Installing the Menu

1. The files need to be unzipped first. Files are unzipped to the C: drive.  

2. Change the district and/or province codes and number of districts in the Setup.pgm; different for District vs. Province.
3. Run the Setup.pgm
4. Link the shortcut by dragging from folder to desktop

5. Enter the district and/or province info from the Setup on the toolbar.  

6. Enter the time interval from the menu

7. Check the map files

1. Unzip the Surveillance_ME_District folder to the C: drive

Open the CD-ROM and double-click on “Surveillance_ME_District.zip”.  This opens the WinZip program.  Click on the “Extract” icon.  [image: image1.png]Fle_Actions Options Help
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Click one time on “Local Disk (C:)”.  Then click on “Extract”.  Make sure the Use Folder Names box is checked.
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When it is finished, you can exit WinZip by clicking on File and then Exit.  

Copy Surveillance_ME_District folder from the disk to the C: drive root
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Changing the codes in Setup.pgm:

For District level 

1. In this folder, go to the C:\Surveillance_ME_District\Shared\PGM folder and find Setup.pgm  and open it in Wordpad or Notepad; it is a text file.  

2. Go to middle part of the document and find the lines: 

=========================================================

*set the total number of the districts for the county

*==============================================================

define Num_districts permanent

assign Num_districts=72

3. If it is not correct, change the number of districts in your country to the correct number.

4. Go to the bottom part of the document and find the lines: 

*===================

*set the district code
*===================

Define FF_District_code permanent

Assign FF_District_code="DDD"
5. Change “DDD” to your 3-letter district code and then change “PPP” to your three letter province code.

4. Click File—Save.  
For province level:

1. In this folder, go to the C:\Surveillance_ME_District\Shared\PGM folder and find Setup.pgm  and open it in Notepad; it is a text file.  

2. Go to middle part of the document and find the lines: 

=========================================================

*set the total number of the districts for the county

*==============================================================

define Num_districts permanent

assign Num_districts=72

3. Change the number of districts in your country to the correct number.

4. Go to the bottom part of the document and find the lines: 

*===================

*set the province code

*===================

Define FF_Province_code permanent

Assign FF_Province_code="PPP"

5.  Change “PPP” to your three letter province code, for example “EST”
6. Click File—Save and then File--Close.  

Running the Setup.pgm
Open Epi Info by clicking on the icon
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Open Analysis and on lower right window (called “Program Editor—New Program”), click Open
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Click “Text File” and go to the C:\Surveillance_ME_District\Shared\PGM folder; click on Setup.pgm
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· Select “Setup.pgm” and click “Open” and then click “OK”
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· In lower right window, click “Run”

· After running the Setup.pgm, exit out of Analysis.
Creating the Shortcut:

1.  From the main “C:\ Surveillance_ME_District” folder, find the “Surveillance_ME_District.exe” file.  Copy it and paste it onto the desktop.  

2.  Now on the desktop, double-click on the new icon and it will open the module.  [image: image8.png]vernment Computer:
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This is what the District Surveillance Menu looks like:
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Your menu will look similar to this. 
Entering health facility, district, province information
From the menu, click on Utility/Setup on the toolbar and then click on “Enter Health Facility Setup info”.  This screen will open:
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Enter all of the data for each health facility.  After you enter the data for the first health facility, the page will go to the next, until your last entry.  The Live Births and Surviving Infants data is required for the Routine Immunization data.  

Then click on File – Exit.

Go back to the menu and Setup/Utility, and click on “Update Province, District, Health Facility code tables”.  The computer will do the rest.  
Entering the time interval
This function allows you to enter a time interval that will be used for all of the analyses that you run off of the menu.  This time interval will stay even if you close the system and then restart it.  However, you can change the time interval any time.  You can make the time interval include only one year, or several years.  [Usually it is a good idea to have a time interval for the beginning of the year to the current date.] 
1. From the menu, click on “ENTER TIME INTERVAL FOR ALL ANALYSES”.  The popup message asks you to close all analyses before entering the dates.  

2. Enter the start and end dates in European format, like this: 
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Other things to check before using the system:
Your country’s shapefiles should be called “District.shp” and “Province.shp” and should be placed in the Surveillance_ME_National/Shared/Maps folder.  

Each of the shapefiles has a database (such as District.dbf) containing names of districts and provinces.  The district and province names entered in your Utility.mdb during setup should match the spelling of the same districts and provinces in the District.dbf and Province.dbf databases.  

How to check for differences:

1. Open Epi Map
2. Click File – Map Manager

3. Click Add Layer and navigate to where the District.shp shapefile is.  C:\Surveillance_ME_National\Shared\Maps
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Click on District.shp and then Open.  

Now, in the Map Manager, click on Add Data.  Navigate to C:\Surveillance_ME_National\Shared\Utility.  Click on Utility.mdb and then Open.  Select the Districts tale and then OK.  
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Now make sure Name2 and District Name are selected, and choose any of the fields in the right hand column.  
If the names in both the dbf and the Utility.mdb are exactly the same, Epi Map will go straight to making a map, and all of the districts will have data in them (they will all be blue).  If the names do not match up exactly (either because they are spelled differently or because there are more districts in one column than the other) then this window will appear:
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In this example, all of the districts in the District.shp database matched, but there was an extra entry in the Utility.mdb for KapiriMposhi.  It may have been entered twice.  If there are any districts listed in the left column, you will need to make corrections in the databases before making a map.  If there are any districts listed in the left column, click on Save the Lists and use the list to correct the spelling with.  Later, to correct the spelling of the unmatched districts, go to Analysis, read the table and use the List—Update function.  Click Continue and the map will appear. 
