4. Using special functions

1. Time interval

2. Feed forward

3. Merge

Set Time Interval:

Under the Data Analysis button on the toolbar, the first item is “ENTER TIME INTERVAL FOR ALL ANALYSES”.  If you click on this you can enter start and end dates for whatever time interval you want the analyses to be based on, for example 1 January 2003 through 15 July 2003.  This time interval can be changed by clicking again and entering a new interval.  If you want year to date (1 January through today this year) just click Enter twice.   The time interval will be used for all analyses until the time interval is changed.  
Feed Forward
Feed Forward is a function which automatically finds and zips (makes compact) databases so that they can be easily sent to the next higher level of reporting (for example, from district to province or from province to national).  This function can be used by any level (district, province or national) to zip files for sending to the next higher level.  For example, each month the district data manager will send several databases to the provincial data manager.  
From the menu toolbar, click on Feed Forward and then “Choose datasets to forward.”  Now you will make three selections: 
1) Which databases to send;

2) Whether to send current year or current year plus previous year; and

3) Which month; the dataset will show data from 1 January to the end of the month you select.

The databases will be automatically zipped, named according to the correct naming convention, and placed in the folder C:\Surveillance_ME_District\FeedForward\Output.  Several messages pop up during the Feed Forward process telling the status of each file and where it is saved.  You can then save the zipped files to a floppy disk to bring to the provincial data manager, or if you have e-mail in your office, send as an attachment.  
Data Managers at the level receiving the zipped files must put them in the C:\Surveillance_ME_National_Province\Merge\Zip_files folder (? or the C:\Surveillance_ME_National_Province\Merge\Database folder?)  
Note: if for some reason the Feed Forward function breaks and is no longer working, please go to the Troubleshooting section and see the alternate method for Feed Forward (manually zipping the files).  

Merging
Merging is a function which is used by province and national levels.  Merging takes files which have been received through Feed Forwarding from multiple reporting offices, and automatically merges them together into the proper databases.  For example, Province A has received databases from the 10 districts.  Each district sent a zipped file which had 5 databases for January through this month of the current year.  
Data Managers at the level receiving the zipped files must put them in the C:\Surveillance_ME_National_Province\Merge\Zip_files folder (? or the C:\Surveillance_ME_National_Province\Merge\Database folder?)  
If the zipped files are not in this folder, the merging will not work.  

On the menu toolbar, go to Merge and then Merge Districts data.  Choose the year and month of the datasets you want to merge.  The year and month you choose must match the year and month of the zipped databases in the C:\Surveillance_ME_National_Province\Merge\Zip_files folder.  You can identify the month and year by the name of the file.  For example, IDS_KAT_2003_07.ZIP would be from July 2003.  

The databases will automatically be merged and placed into the correct folder.  Merged data will update older files with the new data.  
