Chapter 5 Program Evaluation Module

Overview

The Aggregate Reports for Program Evaluation (ARPE) can be used to evaluate how well
tuberculosis programs test and treat infected tuberculosis clients, as well as their success in
following-up with contacts to tuberculosis cases.

Aggregate Reports for Program Evaluation differ from other reports found in TIMS. While
many of the controls are the same, ARPESs are unique; the report information is entered directly
on a report-like data entry screen, not generated from information entered elsewhere in TIMS.

There are two Aggregate Reports for Program Evaluation: Follow-up and Treatment for
Contacts to Tuberculosis Cases and Targeted Testing and Treatment for Latent Tuberculosis
Infection.

* The Follow-up and Treatment for Contacts to Tuberculosis Cases report is an annual
summary of the core activities of obtaining and evaluating contacts to tuberculosis cases and
treating the contacts who have latent TB infection.

» The Targeted Testing and Treatment for Latent Tuberculosis Infection report is an annual
summary of activities to find and treat latent tuberculosis infection through targeted and other
testing.
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Open the Program Evaluation Module
Use the Program Evaluation module to process ARPE.

To open the Program Evaluation module, use one of the following procedures...
» Open the Client menu and select Program Evaluation.

Or
» Click the Program Evaluation button on the toolbar.
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Open an ARPE Reports Selector Window

The two ARPE Reports Selector windows enable you to create, edit, combine, delete, browse,
and transfer ARPE documents.
To open the Reports Selector window...

1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

Iﬁ-‘i Program Evaluation

Targeted Testing and Treatment for Latent TE Infection
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The Reports Selector window appears (Follow-up and Treatment for Contacts to Tuberculosis
Cases Report, in this example).
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Reports Selector Window

The Reports Selector window is identical for both ARPE report types.
window is divided into two panes: Combination and Detail.
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The Combination pane is located on the left side of the window. It displays representations of
both single and combination reports and allows you to modify the contents of combination

reports using the drag-and-drop method.

manipulated by using the command buttons.
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Selections in the Combination pane cannot be

Use one of the following methods to filter reports listed in the Combination pane:

In the Show Reports group.

» Select All — This will display all reports including combination and single reports.

 Select Single — This will display only single reports.

» Select Combination — This will display only combination reports.
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Use one of the following methods to view sub-reports contained within combination reports:

* Check the Show reports included in the combined reports checkbox. Uncheck this
check box to hide the sub-reports.

Or

» Double-click a combination report to display the sub-reports. Double-click again to hide

the sub-reports.

Detail Pane
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The Detail pane is located on the right side of the window. It provides explicit information
about individual reports and methods to control and manipulate those reports.
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Description

Incomplete Indicator (!)

Displays an exclamation point (!) when the user has flagged
the report as “Incomplete”.

Transfer Indicator (T)

Displays a star (*) when a report is marked for transfer. The
star will also appear when a previously transferred report has
been modified and must be re-transferred. Displays a T when
report has been transferred.

Preliminary / Final Indicator (P)

Displays a (*) when a report is preliminary report.

Report Name

Name assigned to the report by the person who created it.

Year Cohort year for the report.
Site Site owning the report.
User ID The TIMS User ID of the person who created the report.

Last Modified

The date the report was last modified.
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Command Buttons

Use the command buttons to process reports in the Detail pane. The command buttons do not
affect the items in the Combination pane. Be sure to check which report(s) is (are) selected in
the Detail pane before clicking a command button.

To create a new report.

Mew
Edit | To modify the selected report.

Browse | To view the selected report or reports.

Combine | To create a new report using the data from the selected reports.

Delete | To permanently remove the selected report.

Transter | To prepare a file containing all ARPE reports marked for transfer. This
file will then be transmitted to the CDC (via the Reporting Area sites, if
necessary).

Close | To exit the Reports Selector window.
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Creating Reports

Use the following steps to create a new ARPE. Once created, the report can be modified,
combined with other reports, deleted, and transferred.

The New Window

To create a new ARPE...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Click the New button.

The New window appears

'FI&F'rllunm E valualion - [Follow-up ard Tesalmesd e Conlaclz o Tubeiculanz] - [HEW]

T DIMS Bepoits iedow  Help aldlx
e @B T (BE v

=

FDF priyripirni iy Fom Appresd

e cETEe [Eor e e ChiE Mo [G0-0e8)
O T Exp Datw MGG

mfmm

Citecat voai [ ] ¥ PrekmisyFegan

Prefiminey Dwte lor Folowus VT | Fasgant 1% o ihe fient pew alte ibe ooheori g ™ Final Fagos

Total TEC savs Fapoaie [

Tigeea off Cates Do b st galeein:
- - Oihei

H-u».ll-cnl Treslmesnt III l:-u-p-h-lu-d:

| | |
n....q.. 0 /2000 £54 am -

4. Enter Cohort year.
5. Select a Report status from the available options:

* Preliminary Report indicates that the report will be modified at a later date.
This is the default option. The preliminary report is submitted during the first
year after the cohort year.
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» Final Report indicates that the report is complete and will not be modified.
Final reports are submitted during the second year after the cohort year.

6. For the Follow-up and Treatment for Contacts to Tuberculosis Cases report only,
enter Total TB Cases Reported; the default is the number of cases entered into
TIMS for current site during the specified cohort year.

7. Complete the form by entering the appropriate data in the corresponding boxes.

See Basic Instructions for the Aggregate Reports for Tuberculosis Program Evaluation: Targeted
Testing and Treatment for Latent Tuberculosis Infection or Basic Instructions for the ARPE:
Follow-up and Treatment for Contacts to Tuberculosis Cases, for detailed information on the
appropriate data for each field. (Appendix PEI- Program Evaluation forms)

8. Click the Save button.
The Save report dialog box will appear.

!I-ll' Save report E3

Report Name: ||

[T Check here to mark this report as "lncomplete”

Save LCancel

9. Type a name into the Report Name box.
10. Put a check in the check box if the report is considered incomplete.

11. Click the Save button to save. Click the Cancel button to abandon the save
operation and return to the report window.

12. Click the Close button to return to the reports selector window.

M

New Window Buttons

These buttons are available on the New window.

(& Transfer  Mark the report for transfer.
= Save Save changes to the report.
= Print Print the current report.
= P
[l_... Close Close the active report and return to the Reports
| Selector window.
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Editing Reports

Use the following steps to modify an existing ARPE report.
Note: If you edit a report which has already been transferred, TIMS will mark it to be transferred again.

The Edit Window

To edit an existing ARPE ...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB

Infection.
3. Click on a report in the Report Folders window (Detail pane) and click the Edit
button.
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The selected report appears in edit mode.
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4. Complete intended modifications and click the Save button.
H|

Save as

@ Save ag a new report?
Mo | Cancell

5. Click Yes to save the current report under a different name. Click No to save
report under current name.

See Create a New Report from an Existing Report later in this chapter for additional information.
Click Cancel to stop the save operation and return to the Edit window.

6. If you selected to Save as a new report, enter the new name and click Save. If you
chose to save the report under the same name, click Save.

The Save as dialog box will appear.
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7. Click the Close button

Edit Window Buttons

The following buttons are available on the Edit window.

(T Transfer  Mark the report for transfer.
= Save Save changes to the report.
= Print Print the current report.
=
[l_... Close Close the active report and return to the Reports
| Selector window.
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Browsing Reports

The Browse feature allows you to preview several reports at a time, as they would be printed.
Information in the Browse window cannot be edited.

Open the Browse Window

To preview an ARPE ...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Use one of the following methods to open the Browse window:

o Select a report from the list in the Detail (right) pane of the Report Folders
window, (use the Ctrl key and mouse to select multiple reports) and click the
Browse button.

[T Heporty: Follow-wp and | restment bor Donaechks bo | uberculoss Cases

TEST
CiTY 1952
* EASTSIDE 1338
= WESTSIDE 2

SYSADMIN
SYGADKMIN
SYSADMIN
S SADKMIN

057302000
5252000
057252000
05252000

WESTSIDE &
[ COMEMED COMBO REF
= COMED EXAMPLE

198
5
152

L iC
IZLE * TEST 193 SYSADMIN  05/25/2000
5 COMEON -~ TEST2 1993 SYSADMIN - D5/26/2000
SINGLEOTA * COMBO EXAMPLE MAY 26 1933AT 191 SYSADMIN - 05/26/2000
SINGLEOTE ~ COMBINED COMED REFORTS 1933 CADDDD SYSADMIN  05/26/2000
(] COMED EXAMPLE MY . = TESTY 1939 CADOOD SYSADMIN  05/26/2000
TESTI - COMBOCE 1999 CAMOD SYSADMIN  DS/26/2000
| | L =l
¥ Show ieports ncludsd in the combinad reports
Sheow Alepants
Al Mew 'ﬂ" Comiime [ jarel &
r Single | | E lml cnilinrn I Dialele | AT 'II Cloze I
" Combiralion
Or

* Double-click the report in the Detail (right) pane.
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The Browse window appears.
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4. When you have finished viewing the report in the browse window, click the Close

button.
|

Viewing Included Sub - Reports while Browsing a Combination Report

You can view the sub-reports that make up a Combination Report while viewing the
Combination Report in the Browse window.

To browse the sub-reports of a Combination Report from the Browse window...
1. Click the List of Included Reports button.

-

)

The List of Combined Reports window appears.

Lizt of combined reports |

User IO Last Modified
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Report Name Tear
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2. Use one of the following methods to browse an included sub-report:
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» Select a report in the pop-up window and click View.
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* Double-click the report in the pop-up window
The View Report window appears.
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3. Click the OK button to close the View Report window.

4. Click the Close button.

Browse Window Buttons

Fe Zoom

é Print

[l_.,, Close

) List of Included Reports

Adjust the magnification of the report.
Print the report.

Close the active report and return to the Report
Selector window.

Display the sub-reports within a combination report.
(Active for Combination Reports only)
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Using the Zoom Feature

TIMS allows you to adjust the magnification of the viewing area in the Browse window.

To adjust a magnification...

1. Click the Zoom button.

This displays the Print Preview dialog box.

2l

2. Select a Magnification setting from the preset options or enter your own (between
1 and 1000%) in the Custom box.

3. Click the OK button.

Adjust Report Margins

Print Preview

— Magnification =
200 % Cancel

© 100% i
O BB %
0%

" Custom I1DD E%

Cancel |

You can temporarily adjust the margins for viewing or printing (the area between the printed
material and the edge of the page) by dragging the margin indicators to a new location on the
horizontal and vertical rulers. The margins will return to their default location the next time you
use the Browse feature to view the report.

1. Click the Zoom button.

This displays the Print Preview dialog box.

2. Select Show Rulers.
3. Click OK.

2

4. Drag the double-headed arrows to a new location to adjust the report margins.
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Ak & ATLANTA, GECRGIA 30333
Augn
Feporting Area: Laoioo
P 4 Fall

Cohort Year: 19497

5. Click the print icon to print report.
The report will print with the newly adjusted margins.
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Combination Reports

Combination reports are created by joining two or more standard ARPEs for the same cohort
year. The resulting combination report represents the data from all the individual component

reports.

Combining Reports from Lower-Level Sites

Report 1

5

Cases

Report 2

5

Cases

Report 3

5

Cases

If your site receives ARPEs from lower-level sites, you can combine the lower-level report(s)
from the same cohort year with the report you intend to transmit to the CDC.

CbC

L1+L2
Combo

1999

25 Cases
A

Reporting

1999

15 Cases

REPORTING AREA-

L2 +L1+RA
Combo

1999

40 Cases

LEVEL 1-

Level 2
Site

1999

10 Cases
A

Level 1

1999

15 Cases

L1+L2
Combo

1999

25 Cases

LEVEL 2-

Level 2
Site

1999

10 Cases
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Create a Combination Report
You can create a combination report from two or more single and/or combination reports.
To create a combination report...

1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Select the first report you want to include in the combination report by clicking on
it in the Detail pane.
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4. While holding down the CTRL key, use the mouse to select the next report to be
included in the combination report. Repeat this process until all reports to be
included in the combination report have been selected.
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ik Feports: Follow-up and Treatment for Contacts bo Tubeioulosis Cases

1997-FiMaL
1397-FRE LIMIHARY

= gl};gﬂ;ﬁ:ﬁ 1357 FRELIMIMARY 1997 LADDOD SyS&DMIM - 021852000
Ty 3 1,_:'!3._. FINAL I CIT 1 1987 FIMAL LADTO]  SYSADMIN (AT 2000
CITY 2 1957 FRELIM T = OTY 19597 FRELIM 1597 LADDD SYSADMIM - DEADRI000
CIOIUBITY 1597 FIRLL 1 T OTv 21587 FIMaL 1997 LADIOD SySabDMIM - 02N8sc000 —

] COUsIT 1997 PRELE 1 T = CITY 2197 PRELIM 137 LANOD SYSADMIN  02MESS200D
]zl T COUNTY 1957 FEAL 1997 LADIOD SYSADMIM 0215000
DM T 19T FikA, 1 = COUNTY 1957 PFRELM 1547 LAMOD  SveabeiN  02MSE000
DOaNTOWH 1337 PREL DEHIT 1997 LAMMOD SYSADMIN  D4ATR00

ﬂ':"-'H"” - | T DOWNTINM 1937 PR 1997  LADIOD SWSADMIN  02/18/2000 i

-

T Showy impoits ncludesd in e combaned ispoits

Sihvosns Aleponty

= a1 ;

- Sirgls Herwy I ket | Browss I ml TN | e lml Cloze I
™ Combination:

5. Click the Combine button.

A new report window appears with the totals from all included reports displayed in the designated
locations.
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6. Select a Report status from the available options:

* Preliminary Report indicates that the report will be modified at a later date.
Preliminary reports are submitted during the first year after the cohort year.

» Final Report indicates that the report is complete and will not be modified.
Final reports are submitted during the second year after the cohort year. This
is the only data item that can be changed on a combination report.

7. Click the Save button.

A

8. Enter a name for the report.
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9.

-
&l Save report E

Report Hame: ||

[~ Check here ta mark this repaort as ncomplete"

Save LCancel

If the report is incomplete, put a check in the check box.

10. Click the Save button.
11. Click the Close button.

Add a Report to an Existing Combination Report

Reports can be added to existing combination reports by using the ‘drag & drop’ method in the
Combination pane. The data will be added to the report totals.

1.
2.

Open the Program Evaluation module.

Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

H_I:L'l Program E valuation
TIMS HBeportz *wWindow Help

[ew@uE? | cn

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

Using the mouse, select the report to be added to the combination report in the
Combination Pane.
{8 faparts: Foilow-up and 1
[T =]
LS TSR TEEEE PR
E&5TSIDE 1597 PRELIM
PREFEPDATIAE

EIRGLED
i E (2

BUE-REFCAT
BUE-REFDRT2
[SLIE REPORT
GLiEREFORT &
SIE-HEFHTS

TEST 4AFE
UFTCAuH 195 FIRIEL 2=
-|| | ¥

While holding down the left mouse button, drag the selected report to the desired
combination report, and release the mouse button.

Release the mouse button.
The Warning message box appears.
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e |
7 ) Adding SUB-AEFORAT 30 COMBINED-REPORTS combination report. fes you sam?
[C=] s |

6. Click Yes to add the report to the combination report. Click No to cancel
operation.
The report has been added to the combination report.

W COMEINED-REFORTS:
' SUB-REPORTI
: SUB-REPORTZ
o SUB-REPORT3
[ COUMTY 1997 FINAL
[ COUMTY 1997 PRELIM

Remove a Sub-Report From a Combination Report

A sub-report can be removed from a combination report. As a result, the data is subtracted from
the report totals.

To remove a sub-report from a combination report...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

H_I:L'l Program E valuation
TIMS HBeportz *wWindow Help

[ew@uE? | cn

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Use one of the following methods to display the components of a combination
report:

* Double-click the combination report icon in the Combination Pane to display
the component reports

SINGLE REPORT 1
SINGLE REPORT 2
SINGLE REPORT 1

Or

o Select Show reports included in the combined reports directly below the
Combination Pane
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v Show reparts included in the combined reparts

Hew | Edit | ﬁmwsel Lo

4. In the Combination Pane, use the mouse to select report to be removed from the
combination report.

!_;-[_I' Reports: Follow-up and T

o WESTSIDE 1337 PRI |
£ COMBINED-REPORTS

- SUB-REPORTY

- SUB-REPORTZ

: SUB-REPORTS
£ COUMTY 1397 FIMA
- CITv 113997 FIN

5. While holding down the mouse button, drag the sub-report to a blank area of the
Combination Pane, and release the mouse button.

The Warning message box appears.

@ Removing SUB-REPORT3 from COMEIMED-REPORTS combination repart. Are you

sure’?

6. Click Yes to remove the sub-report from the combination report. Click No to
abandon the remove operation.

The sub-report is removed from the Combination Report.

[ CITY 11397 FIMAL
[ CITY 1997 PRELIM
[ CITY 2 1997 FIMAL
[ CITY 213997 PRELIM
[1 COUMTY 1997 FIMAL
1 COUMTY 1937 PRELIM
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Deleting Reports
Deleting a report will remove all of its data from TIMS.

Note: A report cannot be deleted if it has already been transferred to the next higher level.

Delete a Single Report

To delete a single, uncombined report...
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

TIHE Hepoir windoew Hein
- W ﬂ Rl |:LI T IIIIEI

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Inthe Detail Pane, select the report you want to delete and click the Delete button.
Click the Yes to delete the selected report. Click the No to abandon the delete
operation and return to the Report Selector window.

! ': D ededineg 518 FE PORT 2, St i iss?

o | [T

Delete a Sub-Report of a Combination Report

To delete a sub-report of a combination report...
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

TIHE Hepoir windoew Hein
- W ﬂ Rl |:LI T IIIIEI

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Inthe Detail Pane, select the report you want to delete and click the Delete button.
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The confirmation box appears.

[gspopy TLEPRCPIT] D ol - el 0
ek P < s e 1 e

. | . ||H...‘.....I

4. Click Yes to delete the selected report. Click No to abandon the delete operation
and return to the Reports Selector window. Display the Combination reports that
include the selected report by clicking Display Combinations button.

L1 L L T e T T T D T s
EASTSIDE 1538 1999 CANMDD SYSaledis 109 84421000
SaE S TSI0E TS RS LA 57 e 1 T A AANE

Delete a Combination Report
To delete a combination report...

Note: Subreports will not be deleted during this operation
1. Open the Program Evaluation module.

2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases
or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

TIHS Hepois Windew Helo
LN - S |

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. On the Detail Pane, select the report you want to delete and click the Delete
button.

The Confirmation box appears.

Dbty O HEHI SR PO AT rll o
LERE S T

el |

4. Click Yes to delete the selected report. Click No to abandon the delete operation
and return to the Reports Selector window. Click the Display Combination
button to view reports that include the selected report.

5-22 TIMS User’s Guide



Chapter 5 - Aggregate Reports for Program Evaluation

Transferring Reports

The Aggregate Reports for Program Evaluation provide CDC with important information about
local TB program activities. CDC receives this information through the TIMS ARPE transfer
function. This function is similar to the process in which surveillance data is transferred.

Note: Only one report of each type can be transferred per cohort year. Once transferred, the
report can be edited and/or transferred again.

ARPEs are transferred through a three-step process: 1) mark for transfer, 2) prepare transfer file,
and 3) transmit the file to the next higher-level site. Two of these steps, mark for transfer and
prepare transfer file, are performed in the Program Evaluation module. The third, transmit file,
is performed in the System module.

Marking Reports for Transfer

There are two ways to mark an ARPE report for transfer.
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.

’_I."J Program E valuation
TIMS HBeportz *wWindow Help

[ew@uE? | cn

Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Select a report in the Detail Pane and right-click with the mouse.
Select Mark for Transfer.

Or
1. Select a report in the Detail Pane and click the Edit button.

l.-_nllllpllrl_r. Follow-up and restment bor Lonkacts o §ubsicolo

FRAEREFOIAT TAR =0 ]wle] Flepoat Mumse [ ¥ear | Siee |  Usssid  |Laxt Modinie = |
SIMGLEDMN = SIHGLEDM 1997 La00OD SrSADMIN 1041342000
SIMGLENZ * GINGLEDE 1997 LADDDD SvEADEIM 104132000
SUB-REPORT 2 " SUEFggPORTI SeDHIM 1
:5U:n|:|"|:|nT; * SUEFREPORTZ 1985 LADDOD SvSaDEIM 1041372000
;Un_ntmma * SUEREPORTY 19895  LADDOOD S¥SaDHIM 104132000
TEST ARPE = SUBREPORTS 1995 LAOOOO0 SvSaleiM  10W1 37200
LIPT O M 1957 FIkaL I T = TEAT &RFE 1957  LADDD0  SYsabidie 072000
LIFT O 1957 PRELIM = LIPTORH 1367 FIbaL 1997 LADIOD  Srsabeip 40200
SWESTSIE 1997 FINAL = o UPTIORR 1307 PR Lik PE97F LANOD  SvSabeiM 043000
WESTHDE THTPRELIL L 1 wWESTSIDE 1957 FIMAL 1997 LADDD SvEADHIM (22000
.l - =l 1 v WESTEIDE 1937 PEELIM 1997 LADIOO SYSADWIN  C2/16/2000 =
™ Show mporty inchudad inthe combinad rapoz
Sk Repoits
LC 1 |
5 Mo Edlit I Brow s | ||||||."||'I Duleie Tranzim Cloze I
™ Combination
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2. Click the Mark for Transfer button.

&

3. Click Yes to complete the mark for transfer operation. Click No to abandon the
Mark for Transfer operation and return to the Edit window.

Transfer Report ]

@ Are you sure pou wantk to transfer thiz repart™?

An asterisk “*” will appear in the “T” column (Transfer Indicator) of reports that are successfully
marked for transfer. Note: When a combination report is marked for transfer, all included sub-
reports are also marked for transfer.

b Repoiz; Follow-up and Tieaslmant for Corlaciz bo Tubsscilans Cases

PREREFOAT TAB =1[o[v]e] flepart Name [ owr | Site |  terd  |Last Moditie <]
SIMGLEDN T * DOwWSTOWS 1997 PRELIM 1397 LamDd  SY5SanMiN 02ME2000
SIMGLELD T " DUMMY 1999 LA0TO0 SYSADMIN 021772000
S8 FEPORT 2 I'T EASTSIDE 1997 FIMAL 1997 LanDD  SYRADMIN - 02672000
‘I-:EI--'EEF'EII'IH I T EASTSIDE 1347 FRELM 1897 LaD) SYSADMIN 021672000
SUB-REPORTS I = = PREREFORTTAR 1993 LACIOD SYSADMIM  02HE/2000
TEST ARFE * SIMGLED 1997 LADDOD  SYSADMIM 1041343000
BT (v 1957 PRl = CIMGLED2 1997 LAal000  SYSADMIN 101 25000
LIPT v 19497 PRELIM SLUEREPORTI 1
WESTSIDE 1397 FIMAL v SUEHREFORTZ 1995 LADO0  SySsOMING 10052000
'WESTSIDE 1337 FRELIL * SUEREFORTY 1985 LADDOD SYSAOMIM 10037200
- * SURREFORTS 1995 LaDDi] SYSAOMIM 103200
i | ¥ ;I
[T Shiowy seposts inchadesd in e combinesd ispots
Shirs Hapoils
(oY
- Shgle Mt I Exdil | Em| vl ,I [0 e el e ] .TJ.“'H] [F ] I
 Comtind:

To remove ‘Mark for Transfer’ from a report, right click on the report and select Unmark for
transfer, or click the Edit button and the Mark for Transfer button. The asterisk will
disappear from the ‘T’ column. Note: A report cannot be unmarked for transferred if it has
already been transferred.

Preparing the Transfer File

Use the Transfer button, located on the Reports Selector window, to create and prepare files for
transport to the next level in the reporting hierarchy.

To prepare marked reports for transfer...
1. Open the Program Evaluation module.
2. Click either the Follow-up and Treatment for Contacts to Tuberculosis Cases

or Targeted Testing and Treatment for Latent Tuberculosis Infection buttons
on the toolbar.
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!_I;i_'i Program E valuation
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Or

Open the Reports menu and select either Follow-up and Treatment for
Contacts to TB Cases or Targeted Testing and Treatment for Latent TB
Infection.

3. Click the Transfer button.
The Transfer window appears.

!_ﬁ_’i Transzfer
1 ITI PI Feport Mame I Tear I Site I Userid ILast Modifiedl
I = = PREREFORTTAE 1938 La0io0  SySaDMIN 02/18/2000
= = SUEBE-REFORT1 1936 La0oooo  SySaDwiWe 10413/2000
= LPTOW M 1397 FINAL 1937 La0ioo SySaDwiW 044032000
* * UPTOWHM 1997 PRELIM 1937 La0ioo  SySaDmMIiN 04/03/2000
Transfer | Cloze |

4. Click the Transfer button and an ARPE transfer file that includes the listed
reports will be created.

5. Click OK to close the Data Transfer Preparation message box.

TIMS iz finizhed creating the Aaaregate Reports for Praagram Evaluation transfer file
“Y'ou may now go to the System Module to transmit the coresponding filefz] to the
appropriate site.

6. Click the Close button to close the Transfer window. A ‘T’ will appear in the
T column (Transfer Indicator) of reports that have been sent to the system
module for transfer.

Transfer File to the Next Higher Level Site

The ARPE transfer file can be transmitted to the next site in the reporting hierarchy by using the
transmission process in the System Module (See Chapter 7—System Module for more details on
the ARPE transmission process).
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