-HVS 250 '
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LISTING -- ITS ROLE IN THE SURVEY

Listing to be
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segments

"Segment, "
defined

"Listing"”
defined

Iﬁportance
of saccuracy
in listing
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listing is one of the most important steps in the operation of
the survey. It must be done in each segment before any addresses

can be selected for interviewing in these segments.

A "segment™ is usually a small area of land with well-defined
boundaries such as streets or roads, rivers, railroad tracks,

ete.

By "listing" we mean writing down on prepared. forms the addresses

or other description of all places where people live or might live

"within the segments selected for the survey.

In 1lst1ng you must stay within the segment boundaries exactly as
designated on the meps and you must be sure to list all living

quarters within the segment In sample surveys, each unit (that

. 13, 11v1ng quarters) 1nterv1ewed as a result of your listing

represents many other units, If fever units, or more units or the
wrong unlts are 1nterviewed as the result of an error in listing,
the error is magnified many times in tabulating the results of the
survey: It is important; therefore, that the listing be complete
and that it be done carefully and accurately in accordance with the

rules in this manuel.




CHAPTER 2. USE OF MAPS TO LOCATE AND IDENTIFY SEGMENTS

A. Type of maps
1. Grid map
CPS-HVS 250
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In the listing operation you will be using two types of maps -- a GRID

. MAP and a SEGMENT MAP.

The .Grid Map is used to find the general location of the segment and may
be a county map or a city street or block map. Letters are entered at
spaced intervals on the sides of the grid map and numbers at spaced
intervals at the top and bottom of the map. The map is split up into
areas called grid zones; each grid zone is identified by a grid
reference., On county maps and on some block and street maps the grid
zones are set off by grid symbols . The area within a particu-
lar grid zone is identified by the letter opposite it on the sides of
the mab and by the number above and below it .at the top and bottom of
the map. In Fig. 1 below, the grid zone shown between the four grid
symbols would be identified as-B2. For the grid zone shown in the
upper left cornér of the map only one grid symbol is shown. It can be
seen that, if shown, the other grid symbols would be located at points
halfway between the letters A and B and halfway between the numbers 1
and 2 as well as in the northwest corner of the zone, This zone would
be identified as A1. The identification of the grid zome will be
called the grid reference hereafter.

1 y 2 3

T I i | 1 ki

2

e

Fig. 1 EXAMPLE OF GRID ZONES IDENTIFIED BY GRID SYMBOLS

C—4




e et

()

| SP——1

—

S

A, Type of
maps--Con,

1.-—Con.

2. Segment

B. How to use
maps

1. Grid Map

2. Segment
Map

CPS-HVS 250
NHS Interviewer's Manual

On maps which do not have grid symbols, the general location of
segments should be determined by the grid reference in the same

manner as described above,

The Segment Map shows the exact boundaries of the segment and may show
the exact or the general location of some structures within the segment
depending én the kind of map available. In some cases no structures -
will be shown on the map at all, The different kinds of maps used are
discussed in Section C on page C-7. The exact segment boundaries are

outlined in red on the Segment Map.

In a few cases the map attached to the Segment Folder will identify the
location of the segment but will not- show exact boundaries, For these

segments, a footnote on the map states the composition of the segment.

Use the Grid Map to determine the general location of the segment and
the shortest route of travel to it. The general location of the segment
can be determined by using the grid map number and grid reference given
in the space‘for "Grid Ref." (or "Key Map") on the tab of the Segment
Folder for the segment.

There may be a number of Grid Maps for the PSU in which you are working.
Each map will have a number the first threé digits of which are the PSU
code. The remaining digits identify the maps within the PSU and will be
the only part of the map number shown on the tab of the Segment Folder.,

‘For  example, suppose:the entry for "Grid Ref." (or "Key Map") in the tab

of the Segment Folder were as follows:

GRID
REF, 3
B2

You would use grid map 3 and find the grid zone identified by grid
reference B2 (see Fig. 1). You would know that the segment was located

in that particular grid zone.

Use the Segment Map to determine the exact location and boundaries of
the segment., After reaching what appears to be a segment boundary,

refer to the segment map and check the boundaries shown on it against

the actual features on the ground to be sure you have properly identified

the segment.




B. How to use

For example, a segment might appear as shown on the map below. Notice
that the southern boundary is an unnamed street. If there are several
unnamed streets on the ground, find the exact southern boundary of the
segment by determining the exasct distance and position of the unnamed

street shown on the map in relation to named streets such as Hillcrest
Ave. Use the map scale and pace off the distance from the named street

as instructed on page C-12,

(

SCALE

— i

7~ JUNIPER _AVE:
p‘
v
X
<
Q

WRM,@
ST.
l
I

HILLCRES T aEEEEESEE——_ AVE .

UNNAMED IEEENREENEER S T

&

TTH.

MT. ALTO ROAD

maps—--Con.
Example
d
3
F
v <
3
a
z
-
)]
CPS-HVS 250

NHS Interviewer's Manual

i

Fig. 2 ILLUSTRATION OF SEGMENT MAP

The position of the boundaries should be used exactly as shown on the
mep even though the corresponding features on the ground are now in a
different location. For example, a road may have been rebuilt and its

route changed; yet the boundaronn the map coincides with the old

c-6
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. location of the road. You must consider the old location as the

boundary to be used in this case.

If your Segment Map shows structureé, changes may have taken place since
the map was prepared — new structures msy have been built, old ones

converted or demolished, etc.

You must.list all existing living quarters within the segment boundaries
even though not shown on the map. Do pot list living quarters which no
longer exist even though symbols of such quarters are shown on the map.

EXCEPTION: If the Segment Map does not show exaet boundaries as
indicated by a footnote, list omly those units specified in the
footnote as comprising the aégment.

You may find on a map of a segment assigned to you for listing that a
certain new construction atea is to be excluded. This area will be
indicated by cross-hatching and the map will state "Exclude - (name of

new_construetion development)." Exclude all units within the pew gon—

gtruction area as cross-hatched on the map including old units built
before the new comstruction.

There are four kinds of maps on which the boundaries of segments may be
outlined., These are described below.

Wherever possible, segments are outlined on maps which show the 1ocation
and addresses of individusl structures. (See Fig. 3.) These are called
Sanborn detail maps because they are made by the Sanborn Map Company.
Such maps may not show construction or demolition which has taken place
during the past few years. Be sure to list living quarters in all
structures within the segment boundaries as the structures exist on the
ground regardless of whether they are shown on the map; Use the
boundaries exactly as outlined on the map even though streets or other

' 1andﬁark§ have changed since the map was made.




C. Kinds of

Segment
Maps~-Con, J
1,--Con.

CUSHING DR,

dioo 2102 2 104 216

AVE,

PIPER

2103 21085 2107 2109
FOURTH

, r Fig. 3 SANBORN DETAIL MAP ,

(The letter "D" indicatea dwelling; "F" flat; "S" store; "Apts." apartments; and "A" garage.
The numbers inside the structure outline indicate the number of floors in the structure and the
numbers along the margin are street numbers. )

Notice that in the segment in Fig. 3 the eastern boundary extends from the
middle of Cushing Drive to the property line between 403 and 401 Piper Ave.
The southern boundary extends from Piper Ave. along the back property
lines of 2103-2111 Fourth Street, the property line between 2101 and
2103 Fourth Street, and then along Fourth Street to N. Norton Ave. The
qther bqunda.rles are the middle of N. Norton Ave. and Cushing Drive.

2. Block or Some segments are outlined on Block or Street maps which show only the
ita;:et location of blocks or streets and no structure detail. (See Fig. 4.)

—

/ELM ST.

Fig. 4 BLOCK MAP

e
vy
o)
J
w
e
U
)
v

WoOoD ST,
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C. Kinds of
Segment
Maps—Con.
Other. segments will be outlined -on reproductions of Subsegmenting Maps
Only the
- boundaries .outlined in red are to be followed in determining the extent

-.3; Reproductions -

of Subseg- . . .

-“ menting Maps which were prepared in the field by Census personnel.
v oersow .- .. of the segment, . While these Subsegmenting Maps show the general

location of houses and other dwelling places, they may not show the

.exact location of these structures. An example of a reproduction of a

h :Subéég;qent;ing Map is giyén in Flg 5.

I Fig, 5 REPRODUCTION OF SUBSEGMENTING MAP

The following symbolé are used on reproductions of Subsegmenting Maps:

1
D = one housing unit v

special dwelling place

trailer or tent

) é = two housing units
$ = four housing units

!/ See Part B for definitions of "housing unit" and "special dwelling place".

CPS-HVS 250 .
NHS Interviewer's Manual c-9
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C. Kinds of

Segment

Maps--Con.

3.--Con. Note that a square with a mmber (other than the house mumber) over it
ind*cates that there is more than one housing unit in the structure.
(See the structure located at 1051 Beech Tree Lane in Fig. 5.) The
figure indicates the mumber of housing units the structure contained at
the time the map was prepared.

Other symbols used on reproduced Subsegmenting Maps are the same as
those on county highway maps. (See paragraph 4.)
Discrepancies It mey happen that housing unit symbols were placed in the wrong location

in boundary.

Tocations = on the map in subsegmenting and as a result the location of a segment

" boundary on the mep may differ from the location of the boundary as it
. exigts on the ground., For example,

Map sﬁoﬁs: N Physical layout on ground shows:

. f 4 . . ~°  Boundery
Boundary & : o would be
here

since sub-
segmenting

In this particuiar case you should use the boundary as you find it on
the ground; that is, you should use as the boundary the side property
line of 10 Trenton Road as it is located on the ground,

CAUTION: Note that this rule (which is an exception to the general rule)
. is to be followed ONLY when the segment is outlined on a reproduced

Subseghenting Map and when the boundary in question is a property line

beside a mumbered housing unit. In all other cases, you are to use the

location of the boundary as shown on the map.

CPS-HVS 250
NHS Interviewer's Manual c-10
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difficult to
find on the
ground
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Some segments will be outlined on a reproduction of a portion of a
county highway map of the kind illustrated in Fig. 6.

Fig. 6 ILLUSTRATION OF SEGMENT OUTLINED ON COUNTY HIGHWAY MAP

Symbols on & county highway map are explained in the Key on the map and
. will help you locate and.identify the boundaries of the segment. The
. ‘highway markers will. identify the roads; for example, U.S. highway

numbers are indicated by a.shield @a.nd State highway numbers by a

triangle s ;‘ecta.ngle] 7 Ior simla.r symbol., Symbols.for schools
B , churches ', etc., will help identify the segment
boundaries. - ' o ’ '

If a boundary is unnemed ofvi's‘difficult to locate on the ground, use

‘the Scale at ‘the bottom of the map to determine the extent of the

boundary and its location in relation to well-defined and easily
locatable boundaries or landmarks,

To find the distance between two points, where one is easily determined

on the map and on the ground, and the other is guestionable or cannot be

. located on the ground, place a piece of paper on the map so that the

edge of the paper touches-one point. Place a pencil mark on the paper
opposite the.other point as shown on the nexit page.

c-11




D. How to locate
boundaries
difficult to
find on the
ground--Con.

MAKE PENCIL MARK

DISTANCE €

4

Then place the paperﬂiext to the”scalq and read the distance as follows:

| READ DISTANCE BETWEEN TWO ARROWS

l l . (ANs, = /50FT. )
600 ' [0} 600 1200FT,
HEN N 1

— |=<—PENCH MR
PIECE OF PAPER

After determining the distance according to the scale, pace off this

- distance in the proper direction on the ground to find the location of

Dete;mining.'
length of
pace

CPS-HVS 250 .
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the undetermined point on the ground.

‘, To detgfmine the length of youi pace, prdceed as follows:

1. Using the mep scale, measure the distance between two identifiable

points on the map.

2. Walk between these two points on the ground, counting each step that
you take between the two points.

3. Divide the number of steps into the mimber of feet measured by the
- scale.,- The result is your pace which should be used in determining

other distances..

4. Example: In Fig. 2 the distance fram the power line to Oak Street

" is 1/4 inch which equals 25 feet according to the scale for Fig. 2.
"Suppose you walked 12} steps from the power line to Oak Street.

You would know that in pacing off other distances, you would count

one step (that is one pace) as two feet.

c-12
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D. How to locate - -
. boundaries -
difficult to
"*find on ‘the-
-ground<-Con, :-

‘Exaiiple -

Use of
odometer

E.  Special problem
in identifying
segment boundaries

1. Boundaries
consisting of
streets which
do not exist

2. Street name
on map
different
from actual
street name

3. Other
boundary
problems
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in'Fig. 2 is an unnamed street. To determine the exact location of the

“unnamed boundary street. Then pace this distance off on the ground.
"If the distance is 150 feet and your pace is 2 feet you would walk 75

_located, carry out the listing using the estimated boundary, and report

" check to be sure that you are on the correct street. If you determine

" the heading of the Segment List and explain the discrepancy on a

As pointed out on page C-6; the southern boundary of the segment shown

segmeﬁt”boundary which is shown on the map as an unnamed streetuse the map

scale and measure on the map the distance from Hillcrest Ave. to the

paces. The stréet 'should be located at this point; if not, check your
méasurements and if correct imquire as to whether the street was ever
cut through. Onée you are sure you have determined the exact location
of the southern boundary as shown on the map, use that location as the
boundary on the ground. .

Whenever the distance can be traversed by car and can be measured
accurately on the odometer (speedometer) of your car use this method of
measurement, You will find the odometer (together with information from
local sources if necessary) useful in locating boundaries which are
township, county or other minor civil division lines that are not
indicated by a road, msrker or other visible evidence on the ground, If
the distance is too short to be measured accurately on the odometer it

should be paced off as instructed on page C-12.

Occasionally, you may find that one of the streets or other landmarks
which forms part of the segment boundary does not exist. In such a case,

estimate where the street (or other landmark) was or would have been

the situation on a Referral Sheet.

If the street name on the map is different from the actual street name,

you are on the right street but the name of the street has been changed,

use the current street name, Change the street name on the map and in

Referral Sheet. If the name of a boundary street has changed, BE SURE
that you follow the location of the boundary exactly as indicated on the }
map.

If you encounter other boundary problems which you are unable to resolve, i

report them on a Referral Sheet.

NHS Interviewer's Manual c-13



F. Bringing
reproduced
Subsegmenting
Maps up to date
at time of
original
listing
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Reproduced Subsegmenting Maps are prepared from sketches on which
housing units and potential boundaries are entered by the field prior
to listing. New construction, conversions and demolitions may have
taken place since these maps were prepared. Be sure to list every
residential unit (house, apartment, flat, efc.) and fill a P-2255
for every special dwelling place in the segment even though these are

.not shown on the map. Do not list units and special dwelling places

which no longer exist even though shown on the map. Show the location
of new units and special dwelling places by entering the appropriate
symboel (see page C-9) on the map. Draw a large X on the map through
structures which no longer exist. For multi-unit structures which
change in size, correct the figure on the map showing the number of

units the structure contains.
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CHAPTER 3. WHAT TO LIST AND GENERAL PROCEDURE FOR LISTING

A, What to list

1. Units which
are housing
units’ '

2, Units which
are not
housing
units

3. Structures
which contain
no living
quarters -

B. General
procedure for
listing °

Within each segment, you are to list separately (1) each housing
unit and (2) in specified types of places each living arrangement

which does not meet the housing unit definition such as a room in

a boarding house.

Most of the units you are to list are housing units such as houses,
apartments, or flats., These are to be listed in accordance with the

basic rules given in Chapter (-5.

Units consisting of living arrangements which do not meet the housing
unit definition are located in places such as Boarding and rooming

houses and special dwelling places. The units in these places are to
be listed according to the special rules given in Chapter C-11, Rules
for Handling Unusual Situations and Chapter C-14, How to List Special

Dwelling Places.

b In addition to listing housing units (and each living arrangement in

places such as boarding and rooming houses and special dwelling places)

" you are also to list "structures which contain no living quarters" as
instructed in ChapterC~8. The purpose of listing such structures is to
msake sure that every place in which people live or might live is covered

and thus that all living quarters in the segment are listed.

In general, you are to list by observation. This means that you will
list separately each house, apartment, flat, trailer, etc. which appears

. from the outside to contain only one housing unit. If a structure or

part of a structure (other than a place such as a boarding or rooming
house, non-transient hotel or special dwelling place) appears to contain
more than one housing unit, you are to inquire to determine the mumber

of housing units it qontains as instructed in Chapter C-4.

. In places such as boarding or rooming houses, nontransient hotels and

CPS-HVS 250
NHS Interviewer's Mamual

special dwelling places, you must always inquire to determine the
mumber of units the place contains. In apartment houses and in
structures containing numbered flats, you will, of course, list by

observation each apartment or flat,
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CHAPTER 4. WHEN AND HOW TO MAKE INQUIRY

A, When to
inquire

B. How to inquire
in residential
structures other
than large multi-
unit structures

1. Approach to
use

2, Questions
to ask

Except for rooming and boarding houses, nontransient hotels and:
special dwelling places, you are to make inquiry only when you are in
doubt as to the number of living quarters a structure contains (see
section B on page C-15), Always ask a resporsible person in making

necessary inquiries,

"In residential structures other than apartment houses, rooming and

boarding houses, nontransient hotels and special dwelling places, use
an approach similar to the following:

"I am - with the U.S, Bureau of the Census. (Show your

_identification card.) The Bureau is conducting a sample survey and in

connection with this survey we are making a listing of the separate
living quarters of all persons in this area. Are there living quarters--
either occupied or vacant — for more than one family or for boarders

or roomers in this house?"

If there are rooms for boarders or roomers, follow the instructions in

section 1 on page C-53.

If the respondent indicates that more than one family lives in the
house, agk additional questions to determine whether the living quarters

of each family is a housing unit.

For example, if the respondent says another family occupies the second
floor of her two-story house, ask whether both families live and eat
together as one group. If the answer is yes, list the house occupied

by the two families on one line of the listing sheet,

If the respondent indicates that the families live separately, ask

CPS-HVS 250
NHS Interviewer's Manual

whether the ubstairé family has an entrance directly from the outside
of the structure or from a hall which is not a part of the downstairs
living quarters, If no direct access, ask whether the upstairs family
has a kitchen or. cooking equipment for their exclusive use, If the

upstairs family has either direct access or cooking equipment for

exclusive use, list the two apartments on separate lines of the listing
sheet, If the upstairs family has neither direct access mnor cooking
equipment for exclusive use, list the structure on one line of the

listing sheet.
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2.--Con.

3, How to close
inquiry

4. How to show
you have
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C. How to inquire
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houses

Questions
to ask

D. How to inquire
in boarding
and rooming
houses, non-
transient
hotels and
special
dwelling
places

E. How to inguire
in nonresiden-
tial structures
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Also ask whether there are any living quarters, including those which
may be vacant, in other structures on the property. If there are such
quarters, determine whether they meet the housing unit definition and

list accordingly.

After you have completed your inquiry thamk your respondent and tell
her "A sample of households is to be selected for the éurvey. If yours

is selected we will be back for more information".

-Enter a check mark in the left margin of the listing sheet opposite the

description of each residential unit at which you have inquired.

If not satisfied by observation when listing en apartment house, identify
yourself, explain the survey and ask the following questions of a

responsible employee, or temant if no employee is available.

"How many apartments are in this building?"

"What are their numbers?" .

"Are there any other quarters in the basement or attic used by the
janitor or any other employee?"

"Are there any vacant or occupied living quarters in any other building
on this property?"

In boarding and rooming houses, nontransient hotels, and special
dwelling places, you must always inquire to determine the number of

units to be listed or sampled, using the procedures given in Chapters
C-11 and C-14.

To determine whether there are any living quarters in nonresidential
structures, ask af a responsible person connected with the building any

questions you may think necessary, such as:

"Does the president or general manager of the company have a penthouse

suilte, or perhaps living quarters adjoining his office?"
"Are there any janitors who live in the building?"

"Are there any meintenance personnel who are on call at all hours of
the day or night who therefore have living quarters in the building?"

Cc-17




CHAPTER 5, BASIC RULES FOR LISTING

A, Summary of
basic rules

B. Discussion
of basic
rules

1. List on
Segment List
every housing
unit and in
certain types
of places every
living arrange-

- ment

Exception

2. Record name,
type and
address of
each special
dwelling place
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There are five basic rules which must be followed in listing.

1. Every housing unit and in certain types of places every living

arrangement must be listed.

2. Every special dwelling place must be recorded on a Special Dwelling
Listing Sheet.

3. Every structure with no living quarters must be listed.
4. Every part of the segment must be covered.

5. The "main entrance™ rule must be applied to structures which cross

segment boundaries,

The basic rules are discussed in detail below,

List on a form called the Segment List (see Chapter C-6) all housing units
{except those in special dwelling places) within the segment boundaries.
In addition, list on this form all living arrangements in boarding and
rooming houses regardless of whether they are housing units.

List all of these living quarters whether occupied or vacant or under
construction, Watch.for basement, side and rear. entrances, as they may
lead to separate living quarters., Look for two or more doorbells, mail-
boxes, electric meters, etc.,, which usually show that the structure.

contains several living quarters. Some structures have more than-one.

‘address which generally indicates there is more than one residenfiél unit

in the structure. If in doubt about the number of living quarters a.- -

structure contains, be sure to ask.

Exception: Occasionally you mey be given special instructiéﬁé.
in the heading of the Segment List and on the Segment Folder
or map to list only a certain part (or only certein addresses)
of‘the area outlined in red. BHEFORE starting your listing be
sure to . ok for and read carefully any special instructions
that may' appes™ in thz heading of the Segﬁent List and any
hotations on the Segment Folder or Map.

Record the neme, type and address of every special dwelling place in the
segment in the heading of the Special Dwelling Listing Sheet. Do not
record special dwelling places on the Segment List., (See Chapter C-6 for
illustration of form and Chapter C-14 for detailed instructions on listing

of special dwelling places.)
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B. Discussion
of basic
rules--Con.

3. List every
"structure
‘with no
1iving quarters"
in the segment

4. Cover every
‘part of the -
. segment

a. How to
insure
.complete’ :
coverage in
built-up
areas

Che e e
;- bi” How to
~ insure
complete
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rural areas
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-List every "structure with no liwving quarters™ either

a. ’By\chécking the proper box on the Segment List

or

b. by entering the structure on.a special form celled the "List of
Structures With No Dwelling (Housing) Units". (See page C-24 for ,
explanation of title of form, )

.(Chapter_Q—S contains detailed instructions on listing structures with no

living quarters.)

Make sure that you cover every part of the segment.

- 8, To insure complete coverage in built-up areas:

:(1) Stgrt in the northwest.corner of the segment and go completely
around it in clockwise fashion.

(2) Then .walk through all alleyways, passageways, courts, and any
© . streets within the segment, - -

(3) Look for "concealed" units such as basement apartments; living
quarters over or in the back of stores, in the rear of other

houses, in garages, etc.

.(4) . For segments shown on reproducedl Subsegmenting Maps, draw an X
through units which.no longer; exist and which are located
.within the segment boundaries. Show the location of new units

:- and.special dwelling places by entering the appropriate symbol

(sqe page 9—9) on the map.

-b. . .To insure complete coverage in rural areas:

(1) " Begin at some convenient cornmer and meke sure to cover every
' " roed and road section within the segment. Indicate by an X"
and’the notation "START HERE" the point where you enter the

segment to begin listing.

(2) Begin at one end- of each road and follow the road to where it
intersects the segment boundary or to the other end of the road

within the segment.

(3) For segments being listed for the first time, assign consecutive
letters beginning with A to the roads in the order traveled
(Road A, Road B, etc.) and enter these letters on the map as

c-19
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(4)

(5)

(6)
(7)

(8)

9)

(19)
(1)

illustrated in the example given below. If the roads in a
segment have been previously assigned numbers (Road 1, Roed 2,
etc.) on the maps and listing sheets, do not change the numbering
but continue the same numerical sequence for new roads within
the segment.

List all living quarters on both sides of roads within the
segment.,

If the road forms part of the segment boundary, list only those

units on the side within the segment.
List each unit once and only once, from the most accessible road.

Look for side paths, breaks in the trees, telephone wires, etc.,

which may indicate the presence of living quarters,

Walk up paths and lanes to see whether these lead. to living
quarters.

Check by inquiry to see whether there are living quarters along
boundaries and in areas that cannot be traversed such as along

railroad tracks.
Enter successive arrows on map to show route of travel.

Indicate on the map the location of each housing unit and each

special dwelling place now in existence or under construction.

Include ‘occupied units and vacant units if habitable. Use the ,
following symbols to designate location [::l housing unit.;[:] T

for trailers that are housing units; special dwelling place.

Also indicate on the map (beside the unit) the sheet and line
mmber of the Segment List on which each housing unit'is listed.
Housing units located on each road or road section should be
listed consecutively on the Segment List for the road or road

sention in the order of travel.

For special dwelling places enter the name and type in a foot-

note on the map,

See the following sketch which illustrates how these entries
are to be made on the map. ‘
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(12) For segments shown on reproduced Subsegmenting Maps, follow the
procedure given on page C-19 in paragraph 4a(4).

If a structure crosses a segment boundary consider ip to be inside the

segment if its mein entrance is within the boundary outlines. By "main
entrance" we mean the entrance for which the address of the building is
given. If the building has no address, consider the main entrance to be
the one most frequeﬂtly used by visitors and persons other than trades-

men, Servants, etc.

NOTE: The only exception to this rule is in the case of segments
for which you are instructed in the heading of the Segment List to
list only certain addresses which may consist of part of a building.
For such segments the "main entrance" rule given above does not

apply; instead you are to list the specified part of the building.
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CHAPTER 6, FORMS TO BE USED IN LISTING

A.‘Typés of -In listing you will use three types of listing forms. These are:
" 1isting : e
* forms 1. Segment List-- Used to list housing units (and in certain types of

places living arrangements that are not housing units). Also used

to indicate the existence of structures containing no living

quarters such as gﬁrages, stores, barns,.etc, which are located on
the same property as the residential unit being listed. (See Fig. 7.)
(Note that special dwelling places are not to be entered on this

list,)
- ForM 111717 U.S. DEPARTMENT OF, COMMERCE {PSU CODE SEGMENT SURVEY SHEET
(9-29-60) BUREAU OF THE CENSUS NO YPE
FORMERLY P-2220 . . Clees I NHs OF
& NHS-201) - ' D TA SHEETS
CnNTa | —
_ . SEGMENT L_lsT_ D POST OFFICE (City, Town or Village)
URBAN SEGMENTS -- BOUNDARIES .- RURAL SEGMENTS -- DIRECTION OF TRAVEL
! - PROCEEDING FROM: N
E. TOo:,
15, - - - -
- TRAVELING (N, E, S, ot W) ON ROAD (See Column 2 below)
STREET| HOUSE . -
LINE | NAME {NO. OR . . ' SAMP L SERIAL REASON AND
NO. OR SiDE DESCRIPTION OR LOCATION OF UNIT DESIG.| NUMBER DATE ADDED
RoAD | 28kp OR DELETED
m (2) (3) (4) (S} {6) (7}
L orR : {CJFARM BLDGS.
< B : - - : [OsTore[CJear.
.}l . [CJoTHER(Specify)]
LorR —{Crarme :
/ Oz
2.4 » [
\L/

Fig, 7 FEXCERPT FROM SEGMENT LIST USED IN NATIONAL i-IEALTH SURVEY AND CURRENT POPULATION SURVEY

2. Suppleméntal Sgggégﬁ list--Green form used in bringing lists up to
" date in NTA Segmenté. In NTA Segments, housing units (and in
‘certéin'type.of places living arrangements that are not housing units)
resulting from new construction or conversions and units omitted in
error ip the previous listing are to be entered on this list. (For
some segments a white Segment List may have been labeled "Supplemental®
and used as the Supplemental Segment List; this form should continue

to be used for that segment.)

CPS-HVS 250
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CPS-HVS 250

Form 11.172 U.S. DEPARTMENT OF COMMERCE |PSY CODE SEGMENT SURVEY
(11-1-80) BUREAU OF THE CENSUS NG YPE SHEET
. . TDP A D cPs D NHS OoF
SUPPLEMENTAL SEGMENT LIST CnTa da —SHEETS
FOR NTA SEGMENTS POST OFFICE (City, Town or Village}
URBAN SEGMENTS -- BOUNDARIES RURAL SEGMENTS-- DIRECTION OF TRAVEL
N. PROCEEDING FROM:
€.
TO:
S.
-y TRAVELING (N, E; S, or W) ON ROAD (See Column 2 below)
STREET| HOUSE
LINE | NAME Ngbon SAMPL SERIAL REASON AND
wo. | nofip | SRF DESCRIPTION OR LOCATION OF UNIT DESIG.] NUMBER DATE AODED
DESIG. | ROAD OR DELETED
in 2) {3} {a) {s) (6) {7)
Lor R _ ] [JFarm BLDGS. | o o
1 [Osvore [Jear.
"""""""""""""""""""""" [DotHer(Specity) — — — [~
NAME AND.
Lor Rl o [JFarmeroes. |[____| _____|
[Ostore [(Jear.
2 I A et [JoTHER(Specity)l ™~~~ [T~ 7"~

Fig. 8 EXCERPT FROM SUPPLEMENTAL SEGMENT LIST

3. list of Structures With No Dwelling (Housing) Units (appears on

right inside page of Segment Folder) with additional separate sheets

provided as needed. —- Used to list structures which contain no

living quarters (such as
which are not located on

residential units. (See

This form appears on the
"List of Structures With

church, store, filling station, etc.) and

the same property as structures containing

Fig. 9.)

CPS Segment Folder and on separate sheets as

No Dwelling Units".

On the NHS Segment

Folder, it may be labeled "Lish of Structures With No Housing Units".

Use these respective forms for the purpose indicated in the preceding

paragraph.

NHS Interviewer's Manual
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A, Types of
listing
forms-~Con.

LIST OF STRUCTURES WITH NO DWELLING UNITS
o
u STREET HOUSE SEGMENT LIST PERSON
= 5 OR NO. OR DESCRIPTION OR LOCATION OF SHEET AND LINE|  SUPPLYING
= NAME O SIDE OF STRUCTURE WITH NO DWELLING UNITS REFERENCE INFORMATION
ROAD NO. ROAD
6
@ @ @) Q) ®) ©
LORR O store [ cHurcn [ senoor [ FiLuine staTion
1 FacTorY [] rESTAURANT [ ] ABANDONED STRUCTURE ON SHEET
1 O otHer (Specify) BETWEEN LINES
——-AND,
\' A e M\-____/
Fig. 9 EXCERPT FROM LIST OF STRUCTURES WITH NO DWELLING (HOUSING) UNITS
4. Special Dwelling Lis'ting Sheet.--Used to record the name, type and
address of each special dwelling Place in the segment and also to
list units within special dwelling places. (See Fig. 10.)
SHEET ‘oF SHEETS
FORM P-2285 .S. DEPARTMENT OF COMMERCE FORM APPROVED
{2-8-5¢) BUREAU OF THE CENSUS BUDGET BUREAU NO, 41-R1206.5
MOTE: For special dwelling places in TAKE ALL SEGMENTS, skip
items a, b, end ¢ and 1list units in Col. (2).
1
SPECIAL DWELLING LISTING SHEET o :::'s“;t“.f;;;f?‘zmplete heading items b and © mly.
No L] If "No,” skip items bendc end 118t units in Col. (2).
b. REGISTER 15 RECORD OF:
SAMPLE AREA Living quarters (Rooms, Dus., etc.) (_JPersons
CODE NAME NUMBER OF UNITS
C., DATE 1
. NONSTAFF STAFF UNCLASSIFIED
BLOCK OR RURAL SAMPLE AREA
IDEN. COOE NAME
SEGMENT
SEGMENT NO. \TYPE
NAME OF SPECIAL OWELLING PLACE
ADORESS
TYPE .
s E
';'O"_E NUMBER OR LOCATION OF UNIT EEEEEE “N“(;."' "N';E NUMBER DR LOCATION OF UNIT :EEEEN s:';'."-
(1) (2) (3) (4) (1) (2) (3) (4)
1 21
\'\ 22 v_&s—.\j_/
Fig. 10 EXCERPT FROM SPECIAL DWELLING LISTING SHEET
CPS-HVS 250
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B. Sheet for You will also use a Referral Sheet, on which you will record any

recordi . . s s
ng problems encountered or questions you have concerning listing,
problems and
questions (See Fig. 11.)
FORM 1136 U. & DEPARTMENT OF comMerce | 3 Reglonal Dffice b. Survey (Check Whick)
(8.26-57, BUREAU OF THE CENSUS {1 ¢cps J uHs
[J cceR a
¢. Enumerator’s name and number d. Date
REFERRAL SHEET IF REFERENCE TO SPECIFIC UNIT, SHOW:
e. PSU Cade f. Segment Number g. Serial Number
. (CPS, RHS only)
b. Form Ro. I. Sheet No. J. Lige Ro.
(SEE INSTRUCTIONS ON REVERSE SIDE OF n
. i
“FIELD OFFICE COPY."™) k. Other identification

Section § — STATEMENT OF PROBLEM OB QUESTION

Section |1 — ARSWER TO PROBLEM OR QUESTION

‘\—/'
Fig. 11 EXCERPT FROM REFERRAL SHEET

CPS-HVS 250
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C. Segment Folder You will be furnished with a separate Segment Folder for each
segment you are to list. This folder is used (1) to indicate
your specific listing assignment and (2) to hold the maps and
forms used in listing. (See Pigs. 12 and 13.)

FORM NHS-202 = B = U.S. DEPARTMENT OF COMMERCE b))
(6-1.60) BUREAU OF THE CCNSUS E
‘ ' g
- NATIONAL HEALTH SURVEY S
SEGMENT FOLDER
- 3
DATE Section | - INSTRUCTIONS TO INTERVIEWER 2
ASSIGNED , 2
n
A. [JuisTing B. [[] INTERVIEW C. [C1erinG
TO BE . SAMPLE UNITS LISTING
COMPLETED RY DURING WEEK OF UP TC DATE BY
A [TjusTing B. {7} INTERVIEW C. [Jerinc as
TO BE SAMPLE UNITS LISTING oa
COMPLETED BY DURING WEEK OF UP TO DATE BY mx
A [JuisTinG 8. (] INTERVIEW ¢. [T)erinG
To BE SAMPLE UNITS LISTING ¢
COMPLETED BY DURING WEEK OF UP TO DATE B8Y H
m
A [TJusTing B. [T} \NTERVIEW C. [Jering
ToO BE SAMPLE UNITS LISTING
COMPLETED BY DURING WEEK OF UP TO DATE BY
A [JusTing B. [[] INTERVIEW C. [JerinG
TO BE SAMPLE UNITS LISTING
COMPLETED BY DURING WEEK OF UP TC DATE BY
SAMPLE B8 SAMPLE 8 ]SAMPLE 8 SAMPLE 3
Section Hl - SAMPLING INSTRUCTIONS
A. START WITH A. START WITH A. START WITH A. START WITH s
M J
8. TAKE EVERY B. TAKE EVERY 6. TAKE EVERY B. TAKE EVERY
Section 1l - RECORD OF TRANSMITTAL
SERIAL DATE OF SERIAL DATEOF | SsERIAL DATE OF SERIAL DATE OF
NUMBER SHIPMENT NUMBER SHIPMENT NUMBER SHIPMENT NUMBER SHIPMENT
»
"
)
£
]
z
- -
z
o
-
<
hd
m
[
>
x
b
r
n
Section IV - SPECIAL INSTRUCTIONS AND OTHER NOTES
A. SUPERVISOR: ENTER BELOW ANY NECESSARY SPECIFIC INSTRUCTIONS FOR SPECIAL DWELLING PLACES, SEGMENT BOUNDARIES,
ETC.
B. INTERVIEWER: ENTER BELOW ANY NOTES YOU MAY NEED SUCH AS DIRECTIONS TO REACH SEGMENT.

Fig. 12 SEGMENT FOLDER USED IN NATIONAL HEALTH SURVEY
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C. Segment Folder--Con.

CPS-HVS 250
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. s. DEPARTMENT OF COMMERCE

SEGMENT FOLDER

O Ne

PART V. SPECIAL DWELLING PLACE IN SEGMENT?
Name of Place L
(I yes)
2

BUREAU OF THE CENSUS 2
=]
Fi 1210 )
7158 INSTRUCTIONS TO ENUMERATOR FIRST PERIOD SECOND PERIOD g
Part T | The items X'd under column showing current month | year
indicates action to be taken and the status of sample
units, Month
@ .
z List only - new segment
o A (Enumeration starts next manth) =
— =]
=
N B | Bring up to date E
p L
L] C | E units at shown on control cards
- .
: D ;!ﬂ:;i’llsu up to date and enumerate all umits
- n segment
E | Enumerate by calling the telephone numbers shown
on control cards -
Part 11 First month - fill control cards
(Will return next month)
FIRST Second and third months
E PERIOD (Wil return next month)
k<4 Fourth month
NB (Will return in 8 months)
=<3
aB First, second, third months
g SECOND | (Will' return next month)
® PERIOD | "Fourth month
(Will be dropped after this month) ; =
=1
NOTE: If any "extra” units are found in this segment, use the same color contro! card. : Sampling Instructions g
Keep control cards of callbacks in this {folder. Start with- Take every:
Return this folder with the last shipment from this segment
PART I RECORD OF TRANSMITTAL
Yr. Yr. =
Serial Number Serial Number o
Mo. Mo. a
a
8
™
-
£
E
\
©»
m
P
=
e
N
=
-
. m
1
NOTE: If a unlt is noninterview, enter code of noninterview reason in appropriate cell: E
NOH (No cne home) NAP (No answer-phone) TA (Temporarily absent) REF (Refused) -
OC-RI (Occupi d OT-0C (Oth ied) VS (Vacant-seasonal) VNS (Vacant-nonseasonal) 3
URE (Usual residence elsewbere) AFM (Armed forces member) UN-RI (U_noccupietd-msds OT-UN (Oth ) s
-
PART IV SPECIAL INSTRUCTIONS AND OTHER NOTES §
A. Supervisor: Enter below any necessery, specific instructions for special dwelling places, segment boundaries, etc. —
f
i
B. Enumerator: Enter below notes such as directions to segment from home, best day or time to visit segment, etc.
|

Fig. 13 SEGMENT FOLDER USED IN CURRENT POPULATION SURVEY
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CHAPTER 7, HOW TO FILL SEGMENT LIST

A, Heading -

1. Post Qffice

You will receive a Segment Folder for each segment assigned to you and a
supply of blank listing sheets, One sheet of the Segment List will be
attached to the inside right page of the folder. (Occasionally you may
receive 1 folder containing no Segment Lists; these folders will be
discussed later.) ' The heading items (except, in most cases)for Post
Office and boundaries of urban segments or direction of travel for rural
segments)will have been filled on the Segment List in ﬁhe folder, If
you need more than one sheet for the segment, copy the heading informa-

tion to each sheet that you use.

In ordef to send out "Dear Friend" letters to sample households in
advance of interview, your supervisor must have a Post Office address

for these households. He does not have this information for households

_ located in rural or in some built-up areas. For this reason we are

CPS-HVS 250 .
NHS Interviewer's Manual

asking you to find out by limited inguiry the Post Office which services

the households in segments located in these areas.

Specifically you are to fill the Post Office item on the first sheet

prepared for a segment in the following situations:

a. When the segment is located in '"Rem. of
Urbanized Area" as indicated in the tab of the Segment Folder.

County" or "Balance of

b. When the segment is located in a "named place" but households in the
segment are serviced by a Post Office that does not bear the name
indicated on the folder.

Example 1 - A segment is located in & community that has been
annexed to & city but the Post Office which services the community
still retains the community name. An illustration of this situation
would be a segment with "Los Angeles, city" entered in the tab of the
Segment Folder but the Post Office address of households within the
segment is "North Hollywood". 1In this case, you should enter "North
Hollywodd" in the space for Post Office.

Example 2 - A segment is located in a villege or unincorporated
place where there is no Post Office, therefore, the households in

the segment are serviced by a Post Office located elsewhere.

If some of the units in the segment receive their mail through one
Post Office and some through another, enter in a footnote in the
Remarks Section the line numbers of the units serviced by each Post
Office.

C-29



A. Heading--Con.

D> not £ill this item for segments where the Post Office name is the same

1.-—Con.
as the "Place" name appearing on the tab of the Segment Folder.
CAUTION: Determine the Post Office servicing the units from one
gource -- preferably the Post Office itself or from someone with a
general knowledge .of the area. Do NOT inquire at every housing unit
to determine its Post Office address. This is essential in order to
¥eep within the costs allocated for the listing operation.
2. Urban If the segment consists of a block or part of a block, enter the segment
Segments —- boundaries in the space provided in the heading. For example:
Boundaries
URBAN SEG‘ME"{TS-- BOUNDAR!IES
N Tersin oty Mininss
€. S paTuy Fath
s. ﬁkeq‘:;'_u Cire .
v ek Prpgnkot Slicck
For some urban segments you msy find that the description of a north, east,
south or west boundary is too long to be written in the indicated space.
In such a case, you may continue the description of this boundary in the
space for "Rural Segments" or continue it in the Remarks space. Be sure,
however, to "key" (footnote, arrow, etc.) this description to the indicated
space for the boundary you are describing.
The following is a sketch of an urban segment for which the space in the
heading of the Segment List is inadequate for the south boundary. On page
C-31 1s an illustration of how the description of the south boundary may
be entered on the Segment List.
Sketch |
EDWooD STREET N
225 221 217|213 | 209 205 4
—
(31}
g
o=
’——
w
o SCALE
o 120 45,
S| ——
ul
(]
CPS-HVS 250
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A, Heading—Con,
2. --COB. :

L Illustration of

! description

of segment
boundaries

LR Bt

URBAN SEGMENTS -- BOUNDARIES RURAL SEGMENTS-- DIRECTION OF TRAVEL

3
J
o
-~ 3. Rural
) Segments —-
i Direction of
c Travel
) /
i
i
\
J
| |
/) 3 4. Special
Instructions

B. Rules for filling
body of Segment

) List

1. Cols., 2-4 i

) 2. Cols. 5-7

3. One line
per unit

4. Indicating
inguiry

5. Indieating
{ structures
with no
Hving quarters

CPS-HVS 250°
NHS

ON ROAD (See Cofumn 2 bdov)l

EE:I:::S?iZﬁ:L > . ‘_;______¥ Ilﬂd;l—&N*'—L——J

If the segmant is located in a rural area, use a separate Segment List

for sach road or road section, Enter the direction and limits of travel

"in the space provided in the heading. For example:

RURAL SEGMENTS -- DIRECTION OF TRAVEL
PROCREDING FROM: .
: Kool A
N PR - P,
TRAVRLING (N, E» & or W) S ON ROAO (See Column 2 balow)

In some cases the segment map on the left insida cover of the Segment
Folder will indicate that you are to list specific addresses for the
segment, Your supervisor will have entered the addresses in the space
for segment boundaries on the Segment List and instructions for listing
these addresses in Section IV A of the Segment Folder. Be sure to
follow these instructions.

Observe the following rules in filling the body of the Segment List:

M1 only columins 2-4, Be sure to give a complete and detailed desmcrip-
tion of each unit in columne 2-4 as shown in the sxamples on pages

C—34 &nd c-35-

Make no entries in columms 5-7.
List esch unit on a separate line of the Segment List. Do not skip any
lines, 7

When in doubt as to the number of living quarters in a structure, inquire.
Enter a check mark in the left margin of the Segment List opposite each

cunit at which you have inquired.

In column 4, specify by checking the proper box, the type of any struc- .
ture auqh a8 a garage or store which is on the same property as the unit

c-31
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B. Rules for fillimg

body of Segment
List-——Con,

- 5.,==Con.

6. Streets and
segments with
no living
quarters

7. Order of
listing in
multi-unit
structures

a, If there is
a mmbering
or letterinmg
system

b. If no
system

CPS-HVS 250
NHS \

being listed, but which is mot at preseat occupied or imtemded for
occupamcy as livimg quarters. (This structure is to be comsidered at
the time of interviewing as part of the unit entered on the same line
of the Segment List — for NHS, see Chapter II of Part A; for CPS, see
Chapter 11 of Part D.)

If there is more than ome umit on the same property as a structure with
no living quarters, check the appropriate box on the lime for oaly ome
of the umits.

If in a built-up area, a street or alley contaims mo livimg quarters,
N
enter the mame of the street or alley om the back of the Segment List

“with the motatiom "No Living Quarters". If in a rural srea there are

no livimg quarters om a particular road or road section emter "No Living
Quarters” om the front of the Segment List for that road or road section.
If the entire up.n't contains mo living quarters, write "No Living
Quarters” on the face of the Segment List, Make the above entry even
though there is a speciel dwelling place om the atreet or road or in the
segment provided there are mo other living quarters ia the segment.

Ia structures comtaining more thaz ome umit, use the following rules in
determining the order of listimg:

If there is a regular mumbering or lettering system:

(1) Begim with the lowest mumber or letter and proceed mumerically or
alphabetically to the highest mumber or letter,

(2) If basemeat umits in a structure are mot imcluded in the mmbering

or lettering eystem (for example s basement apartment for a jamitor)-

1list the basemeat umit before the mumbered or lettered apartmenmts
on the upper floors.

If there is mo regular mumbering or lettering system:

(1) Always 1ist umits om a lower floor before listing those on a higher
floor. Begim with the basemenat, then the first floor, second floor,
etc.

(2) Always proceed to the right as you list umits on each floor of
either a multi-story or a ome-story structure. This means that you
are to tura to the right from the main eatrgamce to the floor and
keep to the right as you 1list each umit in sequence,

c-32 (Revised December 1961)
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B. Rules for filling
body of Segmsat
List—Con.

7.-~Con,
b,-—Con.

8. Special rules
for rural areas

a, Side of
road

b. Name of
household
head

C. Examples of

partially
filled
Segment Lists

D. Your name and
the date

CPS-HVS 250

NHS

(3) In structures vhich have living quarters in fromt and rear, 1list
front before rear.

(4) In structures which have right and left umits, list right before
left. As you enter a structure or floor within a structure from
its main entrance, you must turm to the right from that entrance,
then keep to the right as you cover the hall, meking sure to list
a1l units on it.

NOTE: 1In some situations it msy be advis=able to draw a rough
sketch of the structure showing the location of each unit amd the
sheet amd line number of the Segment List on which the unit is
listed. Do this only whem you feel that another persom would have
-difficulty im determining the location of a unit you have listed
in s structure which has no regulsr mmbering or letterimg system.

When 1isting im rural sreas where there are no street and house mumbers:

Alvays show om which side of the road the umit is located in relation
to your directiom of travel by emcirclimg L (for left) or R (for right)
in columm 3.

If you can see it on a mailbox or sign, enter the nsme of the household
head in columm 4 as part of the descriptiom of each unit. Do not make
amy special effort to get the name i1f it is not readily available.
Simce mamy households in the same vicinity may have the same family
name, be sure to enter in addition to the last name, the first name or
initials if g:lven on the mailbox or sigm.

Fig. 1/ shows how the Segment List would be filled for an urban segment;
Fig. 15 for a rural segment. Be gure to read the marginal notes which
contain specific instructionms.

At the bottom of page 3 of the Segment Folder, below the List of Struc-

tures With No Dwelling (Housing) Units, enter your neme and the date
(month and year) the listing was completed.

4
C-33 (Revised December 1961)
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SHEET. l
oF

Total number of sheets
used for listing segments.

I there are several units

at address, identify each
one completely. If there
1s no number or letter,
enter location, List
units in consecutive order.

Specify type of any struc-
ture which is on same
property but which is not
at present intended for
occupancy as living .
quarters.

If there is no house number,

CPS
NHS

-HVS 250

J SHEETS
Enter a check mark in
| the left margin Ling |STREET| HousE
opposite each unit at NI:E :éE: N%.?'gn DESCRIPTION OR LOCATION OF UNIT ) -
which you inquire. \ m ‘l"f':i!?;' R?:)D w /
i J ?““"V LorR FARM BLDGS,
W Clave .
Enter street name. \l\ 37 Dm:.(%’:;;
™~
Enter house number. —— “[LorR ..t:”t_._'__#zﬂ_a.ua{_‘-f ___________ —|CJFARM BLDGS,
I — Cstors [Joan.
2 \b‘ )37 |70 it bk == =[CJoTHER(Specity)
If there is only one ::;;._-__—-—__—--_--___--__--A:;‘
unlt at an address N -
enter a dash, . LorRl-———=== P e e %A::EBS::R
3 PP TomTmTTTTTEETTT DW;
e, T, ano: /
Draw Yoo hen all | [ Uil L at e, s ot ad Bt [ s scnfl
n street have / . [CJstore AR.
been 1isted. 4 s #—PW_M'_&&?— _________ CloTHER (Specity)
§\l5 [ o
T3 — Lor R 2eleaX quele Wl Arass auan) b
alley, streel or _ Sadiet s _,.MM,QAA—;‘/ z
road has no name, 5 - e -
give it some desig- Mk
nation which will aid N =
in location. L or R|_Horores calomes creel _daichs » ,..‘f BJFarm aLoes.
[JsToRe [JeaR.
[ % g _ -MM-%M# ------------ [Jo THER (Specity)
a e ST g

identify the unit completely.

Fig. 14 EXAMPLE OF A PARTIALLY FILLED SEGMENT LIST FOR AN URBAN AREA SEGMENT

C-34
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L) - — — —_ -
R
STREET| HOUSE
LINE | NAME |NO, OR B . . -

. - NO. Rgio‘ SIBE DESCRIPTION OR LOCATION OF UNIT Do not enter color
Encircle side of roed | R Rl R 4 T elone; houses are
considering di?ection e repainted, -

| you are traveling. ——3{L)or R dwnd  freme) Oy - LEm ;____[zﬁm BLOGS. ©
- STORE GAR.
1 RD _M_M_m ltedd o - %omzngmw Determine name from
. Ao | _Qrgls  anchon) fen mail box or sign if
Use permanent land- ]

marks in descriptipn.

oy Me Qet, T, _-_Q;:‘:’::T:_;:-—:""—__: possible. If a common
v M = CIParM BLDGS, name, enter first name
‘Ds.'ronz Clear. or initials,

[CJoTHER(Specify)

Try to indicate some
guidemark such as:
RD route no, and Box
No., telephone pole
no,, etc,

If not enough space,

>s:\ use Remarks Section to

_|GEfarm s{:z?s give complete descrip-
[}

TN{'\ §AR tion,
CJoTHER )

™ Specify any structures
Enter a check mark (\ @'('7"1 names D O Tl ) awor ||| on the property which
next ).c'o each l.mit. \.L N Lor®_.,.7m;____ Aﬁzémju?‘ . [CJFarm eLDes. are at present not
at_which you inguire, ,/ . : : CJstore (Jear. tended f
oryS _zevth o _Lidwindios 2f- _|SeroreClean] | sntended for occupancy
i 2 Hoard "B as living quarters. |
Road name or number AME: - 2. 2, A N
if any, ’ / e £ P 7 s Sometimes it is neces-
‘ Lor®) o ____ -SSR g::::\%’/& sary to give exact
Tndicat b § | o e e e e e C:]OT)-.CER(SpecMy)W mileage from a rela-
_nd cate house num er, Pusrnbe tively pemMent land-
= o ,""2‘ ame Ié;:;’:—;p _/_d/:;:/—__ anDy | | | mark or road intersec-
~ LorR ’ 7 [IFARM BLDGS, tion,
________________ — '
T e RO———
LINE )No. REMARKS (Use reverae aids, if necessary) U T dd. ti l
el o forded ot foreo ) o~ ge to enter additiona
o T 7 T description of unit,
- etvC.

Fig, 15 EXAMPLE OF A PARTIALLY FILLED SEGMENT LIST FOR A RURAL SEGMENT

CPS-HVS 250
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CHAPTER 8.

HOW TO LIST STRUCTURES WITH NO LIVING QUARTERS

A.

B.

Where to list

structures with

no living
quarters

1. Structures
located on

same property

with living

quarters

2. Structures
located on

property with

no living
quarters

Farm buildings

not used as
living

quarters in
rural areas

Rules for
filling "List
of Structures
With No
Dwelling

(Housing) Units"

1. Heading

CPS-HVS 250

NHS Interviewer's Manual

To make sure that every structure in the segment is covered and all
living quarters listed, each structure which contains no living
quarters must be entered on either the Segment List or the List of
Structures With No Dwelling (Housing) Units printed on the right inside
cover of the Segment Folder. You will be furnished with a supply of
separate sheets of the List of Structures With No Dwelling Units to use

if more lines are needed than provided for on the Segment Folder.

If a structure with no living quarters is located on property on which
there are living quarters (except in special dwelling places), the
structure should be listed on the Segment List. The listing is to be
done by checking the appropriate box on the line for the living quarters

on the same property as instructed on page C-31, paragraph B5.

If the structure is located on property on which there are no living
quarters, the structure should be entered on the "List of Structures
With No Dwelling (Housing) Units", (or on a separate sheet of this list

if more space is required).

In rural areas farm buildings not used as living quarters are usually

located -on the same property as a structure containing living quarters
and should be accounted for by checking the box on the Segment List on
the line for the living quarters. In some cases, however, a farmer may
own property on which there may be a barn or other farm building but no
living quarters. In the latter case, the farm buildings with no ltving
quarters should be entered on the List of Structures With No Dwelling

(Housing) Units.

The rules for, filling the Listlof Structures With No Dwelling {Housing)

Units are as follows:

If you are filling the form which is printed on page 3 of the Segment
Folder, leave the heading items blank.

If you are filling one of the.separate sheets of the "List of Structures
With NO Dwelling Units", enter the PSU code and Segment Number in the
heading. Leave the other heading items blank.

C-36




C. Rules for filling
"ist of Structures .
With No Dwelling
(Housing) Units"—Con.

2, Avoid
duplicate
Tisting

3. Check
before
listing

4. Do not enter
special dwelling
places on the
List of Struc-
tures With no
Dwelling
(Housing) Units

5. If NO structures
with no living
quarters in
segment

6, Groups of
structures
with no
living
quarters

7. Exemple

CPS-HVS 250
NHS Interviewer's Manual

The same "structure with no living quarters" should not appear on both
the Segment List and List of Structures With No Dwelling (Housing)
Units, For example, do not check the box for "store" on the Segment
List and then enter the same store on the List of Structures With No
Dwelling (Housing) Units.

Before recording a structure on the "List of Structures With No
Dwelling (Housing) Units" make sure that the structure contains no
liviné querters by either (a) asking a responsible person or (b) per-
sonal inspection. Enter.in column 6 the title of the person you asked
such as neighbor, janitor, etc., or your initials if by personal

inspection.

Do not enter on the List of Structures With No Dwelling (Housing) Units
any building which is part of a special dwelling place.

If there are no "structures with no living quarters" to be listed for
the segment write "NONE" across the form on the right inside page of
the Segment Folder.

Use' one line on the List of Structures With No Dwelling (Housing) Units
to list groups of structures with no living quarters located on the same
property and operated by the same company or person. Examples: (a) a
reséarch company mey consist of a group of buildings; check the box for
"Other" and specify, for example, "Atlas Research Company - all
buildings"; (b) a plot of land without any living quarters may contain
a barn and several shacks. In this case check the box for "Other" and
specify "Barn and shacks",

Fig. 16 éhovs how the List of Structures With No Dwelling (Housing)
Units would be filled.

Cc-37




Describe type
of structure
here by check-
ing appro-
priate box.

If you check
the box marked
"other" specify
type of struc-
ture.

Give the name or
other distinguish-
ing features of
the structure here.

STREET #gugg DESCRIPTION OR LOCATION OF SEGMENT LIST PERSON

‘-N'gE NAME OR SIDE OF STRUCTURE WITH NO DWELLING UNITS SHEET AND LINE SUPPLYING \
——t ¢ ROAD NO. REFERENCE INFORMATION —
q\_\ ROAD -~
m \u)\ [£] 4) (8) {8)
L or -ljs'rom; [J cHURCH ] scHooL [J FILLING STATION /
[CJFacToRY [CJRESTAURANT [C] ABANDONED STRUCTURE| ON S 1€}
4/0 J 1 oTHER (Specify) i d, ,

Enter house
number or side
of road or any
other number -
which will aid
in locating
structure.

CPS-HVS 250

BETW\EEN LINES

Lo

S

/

Specify sheet and
line numbers of
Segment List where
this structure
fits in sequence °
of address.

v

Enter the title of
the responsible
person who supplied
you with the in-
formation about
this structure.

If no responsible
person was avall-
able, enter your
own initials.

N Lo R E/s'rons [J eHuRcH [] scHooL [] FILLING STATION
\ [CJFacToRY [(JRESTAURANT [ ]ABANDONED STRUCTURE| ON seer_23 4
[J oTHER (Specify) £ Q )
2 &//0 BETWEEN LINES
-- MWJ’- —ﬂal‘&:"" —— M’ ----- Y ~]
\ iAND_f_ [
s.\ R
g [ sTore [] cHURcH [[] scHooL [] FILLING STATION
O FacToRY [JRESTAURANT ABANOONED STRUCTURE oN sHEET _ o3
- POA o THER (Specify) /@Lé/
3 é// 2 BETWEEN LINES 6
iy
LorR [ sTore [] CHURCH [] ScHOOL [ ] FILLING STATION
\ [ EacToRY [C]RESTAURANT "] ABANDONED STRUCTURE| ON SHEET _ 7
T otHer (SP“"MWM
4 6’//‘7[ ’ BETWEEN LINES
# ano 5
LerR |[C]sTore [] cHURcH [] scHaoL [zﬂwLme STATION /
W [C]FAcToRY [(JRESTAURANT [[]ABANDONED STRUCTURE| ON SHEET ff
[C) oTHER (Specify)
s 50 / . . BETWEEN LINES ( M
Krat |- _'Q_M_Mw _________ - . :
. AN D
| ————— Sy — L= d

Fig. 16--EXAMPLE OF A PARTIALLY FILLED LIST OF STRUCTURES WITH NO DWELLING (HOUSING) UNITS

NHS Interviewer's Manusal
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CHAPTER 9. TYPES OF SEGMENTS TO BE LISTED

A, Types of
segments

B. TA Segments
described

C. NTA Segments
described

D, Difference
between TA
and NTA
Segments

CPS-HVS 250
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There are two types of sample segments —- called TA (TAKE ALL) and
NTA (NON-TAKE ALL) segments. The type of segment is entered in the
tab of the Segment Folder and in the heading of the Segment List.

TA Segments contain a relatively small number of units. Because of
good maps and available boundaries it was possible to devise a segment
small enough in size to permit us to take all (interview all) units

in the segment.

NTA Segments contain more households than should be interviewed for
any one sample., The lack of available boundaries msde it imbossible
to set up a segment of the proper size to permit all units to be
interviewed and since we cannot take ail units in the segment we call

it a "Non-Take All" or NTA Segment.

For both TA and NTA Segments, the original listing is to be dome in
advance of interview. Units within special dwelling places are to be
listed in TA Segments but they may or may not be listed in NTA Segments
depending on the kind of records maintained by the place., Lists are
to be brought up to date (see Chapter C-10) at the time of interviewing
in TA Segments but not in NTA Segments, ~ A
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CHAPTER 10. BRINGING LISTS UP TO DATE

A. Meaning and
reason for

"bringing lists

By "bringing lists up to date", we mean adding new units to the list and

crossing off the lists units which no longer exist (except for mergers —-

up to date™ _see page C-,1). The reason for bringing lists up to date is to give every
unit in the segment a chance to be selected for interviewing.
B. When to In TA Segments you are to update lists at the time of interviewing,
E;lfc‘g é;’c’zs Since all units in TA Segments sre to be interviewed, changes in the
listing are to be made as you proceed around the segment, TYou should
visit the segment at the time of interviewing even though no units were
listed 'for the segment originally. (For CPS you will also update the
segment\in the month preceding the 5th month of enumeration.)
In NTA Spgments you are to bring lists up to date ONLY when specifically
ihstructéd to do so by your supervisor and not every month at the time
of inter&iewing as in TA Segments,
\
\
C. Rules to follow Observe the rules given below in updating lists. Be just as careful in
in bringing ; : . - R
lists up to carrying ogt each step gs in the original llstlng,!never assume the
date original listing is correct - there may be errors; |omissions or changes
which requiﬁF modification of the listing sheets.
1. Materials Teke with yol&the Segment Folder containing the orjiginal Segment Lists,
to use Special Dwellipg Listing Sheets, if any, and Segmeht Map for the segment.
Also teke with you a supply of blank Segment Lists|and Special Dwelling
Listing Sheets. BE SURE TO USE THE SEGMENT MAP on|the left inside cover
of the Segment Folder to locate and identify the boundaries of the segment
and to locate roads within the segment.
2. Boundaries Always use the original segment boundaries as shown on the map, even
to use though the boundaries are streets or roads which have been altered. See
following example:
John Ste. moved JOHN STREET
north in c%fz;r -
JONN STREET replamning . g =
g " . P w
g List anly inits 5
A - within bhi 3 @
x z area = 3
< o © r
-4
2 g 3 3
® HupsonN _sYREET 3 Hupsom STREET 3
CPS-HVS 250
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C. Rules to follow

in bringing
lists up to
date--Con,

3. Route of
travel

4, VWhen to
inquire

5. Units no
longer in

existence or
listed in error

Begln at the place where the original listing started &nd follc:;w the
route of the original listing. Be sure to go in and out of all courts,
alleys, and passageways and cover every street and road within the
segment, -

In structures which appear to contain more than one unit inquire to
determine how many units there actually are in the structure.

Cross out all entries from the line mumber through the serial number
column for units which have been listed in error, demolished, and
converted to commerical use, Give the reason and date deleted in the
last column of the Segment List, See following example,

-

1524 :“g

Frnd,
6 /}&w

stoes, | | ’ﬂM_
[CJsTorEYJGAR. a
[CJo THER (Spevify)i—= — — — %f-\ J/G/
I — ]

6. Merged units’

CPS-HVS 250

NHS Interviewer's Manual

If the unit is shown on a reproduced Subsegmenting Map or if in a rural
area and shown on another type map, draw a large X through the unit on
the map like this [><J; if located in & multi-unit structure, correct
the figure showing the number of units the structure contains thus: _2_1_

Do not cross off units which now appear to be uhinhabitable.

Where two or more units on the Segment List have been merged so that

only one unit now exists, do not cross off any of the merged units listed.
Instead, on the line for each except the first of the merged units listed
enter in the last column the notation "Merged!, the Segment List line
number of the first of the merged units listed and the date the merger
was discovered. Correct the description in Column 4, if necessary, for
the first of the merged units listed. See line 3 in the following figure.

C-41. (Revised June 1961)




C. Rules to follow
in bringing

lists up to
date--Con,
6.—Con.
STREET] HOUSE J
ol Il T DESCRIPTION OR LOCATION OF UNIT SAMPLE SERIAL ':ifr?':l:::b
. NI
NO RoAD | OF DESIG.| NUMBER OR DELETED
(R3] (2) {s) (4) {8) (6) £7)
&l#q« L or R _/__t #«z_ 0 _AND_ e CIFARM BLOGS. | e e e
1 ame, [COsvore [Joan.
3‘”‘. --------------------------- CloTHRR(Specity)]~ — " [ ===
wawes L oTTEETTTT, A -N:~
LerR ;__J_’E_”_ {&‘f‘u__ ___________________ e oCIrARM BLDeS, | e
' . R [Osvore [Jear.
2 3‘//6 ----------- T T e e - CJorrer(Specity)| ™ =~ =~ [ ==~
AT TTTETTTET T, anor | R
LorR|. Beeernert Chf, . _ _ o ____ ClrarmeLoes | b ] Punguds sottl
. [CJstore [Jaar. s pn
3 170 A iy CJoTHER(Speattyn|™ =~ == === L) 4
------------------------------ e eI,
NAME; AND:

7. Unlts newly

If the structure is shown on a reproduced Subseémenting Map or if ixi a
rural area and shown on another type map, correct the figure which shows
the npumber of units the structure conteains,

Unite resulting from new comstruction.or conversions ard units ocmitted

" constructed,

converted to
residential

use or omitted

in error

Chenge 1n
structures
with no
living
quarters

b. WHere to
enter new
units

{T) For Tk
Segments

CPS-HVS 250
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in error in the previous' listing are to be entersd on the Segment list as
instructed below, For treatment of such units in special-dwelling places

\'aee Chapter C-14, Be sure to look for and add any housing units loocated

in newly constructed commercial establishments,

. If the segment is outlined on a reproduced Subsegmenting Map, or. if in a

rural area and outlined on another type map, the location of each new
unlt and special dwelling place should be shown on the mep by entering
the appropriate symbol, . B

If d structure with no living quarters (indicated by a checked box on the
Segment‘ List) is converted into a housing unit, draw e line through the
box (see exmmple on page C-48, line 5 ),

The lists on which new units are to be entered are different for TA and

" NTA Segments as explained below.

For both urban and rural‘ TA Segments, add new units to the end of the
last Segment List for the segment, starting on the first line on which

there are no entries in columns 2-4. §ee Fig. 18 on page C—8.)

C—42
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C. Rules to follow
in bringing
lists up to
.date-<Con,

7.--Con. P
b.-—Con.

(2) For NTA
Segment.s

For NTA Segments, enter new units on.a separate sheet of the green
Supplemental Segment List for NTA Segments,

If a white Segment List labeled "Supplemental® was prepared for the segment
for a previous sample, add such units to that list. If no Supplemental
Iist has previously been prepé.red for the segment, use 2 green Supplemen-
tal Segment List for your entries. If you have no green sheets, lebel a
white Segment Iist "Supplemental". Use a separate Supplemental List for
each segment except in rural areas where you may want to use a separate

Supplemental List for each road or road section. Transcribe the appropri-

" ate headlng information from the regular Segment List., Number the

c¢. Reason and
date- added

d, Order of
listing

CPS-HVS 250 '
NHS Interviewer's Manual

Supplemental Iist in the Roman numeral series; that is, Sheet I, II, etc.

Enter in the last column of the Segment or Supplemental List the reason
and date the unit is added. For example, & unit resulting from a conver-
sion and a newly constructed unit discovered in bringing' lists up to .date
in March 1961 would be reported in the last column as follows:

REASON AND
DATE ADDED
OR DELETED

A7)

<4 Conre i
1 3fes

4 A,
T 3%y

\¥/

Enter between those line nﬁmbers on the Segment List where the added unit
would have appeared if listed in order of travel, the_ sheet and line
rumber of the Supplemental List (Segment List if in a TA Segment) on which
the unit is actually listed. See following exa.mplesl.

C-43




C. Rules to follow
in bringing
lists up to
date-~-Con.

7.--Con.
d.--Con.

Line | “RARE TNS e Line |“RARE || G- OR
vo. | 15, | "¢ vo- | g8 |
) DESIG. | ROAD : DESIG, | ROAD
[§}] (2) (3} o 12) {3)
L o
1 Keed) R-"r3® i LorR
r-) Beg (=A%)
( 4] 5 | At | /24
bt T ﬂT?,I
e ®) ' 7;"'*3,,/‘ il
2 RD3 |} ot LorR
x {
B 5. 6 126 .
el e . oy ——
FOR NTA SEGMENT FOR TA SEGMENT

Do not change the order of any units previousiy listed on the Segment List.,

8. New Roads

a, How to
indicate

Trace in on the map the location of new roads or streets, if any, that
have been constructed since original listing. If located in a rural area,
assign tﬁe new road a letter (or mumber if roads have been assigned
numbers ),

" Do pot transfer previously.listed units to the list for the new road even

b. Units more
: accesasible
from new

road

9. Change in
names on -
msil boxes

10. Changes in
structures
previously
checked on
Segment List

CPS-HVS 250
NHS Interviewer's Manual

though some of these units may be more accessible from the new road. The
only units.to be entered on the list for the new road are those resulting
from new construction or conversion and those accessible to the new road

but missed in a previous listing,

In rural areas, check the names on mail boxes against the names on the
Segment List. If the name has changed, cross out the old name and enter
the new name above it. If the complete name is given on the mail box but
not on the Segment List, enter the complete name on the Segment List. If
a name is entered on the Segment List but is not shown on a mail box,
consider the name on the Segment List to be correct without inquiring

about it since the previous .lister apparently inguired.

If a box has been checked for garage, store, etc., on the Segment List

and you find that such a structure now contains living quarters, cross out
the check mark (also the entry after "Other specify", if any) and add the-
unit to.the Supplemental List for NTA Segments or to the Segment List for

TA Segments (and to the map if.the segment is outlined on reproduced . B

C-4l (Revr;sed June 1961) ;
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C. Rules to follow
in bringing
lists up to
date--Con,

10. =Con.

~ 11, List of
Structures With
No Dwelling
(Housing) Units

12, Special
Dwelling
Places

13. Places which
must be

. identified as
transient or

* nontransient

. transient (or vice versa). Enter a footnote symbol in column 4 in front

‘in the Remarks space at the bottom of the Segment List or on the back of

.CPS might be as follows: ™ 1/ T—— Sheet 1, lines 2-10, A14, 3/21/61" or
. for NHS " 1/ T--Sheet 1, lines 3-8, B17,3/24/61". 1If, in bringing lists

CPS-HVS 250
NHS Interviewer's Manual

Subsegmenting Map or, if in a rural area, is outlined on another type map).
If you find that there is a structure with no living quarters on the
broperty on which a residential unit has been listed but no box has been
checked for the structure, enter a check mark in the proper box. If there
is more than one residential unit on the same property as the structure
with no living quarters, check the appropriate box on the line for only

one of the units,

Do pot update the "List of Structures With No Dwelling (Housing) Units™.

See Chapter C-14 for instructions on how to handle special dweliing places
in bringing lists up to date,

The following instructions apply only to the updating which is done prior
to the time a segment is interviewed for a new sample (and, for CPS, to
the updating which is done prior to the ‘return of the segment for the
second period of enumeration). They do_not apply to the updating of TA
Segments during interview week.

If there is listed on the Segment List which you are to update a hotel, \
motel, Y, or tourist camp or court, you must determine at the time of

updating whether the place is still nontransient or whether it has become
of the first of the series of listed units in the place and indicate either

the form the present status of the place ("I"for Transient or "NT" for
Nontransient) for the new sample (and for CPS, the status for thé second
period of enumeration). Also enter the sheet number and the lines on

which the units are 1istedbthe designation of the sample you are updating :-
and the date., For example, your entry on the back of a Segment List for

up to date for NTA Segments, some units in the place have been entered on
the Supplemental Lists, be sure to enter a footnote on the back of each

sheet on which units in the place are listed,

Retain on the Segment List all such places found to be transient. Do not
transfer them to Special Dwelling Listing Sheets merely because they are

no longer nontransient.

C-45




C. Rules to follow
in bringing
lists up to
date-—Con.

14.

Special

instructions for

updating lists
prepared prior
to March 1960.
for CPS (and
July 1960

for NHS)

Make no
changes on
Segment Lists
for units
listed prior
to March 1960
for CPS

(July 1960 for
NHS) and still
in existence

Places
listed on
Segment List
which are
now special
dwelling
places

CPS-HVS 250
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Some Segment Lists to be currently updatbq may heve been originally
prepared (and possibly updated for a previous sample) according to
instructions which have since been revised., Listing instructions were
revised in March 1960 for CPS (and July 1960 for NHS) in order to replace
the dwelling unit concept used prior to these dates with the new 1960
Decennial Census housing unit concept. In updating Segment Lists
prepared prior to these dates, follow the rules indicated below. You
will note that most units which are not listed in accordance with
instructions in this manusl are located in the types of places which are

discussed in Chapter C-11 on page C-53,

Do not make any changes on the Segment Lists for living quarters which
were listed prior to March 1960 for CPS (July 1960 for NHS) and which
are still in existence even though such living quarters are not listed

in accordance with instructions in this manual.

For example in a segment listed prior to March 1960 for CPS (July 1960
for NHS), you may find that rooms in a nontransient hotel have been
paired and listed "two to a line", Such entries on the Segment List are
in accordance with listing instructions effective at the time the Segment
List was prepared and no changes are to be made at the time of updating
if the rooms are still in existence at that time. (See Part D for

treatment of such units at the time of interviewing.)

In updating lists prepared prior to March 1960 for CPS (July 1960 for
NHS) you are, however, to add any living quarters which have not been
previously listed. You are also to cross off the Segment (or Supplemen-
. Follow the

instructions.on page C-41 for mergers discovered at the time of updating

tal) List units whick no longer exist (except mergers).

in these segments. -

You may find some hotels, motels, tourist homes and tourist camps or
courts listed on Segment Lists prepared prior to March 1960 for CPS
(Julf 1960 for ‘NHS) which according to instructions in this manual are
special dwelling places, Units in these places were properly emtered on
the Segment List according to instructions in effect at the time they
were listed. In updating such places, except for tourist hames, follow
the instructions in paragraph 13 above. Update tourist homes originally
listed on the Segment List in accordance with instructions in paragraph

14a above.
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D. Your name and At the bottom of page 3 of the Segment Folder, beiow the List of

the date Structures With No-Dwelling (Housing) Units, emter your initials and the
date (month and year) the list was updated.
For TA Segments, CPS enumerators should draw a vertical line through the
center of each of the boxes so that there will be enough spaces to enter
initials and date each time the segment is updated. See the following
illustration:
BROUGHT UP TO DATE BYL
(Initials) e )% £4lww
MONTH AND YEAR |, ;
Ul [ %1%,
E. Exampleé of Examples of TA and NTA Segments being brought up to date are given in
Segments brought
up to date Figs. 17 — 22,

Trailer occupied as separate living quarters has moved
in since listing. Enter on map and list on line 6 of
Segment List in Fig, 18.

Originally contained one housing unit. Upstairs converted
to separate housing unit. Enter "2" on map and second

~ floor unit on line 7 of Segment List. Change dash to
"First floor" on line 3 of Segment List.

Burned down. Draw X through structure on mep and cross
out line 4 on Segment List,

Tarpaper shack previously used for storage; now used as
‘- separate living quarters. Enter on map and line 8 of
Segment List. Cross out check mark and entry of "shack"
on line 5 of Segment List.

Fig., 17, TA Segment being Updated at Time of Interview. (This segment is outlined on
reproduced Subsegmenting Map; therefore map as well as Segment List is updated.)
See Segment List in Fig, 18.

CPS-HVS 250 . .
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e R SGET] b3 (N
No. | nORp | RE DESCRIPTION OR LOCATION OF UNIT DATE ADDED
DESIG. | ROAD OR DELETED
{n {2) (3} (4} {7}
“1',,/ Loor R|_ T [JFarm sLDGs. | "
’? [Ostore [JGAR.
1 |Road 274 2 ittt ettt [JoTHER(Specify)| |
7AW e T ano:
- Lwor |13 A —~|EJFaRm BLDGS, ]
[Osrore [(Jear.
2 %77 T T e CJoTHER(Specify)
ey T T T T T T e |
LorR ___z?y._.ééa'—eé_ L2 o [JFarm sLDes
[Ostore [(JGAR.
———————————————— e m e s = — — == = = JoTHER(Specify) 7
3 /‘/74 TH peci fy) i
Ao,
O THER (Specify)|— 3ot
Lor R _ o [JFaRM BLDGS.
————— Cstore [Jear.|
5 l‘/7f ——————————— habebed bbbk dndi il il THER (Specify)|—
., g lvawe T o | k= [
T [Lerr | (Lleminsirn) _~Trailin) _ - CJFarm BLDGS. Lty
TETTTTET T {Jstore [JGAR. Py
—————————————————————————————— (Spe
[ 2 CJoTtHer(Sp cﬂr)t i .3/61
Fear/ |name: AND. _—
L RL__ 4 ftom _,,(/_ ________________ [JFarm BLDGS. N Corerr
or [Ostore [JeaR.
A I ) e — e B
NAME: AND
U or R - Laorfetsd ok, _______ Dramaooes, [| || &
' [store [JeaR.
8 479 e [CJoTHER (Specity)[~ 5/‘/
Reaw |names T e j
Fig. 18 SEGMENT LIST FOR TA SEGMENT SHOWN IN FIG, 17
AFTER LIST IS UPDATED
CPS-HVS 250
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White house,-2 71
green roof

Originally listed on line 1 of Fig. 20.
Converted to restaurant. Cross off line
1 of Fig. 20. !

i

= Originally listed on lines 2 and 3 of Fig.

.20, Merged so that only one unit now
exists., Enter in the last column on line
3 "merged with line 2" together with the
date., Also correct entry on line 2.

' Cdncret:‘e block
house 2 dormers /2w

ﬁrick rambler, ——» ] |
green trim I

Never Jisted because newly constiucted.

Unpainted shack, - >0
Enter on line 1 of Fig. 21.

. flat roof . 2.

\St.ructure was originally used for storage.
: It is now a housing unit. Enter on line
2 of Fig. 21, .

+Originally listed on line 4 of Fig. 20
“ Outside segment boundaries., Cross off
line 4 of Fig. 20.

Yellow frame, ‘
greenhouse
" attached

Yellow brick __— []

Omitted in error and never listed,
brown trim . I-3 -

.. .Enter on line 3 of Fif. 21.

New HJ:.gh\ray constructed.

Newly constructed on new highway. Enter
on line 2 of Fig. 22, .

een .
E;&tteré Originally entered on line 5 of Fig. 20
Now demolished. Cross off line 5 of
One story. Fig. 20.

redwood raembler L. .
Originally structure with no living quarters.

Now converted to a housing unit. Enter on
line 1 of Fig, 22 . If this had originally
been & housing unit listed on Fig. 20 , it
would not have been crossed off Fig, 20 to
be placed on Fig, 22 merely because it is
closer to Road G than Road A. It is entered
on Fig. 22 only because it is a new unit,

fBrick structure’,
pointed roof

Fig. 19 PORTION OF A RURAL NTA SEGMENT BEING UPDATED

) CPS-HVS 250
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Form 11171 U.S. DEPARTMENT OF COMMERCE [PSU CODE SEGMENT SURVEY sweer_{¢
19-20-80) BUREAU OF THE CENSUS T IYPE oF
FORMERLY P-2220 799 : Clva Oces m/”"s L
NHS-20 Y HEETS
* . 27 | ANTA O
SEGMENT LIST POST OFFICE (City, Town or Villaga) V ,
URBAN SEGMENTS -- BOUNDARIES RURAL SEGMENTS-- DIRECTION OF T(AVEL
PROCEEDING FROM: .
. tinneca i of Wovwode A avd £
E. U
TOs
. Bowst B
- TRAVELING (N, E § or W) [N ON ROAD (See Column 2 balow)
STREET| HOUSE J
LINE | NAME | NO. OR SAMPL SERIAL REASON AND
NO. OR SIDE DESCRIPTION OR LOCATION OF UNIT DESIG.[ NUMBER DATE ADDED

OR DELETED
(5 () 4

ROAD OF
DESIG. | ROAD

Lo o
_|CJFarRm BLDGs., | _|}. - = Z
[svore [CJear. / T

CloTHER(Spocttn] = =7~ === = s/cr

[Farm sLDGs.
Cstore [JeAR.
CJoTHER(Specity)|— ~ [~ =~

COOFarmeroes | __ . | ____ | W““‘d

aso orv
[Ostore [CJeaR. :
[JoTHER(Spedfy)|™ —— | —=——- Lie 2,
- 3/l
- orwtal Ly
CJFarmeroes, [ __ | /|
T|TIsTore Clear. gt
[JoTHeR(Specity)| ™~ =7 —=——-
A ———— 3/4 /
FAR.D'A BLDGS, 40, .

Fig. 20
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Form 11.172
{11-1-60)

FOR NTA SEGMENTS

U.S. DEPARTMENT OF COMMERCE|PSY CODE SEGMENT SURVEY _ XL
BURE AU OF THE CENSUS - SHEET.
X qqq No. TYPE T cps [Thms oF
’ Clra T
SUPPLEMENTAL SEGMENT LIST /Z2 1 | Bnea | O I sucers

POST OFFICE (City, Town or Village)

URBAN SEGMENTS -- BOUNDARIES

RURAL SEGMENTS -~ DIRECTION OF TRAVEL

NHS Interviewer!s Mapual

Cc-51

:: PROCEEDING FROM: g . ? ﬁ A F
- TO: a ‘ c
. TRAVELING (N, E; S or W) K ON ROAD (See Colunn 2 below)
STREET| HOUSE J
LINE NSME NSOI.O(E)R . : SAMPL SERIAL REASON AND
NO. | RoAD | OF DESCRIPTION OR LOCATION OF UNIT pESIG.] NUMBER DATE ADDED
DESIG. | ROAD . OR DELETED
. (81} {2) (3) . (4) - {s5) {6) 7)
L or® —MFWM;M___ (OFarm BLDGS, |- b gt
> Lees Jsvore [(Jear.| Condicectipmw
1 : 3 | Zzefetee? mf_'&'-__i__‘;;&‘i“é/_ —————————— CloTHER(Specity] — — — ~ | | 3/61
of |mmmm e m e e ——— - e e
¥5 |mame: . A Mewaleo AND; )
L or®) Lopranediolo tdech:, Jak noag_crech |Diramaniven || ____ 1 Commr
[Rp3 [ Lafd of porbraers Derone ean B R0,
2 ] < é-’ == _)"-__"".'_ === =|CJeTHER(Specity)| ="~ ——1 3/6/
NAME: %a".—f,"“'"""-""i:;" T
Lor® e odony prelesr breihy Lrrewny  |Oirammswoes | L O TGl
‘ ) 3 . {TIstore [(1GAR. )
3 ) RD 3 "7"" itited etk ebeh ettt (JoTHeR(Specity)| ™~ — — [~~~ =7 Lrrett)
B e e i 3/er
1re M 70 mcckasle AnD:
L oor R e o o e e e e CJFarmerpes, |
] COsvore (Jear. FTTT T L
it T T T T T T T -
Fig, 21. -

NOTE: The above is an excerpt of a Supplemental Segment List printed on green paper. It is
possible that a Supplemental List may have been prepared for a segment by labeling-a—
white Segment List "Supplemental®, Both types of lists are to be treated in the> same
way.

CPS-HVS 250




Form 11.172 U.S DEPARTMENT OF COMMERCE |PSV CODE SEGMENT SURVEY swegTZL
(11-1.80) BUREAU OF THE CENSUS NO. Trvee OF
779 /'z’? / [Jva £Jees ne . SHEETS
SUPPLEMENTAL SEGMENT LIST egmra ]
FOR NTA SEGMENTS POST OFFICE (City, Town or Village
URBAN SEGMENTS -- BOUNDARIES RURAL SEGMENTS -- DIRECTION OF TRAVEL
PROCEEDING FROM: _
N /i Ol 4
E- To:dz!‘ 5 ﬁ 6 !
8.
- TRAVELING (N, E § or B w ON ROAD (Hee Cofumn 2 batow
H
LINE SISEET N§:§E smpl.sl SERIAL ':)i:_?:nﬁ;:o
NO. R S0t DESCRIPTION OR LOCATION OF ‘UNIT DESIG.[ NUMBER
ggﬂ& ROAD OR DELETED
m 2 (3} . (4) 3] 6 £
L °'<R:|.. el 4luenToaacs __.__..ﬁe".".’.% CJrFarmeLpes. el 4 Conus &
[[Ostore [ Jear. . Ao .
1 'A"‘#—[ —————————— L STanTe CorHeRr(Specity)— — |~ 3/er
\}, NAME: X[ o, Feerlder AND:
L or®[%;é§%ﬂﬁ&#ﬁ:’:ﬂ.&ﬁ{,’_\ [CFarmeroes, [l _7 AP Conat .
’ . [Dsvore [JeAR. Fer
2 'y CloTHER(Specitp)l™ —~ — — [~~~ —
v s -
LorRlc e o e e |CIFARMEBLDGS | ~
. [Jsrore (CJean. . .
3| ] prmmmemmmommesmees e —— CloTHER(Specify)|— — " T .
e e e e o o e e - ——— -
NAME; AND.
LorRjmm e e e e e e e e e e (JFarmecoss, | | ]
[Osvore [Jear.
4 TS T e e e e = e Yo THERSpodt| T T T T T T T ]
e e e e e e e e e o e e —~——— ' SRy RSP ’
MNAME: AND:
LorR e o e e e e e e e ClrarmeLoes. | _
[sTore [D)eAR. - r'—-
5 | | - pmrmmmemssmme et e [CIoTHER (Specify)f— — = ~ - —~ ~ — —
e e i Y I N
NAME: AND; ———————
N . » ] o — ]
V—- S B
Fig. 22
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CHAPTER 11, RULES FOR HANDLING UNUSUAL SITUATIONS IN LISTING

A. Special rules to In most of your listing you will merely be recording house and apartment
be ayplied in’ numbers or describing the location of houses in rural areas.

listing

Ofcasionally, however, you may find unusual situations which must be

handled somewhat differently according to special rules we have

established.- These rules are contained in this chapter., The situations

covered are listed in alphabetical order.

1. Boarding houses, Insofar as listing is concerned, treat places which appear to be boarding

rooming houses houses,; rooming houses and combination boarding wnd rooming houses alike

‘and combina-
tion boarding: . .and list according to the following procedures:
and rooming '
-, houses - . - .. a. Determine the number of rooms occupied, or intended for occupancy,

N TR . : by boarders or roomers {or both).

b, If there -are 4 or fewer rooms for boarders or roomers (or a combina-

tion of both), combine these rooms with the landlord's quarters (or

e wl AL . with each.other if the landlord does not live in the structure) and
list on one.line of the Segment List. )

c. If there are 5_or more rooms for boarders or roomers (or a combina-
..., tion, of 1 both) list the la.ndlord's quarters on a separate line and

llst the rooms for rent one to a hne.

c# «wrIndicate in. column- 3:opposite:the first of+the hsted units the type
#i3. w iwimof place-(1.e.,"Bd.s house!, *Rm. house®, etc.).

e en S sl 2 Lewt TS he Hgheing undt definitlon wiil bé applied to the sample units in these
-~ " places st the time of interview aé“ instructed in Part D of the manual,
2" Boate™ 7" ° * ° " Each’ houseboat “ yacht, cabin cruiser, etc. occupied or intended for

aw Tl LA T gacupanicy” as' separate living quarters  on the site where it is 1ocated
WL e d onIUS% g0g dinchiored on ‘4’ river, stream, eté., within a sample segment is to be
! WIS T jiigted ‘on’ a-deparate line of the Segment List. Do ot list boats which

A EREE I T 7 used ‘only’ for vacatlons ‘or extra sleeplng space.

AR A% -y

3. ¥arm i The rules for listlng farm bluldings depend on vhether the building is
# {ntended for linng*-qua.rters and’ by ‘vhom it is to be occupied.

Y R Y
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A. Special rules to
be applied in
1isting—Con,

3.—Con.

a. Farm buildings. List each of the following farm structures on a separate line of the
used as living Segment List:

quarters

b. Bunkhouses

" ¢, Camp for
migratory
workers'

4. Guest Quarters

“2. listing by

observation

[

b. Rule to
- follow if
‘inquiring

c. How to |
record on
Segment
Liat

CPS-HVS 250

the farmhouse

each cabin for a migratory worker's family (unless such cabins are part

of a migratory workers' camp)

each tenant house

each other structure (except bunkhouses with quarters for 5 or more hired
hands) occupied or intended for occupancy as living quarters.

Bunkhouses with quarters for 5 or more hired hands are special dwel]iné
places. List .such places as instructed in Chapter C-14. (Some bunk-
houses are for migratory workers and must be considered as migratory

_workers' camps -- see below.)

A camp for migratory workers is a speclal dwellimg place., List the camp

_ according to instructions in Chdpter c-14.

In most cases & stricture for guests which is separate fram the main house
would probably be listed by observation as a gseparate housing unit. If,
however, you happen to:ask about such a structure at the time of 1listing
because it appears to contain more tham one housing unit, or because you

EY
~ are inquiring at the main house for some other reason, apply the followlng

rule in determining whether the structure is a housing unit.

" Quarters occupied or intended for occupsncy by guests of a private home

(and which if vacant are not for rent), should be combined with and
considered as part of the main house, Such a combination is one housing

unit. The guest house 18 not "separate living quarters occupled by a

group o'f‘ persons living or eating together" because the guests are
considered & part of the group of people they are visiting.

Record the main house and the guests'.quarters on a single line in

column 4 of the Segment List, for example:
- 0}
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A. Special rules to
be applied in .
llstlng--Con.

5. Hotels, Motels,

" Y¥'s, and Tourist
Camps .or_Courts .
and groups of
vagation cabins

.Proeedure LG
for listing o

Crwans

The procedure for listing the following types of places depends on

vhether they are nontran51ent or transient type:

- Hotels

Motels

I's

Tourist camps or courts (See also paragraph 9.)

Groups of 5 or more vacation cabins operated under a single
Zmanagement~(that is, those which are identifiable by a sign on

the property). (See also paragraph 14.)

Determine whether the place is nontransient or transient by applying the

-..following-rules:

a.”"If the place is one where 75 percent or more of the rooms, suites or
cabins- are occipied or intended for occupancy by nontransient (perma-

nent) guests,'it is nontrensient

b, If the place is one uhere more than 25 percent of the rooms,:suites,

) or cabins are occupied or 1ntended for occupancy by transient guests,
it i translent.

Permanent guests usually stay a month or more at reduced monthly rates.

tTransient guests usually stay less than a month and pay at daily rates.

uzIn the nontransient-txp places indicated above, each room, suite of
..-rooms or cabin.is a housing unit and should berlisted on a separate line
. -of . the Segment List.

Yoor ywEs tae . I o

“Trgnsieiit~type-lotels, motels, etc. are special dwelling places and are to

‘i_be—listed'in accordance uith instructions in Chapter C-14.

6. Kon-housing
unit living
quarters in
structures other

rooming houses
and special
dwelling places

.'

- In stiiétires other than boarding or rooming houses and special dwelling

places, comblne‘quarters vhich do dot meet the housing unit definition

ilu1th the landlord's quarters (or with each other if the landlord does not
than boarding or i :j

iive 1n the structure) and list on one line of the Segment List PROVIDING

there are 4 or fewer such quarterS. If there are 5 or more such quarters
llst each of the quarters on a separate line.

For exnmple, suppose that .you .are inquiring about the number of housing

units 1n a large rambllng“structure which appears to contain more than

_omne unlt The respondent tells you that she and her husband occupy the

CPS-HVS 250
NHS Interviewer's Mamual

_entlre structure except for a studlo—bedroom and private bath on the

. o Bt
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A, Special rules to
be applied in
1i sting--Con,

6.—Con.

7. Servants'
quarters

a, Listing by
observation

b. Rules to
‘follow if-
inquiring

(1)7 Quarters
" for
servants

(2) Quarters
for farm
and ranch
hands

CPS-HVS 250

third floor which they have rented out, She doesn't know very much about
the occupants on the third floor since they rarely stop by except to pay
the rent., The studio-bedroom is reached by~a stairway which is used by
the respondent to get from one part of her quarters to another, .There is
no cooking equipment on the third floor. The quarters rented out are not
a housing unit and should be combined with the lendlord's quarters.
(Although the occupants of the studio bedroom do not live or eat with the
respondent 's family their quarters are not a housing unit because they

"have neither direct access nor separate cooking equipment.)

In most cases a structure for servants which is separate from the main
house would probably be listed by observation as a separate housing unit.
If, hov}ever, you happen to ask about such a structure at the time of
listing because_it appears to contain more than one housing unit, or

because you are inquiring at the main house for some other reason, apply

_the following rules in determining whether the structure is a housing

unit, (The following rules also apply to servants' quarters located within
the main house.) ’

Living quarters, occupied or intendedl for occupa.ﬁcy by servants, are to
be considered as a éeparat.e housing unit only if they have separaste cook-

“ing equipment which the servants use for-the regular preparation ¢ meals.
If the quarters do not have separate cooking equipment which the servants

use for the regular preparation of meals, -combiné them with the employer's

- quarters and list on one line of the Segment List, for example

—— e ——— - — - —— i ——— i o~ ———————d——

L1v1ng quarters for farm or ranch hands are mot to be considered as
servants' quarters, If they have accommodations for less than 5 hands,
the quarters are either to be listed separately or combined with the
employer's ‘quarters depending upon whether the farm or ranch hands!

quarters meet the housing unit definition. If the quarters have accommo-
dations for 5 or flore farm or ranch hands, they constitute a special
dvelling place (see page C-89, paragraph 9).
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A, Special rules to
be applied in
) listing—Con.

é. Tents

9, Tourist
cabins

10, Treilers

a. Trailer
camp
defined

N

b. Trailers for
migratory
workers i

c. How to list
trailer
camps

A trailer camp consists of

In listing tents, tent sites, and tent camps, follow the procedure for
listing trailers, trailer sites, and trailer camps given in paragraeph 10

below.

The procedure for listing tourist cabins depends on whether they are in
a tourist cemp. The latter is defined as a group ‘- of 5 or more tourist
cabins operated under a single management, Deteiled instructions for
listing tourist cabins and units in other permanent residentiel
gtructures in tourist camps are given in Table C on page C~64,

The procedure for listing trailers depends on whether the trailer is
located in a trailer camp (or migratory workers' camp).

(1) 5 or more trailer sites or
(2) @& group of trailers parked on the same lot provided that

(a) there are present at the time of listing five or more trailers
which are occupied or for remt as separate living querters on
the_site where the trailers are located.

or

(b) you would expect that at some time during the year five or more
such trailers will be present on the parking grounds.

A group of trailers with quarters for 5 or more migratory workers ia to be
considered as a migratory workers! camp and treated as a special dwelling
piace. (Count a trailer occupied or intended for occupancy by a migrant
family as one unit regardless of the mumber of workers in the family,)

Trailers and trailer sites in trailer camps are not to be listed on the
Segment List because these camps are special dwelling places, Prepare a
Special Dwelling Listing Sheet for each trailer camp as instructed in
Chapter C-14. 1/

1/ If located in & TA Segment or if in an NTA Segment and no register from which to sample, list

units within camp,

If in an NTA Segment and register is available prepare heading of Special

Dwelling Iisting Sheet but do not list units within camp.

CPS-HVS 250
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A, Special rules -to
be spplied in

1istings—Con.
10, ~—Con.
c.—Con,

(1) List eites
if possible

(2) How to
list if
sites not
jidentified

CPS-HVS 250
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If the trailer camp is laid out in sites which are identified by electric
meter number, parking lot number or in some other manner, list on the
Special Dwelling Listing Sheet each site even though no trailer is located
on it et the time, Also list sites which are under construction, If you
are meking a complete listing of the camp, enter the idemtification of
the site on the listing sheet as follows:

"1

() (2) '
1| Preti) Fro. /
2| hdew Fro. L
s| Phetw Ze0. 3
s et 2o o

If sites are not identified, prepare a sketch of the camp, indicating the
location of each traller site by the symbol DT. Also indicate the
location of any permanent structures in the camp by the symbol l:] .
Assign a number to each trailer site on the map and describe it by this.
number on the listing sheet, Attach the sketch to the listing sheet for
the camp so that you can refer to it to locate the unit at the time of
interviewing. For example, your sketch might appear as follows:

£
s o
Ir O

=

u.s 19
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A. Special rules to be
applied in
listing-—Con.

10.—Con.
c.—Con,

(3) Permanent
residential
structures
(other than
tourist cabins)
in trailer
cemps :

(d) How to.list
trailers not
in‘camps

Use of
sketches

11, Trailers and
Tourist Cabins
(or Motel Units)
on. same property

CPS-HVS 250.
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See Table C for procedures to follow for units in permanent residential

structures (other than tourist cabins) in trailer camps.

- If a trailer is not in a trailer camp or migratory worker's camp, list

it on. a separate line of the Segment List, provided that it is occupled or
for rent as separate living quarters on the site where it is now located.
Do pot list trailers used by owners only for vacations or as extra

sleeping space for household members.

Where 3 or 4 trailers are grouped together but are not in a camp, you
should draw a sketch showing the location of each trailer by the syﬁbol
E] T, Also assign consecutive mumbers to the trailers on the map and
list them by their mumber. (See following example.) Such & sketch should
be attached to the Segment List on which you have listed the trailers.

17

MietsIOE DRIVE

Frisimar STarcen

T RAI L EMS

RESTAGRANT

Whenever you encounter trailers or traller sites apd tourist cabins (or
motel units) located on the same property, refer to Table C on page C-6
for procedures on listing.
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A, Speciel rules to
be applied in
listing-~Con.

12, Unfinished
residential
structures

a, Malti-unit
structures
under con-
struction

b. Apartment
" houses

(1) VWhen location
of apartments
is known

(2) When location
of apartments
cannot be
determined

13, Vacant
residential
units
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List on the Segment List unfinished residential structures on which any

construction work is in progreés such as excavation, laying the foundation,

etc, Also consider the structure.under construction if the foundation is
laid out and building materials are on the property.

In the case of multi-unit structures under cénstruction use a line for
each apartment, flat, etc, the structure will contain when qomplet.éd if
the mumber can be determined st the time of listing., If the number. can-
not be determined, use the best estimate obtainable. If there is no. one
available at the building site, try to get the necessary information from

neighbors or some other local source.

" Enter the description of the location of units in apartment houses under

construction as follows:

Generally, the description or location of each apartment can be determined
from the architect's plan for the building. If you are able to determine.

.ﬁhat the numbering scheme will be, 1ist the apartments in mumerical (or
.alphabetical) order, If you cannot determine what the numbering scheme

will be but know the floor plan, list apartments on the first, second,
third, fourth, etc., floors in that order and then apartments in the

basement,

If you cannot obtain a description of the location of the units within
an apartment bullding and can only find out the total number or estimated
rumber of apartments the building will contain, leave enough blank lines
on the Segment List for all apartments allowing a separate line of the
Segment List for each apartment. By interview veek, construction may
have progressed sufficiently so that any apartments selected for the
semple may be identified.

- A vacant residentiel unit may be a whole house or an apartment or it may

be a separate living arrangement in a house contéining other residential
units. When you are inquiring about living quarters, ask about any
quarters which are vacant., People often forget to report them.

Some units may be vacant because the structure in which they are iocated
is being altered, to be torn down, ete, Rules to follow in listing such
places are given below,
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A. Speclal rules to
be applied in
listing—Con,
13.--Con,

a. Being
converted
or merged

. alteration was begun.

b. Being used. -for
nonresidential
-~ purposes’

c. Dilapidated

d. Unfit for
human
“habitation -

If work has progressed far enough to identify the units as they will

exist (or if a responsible person can indicate to you the expected living
arrangements when completed), list units being comverted, or merged, as
they will be when alteration is completed. If work has not progressed- .
far enough to identify the changed units and you cannot obtain information
regarding the expected alterations, list the units as they were-before

x
)

List on the Segment List units being used temporarily for commercial or
business purposes, Also list on the Segment List, units being used
temporarily for the storage of hay, machinery, business supplies and the
like, D6 not 1list as living quarters units permgnently converted to non-

residential use EXCEPT those units being used for the storage of‘excess.‘

household furniture,

List each vacantiresidential unit even though dilapidated if there is
even a slight possibility that the unit may be occupied again, (In
special dwelling places saﬁpled from a regisﬁer, count such units.)

.Vacant residential structures which are unfit for human habitation and

,bejonq repair are to be entered on the List of Structures With No Dwelling

..-(Housing) Units (inside right cover of Segment Folder) unless they are

e, Being
demolished

CPS-HVS 250
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R

. ¢-i CAUTION: If windows or doors have beén boarded up to keep them from

located on property .which contains habitable living quarters. In the
latter case, check the box for "Other - specify"™ on the Segment List and
enter "Unfit for human habitation"., If there is more than one habitable

’fésideﬁiiﬁi uﬁii.oﬂ thé"ﬁfopeity in addition to ‘the Mfunfit for human

habitation™ unit, check the box for -"Other - specify” on the line for only

. one of the habitable units. Units ‘are to be considered as unfit for humen

habitation if most of the doors and windows are 'missing and floors are

insafe,

being destroyed, they are not. to be considered as missing, In a few
rural sections of the country where doors and windows are not used,

do not consider them as missing.

Do pot list on the Segment List or Special Dwelling Listing Sheet units
in a structure being demolished. Instead, treat such structures in the
same manner as indicated above for "structures unfit for human habitation".

~
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A. Special rules to
be applied in
listing-—Con.

13.—Con.

f. To be
demolished
or condemned

g- Abﬁﬁdoﬁed

14. Vacation
¢éabins

List on the Segment List or Special Dwelling Listing Sheet living
quarters in structures to be demolished or condemned as they exist at
the time of listing unless the structures are "unfit for human habita-
tion"™., 1In the latter event, follow the rules in paragraph 13d above.

List on the Segment List or Special Dwelling Listing Sheet living quarters
in abandoned structures unless the structures are unfit for human habita-
tion. In the latter case, follow the instructions in paragraph 13d above.

The procedutre for listing a vacation cabin in'a resort area depends on
whether the cabin is one of a "group of 5 or more vacation cabins
operated under a single management".

A vacafion cabin is to be considered as 6ne of a "group of 5 or more
vacation cabins operated under a single managemént“ if it is one of

5 or more such cabins located next to each other and belonging to'the
same owner but rented or intended for rental to others and the group of

cabins is identifiable by a sign on the property on which located.

For example, if in a resort or recreational area you observe a sign

advertising "Hodges Cabins" on property on which are located 5 or more

" cabins ‘either rented or for rent, you would consider the cabins to be a

"gfoup of 5 or more vacation cabins operated under a single management™,

Such vacation cabinsﬂaréAtp be listed according to the rules given in
paragraph 9 above for listing tourist cabins in tourist camps,

List on a separate line of the Segment List, each vacation cabin which is

.. not -one of a "group of 5 or more vacation cabins operated under a single

'B. Situations
not covered

.

L I

" CPSHVST250 ,
MS Int Grvi m‘ ;’rg Ma.nual

management ",

In listing you may find unusual types of living gﬁnrters which are not
covered by the special rules given above and which may present a listing
proﬁlem. In such a case -describe the quarters and their location on a
Referral Sheet ‘and send it to your Supervisor, ‘
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TABLE C

(See: pages: C-64 and €-65.)
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TABLE C.

SUMMARY OF LISTING PROCEDURES FOR TRAILERS AND TRATLER SITES, TOURIST CABINS, MOTEL UNITS,
AND OTHER PERMANENT STRUCTURES LOCATED ON SAME PROPERTY

CASE
NO.

- KINDS

AND NUMEER OF LIVING QUARTERS
ON_PROPERTY

"TRAILERS

OR IDENTI-
FIABLE
SITES

TOURIST PERMANENT RESIDENTIAL
CABINS 5/ STRUCTURES OTHER THAN
AND MOTEL |TOURIST CABINS AND
UNITS MOTEL UNITS '

PROCEDURE

CASE
NO.

LIST TO USE

SPECIAL
DWELLING
LISTING
SHEET

SEGMENT
LIST

0 -4

0 -4 None or 1 or more

1,

List as regular unit 1/ each trailer or identifi-
able site, each tourist cabln and motel unit and
each unit in other permanent residential struc-
ture, if any,.

X

5 or more |None or 1 or more

Apply transiency 2/ rule to the group of tourist
cabins and/or motel units:

a, if transient, consider all units (trailers or

idantifiable sites, tourist cabins and motel
. units; and units in other permanent residen-

tial structures) as one special dwelling
place, If no trallers or sites, classify as
"tourist camp"3/ or "motel™ whichever appro-
priate; if both trailers or sites and tourist
cabins and motel units,classify as "combina-
tion traller~tourist camp" or“combination
motel-trailer camp",

if nontransient, consider as regular units
all units (trailers or identifiable sites,
tourist cabins and motel units, and units in
other permanent residential structures).

2a

*12b.

&

5 or more:

None or 1 or more

CPS-HVS 250
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/s

Consider all units (trallers or idemtifiable
sites, tourist cabins and motel units and units
in other permanent residential structures) as
one special dwelling place. If no tourist
cabins, olassify as a traller camp 4/ if both
trailers or sites and tourist cabins and/or
motel units, classify as "combination tourist-
traller camp" or "comblination motel-trailer
camp™ whichever appropriate.,

C-64 (Revised June 1961)
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4. 5 or more| 5 or more None or 1 or more 4. Apply transiency rulea 2/ to group of ‘tourist
: cabins and/or motel units:

a. 1f transient combine the tourist cabins a.nd 4a. X &/
motel units with the trailers or identifiable :
sites and with units in permanent residential
structures and consider as a combination
tourist~trailer camp (or motel-tvailer camp)
and one speclial dwelling place.

b, if nontransient, (1) treat each tourist cabin | 4b(1) X &/
and motel unit and unit in.other permanent
residential structures as a regular unit and
list on Segment List; (2) treat trailers and | 4b(2) X
identifiable trailer sites as a trailer camp

L i L and special dwelling place. '

1/ A regular unit is a unit not in a special dwellinmg place and which is to be listed. on/the "Segment' st

_/ See page C-55 for transiency rule,

3/ See page C-57 "for definition of tourist camp

L/ See page C-~57 for definition of trailer camp

5/ Treat Vacation Cabins (as defined on page C-62) llke tourist cabins

6/ In places which were listed before March 1960 for CPS (July 1960 for NHS), units in permanent-type structures may have been
entered on a different type list than specified in Table C. In such cases, these units should be retained on the list on
which originally entered as instructed on page C-46, paragraph 14a,

CPS-HVS 250 .
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CHAPTER 12,

PROCEDURE FOR SEGMENTS CONTAINING MORE THAN 100 HOUSING UNITS

A, Segments to be
newly listed

B, Segments to be
brought up to
date

C. Procedure for
subdividing

. segments to be
newly listed

1., Obtain map
Oor prepare
sketch

2, If map covers
entlre segment

3. If no map or
if map covers
only part of
segment

CPS-HVS 250
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Segments containing more than 100 housing units are to be treated as
follows:

If you are assigned a segment:to be newly listed and you can see beéfore
you start your listing that there are more than 100 housing units in the
segment, do not do any listing. Instead, subdivide the segment into
emaller parts according to the procedure gi'ven in paragraph C below,

If you are asslgned a segment to be brought up to date, and you find
that 1t has increased in size to over 100 housing units, do m sub-
divide the seg:ment Instead bring the lists up to date,

Proceed as follows in subdividing segments to be newly liated,

Try to obtaln a map of the area covered by fhe segment., If located in a
housing development try to get a map.from the cont.ractor, otherwise
consult local officials.

If you can obtein a map showlng the entire segment, use this map for

subdivliding the segment in accordance with paragraphs G4 and C5 on
page G-67.

If no mep le avellable or if you cen get a map showling only part of the
segment, draw a sketch of the segment using black pencil., If poseible,
draw the sketch on the inside of a manila folder. Indicate dn the
sketch all potential boundaries that might be used to subdivide the
segment, Potentlal boundaries to be drawn on the sketch include all
natural boundaries such as streets, roé.ds, rivers, creeks, etc, In
heavily bullt-up areas, draw in property lines. Be sure to inﬁicate on
the sketch what .kind of boundaries t.hey‘are. Show enough detall on your
sketch to make it easily comparable to the segment map. Be sure that
you have not left out any part of the segment in preparing your sketch.

If you were able to obtain a map of only part of the segment, be sure
to enter on the sketch the streets bounding the part of the eegu;ent
covered by the map, Enter "See Map"™ on the sketch in a footnote to the

area covered by the mep.
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C. Procedure for
subdividing
segments to be
newly listed--Con,

4. Indicate
location and
house number
of housing
unit

Structures
which are
close together

Structures
with more
than 6 units

5. Indicate
location of
special
dwelling
place

6. Where and
when to
mail
material

CPS-HVS 250
NHS Interviewer's Manual

Indicate on the map or sketch by‘an open square [:] the location of
each housing unit in the segment. Also indicate by the symbol [:]T
trailers occupied or intended for occupancy as separate living quarters
on the site where located. If there is a house number for a structure,
be sure to enter this number on the map above the square showing the
location of the structure. Do not enter the house number between the
parallel lines which denote the street on which the structure is located.

If you have a row of structures (containing living quarters) too close
together to be shown separately, make an enlargement to show the
location of each structure., Number the enlargement and cross-reference
it on the sketch., For each structure which can be shown separately on
the map but which contains more than one housing unit, indicate the
location of the structure by an open square and enter above it and as
close to it as possible, the number of housing units the structure
contains; for exmmple lf]

If a malti-unit structure has a house .number enter the house number
above the figure showing the number of housing units; for example, if

the house number of a 4-unit structure were 1710 you would enter 1710 .

-

For each multi-unit structure containing more than six housing units
indicate the location of the structure and the number of units it con-

tains as instricted above,

In addition, on a separate sheet of paper list on consecutive lines each
major subdivision within the structure (such as basement, first floor,
etc.) and the total number of units in the particular part of the

structure.

Show the location of each special dwelling place by the symbol Z{}S .
Enter in a footnote on the sketch the name and type of the special
dwelling place and the total number of units it contains (unclassified
or staff and nonstaff), Use U to indicate unclassified, S for staff,
and N for nonstaff. (See Chapter 14 for definitions of unclassified,
staff and nonstaff.y

Mail the materials on which you did your subsegmenting (map, sketch and

enlargements) to your supervisor not later than the following day.
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C. Procedure for
subdividing
segments to be
newly listed--Con.

7. Example of Example: See Fig., 23.
sketch
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Fig. 23
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CHAPTER 13,

PROCEDURE FOR SEGMENTS THAT ARE INACCESSIBLE AT TIME OF LISTING

A, List units
according to
information
obtained from
local sources

Procedure at

> time of inter-
view if segment
accessible

.\\/‘
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If a segment to be newly listed is inaccessible because of impassable
roads, make every effort to determine the npumber of units in the segment
and whether or not these units are occupied. To obtain this information,
inquire at the office of the county tax assessor, county recorder of
deeds, county agricultural agent, forest service, or other local official.

Postal officials may also be able to help.

List (in the order in which you will canvass the segment) the units on
the Segment List using the information obtained from local sources. Enter
in the top margin of the Segment List the date and source of information
and in the last column the notation Mocc™ (if occupied) or Munoce" (if

unoccupied).

If the segment is accessible at the time the segment is assigned for

interviewing, proceed as follows:

1. Verify the listing and enter in Column 4 any additlional information

which will help describe the unit more adequately.

Delete any units which are listed in error. Enter the reason for

the deletion in the last column of the Segment List. For NHS,
return questionnaires for the deleted units as Type C Noninterviews
marked "In sample by misteke™ and explain the circumstances in the
Fill the noninterview and OT-UNOCC

ovals ‘'on the CPS yellow schedules prepared for such units and enter

space "Comments on noninterview".

"listed in error™ in the space provided.

If the segment is TA, enter at the end of the Segment List any units
which should have been listed and were not. Interview all units

unless for NHS there are more than 20 units or for CPS more than 30
units, in which case, you should subsample the segment. (For sub-
sampling instructions refer to Chapter II of Part A for NHS and to

Chapter 12 of Part D for CPS.)

If the segment is NTA, enter any units which should have been listed
and were not on a green Supplemental Segment List for NTA Segments.

Extend the sampling pattern for the segment to the units entered on

the Supplemental List. If, as a result of extending the pattern there
are more than 20 units to be interviewed in the segment.for NHS (or

more than 30 sample units for CPS) consult your supervisor,
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If you are still unable to gain access to the segment, mark the NHS
quastionnaire (or CPS yellow schedule) furnished you for each sample

unit as noninterview.

If the unit is occupied check, for NHS, the "Other" box for Type A
noninterview and specify "occupied -~ impassable road". For CPS fill
the "OT-OCCUP™ oval and specify "Impassable road".

If the unit is unoccupied check the box on the NHS questionnaire (or
£ill the oval on the CPS yellow schedule) for ™"Vacant non-seasonal” or
®acant -seasonal" as appropriate. Note that since the Washington office
cannot determine whether a unit is occupied or unoccupied, it is

essential that you obtain this information as best you can.

If the unit is for migratory workers, return the schedule as "0T-(Occ

or Unoce, whichever is appropriate) — for Migratory Workers".
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CHAPTER 14. HOW TO LIST SPECIAL DWELLING PLACES

A, Introduction

B. How special
dwelling places
are included
in the survey

C. Listing of
units within-
special dwelling
places
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In addition to listing regular living quarters such as houses, apartments
and flats, you are also to list special dwelling places such as hotels,
hospitals and convents, A list of the different types of special dwelling

places is given at the end of this chapter,

Special dwelling places are included in the survey in the following two

ways:

1. You may be assigned-a segment with boundaries outlined on a Segment
Map and find a special dwelling place within the boundary outlines.

2. You mey be assigned a segment consisting of a named special dwelling
place which is not outlined on a Segment Map. .For NHS these segments
are identified by the notation "LARGE SP.D." in the space for
"Type of Segment™ in the tab of the Segment Folder, For CPS, your
office will furnish you with a Special Dwelling Listing Sheet for
the place.

The area covered by the large special dwelling place as it existed in
April 1950 is to be included in the survey unless you are instructed
to exclude a specified New Construction area, New construction not
within the specified New Construction area but in the area covered By
the large special dwelling place in 1950 is to be considered as part
of the large special dwelling place., New Construction not part of the
land area covered by the special dwelling place as it existed in April
1950 should be excluded.

If a Marge" special dwelling place selected far the sample has changed
to another type of special dwelling place but occupies the same land
area as the original special dwelling place occupied in April 1950,

thé place currently occupying the area should be considered as the
sample large special dwelling place,

If other use is presently being made of land area which was occupied
by a large special dwelling place in 1950, report the situation on a
Referral Sheet.

In some cases you may list units within a special dwelling place; in
other cases you may merely record the total number of the kind of unit to
be included in the survey and then at the time of interviewing select a

samplg of these units from records maintained by the place.
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C. Listing of
units within
special dwelling
places--Con.

1. Special
dwelling
place units
definped

2. Kinds of
special
dwelling
place units

In specisl dwelling places the units to be listed or sampled are called
"special dwelling place units". A special dwelling place unit may be a
room or suite of rooms occupied or intended for occupancy as separate
living quarters. These quarters may but do not have to be housing units.
A special dwelling place unit may also be a bed in a room which has
sleeping accommodations for 5 or more persons, a trailer or tent or site

in a trailer or tent camp and ip some cases it may be a person.

For listing and sampling purposes, in some types of special dwelling
places we must divide special dwelling place units into two kinds --
called "staff units™ and "nonstaff units", In other types of special

- dwelling places it is not necessary to make this distinction and all

a. Nonstaff
units
defined

b. Staff
units
defined

Special
case:
units in
nurses'
homes

c. Unclassified
units
defined
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units are referred to as "unclassified" units, Table D on pages C-73 and
C~74 shows the kinds of special dwelling place units each type of special

dwelling place contains.

"Nonstaff units®™ are defined as (1) the persons for whom the special
dwelling place is being operated or (2) the units in which these persons
live, such as rooms, suites of rooms, or beds in rooms having sleeping

accommodations for 5 or more persons.

"Staff units" are defined as the houses, apartments, rooms, suites of
rooms, or beds in rooms having sleeping accommodations for 5 or more

persons occupied by resident employees and their families,'if any,

Nurses' homes are to be treated as a special case. According to the above
definitions, nurses living in hospitals are resident employees and their
quarters would be listed and sampled as “staff units®™. On the other hand,
quarters for nurses would be considered as ™inclassified" units in Nurses
Homes which are special dwelling places in their own right; To

avoid this inconsistency, we are specifying that in purses' homes all rooms,
suites of rooms, etec., whether occupied by nurses or by other persons

living in the home are to be regarded as "staff units",

"Unclassified units" are the houses, apartments, rooms, etc., occupied or
intended for occupancy by all persons in certain types of special dwelling
places. (See Table D on pages C-73 and C-74.)
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C. Listing of
units within
special dwelling
places—~Con. .

3. Special rules
in some types
of places

There are special rules regarding the units to.be inclﬁded in certain
types of special dwelling places. For example, in armed force installa-
tions and hospitals, only units for civilians-are to be included. In
transient hotels and in adult recreational and religious camps, only
units for permanent guests and resident employees are to be included
(unless the quarters for transient guests cannot be separated from the
quarters for permanent guests).

of Table D.

The special rules are given in column 5

TABLE D, Kinds of Special Dwelling Place Units in Each Type of Special Dwelling Place

(An X indicates kind of units) 1/

Kind of Units the Special Instructions for Certain
Special Dwelling Place es_of Special Dwelling Places
Type of Special Dwelling Place Contains Units are houses, apartments,
. . Non- Unclas- jrooms, etc., occupied or intended
- Staff1/ Steff |sified |for occupancy by:
(1) (2) (3) (4) (5)
Armed force hospitals X X Civilians, including civilian
. L - patients, 1/
Armed force installstions (excluding X Civilians, including members of
armed force hospitals) families of militery personnel,
Chron;c and cancer hospitals X X
Convents X
Correctional institutions X X
Facilities for housing students Students and resident employees
(A trailer camp may be a facility as well as the families of each,
for housing students,) X if any,
Facilities for housing workers ] .
(A migratory workers' camp may be Workers and by resident employees
a trailer or tent camp,) X who run the facility
Flophouses : X
General. Hospitals X X )
Homes for the aged, infirm or
needy X X
Homes for incurables X X
Hospitals and homes providing
specialized care X X

1/ Nonstaff units are to be included in surveys only when you are instructed to do 50 by the

Regional Office.

CPS-HVS 250
NHS Interviewer's Manuszl
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TABLE D (cont'd)

Type of Special Dwelling Place

Kind

of Units the

Special Dwelling Place

Containq

Special Instructions for Certain

Types of Special Dwelling Places
Units are houses, apartments,

Non-
Staff 1/

Staff

Unclas-
gified

rooms, etc., occupled or 1ntended
for occupancy by:

(1)

Mental institutions

(2)
X

(3)
X

(4)

(5)

Missions

Monasteries

Motels, transient type

Nurses' homes

IA11 persons. This is a special
case in which the units of all
persons living in the place are
called "Staff units”,

Nursing ,convalescent, and rest homes

Private residential clubs

Recreational and Religious Camps:
Adult camps

Children's camps

Staff personnel and resident
loyees only; nonstaff units
re _to be excluded,

Sister s) Brother s'or Priests’®

Residences ([or Rectoriea) for 5
or more persons

Tourist camps or courts and combi-
nation tourist-trailer camps,
transient-type

Tourist Homes

Trailer and tent camps
(In some cases, a trailer camp may
be a migratory workers' camp or a
facility for housing students; a
tent camp may also be a migratory
worker's camp,)

Transient hotels (including summer
hotels)

Permanent guests and by resident
employeis and their families, if
ng, 2

T,.B, sanatoriums

Vacation cabins--groups of 5 or
more transient-type vacation cabins

operated under a single management

Veterans! facilities
(Mental and T.B. hospitals are
"Specified Tmstitutions™; general
medical and surgical hospitals are

"Other Specisl Dwelling Places",)

X

X

IMCA's and YWCA's—--transient type

X

1/ Sée footnote on preceding page.

2/ If the management cannot distinguish between rooms for permanent guests and bran51ent guests, the
listing units in the place include the apartments, rooms, suites, etc. occupied or intended for
occupancy by all guests and by resident employees.
Special Dwelling Listing Sheet "Includes units for transient

CPS-HVS 250
NHS Interviewer's Manual
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: ’ kind of units
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_units
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. (2) Procedure if
\ _ staff and
! . nonstaff
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and "unclas-
sified to
type of
place

1 2. In NTA
Segments

&.. Betermine
kind of units
in place
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:

The procedure for listing special dwelling places depends on (1) the

kind of segment (TA or NTA) in which the place is located (2) the kind

‘of units in the place (staff and nonstaff or unclassified) and (35 the
kind of records msintained by the place.

When you find a special dwelling place in a TA Segment proceed as
follows:

Refer to Table D on pages C-73 and C-~74 to determine what kind of units

the place conteins.

If the place.contains unclassified units:

(a) Fill the heading (except for items a, b and ¢) of & Special Dwelling
.listing Sheet for the place.

(b) List each special dwelling place unit (house, spartment, room,-
trailer site, etc.) in the place on a separate line of the Special
Dwelling Listing Sheet. (See example in Fig. 24.) (Do mot list
units in special dwelling places on the Segment List.) .

If the place contains staff and ponstaff units proceed as folloﬁs:

() Fill the heading (except items a, b, and c) of a Special Dwelling
Listing Sheet for the place. Enter "STAFF" above the title of the
form.

(b) Iist each unit occupied or intended for occupancy by staff or resi-
dent employees on a separate line in column 2 of the sheet labeled
STAFF.

NOTE: When you are specifically instructed to do so by the Regional
Office, also prepare a Special Dwelling Listing Sheet for nonstaff units
in the place. Label this sheet NONSTAFF. In listing nonstaff units,

proceed in the same manner as instructed above for staff units.

In talking with the manager of the place, do not use the terms "staffm,
"nonstaff" and "unclassified". Instead adapt your terminology to the
type of place being listed. For example, in & hospital, refer to patients
instead of "nonstaff" and to resident doctors, nurses and other resident
eﬁployees instead of "staff", In transient hotels, refer to rooms,

suites, etc. for permanent guests and employees instead of ™unclassified™.

When you find a special dwelling place in an NTA Segment, proceed as
follows:

Refer to Table D on pages C-73 and Cwy, to determine what kind of units
the place contains,
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SHEET / oF / SHEETS
Form P-2258 U.S. DEPARTMENT OF COMMERCE FOBM APPROVED
(2-8-56) BUREAU OF THE CENSUS BUDGET BUREAU NO. 41-R1206.5

SPECIAL DWELLING LISTING SHEET

SAMPLE AREA

NOTE: For special dwelling places in TAKE ALL SEGMENTS, skip

YEs L_] If "Yes," complete heading items b and ¢ only.
N0 ) If "No,” skip itens bandc end 1ist wnits in Col. (2).

items a, b, end c and list units in Col. (2).
8. REGISTER AVAILABLE?

b. REGISTER 1S RECORD OF:

T Living quarters (Rooms, Dus., ete.)

[ Persons

CODE

777

NAME

€. DATE

NUMBER OF UNITS

NONSTAFF STAFF

UNCLASSIFIED

BLOCK OR RURAL SAMPLE AREA

NAME-

IDEN:{CJDE

SEGMENT

SEGMENT NO. TYPE

o4 TH

74

NAME OF SPECIAL DWELLING PLACE

ADORESS
Trre
samplE SAMPLE
P NUMEER OR LOCATION OF UNIT DESIE. | SERIAL JLINE NUMBER OR LOCATION OF UNIT pEsiG. | SERIAL
No. . NATION No. wNo. NATION No.
Q) (2) (3) (4) (83 (2) 3) (4)
1 't” . F ’ 21
2 B 22
3 - 23
4 D 24
5 £ 25
" 6 F 26
1\ Kot [ 27
8 ' 2_ 28
9 3 ‘29
0 7 o 30
11 45 a1
12 - é 32
13 7 33
14 14 34
15 35
16 36
17 3z
18 . 38
.19 39
: 20 40

me“:ﬂ

CHECKED BY

BROUGHT UP TO DATE B8Y

MONTH, YEAR _3/61 MONTH,

YEAR

MONTH,

YEAR

CPS-HVS 250
NHS Interviewer's Manusl

(Fory continued on revegae)

Fig. 24
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Listing Special
Dwelling Places-—Con.

2.——Con,

B, Determine if

- Mygable
register®
available

"Usable
register®
defined

When to use
register of .
persons for
unclassified
or staff units

When to use
register of
persons for
nonstaff units

c¢. Procedure
if no
Musable
register”

CPS-HVS 250
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For places containing unclassified units, determine whether a usable
register is available from which a sample of all units in the place may

be selected.

For places containing staff and nonstaff units, determine whether a
usable register is available from which a sample of staff units may be
selected. The register of staff units must not contain any nonstaff

units.

NOTE: When you are specifically instructed to do so by your super-
visor, also determine whether a register is available from which a
sample of nonstaff units may be selected. The register of nonstaff
units must not contain any staff units.

By "usable register" we mean an up-to-date card index, list, diagram, or
sketch of houses, apartments, trailers, rooms, beds, etc,, occupied or
intended for occupancy by the particular kind of unit to be sampled; that
ia, by unclassified or by staff (or by nonstaff, when you are instructed
to include nonstaff).

If for unclassified and staff units it would be extremely difficult to
make a complete listing of living quarters such as houses, apartments,
rooms, etc. and there is a register of the unclassified or staff persons,
consider the register of persons 4o be a "usable register" and proceed as
instructed in paragraph 4 below. Keep in mind, however, that for
unclassified and staff units a reg;.lstexx of persons is to be used only as
a last resort. '

For noxistaff units, a register of persons is as acceptable as a register

of living quarters.

If there is no usable register for the particular kind of unit:

(1) check "no" in item a on the Special Dwelling Listing Sheet for
unclassified or staff (or nonstaff when you are specifically
instructed to include nonstaff) whichever is appropriate.

(2) 1list each unit (house, apartment, room, bed in rooms with sleeping
accommodgtions for 5 or more persons) on a separate line of the
Special Dwelling Listing Sheet. List staff units on the steff sheet
(and whén,you are so instructed, nonstaff units on a nonstaff sheet).
(See Fig. 25.)
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oF /

SHEET /

rorm P-2288 U.S. DEPARTMENT OF COMMERCE
* | t2-8-56) BUREAU OF THE CENSUS

STeFF
SPECIAL DWELLING LISTING SHEET

FORM APPROVED
BUDGET BUREAU NO. 41-R1206.5

NOTE: For special dwelling pleces in TAKE ALL SEGMENTS, sklp
itoms a, b, mnd ¢ and 1ist units in Col. (3).

8, REGISTER AVAILABLE?

Yes i) Jf "Yes," complete heading items b and ¢ mnly.
wo If "No," skip items band ¢ and 118t wmits in Col. (2).
b. REGISTER 1S RECORD OF:
SAMPLE AREA J Living querters (Rooms, Dus., etc.) (] Persons
CODE - NAME NUMBER OF UNITS
99 9 . C- DATE NONSTAFF ' STAFF UNCLASS | FIED
BLOCK OR RURAL SAMPLE AREA
IDEX. CODE | NAME
4a_
SEGMENT
SEGMENT NO. TYPE
a49s NTA

NAME OF SPECIAL DWELLING PLACE

ADDRESS

gl_zd_d#gﬂg&w bk Y i Bk, Utipeis Cty

Oge L

LINE WUMBER OR LOCATION OF UNIT :::':: SERIAL JLINE NUMBER OR LOCATION OF UNIT pesre. | sEmiaL
wo. NATION NoO. wo. NATION wo.
1) (2) (3) (4) (1) (2) (3) (4)
1 . M 4ot a4 21
2] L t B 22
3 Bty Lot O 23
4 4 0.4 B 24
S Wonitiv Mast, duze X 25
| Cottage ) 26
7 4 o2 27
) 3 28
9 29
10 30
1" 31
12 32
13 33
14 34
15 35
16 36
17 37
18 3
19 39
20 40
LISTED BY é y CHECKXED 8Y BROUGHT UP TO DATE BY
MONTH, YEAR 3 MONTH, YEAR' MONTH, YEAR
Y

(Form continved on reverse)

CPS-HVS 250
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Fig. 25
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SHEET OF SHEETS

Form P-2288 U.S. DEPARTMENT OF COMMERCE FORM APPROVED
{2-8.56) BUREAY OF THE CENSUS BUDGET BUREAU NO. 41-RI206.5
.
- NOTE: For special dwelling places in TAKE ALL SEGMENTS, skip
Now ST FF items a, b, end c and 1ist units in Col. (2).
8. REGISTER AVAILABLE?
SPECIAL DWELLING LISTING SHEET ves LH'It "Yes,” complote heading items b and c only.
No L] If "No,” skip itemns band ¢ and 1ist units in Col. (2).
b. REGISTPH 1S RECORD OF: '
SAMPLE AREA Living quarters (Rooms, Dus., etc.) [_]Persons
CODE_ NAME . NUMBER OF UNLITS
‘/9? . - €. DATE NONSTAFF ' STAFF UNCLASSIFIED
BLOCK OR RURAL SAMPLE AREA 2l Ly RS
IDEN. CODE NAME : /
2.
SEGMENT
SEGMENT ND. TYPE
P
C 495 NTA
NAME OF SPECIAL DWELLING PLACE’.
Liens Zéll&&&a Merrniy
ADDRESS 4 "
R i . - Y i
Mluwbw" A’\M&L) dnd &u.cm/ /[4, wit Ko-ed, Z(-&.‘-fu.a/ (LA}.
1 TYPE J 7 4
- 71
Aorne /{4’\/ [(/94_4(/
(3 174
SAMPLE SAMPLE
LINE NUMBER OR LOCATION OF UNIT DEstc. | SERIAL JLINE NUMBER OR LOCATION OF UNIT DESIG. | SERIAL
NO. NATION no. No. NATION wo.
(1) (2) (3) {4) (1) (2) (3) (4)
1 21
2 22
"> 3 - 3
E 4 24
5‘ 25
s NOTE: Nonstaff units are to be included in the survey
7 only when you are specifically instructed to do
s so. .
9 29
10 30 |
11 31
12 ' 32
13 33
14 34
15 35
16 36
17 37
18 38
19 39
20 40
LISTED BY g‘ 7! CHECKED 8Y BROUGHT UP TO DATE BY
MONTH, YEAR -V MONTH, YEAR MONTH, YEAR
£/
(Form continued on reverae) coMm-DC 18858
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2.—Con.

d. Procedure if
Misable
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3. In "Large"
Special
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Places

E. Procedure for
Special Dwelling
Places