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PART D

THE HEALTH QUESTIONNAIRE
AND
HOW TO CONDUCT THE INTERVIEW
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3.
k.
5.
6.

"DON't KNOW e b eeeeoeteeereocscasscssocssossccscassasses
Interval, range, or estimat@eec.ccccscccveieceecncancanes
EstimatesS.ccececececeecacsncecscsccecscsnsscscocsosscsacoss
None" ENtrieS.ceeeecccesececesosocsececssecccacaascaccas
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Footnotes and coOMMENtS.ccecececccacccccoscaccsacscccsascns
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1.

2.

Determination of "YEAR BUILT" in area segments
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c. Item lc, Special dwelling plac@eecccececcsccccccssanss
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Ttem 6, Record Of CAllSeeeececcesococascsascssanassacss
a. Calls for entire householde..ccccecocotcocscaasccccns
b. Return calls for individual respondentSe.ceeececcca.
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Items 8 and 9, Name and code of interviewer........ cens
Item 10, For observed houseloldS..c.ceceecececcccccccccns
Item Eeeeeeneenenn. Geccsececcaccssnstesssesassasscsense
Ttem 11, Table X.eceeeeeeoncecooccosscossacasanasancass
Inside of Worksheet.ccieieeeeeeeeeeiecneeconsccncssonoccncene
Symbols, type face and general rules...ccececeeccccccss

a.
b.
c.
d.

e’

Symbols USEA.cecereccecccceccaccnoccnssossccscnsanns
Questions in heavy typeeecececcccacecccasccacccccccne
Use Of PrOoNnOUNS.cccccccsscccccaccccsccacscsccsscscns
How to delete an entry on Worksheet..ceeesceescoaans
Use of explanations and footnoteS..ececcececcececcscane

Questions on personal characteristics..cccecceccescecccee
Eligible respondent: Who can answer the questions......

a.
b.
c.

d.
No

Eligible respondent for questions 1 and 2

of the Worksheet.cceseeeesescocoscsscsccosasscososccns
Eligible respondent for questions 3-5 and for
remaining part of Worksheet and Questionnaire.......
Exceptions to eligible respondent rul€..cccececececss
Return call may be NecesSSaryecccecescccsccaasccsaase
eligible respondent in household.ccecccceecerscacsccas

Question 1, Names of household membersS...cceccecceccaccee

a.
b.
c.
4.

e.
f.

Detailed description of question l..c.ccececccececcns
Who are household MEMbErS.ccececceccsesssccccessscccsnse
Delete the name if not household member....cccceceeee
Use additional Worksheets if more than 9

household MEMbErSececcescocvosassacsassasoscccscscssacse
Prescribed order of listing householde.ccsccacecceen
How tO enter NameS.ecccecccerscesccsscsosccacsssscccscasae

Question 2, Relationship to head of household..s .......

a.
b.
c.

Head of household.ce.ecececcescecsccnccacsscncscnacs
Relationship of other personS..c.cccecececcecceccscacs
Persons in "Special dwelling places,"

rooming houses, etCecceecscrccoccececcssococcsscnscas

Questions 3-5, How to ask the questions...cccccccececcs
Question 3, Age at last birthday, race and seX..eeeecee

Q.

Race and SEXe.ececoesecacssccoccsccsnssscscsccsssncnese

Question 4, Marital statuS.eccceecececceccccccsacoccnnne

-

b.
c.

Annulled MATrTriageS.cccecceceececescccccccsosacvosans
Separated PErSONSeccscecccccccscccsaccccssscccsssssss
Common-1aw MArriageS.cecccceccssesscsscascssssnassannse

Question 5, Main activity during past 12 months.ceeees.

a.
b.

How to ask question Deececceccccscescccocccscccasecns
"Something else" defined.cecececececeeereaconcccnnns
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c. Definition of "working," "past 12 months"....... ceee
d. Working defined........ ereececrctscesssssccsccnans oe
e. Past 12 months defined.cecececcccesccccecccnncen ceee
f. More than one activity.cececececececcoceccccccsccnnns
Item H, Whom to interview..ceeecececss ceececasas ceecees

General procedure for questions 6-14 on illness, etCec.....

l.
2.

l.
2.

3.
b,

5.

Order of asking questions 6-1l...cceceecscannss cececaes
How to record illness conditions reported

in qUestions 6-12¢ceccesccccccccccsscsscoccasssascccccs
Use of probes in questions 6-8, 12.ceeeecccecass

A. Probe qUestion Deeeececsccecsococscccscscarssanas cee
b. Probe qUEStIiON Ceeececeocecrscncasceocssssacnssascsas
Use of probe in questions 9 and 13..eccccecceccescs cecese
Last week or the week before definedececcccecec... cecene
a. Calendar Cardecececceccecccesccccssccssscscccns ceveces

b. Use oral 2-week reference as neededececscecccscssccs

' Detailed description of qUestions 6-1leeeeeeciveeeeeeecenes

Question 6, Sick last week or the week befOr€ecceceeeee
QUESEION T eeeevececcsccscscccssscssccsscososcacscccssscsse
Question 8, Accidents and injuries during
last week or the week befOr€..cececececcecean ceeccecsnes
Question 9, Injuries which still bother a person.c..c...
a. What to record.ecceccececececcccccscecscans
Question 10, Conditions List Card Aeceeccc... cccccessesee
a. Time referenCeeccececerecececcecccccas
b. How to ask the questioNeccceceesccccececccocccssnccne
Co Family referenceeecccececscecscesccecccsccescnsscncons
d. Ask about Othersececcceccccccscccccscccocccsccsnsansne
€. Repeating QUEStion.cceececsseccecacsccccsnceacascnans
f. Conditions not present at time of interview.........
g. Present conditions not causing trouble....ccccoeces.
h. Doubts about recordingeccecceececcececcscsssssccccsces
i. Hasn't had condition for 12 months Or MOr€e.ececcccecs
Je "Arrested" conditiONe.cciecececcececccaseccncsccaces
k. Conditions volunteered..cceccceccccccccecscaccccccsce
1. How to record the anSWerSe.ecscescsceccsscccssccsccene
m. What to recordeccecceccececccccccscscscacscccscscscanns
Question 11, Conditions list on Card B-1l and B-2e.ccese
a. Difference in time reference between

Cards A-1, A-2 and B-l, B-2.¢cccscccccccesccccccscnce
De CaArd B-leecececsescesccsscsscsccacsoscsscescscsscscssacsse
Co Card B=2ecccccsccecssccsnscssacscossssccssnssosscsscns
Question 12, Other ailments, conditions,
or probelms with healtheceecececececccsccscscoccccecnceacs
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9. Question 1h.eciceecccaccecas Ceecsteccenaccans ceececsccns

a. Question 148.cecccccncercces tececccecessscsssnsaa eee

b. Question lUb.eseecca.an. ececcscenscsesssescssecsacnna

c. Question 14C..eccscecccccccacs teccectecesenosscans .o

d. Example.cececaoe. ceessscesssessstsesascanasan esscccas

10. TItem R, Who responded...cccccecceccas eceessacssenssncnes

. AdultSececceccocccne eesscanas ccecsccscacs eeescensene

be ChildreNeeccecccecccsccesas ceccacas esecsce ceescsesscas

c. "At home" but not interviewed.e.eeeeeecss ceesecesces

11l. Where to g0 NeXbteeeeteeveeeseeonsccosccacccaconnsnns eee
CHAPTER 3. THE HOUSEHOLD PAGE . . cceceeccecconoccassas eccecccsscessscsnae
A. General.ec.ececccececsease csscacas cesecesscssscansnesas csccscs

a. Time reference....... eseescscsssscaccs

b. How to ask the question......

c. Conditions on Card A...
Question 13, Hospitalizations since specified date.....
a. "Being in a hospital" defined
b. Nursing homes, rest homes, or similar places

B. Item 1, Number of bockS.ee.ceecenc.n

C. Items 2-4, Identification of the unit........

1. TItem 2.¢cccceecen. esecscnse cesesccenens cssessssneese oo
2. Item 3, Segment number....cccecesccsess ccsacans cecsccan
3. Item 4, Serial number...... Cececsscecananen Geeraecannas
4. TItems 2-4, To be copied to additional questionnaires...
D. Items 5-18..ccccccvnces erecccss ceseans ecescsscas ctecees cees
1. Item 5, Identification code nNumberec.cccecececesceccsces .o

10.
11.
12.
13.
1h.

Item 6, Special Dwelling Place code number......eecee..
Ttem 7, Land usag€eeccececcesccss
Item 8, Type of 1living qUATtErS.cceceecccceccccoceccnss
Item 9, Number of rooMS..e cvececcecaces

Ttem 10,
Ttem 11,
Item 12,
Item 13,
Item 1k,
Item 15,
Item 16,
Ttem 17,
Item 18,

E. Items 19-27,
F. Items 19-20,

TelephOon€.ecceocecsccescs

Interview statuS.cecececcccscse

Noninterview reason....

Number of bedroOmMS .ccevsccececcccccscccccsccas

Number Of Ca8llSeswceccceccccccococcsccoacocancae

Dace of completion.....
Observed interview.....

Regional office number...s.esccececeeccccccccss

Interviewer number..cc.cceecceee

When and how to fill...
When to @sKeceosococoos
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K.

1. Item 19, Total number Oof rooMS.eccececess ccccens cesscae .
a. What to counteeeeeeceese. eeeeas cececans ceeeesesecane
b. What not to counteceecececcecens ecccscccce pescscccne

c. Count only the rooms for the housing unit
you are interviewinge..eccecececcecees cceccscecsccscens
2. Item 20, BedroOmS.ceccececes cesessscananas cececescscsesse
Items 21-23, Listing Check..... cecsoe cecssccccsecssseccens .
l. Wording of questions...cccec.... etecsesstecnscsccsassce

2. Item 2l..ecceiecesccccccssccoccnce eevsesecoccoas seeseses

a. Address identifies only part of structure....ccc.c...
3. Item 22..cccececcecssccccccns essessnse cececssscsscscnns
b, Ttem 23cececccccccncs Cectecesecctesseseasetosecanse ceccen

Land usageececeesascaasse cocens Gececsescscsccscscnas ceessnns
1. Ttem L, How ©0 £11l.ieeeeteneocrecanrnceccannnan ceceesee
a. Where to proceed next..cececeoceces ceeccccecsctsceens
b. Filling Item L for "extra" units....eecec.... ceesans
2. Item 24, Own, rent, or rent-fre€...ceceeeeceeeans ceeesas

Be OWNeoesoccsossscscsssoscocssosscssssscssscssssccssscs ces e
b. Renteeeececoee ececsessscccecscsnne etescsccsscsa ceces
c. Rent-free...ceeeece... tececcsssscscscssssssccsce cscens

3. Items 25a-b, Acreag€.c.c... cseccsce cecescsacae cecesces .e
a. General definition of "place".ceceececcecsccvsccaces

* b. Definition of place for "owners" or “rent-free".....
c. Definition of place for'renters".....ccecececeen.es.

d. More than one unit on same plac€....c.cceececcsscccss

e. If place is definitely in built-up are@eecec.csee cee

f. Problem cases...... esesesssesesscsceanee vecscans cveen

k. TItem 25c, Sale of produce ($50 Or mMOTe)eceececess cecees
a. Sales from this place defined.cccecceccccececccccccnse

Do PlACEeceececscsscasoccsssccasans Cesececcsscccenacens

c. More than one Unitecssseccesrsscsccecscccsasscsscnnss

d. Special situation..... cecssccssccens ceovecscsecs ceee

5. Item 254, Sale of produce ($250 Or MOTE)ececececcess .es
a. Follow same rules as for Item 25Cececccccceccccacces

6. NONiNtervVieWS.eeeeeeecscesccccccoscscscsssannns ceesenes
Ttem 26, Mailing addresSS.ccecececcces ceecescecsons cceceesacas
Item 27, Telephone...... csssces eeccscsecencacacs ecsccons cses

‘Special single sheet Household page for

noninterview householdsS..seecceccececess ceescescons esesosce
1. General description....... ceecsescccsssscrescsscasccnsan
2. What to fill.seceeeceeccccccaccasocsssscssccssonssscsscne
3. ©Special instructions for Item 15¢ccccicccccersccaccancnas

(ix)




CHAPTER L.

CONDITION PAGE OF THE NHS-HIS-1 FOSDIC QUESTIONNAIRE.......

a. Footnotes and explanations..............
Detailed description of questions 1-3 of the Condition page.

Question 2, "Doctor ever talked t0"eeceeerecreacncenane

dition page...... ccscsace

needed for more

a. "Doctor talked to" definedeceeecccecccscecseacns

c. Non-chronic conditions.ecececcecccceccecs

Seecsscscccccas ®e s 0sscsasne oG secssv oo

d. Type of doctor defineQec.ceeccocccocnccccas

General procedur€.......
1. Order of filling Con
a. Condition number,
2. Extra questionnaires
than 9 conditions...
3. TFOR WASHINGTON USE..
1. Item l........ cvesas
a. Person number....
b. Name of condition
~ C. Question number.
2.
b. Chronic condition
3.

Questions 3a-3d, Diagnostic questionS.ececececececcececcess
a. Question 3a, Asking the questioNecececcccececccccocas
b. Question 3b, Cause of conditiONeeececcccecscassasens
c. Question 3c, Kind of troubleccececcecececcccaccccccnae
d. Question 3d, Part of body affectedececccccecccccnnse

k. Main condition: Condition to which remaining

1.
2.
3.
k.
5.
6.
T.
8.
9.
10.
11.
12.
13.

questions refer when there is an entry of two
conditions in question 3 on the same Condition page....
Types of reporting problemSe.ccccecccccscececcoscccsccaccnas

Dental conditions...

Pregnancy and childbirtheecececccceecceccoccencccacccccacas
Menstruation and mMeNOPAUSE..ceceecssccssesccsccocccccns

Cysts, tumors or other growthS...ceececeecccecanccoccens

I1lness resulting from vaccination, immunization, etc..

Mental illness...c..

Name of operationS..ccccecceccescccsccscsasacccanss

Reaction to drugs...

Illnesses occurring in past 12 months not now present..
Illnesses, etc., starting after "last Sunday night"....

Conditions first reported on a Condition page..cceccec...
Conditions reported later in interview......c.cccecce..
Conditions reported separately which may be the same...
a. Caution about deciding two conditions are the same..
b. Procedure for conditions which are reported to

be the same......
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D.

Questions 4-8, Accidents and injurieS.ccceeeecececcscscccns

1.

6.

Definition of accidents and injuries.cccceccececcececesee
a. Difference between "accidents".and "injuries".......
b. Injuries defined.cecececccecccceccccscscccccccacsocscns
Question U4, When did the accident (or injury) occur?...
Question 5; Present effectS.ceceececceccccccceccnscocosnse
2. QUESTION SBceeccevecccccseccsccccsccscccsacssscnssas
. QUESHION Sheceeccanccasssessccccsccssnssscasccrsscnes
c. How to ask and record the answer to question 5b.....
Question 6, Motor vehicle involved.ceeccescesscscsanacs
8. QUESEION BBeeaceirarscscscsoscosscecscsccsisnssaccsese
b. Question 6b, Number of motor vehicles involved......
c¢. Question 6¢, Was motor vehicle MOVINge.eeoececeecees
Question T, Where did the accident happen....ccececeec...
a. Home definedececececccecoccccoccccssccscoscscccosncossoscssns
b. Street and highway.seceeeeeceeeccceccecoreccccnesane
Ce FAOIMecececcceseecetocecccscscerssoscsscsccscsosscnnsss
d. Industrial place..ccececcccccsccsasscsosscscccccacnas
€e SCHOO0LS ceceveeccceccescasoscacssassscccassscsssncsnas
f. Place of recreation and SpOrtSee.cscssescsesscssssssee

ge Other.ecicecececcececccccsscscccssccccscsocsscassaccanes

Question 8, At work when accident happened....ccceececee.

Condition page, Questions 9-22...cececccccccccecsscscsccnce

1.

N O\ &

Questions 9-11, Restricted activity past 2 weekse.es...
. QUESTION Deevcececececcccecsmennccocscsnssosassocsnas
b. "Things he usually does" defined; question.9a.......
c. "Cut down for as much as a day" defined; ques. 9b...
d. Question 10, Days cut down in past 2 weekSeceeoseess
e. Question 11, Bed days in past 2 weekSeceececvssceocees
Question 12, Days lost from SChOOl.ecsceceeecccceccenacass
a. "School day" defined.c.cececcscescocsesscoscsccscane
b. School vacation.cccdecececcccccccsscsccasasscccscncacoaa
c. Disregard WOTrK QaYS.eccteeccscescecessssssasascassacnas
Question 13, Days 1ost from WOrKee.osesoescoscocccasacs
8. When to @sKeeceeescecosccscccscssacsccossccscsscsacsan
D. HOW tO @SKeeeeeeeoreeedateccceccccncrsecascsccsccnsas
C. Work definedececececccecescsceasccsscscaccasnscasancnns
d. "Work day" defined.cecccscsscoccacescacaccssoncasons
e. Disregard school daySecccecescccconceccccscscsccccnns
Check for number of days reported in questions 12, 13..
Check between questions 10, 11, 12, and 13.ccceccccccss
Overlapping days of restricted activityeeeeeeocccecaeen
Questions 14 and 15, Onset of conditioN.ccceececcescccns

(xi)
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9.
10.

11.
12.

13.

1k,
15.
16.
17.

G

b.
C.
d.

Question lha, First noticed during past 3 months
103 ol < 1= 0 of =3 S ces
Question 1Ub, First noticed during past 2 weeks.....
Question lhc....... Ceeccecsesescstesectenaas ceeccane
Question 15, First noticed during past 12 months

or beforec.cceceecees etecescsscesececscosacscans ecsccce

Question 16, Eye condition or vision problem....cccco..

Q.

b.

. Ce

Question 16a, Ability to read newspaper

print with glasseS.ccececccccccscacan esessacscss ccans
Question 16b.cececcccces. cececacsans cecsesccscscacans
Question 16C.cceccccacccccns cesesesccssscenseseans .o

Item AA, Interviewer instructioN.ec.cecccicececceccsccccns
Question 17, Bed days during past 12 monthS...cece... o

a.
b‘.

Question 1Tacceeccee. eecsesccatcscssascocsasccsacanns

‘Questions- 17b and 1Tc, Bed days during last week

or the week befOr€.eeceececscsccccee eeeccse csecccns cene

Question 18...ccccecscccconcsscccen cecsssssssesascansans
Ttem BB: Interviewer instruction on when to

ask questions 19-22..ccceecscsceccacen cceccvsscsscecoces
Question 19, Activities affected by health.e.coceeaccns

a.
b.
c.

Which flashcard to ShOW.eececeececoeceacoccccas cseccass
How to ask the question..ececececescccecces ccessneacs
IMlustrations of some limitations.......... ececcccse

Question 20.cccecceccccccccnns cesseccccecncoanse cecesesns
Question 21, Mobility limitation.c.cceececcccecccaccacns
Question 22..ccceccccsccccccccccscne Geesceccacsscscsans
Where to g0 BeXbeeeeeeeeeccccescccccataccocsacssssananne

CHAPTER 5. HOSPETAL PAGE. -« -« eeeococcscoscescsnsceocsncensaeasencsons

A.

Use Of HOSpital PAgEescccoccccscceccscsscacsscsctccsncsnnnsne
When to complete the Hospital pag€ecce-cccceccceccacceas

1.
2.
3.
.

5.

General procedure for the Hospital pageeececceccccccees

Item l’ Person number-.........‘........................
Question 2, Date entered hospit@8lecceccececcececanccasns

Q.

Caution regarding correct entry for ye@Trececsceccceccse

Question 3, Number of nights in hospital,
nursing home, etCececccccecececcececccccccsscccacsacans

a.
b.

Not overnight delet@eeccecccencccecnccceccssccncaces
Entire stay prior to reference periodecccccecencecse

Question 4, Nights in past 12 months and 2 weeks;
in hospital last Sunday night.c.ccceeccccececcocccccecs

Q.

Question la, Number of nights in past 12 months.....
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7.

10.

11.

b. Question 4b, Nights in hospital, nursing home,

etc., during last week or the week before...ccceece..
c. Question lc¢, Still there last Sunday nighteeeecc....
Question 5, Condition causing hospitalization. or
stay in nursing home, rest home or similar plac€ce......
a. Question 5, For deliveries and birthS..ccceceecsceccecs
b. Check with question 1Ta of the appropriate

Condition pPageececeeccceecccccccscacsccsscsasasscasaaneas
Question 6, Operations performed...cceeeccccccccccaness
a. Surgical operation defined..ecccececcecessscscsacaces
b. How to report surgical operationsS.ecceoceeccececscees
¢. Fractures, dislocations, and stitcheSeececececececcass
Question 7, Name and address of hospitalecscessccccccss
a. Check local telephone directory.ccceecececccacscccas
b. Fill accident questions for all accidents or injuries.
c. Conditions to be carried back to a Condition page...
Special note on frequent hospitalizations
for the same persONecccceccccececececsaacccsscsscscsssaes
Where to 80 NEXbteeeeeeesocessacaceacosscanscsssacasonas

EYEGLASS PAGE...ececunen..

GENETAleceeccccnceccssesscsncsscsascssossscccssscscsascsscsssosssse

Procedure for completing Jtem Oeececcercccccccccccasascnsea

l.
2.

What to count as eyeglasseSe.ceccececcoccscoccsscccscscas
Care in matching person numbers between
Worksheet and. Item Ocecececcooccoscsccccssssscccccncans

Procedure after completing Ttem Oecececccceccccccnccaccacses
Questions 1-6 on eyeglasses and/or contact lensescccecececes

1.
2.
3.

Person NUMbDET'ccecccececcccccccccsccccnssascscsassscnassancans
Question 2, Type of visual 8idecececcececsccccccccccans
Question 3, Purpose for which eyeglasses and/or
contact lenses prescribed..sccccececccccccaccrcccscccas
a. Special note on "bifocals"cceececcrceccncoccescacnes
b. Question 3a, Glasses prescribed for reading

and close WOrKe.eeecooceccocsoscascncascacassancacass
c. Question 3b, Glasses prescribed for seeing

distant objects betterieccccecccccccsccecccccscccncccas
d. Question 3c, Other use for glassSeS.ccscsssscccccscns
Question L, How often glasses are used.csecececcceccccnss
a. Question ha, Frequency of use of glasses for

readingececescceccsccoscccccccscaccsecsccsssscccnccsa
b. Question Wb, Frequency of use of glasses for

seeing distant objects better..c.eceececcecccccconae

(xiii)
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CHAPTER T.

" B.
C.
D.

G.
H.

c. Question ke, Frequency of use for both reading

and distance or neither reading or distance.........
Question 5, Age person first got glasseS...ccececescevess
QUESTION Beeeerencececesoeeenoasosassssassassssscnsssss
a. Question 6a, Glasses obtained during past

2 years O before.c.cccieecereeeccccoccnccscanscnnnns
b. Question 6b, Who gave eye examination..eeeeeececeans

c. Question 6c, "Where was he examined?"e.ceeeceeeccens

d. Question 64, Type of doctor or person

who conducted examinatione.e.ccieveccersecececencccee
€. Where 10 g0 NeXteeeeeeacececeeeeseccccccssnscncceces
f. Ttem V, Telephone directory wverification

of examiner's specialityecceccceccecasccccscacsccena

SMOKING HABITS PAGE . « e veenennennnenensensensssensennensnns

When tO 8SKeeeeoeeeeeossccoccecccoassocsacsosssscsascsacsasascs
For whom tO @SKeeeceeeccececsccsccccscssscscososscsscssrsssccns
Ttem 1, Person NUIMDET e.ceceseescccscrsscsscssscsscsccccscssasccns
Question 2a, Cigarettes smoked during entire life....cecees

1.

Question 2b, Most cigarettes smoked per day.ceececeess

Question 3, Persons now smoking cigarettesS...ceccecceeccanss

1.
2.

3.

Question 4, Former cigarette SmMOKEIS....cccececceccsccccaes .-

1.
2‘

Question 3a, Smoke cigarettes NOWe..eccecececccccccccens
Question 3b, How many cigarettes smoked nowe..ccececeee
Question 3¢, How many cigarettes smoked 12 months ago..

Question 4a, How many cigarettes smoked 12 months ago..
Question kb, How long since smoked cigarettes fairly"
regUlarlyeeeeececccecoctececencsstsnccsccsssaccscccccsanne

Questions 5 and 6, Cigars and PipeS..c.cceccceccccccccccces
Question 5, CigarSeececccececosccaccesssscscciscsccscaccasasnas

1.
2.
3.
'

Question 5a, Ever smoked CigarSeccecccecccciccsccessoces
Question 5b, Smoke CigATS NOW.cceeecccccssccscccccccosne
Question 5c, How many cigars smoked NOWe.cescesccsccess
Question 54, How long since smoked cigars....ccecccececse

Question 6, Pipe SMOKINgZeeseeeececessocseccesosccacsosannss

1.
2.
3.
L.

Question 6a, Ever smoKed & PiPEeccececescccsccccccccnns
Question 6b, SmMOKE @ PIPE NOWeeeecsesscccccsccoccasanns
Question 6c, How many pipefuls sSmoK€d.eececececceccccss
Question 6d, How long since smoked @ Pip€ecececcecccces

Where to proceed NeXbeeceeeceeccccsccccsccsccccccsccccsascs
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CHAPTER 8.
A.

B.

PERSON PAGE OF NHS-HIS-]l.cceeeeecccacoccccacooncscncns ceecees

Use of Person pagee.eecse.. e eecsecasecscsssssasasesssansana
1. When to complete the Person page...cececeececeececenns
How to complete the Person page...ccceceecececescccnrsaccanas
1. Item 1, Personal characteristicS..ccececececciececaccass
a. Item la, Person nUmMber.....cccecceccoccccsas eecccca .

De Item 1b, Agecceeeececacoscesoeccncacancscsocacncanns .

c. Items lc and 14, RACE ANA SEXeeeveesroenanansaannn .

d. Item le, Marital status........ Geecescesescscssscnae

e. Item 1f, Activity status in last 12 months..........

f. Interviewer instruction......... D

2. Question 2, Education....ccececes-. ccesccse Cecevsscscans
2. Make only one marK.eccecececeeencccccocecncsccossssos .

b. Regular school........ eecccene ceeese sevecevecsscen .

c. Nonregular school......... cteccnecencne cecccececcsas

d. Junior high school..... cecescsessscsnnse ceeeosse ceeesa

e. Post-graduate schooling....... eveecessesccnans ceecae

f. Other school systemS....cceccecveccccss sessesecaca coe

g. No schoolingeceseceeccccceccens eeesecsacsccccsncaca

h. Question 2b, (Grade) year finished........ ceceesenes

3. Question 3, Work status in past 2 weekS.ceoeosees esecne
- 8. Work definedecescececceccocsas seseccessssensrons cosen

b. Where to proceed nexteiccceceececccsscscccecccconcsne

c. Question 3b, With a job or husinesseeeec.... cesccasa

d. Question 3c, Looking for work or on layoff..... veces

e. Question 3d, Which, looking or on layoff........ ceee

f. Question 3e, Is he retired..ececececcases cesccecnccsae

k. Question 4, Occupation Industry, Class of worker.......
a. Job or business to which question 4 applies.........

b. Looking for work or on layoff or both....c.c.cceeeee

c. Question lYa, Name of employer..cccecececsaces ceveces

d. Question Ub, Kind of business or industry........ cee

e. Question bc, Kind of work (Occupation)ec.eecc... ceens

f. Question 4d, Class of worker......... ceeeeens ceeeens

5. Question 5, Service in Armed ForceSe...... eesscsesscsssses
a. Question 58¢ccccs.e cessesnsee ececcescessssessscennes

b. Question Sb..... ccessas tecsceccecscccscacacane cosees

c. Question 5Ceeeccccne. cecccccccceccnna eeseeaTT e eccccnse

de Question 5A.ccceccccccccccceccscacescssacscsscsscscaas

e. Periods of serviceecccececee.. ceccccscssscanes cseccce

f. Where to go next.ecceeececnicececccccccsccncoccocansns
Question 6, Family inCOME..ceccesescccosascccsccacances
a. When to ask quUEstion Gececeecececceccececncccascncns

(xv)
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CHAPTER 9.

b. How to ask QUEStion Geeeeeeececocccoacsacciscaccnnns
c. Income of all related members.ccceeccescceccececeons
d. Income of unrelated pPEersSONS.ccecccccscecsccccccscccsas
€. Problem CaAsSeS.eesscsscesacsococcassscssssscsancecacs
f. Approximation acceptable.ccececeecececcacccsacscccas
g. Reasons for obtaining income..eccceecececcsoccecccces
h. Washington Us€e.ececeeeccsascececsccccacsscssscacsncanne
i. Where tO 80 NeXteeeeeeoeeeeeaceccnccncssacaccacancea

DOCTOR VISITS SUPPLEMENT AND MEDICAL CARE COST
SELF-ENUMERATION FORM. e ceecececesccssacaancsccncsccsaasacaa

SECTION I: DOCTOR VISITS SUPPLEMENT

Doctor Visits Supplement, General instructionSe.ceeccecececes

1.

Design of form and importance of correct
matching of person NUMbErsS.cecceccccccccecsccscaccoccae
When to fill Doctor Visits Supplement...ccececeecceccces
a. Completing Form NHS-HIS-1b for noninterview

HOUSENOLAS e o e veeacansorsasassonssasesecsasacsascsasanas
Order of asking questionS.ccecececcecsceccecscccccacsacnas
Time reference: Past tWwo WeEKS.eeceeeedosescascacenscan
Questions 1-3, Number of doctor visits in past 2 weeks.
a. Question 1, How to ask the question..cccecececcececn.
b. Question 1, How to record the 8nSWer..ceescecscececese
c. Question 2, Additional probe for doctor visits:

How to ask question 28..cccecececcccsccscsccsaccaccns
Question 3, Telephone calls to or from a
doctor for medical AdViCEeeecscsceccaceccassecacsccsncsoe
Question L, Interval since last doctor visit.ieceececceacss
a. Persons who last saw a doctor when hospitalized.....
Where tOo g0 NeXbeeeeceeeereracneceececceccancccacnnanns
Table D, Details of two-week doctor visitSe.ececcceeeacen
a. Column (@), Person NUMDEer....ccsceceecscsccasscacsas
b. Column (b), Date Of ViSiteseceserecscrosososcacsaann
c. Column (c), Probe question for additional visitS....
d. Columns (d)-(f), Order of askinge...eececeseeccecess
e. Colum (e), Amount of doctor's billeeececeececccoccss
f. Column (f), Kind of doCtOTeeeseeeacscasasccacnnccans
g. Where to proceed nexXt.ccceeeeeceecececcascccccsncnns
h. Transmitting Doctor Visits SupplementsS.c.cccccescees
Illness condition first reported on
Doctor Visits Supplement..cceeceerceceeceeeccocecacscnee

(xvi)
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A.
B.

\

CHAPTER 1.
A.
B. -

D. -

SECTION II. SELF-ENUMERATION FORM (NHS-HIS-1c)

AND CONTROL FORM (NHS-HIS-200)

General..............;...;.....u......1....................

FOI'm NHS'HIS-].C..........o.........o............-;...‘-......
Preparation of the formeseceeeecaceecrceecencencecencns

1.

2.

1.

2.
3.

a.
b.
c.

Front pageececesceccectceccecccscccscscccsoscansocnans
Individual PErsOn PAgESececececcccccccssscsssscctssasasa
Special Noteeeeeeeeesceeececncscaccscsasncscasncansas

Handing the form to the respondent.cccecsescecccccccenes
Instructions for completing Medical Care Costs :
Control Form NHS-HIS-200 (FY 66)ccccccccccccccccascccacanen
Section I of control form to be completed

by Interviewer.ecceeeeccececcececccesccsccscsscacscnssns
Noninterview.eesoooeeeeeeeeeesocscsccsccsscssssssssnsnse
Transmittaleececccececccccecececsscscesassascsssnnsscscas

Reminder on mailing address and telephone number.....cec...

PART E
INTERVIEWING TECHNIQUES
QUALITY AND QUANTITY OF WORK
AND ADMINISTRATIVE

TI'IE INTERVEW..-....o‘...........................-....-.....

Purpose of this chaptereecceieeeieeeieececcsssccccsssssnscans

How to begin the interview....eeveeccceecesoscnsccsccscsnses
Introduce yourself to the respondente.cececcececececccess
Ask the first question as soon as possible.cccesccecasas

1.
2.

3.
L.

a.

Advance lettereccceccesccccecesescscscscscsccsccscsnss

If persons outside immediate family are present........
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A. Purpose of
the National
Health Survey

1l, General

CHAPTER 1.

DESCRIPTION OF THE SURVEY

The basic purpose of the National Health Survey
is to obtain information about the amount, and
distribution of illness, its effects in terms of
disability and chronic impairments, and the kind
of health services people receive,

Prior to the present National Health Survey, the
last nationwide survey of health was made in
1935-36, and many developments affecting the
national health have taken place since then:

We have gone from depression to prosperity
and through two wars,

The "wonder drugs" such as penicillin'have
been discovered and put into use.

Public and private health programs have been
enlarged,

Hospitalization and other health insurance
plans broadened their coverage and now pro-
tect many more people,

Increased research programs on all ma jor
illnesses, such as heart disease, cancer,
tuberculosis, muscular dystrophy and polio s
are leading to their cure, control or pre-
vention through the development of products
1ike the Salk Polio Vaccine,

Despite extensive research on individual diseases
in the last 20 years, one important element has
been missing, We have had only piece-meal infor-
mation from the people themselves on their illness
and disability or the medical care they have
obtained., Prior to the National Health Survey,
vwhich started in May 1957, many persons although
sick or injured never became a '"health statistic,"
since requirements for reporting illnesses were
limited to hospitalized illnesses and certain
contagious diseases,
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Examples of
uses of the
data

a, Help give
direction
to health
expenditures

b. Occurrence
and severity
of illness
and dis-
ability

¢, Control of
accidents

In recognition of the fact that current infor-
-mation on the Nation's health is inadequate, and
that National and Regional health statistics are
essential, the Congress authorized a continuing
National Health Survey (Public Law 652 of the
84th Congress).

What kind of information is obtained from the
National Health Survey? How is this used? Here
are some examples taken from a discussion of the
program before the Congress:

Total health expenditures—both public and pri-
vate—run into many billions of .dollars a year.
Better statistical information helps to give more
effective direction to the expenditure of these
large sums,

Data on health statistics are wvaluable tools for
the public health officer, The nationwide system
of reporting communicable disease has been an im-
portant factor in the reduction, and in some in-
stances virtual eradication of, some diseases
which were chief causes of illness, disability,
and even death several generations ago, Knowledge
of the number and location of many diseases made
it possible to develop effective programs of
immunization, environmental sanitation, and health
education which are essential factors in their
control,

Today, chronic illness and disability-—among both
adults and children constitute our greatest public
health challenge, Chronic illness and disability
lower the earning power, living standards, and

the general well-being of individuals and families,
They reduce the Nation's potential output of goods
and services and, in advanced stages, burden in-
dividuals, families and communities with high
costs of care and assistance. The basic public
health principle to be applied is the same: pre-
vention, Better information on occurrence and
severity of diseases and disability are needed

in order to prevent their occurrence,

Likewise, accidental injuries in the home and on
the highways are extremely costly to society, and
programs for effective control are still in their
infancy, Statistics on the frequency of nonfatal
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Health of
the aged

Health
education
and research

Health

. facilities—

hospital
care, reha-
bilitation,
insurance,
ete.

as well as fatal accidents of various types help
to shape accident prevention programs and measure
their success,

There is nationwide interest in prolonging the
effective working life of the aged and aging,
Knowledge of the health status of people in their
middle and later years is essential to effective
community planning for the health, general welfare,
and continued activity of older persoms.

Governmental health programs have their counter-
parts in many of the national and local voluntary
associations and organizations, These associa-
tions collect large sums—in the neighborhood of
$250 million annually—to promote research and
education in such fields as poliomyelitis, cancer,
tuberculosis, heart disease, mental health,
crippling conditions, multiple sclerosis, alco-
holism, and so on,

In the past, these organizations had to rely on
mortality statistics almost exclusively as a
source of information about the disease or condi-
tion with which they are principally concerned.
Current health statistics produced by the National
Health Survey aid such groups greatly in planning
their activities and expenditures.

The g.owth ot prepaym .t coverage under voluntary
health insurance has increased the demand for the
kind of illness statistics which can provide
reliable estimates of the numbers of people who
will be i1l for a given number of weeks or months.
Illness statistics provide an improved measure-
mert of need for hospitals and other health
facilities, and assist in plamning for their more
effective distribution. Public school authorities
are aided in their planning for the special edu-
cational problems of mentally retarded or physi-
cally handicapped children. Vocational rehabili-~
tation programs, public officials and industries
concerned with manpower problems and industrial
safety and health measures, the insurance indus-
try, and the pharmaceutical and appliance manu-
facturers are also greatly assisted by reliable
statistics on illness and disability.
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g. Factors
related
to various
diseases

Who uses
the data

B. Sponsorship of
the Survey

1.

The Health
Interview
Survey
(NHS-HIS)

The Health
Examination
Survey
(NHS-HES)

Furthermore, statistical information of this kind
is an additional tool for medical research.
Study of data showing associations between cer-
tain economic, geographic, or other factors and
the various diseases indicate new avenues of
exploration and suggest hypotheses for more pre-
cise testing,

The principal users of the data are the United
States Public Health Service, State and local
health departments, public and private welfare
agencies, medical schools, medical research or-
ganizations; and corporations engaged in the
manufacture of drugs and medical -supplies. Many
other organizations and individuals also use the
data.

The National Health Survey is sponsored by the
United States Public Health Service, which is a
part of the Department of Health, Education and
Welfare, The Public Health Service has asked the
Bureau of the Census to conduct the interviewing
because of the Bureau's broad experience in con-
ducting surveys, The findings of the Survey are
analyzed and published regularly by the Public
Health Service,

The National Health Survey is not a single survey
but a continuing program of surveys which includes
the following:

This is the survey covered in this manual and is
the one which you will be working on most of the
time, It is often referred to simply as "HIS" to
distinguish it from the Health Examination Survey
and the Health Records Survey described below,

As the name suggests this survey collects health
information primarily by means of an actual
clinical examination, Census interviewing plays
a role in this survey but generally only to
identify the sample persons who are to be asked to
participate in the examinations, The latter are
conducted by doctors and dentists from the Public
Health Service, If you are ever requested to
work on this survey you will be given specific
details regarding its procedures and objectives,
(The Health Examination Survey is generally re-
ferred to as "HES",)
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This survey collects information on health and
related services by examining the records in
places in which people receive medical services,
such as hospitals and other places which provide
medical, nursing, and personal ‘care. If you are
ever asked to work on any of the various surveys
which are included under this general heading
you will be given special instructions before
starting your assignment, (The Health Records
Survey is generally referred to as "HRS,")

The Health Interview Survey is based on a sample
of the entire civilian noninstitutional population
of the United States. Over the course of a year

a total of approximately 42,000 households are
interviewed. These households are located in

50 States and the District of Columbia,

The sample for the survey was designed as
follows:

First 357 sample areas called primary sampling
units or PSU's were set up by:

a, Forming combinations of one or more
counties or parts of counties from all of
the counties in the United States.

b, Then grouping together those county combi-
nations that had similar characteristics
such as geographic region, size and rate
of growth of population, percent of non-
white population, principal industry and
type of agriculture, 2

¢. And, finally selecting one county combi-
nation (PSU) from each group to represent
all the county combinations in the group.

Within each PSU, there is finally selected
the "segments" which contain the households
to be interviewed. There will be approxi-
mately nine households to be interviewed in
each segment, Further details regarding the
nature of the segment and selection and iden-
tification of the sample households are to be
found in Part A, Chapter 2 and Part F of this
Manual,
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3. The quarterly
sample

Scope of the
Survey

Information
accorded
confidential
treatment

The entire group of households assigned for
interviewing in any one quarter of the year
is called a sample, since it represents a
complete sample of the population, Each
sample is identified by the letter "B" plus
a number; for example, B30, B3l, etc. A
segment will never be assigned for inter-
viewing more than once in a sample,

Health information is gathered for every civilian
person in the sample of 42,000 households, Adult
residents found at home at the time of your call,
provide the information required.

The questionnaire for the survey provides for
certain information to be collected on a con-
tinuing basis, 1In addition to these basic items
on the questionnaire, supplemental inquiries are
carried from time to time in order to provide in-
formation on special topics, Any one supplemental
inquiry may be repeated at regular intervals, or
may be carried only once,

All information which would permit identification
of the individual is held strictly confidential,
seen only by persons engaged in the National
Health Survey, (including related studies carried
out by the Public Health Service), and not dis-
closed or released to others for any other
purpose.
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THE SAMPLE UNITS TO BE INCLUDED IN THE SURVEY

FY 1966
A. General "’
B. Ares
segments
1. Listing
materials

C. Procedure in

determining
units to be
interviewed

There are two general types of segments in the
NHS-Health Interview Survey:

B _segments
These are segments for which a list of ad-
dresses has been drawn from the Decennial
Census listings and from permits for new con-
struction from the Survey of Construction,
Instructions for B segments are given in
Part F of the Manual, B segments have no
boundaries on a map,

Area segments
These are segments for which, before a seg-
ment is assigned to you for interviewing,
either you or another Census employee will
have canvassed the area within the segment
boundaries and listed all living quarters in
the segment on the Segment List and, in some
cases, on the Special Dwelling Listing Sheet.

This chapter tells you how to identify the sample
units in the area segments which are to be in-
cluded in the survey. See Part A, Chapter 3 for
definitions of the types of units used in listing
("housing units," "other units," and units in
special dwelling places).

For each segment assigned to you for interview-

ing, you will receive a Segment Folder which will .
contain a detailed map of the segment, a Segment -
List, and a List of Structures With No Living
Quarters, You may also receive a Special Dwelling
Listing Sheet or a Special Dwelling Worksheet, if
there is a special dwelling place such as an in-
stitution, dormitory, hotel, etec., in the segment,

Use the following procedure to determine which

units are to be interviewed, and when they are
to be interviewed,
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Determine
week of
interview

Determine
general
location
of segment

a,

PSU number
and name

Grid
reference

Place

Type of
segment

Determine the week of interview from the last
date (i.e., for the current sample) given for
the instruction "interview sample units during
week of . This will be in Section I on the
front of the Segment Folder. Do no interview-
ing in the segment before the week specified.

Determine the general location of the segment
from the tab of the Segment Folder and from the
approximate location on the grid map, if one is
furnished for the segment, which may be a county
map or a city street or block map.

You will find the code of the PSU in which the
segment is located on the extreme left of the

tab of the Segment Folder. On the new Segment
Folders, Form NHS-202 (4-24-62), the area in-

cluded in the PSU will be entered in the "PSU

Name" box on the Segment folder tab, 1In other
cases, your supervisor will inform you of the

area included in the PSU, \

If there is a grid map for the segment, there
will be a grid reference in the "Grid Ref."
box showing the approximate location of the
segment on the grid map.

Use your grid map in planning your itinerary
and in driving to the general area of the
segment.

There will be an entry in the "Place'" box on
the Segment Folder tab, This will identify
the city or town in which the segment is located,

or will read "Remainder of County™" 2

if the segment is in a rural area,

The type of segment (TA, NTA or B) will be
entered in the "Type" box on the tab of the
Segment Folder, This will also be entered

in Item 7b on questionnaires prepared by your
office.

The two types of area segments, TA (Take All)
and NTA. (Non-Take A1l), will be discussed in
Section D below. (B segments will be discussed
in Part F of the Manual,)
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F e, Sample
i’?
&
¥ f. Section IV,
Special in-
& structions
¥ and notes
i"- .
- g. Other entries
. on the folder
N 3. Segment Map
s
 ;
4., TUse of Segment
List

a. Heading
items

A sample designation for the three-month period
("sample") in which the interview week falls is
entered here. The period April-June 1965 is
designated B33, July-September 1965 is designated
B34, and the designation progresses indefinitely
in this fashion, The designation that applies

at any.given time is the one entered in the box
farthest to the right, Thus, in the following
illustration,

cmple
i B26

since B34 is the last entry to the right, the
current interview week is within the period July-
September 1965.

B30 B34

Examine Part A of Section IV, at the bottom of
the front page of the folder, to find if your
Supervisor has written any special instructions
or notes for the segment. If you want to make
some notes for yourself, such as directions for
reaching the segment, enter them in Part B of
this section,

Other entries on the tab and front of the folder

pertain to office operations or listing in-
structions.

A detailed map of the segment has been attached
to the inside of the Segment Folder, The exact
segment boundaries are outlined in red on this

map. See Section E below, for instructions on

use of the segment map.

One line of 'the Segment List will have been
filled by the lister to describe each unit that
he found in the segment at the time of listing.

Heading items will have been filled to correspond
to similar entries on the Segment Folder. The
notation "Sheet of Sheets" will have been
filled to indicate the first, second, third, etc.
sheets, dand the total number of sheets., Where

the lister was able to determine this information,
the post office serving the area containing the
segment, has been entered also,
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Segment
boundaries
or direction
of travel

Column 2,
Street name
or road

Colum 3,
House number
or side of
road

Colum 4,
Description
or location

For an urban segment, the section headed "Urban
segments--boundaries" will have been filled to
indicate the north, east, south and west segment
boundaries,

For a rural segment, there will be a separate
Segment List for each road or road section in

the segment. The lister assigned consecutive
letters beginning with A to the roads or road
sections in the order traveled (Road A, Road B,
ete.). He identified the roads by letter on the
segment map and used this road designation on the
Segment List. The section headed "Rural segments--
direction of travel" will have been filled to
identify the road or road section by entries after
"Proceeding from," "To" and direction of travel

on the lettered road entered in column 2 of the
Segment List.

An entry in this column identifies the.street
or road of all addresses in the columns to the
right. A line across the column separates ad-
dresses on one street or road from those on
another in urban segments,

The house number, if any, will have been entered
in this colum, In a rural segment L or R (for
Left or Right) will be encircled to indicate the
side of the road, based on the direction of
travel given at the top of the sheet.

There will be entries in this column to help you
locate households where more description is needed
than a street name and house number. Wwhere there
is no house number, the appearance of the house and
nearby landscape features.will be described, or the
mileage from the nearest intersection will be
entered. If there is a mailbox or sign with the
family name on it, the name will be entered on the
last line for the description, If at the time of
listing it was determined. that there is more than
one unit in a structure, the location of each unit
within the structure will be indicated.

Any structure thought not to contain living quar-
ters, but on the same property as a listed unit,
will be indicated by a check in the appropriate
box to the right of the Unit's description (and
is to be considered as part of the sample unit).
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5.

f. Column 5
Sample

designation

Column 6,
Serial number -

Column 7,
Additions
and

deletions

Colum 8,
YEAR BUILT

j. Remarks
section

Disregard List
of Structures
With No Living
Quarters

Use of Special
Dwelling Listing
Sheet

An entry of the current sample designation (for
the current three-month period) in this column
indicates a unit that has been selected for the
current sample, Units for which the current
sample designation has been crossed off are
eliminated from the survey.

A serial number entered here corresponds to the
serial number entered in Item 8 of the question-
naire.

You will make entries in this columm when you
add or delete a sample unit, in accordance with
instructions in Paragraph G below.

For some of your segments you will have a blue
Segment List or buff Supplemental Segment List
for NTA Segments. These have a column 8, 1In
certain segments the person who did the listing
was to make a partial determination of "YEAR
BUILT" at the time of listing. Column 8 was
used for recording this information, (You are
to determine "YEAR BUILT" at the time of inter-
viewing for units for which it was not determined
at the time of listing., Instructions for this
are in Part D, Chapter 1.)

The lister will have used the Remarks section
at the bottom of the sheet to explain any
special problems encountered in the listing,

The List of Structures With No Living Quarters
was completed by the lister. You need not
concern yourself with this list during the
interviewing phase.

If there is a special dwelling place in the
segment, the name, address, and type of place
will be entered on a Special Dwelling Listing
Sheet. The units to be interviewed in the place
may be listed on this sheet or the total number
of units may merely be recorded in the heading.
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Types of area
segments

1. TA segments

2. NTA segments

Procedure in
locating
sample units

1, Use of maps
to locate
the segment

a, Use of
grid map

There are two types of area segments in the
Health Interview Survey: Take All (TA) and
Non-Take All (NTA). In a TA (Take All) seg-
ment you "take all" (interview all) house-
holds in the segment; in an NTA (Non-Take All)
segment you interview only households at
designated addresses, Type of segment is
identified on the Segment List and on the
Segment Folder tab,

In TA segments, you will conduct an interview
at each of the units listed on the Segment List
and at any other units you find in the segment,
Note that there is an entry of the current
sample designation in Column 5 of the Segment
List for each of the units listed,

Occasionally you may be assigned a "large" TA
segment in which you will interview only a
sample of the units, See Paragraph J below.

NTA segments are those which contain more
housholds than are desired for interview in
any particular sample, Interviews are to be
conducted only at the addresses for which you
are furnished questionnaires (indicated in
Column 5 of the Segment List) and at_any
unlisted units at_the same address. (See
discussion below,)

The procedure in locating sample units in TA

and NTA segments consists of using your maps to

find the segment, proceeding through the segment

using the route of the original lister, and y
stopping for interviews at units for which you

are furnished questionnaires,

Use the grid map furnished with your assignment
to find the general location of a segment, The
grid map will cover a large enough area so that
you can spot the general location of a segment
in relation to major landmarks of the city or
county,
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Use of

segment
map

(1) Sanborn
detail
maps

After you have determined how to get to the
general area of a segment, use the detailed
segment map for defining the exact boundaries
of the segment, The boundaries outlined in
red on the segment map are to be followed
exactly in determining what structures are
included and what structures are excluded,
The red lines shown on the map represent the
exact location of the segment boundaries,

Wherever possible, segments are outlined on
Sanborn detail maps which show the location
and addresses of individual structures. (See
illustration below, The heavy black line
represents the red line boundaries of the
segment, ) '

SANBORN DETAIL MAP

CUSHING
2104

DR.

p[1]|] pf2 . |p

ops

403

401

F 4
[i:i] 2 1
A D
D 1 )
2107

A
1
B
2109 2111

2103 2105

FOURTH ST.

(The letter "D" indicates dwelling; "F" flat; "S" store;
"Apt." apartments; and "A" garage. The numbers inside
indicate the number of floors in the structure and the
numbers along the margin are street numbers,)
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Notice that in the segment outlined, the eastern
boundary extends from the middle of Cushing
Drive to the boundary between 403 and 401

Piper Ave, The southern boundary extends from
Piper Ave. along the back property lines of
2103-2111 Fourth Street, the property line
between 2101 and 2103 Fourth Street, and then |
along Fourth Street to N. Norton Ave. The other .
boundaries are the middle of N, Norton Ave,

and Cushing Drive,

(2) Block or Some segments will be outlined on Block or
) Street Street maps which show only the location of .o
maps blocks or streets and no structure detail,

The figure below illustrates a Block Map,

BLOCK MAP

P {ST.
| N
[ A
1009
/ EIM ST. &
%)
L] E: "
/ % (9] g 2
E+
a 5 >
o
e = i
(3) Other Segments in rural areas will be outlined on
kinds county highway maps or (infrequently) on
of reproductions of large-scale hand-drawn maps
segment prepared by other interviewers,

maps
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F.

Procedure
within the
segment

1, Procedure for
checking
listing in
TA Segments

a, Determine
precise
boundaries
of segment
from Seg-
ment Map

b, Specific
procedure
in rural
TA segments

In TA Segments you are to check the listing as
you proceed around the segment, interviewing the
sample units as you come to them, Add to the
Segment List (Special Dwelling Listing Sheet for
units in special dwelling places) any units not
previously listed and cross off units which no
longer exist (except for mergers).

After completing the listing check and making any
necessary additions or deletions, enter your
initials and the month and year (e.g. 7-64) in the
spaces provided on the inside of the Segment
Folder, to show that the listing of the TA seg-
ment has been brought up to date at the time of
interview, ‘

All units should be listed, whether occupied,
vacant or under construction, Fill a question-
naire for each unit added to the lists unless the
segment is "large" and is subsampled., (See para-
graph J below,)

In checking the listing of TA Segments, start at
the point on the segment boundary where the
original listing started. Determine the precise
boundaries of the segment from the Segment Map
which is attached to the inside of the Segment
Folder. Identify the boundaries of the segment
on the ground from the boundaries given on the
Segment Map.

Always use the boundaries exactly as shown on the
map even though changes may have been made on the
ground since the map was drawn. Thus, if a seg-
ment boundary is shown on the map as a road, and
the road has been relocated since the map was made,
the old location of the road is to be considered

as the segment boundary,

For TA segments in rural areas, follow the route
of the original listing, However, cover all roads
within the boundaries shown on the map, even if
the original listing shows no units to be located
on a given road, 1If a road itself is a boundary,
the center of the road is considered the boundary
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and all units on the side of the road which is
within the segment are to be interviewed, If a
rural road is not a boundary, canvass both sides
of the road at the same time,

Follow each path or lane that might lead to places
where people live, Also, look for side roads,
breaks in the trees and telephone wires, etc.,
which may indicate the presence of living quarters.

c. Specific For TA segments in urban areas, follow the route
procedure of the original listing, However, always watch
in urban for units that may have been missed and for any
segments new units., There may be living quarters in alleys,

courts or other passageways, Be sure to cover
‘these and also look for basement, side and rear
entrances as they may lead to separate units.
Determine whether there are living quarters be-
hind structures that face the street, such as
units over garages, over or behind stores, in
back yards, etec,

d, Structures If a structure crosses a segment boundary, con-
which cross sider it to be inside the segment if its main
segment entrance is within the boundary outlines., "Main
boundaries entrance" means the entrance for which the ad-

dress of the building is given, If the building
has no address, consider the main entrance to be
the one most frequently used by visitors and
persons other than tradesmen, servants, etc.

2. Procedure in In NTA segments you are not to check the listing
NTA segments of the entire segment unless you have special
instructions from your Supervisor to.do so,
When the entire NTA segment is not to be checked,
simply proceed to the addresses indicated in
Item 2 of the questionnaire in the order in which
these units were listed,

In locating the sample units assigned to you for
interviewing, check to see that they are inside
the segment boundaries, 1If not inside the seg-
ment boundaries, return the questionnaire for the
unit as a noninterview: Type C—"In sample by
mistake" and footnote that it is outside the
segment, describing the situation fully,
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G.

Procedures for
handling extra,
merged or

converted units

1. Identification
of housing
unit

a, Usually only
one housing
unit

b, More than

one housing
unit

¢, Mergers

The following procedures apply (1) when you find
nextra’ units in a TA segment or at a sample unit
in an NTA segment; or (2) when you find that two
listed units have been merged and are now occupied
as a single unit; or (3) when you find a single
unit has been converted into 2 or more units,

You are to fill out a questionnaire for each
housing unit and unit in a special dwelling place
that you find in a TA segment (except in subsampled
TA segments) and for each sample unit and each
"extra"” unit that you find in an NTA segment, You
are to fill only the front of the questionnaire
for any merged, demolished, or nonexistent unit
assigned to you for interviewing, At each sample
unit, you will need to apply the definition of a
housing unit to identify each household to be
interviewed separately, (For the definition of

a "housing unit" see Part A, Chapter 3,)

Most of the sample units will be single-family
houses, one part of a duplex (two-family house),

or an apartment in a regular apartment house,

In some cases, however, you may find that there

are one or more unlisted separate housing units

at the address or on the property of a sample

unit, The most common case of this kind is a
structure that appears to be a single-family home

but actually is divided into two or more apart-

ments. You may also find that a part of a struc-

ture represents more than one housing unit; for
example, an upstairs apartment may be subdivided o
into two apartments, Sometimes you will find a 2
house in the rear on the same property as the

sample unit,

When you find more than one housing unit at the
address or on the property of a sample unit,
consider one unit to be the one originally listed
and the others to be "extra" (see paragraphs
G-2-a and G-2-b below),

You may discover that because of conversions of

two or more housing units into one housing unit

since the listing, or because of an error in the
listing, the unit selected for the sample should
be combined with another,
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2.

"Extra" units

For example, two apartments have been con-
verted to a one-famlly house after the segment
was listed. Or, a house which the lister
recorded as having two apartments actually was
always a single-family house. These are examples
of what are called "mergers."

In TA segments, an "extra" unit is any unit
("housing unit" or "other unit") not previously
listed which is within the segment boundaries
and' is discovered while interviewing a sample
unit or in bringing lists up to date.

In NTA segments, an "extra" unit is a unit

("housing unit" or "other unit") which is

discovered while interviewing a sample unit

and is on the same property or in the same

Rropertx or in the same structure as the : ;
sample unit AND has not been listed previously :
although'it is within the segment boundaries.

In B segments, an "extra" unit is a housing unit

or "other" unit within the same structure and

within the specific address of the sample unit

as recorded on the B Segment Address List. To ;
be an "extra" unit it must not be listed else- ‘ i
where (either on a separate line or in a nota- -
tion) on the B Segment Iist. The specific
address of the sample unit may appear on the B
Segment Iist as a single-unit structure or as

a unit in a mlti-unit structure.

NOTE: A merged unit should be considered as .
though it "has not previously been listed.” s
Therefore, a unit previously merged with a _
sample unit which later becomes unmerged should o
be considered as an "extra" unit. ’

The procedures for handling "extra" units will
differ depending upon whether the unit is in a
TA, NTA, or B Segment.

If the "extra" unit is in a TA segment, proceed
as follows:

(1) TIdst the "extra" unit on the next unused
line of the Segment List. In Column T, on
the line on which you have listed the
extra unit, write "Extra," the reason you
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b. If unit is
in an NTA
segment

have added it, and the date (month and .
year). A typlcal entry might be: "Extra,
new construction, 9-64." If the "extra"
unit is discovered in asking questionnaire
Items 11, 12 or 13, enter in Column 7
"Extra" and the item number which led to

its discovery. For example, "Extra, Item 13."

(2) Interview the household in the "extra" unit.
See Part D, Chapter 1 for instructions on
filling identification items on the ques-
tionnaire.

(3) If the "extra" unit is occupied, enter the
last name of the household head in Item 4
of the Worksheet for the "extra" unit. If
the "extra" unit is vacant, enter "Vacant"
in Ttem 4. Be sure to enter the complete
address (including the post office and State)
in Ttem la for vacant, as well as occupied,
units.

If the "extra" unit is in an NTA segment examine
the Segment List to see whether it has already
been listed. If it has not been listed (or if
it has been listed but was previously merged),
proceed as follows:

(1) Make no entries on the Segment List.

(2) 1Interview the household in the "extra" unit
only if it is on the same property as the
original unit. This "property" is defined
as the land (with its buildings) on which is
located the address or description in Item
la of the Worksheet for the original unit
at which the extra unit was found. This
"property" could range from a single-family
house and lot to a 200~-acre farm.

(3) If the "extra" unit is occupied, enter the
last name of the household head in Item 4 of
the Worksheet for the "extra" unit. If the
"extra" unit is vacant, enter "Vacant" in
Ttem 4. Be sure to enter the complete address
(including the post office and State) in Item
la for vacant, as well as occupied, units.
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If unit
is in a
B Segment

When struc-
tures
identified

in Column 4
become "extra"

(4) Enter in Item E on the front of the Worksheet
for the "extra" sample unit the serial number
of the original sample unit, and the Segment
List sheet and line number of the first unit
listed on the same property as the original
sample unit, if it is in an NTA segment.

Also enter the Fosdic questionnaire item
. number (Item 11, 12, or 13) by which the
"extra" unit was discovered.

In a B Segment, if you discover what you believe
to be an "extra'" unit within the specific address
of the sample unit, proceed as follows:

(1) Check the B Segment Address List for the
segment to see whether the unit is already
entered on a separate line (in consecutive
order or out of order) or included in a
notation on the sheet. If the unit appears
on the 1list, it is not an "extra" unit
unless it had previously been reported as
merged (indicated by the code "M" in Column
9). You would not interview it unless it
falls in the sample in its own right. (Some
B Segment Lists may have several units listed
on one line either at the top or bottom of
the sheet. These are never on sample lines
and are referred to as "Notations." You are
to consider all the units entered in this
way as listed units.

(2) If the unit which appears to be an "extra"
unit is not entered anywhere on the B Segment
Address List, fill Table X on the front of
the NHS-HIS Worksheet.

Sometimes you will find that an "X" has been
entered in one of the check boxes to the right

of Column 4 on the Segment List-{ | Farm Buildings,
[] Store, [] Garage, or Other. This means that,
at the time of listing, the structures checked
contained no living quarters but were found on
the same property as the sample unit. For pur-
poses of interviewing, these checked structures
are to be considered as part of the original
sample unit. However, if you learn that any of
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these checked structures are now being occupied
(or are now intended for use) as separate living
quarters, you should pick them up as "extra™ units
and treat them as described sbove. On the other
hand, if some people are now occupying these
structures on the property of the sample unit,
but their quarters do not constitute separate
living quarters, these persons should -be con-
sidered as part of the household occupying the
main sample unit. See Part A, Chapter 3 for
definition of separate living quarters.

If an "X" has been entered in the check box
labeled "farm buildings,"” this entry refers

only to such structures as barns, chicken coops,
silos, and tool sheds which contained no living
quarters at the time of listing and are not
ordinarily intended for human occupancy. However,
if you happen to learn that one or more of these
structures is being occupied as separate living
quarters, you would treat them as "extra" units
as mentioned above.

An "X" in the "Farm building" check box would not
include such other structures on the farm property
as tenant houses, cabins, shacks or bunkhouses
which, at the time of listing, were occupied or
intended for occupancy as living quarters. Units
of this type should have been listed separately.
However, if they have not been listed separately
and you pick them up as "extra" units, treat them
as described above depending upon whether they

are in TA or NTA segments.

Where two or more units on the Segment List have
been merged so that only one housing unit now
exists, do not cross off any of the merged units
listed but proceed as follows:

For Area Segments--On the line for each except
the first of the merged units listed, enter in
Column 7, "Merged," the segment list line number
of the first of the merged units listed and the
date the merger was discovered. Correct the

- description in Colummn 4, if necessary, for the

first of the merged units listed.
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a. Interviewing
merged units

b. When unit
built after
April 1, 1960
is involved
in merged in
Permit Area

Converted
units

Units no
longer in
exlistence
or listed
in error

For B Segments--Enter "M" in Column 9 of the
B Segment List for each unit involved in the
merger. Also enter the date the merger is
discovered in the remarks column on the line
for the first listed merged unit.

First unit involved in merger--a sample unit:

If the first of the listed units which are
involved in the merger 1s a sample unit for which
you have a questionnailre, interview the merged
unit on that questionnaire. 1If the merger
involves any other units for which you have ques-
tionnaires, turn in these questionnaires as Type
C noninterview--"Other-merger."

First unit involved in merger--not a sample unit:
If the first of the listed units involved in the
merger is not a sample unit but the merger in-
volves one or more other units for which you do
have questionnaires, turn in all the question-
naires as Type C noninterview--"Other-merger."

If in a TA or NTA Segment in a Permit Area (PA),
a. current sample unit merges with a unit which
was built after April 1, 1960, report the current
sample unit as Type C noninterview--"Other-merged
with unit built after April 1, 1960."

Where a sample unit has been converted by struc-
tural changes or by use into two or more units,

1nterv1ew all units and treat all but the first

as "extra."

For sample units which have been listed in error,
found to be outside the segment boundaries,
demolished or converted permanently to commercial
use, cross the unit off the Segment List and
enter in column (7) the reason and date deleted,
e.g., "Demolished T/64."
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H. OSpecial
Dwelling
Places

1.

Special
Dwelling
Listing
Sheet

Sample units
selected from
a complete
listing

Sample units
selected from
a register

New or
missed
special
dwelling
place .

Part of your assignment may consist of inter-
viewing at special dwelling places, such as
transient hotels, trailer camps, dormitories,
institutions and the like, where some or all of
the living quarters do not meet the housing unit
definition, A list of ‘the different types of
special dwelling places is given in Part A,
Appendix A,

Special dwelling places which you are to visit in
a given segment are entered on a Special Dwelling
Listing Sheet, This form contains information on
the name and type of the special dwelling place,
where it is located, the living quarters or persons
in the special dwelling place that you are to
cover, etc,

For special dwelling places in which the sample
units (that is, rooms, suites of rooms, beds,
etc,) were selected from a complete listing, the
office will have given you questionnaires for the
sample units with the front partially filled, just
as it does for regular units,.

You will also receive from the office a Special °
Dwelling Listing Sheet for the special dwelling
place.

For a special dwelling place where a register of

units is available (as for example, a list of

rooms in a dormitory), you will usually be directed

by your office to sample the units directly from

the register. Instructions for carrying out this
sampling are given in Part A, Appendix B, #

If in c¢hecking the listing of a TA segment you
find a special dwelling place for which no Special
Dwelling Listing Sheet has been filled, prepare
one for it and 1list all units (staff or unclassi-
fied) in the place on it, Fill a questionnaire
for each unit listed, unless the segment is
"large" and is subsampled (see paragraph J below).
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- 5, Verify

~ address,
name and
type of

special

dwelling
place

6. Housing unit
changed to
entire special
dwelling place

7. More than one
unit on Segment
List found to
be in special
dwelling place

For each special dwelling place in your assign-
ment in TA, NTA, and B segments, at the time of
interviewing you are to check to see if the
address, name and type are correct, If the
address is incorrect, if the name has changed,

or if both the name and type have changed, correct
both the Special Dwelling IListing Sheet or Work-
sheet and the questionmndires, Report the changes
on an INTERCOMM. (Refer to Appendix A to Part A
for type and type code,)

An example of a change in type of special dwelling
place would be a tourist home, code 76 that had
been converted to a nursing, convalescent or rest
home, code 40,

If you find at the time of interviewing in TA and
NTA segments that a housing unit on the Segment
List is an entire special dwelling place, prepare
a Special Dwelling Listing Sheet for the place,
listing all staff or unclassified units, Prepare
new questionnaires for and interview all units
listed, Enter in column 7 of the Segment List
"entire special dwelling place." If in a TA Seg-
ment, cross the housing unit off the list; if in
an NTA Segment, do not cross it off the list,
Return the original questionnaire as Type C non-
interview. Report the change on an INTERCOMM,

An example of such changes would be: a large
single-family house has been converted to a
sorority house,

If you find at the time of interview in a TA or NTA
Segment, that units listed on separate lines of the
Segment List are units in a special dwelling place,
do not relist the units on a Special Dwelling Work-
sheet or Special Dwelling Listing Sheet but report
the situation on an INTERCOMM showing:

a, The name, address and type of place,

b. The number of all units in the place, for
example, "rooms 1-14 non-staff," "room 15
staff,

A-2-18

e




O™

B

NHS-HIS-100
FY 1966

8. Special dwelling
place discovered
in answer to
questionnaire
Items 12-1k

9, Further
instructions
on special
dwelling places

I. Office assistance

in difficult cases

J. How to treat TA

segments where
number of units
exceeds 20

Interview any staff or unclassified units designated
for the current sample on the Segment List. Report
current sample units found to be nonstaff units as
Type C noninterview,

For example, units in a nontransient hotel may have
been listed on separate lines of the Segment List
and the hotel may change to a transient type by the
time of interview, Retain the place on the Segment
List in this case and interview the current sample
units and report the situation on an INTERCOMM,

If a special dwelling place is discovered in answer
to0 questionnaire Items 12-14 and no units in the
place have previously been listed or sampled, pre-
pare a Special Dwelling Listing Sheet for the place,
List and interview all units (staff or unclassified)
in the place.

Detailed instructions on how to proceed in special
dwelling places are to be found in Part A, Chapter
3 and Appendix A and B,

If you cannot clearly determine how to proceed in a
special dwelling place call your office for assist-
ance, Before calling, however, assemble all the in-
formation that you think would be useful to your
offfice in advising you on how to proceed. (Inter-
viewers not yet trained in 1listing should call their
office for assistance in any case involving listing
in a special dwelling place.)

In TA segments which have not been subsampled in

the office and in which it is obvious that the
number of units eligible for interview exceeds 20,
subsample the units as instructed below in para-
graph J-1, If it is not obvious that the total
number of units exceeds 20, interview all the units
even though you later discover the number exceeds 20,

In TA segments which have been previously subsampled,
and in which extra units are found at the time of
interview, continue the subsampling pattern used in
the office, and interview all the units corresponding
to the current sample designation.

Do not re-subsample a segment which has been sub-
sampled by your office even though the size of the
segment has increased so much that the segment is
in the next highest interval in colum 1 of the
following table.
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1.

2.

3.

How to
subsample

Example of
subsampling

Which units to
interview after
subsampling

If the
total number
of listed

_units is

Apply the following
sampling instructions
to the listed units

Start witﬁ and take

and take the eve
2140 : 1st unit 2nd
41 -60 2nd unit 3rd
61 and over 3rd unit 4th

In applying the subsample pattern in segments con-
taining a special dwelling place, treat the two
lists, the regular listing sheet and the Special
Dwelling Listing Sheet as if they were a single list,
carrying the subsampling pattern over from the seg-
ment list to the Special Dwelling Listing Sheet.

On the listing sheets, cross out the current sample
designation and serial numbers of any of the units
which are not selected as a result of applying the
subsampling instructions given in the above table.
Enter the current sample designation in Column 5 (or
Column 3 for specials) for each of the listed units
selected as a result of applying the subsampling
pattern and for which there is no sample designation
already entered.

For example, suppose in a TA segment (with no
special dwelling place) 15 units were listed but
when you arrive to start your interviewing the num-
ber has increased to 36 units, By referring to the
subsampling table, you can see that you should start
with and take the first, third, fifth, etc., units ¢
and right through to the last listed unit,

You will cross out the sample designations and serial
numbers for the 2nd, 4th, and 6th units up through
the 14th unit and will enter sample designations in
Colum 5 (since none has previously been entered) for
the 17th, 19th, 21st up through the 35th lines,

After you have subsampled the units listed in seg-
ments containing more than 20 units, interview

only those units for which there is still a sample
designation in the appropriate column of the Segment
List,

A-2-20




iy
-1

e conon
- .

fremnasm
A

Remareny

B eored

e

i

AN
4

ﬁ‘ e

|- agaariso

S

e
e

NHS-HIS-100

FY 1966

Report sub-
sampled
segments on
Segment Folder

Questionnaires for units eliminated in sub-
sampling are to be returned as Type C noninter-
views: "Eliminated in sub-sample,"

Record the subsampling rate on the Segment
Folder in Section IV-B for each segment that you
subsample, Report this as follows: "Subsampled
by taking every M
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CHAPTER 3.

THE HOUSING UNIT AND WHOM TO INCLUDE IN THE SURVEY

A. The housing
unit

1.

Many kinds of
living quarters

Examples of
housing units
and "other
units"

This chapter tells you how to identify a house-
hold, how to decide which persons at one address
should be recorded on the questionnaire, and
whether more than one questionnaire should be
used for residents at the address.

Each household in the survey will be interviewed
on a separate questionnaire, It is necessary,
therefore, that you learn what constitutes a
household. At the beginning of each interview
you must determine how many households there are
at the address you are visiting. To do this,
you must know what kind of 1living quarters are
at the address.

People live in all kinds of places—houses,
apartment houses, trailers, rooming and boarding
houses, dormitories, etc, Some houses are
arranged for just one family, some for two or
more families, and other places (apartment
houses), have living arrangements for dozens of
families. Hotels, rooming and boarding houses,
institutions and the like have living arrange-
ments for many persons.

We need some kind of common denominator, or unit,
to determine how many living arrangements there
are in all of the types of places where people
live. Therefore, all living quarters have been
divided into two categories: 'housing units"

and "other units.,"

Ordinarily a housing unit is a single family
house, an apartment, or a flat, It may also be a
trailer, boat, or tent., A housing unit may be
located in a structure devoted primarily to busi-
ness or other non-residential use, such as
quarters in a warehouse where the watchman lives,
or a barber's living quarters in back of his
shop. '
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3.

4o

5.

Household
defined

Definition of
a housing
unit

Direct access
defined

Examples of other units are: a room in a board-
ing house, a cot in a bunkhouse for migratory
workers, a room in a nurses' home, and an
unoccupied trailer site, .

A household is the entire group of persons who
live in one housing unit or one "other unit."

It may be several persons living together or
one person living alone. It includes the house-
hold head and all his relatives occupying the
housing unit or "other unit." The household
may also include roomers, servants, or other
persons not related to the head, who live there,
Regardless of whether the household occupies a
housing unit or an "other unit," it is to be
interviewed on a separate questionnaire,

A group of rooms or a single room is regarded as
a housing unit when it is occupied as separate
living quarters; that is:

a., When the occupants do not live and eat with
any other persons in the structure

AND
b, When there is either:

(1) Direct access from the outside or
-through a common hall (as defined below)

OR

(2) A kitchen or cooking equipment for the
exclusive use of the occupants,

Living quarters have direct access if there is
either: '

a, An entrance to the living quarters directly
from the outside of the structure

OR
b, An entrance to the living quarters from a

hall, lobby, or vestibule used by the
occupants of more than one unit.
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- This means that the hall, lobby, or vesti-
bule is not part of any unit but must be
clearly separate from all units in the
structure, Any room that serves the same
purpose as a hotel lobby is considered a
common hall provided it is not part of any
unit,

Living quarters do not have direct access if the
only 'entrance to the unit is through a room or a
hall of another unit.

- 6, Kitchen or The terms "kitchen" and "cooking equipment! are
cooking equip- defined as follows:
ment defined

a. Kitchen A kitchen is a room used primarily for cooklng
and preparation of meals,

b. Cooking A unit has cooking equipment when it has either:
equipment
(1) A range or stove whether or not it is used
regularly,

OR

(2) Other equipment, such as a hotplate or other
electrical appliances, if the equipment is
used for the regular preparation of meals—
usually one or more each day,

7. "Other unit" "Other units" are quarters where the living
defined arrangements are not sufficiently separate to
( meet the housing unit definition, These units

are located in places, such as hotels, insti-
tutions, dormitories, etc., where the residents
have their own rooms, groups of rooms or beds
but also have some common living arrangements
such as a common dining hall, lobby or living
room or common recreational facilities,

Some of the rooms, groups of rooms, etc,, in
these places are always classified as "other
units" even though they have direct access or
cooking equipment (e.g. living quarters in
nurses' homes), Other rooms, groups of rooms,
ete,, are classified as "other units" only if
they do not meet the housing unit definition,
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B.

Rules for handling
unusual situations

1., Trailers,
boats, tents
and railroad
ears

2. Guests and
servants
quarters

a, Guest
" quarters

b, Servants!
quarters

Although most of the time you will be interview-
ing in the more common types of living quarters,
such as single-family houses, apartments, flats,
ete.,, you may from time to time be assigned
sample households in the less usual kinds of
living places.

Trailers, tents, boats, and railroad cars that
are occupied, or vacant and intended for occu-
pancy as separate living quarters on the site
where located, are to be considered as housing
units. Unoccupied trailer or tent sites, how-
ever, are "other units."

Occasionally quarters for guests or servants are
located in a structure separate from the main
house. Such quarters are to be handled according
to the special rules given below,

Living quarters reserved for use by guests in a -
structure separate from the main house are con-
sidered as part of the main house, The guest
house is not "separate living quarters occupied
by a group of persons living and eating together"
because the guests are considered as part of the
group of people with whom they are staying. The
main house together with the guests! quarters
constitutes one housing unit,

In some cases, however, quarters referred to as
"guest quarters" or a "guest house" may be occu-
pied by persons who are not "guests." For ex-
ample, a house which the people of the main house

~refer to as the "guest house" may be rented; Y
quarters in a school referred to as "guest quar-
ters" may be occupied by the janitor and his
family, In such cases, the quarters are to be
considered as separate living quarters,

Living quarters which are located in a struc-
ture separate from the main house and occupied
or intended for occupancy by servants are con-
sidered a separate housing unit only if they have
separate cooking equipment which the servants
use for preparation of meals, Otherwise, such
quarters are considered as part of the employer's
quarters and the combination is one housing unit,
(This rule also applies to servants'! quarters
located within the same structure as the main
house. )
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3. Boarding
house

4, ‘Rooming
house

5, Combination
rooming and
boarding
house

A boarding house is an establishment with 5 or
more rooms for rent to boarders and which serves
regular meals to the residents who pay a combined
rate for their room and meals on a weekly or
monthly basis. None of the living space in a
boarding house constitutes a housing unit;
classify each living arrangement, including the
quarters for the proprietor or resident manager,
as an "Other unit,"

If there are four or fewer rooms for rent to
boarders, combine these rooms with the landlord's
quarters (or with each other if the landlord does
not live in the structure), In this situation,
interview all of the occupants on one question-
naire (or one set of questionnaires), Consider
the entire living space as one housing unit,

A rooming house is an establishment with 5 or
more rooms, or suites of rooms, for rent to
roomers who usually pay for their rooms on a
weekly or monthly basis, No regular meals are
served, but linens and maid service may be pro-
vided. 1In establishments such as these, consider
each separate living arrangement which meets the
housing unit definition as a housing unit,

Living arrangements which do not meet the housing
unit definition are to be classified as "Other
units,"

If the sample unit at which you are interviewing
contains four or fewer rooms for rent to roomers,
consider each room or suite of rooms, which meets
the housing unit definition as a separate housing
unit, The rooms which do not meet the housing
unit definition should be combined with the land-
lord's quarters, if the landlord lives in the
structure, If the landlord does not live in the
structure consider each room, which does not meet
the housing unit definition, as part of the hous-
ing unit through which access to the room is gained.

A combination rooming and boarding house is an
establishment with 5 or more rooms for rent that
serves meals to some resident persons but only
rents rooms to others, :
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6. Hotels

Non-transient
hotel

Transient
hotel

Quarters occupied by boarders are always "other
units." The quarters occupied by roomers, the
proprietor, manager or other resident employees
may be housing units or "other units" depending
on whether the quarters meet the housing unit
definition,

If there are four or fewer rooms for rent, com-
bine rooms occupied by boarders with the land-
lord's quarters (or with each other if the land-
lord does not live in the structure). Rooms

that are occupied by roomers and meet the housing
unit definition should be considered housing
units, Rooms that do not meet the housing unit
definition should be considered as part of the
housing unit through which access to the room

is gained.

A hotel is an establishment that rents rooms or
suites of rooms to transient or non-transient
guests and provides regular hotel service, such
as linens, maid, and desk service,

A non-transient hotel is one in which 75 percent:
or more of the rooms or suites are occupied or
intended for occupancy by permanent guests,
Permanent guests usually stay a month or more at
reduced monthly or weekly rates. All rooms or
suites of rooms in a non-transient hotel are
classified as housing units,

A transient hotel is one in which more than 25
percent of the rooms or suites are occupied or
intended for occupancy by transient guests.
Transient guests usually stay less than a month
and pay daily rates, In a transient hotel, only
the rooms occupied or intended for occupancy by
non-transient (permanent) guests (if any) or by
resident employees are ordinarily listed or
sampled; these are classified as housing units,
if they meet the housing unit definition. At

the time of listing it may have been necessary

to list or sample all the rooms because the
manager could not distinguish between "transient"
and "permanent" quarters, In a situation such as
this, rooms or units which are occupied by "tran-
sients" at the time of interview should be classi-
fied as "other units,"
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7. YMCA's
and
YWCA's

8. Motels,
tourist
camps or
courts, etc,

9, Vacation
cabins

a, Five or
more cabins
" under a
single
management

b, Cabin not
in group of
five under
single
management

C. Rules for

classifying
living quarters
in special
dwelling places

YMCA's and YWCA's are establishments which offer,
at moderate cost, lodging for both transient and
non-transient guests. The rules given above for
hotels apply to the living quarters in these
places, except that all units in the place are
listed or sampled, whether the place is transient
or non-transient,

Motels, tourist camps or courts, etc,, are essen-
tially the same as hotels, except that guests can
drive to or close to their quarters., The rules
given above for hotels apply to motels, tourist
camps or courts, etc, except that all units in
the place are listed or sampled whether the place
is transient or non-transient,

For vacation cabins in resort areas, apply the
following rules:

A group of five or more vacation cabins operated
under a single management is to be treated like
a motel, tourist camp or court, etec, A vacation
cabin is "one of a group of five or more cabins
under a single management" if the cabins are
located next to each other and belong to the same
owner but are rented or intended for rental to
others, and the group is identified by a sign on
the property on which they are located.

A vacation cabin not in a group of five as de-
fined above is classified as a housing unit,
However, a vacation cabin used as overflow sleep-
ing quarters for the main house is considered as
part of the main house,

In special dwelling places the rules for deter-
mining whether the living quarters constitute
"housing units" or "other units" depend upon the
type of special dwelling place and for whom the
living quarters are intended, The rules for
classifying living quarters in transient hotels,
YMCA's and YWCA's, motels, tourist camps or courts,
and vacation cabins were discussed in paragraph B
above, The following are the rules for classifying
living quarters in the remaining types of special
dwelling places,
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1.

Armed Forces
installations
(excluding
Armed Forces
hospitals)

Convents,
Monasteries,
and Sisters!?,
Brothers'!

or Priests!
residences

a, Five or
more rooms
for Sisters,
Brothers
or Priests

b, Four or
.fewer
rooms for
Sisters,
-Brothers,
or Priests

Facilities for
housing students-
quarters in
schools for resi-
dent students,
dormitories,
sorority or
fraternity houses

Facilities for
housing workers-
bunkhouses, labor
or logging camps,
migratory workers
camps, etc,

In Armed Forces installations (excluding Armed
Forces hospitals) classify as an "Other unit" each
unit for civilians (including families of military
personnel), if: (1) the unit is in transient
quarters such as a guest house, (2) it is in a
barracks or bachelor-officers quarters, or (3)
it is in quarters other than those described above
and does not meet the housing unit definition,

The procedure for classifying the living quarters,
in convents, monasteries, and Sisters', Brothers'
or Priests' residences depends upon the number

of units in the place,

If there are five or more rooms for Sisters,
Brothers or Priests, classify as "other unit"
each unit for Sisters, Brothers or Priests, and
each unit for resident lay employees which does
not meet the housing unit definitionm,

If there are four or fewer rooms for Sisters,
Brothers or Priests and the residence is part of

‘a school for resident students, hospital,

orphanage, or similar establishment, classify the
units according to the rules for that particular
place, If the convent, monastery, etc., is not
part of an establishment, treat the entire place
as one housing unit,

In all facilities for housing students, classify
as an "other unit," each unit for students and
each unit for resident employees, such as janitors,
housemothers, and resident faculty or administra-
tive personnel, which does not meet the housing
unit definition, '

The procedure for classifying the living quarters
in facilities for housing workers depends upon

.the type of structure,
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a, Bunkhouses
and other
barracks-
type
structures

(1) Quarters
for five
or more
workers

(2) Quarters
for four
or fewer
workers

b, Living
quarters
other than
those in
bunkhouses
and barracks-
type struc-
tures

Flophouses and
missions

‘General hospitals
including VA and
Armed Forces
hospitals, chil-
dren's hospitals
and maternity
hospitals

Nurses! homes
or quarters

The classification of living quarters in a bunk-
house or other barracks-type structure depends
upon the number of workers the structure is in-
tended to house, Note that living quarters
occupied by a migrant family are considered as
quarters for one worker regardless of the number
of workers in the family,

If there are quarters for five or more workers,
consider as an "other unit" each unit within the
structure, A unit is the living space occupied by
one person (or one family if migrant families are
housed in the structure) such as bed, bunk, or
room, :

If the structure contains quarters for four or
fewer workers, classify the entire structure as
an "other unit,"

If the living quarters are not in a bunkhouse or
other barracks-type structure, classify as an
"other unit" each unit which does not meet the
housing unit definition,

In flophouses and missions (e.g., Salvation Army
shelters), classify as an "other unit" each unit
for persons except resident managerial staff and
their families and each unit for the resident
managerial staff which does not meet the housing
unit definition,

In general hospitals including VA and Armed Forces
hospitals, children's hospitals, and maternity
hospitals, classify as an "other unit" each unit
for resident employees, if the unit does not meet
the housing unit definition, (Note that nurses!
quarters are always "other units.") Also classi-
fy as "other unit" each unit for guests of
patients,

In nurses! homes or nurses' quarters in hospitals,
institutions, and similar places, each unit (room
or suite of rooms) should be classified as an
"other unit."
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8. Recreational
and religious
camps

a, Adults' (or
family)
recreational
and religious

camps

b. Children's
recreational
and religious
camps

9, Private
residential
clubs and
tourist homes

10, Nursing,
convalescent
and rest homes

The classification of units in recreational and
religious camps depends upon whether the camp
is operated for adults or for children.

In adults! (or family) recreational and religious
camps, classify as “other unit" each unit for
permanent guests or resident employees which does
not meet the housing unit definition and each unit
for transient guests (if such quarters were in-
cluded because the management could not distinguish
between quarters for transient and permanent

guests).

In recreational and religious camps run for chil-

dren, consider as an “other unit" each unit which

is for resident employees and which does not meet

the housing unit definition, Quarters for chil-

dren in children's camps are excluded from the :
survey.

A private residential club or tourist home is to
be classified as a special dwelling place 6nly if
it contains 5 or more rooms or groups of rooms to
be rented out. If there are fewer than 5 rooms
or groups of rooms for rent, combine these rooms
or groups of rooms with the landlord's quarters
(or with each other if the landlord does not live
in the structure).

In private residential clubs and tourist homes
that meet the special dwelling place definition,
classify as "other unit" each unit for transient
guests and each unit which is for permanent guests

or resident employees and which does not meet the =_?

housing unit definition,

In determining whether a place which offers nurs-:
ing, convalescent or rest care is a special dwell-
ing place, apply this rule: If the place is pro-
viding, or has accommodations to provide nursing
care or domiciliary and personal care (as required)
for 3 or more patients or paying guests, classify
it as a special dwelling place, i.,e., a nursing,
convalescent or rest home, Examples of care pro-
vided in these places are nursing care, help in
feeding, aid in getting around, tray service, etc,

In special dwelling places of these types, only the
"staff" quarters are included in the Health Inter-
view Survey, that is, quarters for the operator of
the home and for resident employees and their
families,
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D.

11,

12,

Specified
institutions
listed in
Appendix A to
Part A

Special Note

a, "Staff®
units

b, "Non-staff"
units

How to apply the
housing unit
definition at the
time of interview

1.

Typical family
group

Additional
household
members - ask
about separate
quarters

In the specified institutions listed in Appendix

A to Part A, classify as "other unit" each unit
for resident employees that does not meet the
housing unit definition, (Note that nurses'
quarters are always "other units,") Also classify
as an "other unit" each unit reserved for guests
of patients, visitors to inmates, etc,

For the purposes of this survey, living quarters
in certain types of special dwelling places are
divided into two kinds of units: "staff" and
"nonstaff," :

Staff units are defined as the houses, apartments,
rooms, suites of rooms, or beds in rooms having
sleeping accommodations for 5 or more persons
occupied by resident employees and their families,
if any, Note that quarters in nurses!' homes are
always considered "staff" units., Staff units are
to be included in the Health Interview Survey.

Non-staff units are the living quarters occupied
by the persons for whom the special dwelling place
is operated. Non-staff units are not included in
this survey and should not be listed, sampled, or
interviewed,

At the beginning of the interview, you are to

enter in questions 1 and 2 of the questionnaire

the names of all persons living in the sample

unit and their relationship to the head of the
household,

.
If the persons entered on the questionnaire repre- 2
sent a "typical family group," such as husband,

wife and unmarried children, or a parent and child,
two or more sisters, or some similar clear-cut ar-
rangement, consider all the members as a single
household,

If in addition to the head and his family the list-
ing of persons in questions 1 and 2 contains a
roomer, a roomer and his family, a married son and
his family, or relatives such as mother, uncle,
cousin, ete,, ask if they all live and eat to-
gether as one family,

If they do all live and eat together, treat them
as a single household and interview the entire
group on one questionnaire,
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E.

3. Five or more
boarders or
rooners

4, Vacant
living
quarters

Office assistance
in difficult cases

If any of the persons recorded in questions 1 and
2 say they live separately from the others, ask
about the access to the quarters they occupy and
their cooking arrangements, If they have either
direct access or separate cooking equipment,
consider them as separate living quarters., If
these separate living quarters have not already
been listed, apply the rules for "extra" units,
according to the instructions in Part A, Chapter 2,

If you have recorded five or more boarders or
roomers in questions 1 and 2 of the questionnaire,
the sample address may be a boarding house or
rooming house and you should apply the rules for
these kinds of places. (See paragraphs B-3
through B-5).

Living quarters are vacant if no persons are
living in them at the time of your first visit.
If the occupants are only temporarily absent,
consider the unit as occupied. (See instructions
in Part D, Chapter 1 on "Noninterviews.") Vacant
living quarters constitute a- housing unit if they
have either:

a, Direct access
OR

b, A kitchen or cooking equipment for the
exclusive use of the intended occupants.

Even though there may be no kitchen or cooking
equipment in the space at the time of your visit,
consider it as having cooking equipment if the
last occupants had cooking equipment,

Vacant quarters which do not have direct access

or a kitchen or cooking equipment should be con-
sidered as part of the housing unit through which
access to the space is gained., Note, however, that
in some kinds of living places, such as boarding
houses, flophouses and missions, institutions,
etc., (which were discussed in Sections B and C),
certain types of units are specifically designated
as "other units." These should always be con-
sidered as separate units regardless of whether
occupied or vacant,

If you camnot clearly determine from these in-
structions how to proceed in special dwelling
places or other problem cases, call your office

. for assistance,
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L2 F. Whom to include
. in the survey

1, General
rules

]
%
k}',
?
2. Usual place
& of residence—
S defined
]

2
b

Before calling your office, however, assemble all
the information that you think would be useful to
your office in advising you on how to proceed,

Two categories of persons in a household are to
be considered as members of the household,

a, Persons, whether present or temporarily
absent, whose usual place of residence
at the time of the interview is this
household,

b, Persons staying in the household who have
) no usuval place of residence elsewhere,

A household was defined in the beginning of this
chapter as the entire group of persons who live in
one "housing unit" or "other unit,"

In most cases, usual place of residence means the
place the person would name in reply to the ques-
tion, "Where do you live?" More specifically, it
is the place where the person usually sleeps, A
usual place of residence must be specific living
quarters held for the person to which he is free
to return at any time, A mail address alone does
not constitute a usual place of residence,

Living quarters which a person rents to or lends
to someone else cannot be considered his usual
place of residence during the time they are occu-
pied by someone else, Likewise, vacant living
quarters (sometimes furnished) which a person
offers for .rent or sale during his absence should
not be considered his usual place of residence
while he is away, (If the living quarters are
furnished, be sure the household is not just
temporarily absent-—see below,)

Persons with no usual place of residence elsewhere
include recent migrants, persons trying to find
permanent living quarters, and other persons who
are staying temporarily in the unit and do not
have a home of their own,
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Persons to
be counted
as household
members

Count as members of the household the following:

a,

b.

Members of the household living at home
at the time of the interview, _ ’

Members of the household temporarily ab-

sent at the time of the interview, on va- ;
cation, visiting, or on business, This ;
includes bus drivers, railroadmen, ‘
traveling salesmen, etc., who usually do

not stay long in one place, but who re-

turn home at intervals.

Members of the housshold who are in a
general hospital where most patients re-
main for a short period of time only—
regardless of how long these particular
persons have been in the hospital,

New-born babies who have not yet left the
hospital.

Students of any age (including student

nurses) who live in the sample unit while I
attending school, If they are at home on

summer vacation at the time of the inter-

view, count them at their own home,

Domestic or other employees who live with
the household and sleep in the same house-
ing unit,

Boarders or roomers who regularly sleep
in the housing unit, ‘2

Crew members of all canal or river.ves-
sels that travel on inland waterways, and
crew members of vessels in coastwise,
intercoastal or foreign trade (including
the Great Lakes) that make trips of less
than 24 hours duration, are considered
household members at their homes,

Civilians who usually live in the unit
but who are temporarily abroad on a
vacation or in connection with their work,
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Persons not
to be counted
as household
members

Je

Persons temporarily visiting with the
household but who have no usual place of
residence elsewhere,

Do not count as members of the household the
following persons:

a,

Persons temporarily visiting with the
household who have a usual place of
residence elsewhere,

Persons of any age who are living else-
where attending school at the time of
the interview, (If they are away from
the school on summer vacation, do not
count them at their school home, )

Persons who take their meals with the
household but usually lodge or sleep
elsewhere,

Domestic employees or other persons
employed by-the household who do not
sleep in the same housing unit, (If,
however, they occupy quarters on the
same property as the main house and
have no cooking equipment in those
quarters, count them as part of the
main house,)

Persons who were formerly members of the
household but who, at the time of inter-
view, are inmates of correctional or
penal institutions, mental institutions,
homes for the aged or needy, rest homes
or convalescent homes, homes or hospitals
for the chronically ill or handicapped,
nurses' homes, convents or monasteries,
or other places in which residents may
remain for long periods of time, regard-
less of how long they are expected to
remain there,

Crew members of vessels in coastwise,
intercoastal or foreign trade (includ-
ing the Great Lakes) are considered to
reside on the vessel rather than at their
homes, if the ship normally makes trips
of more than 24 hours duration,
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Rules for
counting special
classes of persons

g. Persons working abroad if their regular
place of duty is abroad,

h. Members of the Armed Forces. We are not
covering military personnel in this sur-
vey, (For definition of Armed Forces
see Part D, Chapter 2.)

Persons with two or more homes: Some persons

(or families) have two or more homes and they
may spend part of the time in each, For such
cases, you must first determine which unit should
be considered the person's usual place of resi-
dence, This is the home that the person occupies
most of the time, Note that this is not neces-
sarily the person's legal or voting residence.

If you are unable to determine the person's usual
place of residence because he spends an equal
amount of time at each home, consider him to be a
resident of the sample unit if he is living there
at the time of interview,

Persons who work away from home: Some persons
sleep most of the week in one place to be near
their work but may spend week-ends or other non-
work periods in another place, Count such persons
as members of the household in which they sleep
most of the week,

Domestic employees in separate house or cabin:

If domestic employees sleep in a separate house
or cabin, count them as a separate household if
they have separate cooking equipment, If they do
not have separate cooking equipment, count them as
part of the main household,

Persons who have just moved into the housing unit:
You are to interview the household member living
in the housing unit on the day of your contact re-
gardless of when they moved into the unit, For
example, suppose you make your first call to inter-
view a household on Tuesday, and find no one at
home. For some reason you are unavoidably pre-
vented from calling back until Saturday, when you
find that the family you would have interviewed

on Tuesday has moved out and another family moved
in on Thursday, You will interview the household
occupying the unit at the time of your contact
(i.e., Saturday).
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Citizens of foreign countries: Citizens of
foreign countries and other persons who are

living on the premises of an Embassy, Ministry,
Legation, Chancellory, or Consulate are never
to be interviewed, Consider any such place
not to be included in any segment,

Citizens of foreign countries, who are not
living on the premises of an Embassy, etc,,

and have no usual place of residence else-
where in the United States are to be considered
residents of the sample unit and interviewed
only under the following circumstances:

1. They are permanently living in the
United States,

OR

2. They are temporarily living in the
United States and are going to school
here, or are employed here, or are
members of the family of a person
going to school or employed here,

Persons not included in paragraphs 1 and 2 above
should be considered as having usual residence
elsevhere,

Doubtful cases: If there is any instance in
which you are not sure whether to include per-
sons as members of the household, consider them
as members of the household, and describe the
circumstances in a footnote, Report the case
to your office on an INTERCOMM.
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APPENDIX A (PART A)

CODES FOR TYPES OF SPECIAL DWELLING PLACES
(ITEM lc ON WORKSHEET)

I. Specified Institutions

CODES Correctional Institutions

11.....State and Federal penitentiaries, prisons, and reformatories

11.....State and Federal prison farms and camps

11.....County and city jails, workhouses, penitentiaries

11.....County and city prison farms and camps

11.....Federal detention headquarters

12.....State and Federal training or industrial schools

12.....County and municipal training or industrial schools

12.....Private schools for delinquents, such as "House of the Good Shepherd,"
"Boys Town," etc,

Mental Institutions

21l.....Homes and training schools for mental defectives

21.....Homes, training schools, colonies, and villages for epileptics
2l.....State, Federal, county and city hospitals for mental diseases
23.....Veterans Administration mental hospitals

21.....Private hospitals and sanitariums for mental disease
22.....Hospitals for the treatment of alcoholics and drug addicts

Homes for the Aged, Infirm and Needy

31l.....0rphan asylums

31l.....Children's homes

32.....00unty homes, almshouses, poor farms, etc,

38.....501ldiers! and sailors' homes

39.....Veterans Administration homes (domiciliary care)

33.....Fraternal or religious homes for the aged

34.....Commercial boarding house for the aged

35,....Homes and schools for the blind

36.....Homes and schools for the deaf

37.....Hospital or resident schools, orthopedic hospitals and homes for
the crippled :

40,....Nursing, Convalescent, and Rest Homes

A-3-18
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CODES Other Hospitals and Homes Providing Specialiged Care

51.....Tuberculosis sanitariums

52.....Veterans Administration tuberculosis hospitals
53.....,Homes for incurables

54....sChronic and cancer hospitals

554 .0..Maternity homes for unmarried mothers
56.....Detention and receiving homes

CODES II. Other Special Dwelling Places

6l.....Veterans Administration General Medical, and Surgical Hospitals

62.....Facilities for the Treatment of the Physicaliv 111

This type of facility treats physical disorders and is one in
which the patient stays for a relatively short period of time, Ex-
amples of this type of special dwelling place are:

1., General or emergency hospitals; children's hospital; maternity
hospital

2. Infirmary

71l.....Hotels, Transient-type

72¢e+..IMCA, Transient-type

73.....YWCA, Transient-type

74...,.YMHA, Transient-type

75.....Private residential clubsj} Those that meet the special
76.....TOurist homes dwelling place definition

77ee...Motel, Transient-type
78.....Tourist camp or court, Transient-type

78.....Groups of 5 or more vacation cabins under single management,
Transient-type

79.....Combination tourist-trailer court,'Transient-type

Facilities for Housing Students

8l,....School dormitory

82.....Fraternity

83. e.sS0T0OTitY )

84.4...5chools with resident students (other than for the needy or infirm and
other than resident schools with separate codes 93 and 94 - see below)

93.....3chools with resident students-and with predominantly non-salaried
faculty such as nuns or priests

%.....Schools with resident students and operated primarily for religious

training (other than those with predominantly non-salaried faculty)
such as Bible Institutes :

A-3-19




CODES II. Other Special Dwelling Places—Con,

Facilities for Housing Workers

85,....Dormitory for workers

86.....Bunkhouse (provided that it has or is expected to have quarters for 5
or more farm or ranch hands)

87.....Labor camp

88.....Logging camp

89.....Migratory workers' camp

Additional Other Places

91.....Convents

92,....Monasteries

Zi.... See Facilities for Housing Students

00.....Nurses! Homes

Ol.....Flophouses

02.....Missions

03.....Recreational and Religious Camps (Adults or Family)

O4.....Recreational and Religious Camps (Children's)

05.....Trailer Camps

06.....Tent Camps

07..... Armed Forces Installations

08.....Armed Forces Hospitals

09.....Non-transient Hotel (when instructed to treat as a special dwelling
.place)
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APPENDIX B (PART A)

SAMPLING SAMPLE UNITS FROM A REGISTER IN

1. Purpose of
Appendix B

2. When the
Special Dwelling
Worksheet is used

3. Staff and non-
staff units

A SPECIAL DWELLING PLACE

This appendix gives instructions on how to select
sample units from a register in a special dwell-
ing place, You may need this information on your
very first assignment, or you may have no occasion
to use it for several months after you begin work.
Therefore, you need not learn this material until
you are required to interview in a special dwell-
ing place, )

If you cannot clearly determine how to proceed in
a special dwelling place, from these instructions
and from instructions in Part A, Chapter 2, call
your office for assistance.

If there is a usable register of units in a
special dwelling place, this was noted in the
heading of the one or two Special Dwelling List-
ing Sheets prepared for the special dwelling place
at the time of listing, along with the name, the
type of place, and the number and kind of units to
be sampled. Your office will have prepared Special
Dwelling Worksheets for use in places where a
usable register is available, Use the Worksheets
to select the sample units from the register. The
Worksheet will indicate whether rooms or persons
are to be sampled.

CAUTION: Be sure to use that Section (I or >
II) of the Special Dwelling Worksheet which
applies to the current sample., For example,
if B26 is entered in the heading of Section
I of the Worksheet and B30 in the heading
of Section II, and you are interviewing for
B30 you would use Section II to select the
B30 units,

Special dwelling place units are divided into

"nonstaff units" and "staff units" in the follow-
ing types of special dwelling places:
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a,

do

Nonstaff units
defined

Staff units
defined

Special case:
Units in Nurses'!
Homes-

Special dwelling
places containing
only one kind

of unit—"Un- ,
classified units™

a, Specified institutions (those listed in
Part I of Appendix A to Part A)

b. General hospitals

¢, Armed Forces hospitals

d, Veterans' hospitals (general, medical,
and surgical)

For each of these places, a Special Dwelling
Listing Sheet has been prepared for "Staff units"
only, "Non-staff" are not included "in the survey.
Where you are to sample from a register a cor-
responding Special Dwelling Worksheet has been
prepared.

"Nonstaff units" are defined as (1) the persons
for whom the special dwelling place is being
operated (patients, prisoners, etc.) or (2) the
units in which these persons live, such as rooms,
suites- of rooms, or beds in rooms having sleep-
ing accommodations for 5 or more persons, As
mentioned above, these units will not be listed,
sampled or interviewed,

"Staff units" are defined as the housing units,
rooms, suites of rooms, or beds in rooms having
sleeping accommodations for 5 or more persons,
occupied by resident employees and their families,

if any,

Special case, Nurses' homes are to be treated as
a special case, According to the above definitions,

units in nurses' homes would be "nonstaff units,"
that is, the nurses are the persons for whom the
home is being operated. On the other hand, nurses
living in hospitals are employees and, therefore,
would be listed and sampled as "staff units," To
avoid this inconsistency we are specifying that in

nurses' homes all units in the place, whether occu-

pied by nurses or by other persons living in the
homes, are to be regarded as "staff units,"

In all other types of special dwelling places,

it is not necessary to make a distinction and all
units are referred to as "Unclassified units,"
These are the housing units, rooms, beds, etc.,
occupied or intended for occupancy by all persons
in the special dwelling place,
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e, How to sample
staff units

\; 4, Identification of
units to be
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If there are separate registers for staff and
nonstaff units, use only the staff register in
sampling on the Special Dwelling Worksheet., If
there 1s only one register for the place, find
out which units are staff and which are nonstaff
and count and sample staff only,

For example, units numbered 1, 2, 4, 7, and 10
on a register might be the only staff units in a
place, If your instructions for sampling staff
units were to start with the first and take every
second, you would take the units numbered 1, 4,
and 10, ‘ '

The units to be selected will be identified by an
entry of -encircled sample numbers in column 2 of
the worksheet in the section of the worksheet for
the current sample, You must select the special
dwelling place units corresponding to these
encircled numbers and identify them by room

In the figure below there is shown an illustra-
tion of a worksheet (Column 3 will not be filled
when you receive it). The encircled numbers in
colum 2 mean that you are to select from the
register the second, fourth, sixth, eighth, tenth,
ete., unit of the appropriate type until you have
completely gone through the register,

Excerpt From Special Dwelling Worksheet

ILine | Sample Serial
no, numbers|{ Number or location unit| numbers
(1) (2) (3) (4)

1 (2) Room B 51
2 (4) Room D 52
3 (6) Room F 53
4 (8) Room H 54,
— — = —]

5 (10)
6 | (12)
7 (14)
8 (18)
9 (18)
10
11
A-3-23




Points to be
noted in sampling
from a register

a, Be sure register
is current and
identify units
selected

b, What to do if
only one building
of a special
dwelling place
is to be sampled

c. When to count
a bed as a
separate unit

d. How to sample
when a floor
plan or
diagram is used

e. Use of a register
of persons

In sampling from a register, note the following
points:

Be sure that the register (whether a 1list, card
index, floor diagram, etc.) is current. Also if
you are sampling from a register, identify in
some way the units selected so that you may
quickly locate these units again in the register,
if necessary., For example, if you are sampling
from a card file, you might identify the selected
units by turning cards up, inserting blank slips
of paper, etc. .

If the special dwelling place units in only one
building of a special dwelling place are to be
sampled, use either a register for the specific
building or a register which indicates the partic-
ular building in which each unit is located, .In
the latter case, count only the units in the par-
ticular building in selecting the sample,

*Find out whether any of the rooms in the register
- contain sleeping accommodations for 5 or more

persons, If so, count each bed in such rooms
as a separate unit in selecting your sample,

If the register being used is a floor plan or
similar diagram, begin your count at some def-
inite starting point (usually the lcwest numbered
room or bed) and follow through the diagram in
some systematic fashion.

A register of persons is used only when there is 2

no register of rooms, ete,, and it would be
extremely difficult or time-consuming to make
a complete listing of these rooms on a Special
Dwelling Listing Sheet,

If the Worksheet indicates that a register of
persons is to be used, family groups who are
living in the special dwelling place should be
sampled rather than individuals within the
family, For example, assume that in a summer
hotel, there are no permanent guests and that
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Identify adequately
in col., 3 of the
Special Dwelling
Worksheet each unit
to be interviewed
in current sample

Actual number of
sample units may
be either larger
or smaller than
entry in item e
in heading of the
Special Dwelling
Worksheet

it would be very difficult to make a complete
listing of the rooms occupied by employees,
but that there is a list of employees' names
from which you are to sample as follows:

(Henry Jones, headwaiter
(Mrs., Henry Jones, housekeeper

John Brown, baker

(Al Smith, gardener
(Mrs. Al Smith, maid

Josephine de Ritz, hostess
Guy Orlando, orchestra leader

You would regard the above as five separate units
in sampling, since the Joneses and the Smiths are
two separate family groups and should be sampled
as such,

As you finally determine the units which are to

be interviewed for the current sample, enter in
colum 3 of the section of the Worksheet desig-
nated for the current sample, the number, loca-
tion, or other identification of each unit finally
designated for interview so that later you will

be able to locate it,

The encircled sample numbers above the red line
in colum 2 of the appropriate section of the
Worksheet represent the units that would be
selected for interview if the total number of
units entered in item e were correct. When
you visit the special dwelling place, you may
find that the number of special dwelling place
units is actually different from the number
entered for the current sample in item e, Note
that more than one sample may be designated in
the heading of the Worksheet; for example, the
first column in the heading may be for B26 and
the second column for B30. Be sure to refer to
the column for the proper sample,

N
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a, If actual number If the actual number is larger than the number
is larger entered in item e for the current sample, you

may find that, in order to go through the listing
or register completely, you may have to select
some units corresponding to sample numbers entered
in column 2 below the red line, Enter the number
or location of these units in column 3 in the
same manner as for units above the red line,

Example: Suppose in the following example the number
entered in item e of the Special Dwelling Work-
sheet is 9, but that your visit to the special
dwelling place discloses that.there are actually
11 special dwelling place units, The unit cor-
responding to sample number 10 would, therefore,
be selected.

Excerpt From Special Dwelling Worksheet

Line | Sample ' Serial
no, | numbers|Number or location of unit{ numbers
(1) (2) (3) (4)
1 () Room 102 51
2 (%) Room 104 52
3 (6) Room 106 53
Z | (@ Room 108 54
5 .1 (10) Room 110
6 12)
7 1)
8 | (T8)
9 | (I8)
10
11
b. If actual It may happen that the actual number of units is
number is smaller than the number entered in item e, In
smaller such a case, some of the encircled sample numbers

above the red line in columm 2 may not have units
corresponding to them in the register or listing.
If so, enter "None" in colum 3 of the Worksheet
opposite those encircled sample numbers above the
red line for which there are no corresponding
special dwelling place units, For example, if
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c. Enter in
Item e the
actual number
of units
found

d. Units added
below red
line on
Worksheet

8. Use of partiaslly
filled ques-
tionnaires

there were four sample numbers--2, 4, 6, and 8--
above the red line on the Worksheet and you

find that there are only 7 units in the special
dwelling place, your entry in column 3 of the
Worksheet on 1line 4 opposite sample number 8
would be "None,"

If you have found that the actual number of
listed units differs from the original estimate
entered in Item e for the current sample by
your office, cross out (do not erase) the number
previously entered in Item e and enter the
correct number beside it.

A1l units added below the red line on the Work-
sheet are to be included in the sample,

Do not assign serial numbers to such units.
On the questionnaires for these units, enter
in Item 8 the last name of the household head
if. the unit is occupied, or "Vacant" if it is
unoccupied.

The Regional Office will assign and enter
serial numbers on both the questionnalre and
the Worksheet.

| For units in specilal dwelling piaces to be

sampled from a register, you will receive ques-
tionnaires partly filled out, as for regular
sample units. However, there will be no
designation in Item 2a on the questionnaire for
the particular unit to be interviewed. After
you have selected the unit from the register,
describe it in Item 2a on the questionnailre.

Prepare questionnaires for any units below the
red line on the Worksheet.

Use a separate questionnaire or set of question-
nalres for each sample unit selected.

Return partially filled questionnaires for
which no corresponding unit was found as Type
C noninterviews "In sample by mistake.".
Explain the circumstances in a footnote, e.g.,
"Converted to non-staff unit," or "No corres-
ponding unit on register.”
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A. Description of
materials

1. NHS-HIS-1
Questionnsaire

a. Purpose of
NHS-HIS~1
Questionnaire

b. Content and lay-+
out of the
Fosdic NHS-HIS-1
Questionnaire

(1) Household
page

(2) Condition
bage

(3) Hospital
page

(4) Eyeglass
bage

CHAPTER 1

INTRODUCTION

The NHS-HIS-1 is the basic document from

which statistical tabulations are made in the
Health Interview Survey. The tabulated answers
from the Fosdic questionnaires of all the
sample households become the basis for statis- -
tical reports, studies, and decisions about

the health of the Nation.

The NHS-HIS-1 Fosdic Questionnaire contains
separate groups of pages which have questions
about different kinds of topics.

There is one Household page which serves as the
cover (first page) of the questionnaire. This
page contains identification information and
questions about the location and living arrange-
ments of the persons living in the sample house-
holde.

There are 9 Condition pages in the question-

naire. This page contains detailed questions
about illnesses and injuries recorded on the

Worksheet. (The Worksheet is described later
in this chapter.)

There are U Hospital pages in the questionnaire.
This page contains questions about hospitaliza-
tions recorded on the Worksheet.

There are U Eyeglass pages in the questionnaire.

This page has questions about eyeglasses and
contact lenses.

D-1-1
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(5) Smoking
Habits page

(6) Person page

ce Fosdic method
of recording
answers )

There are 5 Smoking Habits pages in the ques-
tionnaire. This page has questions about the
smoking habits of household members.

There are 8 Person pages in the questionnaire.
This page contains the personal characteris-

tics, i.e., age, race, sex, relationship, etc.;

about each person. Also, this page has ques-
tions about armed forces status, education,
work status, and occupation and industry.

The pages mentioned above are generally
arranged in a three column format. The left
hand column contains instructions for the
interviewer's information. The center column
contains the questions which the interviewer
asks the respondent end space to write in the
answers. The right hand column contains 11

"coded answer spaces which are to be marked, as

required, by the interviewer or by Washington.

See Illustration A on page D-1-3 and Illustra-
tion B on page D-1-k.

-The NHS-HIS-1 Fosdic Questionnaire requires

both-conventional (written) entries and coded
(Fosdic) entries to be made in the answer
spaces.

The informatlon recorded on the questionnaire
will be processed on an electronic reading
machine called FOSDIC. (The letters stand for
Film Optical Sensing Device for Input to
Computers. ) These questlonnalres are micro-
filmed and the negative film is fed through
FOSDIC. By using negative microfilm, the
marks you make on these questionnaires will

‘show as clear spots on the negative microfilm.

An "electric eye" will shine through the spot
and create an electronic impulse on magnetic
tape. The magnetic tape is then fed into

a8 computer.
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| ILLUSTRATION A

CONDITION (Cont'd.) | REFEA RESPONDENT TO TWO-¥EEX CALENDAR FOR QUESTIONS 9- 14
e Ask question De forall | 94, Last week or the week befere did hls . .. eeune him te cut down o the Yes NoCowits v
! . conditions. k things ho vevslly dees? . o 'y o o
7 - - - Yes No Co e [6e v
b..D1d he have fo-cut down far es much s @ dey? ] . - o o
= ’ Ask questioas 10 snd 11 ' .
. iYoo' parked in. 10, How mony days dld ha have te cut Write in | - : . . ; [
questlon 9b. down during thet twe week period? and ,w,’ﬁ \3 Dql-.; s e W TG e
1. l"wln: that two :’:khp«lodth:w'n‘ngny . ~ : Now ¥
e ays did hie ., . iminbode Write in - ’ - ® ! . '
! : . . | -er most of the doy? ond mark | ,72_, W'--‘ T :.5 - ? L7 ‘-?
[ Ak quostian 12 if pernon | 12, Hew many days did his. .. keep him ]
ie 616 veurs oid. frem schoel during thot twe Write in
~ i .week peried? ond mark
P Aok question 13 if person | 13, How many doys did his . . . keep him
. in 17 yours ald or over. from work during thot twe week perled?  Writc in-
- . ©« For females add) not eLgun'lng and mark
Webe R SR R o ORI IR o 20T GErioeiw O PN R oA e 1 NG 42
- ‘- x b 14a. When did he firet notice his . . ., during the past 3 mont
; -t A::d ﬁullou 14 for ol bafpre that time? -
: - e tioas. .
> ol b. Did he Hrst aotice It during the past
twe wesks or before thot time? .
oy e
gh'f 4 €. Which week, lost wesk or the week before?
g{ <
X

s

sty
e

< Instructions for estions to ask are printed Write~in entries Coded (Fosdic)
[: interviewer to in this area in bold face These entries entries made by
“ follow. so they stand out clearly. should be the interviewer.
- same as the These entries
Fosdic entries mist correspond
which are to the write-in
marked on the entries. If
Fosdic numbers. there is a dash
g in the write-in
E box for "None"
5 then mark the
"None" box.
L
{:’” .
|
D-1-3
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ILLUSTRATION B

-
. H Wnite in i PR
F_______CP.NBI_T.IE)!‘_!?_'_I_ _______ + 1. Pursan number and mark 1 B
Enter person number and CommmT oo s s m e m e " 3 ’
_ asme of cendition from Rorksheot | Name of 3 Question 6 7 8 9101112 Hos.Con. €. OT.
and ask question 2. (Codiion ______ i fume OO 00000 OO 00O
Ask for ali conditions :r 2. Did __ ever AT ANY TIME talk to o dector ocbout his . . . ? Yes . ¢ No v
— ) o )
{f the “*Name of éonditioa™ in+ | Accident or jary  Conition on Card C " POR WASHINGTOMUSE
item | it a coadition oa Card C ! Goto Goto 9 _\ - e et
ot involves an accident or 7 T oo T T T T oo T0id he alos 30 T
bl 3. What did the dector say it was? Did he give it o
-injury, mark here. % medical name? .Cfl\d ...... l
————— 1 o
For all ather entsics i .
E proceed aa follows: ': Condition m OL:::S
i “Doctor talked to** ASK: h " Chronic Acute
e _F'Mark one o o
If "Doctar not 1alhed to.™ { -i;_m was the couse of . . .
recard adequate deseriplion 1 ) Total N
of candition or iness. ! Cause -conditions . _
: ° Ncudent Yes No
ek ! . - First injury
- I O Accident or injury - Go ¢o ¢ code...... ] o
B SR ey peieppegtsep— Required
w | tthe entry in 3a or 3bincludes | 3c.What kind of . . - hospitalization ° o
an | the worda: H - TMis Oth
nargls Asthma “Ailment” | Other Acc. ! -
Cyst ““Condition”" ! Hew does the allergy (stroke) affect him? 3 o] o]
Growth “*Digcase’ [ ASK:, Kind : -
Measles “‘Disorder”’ p 1C of R
Tumor ““Trouble’” : X -dum. code RN
For ALLERGY or STROKE. ASK: ¢+ . ) | “Person days of disability
For conditions on Card B-2 and for | 3d, Whot part of the body Is offected? . v
any entry that includes the words: | ! L2
[ ] Abacess ! Part of body
Ache (except Inflammation ! v
o beadache) Neuralgia ! X o
Bleedin Neuritis y -
] Blood clot  Pain 4 Under 6 v
o Boil Palsy ! Show detatl for: : o
Cancer Parslyaie "
o Crampsf{except Sore ASK:| Ear or eye (one or both) - ]
: Head (skull, scalp, face) v
o meastrual) Soreness ! Back (pper, middle, Tower)
Gyst Tumor. | poulder, upper, slbom, hand, one or both) | 12 o 4 ©
O| Growth  Uleer l Am (shoulder, upper, elbow,lowe, witst, hand, one or both) 1. PP, 1070
o Hemorhage Weak : Leg (hip, upper, knee, tower, ankle, foot; one or both) mos. [
R lafection Weaknesa : .

Interviewer instrue-
tions—Use these to
determine when to ask
the questions which
appear to the right.

Questlons and answer boxes for
write-in entries. If more room
1s needed use the space above or
below the answer box or to the
left. Keep the area to the
right where the Washington Use
space or the Fosdic entries are
made clear of written entries.

Keep margins free of smudges and marks

D-1-k
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&
;‘-; (1) How to Accordingly, it is imperative that you make
i: nmark complete, black marks. Two types of marking
guides are provided--circles and perforated
~ numbers. Where circles are provided, the
{‘ entire circle should be filled. When marking
y perforated numbers, make a circle in the center
. of the number, e,g., ¢
;’, - . T L.
Shown below are examples of acéeptable and
s unacceptable marks for each type of marking
:; guide.
! —
.GOOD
% - .
S Good 1 Incomplete Not Acceptable
| ¢
s 08 0 0 00} O 00O 5. 0—8—6—e—0"
K 10 ® 000 100 00O 60 00 0o0
: 20 0@ 0o0ol200® 0 O 7p 00 0 o0
=~ 30 0O 0O @®@ o300 0¢g O 8 0O o oo
E 40 000 @l40 00 000 9 0 0 o0 o0
gﬁ HEE
..

s, g

The FQSdlC Questionnaire must not be filled
out with ink, neither ballp01nt pens nor
fountein pen. Only black No. 2 or No. 2%
pencils can be used. Anything softer than

a No. 2 pencil deposits too much graphite and
smears, while anything harder than No. 23 makes
too grey a mark.

D-1-5
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(2) Examples of
different
kinds of
entries

Following are some rules and illustrations
on how to make both written and Fosdic entries
on the questionnaire.

Example of a question which requires a written
answer only, and how the entry is to be made.

26 What is your mailing cddrou’

E%"w Mniry Lliect

U S T L ittt

Example of a question which requires both a
written and e coded (Fosdic) entry to be made
by the interviewer,

ead the instruction

4b. W'loll Jl‘ the eccldent hoppen? Enter month and year, mark one cm:le

v O Last week
Month |Year O Week before
' O 2 weeks - 3 months
%7* ! /?@/ o 3- 12 months |
. ® |- 2years :

Example of a question which requires the
interviewer to mske only a coded (Fosdic) entry.

4a. Did the accident happen during the @ During past 2 years ) |
past 2 yeors or before that time ?

O Before 2 years-Go to sai

kip instructions are found near
the answer spaces.

D-1-6
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~ Example of a question which requires the’
: interviewer to make only a written entry.
Make no entry.in the "Washington Use" area.
: ?cr‘;h:nt.ul::?i:.s“:); [T T — STOP(9)f:  WASHINGTON USE ONLY |
' Name of doctor or perscn B 5 i
F ‘. ; '
. : ¢. Where was he exomined?
. ! Nam g' ﬁiateﬁ : " ' Z‘ )
5 :
B : Kags of plaza
i Street address .
. | 2//0_ Pr2air) ,./Zaaf
* 1 B . N .
x { 7 . - t 2
g ; r g ::I v !
- E d. s the docter (potun) who examined _ _ an ophthalmologist or ;
3 { an emonomn?
& | o) Qphthalmologut (H p . oL T
i O Optometrist (4) W‘J ¥
- ! ®. Other (Describe) - - 4
N < I =
S CWzaxshington uses the space marked "Washington
2 Use Only" to assign codes to the written
4 entries.
Example of items which require information to
- be transcribed from other pages of the ques-
tionnaire, hence no questions are asked to ¢
fill these. 2
_.__.Bgﬂ.sp_l!_’ié_G_E_ _____________________________ 1a. Person No. . . °
ﬂ Write ix person sember ead age below | oV . e
b b- Age e *
Person No. : Transcription White Negro Other
A o3 items to be €. Race e o o
marked for all i b
persons after | Male Female
the interview. + Sex ° o)
Age........ 6 R T T e Wid, D Sep. N Und 17
e. Marital status © e o0 o o
If 17 or over, ask question 2. -1\ - T T
i ] If Under 17, go to question 6 (Income). f. Activity status e 0 o er .
£ - D-1-7
i .
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(3) Explana~

tions

It is very important that written entries be
made within the designated boxes. If ‘it is
necessary to make any explanation, the area
to the left of the Fosdic codes may be used
as long as the written entry is at least 1"
away from the Fosdic code marks. Any marks

(other than Fosdic dots) nearer than 3" may

be mistaken for Fosdic entries by the machine,

causing the machine to mske serious errors.

Example:

Acceptable:

i 18. ABOUT how many times during the past
12 months has — ~ seen or talked to o
doctor about his...?

p—— ——— .,

C
Write in . I YRRy -
é ‘Z and mark T"““{ PR

Unacceptable:

18. ABOUT how many times during the past : ’ - Nons

12 months has-— - seen or talked to a

decter abeut his...?

Write in
and-mark ;

(4) Neatness
and
cleanli-
ness

Too close to'Fosdic codes

It is important to keep the margin of the
questionnaire free from marks since this too
might confuse the machine with other entries
on the questionnaire.

old or over.

Ask for all males 17 years| v
[ Sa. Did — — .
frmmmmmm e oc—~ |
i b. Wos an E(')“
Tt s Bk~
toe Do % Do not figure
b e or make notes
No \ ] s
in margirne.
4 o Bl | &

JEriey

1

1

1

:
INCOME i, 6 -6 H1 1 vV
Mark ome circle /|(

O Last rel. person,ask: |
|
|

O Not last rel. peraon
(Go to ncxt person)

4‘\~-~~-—--------—--Keep margins free of marks-——’/}‘

D-1-8
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(5) Correc-
tions
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2 . NHS "I'Hs-la
Worksheet

Bowdt

a. Purpose

|t

ﬂ*f.:—.:;;] Grovomrs)
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)
5
)

R

s,

g

It is important to keep the questionnaire as
neat and clean as possible. Try to avoid
getting it wet, frayed, wrinkled or damaged
in any way as this may affect the way the
machine reads the entries you've made on it.-

Try to keep from making grease or pencil
smdges on it. If you make any entries or
marks by accident or in error--erase them
‘completely.

Occasionally errors are made in recording
entries on the Fosdic questionnaire. Corrections
on the PFPosdic Questionnaire must be made as
follows:

(a) Erase the erroneous entry completely. '
Partially or poorly erased marks will
be picked up by the Fosdic machine
and may cause errors in the data.

(b) Mark or write in the new entry.

This procedure for making corrections is to be

followed only for the questionnaire, not the
Wbrksheet.

The Worksheet serves several functions: (1) a
guide for asking questions, (2) a record of
answers, and (3) a control for the Fosdic
Questiommaire. The Worksheet contains questions
to be asked about all household members. These
questions are primarily designed to find out
if there are any illness conditions, hospitali-
zations, etc., present in the household. Once
all of the illnesses, etc., have been recorded,
;hg,ﬂbrksheet serves as a control to make sure
each illness condition, hospitalization, etc.,
is carried through a separate page of the
Fosdic Questionnaire. The pages of the Fosdic
Questionnaire contain detailed questions about

each of the illnesses, hospitalizations, etc.,

first recorded on the Worksheet.

D-1-9
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b. Content and
layout of the
Worksheet

c..Making entries
on the
Worksheet

(1) Corrections

The Worksheet is in the form of a folder, so
that after the interview has been completed,
the Fosdic Questionnaire can be placed in the
Worksheet to protect it from being soiled '
during shipment.

The Worksheet cover contains identification
information, i.e., PSU, Segment, Serial No.,
address, etce. It also contains a record of
calls at the household, reason for noninterview,
a Table X (helps determine if there are extra
units), an Item E (filled for extra units),

etc. The inside pages contain questions on
personal characteristics, illness and hospitali-
zations. \ -

The questions appear on the left and aré
printed in bold face (the instructions appear
in italics).

To the right of the questions are six (6)
answer columns numbered 01-06, one column for
each household member. The answers to the
questions are recorded in the appropriate
answer space for each person. The back cover
contains three additional columns numbered
07-09. These are to be used if there are
more than six members in a given household.

The Worksheet requires conventional written
entries. The entries are to be recorded in the
appropriate answer boxes. The names of the
illness conditions are to be written in the
appropiiate answer spaces.

Occasionally errors are made on the Worksheet.

If you need to correct an entry on the Worksheet,

do not erase. Make a line through the incorrect

entry and write the correct entry above it, e.g.,
Z: A

or draw a circle around the incorrect entry and

mark the correct box, e.g.,

(@@ Yes X No

This procedure is different from that used on
the Fosdic Questionnaire.

D-1~10
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(2) Explana-

tions

3. Flashcard
Booklet

4, Calendar
card

B. Use of materials
and interviewing
sequence

Explanations of a general nature may be ‘
entered in the Footnotes and Comments section
on the cover of the Worksheet. Explanations
which apply to specific items inside the
Worksheet may be made in any unused space,
e.g., the space under questions 10 and 11,

in the margins, etc. Use the same procedure
for making explanations as is described on
page D-1-20.

The Flashcard Booklet is made up of a group
of flashcards which contain lists of illness
conditions, statements of activity and
mobility limitations, income groups and
yearly calendars. Some of these flashcards
are shown to the respondent, while asking
specific questions throughout the interview,.
Other flashcards are used only by the inter-
viewer to read lists to the respondent or to
make checks throughout the interview.

A calendar card is furnished to the inter-

viewer with each week's assignment. On this

card, prior to the actual interviewing, she

mist outline, in red, the 2-week reference

period. The card is handed to the respondent

and is referred to at different times through-

out the interview to remind the respondent

about the specific time period applying to

certain questions. 4

The following is a summary description of the
steps in conducting a typical interview.

The materials needed to conduct an interview

.are: NHS~HIS-la Worksheet, NHS-HIS-1 Fosdic

Questionnaire, Flashcard Booklet, Segment
Folder, and a 2-week calendar card.

- Before starting the actual interview, the

interviewer must plan her itinerary, organize
her materials, drive to the segment and
locate the sample addresses,

D-1-11




1.

2.

3.

Step 1

Step 2

Step 3

(a) After arriving at the sample household,
the interviewer must first check the
address of the sample unit in the segment ,
folder to make sure that this address !
appears in Item la of the Worksheet cover.,

(b) After making her introduction and being
invited into the household, the interviewer
begins the interview by asking question :
1(a) on the inside page of the Worksheet. :
In the order shown, she then asks each '
of the ensuing questions and records the
answers on the Worksheet. Questions 2, 3,
4, and 5 are asked separately beginning
with Person 01, then 02, 03, etc. Item H
is asked for the whole family.

Questions  6-9 are asked as a block
beginning with Person 01, then 02, 03,
etc. -

Questions 10 and 11 are "family style"
questions, i.e., they are asked for all
members of the family at once.

Questions 12-13 are asked individually for
each person beginning with Person 0l, then
02, 03, etc. Question 1k is asked for
children 1 year old or under. Item R

is completed following question 1k.

After completing the Worksheet, the interviewer “

fills Items 2-4 on the-Household page of the 2

Fosdic Questionnaire, and carries each condi-
tion listed on the Worksheet through a separate
Condition page carrying the conditions reported
for Person 01 through consecutive Condition
pages then the conditions reported for Person 02
and so on.

If no conditions'are reported on the Worksheet,
all the Condition pages are to be left blank.

After carrying all the conditions listed on

- the Worksheet through a separate Condition page,

the interviewer completes a Hospital page for

D-1-12
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4, Step 4
5. Step 5
60 Step 6
7.~.Step T

each hospitalization indicated in question 13
of the Worksheet. If no hospitalizations are
reported, she enters "None" in Item 1 of the

first Hospital page and leaves the remaining

Hospital pages blank.

The questions on eyeglasses are asked next.

Pirst, the interviewer asks Item O on the
first Eyeglass page for all persons 3 years
o0ld or over and marks the appropriate answer.
If a person is under 3 years old, she marks
the "Under 3" circle.

She fills one Eyeglass page (questions 1-6)
for each person with "Yes" marked in Item O.
If no one in the household reports having
eyeglasses or contact lenses the interviewer
skips questions 1-6 on the first Eyeglass
page and leaves the Other Eyeglass pages
blank.

In this step, a Smoking Habits page is filled
for each household member 17 years old or over.

In Step 6, the interviewer completes a Person
page for each household member listed on the
Worksheet.

In completing the Person page, the interviewer
begins by transcribing the person number and .
age from the Worksheet to the Person page.
(The Fosdic marks for items la-f may be tran-
scribed after the interview.) Questions 2-5
apply only to those household members 17 years
old or over.

Question 6 (Income) is asked after completing
the Person page for the last related person in
the household. Then the income group designa-
tion is marked in question 6 for each of the
other related members of the same household.

The Household page is the last page of the
Fosdic questionnaire to be completed. Items
2-4 were transcribed from the Worksheet at the

D-1-13




8.

9.

Step 8

Step 9 -

beginning of the questionnaire. Questions
19-2T7 are to be asked in numerical order.
Items 5-18 are to be filled after the inter-
view.

Within Household Check:

Before leaving the household, the interviewer
mist review the entries she made on the Work-
sheet and Fosdic Questionnaire by making the
following check: .

ae. Checks to see that each condition listed
on the Worksheet has been carried through
a separate Condition page of the question-
naire.

b. Checks to see that a Hospital page has
been completed for each hospitalization
indicated in question 13 of the Worksheet.

ce Checks to see that an Eyeglass page has
been completed for each person 3 years old
or over who has "Yes" in Item O of the
first Eyeglass page.

d. Checks to see that a Smoking Habits page
has been completed for each person 17
years old or over.

€. Checks to. see that a Person page has been
completed for each household member and
that the income information has been
recorded.

After making this review, the interviewer
thanks the respondent and gives her a Thank
You letter before leaving the household. She
then places the completed questionnaire inside
the Worksheet (folder) and proceeds to the
next household.

NOTE: For noninterviews, the interviewer mist
complete one of the single Household pages

which are used only for noninterviews plus all
applicable items on the cover of the Worksheet.

D-1-1k

N




Pati ey

LAY

- d

o

&

oo

]
"

3
£5°

'Y

ey

B

B in

74
G
%)

o -
NG

ol

3

(R

fan

P

;

_
.

g.‘n .

NHS-HIS-100
FY 1966

TLLUSTRATION OF THE GENERAL SEQUENCE FOR USING THE
NHS-HIS-1a WORKSHEET AND THE FOSDIC NHS-HIS-1 QUESTIONNAIRE

Step 1 (a) Check the address
and record the date
and time of call on

he front of the

Worksheet, then--

() Ask and record the answers
to the questions (1-1l4) on
the inside of the Worksheet
If more than 6 persons in
the household, use the back
cover.

{

Step 2 - (a) Complete items 2-4 on
the Household page of
the questionnaire.
Assign numbers to the
conditions listed on
the Worksheet as they
are carried back to the
Condition page.

(v) Ask questions 1 through
22 on the Condition page
~of the questionnaire as
applicable for each con-
dition listed on the
Worksheet and record the
answers for each condition
on a separate Condition
page. -

D-1-15




Step 3

‘Ask questions and record

answers to questions 1 through
11 of a Hospital page as they
apply for each hospitelization
indicated on the Worksheet.

Step U

Ask Ttem O on the first
Eyeglass page for each
household member 3 years
old or over.

Ask and record the answers to
the questions on the Eyeglass
page for each household member
three years old or over who has
either eyeglasses or contact
lenses ("Yes" in Item 0).

D-1-16
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Step 5

0.
‘P~ S d) ] T
AR AR/
—
777
A/

Ask and record the answers
to the Smoking Habits ques-
tions for each household
member 17 years old or over.

Step 6

NOTE: Items la-f can
be transcribed from
the Worksheet after
the interview.

Enter the person number and age in -
the boxes in the upper left corner

of the Person page. Ask questions

2-5 for each household member 17 years
old or over listed on the Worksheet.
Then ask question 6 for the last
related member of the household and
transcribe the answer to the Person
pages of all other related members.

Step T

(a) Ask Ttems 19-27.

(p) Fill Items 5-18
after the inter-

view.
NOTE: Items 2-4 were
filled in
Step 2.




C.

General interviewing

instructions
1. "Don't know"
2. Interval, range,

or estimate

In answering questions on the Worksheet or
Fosdic questionnaire, the respondent may indi-
cate that he doesn’'t know the answer. In

these cases, the entry in the answer space for
that question mist indicate that the respondent
doesn't know the answer. Either write "Don't
know" ("DK") in the answer space and/or

mark the "IK" circle if one is provided.

In most cases, the above procedure will be
adequate, however, if you feel that an
explanation is needed then include it along
with the entry.

Sometimes in answer to certain questions
requiring a single numerical entry, the
respondent may not be able to give an exact
number but may answer in terms of & range

or interval or may give an estimate. Do not
force the respondent to give an exact number.
If his final answer is an interval or range,
€.8., between 10-20, then record "10-20" in
the answer space. If the answer space requires
both a written entry and a Fosdic entry, enter
the range or interval in the written part and
legve the Fosdic part blank.

Example: In answer to question 5 on the
Eyeglass page the respondent says, "Oh, I'd
say between 16 and 17 years old." Your entry
in question 5 would be:

5. About how old was . . when he write in /"/7

got his FIRST pair of eye-
" glasses (or contact lenses)?

and mark -

‘/’)' }:::if;iiféiifi

Enter range or intervsl
in the write-in box. blank for an

interval or range.

D-1-18
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3.

Estimates

If the respondent gives an estimate, record
"est." along with the answer, e.g., "est. 10"
or "est. 20." If the answer space requires

a written entry and a Fosdic entry then besides
writing the number in the box, mark the Fosdic
code and explain the question by writing "est."
near the write-in entry.

For example, if a respondent answers, "I'd
guess he saw the doctor ten times," then make
the entry in question 18 as follows:

18. ABOUT how many times during the past
12 months has ~ ~ saen or talked to o

f o)
F ¢ b iS..e ite i P
§ 4 docter about huA ? :;:’t; :rk &j / J’ Times { ‘
, "None" entries When an answer of "None" is received to one of
. the questions, enter "None" in the write-in
box and mark the zero Fosdic circles or the
"None" circle if the latter appears on the
Fosdic marking space.
| 12. Wow many daiys did his ... keep him . ' Und.6  Note  V
: from ubo'ol"w‘llif"ﬁl' twe W{i(c ir , O o [ ] (o]
1 wesk perled? and mark M Dayg..; GHEZE BnTEE
More than one More than one Worksheet will be needed for a.

5

Worksheet or
Fosdic ques-
tionnaire

household if there are more than 9 persons in
that household. If a second Worksheet is
needed, enter in the upper right hand corner

_ of the first Worksheet "1 of 2" and the second

Worksheet, "2 of 2."

The number of Fosdic questionnaires needed in

a household will depend on how many conditions,
hospitalizations, etc., are reported for that
household. Additional Fosdic questionnaires

will be needed if there are more than: 9 condi-
tions or 4 hospitalizations or U4 eyeglasses or

if more than 5 smoking habits pages are needed

or there are more than 8 persons in the household.

D-1-19




6.

Footnotes and
comments

In all cases, Item 1 of the Household page
must reflect the number of Fosdic question-
naires used in a given household. For
example, if three Fosdic questionnaires are
needed in s household enter "1 of 3" in

Item 1 of the first questionnaire, "2 of 3"
in Item 1 of the second questionnaire, and

"3 of 3" in Item 1 of the third questionnaire.

It may be necessary to explain or to comment
about entries on the Worksheet or Fosdic ques-
tionnaire. Insofar as it is possible, make

" these explanations or comments in or near the

write-in box of the entry to which the
explanation or comment applies.

In situations where it isn't possible to make
the explanation or comment in the write-in
box or item to which it applies, the comment

" should be entered in a footnote elsewhere on

the page. For this purpose, there are specific
footnotes sections on the Household, Condition,
and Smoking Habits pages. For all other pages
of the Fosdic Questionnaire, footnotes may be
made in any available blank space except the
margin or Fosdic coding areas. For example,

on the Hospital page, to the left of questions
6 and 7; on the Eyeglass page to the left of
questions 1 and 2 and 6b-d; on the Person page
to the left of la-f, 3a-d, 5a-d.

When it is necessary to footnote an explanstion

or comment, you must make known to which entry

that explanation or comment applies. This @
should be done by writing the question number,
condition number or person number next to the
comment., For example, if the respondent
refused to answer the income question on the
Person page (question 6) enter "Q. 6 refused
to answer" in the blank space to the left of
questions 5a-d on the Person page for each
related person in the household.

If Conditions 2 and 3 are the same, enter in
the footnote space for Condition 2 "Condition 3
is the same" and in the footnote space for
Condition 3 "Condition 2 is the same."

- D=1-20
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If 15 bed days are overlapping for Conditions
b and 5, enter to the left of question 17a for
Condition 4 "15 days overlap Condition 5"

to the left of question 17a for Condltlon 5
"15 days overlap Condition L4."
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A. Introduction

l. When more than
one Worksheet
is required

2. Noninterview
and extra units

CHAPTER 2

WORKSHEET, NHS-HIS-la

The Worksheet (NHS-HIS-la) contains questions
and has space to record answers about personal

characteristics, illnesses, and hospitalizations.

The Worksheet is designed as a folder so that
the completed NHS-HIS-1 Fosdic Questionnaire for
the sample household can be enclosed. This will
keep the Fosdic Questionnaire pages clean, neat,
and unfrayed. )

The answers recorded on the Worksheet, i.e.,
age, sex, l2-month activity status, illness,
hospitalizations, etc., are used to determine
which questions in the Fosdic questionnaire
will be asked about each household membere.

Additional Worksheets will be needed only in
situations where there are more than 9 persons
in a household. If additional Worksheets are
needed for a household copy the identification
Items (2-L4) to the second Worksheet and mark
"1 of 2" in the upper right hand corner of the
cover of the first Worksheet, "2 of 2" on the
second, etc. The persons in the second and
subsequent Worksheets will need to be renum-
bered. Cross out the printed person numbers
and enter 10, 11, 12, etc., above them,

If for any reason an interview is not obtained

* for a sample household, the cover of the Work-

sheet must be completed and returned with a
completed Household page of the NHS-HIS-1 ques-
tionnaire to your Regional Office along with
the other completed questionnaires in the
assignment. For noninterviews fill only the
cover page of the Worksheet and the single
sheet noninterview Household page of the

Fosdic questionnaire (see page D-3-8).

All "extra units" must have both a Worksheet
and a questionnaire filled and returned with
the segment. For "extra units" which are non-
interview, again fill only the cover page of
the Worksheet and the single sheet noninterview
Household page of the Fosdic questionnaire.

D-2-1




B. Description of
the cover of
the Worksheet

Determination

of "YEAR BUILT"
in area segments
at time of
interviewing

a. Identification
of units for
which "YEAR
BUILT" deter-
mination to
be made

The cover of the Worksheet contains the house-
hold identification items, record of calls,
noninterview reason, a place for the inter-
viewer's signature and name of observer, foot-
note space and Table X. Instructions to
determine "Year Built" may also be stamped on
the Worksheet cover.

The Regional Office will send a partially
completed Worksheet for all sample units in
each assignment. The address (la) and other
identification items (lc and 2-5) cn the cover
of the Worksheet will be completed, but must
be double-checked by the interviewer. The
Record of Calls, Noninterview Reason (if
applicable), Interviewer's Signature and Name
of Observer (if applicable), Table X (if
applicable) and Item E (if applicable) must
be completed by the interviewer.

Units in structures built after April 1, 1960
are not to be interviewed in TA and NTA seg-
ments located in permit-issuing places (permit
areas) because such units have a chance to be
selected in a sample of permits issued for
new construction. To identify these units,
"YEAR BUILT" must be determined at the time

of listing or interviewing. The instructions
for making the determination of "YEAR BUILT"
at the time of interviewing are given below.

The sample units for which the "YEAR sUILT"
determination is to be made at the time of

interviewing will be identified by a stamp )
which has been put in the heading on the

front page of the Worksheet for the unit by

your Regional Office, as follows:

YEAR BUILT

[1 Before April 1, 1960
. Interview

[1 After April 1, 1960
Do NOT interview

‘D-2-2 -
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(These will be units in TA and NTA segments in
permit areas. The Segment Folders for these
segments will bear a stamp including the in-
struction "Determine year built." However, you
need not concern yourself with the stamps on
the Segment Folders at the time of interviewing.
These were instructions for the Regional Office
and the person doing the listing or updating.)

Do not determine "YEAR BUILT" if the above
stamp is not on the Worksheet for the unit.
Proceed to interview these sample units as
usual. (These will be units in TA and NTA
segments in Non-Permit areas and in B segments
and units for which "YEAR BUILT" is not
required, such as trailers, special dwelling
places, etc.)

b. Procedures Following are the procedures to be used in
for determining determining "YEAR BUILT" for sample units for
"YEAR BUILT" which this information is required.

(1) When and At sample units for which the "YEAR BUILT"
how to determination is to be made, your first ques-
make the tion will be, "When was this structure built?"
inquiry since the answer to this question will deter-
mine whether or not the unit is to be interviewed.

If the occupant does not know, is not at home or
.if the unit is vacant, try to get the information
from some informed person, such as a long-term
resident of the neighborhood, janitor, or
apartment house manager.

If the person from whom you are obtaining the
information is not sure, try to obtain an
estimagte. If you are unable to obtain the infor-
mation from anyone, as a last resort, estimate
"YEAR BUILT" and enter "EST." beside the

"YEAR BUILT" stamp.

(a) Defini- "YEAR BUILT" refers to the date the original
tion of construction was completed. It does not refer
"YEAR to any later remodeling, additions or conver-
BUILT" sions, or to the date houses were moved to a

particular site. If a house has been moved,
"YEAR BUTLT" refers to the date its construc-
tion was completed on its original site.

D-2-3




(b) Meaning of
"year built
determina-
tion"

(c) Structure
built
before
April 1,
1960

(d) structure
built after
April 1,
1960

(2) When inquiry

about "YEAR
BUILT" not
to be made

(a) New con-
struction

(b) Units in
special
kinds of
structures

"Year built determination" means that you are
to determine whether the structure was built
before or after April 1, 1960, the 1960 Census
Enumeration date.

If the answer to your first question about when
the structure was built is not specific enough
to make the "YEAR BUILT" determination, you
must ask additional questions to determine
whether the structure was built before or after
April 1, 1960.

If you determine that the structure was built
before April 1, 1960, check that box in the
stamp on the Worksheet(s) and pfoceed to
interview the sample unit(s).

If you determine that the structure was built
after April 1, 1960, check that box in the
stamp on the Worksheet(s) and return the Work-
sheet(s) for the unit(s) as noninterview--
Type C, "Built after April 1, 1960."

In the following cases inquiry about "YFAR
BUILT" is not to be made even though the
structure is in a segment for which "YEAR
BUILT" determination is generally required.

If the entire structure is under construction,
check the "Built after April 1, 1960" box on
the Worksheet and return the Worksheet as a
Type C noninterview as instructed above. (If
the structure is being remodeled or converted,
inquire as instructed above.)

Do not determine "YEAR BUILT" for living quarters
located in the following structures even though
these appear to have been built after April 1,
1960:

(1) special dwelling places;

(2) public housing projects: residential
buildings constructed by Federal, State,
and local governments (Public Housing
Authorities), State universities, and
Capehart housing for military personnel;

D-2-4
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(C) Units not

in
structures
() 1f "YEAR
BUILT" not
determined
( 3) "Extra"
units

A
o

2, Items 1-5

a. Item la,
Address or
description
of location

(3) factories, schools, public buildings,
stores, churches, and other predominantly
non-housing unit structures: a predom-
inantly non-housing unit structure is one
in which more than 50% of the floor space
is non-residential.

Interview these in the usual manner.

Do not determine "YEAR BUILT" for living quarters
not located in structures, such as trailers,
tents, boats, etc. Interview these as usual.

If the office has put the "YEAR BUILT" stamp on
a Worksheet for a sample unit in one of the
places described above in (2) and (3), do not
check either box but instead give the reason

in a footnote, e.g., "Sample unit is a small
apartment in rear of store," "Sample unit is an
apartment in Federdl Housing Project No. 1,"
"Sample unit is the residence of the warden at
Folsom prison," etc.

"YEAR BUILT" is to be determined for "extra"
units you discover in area segments in permit
areas, as for the regular sample units. Check
the "YEAR BUILT" stamp according to the reply
to your inquiry for any such units.

Do not determine "YEAR BUILT" for "extra" units
in segments located in Non-Permit areas.

These items (except for Item 1b) will be filled
by the office for all prelisted sample units.
Fill Items 1-5 for "extra units." Make these
entries before proceeding with the interview.

If the address or description of the location
on the Worksheet is inadequate, so that the
unit can be found only with difficulty, add
additional notes to clarify the address or
description. If the street address shown in
Item la is incorrect (has been changed, copied
incorrectly from the Segment List, etc.)
correct the address in Item la. Do not make a
correction of this kind in Item 1b which is
for the mailing address of the unit.

D-2-5




b. Item 1b,
Mailing
address

c. Item 1lc,
Special
dwelling
place

d. Items 2-5,

Identification

e. Ttem k4,
Serial number

Before beginning the interview, verify that
you have located the correct sample unit as
shown by the address or description in Item
la of the Worksheet and on the listing sheet.

Item 1b is to be completed only if the entry
in question 26 of the Household page is differ-
ent from the entry in la of the Worksheet.
This check should be made after asking ques-
tion 26 on the questionnaire. The correct
mailing address should be entered in Item 1b
of the Worksheet at that time. Be sure the
name of the street (if there is one), the
post office (city, town, village or branch)
through which the household receives its mail,
and the State are entered in la or 1b.

For a prelisted sample unit in a special dwell-
ing place, or for a unit expected to be
selected from a register of a Special Dwelling
Place {See Appendix B or Part A), your office
will have entered in Item lc the name of the
special dwelling place and a two-digit code
for its type (See Appendix A of Part A).

For "extra" units in Special Dwelling Places
you mast £ill this item. Copy the name and
code from the heading of the Special Dwelling
Listing Sheet or Special Dwelling Worksheet,
whichever you receive with your assignment.

Items 2-5 are used. for control by Washington
and by your supervisor. In case of an "extra"
unit, fill all these items by copying the
corresponding entries from any other Worksheet
in the same segment, except for the serial
number .

Item b4 shows the serial number within a segment.
For an "extra" unit, enter in this item the
last name of the household head if the unit is
occupied. If the unit is vacant, enter "vacant"
in Item 4. All serial numbers for extra units
are to be assigned by the Regional Office.

D-2-6
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3.

Item 6
Record of calls

a. Calls for
entire
household

b. Return calls
for individual
respondents

This is a record of all visits made to a house-
hold to complete the interviewing, and is to
include all visits made regardless of whether
or not anyone was found at home., Count as
"visits" only actual attempts to contact the
household, by ringing the doorbell or knocking
on a door, etc.

The first line of Item 6 is for a record of
calls to obtain an interview from any acceptable
respondent. Enter the date and time of each
visit in the column for the particular visit
you are making. That is, enter the date and
time of the first call in the column headed
".st," for the second call in the columm.headed
"2nd," etc. For the date enter the month and
day, e.g., "Feb. 4." Do not use numerals for
the month. For time enter the time of day or
night, e.g., "9:20 A.M.," "7:30 P.M.," etc.
This time represents the time you make the
call, not the time you complete the interview.

Enter an "X" on the line for "Entire household"
in the column headed "Com." for the last call
made to the household to indicate that the
interviewing for the household has been com-
pleted. For final "Noninterview" leave the
"Com." column blank.

Ordinarily the "X" will be entered in the
"Com." column immediately after the last date
entered on the household line. However, if
return calls for additional respondents are
necessary, the "X" on the household line
should be placed directly above the "X" on
the last call line.

The remaining lines in Item 6 are for a record
of return calls to obtain information from
individual respondents. Use one line for each
person for whom it is necessary tc make a
return call, and enter the person number of
the person in the space following "Person No."
Ordinarily, such calls will be required only
for persons not related to the head.




a. Illustration
of how to
£ill Ttem 6

Enter an "X" in the appropriate column headed
"Com." to indicate that an interview has been
completed on a call for a specific respondent.
Enter the "X" on the appropriate line and in
the "Com." column immediately following the
date and time of interview.

Below is an illustration of how to fill Item 6.
No one was at home on the first trip to the
household. The housewife and 20-year-old son
were interviewed for themselves and for other
related household members on the second trip.
A roomer (person 05) could not be interviewed
until the t'ourth trip.

6. RECORD OF CALLS AT HOUSEHOLD

Visit

—| 1st |[Com.] 2nd |Comd 3ra |Com.| L4th |Com.

Entire household

. LX

Record of [Person

return No. p§

calls for
individual |Ferson S |
respondents|NO+ ___
L, TItem T, Ttem 7 is for recording any instance in which
Reason for complete interviews are not obtainable for
noninterview part or all of a household.

A completed interview is one in which the
interviewer has asked all questions on personal
characteristics and health for all members of a
household. TIf a respondent has refused to
answer a few of the questions, such as that on
income, but has provided the rest of the infor-
mation to the best of his knowledge, the
interview is considered completed.
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1! In a case where an interview is not completed,
, enter an "X" in the box for the appropriate
r noninterview reason, one box only.

In case there is doubt as to whether a ques-
tionnaire should be considered to be a com-

. pleted interview, or uncertainty as to what

5 type of noninterview should be recorded, do not
check Item 6 or T. Send an INTERCOMM, explain-
ing the circumstances, with the questionnaire
L ' and Worksheet when returning the assignment to
‘ the Regional Office.

a. Type A : Noninterviews can be classified into three
noninterviews general groups. The first of these (Type A)
consists of households occupied by persons
eligible for interviews, but for which no
interview was obtained.

ok

e

Type A noninterviews must be held to an absolute
minimim. Every Type A noninterview means that
we are losing valuable information; and if the
number is large, our sample returns may not be
representative of the entire population.

Nk 2

(1) Refusal An occasional respondent may refuse to be inter-
viewed. When this is the case, check the
"Refusal" box in Item 7. Also, in the Footnotes
space, write out all the pertinent details

fre f#””fﬁ

i regarding the respondent's reason for refusing
* to grant the interview.

- (2) No one at Check this box if, after making the permitted

i home - - number of calls, you have not found an eligible
L

repeated calls respondent at home even though there are people
living there during the interview week.

00 iy et

(3) Temporarily Check this box if the usual residents of a
absent ‘ household are temporarily out of town, and will
not return until after the end of the interview
week; make certain that the unit is not wvacant.

ALY
AAEELTX

(4) Other This category will include occupied units on
Type A impassable roads, quarantined households, and
any other Type A cases not listed above. On
the line under the box state the reason briefly,
e.g., "impassable roads."

D- 2-9




b. Type B
noninterviews

(1) vacant-
nonseasonal

(2) Vacant-
seasonal

(3) Usual
residence
elsewhere

Type B noninterviews consist of vacant units,
units occupied solely by persons who are not
household memvers by Census definition, and
certain other special situations.

Check this box for all vacant units intended
for year-round occupancy, regardless of where
they are located. However, do not count as
"vacant”" a unit whose occupants are only tem-
porarily absent, i.e., would be defined in
Part A, Chapter 3 as usual residents of the
unit even though they are out of town now.
Such units should be classified “temporarily
absent."

Check this box for vacant units only intended
for seasonal occupancy. These may be in

summer or winter resort areas, used only during
the hunting season, etc., (except units for
migratory workers).

This category is for units occupied solely by
persons who have usual residence elsewhere as
defined in Part A, Chapter 3.

In resort areas, particularly, there will be
many houses, apartments, etc., occupied by
persons and families who have homes elsewhere.
When an occupied summer or winter home is one
of the sample addresses and the occupants have
a usual residence elsewhere (as defined in
Part A, Chapter 3), the household is to be
classified as "usual residence elsewhere."

Note, however, that the sample unit must be
actually occupied at the time of interview to
be classified here. Usually, this means that
you will need to contact a household member

to learn that a unit is to be classified
properly as "usual residence elsewhere." Sample
units being held for persons with usual
residence elsewhere who are not actually living
there at the time of interview should be classi-
fied as "vacant," even if fully furnished and
not for sale or rent.

D-2-10
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- (%) Armed

Forces

Other
Type B

(a)

(b)

(d)

(e)

Unit under
construc-
tion

Unit being
created
from con-
version of
former unit

Vacant--

migratory
workers

Temporary
business or
storage

Vacaﬁt
trailer
space

(f) Units not

‘yet started

in S0C
permit
segments

This category is for units occupied solely by
members of the Armed Forces on regular active
duty, as defined in Part D, Chapte1'8-

This category will include all the classes of
units listed below. In each case, check the
"Other" box and on the line under the box
state the reason briefly, e.g., "under con-
struction.”

Consider a unit as "under construction" if the
construction has not proceeded to the point
where all exterior windows and doors have been
installed and final usable floors are in place.
If the construction has proceeded to this point,
the reason for noninterview should be reported
as "vacant."

Indicate here units being created from the
conversion of a former unit. Use the same
criteria for completion of construction as
in the case of "unit under construction."”

Indicate here units now vacant and used only
for the temporary accommodation of migratory
workers.

Indicate here units temporarily used for busi-
ness or storage purposes, but expected to
revert to residential use. If g unit has been
permanently converted to business or storage
use, it is to be classified as a Type C
noninterview.

You may occasionally be assigned to interview
the occupants of a designated trailer space in
a trailer camp. If the space has no trailer
in it, classify it here.

You may be assigned a segment with the letter

"P" following the segment number and find that
construction at a sample unit in the segment
has not been started. Treat this unit as a
Type B noninterview, "Other" and specify
"Permit granted, construction not started."

D-2-11




c. Type C
noninterviews

(1) Demolished

(2) In sample
by mistake

(3) Eliminated in
sub-sample

(4) Built after
April 1, 1960

(5) Other Type C

(a) Non-
existent

(b) Unfit for
human ‘hab-
itation

(c) Permanently
converted
to business
or storage

(d) Mergers

Type C noninterviews include uni®s which
ordinarily would not be listed or samplied for
this segment, and which you have eliminated as
sample units in accordance with the instructicns
in Part A, Chapter 2.

"Demolished" units have baen *tctally cr tartiallyv
torn down. If merely vacant p2nding demclition,
classify as vacant rather than here.

This classification refers to units that should
not have been listed originally. The units may
be outside segment boundaries, never intended
for residential use, etc. Describe the situa-
tion fully.

Check this box when you have eliminated a unit
in subsampling, in accordance with instructions
in Part A, Chapter 2.

Check this box when you have made the "YEAR
BUILT" determination and found that the sample
unit is in a structure which wss built after
April 1, 1960.

This category will include all the classes of
units listed below. In each case, checzk. the
"Other" box and on the line under the box staz=
the reason briefly, e.g., "nonexistent."

Classify here any unit which you have not been
able to find. Describe the situation fully.

An unoccupied unit which has become unfit for ] "
human habitation and is beyond revnair sc that
it is no longer considered living quarters
should be classified here.

Classify here any unit that has been permanenzly
converted to business or storage use.

Classify as Type C "Other-Merger" units which
are noninterview because they have been m=rgad
with another unit. See the instructicns in
Part A, Chapter 2.

D-2-12
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(e) Other

d. Partially
completed
interviews

5. Items 8 and 9
Name and code
of interviewer

6. TItem 10,
For observed
households
70 Item E

Classify here any other Type C noninterviews
and describe them in full.

Cases where an interview has been obtained

for one or more members of a household, but

no interview has been obtained for one or

more other members, are partial interviews

and have nearly the same effect on our statis-
tics as Type A noninterviews, every effort
must be made to avoid them as well as Type A's.

For partial interviews, enter the person number
of noninterview persons in the "Footnotes"
section on the front of the Worksheet and give
the noninterview reason in full for each such
person.

Sign you name in the space provided in Item 8
after you have completed the entire interview
for a household or are turning in the question-
naire as a final noninterview. In Item 9,
enter the interviewer's code which has been
assigned to you by your office.

Item 10 is to be marked "Yes" or "No" depending

on whether the interview has been observed. If
"Yes" is marked the observer should sign his
name in the space provided. However, if the
observer forgets to sign his name after the
interview or after reviewing the questionnaire,
you (interviewer) should enter the observer's
name in Item 10 at the same time you sign your
name in Item 8.

If an "extra unit" is discovered in either a
B or NTA segment complete Item E on the front
page of the Worksheet.

Item E requires the Serial number of the original
Sample unit; the item number (Item 21, 22, or

23) by which the "extra unit" was found; and if
the extra unit is in a NTA segment, the Segment
List sheet and line number of the first unit
listed on the same property as the original
sample unit.

D-2-13




8.

Item 11,
Table X

Colum 1

Column 2

Column 3

Column L

Columns 5-7

Columm 5

Other instructions for handling "extra units"
can be found in Chapter 2 of Part A.

"Table X" is designed to record the existence
of separate living quarters and to help to
determine whether the living quarters are a
part of the unit being interviewed or consti-
tute an “"extra unit" to be listed and inter-’
viewed on a separate questionnaire. Use Table
X as follows: :

This is the line number column from which the
number of "extra units" can be determined at

a glance. These line numbers provide identi-
fication for the extra units in case a refer-
ence should have to be made to any particular
one. In those cases when a Table X is required,
usually only one line of the table will be
filled on a questionnaire.

Enter the questionnaire item number by which
the unit was discovered, for example, 23.

The purpose of this column is to find out the
number of separate living quarters in each
space reported, for example, the number of
separate quarters on the second floor, etc.
Check "Yes" in column 3a or "No" in 3b as
appropriate and fill a separate line of Table
X for each separate living quarters reported.
When more than one line is filled as a result
of asking 3a, columns 2, 3a, and 3b need be
filled only for the first line.

Enter a description of the location of the .
specific space you are inquiring about; for 2
example, "2nd floor, left"; "lst floor rear";

"basement'; etc.

The questions in these columns will help deter-
mine whether the space is a housing unit,
"other" unit or not separate living quarters.

Determine whether the quarters shown in column
l are occupied; if so, ask the questions and

record the answer by making an "X" in colum
S5a or b. If the quarters are vacant skip to

column 6.

D-2-14
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. Column 6
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. b Column T
.
o
8
- Columns 8 and 9
Column 8
#
b5
2
.2 Column 9
5 >o A J
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Columms 10 and 11
&
L‘;)i
N Column 12
2
C. Inside of Worksheet
5
2 l. Symbols, type
- &3
face and
- general rules
&
a. Symbols used
4
(1) Use of
53 three dots
£

Ask question 6 whether the space is occupied
or vacant, and check column 6a or 6b as appro-
priate. (See page A-3-11.)

Ask question T for both occupied and vacant
space and check column Ta or b. (See pages
A-3-11, 12, Chapter 3). If the space is
vacant and has no direct access or cooking
equipment, it will be necessary to ask whether
the last occupants had cooking equlpment.

(See pages A-3-11, 12.)

Use these columns to~classify the information
recorded in columns 5-7 as follows:

If the space is neither a housing unit or-an
"other" unit, check column 8 and if occupied,
add the occupants to the Worksheet for the
sample unit at which discovered.

If the space qualifies as a housing unit or
"other" unit, check column 9a or 9b as appro-
priate and fill a separate Worksheet for the
unit and interview it if occupied.

The questions in columns 10 and 11 apply only
if the space is classified as a housing unit
and is in a B Segment. (Part F of this Manual
contains instructions on B Segments.)

If the space inquired about is found to be an
"other" unit, describe the unit in column 12;
for example, enter "room in boarding house,"

"staff unit in mental hospital," etc.

In order to become familiar with the Worksheet,

you must first know the meaning of the different

kinds of symbols and type face used on the
Worksheet.

The following symbols are used throughout the
Worksheet wherever they apply.

Where three dots @..) appear, insert the name of
the illness, accident, or injury. This aids the
respondent in answering the questions especially
when several illnesses have been reported.

b-2-15



2.

(2) Use of
two dashes

(3) Words in
parentheses

b. Questions .in
heavy type

c. Use of pronouns

d. How to delete
an entry on
Worksheet

e. Use of explana-
tions and
footnotes

Questions
on personal
characteristics

Where two dashes "--" appear, insert the name
of the person, relationship or the number,
whichever is appropriate.

Words in parentheses are alternative wordings
of the question and are to be used when they
fit a particular situation better.

The questions to be asked the respondent appear
in heavy black type (bold face). Words in the
questions which are in capital letters are to
be emphasized in asking the questions. Instruc-
tions to the interviewer appear in lighter type.

When asking about other members of the family,
use the correct pronouns, i.e., "he" or "she"
or use the name or relationship of the person

‘involved.

If in writing the answer to a question, an
error is made, do not reask. Instead, draw a
line through the error and write the correct
entry elsewhere in the space or in a note in
the footnote space. If an "X" is marked in
the wrong check box, draw a circle around that
box and make an "X" in the correct box. This
instruction applies only to the Worksheet.
(See page D-1-10.)

Explanations should be used for questionable
or inconsistent entries or to give additional
information which is pertinent.

Footnotes are required for some explanations.
In making footnotes number them in sequence
beginning with "/1," and make sure that they
are keyed correctly. In writing the footnote
use the nearest available open space, e.g.,
the stub or the bottom or side margins. For
more extensive footnotes use the designated
footnote space on the front or back of the
Worksheet. (See page D-1-19.)

These items are used to establish a list of
the household members and to provide descrip-
tions of the persons, such as age, race, sex,
marital status, and activity status during the
past 12 months, so that illness in the popula-
tion can be studied in relation to these fac-
tors. Other questions on personal character-
istics are asked at the end of the interview.

D-2-16
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3.

Eligible respondent:
Who can answer
the questions

a. Eligible .
respondent
for questions
1 and 2 of
Worksheet

be. Eligible
respondent
for questions
3-5 and for
remaining part
of Worksheet
and Question-
naire

Questions 1 and 2 (name and relationship of all
household members) may be asked of any "respon-
sible" adult member of the household. "“Respon-
sible" means anyone who is not mentally
imcompetent or too ill to he able to think
clearly about the questions being asked. Adult
means a person 19 years old or older or any
rerson who has been married.

Single persons 17 or 18 years old must not
respond for other family members but may
respond for themselves under the following
circumstances:

(1) If there is no related person in the
household who is 19 years old or over;
for example, if the household consists
of two unrelated 17 or 18 year old boys
living in a school dormitory room each
may respond for himself.

(2) If they are present during the interviews
with an older respondent, 17 or 18 year
0ld persons may respond entirely or partly
for themselves. However, do not make any
extra effort to have them participate.

The reason for this restriction is that,
while 17 and 18 year old persons should
know about themselves, they are unlikely
to have sufficient knowledge about the
rest of the family to be able to furnish
accurate information.

N

Questions 3-5 may be asked of the "eligible"
respondent for all related persons in the house-
hold. Also, the respondent may be asked all

the remaining questions on the Worksheet and
questionnaire for related children (under 19
years of age)‘in the household, and for related
adults, but only if they are not at home at the
time of interview. (See the instructions for
Item H in paragraph 11 on page D-2-29.)
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(1) "Related"
defined

(2) Children

(3) Adults not
related

ce Exceptions
to eligible
respondent
rule

"Related" means related by blood, marriage, or
adoption.

Information about a child is normally to be
obtained from one of the parents or other
related adult in the household. If an un-
related person is usually responsible for the
child's care, that person may report for the
child. Thus, if the respondent has a foster
child or ward living in his home, he should
answer the questions about the child.

Adults not related to the head of ths house-
hold (partners, roomers, or servants) are to
answer questions 3-5 (and all other questions)
for themselves. If, however, such persons have
related family members in the household, any
responsible adult member of that family may
answer the questions for that family group.

If adults not related to the head are not at
home at the time of the original interview, a
return call mist be made to interview them.

In the following two cases a person who is not
a related member of the sample household can
be considered an acceptable respondent.

(1) You may interview a person who is
responsible for the care of a person who
is not competent to answer the questions,
provided there are no related members of
the household who can answer for the per-
son. The person may or may not be a
member of the household. Fcr this tyre
of case, explain the circumstances, e.gs,
"only household member is mentally incom-
petent and unable to respond for self;
respondent was person who taekes care of
her during the day."

(2) A member of the Armed Forces who lives at
home with his family may be interviewed
for his family even though he himself is
not listed as a household member.

D-2-18
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d. Return call
may be
necessary
4, No eligible
respondent
in household
5. Question 1,

Names of house-
hold members
(List ALL house-
hold members)

In some instances, it may be necessary to make
a second visit to the household in order ‘to
interview an eligible respondent. For example,
if a respondent who is otherwise acceptable
does not appear to be "responsible" because of
extreme age, illness, etc., stop the interview
and continue with another respondent even if
doing so requires an additional call. Also if
an otherwise eligible respondent can answer
questions for himself, but does not know
enough about other related adults in the house-
hold, finish the interview with him, but
arrange to call back for the. other household
members. For cases such as the foregoing,
describe the circumstances in a footnote.

If none of the household members listed is an
eligible respondent, and there is no eligible
respondent according to the exceptions in
paragraph c(1) and c(2) above, turn in the
questionnaire as a noninterview Type A - Other,
and explain the circumstances.

After asking the "YEAR BUILT" question when
required, and determining that the household
is to be interviewed, ask the first question
on the inside of the Worksheet, "What is the
name of the head of this household?"

Continue with question 1b by asking the ques-
tion and recording the names in the appropriate
columns. Then, ask questions lc and 1d as
reminders about persons who may be overlooked
by the respondent. If the answer to questions
lc and 1d is "Yes" check the "Yes" box. There
is an asterisk beside the "Yes" boxes in ques=-
tions lc-le which refers to an instruction
under question le: "“(Apply household menber-
ship rules)". Do not list a person if it is
known at this point in the interview that he
is not a household member by Census definition.

List each person named by the respondent in
answer to questions la-1d who is a household
menber,
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a. Detailed des-
cription of
question 1

(1) Questions
la, 1b

(2) Question 1c

(3) Question 14

(%) Questions
le and 1f

If there is any instance in which you doubt
whether to include a person as a member of
the household, consider him a member of the
household and explain the circumstances.
Report the case to the office on an INTERCOMM.

Begin with question la. Record the name of
the head of the household (page D-2-24), then
ask question 1b and record the names of all
persons named by the respondent in the order
indicated on page D-2-24 in the appropriate
columns of the Worksheet (see Illustration on
pages D-2-2k, 26),

Before asking the question in lc, say to the
respondent, "I have listed,"” and read the
names of all persons listed in response to
questions la and 1b. (If the relationships
are known at this point, include them. For
example: "I have listed your husband, you,
your sons, John and James and your daughter,
Nancy.")

Then ask '"Is there anyone else staying here
now such as friends, relatives, or roomers?"
If "Yes," list each reported, unless it

is definitely clear at this point that the
person is not a household member.

Ask question 1d: "Have I missed anyone who
USUALLY lives here but is now away from home?"
If "Yes," list each one reported, unless it
is definitely clear at this point that the
person is not a household member.

Do not list persons who formerly lived with
this household but now live elsewhere, such as
a daughter who has married and moved into her
own home.

Do not list a person if you learn from this
question that he is on active duty with the
Armed Forces.

Questions le and 1f are to be asked to help
determine whether or not the persons already
listed from questions la-1d are to be con-
sidered household members.
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(5) Question 1le

(6) Question 1f

You may have learned in question lc or 1d that
a person named by the respondent is not a house-
hold member because his usual residence is else-
where or he is on active duty with the Armed
Forces. Questions le and 1f apply to the other
persons named by the respondent, that is,

those you have listed.

If an answer of "Yes" to question le is given
for any person listed, check the "Yes" box

and ask additional questions for that person

as needed in order to determine whether he has
a usual place of residence elsewhere. If he is
not a household member, delete him according to
the instructions in paragraph c below.

Question 1f is to be asked if it appears that
any adult males have been listed. If there
are no adult males in the household leave
question 1f blank.

For the purpose of this question, "adult"

means a person who is 17 years old or over.

The question is to be asked at this point to
avoid asking unnecessary questions about active
members of the Armed Forces, who are not
included in the Survey.

Al though exact ages have not been determined
at this point in the interview, it should be
possible in most cases to have a general idea
of the age of household members. For example,
the apparent age of a female respondent who is
head of the household should indicate whether
her son living at home is probably 17 years old
or over. When in doubt, always aske.

If the answer to question 1f is "Yes" delete
the person(s), according to the instructions
in paragraph c belowe. ‘

Although question 1f is primarily for males,
if in asking the question, it is discovered
that a listed female household member is in
the Armed Forces she also is to be deleted.
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(7) “Armed
Forces"
defined

(8) Armed
Forces
Reserve

b. Who are house-
hold members

ce. Delete the
name if not
household
member

"Armed Forces" means the U. S. Army, Navy,

Air Force, Marine Corps or Coast Guard and
any National Guard unit presently activated

as part of the regular Armed Forces. Included
in "Active duty" is the six month period a
young man may serve in connection with the
provisions of the Reserve Forces Act of 1955.

Do not count as members of the Armed Forces
persons working in civilian positions for the
Armed Forces, persons serving in the Merchant
Marine, persons in a National Guard unit not
activated as part of the regular Armed Forces, or
civilians who train only part time as reservists.

Persons who are in any reserve component of
the Armed Forces but who only attend weekly
reserve meetings, summer camp or the like are.
not on “"full-time active duty."

The rules given in Part A, Chapter 3 for deter-
mining which persons are to be considered mem-
bers of a household mist be applied at every
household. Always ask any additional questions
needed in order to properly determine who are
household members. Examples of such questions
are as follows:

"How many days a week does your husband
spend in the city where he works?"

"Does your daughter live in the town where
she goes to college or does she sleep here
and go back and forth to classes?"

"Does your family and your son's family
all live and eat together?"

"Does your cousin have her.own cooking
equipment in her room?"

If a person whose name has been listed is con-
sidered to have a usual place of residence
elsewhere, living in a separate unit, or is not
a household member for any-other reason,
(following the rules in Part A, Chapter 3),
delete his name by drawing a large X in the
column for that person, from gquestion 1 through
question 14. Explain the reason for the dele-
tion. Do not change the person numbers of
other members of the household.
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d. Use additional
) Worksheets if
B! more than 9

{ household
members

e. Prescribed

. order of

: listing

. ; household

Lo

e (1) Related

persons
first

(2) Unrelated

B3 persons
second

%

= f. How to

- enter

> names
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’
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A1l members of the household, regardless of
whether they are related to the head, are to
be listed on one Worksheet (or one set of
Worksheets if more than 9 persons). If there
are 10-18 members of the household, list them
on a second Worksheet and change the columm
numbers to "10," "11," etc. If there are more
than 18 members of the household, use addi-
tional Worksheets in a similar mammer.

List the members of the household in the
following order: .

l. Head of the household

2. Wife of the head

3. Unmarried children of the head, or of
the wife, in order of their ages,
beginning with the oldest

4k, Married sons and daughters (in order
of age) and their families listed in
this order: husband, wife, children

5. Other persons related to the head

6. Roomers and other persons not related
to the head.

iist first the head of the household and all
persons related to the head in the order
specified.

Then, list all persons not related to the head,
for example, servants, roomers, etc., in a
convenient order. If among the persons not

related to the head there are married couples 2

or persons otherwise related among themselves,
they should be listed in the order indicated
for the families of married children (group 4).

Use colum 1 for the head of the household and
use a separate column for each of the other
persons. Do not skip columms.

In the column for the head of the household,
enter the last name in the space provided at the
top, and enter the first name in the space below
the last name. If there should be two persons
in the household with the same first and last
names they must be further identified by a middle

. D-2-23




6. Question 2,

Relationship
to head of
household
a. Head of
household
(1) Head
defined

initial or name, or as Sr., Jr., etc. Do not
assume members of the household have the same
last name. However, for each member of the
household with the same last name as the person
in the preceding column, enter a long dash
instead of repeating the last name.

The following example of a five-person household
illustrates the correct procedure:

Pers. 0L Pers. 02 Pers. O3 Pers. Ot Pers. 05

Doe ———— Poe —— Roe
John Betty Olive Samuel Thomas

Head Wife Daughter Grandson Roomer

Ask the question and enter the relationship of
each person to the head of the household. If
the respondent has previously given you this
information you need not ask this questlon,
simply record the relationship.

Accept as the head of the household the person
whom the respondent names as the head.

There must be one and only one head of the
household. In some households you will find
two or more persons sharing a housing unit who
are not related. Since there can be only one
head, designate one as the "Head" and call each
of the others "Partner."

If a question is raised as to what is meant by
the head of a household, say that he (she) is
the person who is regarded as the head by the.
members of the household. In most cases the
head is the chief breadwinner of the family,
although this is not always true. In some
cases the head may be the parent of the chief
earner, or may be the only adult member of the
household. As pointed out above, members of
the Armed Forces are not covered by the survey
even if they continue to live at home. There-
fore, if a member of the Armed Forces is
regarded as the head, list instead his wife
(or other logical person) as the head.
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(2) If "head"
deleted
b. Relationship
of other
persons

C.

(1) Examples of
relationship
entries

(2) Persons un-
related to
the head

Persons in
"Special dwelling
places," rooming
houses, etc.

If the person originally designated as the

head of the household is deleted for any
reason, designate another person as "head"

and change the relationships of other

household members if necessary. Do not change -
the person numbers of other members of the
household.

After you have determined who is to be
recorded as the head of the household, enter
in question 2 for each person the relationship
of the person to the head of the household.

Some typical examples of relationship entries
are "wife," "son," "daughter," "stepson,"
"stepdaughter," "father," "mother," “"grandson,"
"daughter-in-law," "aunt," "cousin," "nephew,"
"roomer," "servant," "hired hand," "partner,"
and "maid." (Note: In the case of common-law
marriages report the relationship as you would
for married persons.)

If there are any persons in the household who
are not related to the head, but are related
to each other, their relationship to each
other should be shown also. For example, a
roomer and his wife must be listed as "roomer"
and "roomer's wife"; a roomer and his brother
must be listed as "roomer" and "roomer's
brother"; a servant and her daughter must be
shown as "servant" and "servant's daughter."

You may be assigned to interview persons who 2
live in "special dwelling places" (institutions,

" hospitals, hotels for transients, facilities

for housing students or workers, summer camps,
trailer or tent camps, etc.).

In all such places, follow the rules in para-
graphs b(1) and b(2) above for relationship
entries in question 2 (e.g., "head," "wife,"
etc.), including unrelated members to be
included on the same Worksheet such as

"partner," "roomer," etc.
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7.

Questions 3-5,
How to ask
the questions

As indicated above, questions 1 and 2 (name
and relationship) are to be filled for each
person in the household at the beginning of
the interview.

‘Ask question 3 for each person (for whom the
respondent is an eligible respondent) before
you ask question U (marital status) for any
person.

Similarly, ask question 4 for each person
before you ask question 5 (activity status).

For each of the questions, start by asking
the respondent to answer the question
about the head. Then proceed to the other
household members for whom he is an
eligible respondent, in the order in which
the members are listed.

I1lustration . I1Justration A below summarizes the order of
asking the questions in a four-person household,
where the wife is the respondent on questions 1
and 2 for all household members, and on ques-
tions 3-5 for related persons; and where a
roomer is respondent on questions 3-5 for himself.
TI1lustration A
Questions Head Wife Daughter Roomer
o1 02 03 ok
é Asked about all household members
3 1st 2nd 3rd Roomer re-

sponds for

/\ /\ himself

b 1st 2nd 3rd For
/\ N\ /\_ self
5 1st 2nd 3rd For

N\

FAN /\ self
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¢ 8. Question 3 Be sure to obtain the age of each person at

. Age at last his last birthday. If the respondent does

% birthday, not know the exact age of the person, ask him
B race and sex to estimate it as closely as he can.

"4 For babies under 1 year of age, enter "Und. 1"
3 for age.
£ . a. Race and sex As a rule, do not ask about race and sex but
g; simply check the proper boxes while you are

g asking age. Unless you learn otherwise, dssume
. that the race of all persons related to the
E; respondent is the same as the race of the

X respondent.,

3 (1) Nonwhite Report Mexicans as white, unless they are
iz races definitely Indian or other nonwhite race.

Report Negroes and persons of mixed Negro and
- other parentage as Negro. Report American
¥ : Indians and all races other than white or
=1 Negro as "other." -

e (2) Sex The sex of a person cannot always be known

s from the name. For example, names such as
L "Marion" and "Lynn" are used for both males
Y and females. If there is any doubt, ask the
H sex of the person.
-~ 9. Question k4, Ask question 4, on marital status, only for
v Marital status persons 17 years old and over. If the person
& is under 17 years of age, check the box "Und.

17," without asking the question, even though

T ) you may have learned that the person is married,
é widowed, divorced or separated. Give the

marital status of such persons under 17 years
0ld in a footnote, unhless the marriage was
annulled.

For persons 17 and over, if it is obvious from
the relationship entries that two of the house-
hold members are husband and wife, check the

box for "Married" without asking the question.

g If the person is the mother or father of a house-
hold member leave off the phrase "... or never
married."” in asking the question.

é? a. Annulled Consider persons whose only marriage has been
b marriages annulled as never married.
: & D-2-27
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10.

b. Separated
persons

¢. Common-law
maryriages

Question 5,
Main activity
during past
12 months

a. How to ask
question 5

b. "Something
else"--defined

c. Definition of
"working, 1"
"past 12 months"

Accept a respondent's statement that a person

is separated. If, however, the respondent raises
a question as to the meaning of "separated,"
explain that the term refers only to married
persons who have a legal separation or who have
parted because they do not get along with each
other.

Persons who are separated from their spouse
because of the circumstances of their employment,
service in the Armed Forces, or simllar reasons
(other than marital discord) should be classifed
as married not separated.

Consider persons with common-law marriages as
married.

Question 5 asks what the person was doing most
of the past 12 months. Ask this question for
each person 17 years of age and over. For
persons under 17 years of age, check the box
"Under 17," without asking the question.

In asking questions about males, ask ques-
tion 5 as follows: "What was -- doing most
of the past 12 months--(pause and continue)
working or ‘doing something else?" Thus, ask
the two parts of the question in suceession,
without waiting for a reply to the first part.
The manner of asking the question is similar
for females but the wording should follow that
given on the Worksheet. Thus, men are not to
be asked if they were keeping house. However,
if the respondent says a man was keeping house
most of the past 12 months, check the box
"Keeping house."

"Something else" includes all activities besides
"Working" and "Keeping house."

In answer to this question accept the
respondent's reply if it corresponds to one

of the check boxes. However, if a question as to
the meaning of the terms is raised, follow

these definitions:
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d. Working
defined

e. Past 12
months
defined

f. More than
one activity

11. Item H,
Whom to
interview

"Working" includes paid work as an employee
for someone else; working for himself in his
own business, or professional practice, or
farm, and unpaid work in a family business or
farm. Work around the house, and volunteer

or unpaid work such as for church, Red Cross,
charity, etc., is not to be counted as working.

The past 12 months is defined as the 12-months
between the Sunday immediately prior to the
week of interview and the same date one year
earlier. If the respondent appears to be
thinking in terms of a calendar year, call

to his attention the period you are asking
about.

If a person says that he has had more than one
kind of .activity, check the activity at which
the person spent the most time during the past
12 months. Thus, if a woman has kept house
and also worked, check the box which describes
the activity that took up most of her time
during the past 12 months. If the person

spent equal time at two types of activities
check the one which the person considers more
important.

After completing questions 1-5, note the
instruction in Item H that if related persons
19 years old or over are listed in addition
to the respondent, say: "We would like

to have all adults who are at home take

part in the interview. Is your --, etc., at
home now?"

Check the "At home" or "Not at home" box for
each adult on the basis of the respondent's
answer. In the case of children, check the
"Under 19" box unless a person under 19 years
of age is the respondent. In that case, check
the "At home" box.

If other eligible respondents are at home, ask:
"Would you please ask --, --, etc., to join us?"
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D.

This procedure is a reminder, as stated on the
Worksheet, to interview each ADULT for himself
for questions 6-14 of the Worksheet and the
questionnaire if he is at home at the time of
the interview. Since these questions are about
each person's own health, he should be the best
source of information about: them.

If "Not at home" is checked for a person who .
arrives later on in the interview, interview
him also, but do not change the original
entry. This rule applies even though the
person arrives in time to answer some of ques-
tions 6-1k,

In the case of unrelated persons (partners,
roomers, servants, etc.), this determination is
not to be made until completing the interview
for all related members. Record "At home® for
an unrelated person at the time you conduct

the interview with that person. Persons un-
related to the head of the household who are
related to each other, are to be treated the
same as any other family group.

Health and Hospitalization Questions; Questions 6-14 and Item R

General procedure
for questions 6-14
on illness, etc.

1.

Order of asking
questions 6-1h

Questions 6-14 are organized to obtain health
information systematically for each member

of the household. Space is provided for -
recording the illnesses, injuries, and hospi-
talizations reported for each person in the
column for that person. After questions 6-1k4
have been asked for all related household
members, detailed information about each
illness and injury will be obtained and
recorded in the Condition pages and informa-
tion about each hospitalization listed in
question 13 will be recorded in the Hospital
pages of the Fosdic questionnaire.

When you are interviewing a person for himself,
and he is not reporting for any other person in
the household, follow the order in which the
questions appear on the questionnaire,
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When interviewing one person in the house-
hold about himself and also asking about
other related members of the household follow
the order listed belows:

Block of Questions
or Single Question Ask for:

6-9 These questions are

asked as a block for
Person 01 first. Then,
as a block, for each
‘related household mem-
ber, one member at a
time, i.e., Person 02,
Person 03, etc.

10, 11 A1l related household
members at one time.

12 Person Ol first. Then,
each related household
member-~-one at a time,
i.e., Person 02, 03, etc.

13 Person Ol first. Then,
each related household
member-~--one at a time,
i.e., person 02, 03,
etc.

1h Each child 1 year old
or Under, one at a time,
beginning with the
child with the lowest
person number,
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The example below illustrates the order in
which questions 6-13 should be asked in a
three-person household in which the wife is
the respondent.

ILLUSTRATION B -

Order of asking questions 6-13

Ask in order:

Questions Person 01 Person 02 Person 03

6 Head Wife Son
g 1st ona 3rd
9 /\ /\ VAN

10

n /\ /\ A\

All family membérs at one time
12 1st ond 3rd
13 1st 2nd 3rd

A\

/\ A\

When two (or more) related adults in the same
household are being interviewed together, follow
the .same general order of asking the questions:
ask questions 6-9 as a block for the first per-
son listed on the Worksheet regardless of
whether or not one of the respondents is person
number Ol; then ask questions 6-9 for person 02;
then ask questions 6-9 for each other related
household member in the order in which he is
listed on the Worksheet. Questions 10 and 11
are to be asked for all the related household
members as a groupe. Follow the same procedure
in asking question 12, and in asking question
13 as is used for questions 6-9. Complete ques-
tions 6-14 on the Worksheet for all related
household members before filling any pages of
the Fosdic questionnaire.
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2.

3.

How to record
illness condi-
tions reported in
questions 6-12

Use of probes
in questions
6-8, 12

a. Probe
question b

Record the answer to questions 6-12 for each
person in the columm for the person in the
space opposite the corresponding question. If-
more than one condition is reported in answer
to 'a question, record each condition not
already recorded for the person. Do not record
the same condition twice for the same person
even though the respondent names the condition
twice.

Record as illness whatever the respondent
reports as illnesso Record in the column
spaces the respondent's own description of

the iliness (using his words--not your own).
Record encugh of the description so that when
you are ready to obtain the additional informa-
tion in the Condition page of the Fosdic ques-
tionnaire, later in the interview, you will -
be able to identify the condition properly.
The complete description of the condition will
be recorded later in a Condition page.

Record the condition in the answer space of
the question to which it is reported. . For
example, if an injury, chronic condition or
impairment is reported in answer to question 6
or 7, it is to be recorded there (in 6 or T)
even though specific questions will be asked
about injuries, chronic conditions, and
impairments later.

There are two probe questions, labeled b and
¢ to be used in connection with each of ques- :
tions 6-8 and 12.

Whenever- the answer to one of questions 6a-8a,
12a is "Yes," ask the appropriate probe ques-
tion; "What was the matter?", "For what con-
dition?" or "What were they?", to bring out a
description of the condition and the name of
it if the condition is not volunteered.
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5.

b. Probe

question c

Use of probe
in .questions
9 and 13

Lask week
or the week

before defined

Qe

Calendar
card

After recording any conditions reported in.
answer to one of questions 6-8 or 12 ask the
appropriate second probe question: ques--
tion 6c, "Did -- have anything else during
that period?", question Tc, "Did -- take any
medicine for any other condition?"” or ques-
tion 8c, "Did -- have any other accidents or
injuries during that 2-week period?", etc,
This gives the respondent a chance to report
additional conditions. Ask probe question c
regardless of whether probe question b is asked,

Continue to ask probe question c until obtaining
an answer of "No' and check the "No" box. Thus,

_either the "No" box alone will be checked in

questions 6-8 and 12 or both the "Yes" and "No"
boxes will be checked; never the "Yes" box alone.

There is a single probe question in questions

9 and 13. If the answer to 9a, 13a is "Yes"
then ask the b probe question. Either the
"Yes" or "No" box is to be checked in questions
9 and 13 (not both).

"Last week or the week before" refers to the

2 weeks (14 days) just prior to the week in
which the interview is conducted. The 2-week
period starts with Monday and ends with last
Sunday night. No days of the interview week are
to be included. For example, 1f the interview
is conducted on Tuesday, July 20, 1965 "last
week or the week before" would refer to the

period from Monday, July 5, 1965 through Sunday 4

night, July 18, 1965; no illness starting after
July 18 would be included, no matter how serious
it might be. This principle applies to all
succeeding questions.

In order to help the respondent identify the
correct reference period for questions 6-8,

hand him s special 2-week reminder calendar
(white card) with the dates of the 2-week
reference period (last week and the week before)
outlined in red.

Before starting each interviewing assignment,
prepare two or three calendar cards by outlining
the dates of the 2-week reference period in red,
in accordance with the following examples.
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Red line

Use a ruler or straight-edge to mark off

the 2-week period on the calendar card.
sharp red pencil or a pen with red ink should
The combination of a straight edge
and sharp pencil or pen makes a much neater

Jjob and one which is more presentable than a

be used.

free-hand outline.

EXAMPLE FOR WEEK 13 OF SAMPLE B-35

A

Sun | Mon | Tue | Wed| Thu | Fri | Sat
1 2 3 4 5 6
7 8 9 (10§11 (12 |13
NOVEMBER 14 |15 |16 {17 |18 |19 | 20 .
21 122 |23 |24 {25 |26 |27
28 129 |30
1 2 3 4
5 6 7 8 9 110 |11
‘ DECEMBER | 12 §13 |14 |15 | 16 {17 |18
19 |20 |21 |22 |23 |24 |25
26 427 128 |29 |30 |31

D-2-35
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Red line

EXAMPLE FOR WEEK Ol OF SAMPLE B-36

1965

DECEMBER |12 |13 | 14 |15 |16 |17 | 18

Sun {Mon {Tue {Wed [ Thy { Fri | Sat
1 2 3 4

5 6 71 8] 9|10 |11

19 §20 | 21 122 |23 {24 | 25

26 127 | 28(29 |30 |31

1966

JANUARY | 1o 17 1819 |20 |21 | 22

21 3} 4] 5| 6| 7| 8 |&Week OL

23 | 24| 25126 |27 |28 |29

30 | 31

Carry a few calendar cards with you in case
you lose one or have more than one respondent.

In the rare cases in which the interview for

an assignment week is delayed until the following
week, prepare a new calendar card showing the J
reference period as changed, i.e., the 2-week

period ending the Sunday night just before your

actual interview date.

After asking question 6, let the respondent
keep the 2-week reminder calendar (with the
2-week reference period outlined) until the
end of the interview., This will enable him to
refer to it whenever you find it necessary to
remind him of the two-week period in those
sections of the interview which ask for infor-
mation about "Last week and the week before."

At the close of the interview, take back the

calendar so that it may be used in other house-
holds during that week's assignment.
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be. Use oral
2-week
reference
as needed

E. Detailed description
of questions 6-1k

1.

Question 6,
Sick last

week or the
week before

In some households it will become apparent
that the respondent is not looking at the-
calendar, has laid it aside, or perhaps does
not even understand it. In such cases, do
not depend on the statement "the 2 weeks shown
shown on that calendar" but use the oral
reference of "that is, the 2-week period
which ended this past Sunday night" or

"last week or the week before." Use the
oral reference as often as you feel it

is needed.

When asking question 6 the first time for
a family, read to the respondent the
introductory statement printed on the
Worksheet above question 6a: "This survey
covers all kinds of illnesses. These
first questions refer to LAST WEEK AND THE
WEFK BEFORE, that is, the 2-week period
outlined in red on this calendar."” Hand
the respondent the calendar card. (The
introductory statement is to be read
only once for a family. Do not repeat

it for other family members.

Then ask question 6a: “Was -- sick at any
time LAST WEEK OR THE WEEK BEFORE?" Add
the parenthetical statement “(the 2 weeks
shown on that calendar)" the first time
the question is asked of each respondent.
The respondent must be kept aware of the
2-week period and should be referred to
the calendar at other convenient points in
the interview, especially in large house-
holds. This interviewer instruction is
printed in two of the answer columns on the
Worksheet.
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2.

Question T

Question 8
Accidents and
injuries during
last week or
the week before

If the answer to question 6a is "Yes" and the
illness (condition) is not volunteered, ask
question 6b, "What was the matter?" If "Yes"
to 6a, ask probe question 6¢ regardless of
whether it was necessary to ask question 6b.
Continue to ask question 6¢ until the answer
is "No." Then check the "No" box.

Record in question 6, in the column for the

_person, all conditions reported in answer to

questions 6a-6c.

Record as illness whatever the respondent men-
tions as illness, using his words, not your own.

Ask question Ta as it 1s worded, but whenever
there is an entry in question 6 for a person,
add the parenthetical phrase, "besides ...

wvhich you told me about." Question T is not
intended to obtain information about medicine

or treatment taken for the conditions already
reported. It is intended to obtain information
about conditions for which medicine or treatment
is taken. It is not necessary to repeat condi-
tions reported previously.

If the only medlcine taken is to prevent an

illness from starting or to avoid pregnancy

or for general well-being, such as vitamins

or minerals, question T should be checked "No."

However, if by not taking the medicine the

person would have a flare-up or attack of an

illness condition which would otherwise be !
expected to be dormant, question T should be
checked "Yes" and the condition recorded.

Question 8 covers accidents and injuries
happening last week or the week before and is
to be asked as worded. Of concern are all
sorts of injuries, such as cuts, bruises, burns,
poisonings, fractures, strains, sprains, and
dislocations. Record separately each injury
reported by the respondent.
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k. Question 9
Injuries which
still bother
a person

The word "accidents" together with "injuries”
is used in the wording of the question in case
some persons.mgy think of "injuries" only in
terms of "accidents." Accidents can occur
without causing injuries and such accidents
should not be reported. On the other hand,
not all injuries are accidental, for example,
one person attacking another or injuries
received in an attack or battle during a war.
All injuries are to be recorded whether or not
they were caused by accidents.

It is not necessary at this point to find out
the full detail of the nature of the injury
since this will be obtained later in a Condi-
tion page of the Fosdic questionnaire, but
sufficient information should be recorded to be
able to identify it later in the Condition page.

This question is for reporting the type of
effects still bothering the person as a result
of "old injuries," i.e., those occurring more
than 3 months ago. The original injury may
have occurred only a few months ago or, on

the other hand, it may have happened many years
ago. This question serves as an additional
probe for reporting conditions of interest in
this study which persons might fail to mention
in answer to earlier questions since they may
now be adjusted to them and not look upon them
as illness.

It is not necessary that the person suffered 3

i11 effects during "last week or the week before"
or be suffering from them "now" for the illness
condition to be present. If the person is
subject to periodic recurring attacks of a con-
dition caused by an old injury, it should be
recorded. For example, a person who is subject
to recurrent attacks of "foot trouble" due to
an 0ld injury had his last attack over a month
ago but knows he may have another attack at any
time. "Foot trouble" should be recorded in
question 9 for such a person.
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a. What to record

5. Question 10
Conditions List
Card A

a. Time reference

If a person reports ill-effects of an old injury
it should be recorded even though it may not
"bother" him within the literal meaning of the
word. For example, a person may report a stiff
elbow caused by an old football injury. He may
say that he has gotten used to it and it never
bothers him. This condition (the stiff elbow)
should be recorded because it is the present ill
effect of an old injury.

Record in question 9 the present ill effects
experienced, not the injury itself. For
example, entries of "stiff shoulder," "pains
in arm,"”" etc., describe the present effects
and are proper entries for question 9. If the
respondent answers only "Yes" or reports the
condition only in terms of the original injury,
as for example, a broken hip that occurred
some time ago, ask the added probe in question
9b: "In what way does it bother him?", then
record the present effects. If the injury
occurred recently and is not yet healed, e.g.,
a leg fractured three months ago has not yet
healed, the entry should be the injury, e.g.,
"fractured leg."

Question 10 differs from the earlier questions
in three major respects:

(1) It covers a twelve-month period

(2) It involves reading a list of conditions
to the respondent (see Card A--both sides)

(3) It is asked for all of the family members
at one time.,

The conditions on Cards A-1 and A-2 (in the flash-
card booklet) are for the purpose of calling
the respondent's attention to certain selected
chronic conditions which have a fairly high
prevalence rate in the population and which
might be overloocked by the respondent unless
they are causing trouble at the present time.

The time period referred to in this question is
the past 12 months. The past 12 months is
defined as the 12 months immediately prior to the
week of interview. An easy way to do this is to
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b. How to ask
the question

-~

y c¢. Family
{' reference

=

anama

snn
.

take "last Sunday's" date and ask about the
period from that date a year ago. For example,
if "last Sunday's" date was July 4, 1965--then
the period you are asking about is July &4,

1964 through July 4, 1965.

Question 10 is not printed on the Worksheet,
hence must be read from Card A-1 and A-2.

In asking question 10, read to the respondent
the introductory statement above the question
on Card A-1: "Now I am going to read a list
of conditions." Then continue: "Please tell

"me if you, your --, etc., have had any of

these conditions DURING THE PAST 12 MONTHS?"
After a brief pause, follow by reading the
Conditions List on A-1 to the respondent.

Read the list condition by condition, and wait
for a reply of "Yes" or "No" to each condition
before going on to the next one. This procedure
is necessary in order to be sure the respondent
has time to think about each of the conditions.
This is the only acceptable way for reading the
list. If two respondents are present, wait for
each to reply to each condition before going on
to the next one. After reading the conditions
on Card A-1 and recording any illnesses reported
follow the instruction at the bottom of the

card "Continue with conditions on the other
side." Read the question at the top of Card
A-2 in the same way as for Card A-1

Question 10 includes a reference to the specific
members of the family about whom you are
inquiring. In the course of reading the list
of conditions, insert the reference to the
family members as often as necessary to keep a
particular respondent aware of the fact you are
asking about other persons as well as about him.

In reading the Conditions List, if you should
come to a condition which has been reported
previously for any family member, read the name
of the condition anyway and add a phrase such
as "besides your asthma' or "besides your son's
asthma?", etc.
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Ask about
others

Repeating
question

Conditions not
present at time
of interview

Present
conditions
not causing
trouble

Doubts about
recording

If the respondent's reply to a condition is

"I have that,”" "my husband had ..." or a similar
response which indicates the respondent may not
be reporting about the entire family, after
recording the condition ask "Has anyone else in
the family had ... DURING THE PAST 12 MONTHS?"

To help the respondent remember that question
10 applies to all related household members,
and also that it refers to a specific period
of time, repeat the question whenever it seems
appropriate to do so. The question is printed
in the heading of Cards A-l and A-2.

Any condition on the 1list which the person had
at any time during the past 12 months should
be reported even if the source of the trouble
has been corrected (as in the case of a hernia
repair), or removed (as in the case of a tumor’
operation).

The respondent may mention that a member of the

household has a certain condition but that the

condition hasn't caused trouble in the past 12 !
months. For example, a person with diabetes

which is kept under control through treatment,

might not consider that the diabetes has caused

trouble but he knows that he still has it.

Conditions of this type should be recorded on

the Worksheet. )

The words in capital letters are to be emphasized

in reading the check list of conditions. However, 5'

if the respondent reports "Yes" to a condition
do not ask if it is CHRONIC, REPEATED, etc.
Assume the respondent heard the condition as

"read and record it. (It is not necessary to

record the word "chronic," etc., unless the
respondent specifically says, "Yes, I have
chronic bronchitis.")

If the respondent mentions a condition but is

not sure whether it would be considered "chronic,"
etc., or adds that he doubts whether we are
interested in it, ask "Have you had ... during
the past 12 months?" If the answer is "Yes,"

the condition should be recorded on the Worksheet.

D-2-42




Y

. NHS-HIS-100
: FY 1966

i. Hasn't had If the respondent mentions that a household
condition member formerly had one of the conditions
- - for 12 on the list, but the condition was cured
months or more (e.g., asthma the person had as a child), or
: : corrected by an operation, prior to the past
12 months, it is not to be reported unless
it was present at some time during the past
12 monthse.

- j. "Arrested" Arrested conditions should be treated as

conditions follows: a person who said he has a case of
. arrested tuberculosis would be checked "Yes"

. in question 11 and "arrested tuberculosis"

' ‘ would be recorded.

k. Conditions Occasionally, when listening to the list of
o volunteered conditions on Card A-1 or A-2, a respondent
will volunteer g condition not included on the
[ ‘ card. Such conditions should be recorded in

. question 10 provided the conditions were
v present during the last 12 months. However,
conditions which are usually temporary or of
short duration (such as colds, flu, chicken pox,
etc.) should not be recorded unless they
started or were present during the past 2 weeks.

i 1. How to record Even though question 10 is asked for the family

the answers as a whole, record the answer in the proper
column for each person:; either an "x" in the
"Yes" box and an entry of the condition(s), or
an "X" in the "No" box should appear in each

person's columm.

B, -.‘] & i
\

m. What to record’ The condition to be recorded in question 10
should be in terms of the respondent's answer.
For example, if in answer to. your reading the
condition, "heart trouble” the respondent
should say "I have that,”" you would record
"heart trouble" in question 10. However, if the
respondent should say, "I have 'angina." that
is the condition to be recorded in question 10,
not "heart trouble."” (This rule applies also
to question 11.)

4
i
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Question 11,
Conditions list
on Card B-1

and B-2

a. Difference in
time reference
between Cards
A-1, A-2 and
B-1, B-2

b. Card B-1

Question 11 is to be handled in the same
manner as question 10. The question is not
printed on the Worksheet but is printed on and
should be read directly from flashcards B-1
and B-2.

The statement at the bottom of Card B-1 "Con-
tinue with conditions on other side" is a
reminder to continue by reading the questions
and conditions listed on Card B-2 after
finishing with Card B-le.

The question which is asked for Cards A-1 and

A-~2 uses the time reference of the past 12

months for the listed conditions whereas the

question asked on Card B-1 uses the time

reference "EVER had" and Card B-2 uses the

time reference "HAVE" for the listed conditions.

It is important that the time reference on

Cards A-1 and A-2 "DURING THE PAST 12 MONTHS"

and on Card B-1 "EVER had" and on Card B-2

"HAVE" be emphasized as you read the questions i
on these cards so that the respondent will '
understand which period of time we are inter-

ested in. It is for this reason that the

‘time references for these cards have been

printed in capital letters.

A1l conditions on Cards B-1 or B-2 are to be

recorded if the person ever had them or still
has them even though the person may not think ¢
of them as illness.

For Card B-1 if a respondent raises a question
about whether or not he should report "Yes"
for a condition use the following as a guide:

If a person EVER HAD one of the conditions on
Card B-1 it is likely that he still has it,
either in an active or arrested stage; or
else he has some present ill-effects from it.
All such conditions should be reported (and
recorded). The time reference "EVER" is used
here in case the person is not presently
suffering the ill-effects of the condition
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c. Card B-2

T. Question 12
Other ailments,
conditions, or
problems with
health

——

(because it is under control or has been
arrested) and may forget about it or think

we are not interested in recording it. For
example, diabetes may be controlled by insulin
and as long as the diabetic receives the
proper dosage of insulin he may not actually
suffer any ill-effects. In this case the
diabetes is under control but the person still
has it and it should be recorded in question
11. When a condition is reported as arrested
it means that the person still has the condi-
tion but that its progress has been arrested.
Such conditions should be recorded.

The conditions listed on Card B-2 are of a
more permanent nature than those on Card B-1.
It is very unlikely that a person having any
of the conditions on Card B-2 will ever be
free of that condition. For example, a

person with missing fingers, hand or arm, etc.,
will always have them missing. For this reason
the question printed on Card B-2 simply asks
if the persons in the household "HAVE" any of
the conditions on Card B-2 rather than using
the question on Card B-1 "Have you, your --
etc., EVER had any of these conditions?"

If it is clearly evident that a condition
listed on B-2 is not now present, either in

an active or arrested stage, it should not be
recorded. For example, a person may have been
temporarily deafened or blinded by a war injury
and recovered completely with no permanent loss
of hearing or vision. If the respondent specif-
ically indicates such to be the case, do not’
record the condition.

However, in all doubtful cases the condition

should be recorded, since the entries on the
Condition page will provide enough information
to permit us to decide whether or not the '
condition will be tabulated.

Question 12 is to be asked separately for each
related household member. This question is a
kind of general "clean-up" question and is
intended to provide the respondent with an

- opportunity to report any ailment or condition

'which had not been mentioned earlier--possibly

some that the Check Lists may have called to
his mind.
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a. Time reference

b. How to ask
the question

Question 12 refers to the present time, except
that, as with all the health and hospitaliza-
tion questions, any ailment, condition or
problem with health which started after "last
Sunday night" is not to be reported.

Ask question 12a as worded, "Does -~ have any

other ailments, conditions or problems with his

health?"” Check the box for "Yes" or "No" for
each person. If the "Yes" box is checked ask
probe question b "What is the condition?" unless
it has alreasdy been volunteered. Record the
condition itself if it 1s still present. If .
the condition is no longer present, record the
present ill-effects. '

Following are some examples of responses to
question 12, together with the way each should
be handled:

a. In answer to question 12, a respondent
reports that her son is subject to frequent
nosebleeds. "Nosebleeds" should be
recorded as a condition for the son.

b. A respondent reports in answer to question
12 that her mother had a virus infection
last fall which hung on for a long time.

In reply to your question the respondent
says her mother no longer has the infection
but it left her with "weak lungs." 'Weak
lungs" should be recorded for the mother

as the present effect of the old condition.

c. In answer to question 12, a respondent
reports that she had pneumonia last winter.
When asked if she still has any ill-
effects from the pneumonia she says no,
she recovered from it completely some
time ago. Nothing should be recorded
since neither the condition nor ill-effects
from it are present now.

If "Yes" has been checked in question 12, ask

probe question ¢, "Any other problems with your
health?" regardless of whether it was necessary
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c. Conditions on
Card A

8. Question 13,
Hospitaliza-
tions since
specified date

to ask probe question b, and record any problem

(condition or effect of an 0ld condition) reported.

Continue to ask probe question c until an answer
of "No" is received, then check the "No" box.

As indicated in the instructions for question
12, for certain conditions you will need to
ask additional questions to determine if the
condition is still present or if there are any
present ill-effects. However, this does not
apply to conditions on Card A-1 or A-2. If
one of these is reported, it should be entered .
in question 12 (unless, of course, it had been
reported earlier) without trying to determine
whether it is "still present" or has left any
"present ill-effects.”

Question 13a is to be asked separately for
each related household member. Check the box
for "Yes" or "No" for each person, and if "Yes"
is checked ask question 13b, before asking’
question 13a for the next person.

A date will have been entered in question 13a
on Worksheets prepared for each assignment.
This date will be the first of the month
preceding the month in which the first day

of the interviewing week falls. Always use
the date on the Worksheet in asking the ques-
tion. PFor example, in all interviews being
conducted in the week starting Monday, July 5,
1965, ask the question "have you been in a
hospital at any time since June first, a year
ago?"

Although the survey is primarily concerned with
hospitalizations which occurred during the past
12 months, for certain statistical purposes we
also need to know about hospitalizations which
occurred just prior to the past 12 months.
Also, people tend to forget hospitalizations
which started prior to the "past 12 months" but
which actually extended into the 12-month period.
For these reasons, therefore, the hospitaliza-
tion question is asked for a period that is
slightly longer than 12 months.
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a. "Being in
a hospital”
defined

b. Nursing homes,.

rest homes, or
similar places

9. Question 1k _

If a second Worksheet is needed, enter in
question 13a of the second Worksheet the

date which 1s on the first Worksheet before
asking the question. If a Worksheet is

needed for an "extra" unit, enter in question
13a the date used on other Worksheets for

that interview week before asking the questions.

For each person for whom the answer to ques-
tion 13a is "Yes," ask 13b, "How many times

was -- in the hospital during that period?™

and enter the number in the column for that
person. For each "time" recorded in this N
question, a Hospital page of the Fosdic
questionnaire is to be filled.

If a respondent should ask what is meant by o .
"pbeing in a hospital," explain that this '

means being hospitalized as an inpatient for

some illness condition, for childbirth, for )
an operation, etc. Going to an outpatient
clinic in a hospital or to visit another
person who is a patient there should not
be counted as "being in a hospital.”

Although only the term "hospital" is used in-
question 13a, as noted on the Worksheet, any
stays reported in nursing homes, rest homes,
or simjlar places are to be included as
hospital stays.

"Nursing homes, rest homes, or similar places," .
mean any type of "home," sanitarium (sanatorium) 2
or institution where patients are apt to remain
for long periods of time. These include homes
for the aged, convalescent homes, TB sanitariums
or TB wards in general hospitals, institutions
for the mentally ill, etc. The length of time
the person was a patient in a place of this :
type does not affect the inclusion of this stay,

as long as the person is now a household member

by Census definition (see Part A, Chapter 3).

Question 14 is a check on question 13 to be
sure that all deliveries and births which
should be recorded are entered in question
13 so that they can be carried through sepa-
rate Hospital pages later in the interview.
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a. Question lha

b. Question 1kb

As instructed on the Worksheet (above question
1ka), examine the ages in question 3 to see if
a baby (or babies) one year of age or under is
listed as a household member. If a baby 1 year
of age or under is listed, ask question lha
for that (each) baby. If no baby is listed
make no entries in question 14 and skip to

Item R. '

Question lha and 14b refer only to the baby
and the entries should appear only in his
column of the Worksheet. For question lhc,
the entries can apply either to the mother

or the baby or both, depending on whether
either or both had a hospitalization reported
in question 13b.

If a baby age 1 or under is listed on the
Worksheet ask question 1lka "When was --
born?" Enter the month, day, and year the
baby was born in the answer space for the
column in which the baby is listed on the
Worksheet. If the birthdate is-on or after
the date shown in question 13a, then ask
question 14b. If the birthdate entered in
l4a is before the date stamped in question
13a (reference period) or during interview
week then no further question or entry for
question 1% is required for that person.

If the baby was born within the reference
period (on or after the date stamped in
question 13a and before last Sunday (mid-
night)), ask question 14b, "Was -- born

in a hospital?" If the answer to this ques-
tion is "Yes" then check question 13b for
both the baby and the mother to see if any
hospitalizations have been reported. If no
hospitalization has been reported for either
the baby or the mother enter "1" in question
13b for both the baby and the mother. If

a hospitalization has been reported for the
mother but not the baby (or vice-versa)
enter "1" in question 13b for the baby and
ask question lhc for the mother (or vice-
versa). If a hospitalization has been re-
ported in question 13b for both the baby

and the mother then ask llc for both the
baby and the mother.
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10.

c. Question lhc

d. Example

Item R,
Who responded

a. Adults

Question lhc, "Is this hospitalization
included in the number you gave me for --%"
is to be asked for the baby(s) and the mother
if any hospitalizations were reported in
question 13b and it has been determined in
answer to question 1lka and 14b that the

baby was born in a hospital within the
reference period. i

You examine question 3 of the Worksheet and
find a child listed as l-year-old, so
according to the instruction, you ask ques-
tion 1ka. "When was -- born?" You find in
response to this question that the baby was
born on May 7, 1964 (the date stamped in
question 13a is June 1, 1964). Since the
baby was not born within the time reference
period you only need to mark the baby's
birthdate in question lha, leaving 14b and ’
lhc blank.

You examine. question 3 of the Worksheet and

find a child listed as "Und. 1" so you ask

question 14%a. The child was born within -

the reference period so you ask question

14b "Was -- born in a hospital?" You find

out that the child was born in a hospital

but no hospitalizations have been reported

in question 13b for the child but two

hospitalizations have been reported in

question 13b for the mother. The instruction

to 14b tells you to enter "1" for the child .
(baby) and ask question lic for the mother . 2
to determine if the hospitaizations entered

in 13b for her includes the hospitalization

for the baby's delivery. You find that it

does not so you must add "1" to the "2"

hospitalizations already reported in ques-

tion 13b for the mother.

Item R is for the purpose of identifying who
responded for the health probe questions
6-13. Check one of the boxes in Item R as
follows:

If the adult person responded for questions
6-13 entirely for himself, check the box
"Responded for self-entirely." If he re-
sponded partly for himself, check the box
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b. Children

c. -"At home" but
not interviewed

11. Where to
go next

"Responded for self-partly" and enter the
column number of the person who partly
responded for him. For adults not present,
enter the column number of the person or
persons who responded for them.

Consider a person to have responded entirely
for himself if he was present during all of
this part of the interview.

Consider a person to have "Responded for
self-partly" if he was present to the extent
that one or more of the probe questions was
addressed directly to him.

For an unmarried person under 19, enter in
Ttem R the column number of the person or
persons who responded for him.

If you have checked the "At home" box for a
person in Item H but have not been able to
interview him for himself, explain the
circumstances in a footnote. This instruction
appears in ITtem R on the Worksheet.

After completing Item R on the Worksheet go

directly to the questionnaire. First,

transcribe the PSU, Segment, and Serial

number from the cover of the Worksheet to

the Household page (front page) of the
Questionnaire. Then proceed to complete

a Condition page for each condition recorded

on the Worksheet. The procedure for filling

the Condition page is found in Chapter L 2
of Part D.
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A. General

B. Item 1,
Number of
books !

C. Items 2-l,

Identification

of the unit

1. TItem 2

2. Item 3,
Segment
number

CHAPTER 3

THE HOUSEHOLD PAGE

The front page of the Fosdic booklet is the
Household page. It consists of twenty-seven
items, some of which are to be filled prior

to the interview; some during the interview;
and some after the interview. The information
obtained on the Household page gives a general
picture of the characteristics of the sample
unit. ' :

If you use only one Fosdic booklet for a
household, fill this item to read "Book 1

of 1 books." If it is necessary to use two
booklets, Item 1 on the first booklet should
be filled to read "Book 1 of 2 books, and

on the second "Book 2 of 2 books." Correspond-

'ing entries should be made when three or more

booklets are used. The entries in Item 1 are
to be made after the interview is completed.

Items 2-4 may be filled either before the
interview or just after the completion of
the Worksheet.

Enter the three-digit PSU number in the box
in Ttem 2 and mark the corresponding Fosdic
numbers. The PSU number is shown on the tab
of the Segment Folder and in Item 2 of the
Worksheet.

Enter the four-digit segment number in the
box in Item 3 and mark the corresponding
Fosdic numbers. This number appears on
the tab of the Segment Folder and in Item 3
of the Worksheet.
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3. Ttem 4,
Serial number

L. Items 2-L,
To be copied
to additional

questionnaires

Items 5-18°

1. Item 5,
Identification
code number

2. Item 6,

Special Dwelling
Place code number

Enter the two-digit household serial number

in the box in Item 4 and mark the corresponding
Fosdic number. This number appears on the

tab of the Segment Folder and in Item h of

the Worksheet.

For an "extra" unit, (see Chapter A-2) enter
in this item the last name of the household
head if the unit is occupied. If the unit
is vacant, enter "Vacant" in Item 4. A1l
serial numbers for "extra" units will be
assigned by the Regional Office.

Copy the write-in entries for Items 2-4 to
each additional questionnaire when more than
one questionnaire is used for a household.
Do not fill in the Fosdic numbers on the
additional questionnaire. These entries,
together with the entry in Item 1, will be
the only entries required for the front page
of an additional booklet.

After the interview has been completed fill

Items 5-18 either at home or while you are

on "standby time." Some of the items are
transcribed from entries on the Fosdic !
questionnaire and some are transcribed from

entries on the Worksheet.

Enter the two digit segment identification
code in the box in Item 5 and mark the
corresponding Fosdic number. The identifi-
cation code appears on the tab of the segment
folder.

If the sample unit is in a Special Dwelling
Place, (see Chapter A-2) mark in Item 6 the

.Fosdic numbers which correspond to the two

digit Special Dwelling Place code entered

in Item lc of the Worksheet. If the sample
unit is not in a Special Dwelling Place leave
this item blank.
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3. Item T,

Land usage

Item 8,
Type of living
quarters

Item 9,
Number of
rooms

Item 10,
Number of
bedrooms

Ttem 11,
Telephone

Item 12,
Interview
status

Item 13,
Noninterview
reason

Transcribe to Item 7 the number which appears
to the left of the circle marked in Item L or

Item 25. (For units classified as "All other"

it would be "1," for units on places with 10
or more acres which had sales of crops, etc.
which amounted to $50 or more it would be "2,"
etc.)

Mark the circle for "Housing unit" or "other
unit" according to the rules in Part A,
Chapter 3.

In Item 9 mark the Fosdic number which
corresponds to the entry in Item 19.

In Item 10 mark the Fosdic number which
corresponds to the entry in Item 20.

In Ttem 11 mark the "Yes" circle if the entry
in Item 27 indicates that there is a telephone
in the unit. Mark the "No" circle if the

"No phone" circle is marked in Item 27.

Mark the "Interview" circle for all completed
interviews (including those households in
which you were unable to interview one or
more unrelated persons) and skip to Item 1k.
Mark the "Noninterview" circle for all non-
interviews.

For all households classified as noninterview
in Item 12 mark the noninterview code in Item
13 which corresponds to the noninterview
reason entered in Item T on the Worksheet.
For all types of noninterview (A, B, or C)
classified as "Other," describe the noninter-
view reason in the "Footnote" section.
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E.

10. TItem 1k,
Number of
calls

11. Item 15,
Date of
completion

12. TItem 16,
Observed
interview

13. Item 17,
Regional
office
number

14. TItem 18,
Interviewer
number

Items 19-27,

When and how

to fill

Items 19-20,

When to ask

1. Item.19,
Total number
of rooms

In Ttem 14 mark the Fosdic number which
corresponds to the total number of calls
entered in Item 6 of the Worksheet.

In Item 15 mark the month and day on which
the interview was completed.

In Item 16 mark the "Yes" or "No" circle
which corresponds to the entry in Item 10
of the Worksheet.

In Item i7 mark the Regional Office code
number. The Regional Office todes are as
follows:

Number Office Number Office

1 Boston 7 Seattle

2 New York 8 Charlotte

3 Philadelphig 9 Atlanta

L Detroit 10 Dallas

5 Chicago 11 Denver

6 St. Paul 12 Los Angeles

In Ttem 18 mark the Fosdic numbers which
correspond to the two-digit interviewer.
number which has been assigned to you by
your Regional Office.

Items 19-27 are to be asked immediately
after asking the income question on the
Person page for the last related household
member. These items are located on the left
side of the page within a shaded area.

Ask Items 19-20 at interviewed units only.

Item 19 asks for the total number of rooms

in the unit. When asking the question insert
for the dashes the appropriate word which
describes the unit about which you are asking,
e.g., "apartment," "house," "basement apartment,"
etc. Enter the answer in the space provided.
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Count only whole rooms such as living rooms,
dining rooms, kitchens, finished basement or
attic rooms, recreation rooms, permanently
enclosed sunporches, or other rooms-suitable
or used for living purposes.

Count as a separate room a dinette, kitchen-
ette, or "half-room" which is partitioned off °
from floor to ceiling; but count as only one
room a kitchenette and dinette separated

only by shelves or cabinets. Rooms equipped
with movable partitions from floor to ceiling
are to be considered separate rooms.

Do not count bathrooms, strip or pullman
kitchens, halls or foyers, alcoves, pantries,
laundries, closets or storage space, unused
basement or attic rooms not suitable for
living quarters; do not count porches, unless
they have been permanently enclosed and are
suitable for year-round use.

If there are several housing units in a
structure, make sure that the rooms you are
counting are only for the housing unit you
are interviewing.

Item 20 asks for the number of bedrooms in Y

the unit. As for Item 19, insert the appro-
priate word for the dashes in the question.
Enter the answer in the space provided.

If a question is raised, a bedroom is defined
as a room intended primarily to be slept in.

Mark "Noné' for a one-room apartment since
the one room is intended primarily as a
living room.

Do not count as a bedroom a bedroom-living
room or den which is intended primarily for
purposes other than sleeping.
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G.

Items 21-23,
Listing Check

1.

Wording of
questions

In some houses, the upper floor can be made
into one or more bedrooms; consider such
quarters as bedrooms only if they are finished
off. .

For all units in which the "None"circle has
been marked, describe the situation in the
footnote space, e.g., "question 20, one room
apartment."

Items 21 through 23 are to be asked to find
out whether there are any unlisted units at
the sample address. The information sought
through Items 21, 22, and 23 is to be obtained
for Type A and Type B noninterviews, as well
as for interviewed units. Use a neighbor,
building superintendent or the like as re-
spondent for a vacant unit and for units
where the occupants themselves have not

been interviewed because they are temporarily
absent, etc.

If "Yes" is reported in answer to any of the
questions in Items 21-23, mark the "Yes"
circle and review the Segment List to see if
the living quarters reported is listed. If
it is found, enter for "S," the Segment List
Sheet number and for "L," the Line number

on which the listing is found. For example,
if more than one quarters is reported (two
basement apartments) check the Segment List
for each and enter the sheet and line number
for each, if found. . “

Fill Table X on the Worksheet for each living
quarters reported which is not listed. Thus,
for each "Yes" circle marked, there must be
an entry of sheet and line number(s) or one
or more lines of Table X must be filled.

Ask all these questions exactly as worded

in units being interviewed. In inquiring
gbout noninterview units, some rewording of
the questions will be necessary. For exam-
ple, you might say "Are there living quarters
for more than one group of people in that
vacant house next door?"
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2. Item 21
a. Address
identifies
only part
of structure
3. Item 22

Ask Ttem 21 if the address in Item la on
the Worksheet identifies a SINGLE-UNIT
structure.

Obtain an answer to the first part of the
question before asking the second part;
and to the second part before asking the
third part.

In some cases you may discover that the
address in Item la on the Worksheet, which
appears to be for a single-unit structure,
actually identifies only part of the
structure. In such a case, do not ask
Item 21. (If the address identifies an
entire floor of the multi-unit structure,
ask Item 22.)

Footnote the Item la address and give a
description of the unit. Also enter the
description on the Segment List.

Example: The sample unit address in Item la
of the Worksheet and on the Segment List is
301 N. Green St. You discover that 301 N.
Green Street is a downstairs apartment and
the upstairs apartment in the same structure
has an address of 303 N. Green St. You
would not ask Item 21 for this unit, but
describe in a footnote to la and on the
Segment List, "Downstairs apartment, up-

stairs 1is 303." Since the address of the 5

sample unit describes an entire floor in
a multi-unit structure, you would ask Item 22.

Ask Item 22 in all segments if the address
in Item la of the Worksheet identifies an
entire floor or an unnumbered part of a
floor, such as, "first floor," or "second
floor, left rear." It is not necessary to
ask ITtem 22 in regular apartment houses
vhere the apartments are identified by
numbers or letters. Of primary concern
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are units which have been created by
conversion of an old house, or a similar
situation, which are likely to have been
missed in listing.

In asking Item 22, be sure to make it clear
that you are asking about the particular
sample unit described in Item la, for

example, "-- on this floor?” or "-- in the
left rear apartment of this floor?"
I, Ttem 23 Item 23 is to be asked in TA and NTA

segments only. It is not to be asked in

B segments. Also, it 1s not to be asked for
units in apartment houses or apartment
developments in TA or NTA segments. In

the latter case, leave Item 23 blank.

Determine that the other building(s) on

the property is within the segment boundaries
before checking the Segment List. If it is
not, and you have marked the "Yes" circle

in Item 23, explain the circumstances in a
footnote, e.g., "Unit referred to is outside
segment."

H. Land usage Items 24 and 25 on land usage are to be
asked only for sample units in "rural"
segments. This is determined by the
identification code number entered on
the tab of the segment folder. . .

1. Item L, Item L is a check item to tell you when to
How to fill proceed with Items 24 and 25. Mark the
_"Rural" circle for all units which are in
segments with an identification code be-
ginning with "8" (81, 82, and 84). Mark
the "All other" circle for all other
identification codes. For Special Dwelling
Places, mark the "All other" circle except
for the Special Dwelling Places which have
a code of 85, 86, 87, 88, and 89. Sample
units in Special Dwelling Places with codes
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a. Where to
proceed
next

b. Filling
Item L for
"extra" units

Item 24,
Own, rent, or
rent-free

a. Own

85-89 are to be marked as "Rural" and
Items 24 and 25 must be asked.

As indicated on the questionnaire, if the
"Rural" box is checked in Item L, proceed
with Items 24 and 25. If the "All other"
box is checked, omit Items 24 and 25.

In cases where you fill a new questionnaire
for "extra" units found at the time of

interview, make the Item L entry in the same
box as for the regular assigned units in the

same segment.

Ask the question in Item 24 as worded and
record the respondent's answer by marking
the appropriate circle.

In some cases, you may have to ask additional’

questions to get the correct information.

Mark the circle for "Own" if the owner or
co-owner is living at the sample unit,
even though he may be absent from the
household for a short period of time such
as a family member in the Armed Forces or
temporarily working away from home.

Mark the "Own" circle even if the place is
mortgaged or not fully paid for.

The owner need not be the head of the
household.

A co-operative gpartment is owned oniy if
the owner lives in it.

In the case of a trailer which is owned by
the occupant but which is parked on rented
ground, the land is considered to be the
unit for the land usage question. Mark the
circle for "Rent" in such a case.
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b. Rent

c. Rent-free

3. Items 25a-b,
Acreage

a. General
definition
of "place"

Mark the circle for "Rent" if any money
rent is peid or contracted for. The rent
may be paid by persons not living in the
unit--for example, a welfare agency.

Mark the circle "Rent-free" 1f the persons
occupying the place nelther own nor rent

it. Places of this kind are usually occupied
rent-Tree by persons in exchange for services
rendered, e.4., a caretaker, farm worker or
janitor who receives the use of a house or
apartment as part of his wages. A tenant
farmer who does not pay money rent should be
reported as occupying the unit rent-free.

If the answer to Item 24 is "Own" or "Rent-
free” ask the question in Item 25a "Does
thils place have 10 or more acres?" If
"Rent" is marked in Item 2L, ask 25b "Does
the place you rent have 10 or more acres?"
Mark the circle for "Yes" or "No" as in-
dicated by the respondent's answer.

In most cases the "Place'" has a clearly
defined meaning. For example, in a built-
up area the "Place" is likely to be one
sample unit consisting of a house and lot.
In the open country, on the other hand,
it may consist of a whole tract of land or
a combination of two or three pieces of
land on which the sample units are located.

If there is any question as to what is
meant by "Place," use the following
explanation: The "Place" consists of one
or more tracts of land which the respondent
conslders to be the same property, farm

(or ranch) or estate. These tracts may be
adjoining or they may be the same property,
farm (ranch) or estate. These tracts

may be adjoining or they may be separated
by a road or creek, or other pieces of land.

D-3-10

,. \5;;




r=

o I o

o

NHS-HIS-100

FY 1966

b.

d.

Definition

of place for
"owners" or
"$ent~free"

Definition of
place for
"renters"

More than

one unit
on ‘same
place

Ir place is

definitely
in built-
up area

Places which are "owned" or "rent-free"
include the entire acreage considered to
be part of the same "place," including
any part rented out to others. Even if
the owner rents out all the land but
continues to live on it, the rented land
should be regarded- as' part of the owner's
place.

For renters, the "place" would include
only the house and land for which they

are paying rent, and not the entire acreage
or property of the owner. This is an
especially important distinction and one
vwhich you should explain to the respondent,
if necessary.

If there is more than one sample unit on
the same place (as defined above), the
answer for each unit must be the same.

For example, an owner lives in one sample
unit on a place of 150 acres; his hired
hand lives rent-free in a separate sample
unit on the same place. The answer to Item

_ 25a would be "Yes" for each unit: Remember

again, however, that if the