DIVISION OF EMERGENCY OPERATIONS

FUNCTIONAL AREA OF CONCENTRATION:  MEDICAL LOGISTICS 
FUNCTIONAL JOB TITLE: MEDICAL LOGISTICS SPECIALIST
Directly supports a strategic National Public Health emergency operations organization.  Develop, coordinate, and supervise the Public Health Medical Logistics (PHML) support section of the DEOC, Logistics Support Team, which provides integrated action plans and communication support during an emergency response.  Coordinator for the acquisition of medical equipment / supplies requested for domestic / international events.  Serves in a technical role as part of a 24 hours a day / 7 days a week emergency operations center providing all hazards public health watch support, incident emergency alert, notification and escalation, incident management support, and support for emergency incident drills, exercises and actual emergencies.  Develops and implements the policies and procedures necessary to support Public Health Medical Logistics for an emergency response.  Reviews the request for assistance, evaluates the medical situation, and determines the most appropriate medical supplies that will fulfill the identified requirements, communicates with that foreign country and translates their requirements into a list of items that can be procured.  Works closely with the (PGO) contracting officer and the vendor during the procurement of medical supplies and equipment, thereby, ensuring a timely delivery to the requestor.  Evaluates and makes the recommendations on matters pertaining to emergency requests of medical supplies. Establishes and maintains necessary supply discipline procedures to ensure the maximum utilization of assets. 

DAILY ACTIVITIES

· Coordinate with PGO / FMO to ensure contracting and procurement procedures are in place for medical supplies and equipment during emergency operations.
· Maintain liaison with the CDC warehouse for access and support services, space allocations during emergency response operations.  

· Review all email, phone messages, and respond to those that require immediate responses.
· Attend pandemic briefings conducted by SNS.
· Participate in Pandemic Influenza Plan conference calls and other related events.
· Assist in the planning for the projected functions/roles that may require PHML support.
· Serves as a back up to the Logistics Support Section.    
· Participate in online training courses for the Incident Command System, National Incident Management and National Response Plan.
· Attend weekly training sessions organized and conducted by PTE.
· Identify for reference, sources of medical equipment, supplies, and services required to support emergency deployment operations.
· Provide medical logistics information and recommendations to the CDC COOP plan and act as a representative of the Humanitarian Assistance Team (HAT).
· Establishes and maintains necessary supply discipline procedures to ensure the maximum utilization of assets. 

RESPONSE ACTIVITIES

· Identify and procure medical equipment and supplies for emergency operations.
· Coordinate with event lead CIO for medical logistics support requirements. 

· Support requests from international agencies for medical material and logistic support.  

· Verify receipt of medical equipment, the operational status, and coordinate additional medical logistics requirements with event CIO’s. 

· Coordinate required medical equipment and supplies in response to declared event/emergency requests.
· Maintain spreadsheet of all medical equipment and supplies associated with emergency response operations. 
· Provide sustained medical logistics support to key personnel during an event.
