If  the data entry screen items need to be rearranged:

(Note: Please, only do this if they are squeezed together and you can’t read the items.  Making a mistake in this process might be difficult to fix!)

Click on the main Epi Info icon on your desktop.
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Click on Make View.

Click on File and Open.  Select the mdb whose items you want to rearrange.
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Select the View you are concerned with.  Each MDB only has one view that you will need to use.  The bullets below show the MDBs followed by the view:

· (IDS) District outbreak Report: Districtoutbreakreport

· IDS Monthly Form Database: SummaryReport

· IDS Indicators: IDSIndicators

· Malaria IMCI Exit Interviews:ColMalIMCI

· Routine Immunization: RoutineImmunization

After selecting click OK.
Click (holding down the mouse button) and drag the item to where you want and then let go.

Click on File then Save and then File—Exit.

