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PART D

TNSTRUCTIONS

FCR T

% HIS-]

1 QUESTIONNAIRE

TN RCDUC IO e s e et teeenennnneaeennsoscscssccnsasnasannns

Description of Materialseeieeeenreasessesacascnssnsosncse
HIS-1 QuestionnairCeecieeeescecsanesssocssarcccncancansas
Flashcard BoOKleteeererosecsosonceconsacssosecncecnnacnnas
Calendar Carfeassresocssccccosacsctsrosssssoncencasacnncsa
HIS-2 Hearing Supplement..c.iceeccrecectesesnreselennanne,
HIS-3 Mobility Sugple:ent.....................:..........
Use of Materisls and Interviewing Sequenceeiceiceecescesns
General Interviewing InstructionS.escescvecesncesrcenssas
Symbols, Type Face, and Use of PrCnOURS.cecereascesacacss
How t0 MaKe EntricsSeceresinreetescatossansnsncacnscananees
More Than One QUEStICrRair e ieeeeccatsrtoceacecnnsacnnnenns
Foctnotes and COmMMmentS e e ctieetosserssssocscsanannanonses
Recording Answers Wren Receivedeeeerierensscoeescncecnanas

EOUSE:EiOIZD PAGE..---..---aog.ooo-o'oo----o.oo.--o-.con..

Items 1 through 6, Idex
Item.?, Book cf

il 1= Rvhs Ko} « QAN

,ooks..........................
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Ttem 11, Spedial Dwelling Plece (Same as Spedial Place)..
Item 12, Type of Living QUATLErS.eccarcrcerecarearennnnns
Question 13, COVeraE e rereeeasecscscncsasassacsosancccns

Teri vt

’QnestiOn ILGJ TMELY m:_; iddre

Item L, Questions 1L 2nd 15, Terure erd Lard Use.eeveeses
Question 16, Telerhcne NUMDETsuevevaesessascssnssennaens
tems 17 end 18, Interview Observed, Interviewer's Name

end Code, snd Item N, Hearing Supplemenus..............
Item 19, NoninterviewsS.eeeeeccereccecencaceccaceasconcnas

Item 20" Record Of Cd—ls".’..‘h-................_..‘...l"

CHAPTER D3.

PROBE PAGES e v v v eecononsnsoneessnsesececomennnensnss

Eligible Respondent for Questions 1 2nd 2eevevennnnncnans
Eligible Resnondenu for Remaining Part of Questiornaire..
17 or 18 Year-0ldSeeeereerenoeeeassctoscescsssoannconsnna
Childreneeeeeecesecsecocanecoanssostssescssacocossssacans
Adults Not Relate@eccececoencoceeanrosasnsssosacascncncane
Exceptions to Eligible Respondent Rule@ec.ccvecvccecccenns
Return Call May Be NecesSSarVee-ccescvecncecoscorencacnnns
No mig:.bla Respondezt for Unrelated Persons.............
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Questicn 1 Eousekeld Membershioesverseee tsss et resseccas
2 X
Qu.esti\:ne RElatiuI‘.Suino-............--.-........ ..... )
2 -~

Question 3, Age Last Birthday, Race, and SeXeeevveeeennn.
Item C and Reference DateSeceecceccecanscoccncraoannnnens
Question 4, Marital StatlS.ceesceceseancccacsnan. cerrecan
Question §, Two-Week Activity Limitationeseceececeeescans
Question 6, Condition Causing Two-Week Limitation........
Question T, Two-Week Accidents or Irnjuries.cececcercecicna
Question 8, Two-Week Dental VisitsSe.ccvcencceteerecvecnnnes
Question 9, Purpose of Dental Visitse.cevieriiieieeneinnns
Question 10, Twelve-Month Pental VisiftSeeesesacoseceens .s
Question 11, Lost A1l Teetheeveviacocvaans cecetesenanans .
Question 12, Two-Week Doctor Visits...ecereriecerenennnes
Question 13, Two-Week Shots, X-rays, Tests, and
Exsminations...ccc... st recttesecratscanoaa cesaceanna .
Question 1k, Two-Week Medical Advice by Phone. .......... .
Question 15, Condition Causing Two-Week Medical Advice...
Question 16, Twelve-Month Doctor VisitSecesceeennniennnns
Item M, Mobility Timitatiolececcceiccssnscosassossnsccars

Qu-est ons I.T‘a_, MDbLi Y Limit&ulcn....u-...............
Questicn 22, How Leng Limited end Caus@eceerececncencinns

Questions 23 and 2%, Major Activitye.ececeeansearnnnn. R
Question 25, Limitation of Major Activity fcr Chrildrer

'l-s' ‘IELS- ot Ase“..y-ooo..o..o-.uo.o‘....-...o»o'oo..‘..'

Q.uesticn 26, Limitation of Activity for Children Urdexr
One Year Of AQC.-ccvscerccsasssssrocssossssncscsncones .
Question 27, Retired or "1T+ Scmething Else".......... ces
Question 28, Limited in Kind or Amocunt of Work or
BOUSEWOT K tenecsosrssacnocssssacssvcssansasssasssan crecnee
Questions 29 and 30, "6-16 Scmeth.ng Else," erd "Gecing to
Schocleereeeannnn Ceesesecsecssnesstacetrasttanracas s
Question 31, Limfied in ANY WAY..eiereneccecesoncnsoncnes

L

Questicn 32, How Long Limited and Causesicccreccaciieness

*'-_i' Questicn 33, Hospitalizations Since Specified Date.s.c....
- i.. Question 3%, Stays in Fursing Homes, EftCececiceecccsracen
) Qlesticn- 357 Check O‘n QueS'biOn 33.—.0>¢ossooooooo.--itr..-

Question 36, Condition LiSteeceeececcenmeencecancaannnn cee
Question 37, Special AldS.cceretccccccccccncassoncarsaroa
Ttem R, Respondente.scececccecnsaocscesccnnne ceecaensn ..
Question 38, Hearing Afdeccveececceccccncanes Ceecsreccnns
Question 39, Hearing ABility..cecvecnccncerannncncenceanss

Question 40, Hearing SCaleceecieccseacesccccccscosscsssses '

Question L1, Age Deafness Begall.ceecececcrececscocconscsves

e E - I.nterviever Check Item, Item R2, and Hearing Supplement

Checl: Item-..................--..--.-.................-

-
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D:t.B Order of Filling CONGitich PaZeSecsseccscescssecananaanass Dol
DL4.C tra Questionnaires Needed for Mcre Than Seven
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s 3 Menstruation end MenODEUSE...cesesescescssccncscccananass Di=2
L Tlliness Resulting from Vaccimation or Immumization....... Db-3
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CHAPTER 1
DESCRIPTION OF TEE SURVEY

4, Purpose of the Health

1. General .

Interview Survey

The basic purpose of the Health Interview
Survey is to obtain information about tke
amount and distribution of illness, iis
effects in terms of disability and chrorice
impairments, and the kind of health
services pecple receive,

The Health Interview Survey is pert of the
Netional Health Survey, which began in May
1957. Prior to that time, the last nationwide
survey of health was made in 1935-36. Many
developments affecting the national heelth
bad teken place in the intervening yeawrs:

We went from depression to m-os*oer- uy .
~and.‘bhrongh wowars.-.- e i

< \

N LRl J o . . e o e ‘. ', a Lt e T ee * >
A g R S ._.-.. \ - .
e 4
. .

S e sa s B ohder: dn:gs" snch as pen_c" ._1..11

"~ - weré ‘discovered and put :Ln".:o use.

Fublic and private health progrars
were enlarged.

Hospitalization and other heal:th
insurance plans broadened their
coverage to protect many more people.

Increased research programs on 21l
major illnesses, such as heart

- disease, cancer, tuberculosis,
miscular dystrophy, and polioc were
leeding to their cure, control, or
prevention through the development of
products like the Salk Polio Vaccire,

A=1-1
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Despite extensive research on individual
diseeses ir tke years 1937—1957, ore irpor-
tant element ked been mlss;nc We had on_y
piecermeal information fron the pecrle {hem-
selves on their illness and dlaao’llty or
the medical care they cbtained. Many persors
although sick or injured never becaxe &
"health statistic," since requirements for
reporting illnesses were limited to hospi-
talized illnesses and certain contagious
diseases. -

In recognition of the fact that current
informetion on the Nation'!s health was
insdequate, and that national and regional
health statistics are essentisl, the Congress
authorized 2 continuing National Health Survey
(Public Law 652 of the 84th Congress). Since
May 1957, the United States Puktlic Heelth
Service has regulerly collected health
statistics under congressional authority.

and in some instances virtual eradication, of
some diseeses which were chief causes of illness,
disability, and even death several gereratiors
2go. Knowledge of the numter and location of
many diseases made it possible te develop
effective programs of immunization, enviror-
mental saritation, and health education wh_c“
are essential factors in their control.

ie -

A=1=2

Examples of uses How is the information obtained from the Nationsal
_of the data o Health Survey used? Here are some exzmples takan
S T o from.a dlscu551on of the prog*am'beﬁore the Cong*essgf ’

a. Helps give "= - Totel health’ exnend_tures, both puol_c and

direction to prmvaue, Tun into many billions of dellars &

health expendi- year. Beiter statistical information helps

tures to give more effective direction to the-
expenditure of these large sums.

b. Occurrence and Data on kealth statistics are valuable tools

severity of for the public health officer. The natior-
" illness and wide system of reporting commnicable disease
disability has been an important factor in the reduction,
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¢. Control of
accidents
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8. Eealth educatior

. R T AU aged R ;

raging.. [Knowledge -of thé health: s‘be.g.us of- -
- people in-their middle ard later yeers™is . "
" .essential to effective commmity plarrirg

.
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4 see e . R T Jee . Y

Todey, chronic illness end dis2bility, a=ong
both adults erd children, ccmstituts our
greetest public heelth challenzs, Chreric
illness and disability lower the ezrming
power, living standards, and the generzl
well=-being of individuals and families,

They reduce the Nation's potential output

of goods and services.and, in edvanced stages,
burden individusls, families ard commmities

- with high costs of care and assistance. The

basic public health principle to be applied
is the same: prevention. Better information
on occurrence and severity of diseases and
disability are needed in order to prevent
their occurrence.

Programs for effective control of sccidents are
8till in their infancy. Stalistics cn the cause

and frequency of nonfatal as well as fatel
accidents of wvarious types help to shape acclle:

prevention programs and measure their success.

There is pationwide interest in p*clons..ng
the effective owork:.._g life:of the' aged apd ; - '©

for the health, gener=l welfars, ard cor—
timued sctivity of older personse«

Governmental health programs hevs their
counterparts in many of the nationel ané

locel voluntery associations azd orgzaiza-
tions. These asscciations collect meny millicns
of dollars annually, to promote resesrch and
educetion in such fields as poliomyelitis,
cancer, lung disease, heart disease, mental

health, crippling conditions, rultiple sclerosis
alccholism, and so on,

&=1-3 -




Before Congress authorized the continuzing
National Eealth Survey these organizations hed
to rely on mortelity statisties almost exclu—
sively as a source of information about the
disease or condition with which they are
principally concerned. Current heslih
statistics produced by the National Health
Survey aid such groups greatly in planning
their activities and expenditures.,

f. Health The growth of prepayment coverage under volun-
facilities = tary health insurance bas increased the demend
hospital care, for the kind of illness statistics which can

‘rebabilitation, provide reliable estimates of the mumber of
insurance, etc. people who will be ill for a given mumber of
weeks or months. Illness statisties provide
an improved measuremsnt of need for hospitals
: . and other health facilities and assist in
) ’ plazming for their more effective distribution.
Public school authorities are aided in theixr
planning for the special educationsl problems
: of mentelly retarded or physically handicapped
54 children, Vocational rehabilitation programs,
. : public officials and industries concerned with _
_ - menpower problems and: industrial safety and. - - - v
RV A A e, - T.Health measures,. the imsurance. industry.andies.le Seteis
IR = S ST i “the ‘pharmceu’cical ‘and, applianca mnui‘actanrars e T
re el e are’also greatly assisted by reliable. -statistics -
ori illness end disability.

PRV S

g Factors related Furthermre, -statis‘tical information of this
to various Xind is an additional tool for medical research.
diseases Study of data showing this relationship between
- certein economic, geographic or other factors
ard the various disseases indicate new avenues
of exploration and suggest hypotheses for more
. precise testing. .

3. Who uses the data The principal users of the data are the United
) States Public Health Service, State and local
health departments, public and privats welfare
- agencies, medical schools, medical research.
) ' organizations and corporations engaged in ths
i ; ) remufacture of drugs and medical supplies.,
' ' Many other organizations and individuals also
5 ' use the data.
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B. Sponsorship of the The National Hsalth Survey is sponsored bty
survey the United States Public Health Service,

which is a part of the Lepartment of Health,
Education ard Welfare, Because of the Bureau's
broad experience in conducting surveys, we
conduct the interviswing for the Public

Health Service. The findings of the survey

. : are analyzed and published reg-ularly by the -
. ‘ Public Health Service.

The National Health Survey is not a single

survey but a continuing program of surveys
vhich includes the following:

1. The Health Interview  The Health Interview Survey, which is covered
Survey (HIS) in this Manual, is the one which you will
be working on most of the time. It is often

referred to simply as "HIS" to distinguish it
* from the other surveys which are described

below.
2. The Health ard Nutri- The Health and Nutrition Examination Swrvey
tlon Emmimﬁon vhich, as the name suggests, collects health
.- Survey (EANES) - inPormationr primarily’ by-‘means of ‘an BStudl,

'.:;-' sreean :.._-'-.- Sgi s s e et B S clinical examinations: " Cersus: i:niervim.d.ng plays'

A - af Importént-role in 'this sm-vey in thet it .
T ‘jdentifies the reptesentative sample of per—
. sons who afre to be asked to participa.’ca in
- : the examinations. The latter are conducted
' by doctors and dentists from the Public
Health Service.

3. The Hospital Dis- The Hospitel Discharge Survey collects infor-
charge Sm:vey (HDS) mation on hospital stays for persons discharged
; -~ from short stay hospitals such as date of sitay,
-: : '. S '.' .. age, Tace, sex, marital status, diagnosls,
s -'..-..';»:;{ 4w oo o- . . . operations, charges for operstions, azd sources

ﬁ ST .o s -0 . of payment.
4.- The Health Records  The Health Records Survey which collects infor-
Survey (HRS) metion on health and related services by

) examining the records in places in which
. pecple receive medical services, such 2s

hospitals and other places which provids medical,
mrsing, and personal care.

&1-5
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C.

Design of the sample
on which the Health

Interview Survey is

based

1. Selection of sample
PSU's

2. Selection of sample

. segments and house-
holds

R e e
-

H z. e e heaa
- - . 5 -

Y i
AN L3R

The Eealth Interview Survey is based on a
sample of the entire civilian nonimstitutioral
population of the United States. Over the
course of a year a total of epproximately
42,000 households are interviewed. These
households are located in the 50 States and -
the District of Columbia.

The sample for the survay was designed as
follows:

First 357 sample areas called primary
sampling units (PSU's) were set up by—

(a) Forming combinations of ome or
more counties or parts of
counties from all of the coumties
in the United States;

(b) then grouping together those
county combinations that had
similar characteristics such es
geographic region, size and rate
of :growth of populatidn, prip-

e e

agriculture‘ R
(c) and finslly, selecting one

county combination (PSU) from

each group to represent all of

the county combinations in the

EToup.

Within each PST, there is £inally selected the
Ngegments" which contain the households to bte
interviswed. Further detalls regarding the

nature of the segment and selection and identifi- ~

cation of the sample households are found in
Part A, Chapter 2,and Paxt F of this Marmal.

A-1-6
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3. The querterly sample The entire group of households assigned for
interviewing in any one quarter of the year
is called a gagmle, since it represents 2
. complete sample of the population., Each
. semple is identified by the letter "B" plus
a mumber; for example, B54, B55, ete, A
segment will never be assigned for interview-
ing more than once in a particular sample.

D.. Scope of the swvey Each year, health information is gathered for
- every clvilian person in 42,000 sample hcuse-
holds, Adult residents, found at home at the
time of your call, provide the information
required.

The questionnaire for the survey provides for
certain information to be collected on &2 con—
tinuing basis, In addition to these basic
items on the questionnaire, supplemental
inquiries are carried from time to time in
order to provide information on special topiecs.
A.::y one supplemental inquiry may be Pnea.ted

.@ ot -_'.-:-f;. KA -.--»-.j'--._';.-. at rsgulz.r in'tervals, Or my be carr'e& only’
e LTI --'.'.'..‘...-.-'-.-:.-"'."_..;:-4- .v‘.“

- Rt 'Y . =
AN B ~ At * E e’ i ¥ __.4. .- ovw~ .,
Pt ol f', 'o« WM e e ome.e- ;', 50 SR ‘- ol “ i « LI ol

e, - . . wr Y “ "' - - .' .
eee g Twve ve LI M .__ R .« * -,'_-_ . - .' . - ., -~

B, Informaﬁi'oﬁ-accbrded A YA | :.nformat:.on which wcmld permdt identifi--
confidential treatment ~  catlon of the individual is held strictly
- - confidential, seen only by persons engaged
S in the National Health Survey (includirg
related studies caxried cut by the Public
. Health Service) and not disclosed or releessed
to others for any other purrose.

A

.
‘= .
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CEAPTER 2

APPIICATION OF T== EQUSING UNIT DEFINITION AND RULES FOR
DETERMINING PZRSCNS ELIGIBIE FOR THE SURVEY

A, Generzl

B. Household defirec

¢ C.: How-to apply-the housirg.

b o

N .»nmtdefim,i:acn -au the- =

t:f.me of muerv:ew

.. 1.- Typicel fa::f.ly. gmow

2. Additional house—
hold members - ask
about seperate

quarters

This chapter tells you how to apply the

housing unit definition, how to identify &
bkousehold, how to decide which persons ati one
address should be recorded on the questiconairs
ard whether more then one questiomnsire should
te used for residents at the address, See Pari
B of this Manual for the housing unit definiticr

A household is the entire group of persecns wno
live in one housing unit or in one Rother®
unit, It may be several persons living togetke:
or ocne person living elone. It includes the
bousehold bhead and all his relations occupying
the housing umit or "other" umit, and stould te
interviewed on a sepsrate questionrei-e,

=A% the beg;nm.ng of the:interview, ym.l are-to

‘.. enter-in- ques‘ta.ons L and. 2 .of the..questionpaize
-, ‘the nimes of allpe::-scns lin.ng in ths" .samle .-
~tnit end “their relaticnship- to-the head cf the

household.

If the persons entered on the gquestionraire
represent & "typicel family group,” such as
husband, wife and ummarried children, a
parent end child, two or more unmarried
gisters or some similar clear-cut arrangement,

consider all the members as & single household

'If, in e.ddimon to the head and kis fexily,

the listing of persons in questions 1 and 2
contains a merried son end his family oz
relatives such as a mother, urcle, cousin,
etc., ask if they all live and eat togetker as
one family.

If they do all live and eat tcgether, treal
them as a single household and interview ike
entire group on cne questionnaire,

S I any of the persoms recorded in questlions

1 and 2 say they live separately from the
others, ask about the access to the quarters

A-2-1
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—ta

Five or mors btoarders
or Troomers

Vacant living
quarters

they occupy and their cooking arrangements.
If the quarters have gliher direct access
QT separate cocking equirment, corsider them
as seperate living quarters. If these
separate living quarters have not elresdy
been listed, epply the rules for "exirs"
units, esccording to the instructions in
Part A, Chapter 3.

If you heve recorded five or more boarders or
roomers in questions 1 and 2 of the question-
naire, the sample address may be a toarding
house or rooming house and you should apply
the rules for these kinds of places. (See
Part B of this menusl.)

Iiving guarters are vacant if no persoms are
living in them at the tims of your first
visit. If the occupants are only temporaril
absent, consider the unit as occupied. (See
instructiors in Part D, Chapter 2 czn "Noninter-
views.") Vacant living quartsrs conmstitute a
housing wit if they have either:

a. Direct access
- QR - - A 2

b. A Kitchen or cocking equipment for
the exclusive use of the intended
occupants,

Even though there mey be no kitchen or cocking
equipment in the space at the time of your
vieit, comsider it as having cooking equipmert
if the last occupants had cooking equipment.

Vacant quarters which do not have dirsct access
or & kEtichen or cocking eguipment should bte
considered as part of the housing wnit throush
which access to the space is gained. Note,
however, that in some kinds of living places;
such as boarding houses, floghouses and missions,
instituticns see Parts B and C of this Mamial),

A-2=2
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5. Treatment of wmusual

types of living
quarters

D. "Whom bt include in the
Survey

1. General Rules

2. Usual place of
residence defined

certain types of units are specifically
designated as "other" unmits, These should
always be considered as separate units
regardless of whether occupied or vecent.

If your sample unit is a vacation cabin, &
room in & hotel, or some other type of
umusual living quarters, .refer to Chapier 3
of Part B of this manual for irstructions
on handling it,

Two categories of persons are to be considered
as household members.,

(a) Persons, whether present or tem
porarily absent, whose usual place
of residence at the time of the
interview is the sample uniti.

. (b). Persoms. staying in -the sample writ . .
- - who have no usual place of resi- .
dence elsevhere.

A bousehold was defined in the begirning of
this chepter as the ertire group of persors
who live in one "housing™ unif{ or "othex!
wite

In most cases, usual place of residence reans
the place the person would neme in reply to

.. 7 -the question, "Where do you live?"™ More
. specifically, it is the place where the

" person usually sleeps. A usuzl place of
residence mst be specific living quarters
held for the person to wnich he is free 1o
return at any time. A mail address alone
does not consittute & usuzl place of residence

A-2-3



living quarters whkich & person remts to or
lends to someone else cannot be considers
bis usuvzl place of residence during the
timeitis occun"ed ty someone else. Likeuise,

vacent living quarters (sometizes i‘ur:.z.s‘.ec)
which 2 person ‘offers for rent or sale durizg
his ebsence should not be considered his
usual place of residence while he is awzy.
(If the living quarters are i‘urn_shed, be
sure the household is not just temporarily
absent—see below.)

Persons with no ususl place of residence
elsewrtere include recent migrants, persons
trying to find perxenent livirng quarters axnd
other persons who are sieying temporarily ir
the urit and do not have abome of their own.

3. Persomns to bte counted Count the following persons as kousekold
as householé rembers memters of the sarple unit:

(2) Persons who consider the sazple unit
gs their home and who ars:

(J.) living at home at the tize of'

T Tt '.-. ,- - ~the interview; or. ey
.?.‘\'"z.‘.t;:g?'_‘ v, PN -.'..-‘_-_;:_.-"-"n.l..-f-‘-’.«.- ;\'_-2", R i \ -.-'~ L '."- o -—’;_"» .th:, .'-¢,‘ RN .'-\-- e, ARSI :
o (2) - temporarily =bsent at the time:

of the interview, on vdeaztiom,
visiting or oh business. This
includes bus drivers, railrcad-
men, traveling salesmen, ete.,
who usually do not stay long in
one placs, but who return home
t intervals.

(b) Persons whe consider the sample unit
- &s their hore but who are in a genersl
hospital, i.e., a hospital where mosi
patients rem=in for a short period of
tire only, regerdless of bkow long thei:x
stay hes been in the hospital, )

(¢) New-born btebies who have not yet left
the hospitel,

. A2l
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(d) Students of any age (including student
nurses) who live in the sample unit
while attending school. (If they
are at hore on summer vaceiion at

. . the time of the interview, consider
. them as household rembers of their
own home.)

(e) OCrew members of a vessel who consider’
the sampls urdit as their home. This
rule applies regardliess of the lerngth
of their trips and regardless of whether
they are at home or on the vessel &t
the time of your visit.

(f) Domestic or other employees who live
- with the household and sleep in tke
: ~ sample unit.

(g) Boarders or roomers who regulsrly sleep
. in the sample unit.

(r) Civilians who usuwally live in the

e S sample unit but who are-terporarily

NS, L e e v e e e e . @bTORA 0N 8 vac&tion or in .connec:b:.cn. e
Sh S RN X -] their work.: . ’

(1) Persors temporarily visiting with the
household but who have no usual place
¢f residence elsewhere.

- L. Persoms not to be Do not count the following persons as household
counted as house- mempers of the sample unit:
hold members
..amr. S .. .. . 1. (a) Persoms who were formerly members of
DT o= 7 . the household but who at the tims of
ez . . .. interview:

(1) are absent because they (regard-
less of age) are living elseunere
attending school at the time of
the interview. (If they are awey
from the school on summer vacaticn,
do not count them at their sckool
homs. )

.
te
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(2) ere inmates of correctioral
or pencl institutions, mentel
institutions, homes for the
aged or needy, rest homes exr
convalescent homes, homes or
hospitals for the carcnicelly
ill or handicapped, regardless
of how long they are expected
to remain there.

(3) are now living in murses' homss,
convents or monasteries, or other
pleces in vhich residents may
expect to reside for long periods
of time.

(L) ere pow working abroad if their
regular place of duty is abroad.

(5) are members of the Armed Ferces
not living at home, We are nol
covering militery personrel in
this survey. (For definition of
A.rr)ned Forces, see Part D, Chapter
3.

: -.,\-_-m, s ,(h) Persons temporarily v;Lsiting vith the

b.ousehOI.d. who Have = usual place of...
residerce elsewhere to-which they are”
free to return to at any time.

(¢) Perseons who take their meals with the
household but usually lodge or sleep
elsewhers.

(d) Domestic employees or other persons
employed by the household wwho do pet
sleep in the sample umit. (If, however,
they cccupy quarters which has no
cooking equipment btut which is on the
same property as the sample unit (mein
hcuseg consider them as housercld mer

bers)

A2o6
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5, BRules for counting Persons with two or more homes: Some perscns
special classes of (or families) kave two or more hores and they
persors ray spend part of the time in eackh, For such

ceses, you must first determine which umil
should te considered the person's psuzl plece
of residence. This is the home that the _per-
son occupies most of the time., Note that this
is not necessarily the person's legal or voting
residence.

If you are unable to determine the person's
_usual placs of residence because he sperds -
an equal amount of time at each home, consider
kim to be a resident of the sample unit if he
is living there at the time of interview.

Persons who work awav from home: Soms persons
sleep most of the week in one placs to te neax
their work but may spend week-erds or otker
nor-work periods in another place. Count such
persons as pembers of the housenold in which
they sleep most of the week.

B - R ' kggsg'g mlovees in sepsrate house or gém_n'

e te e e Tan L SIENE R .2.I2 domestic emnlnyees -sleep-in ‘2 Separite ‘house -
Lo v i wo o &7 - op cabin, Goimt them s 'a séparste household if
they have separate cocking equipment. I they
do not have separate coocking equipment, count
them as part of the main household.

Persons who have just moved into the bousing
. uwit: You are to interview the houserocld rem-
iy ber living in the housing wit on the daw ¢f
e . your coptact regerdless of when they moved into
o ev_....-.the unit., For example, suppose you meke your
T 7 " first call to interview a housekhold on Tuesday,
LT .. and find no one at home. For some reason-you
S "are unavoidably prevented from calling back
until Saturday, when you find that the family
you would have interviewed on Tuesday has mwoved
out and another family moved in on Thursday.
Tou will interview the household occupyirg the

unit at the time of vour cormtact (i.e., Saturde;

427
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Citigens of foreien countries: Citizens of

foreign countries and other persons who are ~
living on the premises of an embassy, minisicy,

legation, chancellory, or consulate are never

to be interviewed. Consider any such place

not to te included in any segzent.

Citizers cf foreign countries, who are pot .
livirg on the premises of an embassy, etc.,

and have ro usuzl place of residence else~
where in the United States are to te comsidered
residents of the sample unit and interviewed
only under the following circumstances:

(1) They are permenently living in
the United States.

OR

(2) They are temporarily living in the
United States and are going tc
school here, or are employed here,
or are members of the faxily of &
person going tc school or employed
here.

N, R felnnn i o Persons” fot included in paragrauhs lapd 2 - .7 o-el
LSRN sl T T bk T O gbove” sHewtE e ¢orisidered- as havzng usual v lsa S e T

LT e e e T resz.de._ce elsewhere. L SLST o T
Migratory workers: Consider migrant fazm or
ranch workers and logging camp workers as
houserold members of the sample unit IF they
bave no usual place of residence elsevhers
in the Urited States.

E. Office assistancs in If you czonot clearly determine from ike
difficult cases instructions how to proceed in probler cases,

call your office for assistance.
Befors czlling, however, assemble all the

inforzation that you think would be useful
to your office in advising you on how ic proceed.

A-2-8
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(1971)

A.

Ganeral

CHAPTER 3

THE SAMPLE UNITS TO BE INCLUDED IV THZ SURVEY

1. Types of segments

‘ 2. Use

tab

R -9

i

e

. Tor zegaent

" (1)} PST code

There are two genersl types of segments
in the Health Interview Survey:

B Segments

These are segments which consist of
addresses drawn from the 1960 Census
Listing Book or selected from building
permit data. They have no specified
segment boundaries. Instructions for
B Segments are given in Part F of this
Marmial

-

. Area Segments

These are segments for which addresses
-~ have been prelisted by you or another
Census interviewer. By "prelisted,"®
we mean that someone has canvassed the
area within the segment boundaries and

" ~1listed ‘21T 1iving quarters’ in.the seg- .
-metrt on' the- Segment Efst orF; in+gomé v ¥

et

"+ cases, on'a’Special Dwelling Lidting -

" . Sheet.

of front and
of Segment Folder

Determine week' ’
- of interview

Determine iden-
tification
Infarmation

. ard pame

For each segment in your interview

-assigmment, you will receive a Segment

Folder. The front and tab of the folder
provides general informetion about tke
segment and when 1% is to be included

in the current sa.nmle , a3 explained below.

Determ.ne the week of interview fram the
last date, f.e., the date for the currert
sample, entered in Section I on the front
of the Segment Folder. Do pot interview
in the segment before the week specified,

Refer to the tab of the Segm.enu Folder
for identification information as follows.

E N P

e
te

The first enﬁy on the tab identifies,

by cocde and neme, the PSU in which the
segmsnt is located.

A-3-1
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(2) Grig
reference

(3) Place

(4) Type of
: segment

‘. -¢.-

._.-"’"s. 3, .-,-;--'"-;_ 5 "‘. -

(5) Semple

- - - - el -l B0 e o

If there is a Grid Map for the segment,
there will be an entry in the "Grid

Ref." box showling ths approximste location
of the segment on the Grid Map.

Use the Grid Map in planning your itinerary
and in driving to the general area of the
segment, If there is no Grid Map, use an
available map of the area.

The entry in the "Place" box identifies
the city or town in which the segment is
~located, or ths county if the segment is
in a rural area.

The type of segment (T4, NTA or B) will

be entered in the "Type™ box on the teb

of the Segment Folder, Also, item 2b on
the questionnaires prepared by your office
will be merked "NTA" (Non-Take All Segment),
nTAM (Take A1l Segment), "B" (B Segment),
npPn (Permit B Segment) or MLSP" (Largs

Special Flzce),
{“Thetus -types of Arsa; Segments,. T4 {Take’ AR D
A “m). é.'c:a m (Nqn"fa-ke ﬂl')", are discuased .'..4.--.9 -‘.'.-a-‘_.-,

“-in-Section D on page A-3-6. (Refer.to .
PartFoftthamza.lf’orBSegments)

A sample designation is assigned to each
three-month pericd ("sample”) in the cal-

endar year, For example, the period

April-June 1971 is designated B57 ard
July-September 1971, B58. The sample in

wnich you are currently interviewing is the last
ons entared in the sample box on the

tab of the Segment Folder.

In the following i1llustraticn, the current
interview week is within the pericd July-
September 1971 which is designated Sample
B58.

B-54 | B-58 \

4-3-2
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Section IV,
Special
Instructions
and Notes

d&¢. Other entriss

on the folders

B. Identification of Sample
Units to be included in

the Survey

- L~
. o

+ ew *
.

<" ix red on this map.

Examine Part A of Section IV, on tke
front of the Segment Folder for ary
special instructions or notes about tre.
segment. If you went to make some notes
for yourself, such as directions for

Teaching the segment, enter them in Part
B of Section IV.

Other entries on the tab and fromt of
the folder pertain to office operations
or listing instructions.

In B Segments, addresses are already listed
and sample units identified for you.

For Area Segments, you (or another inter-
viewer)must prelist the addresses of units
in the segment . TYour Regiornal Office will
then designate the sample units that

are to be included in the survey.

This chapter explains how to identify
gsample units in Ares. Segments. It also - --

e .;E::r.f gt Kt r p cexplaing the 1isting materials you Will.:. -
RN : * usge -In-these segments;-the.-direction of~: .-

travel in rural segments; the procedures. - -
applicable to units in TA and NTA Segments;
treatment of units; etc. See Part B for
definition of units ("housirg" units axd
Tother® units); and, kinds of units in
special places. v

For Area Segments, the foldsr contains a

- - detailed map of the segment, & Segment List

and a List of Structures with No Living
Quarters. TYou may slso need a Special

"-Dwelling Listing Sheet or a Special Dwellirg

Worksheet if there is a specisl place such

" as an institution, dormitory or hotel in
- the segment.

‘A detailed map of the segment is attached
to the inside cover of the Segmant Folder.
The exact segment bourdaries are ocutlined
See Section E on page
&=3-T for instructions cn use of the Seg-
ment Map. =

A-3-3



3. TUse of Segrent Each regular unit found in the segment

List at time of listing is entered on & seperate
line of the Segmert List. They are iden-
tified Ty description or street resme ard
address. If the segment has been designated
for more than one sample, unitsadded sfter
the origirzl listing are entered on a
Supplerental Segment List.

a. Heading items Heading items correspond to similsr entries
on the Segment Folder. BRach sheet should
be numbered in the space provided at the
bottom of the Segment List and the total
mmber of sheets entered. The post office
serving the addresses in the segment should
be entersd in the "Post Office™ item if it
is not the same as the "Place" entry on the
tab of the Segment Folder.

If any of these items were cmitted, ccmplete
them at time of interview.

b. Segment For an ucken segmeﬁt (i.e. a segment in a
boundaries built-up ares), the section headed "Urban
or dirsction - | . segmenis -.boundaries" should be £illed on

TE . -

i f.-‘ tr;ml wroli  the  $irst, Seefient Tdak.to indicate’fhe horth,.,.

For a rur:-z.1 segment there will be a separate
Segment t List for sach road, or road sectionm,
in the segment. The lister asgsigned consec~-
utive letiters beginning with A to the roads
or road sections in the order traveled (Road
A, Road B, etc.). He entered the road desig-
nation on the Segment Map and on the listirg
sheets. The section in the heading labelled
"Rural segments - dirsction of travel™ should
have been filled to identify the roed or
road section on each Segment List. Ccmplete
these items if they were amitted by the lister.

c. Column 2, Street An entry in column 2 identifies the strset or
nams or road road of all addresses in the columns to the
: right. A line across the column separates
addreases on one strset or rcad from those on
ancther in urbtan segments,

A-3-4
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d. Column 3, House The house number, if any, should be
number or side entered in column 3. In ruzal grses,
of road for structures with no street address,

. L or R (for left or right) is eircled
. ) to indicate the side of the road, based
. on _the direction of travel given at the
. top of the shest.

e. Column 4 If there is no street address, a des-
Description cription of the structure is entered in
or location : column 4. This space is also used to

record the location of upits within e
structure. The space for name is filled
in rural ereas if the occupent’s pame
was observable at the time of listing.

Any structure which appeared to contein
. no living quarters, but is on the same
‘property as a listed unit should be
- accounted for by a check in the appro-
priate box in column 4 (ard is to be
considered as part of the samnle unit

R f Golamn 5, Samnle ,_'_;;A:n. entry of: the current sa.mple des:.g'- ,d.on.'-‘ :
TR deaignaticn N & .the.-current. _thiee-month- period) 5 1.
T et .- -+ - column 5 indic¢ates the unit has been .-

R -selected for the current sample. Units
for which the current sample desigration
"‘has been crossed off have been eliminated
from the sample.

.8
.
B 4 .
.. . Ry e .
Lo s . .
g, : DA L " A
IR A USRS THE P R (e
- . . .. -
. . “ .
. . t

- g. Column 6, Serial A seriel mumber entered in column 6 cor-
mmkter responds to the serisl rumber entered in
T "~ item 3 of the questionnsire.

2t

"B Colum 7y . You will mske entries in columm 7 when

) " . 7~ Additions arnd you add or delete a semple unit, in accor- ™
deletions dance with instructions in peragraghs G

.and H.

i. Column 8, "Year Column 8 is completed cnly et the time of
built” listing or updating the segzent. A mark in
.. . this column indicates that "year tuiltn
e Sl i ede T 70 L wms determined for. the unit prior o inter~
R s 5 '_; - m. ) .

A-3-5
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J. Remarks section The lister will have used the "Remarks"
) section at the bottam of ths sheet to
explain any special problems encounterw

in the listing,
4. List of Structures The list of Structures With No Living
With No Living Quarters was completed by the lister and
Quarters is never updated. Make no entries on
this 1list at time of interview.
5. TUse of Special If there is a special place in the segment,
Dwelling Listing the nsme, address and type of place will
Sheet be entered on a Special Dwelling Listing

Sheet. The units to be interviewed in
the place may be listed on this sheet or
the total mmber of units may be recorded
in the heading,

D. Typesof Area Segments There are two types of Area Segments in the
Health Interview Survey: Take A1l (TA) and
Non-Take A1l (NTA). The type of segment is

identified on the Segment List ard on the

T S .. ... segment folder tab, a.nd. in item Zom Ahe,

. IR
t e - - * y
’ . . . : . . . *d 5
Y, s o Sreee Dol .,;-‘.-:--'- cu -'»' "." “ar '.‘ "‘*J: s qn‘ee.tionmi::e‘-- Sooma i cwpbeeaists Jes AN TIR i s s Cha R
. “. .
.

4.7 TE Segmen‘bs S TA Segments are included in only ode sa:mple. C
.In most TA segments, you will conduct an
interview at each unit listed on the Segment
List, unless it has been crosgsed off, and at
other units you find in the segment, Note
that the current sample designation is
entered in column 5 of the Segment Liat for
each of the units listed.

Occasionally you may be assigned a TA Segment
in wvhich you will interview only some of tke
units, We call this a "subsampled” TA Seg-
ment. Paragraph K, page A-3-23 contains
special instructions for handling units
found in subsampled TA segments.

2. NTA Segmenta NTA Segments contain more households than are
assignad for interview in any particular sampls.
Interviews are to be conducted only at the units
desigratad for the currdnt sample (irdicated

in column 5 of the Segment List)_arnd at any
unlistad units found on the same property or in
the mame structurs with the sample unit.

4-3-6
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BE. Use of maps to locate
Area Segments
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1. Use of Grid Map

. i
P

2. . Use of Segment Map

-
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a. Block Maps

\V.'~ :

Questiomnaires will te provided for units
designated for the current sampls, Iocu

must prepare questionnaires for unlisted
units determined to be "extra" units,

found on the same property or in the
sams structure with the sample unit.
Detailed instructions on this procedure

are given in pmgaph H on page A-3-12,

Use the Grid Mep furmished with your
assigmment to find the gepersl location
of a segment. The Grid Map will cover a
large enough area so that you can spot

. the general location of & segment in
relation to major landmarks of the city
or county.

After finding the general area of. a segment,
*. -mge-.the detailed.Ségment Map for, defining -

- uGut17hed in réd. on the Segment Map.. The '

~

. red lines represent the exact location of
the segment boundariss and are to be fol-

' lowed, even if grourd locations (roads,
streets, etc.) have changed, in determining
which structures are in the segment.

Scme segments are outlined on Block Maps
as 1llustrated below.

Bnocx-ug?
' P:;,ST.‘

WooD ST,
WAINUT ST.

STEFFIFLD ST.

A-3-7



b. Other kinds of
Segment Maps

F. Procedures within the
gegment

1; Procedure in TA
Segments

8. Gereral instruc-
tions for check-

ing listing of .

SRR O Segmen‘ba .

‘,.,- s.s\.-r')" “.-.).’ B R
.

as v

. .
-

" page 3-3-12 ey --_ .

LN e

Segments in rursl areas ere outlined on
County Highway mzps or on reprcductions
of hard-drawn maps prepared by other
interviewers.

In TA arnd NTA Segments, follow the route
of travel indicated on the Segment Map
by the interviewer who did the listing.
Other instructions ars as follows:

In TA Segments, check the listing as you
proceed arcurnd the segment intsrviewing

the sa=ple units as you come to them with
ore excepticn. For TA Segments which have
pot been subsampled ard which appear to
contain more than 20 units, you are to up-
date the segment before cornductirg any
interviews. Instructions for thess segments
are given in Section K on page 4-3-23.

New units fourd and units missed in liatirg
are called "extra" units ard are to be
treated as :Lnstructed. in pe-,ragraph H 1 Jom, ’

. If. you- Pind a unit listed in error, ou‘bsiae‘.' R

the segment boundaries, demclished or con-
verted permanently to commsrcisl use, cToss

it of? the Segment List and enter in colimmn

7 the reason and date deleted, e.g., Demol-
ished 7/71. Do pot cross off units involved
in & merger — ses section 2 on page A=3-17—
or units which you determine to be built after
4/1/60.

After campleting the listing check and making
any necessary additions or deletions, enter
your {=itials and the mormth and year (e.g.,
3/71) in the space provided on the inside of
the Segment Folder to show that the listing
of tke TA Segment has beer brought up-to-date
at the time of intervisw.

A1l wnits should be listed, whether occcupled,
vacazt or under cons‘bruct:l.'gn.

A-3-8
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LTS

b. Detailed
instructions
on checking
listing in
T4 Segments

(1) Determine
precilss
boundaries
of segment
from Seg~
ment Map

(2) seeciric

TZA. Segmsn‘bs

Follow the detailed instrﬁctions given

below in checking the listing of T4
Segments.

Start at the point on the segment boun-
dary whers the original lister started.
Determine the precise boundaries of the
segment from the Segment Map attached to
the inside of the Segment Folder.

Always use the bouridaries exactly as
shown on the.map even though changes may
have been made on the ground since the
map was drawn. Thus, if a segment
boundary is shown on the map as a road,
arnd the road has been relocated since

the map was made, consider the gld
location of the road as the segnan‘b boun-

 dary. ' .
gg:'- Th_Segmerits.in yursl ggas, 2ollou

- the route of the eriginal: listing: How-» -:

""- .7 gver, cover all roads within the bcunda.rié

shown on the map, even if the original
listing shows no units located on a given
road., If a road itself is a bourdary,
the center of the road is considered the
boundary and a1l units on the side of the
road which is within the segment are to
be interviewed. If & rural road is not
& boundary, canvass both aldes of the
“'proad at the same tims.

Follow each path or lade that might lead -
to places where people live. iAlso, lock
for side roads, bresks in the trees and
telephone wires, etc., which may indicate

"' - the presence of living quarters.

i=-3-9
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(3) Specirfic For TA Segments in urban areas, follow
procedure the route of the original listing. EHow-
in urban ever, always watch for units that mey have
segments been missed and for amy new units. There

- may be living quarters in alleys, courts
. or other passageways. Be sure to cover

these ‘and also lock for basement, side and
rear entrances which may lead to separate
units, Determine whether thers are living
quarters behind structures that face the
street, such as units over garages, over
or behind stores, in backyards, etc.

(4) Structures If a structure crosses a segment boundary,
which cross consider it to be inside the segment if its
segment main entrance is within the boundary ocutlines.
boundaries  "Main eptrance® means the entrance for which

2 Prccedure in NT.A

L)
.

e ,n

o W0

Tree.tmen‘b of sample
units

W

the address of the building is given. If the
buildirg has no address, consider the main
entrance to be the one most frequently used
by visitors and persons other than tradesmen,
servants, etc.

In NTA Segments do pot updaté the listing

- .o 2 -gheets during your. interviem:ng visits, unlesé . _-"-"
R .,r Fou m ;Instructed- ta -d5-'sd ‘on- LThe* Eront of*

.. the. Segdent’ Folder. ~Locate sample a.ddresses :
" in the order streets (or roads)  appear on the
listing sheets.

Check to see that sample units are inside the
segment boundaries. Return the questionnaire
for any unit cutside the segment boundaries as
a noninterview: Type C —"In sample by misteke™
and footnote that it is cutside the segment,
describing the situation fully. Do pot cross

© the unit off the list at time of interview.

Fil1l a questionnaire for each sample unit. Fill

only the front of the questicnnaire for any
assigned address where you find a demolished -
unit, no unit exists, etc. We call these sit-
uations (and the questionmaires for them) Type
C = noninterviews.

A=3-10

- eh

28

Y



Tiata ek a el aer et

ey St

LV ety
[P IR AR A

TR R S Y

¥y
-

L] - s
BRTREC

AN
'2&.‘«' AR

R g joge”
Py X

ok Rl

» --'o, L

..-...,-.".-u‘.'a.‘.. [ R
.
B

wrr e es e

4

Sims e,

)

- *: . " e ten
TR LY Toiid S-ap
.

R Vo't

ETS-100

) am)

1.
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.3‘

Ve

Usually only one
bousing unit

Mors than cne
housing unit

Ay e T L e a2 5—(‘-»~
- -

-

. s

Sample unit is
cambined with
another unit

; v "Hhen,ywﬁ.n&m ‘bha.n-meheusingtmit -

At each existing sample unit, you will -
need to apply the definition of & housing
unit to identify separate households. (For
the definition of a "housing™ unit, see
Part B of this mammal,)

Most of the sample units will be s e—
family houses, one part of a duplex (two-
family house) or an apartment in a regu_ar
apartment house.

In same cases, however, you may f£ind one
or more unlisted units at the address or
on the property of a sample unit. For
example, a structure listed as a single
unit may actually contain two or more
apartments. You may elso find that part
of a structure represents more than cone
housing .unit; for example, an upstairs
apartment may be subdivided into two
apartments, Sametimes you will find a
_secondhouse on the same property as 'the
sample unit.

.
.- - -
Pa—

-*at-the #ddress or on thé ‘property-of &
sample unit, ecns:.der -one to be the listad
- unit and the others to be Mexiras® - see-
_instructions in Section H. :

You may discover that because of changes
in living arrangements since the segment
was listed, or due to listing errors, the
sample unit should be combined with another
unit. We c¢all the combined units a "msrger.

" 'Scme examples of a merger are:

(1) & two-unit structure converted to a
cne-family house since the segmen‘b
was listed;

"(2) a single-unit structure listed as

_ containing two units.

A=3=11"
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See instructions in Section H2 on page
A-3-17 for trestment of units involved
in.a merger.

Procedures for handling

extra, merged, or con-
verted units

1. "Extra® units In TA Segments, an Mextra™ unit is
unit ("housing” unit or Mother” unit
not previcualy listed which is within
the segment boundaries and is discovered
while interviewing a sample unit or in
updating lists at time of interview.

In NTA Segments, an "extra® unit is a
uni:b—("hmlsmg" it or "other" unit)
which is discovered while interviewing

a sample unit and is on the ssme oroverty

or in the same structure as the sample unit

AND bss not been listed previocusly
although it is within the segment boun-
dariss.

o ~ el ‘In-B segmsnts, “extra." uni‘b is a housing

‘*‘ SN “uni’b-*oz*— Rgthezrn ‘ﬂni‘b =
Lo _'apd within thé specific ggd_:_r_e of ths
sample unit as recorded on the B Segment
. Address List. To be an Mextra" unit, it
mist pot be listed elsewhere (either on
a separate line or in a notation) on ths
B Segment Address List. The specific
address of the sample unit may appear on
the B Segment Address List as a single-
unit structure or as a unit in a2 multi-
- - : unit structure.

The procedures for handling "extra® units
will differ, depending upon whether the
unit is in a TA, NTA or B Segment.

a. If uwnit is in In s TA Segment which has pot been sub-
‘ a TA Segment sampled, proceed as follows:

A=3-12
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(1

If the unit is discovered in updating
the segment, add it to the next umuised
line of the last Segment List. In
column 7, on tke line on which you
have listed the extra unit, write
Mextra, " the reason it was not listed
originally and tbe date (month erd

~ year). A typical entry might be:

" WExtra, new conmstruction, 3/71.".

If the "extra" unit is discoversd in
asking questionnaire items 13a, b,

or ¢, end you determine from Table X
that it is a separate unlisted unit,
add it to the last Segment List.

Enter in cclumn 7 “extra.,“ tke item
mmber which led to its discovery, arnd
date. For example, "Sxtrz, item l3e,
1/71." (Table X is explaired in Crapter

~ of Part D.)

" NOTE: If the segment is in a permit
gres — (PA) is stamped in Section IV

of the Segment Folder - determine

. Pyear built".for the unif and make

. the- appropriate. enbry in- celxzmn &

'<*; of'the -Segment Listy- Refer to- - LT
* "yeaT Built® .instructions in Chzpter

" 16,. Part C of this Mamual. Do-'got -

(2}

prepare a questiorzaire for the unit

- if it was built after April 1, 1960;

ingtead, send an INTER-CCMM to the
office exnlam.ng the situation.

Interview the household in the Mextra®
unit (except as noted above), Use

. & questionnaire from your supply of

blank forms. See Part D, Chapter 2

., for instructions on filling iden-—
- tification items on the questionnaire,

- (3)

. 3;-3.13

Leave item 3 blank on the front of the
questionnaire for "extra® units. Ee

.. sure to enter the ccmplete address
_ (including the post office and State)

‘e
le
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in item 8 for vacant, as well as
occupled, units. If more than one
questionnaire is peeded for an
occupied unit, enter the complete
address on all questiormnaires for
that unit.

In = TA Segment which has been subsampled,
follow instructions in Section J on page

A—B-ZZ.
b. If unit is in If the Wextra™ unit is in sn NTA Secmernt,
an NTA Segment describe the location of the sample umizt

in colimn 2 of Table X, then examine the
Seg:nent and Supplemental Lists to see
whether it has already been listed. If

it is listed, enter the sheet and line
mzmber in column (3) of Table X, then

stop Table X. If it has pot been listed
(or if it has been listed but was previcusly
merged), ccamplete Table X. If you
determine the "extra" is a separate unit
proceed as follows:

- ..'_:. L ".' . A O .o . N o) r e
RPN S (1) Ma.ka no ‘entries’ on ‘bhe segmen’c or e gt b
T TR T T AR R et -supplemental nslc. T SISO RLT T e M

(2) Interview the household in the "extr="
unit only if it is on the same vrocerd
ag the originsl unit., "Property” is
defined as the land (witn buildings)
on which is located the address of the
original sarmle unit. This "propezrty”
could range from a single-family kouse
and a lot to & 200-acre farm.

(3) Leave item 3 blank on the front of the
questionnaire for "extra" units. Be
sure to enter the ccmplete address
(including the post office ard Stata)
'in item & for vacant, as well es
occupied, units., If more than one
questionnaire is needed for an
occupled unit, enter the camplete
address on all questionna.ires for that

unit.

) A-3-14
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(4) Enter in item E on tke back of the
questionnaire for the Mextran *“*r.,
the serial mumber of the orizirzi
sample unit; the item mmber (itex

. 13a, b, or c) through which the
"extra™ unit was discovered; az&

the Segment (or Sunplementa..) List

i . sheet and line mmber of the fizet
' ‘ unit listed on the same bprovertr =s
the ori gample unit,

C. When structures On the Segment or Supplemental List fer
identified in a TA or NTA Segment, you will scmetizes
column 4 of £ind that an "X" has been entered in ore
Segment List of the check boxes to the r3i
beccme "extra" column 4j D Farm Bu:ld:.nz, ﬁ Store,

D Garage or Other. This means tkai,

at the time of listing, the structure

checked ccntained no living quarters

but was found on the same property as
the sample unit. For purposes of inter-~
viewing, these checked structures are to

bte considered as part of the original
. T .- .. - _samplerunit. However, if ycu learn.tkat
R PRI P RN <2 8T cf"these'stmctures- ars now- occx.r:bied
CaetoLoera b e T om0 Tt LW (G are’ now intended for use)’ 88 set:e.rate
oot living quarters, plck them'up as "exiran |
IR " -units and treat them as described esbove.

' * On the other hand, if some people a>= now
occupying these structures on the procp-
erty of the sample unit but their cnarte*s
do not constitute gseperate living quazters,

- these persons should be ccnsidered as zart
of the household occupying the main sample
unit. See Part B, Chapler 2 for definition
of separate living quarters.

(1] Farm ' If an "I" has been entered in the check
' buildings box labelled "Farm buildings," this entry
refers only to such structures as barzs,
- . " chicken coops, silos and tool sheds wrkich
; appeared to contein ro living quarters at
the time of listing ard are not ordizna—ily
o - intended for uman occupancy. EHowever, il
L. ... ... . gou £ind at time of interview that suckh =2
o, Ut oo 0 structure is cccupied as separate livizs

A-3-15



quarters, treet it as an "extra" unit.

(2) Does not An "X" in the "Farm building” check tox
include would pot include tenant kouses, cabins,
structures or bturnkhouses which, at the time c¢f listirzg,
intended were occupied or intended for occupancy
as living as living quarters. Units of this type
quarters should have been listed separately. How-

ever, if they have not been listed sepa-
rately and you pick them up as "extrea”
units, treat them as described sbove
depending upon whether they are in TA
or NTA Segments.

de If unit is ir In 2 B Segment, if you discover whai you
a B Segment believe to be an "extra® unit within the

same structure snd at the gpecifipc ad

dress of the sample unit, proceed as
follows:

(1) Enter a description of the unit in
column 2 of Tanle X.
i PR L S i o e R LZ} Ghe.ck. 'i;he B Segment Adcress L:Lst T
ST e T T "Por the. 'segmert to see. “whethet »he'_l"_
. unit is already entered on.a "sepe~ -
rate line (in comsecutive order or
out of order) or included in a
notation on the sheet.

(2) If the unit appears anywhers
on the list, do not ccnsider
it an Pextra™ unless it was

. previcusly reported as merged
(code "M™ entered in column 9).

(b) If the unit does not appear on
the list, complete Table X on
the back of the questiomnairs.

(3) If you determine the unit is an
"extra,™ interview it on a separate
questionnaire and enter CM (consists
: " of more than one unit) in colume §
N 7 of the B Segment Address List. Do
not enter the "extre™ unii on &
© separate line of the B Segment
P : Address List.

A-3-16
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2. Merged units

PR S
merged:.units

Waere two or more units on the Segment
List have been merged so that only one
housing unit now exists, do not cross
off anmy of the merged units listed but
proceed as follows:

For Ares Segments — On the line for =ach,
axceont the first, of the merged units
listed, 2nter in column 7, "merged," the
sheet and line mmber of the first of

the merged units listed and the data the
merger was discovered. On ths line for
the first of the merged units Jisted,
indicate the listing shest and line mmbers
of the cther mervedunits by 2ntering "See

8 s 1 M

For B Sagments, enter "M® in column 9 of
th2 B Segment Address List for each unit
involved in the merger. Also enter in the
remarks colummn, on the line for the first
merged unit listed, the date the mergsr
was discovered, a.nd sheet and line mmber
of all the o‘hher units involved in the

[ [ meTgiT, N vribing, ise. g___, 168 '_-"’.

I

First ‘wmit inv'olved g mez;zor —a sa_r:m"e

. unit..If the first of th= listed units
uhich are involved in the merger is a
sample unit for which you have & question-
naire, intervisw the merged urnit on that
questionnaire. If the merger involvas axy
other units for which you havs questisnnsiras
return these gu=stionnaires as Type C =
"Othe*-nergsr.

; Ej,;g unpit involvnd in merger == not =

: . 8sample unib, IFf the liI’Su of the listed

units involved ian the merzar is 0% 2
-sampla unit but the mergers involves one or
morza other units for which you do have
quastionnaires, retura all tha quastionmaire
as Typs C — "Other-merger.”

£-3-17
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b. Speciel treet-
ment for certain
types of mergers

(1)

(2)

- -.*intended .or- used as-living quarters, " : . A
srnaighould-be repor‘ted a9 Type Gt IR RE T o e
» “Never ‘Iiving quarters.” Do, not ’crea.u': oL

A semple urnit, such as-

a treiler or garags that is
used only as overflow sleeping
quarters for the main house;

or

a guest house for a private
hame or living quarters for
servants who eat their meals
in the main house

should be returned as Type C —
¥Other-merged.” It will be inter-
viewed as part of the main house
wken the latter comes into sample.

A vacation trailer, never used as
living quarters, on the property witkh
enother unit. should be reported as
Type C — m"Other-Vacation trailer,
nct living quarters on site." Also,
a garage, listed as a HU but never

these units as merged

A gample unit in a TA or NTA Segment

in a permit area (PA), which mergess

with & unit built after April 1, 19€Q,
should be reported as Type C = "Qther-
merged with unit built efter April 1, 1960."

For the specisl cases cited in paragrapk b(1)
above, the status of the main house will
‘determine whether the cambined unit (guest
house - or garage - and mein house) is to

be retained in sample or returned as Type C —
"O0ther-mein house built after April 1, 1960."

If the saemple address is for a guest house
in e Permit B Segment, report it as Type C —
RQther-not a HU.T

A~3-18
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NOTE:

| FORN

3. Converted units

A listed unit which kas been
previously merged witk a cur-
rent sample unit (as L.dlcatea
in column 7 oz the listing shee
for an NTA Segment) and which is
now found to be ummerged should
be considered as an "extra" unit
for the current sample. (If tke
current sample desigration is
entered opposite the originally
listed unit, your supervisor
will pot assign the unit but will
prepare a Type C questiomnaire
and send it to Washington.)

Wnere a sample unit has been convezted

: by structural changes or by usze inteo

two or more units, interview 211 units.

Consider any one unit as the original
unit end treat the others as

extras. (If the samnle um.t was pre—

viously merged, treat 211

H . unlt listed as "ext*as."

i : - - : E.l on page. A—B—.Z )

but tke first
Sea pe.rag':a.,.c.

Part cf your a.ssigmnent me:y consist of
irterviewing at special places such as
transient hotels, trailer camps, dorm-
Itories and institutions.

A list of tke

different types cf specisl places is

-

l. Flaces located 3In

L.

given in Part A, Appendix A.

" , ; Ares or LSDP Segm..nts N
S ' a. Special Dwelling A Special Dwelling Listing Sheet will
% - Listing Sheet have been prepared for special places
i T _ fourd at time of listing. Tke name,
i o address and type of special place ard
: ) the pumber of units will be entered on
] ths form. In addition, tke Regiomal
'.'Z - Qffice will have prepared a Special
: - Dwelling Worksheet for each pls.ce, excent
3 . T : : those in TA Segments.
B ., A-3-19 (Revised Jenuary 1971)
1
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b.. Sample units
selected fram
& complete
listing

'~ c¢. Sample units

selected from
. & register

d. New or missed

. Speclal place

Places located
in B Segments

Verify address,
name and type of
special place

-

For speciel places in which sample )
units (that is, rooms, suites of rooms, e
teds, etc.) were selected from a complete
listing, the address or location of the
place will te entered in item 8 orn the
questionnaire. The name of the place,-
tyre code, and description of the sample
unit will be entered in item 11.

You will also receive the Special Dwelliﬁg R
Listing Sheet for the place.

° When a special place is to be sampled

from e register of units (as for example,
a list of rooms in a dormitory), you will
select the sample units directly from the
register. Instructions for selecting
sample units are given in Part A,
Appendix B, You must enter the address
or location of each selected unit in
colurz 3 on the worksheet and in item 11
on the front of a questionmaire.

I2 in checking the listing of a TA Segment
you find a special place for which no Special

- '_,Dwe..l:_ng Ligting Sheef has béed prmdea, . 4:-,2\
.+ prepare -one. and.list a1l units. (staff or, U <

. ‘tnelsssified) in the place onm it, Fill a

questionnaire for each unit listed unless
the segment is subsampled. (See paragrapk -
J on page A-3-22.) :

For places loczted in B Segments, follow
the instructions in Chapter 4 of Part F
in tkis menusl., If current sample units
are to be selected from a register, also
follow instructions in Part &, Appendix B.
Ques‘c:.om:a;res for cm'rent sample units
will te prepared in the same manrer as
indicated in paragraph 1 above. =
Before conducting interviews at a special
place in your assigmment, check to see
that the sddress, name and type of place
are correct. If the address is incorresct,

te

A-s -20 do -
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or the name or type of place has changed, -
. correct these entries on the Specizl
: Dwelling Listing Sheet (or worksheet) and
the questionnaires. Report the changes
on an INTER-COMM. (Refer tc Appendix A
_ to Part A for type of place and code,)
-7 ' An example of a change in type of special

. place would be a tourist home, code 76,
. - that had been converted to 2 mursing
” : heme, code 40.
= - 4. Housing unit Tn an ‘Area Segment, if you find at time
~ changed to

. of interview that a sample unit on the
entire special Segment or Supplemental List is an entire
place - special place, prepare a Special Dwelling
Listing Sheet for the place and list all

- units (staff or unclassified). Prepare
new questionnaires and interview all uniis

e, v LA
RIN/LR LA RN

i listed. Enter in column 7 of the Segment
! (er Supplemental) List "entire special place.”™
E In a TA Segment, cross the sample unit off

- the Segment List; in an NTA Segment, do not
L R cross it off the list. Return the original
St Q; R U S S e questionnaire as Type C noninterview.. . -.-

Sreram

: [eiiReport-the -ehange--ar - INTER-COMHI: 7% 77"

. ot

e et .
N L
L INEpTRRP E
. . a
.’

| "+.in.exanple of “this situation would bé e
Tl : . large single-family house converted to &
e - v . . =~ -¥ sorority house.

—':';f.’ 5. More than oﬁe " If you find at the time of interview in a=
5 T unit on Seégment Area Segment that units listed on separate
= . List found to Tines of the Segment Lists are upits in a
' be in special special place, do not relist the units or
& laee .o .| & Special Dwelling Listing Sheet but report
! STt 2t R s tote w7 the situation on an INTER-COMM showing:

“,}4 L .("a.)‘ the name, address ard type of place
o] -

" -(b) *he mmber of all units in the place,

' 1 .- -3 T.r example, "rooms 1=-14 nonstaff,”
= - - 7. *roem 15 staff.”

* .. " Interview any "staff" or "unclassified" units
5 . designated for the cyrrent sample on the Seg-

 ment List. Report current sample units found
" %o be "nongtaff" units as Type C nonirnterview.

Ly
rdEs ek

N3, ”
. 2
F] ey b =
{ =2 A"’B 21
s
3
4
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6. Special place
: discovered in
answer to
questionnaire
items 13a, bor c

7. Further instruc-
tions on special

places

8. 0ffice agsistancs
in difficult cases

I R i L

~J. How to treat added urits
in TA Segments which have
been subsampled

.— ‘kr‘. W i'.-s‘

For example, units in e nentransient hotel
may have beer listed on separazte lines of
the Segment List and the hotel may changs
to & transient type by the time of inter-
view. Retain the place on the Segment
List in this case and interview all units
designated for the current sample. Report
the situstion on an INTER-COMM.

If a special place is discovered in answer
to questionnaire items 13a, b,. or ¢ and

oo units in the-place have previocusly teen
listed or sempled, prepare a Special
Dwelling Listing Sheet for the place. List
ard interview all units ("staff! cr "unclass-
ified") in the place.

Detailed instructions on how to proceed in
specizl places are to be found in Part B,
and in Appendices A and B to this Chapter.

If you cannot ciearly determine how to pro-
ceed in a special place, call yocur office
for assistance. .Before calling,.-assemble

'liﬁthe mater:al assigned for .the, placa and wrzﬁéﬂfg.;u
- dthv “dny ‘questions you have.- Be“sure "fo have :.
" . the. Special- Dwelling. iaatzng ‘Sheet (or. work= -

sheet) in front of you. (Interviewers not
yet trained in listing should call their
office for assistance in any case invelving
listing in a special place.)

In TA Segments which have been subsarmpled
and iz which extra units are fournd at the
time of interview, proceed as follows:

(1) If you discover an Mextra" while inter-
viewing at a sample unit, interview the
Pextra® but do not add it to the Segmernt
List. Attach an INTER-COMM to the
questionnaire explaining the situation.

For example, "Converted basement apartment
discovered through coverage question 13z.7

(Be sure to identify the questionpaire
for the originsl household by entering
PSU, Segment, and serial mmter.

—

p-3-22
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to be updated before

! ; condncting interviews )
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23 2 . Determine units -

L)
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4

: a. If fewer than

K. How ‘bo‘ treat TA Segzﬁent

<o be’ intemeweci : ,
¢ v ..place units) listed for the segment, exclud-

(2) If you discover a unit when updating
a TA Segment, add the uzit to the
Segment List and externd the subsempling
pattern. See paragraph ¢ on A-3-2..
Conduct an interview if the unit is

listed on a line designated for sample.

NOIE: In extending the subsampling pettern
. . in & TA Segment in a permit aree,
.. exclnde from your count those added

units which you determined were built
' ai"ber 4/1/60.

" Do_not re-subsample a segment which has been
subsampled by your office even though the
size of the segment has incressed.

2

" In updating TA Segments which have pot been
 subsampled and which appear to contairn more
;" than 20 mnits, cheék the hstmg ‘beforo ;

-:' :-..-: [ coniucting any memew.. - L. -. ". ','..~ ;.::;:-.:.

. -
-~

Add. new um.ts e.nd um.ts missed in l:.stlng 'bo
the end ‘of the Segment List and cross off
units listed in error or no longer in existercs
- (except mergers). If the segment is in a
permit area, determine "year built" for each
added unit, and also for each unit already
listed if the lister did not fill columr 8
cn the Segment List for these units.

After you have comnleted the updating, count
the rumber of units (regular plus specizl

- ing crossed out units.

If there are fewer than 20 units listed, enter
the current sample designation opposite ezch
added unit on the Segment and Specizl Dwelli:zg
Listing Sheet, Fill s questionnaire for each
added unit, with one exception. If the seg-

" ment is in's pemit area, do not prepare a

A-3-23
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Ce

If more than
20 units

(1) If segment
is in a
pernit area

{23 Ip sqgment_.

is ‘§n fon-"
perm;t area-.

How to
Subsample

quesiionnaire for eny units in structur

es

built after April 1, 1960; send an INTZR~
CCM4 to the office explaining the situ-

ation.

If there are more than 20 units listed,
proceed as follows:

If the mmber of regulsr units built
before April 1, 19€0, and special place
units do not total morethan 20, inter-
view each of these units. Do not

interview units built after April 1, 1960,

but sernd an INTER-COMM to the office
explaining the situation.

* If +the number of regular units built
before April 1, 19€0, and special placs
urits do total more than 20, sunsan*‘n

"

as instructed in paragraph ¢ below. Do

not count units bullt after April 1, 1960,

in a*nlylng the subsampling instructien
ard dc not cress them off the list.

B subsaz:le the un_t= ‘as: lnsuructed in
-paragraph-c.

If the total
numter of list-
ed units is¥*:

Apply the following
sampling instructio

Start witL enéd t

TIr tre segmenx is in 2 nonpez:;t aﬂea,;

Tgas B0T
o .

S

ERE

Sl e

rs
*:

- -
- e

21=40 18t unit 2xd
L1=80 . 2nd unit 3xd
é1 arxd over Call your office for
__3Ingtructions.
¥ Exclude unmits built after 4/1/60 iz p
azeas.

A-3-2L



.

")

13 G SRR

.
: I P
IR YR P L R

{
AP

3,
.
oFe

RRATITY

e

o

AL L (TR

YITS

g

A NN e

">
3
..-3
B
>
?.i,j

&

. et
» s Y #,
R ool
PRI S LN

LR
.

b s

HIS-100

(1971)

d. Example of

g, Which units to

interview after
subsampling

In applyirg the subsample pattern in segments
containing a ‘special place, treat the two
lists, the Segment List and the Specizl
Dwelling Listing Skeet, as if they wers e
single 1list. Carry tke subsampling pat-
tern over from the Segment List to the
Special Dwelling Listing Sheet.

On the listing sheets, cross ocut the current
sample desigration and serizl mmters cf
units not selected in the subsample. Enter
the current sample designation in colurn 5
of the Segment List (colurn 3 of the Special
Dwelling Listing Sheet), for each unit
selected in subsample btut not previcusly
assigned a sample designation.

For example, suppose in 2 TA Segment (with

no specisl place) in a nompermit -arez,. 15
units weré listed but wken you arrive to
start your interviewing the mmber bzs
increased to 36 units., By referring to the

. subsempling ta.ble, you. can see tha“ you
"should ‘stert with and take the f:Lrs Cthird, -
42 0 umts rght through. to ’c.he la.st .
listed um_t . .

.

Iou u}_l c:'css cut the sanml= des:r.gnau:.on. and
serial mmbers for the 